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PYKOBOJICTBO

1o cO0TI0IEHUI0 00513aTeJIbHBIX TPeOOBAHUII MIPHU OCYIIECTBJIEHUN PErHOHAIBHOTO
roCyIapCTBEHHOI0 KOHTPOJIA (Haa30pa) 3a co0JII0IeHueM
3aKOHOIATEJIbCTBA 00 APXMBHOM J1eJ1e

OO0uue mosoxeHust

1. Hacrosimee PykoBoacTBO 10 cOOIMIOICHUIO 00sI3aTEIbHBIX TPEOOBaHUH MPHU
OCYLIECTBJICHUU  PETUOHAIBHOTO  KOHTpoys  (Hajg3opa) 3a  COONIOJCHUEM
3aKOHOJATeIbCTBA 00 apXWBHOM Jene (naiee — PyKoBOACTBO) MOATrOTOBIIEHO B
COOTBETCTBUHM cO cTaTheil 16 DenmepanbHoro 3akoHa oT 22.10.2004 Ne 125-®3
«O0 apxuBHOM nene B Poccuiickoit @eaeparuny, yactobio 6 cratbu 14 denepaibHOTO
3akoHa oT 31.07.2020 Ne 247-®3 «0O6 oOs3atenbHbIX TpeOoBaHusx B Poccuiickoi
Oenepauyu» W MOJAMNYHKTOM S5 myHKTa 3 cratbu 46 @enepajibHOrO 3aKOHA OT
31.07.2020 Ne 248-®3 «O rocynapcTBEHHOM KOHTpOJIE€ (HAA30p€e) ¥ MyHHUIIUIIATLHOM
KoHTpoJie B Poccuiickon @Penepanum» B LEIAX MPEAYIPEKICHUS HAPYLICHUN
KOHTPOJUPYEMBIMU JIUIIAMHA OOs3aTENIbHBIX TPeOOBaHMIA, a TakKe YCTPAHCHUS
npuduH, (AKTOPOB W YCJIOBHM, CIOCOOCTBYIOIIUX HAPYIICHUSAM OOS3aTEIBHBIX
TpeOOBAHMIA.

2. lTlpenmeToM pErHOHAIBLHOTO TOCYAApCTBEHHOTO KOHTposs (Ham3opa) 3a
COOJIIOJICHUEM 3aKOHOJATEIbCTBA 00 apXWBHOM Jiej€ SIBISIETCS COOJIOJEHUE
00s13aTeNIbHBIX TPEOOBAHMM, YCTAHOBIEHHBIX B COOTBETCTBUU C (QefepalbHbBIMU
3akoHamMu Poccuiickon denepauyvu U MHBIMA HOPMATUBHBIMU IPAaBOBBIMU AKTAMU
Poccuiickoii ®denepannn, 3akoHaMu cyObekToB Poccuiickoii denepauuy ¥ WHBIMU
HOPMAaTUBHBIMM TPaBOBbIMH akTamMu cyObekToB Poccuiickoit ®enepauun, K
OpraHM3alld XPAHEHUS, KOMIUIEKTOBAHUS, Y4Y€Ta M HCIIOJIb30BaHUSA JOKYMEHTOB
ApxuBHoro ¢onaa Poccuiickoit denepanun M ApYyrux apXMBHBIX JIOKYMEHTOB Ha
TEPPUTOPUH COOTBETCTBYIOIIET0 cyOobekTa Poccuiickoit deneparuu.

3. PexoMeHiyemblii niepeueHb HOPMATUBHBIX MPABOBBIX AKTOB (MX OTIEIbHBIX
MOJIOKEHUH ), COAepIKAIINX 00s13aTebHbIE TPeOOBaHUS, OIICHKA COOIOIEHUS KOTOPBIX
OCYLIECTBJISIETCS B PAMKAX PErMOHAIBHOIO TOCYAAPCTBEHHOIO0 KOHTPOJIS (Haa3opa) 3a
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COOIO/ICHNEM 3aKOHOJATeIhCTBA 00 apXWBHOM JieJie pa3MEIleH B  pasjene
«KoHTpOoIbHO-HA30pHAS JACATEIBHOCTEY Ha O(HIMAIBEHOM caiiTe PocapxuBa B ceTH
«UnTepuer» (https://archives.gov.ru/control.shtml#gallery-2)?.

B uwactu coGmromennss o0s3aTeabHBIX TPEOOBAaHMM, COMEPKAIIUXCSA B IMTyHKTaX

52.1-52.3, 53.1, 53.2, 54.1-54.6 «IIpaBun opraHu3anuu XpaHCHUS, KOMIUICKTOBAHMUS,
ydeTa M UCIOJIb30BaHUs TOKYMEHTOB ApxuBHOro ¢gonnaa Poccuiickoit @enepaunu u
JIPYTUX apXUBHBIX JOKYMEHTOB B TOCYJAPCTBEHHBIX W MYHMIIMIAIBHBIX apXHUBax,
My3eaX M OMOIMOTEeKaX, HAay4YHBIX OpraHU3alUsiXx», CIEAyeT PYKOBOJCTBOBATHCS
MeroauueckuMu peKOMEHAaUsIMU 10 paboTe deaepalbHbIX TOCYJapCTBEHHBIX
apXuBOB C JoKyMeHTamMu ApxuHoro ¢ouaa Poccuiickoit denepaiuu, conepramimumMu
FOCyJapCTBEHHYIO TaWHY, YTBEPKICHHBIMH pEIIEHUEM TEeXHUYEeCKOW KOMHUCCUU
®denepanbHOr0 AapXMBHOIO areHTCTBA IO 3alUTE€ TIOCYJAapCTBEHHON TailHbl OT
16.12.2005, mpoToxom Ne 2.

4. PyKOBOJICTBO pacpOCTPAHSIETCS Ha CIAEAYIONINE KOHTPOJIMPYEMBIE JTULA:

yacTb | — oOpraHbl TOCYJapCTBEHHOW BJACTH, OpraHbl MECTHOIO
CaMOyIpaBJIE€HUS U OPraHU3ALNH;

4acTu 2, 4 — TOCyJapCTBEHHbIE U MYHUIIUTIATbHBIE APXUBBI;

4acTh 3 — apXuBbl (TEXHUYECKHE apXHUBbI) OPraHOB I'OCYJapCTBEHHOW BIIACTH,
OpraHoB MECTHOTO caMOyTpaBJICHUs, rOCyJIapCTBEHHBIE KOpIopaluu,
roCyJIapCTBEHHBIE U MYHUIIMTATBHBIX OPraHU3aIliu, BHICTYNAIONINE Pa3pad0oTUNKaAMH,
3aKa3uMKaMH, 3aCTPONIIMKAMHU, SKCIUTyaTUPYIOIIMMH OpraHu3alusMu, a TakkKe
3aHUMAIOUIMMUCA TPOU3BOJACTBOM HAYYHO-TEXHUYECKOW MPOAYKIMH, B IIpolecce
NESTETLHOCTH KOTOPBIX 00pa3yeTcsi Hay4YHO-TEXHUUYECKAasl IOKYMEHTAIIUA.

OTBeTCTBEHHOCTH 32 HApylIeHHe TPeOOBAHUI 3aKOHOIATEIbLCTBA
00 apXMBHOM J1eJj1e

5. B coorBerctBun co crarein 27 ®depepanpHoro 3akoHa ot 22.10.2004
No 125-®3 «O6 apxuBHOM jene B Poccuiickoit deaepariumny» 0OPUANIECKUE JTUIA, A
TaKXe JOJDKHOCTHBIE JIMIA U TPaKJIaHEe, BUHOBHBIE B HAPYIIEHUU 3aKOHOJATEIbCTBA
o0 apxuBHoM jgene B Poccuiickoit ®Denepanuu, HECYT OTBETCTBEHHOCTD,
YCTaHOBJIEHHYIO 3aKOHOJIaTeILCTBOM Poccuiickoit denepanni.

6. AIMUHUCTpaTUBHasi OTBETCTBEHHOCTh 3a HapYIICHHUE MPABUJI XPAHCHHS,
KOMIUIEKTOBAaHMS, Yy4ye€Ta WJIM HCHOJIb30BAaHMUSI APXUBHBIX JOKYMEHTOB, 3a
VCKIIFOYEHUEM ClIy4daeB, INpenycMoTpeHHbIX crtateer 13.25 Kopnekca Poccuiickoit

! PykoBomcTBO MO COGMIONEHMIO 06A3aTENBHEIX TpeOoBaHmiA, comepxkammxcs B «[IpaBuIax OpraHH3alHH
XpaHEeHUS, KOMIUICKTOBAaHHSA, Y4YeTa M MCIONb30BaHUS JTOKYMEHTOB ApxuBHOro (onma Poccuiickoit
®denepani W APYTUX apXHWBHBIX JTOKYMEHTOB B OpraHaX BIIACTH, OpPTaHaX MECTHOTO CaMOYNpaBICHHS U
OpraHm3anusax» OyAeT pa3paboTaHO TMOcJe YTBEPXACHWS MX HOBOW pEaKIH B KadyeCTBE HOPMATHBHOTO
MIPaBOBOTO aKTa
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Odeneparuun 00 aAMUHUCTPATUBHBIX MpaBoHapymieHusx (namee — KoAIl P®D),
ycraHoBieHa cratbeit 13.20 KoAIl PO.

I[Ipu sToM B ciydasx OOHapyKEHHMs B XOJie TPOBEICHUS KOHTPOJIbHBIX
MEPOTPUATANA  JOCTATOYHBIX JIAHHBIX, YKa3bIBAIONIMX HA HaIW4Ue COOBITUH
COOTBETCTBYIOIIMX  aJMHHUCTPATUBHBIX MPABOHAPYIICHUH, MPETyCMOTPEHHBIX
cratbsiMu KoAIl P®, ymonHOMO4YEHHBIE TOJKHOCTHBIE JHMIA YIOJHOMOYEHHOTO
opraHa UCIIOJTHUTEIbHON BiacTH cyObekTa Poccuiickoin ®epeparuu B cdepe
apXUBHOTO JIeJla COCTABJISIIOT MPOTOKOJBI 00 aJIMUHUCTPATUBHBIX MPABOHAPYIIECHUIX
M HampaBIsilOT MX MHPOBOMY CyAb€ Ha OCHOBaHMM 4Yactu | crarbu 19.4,
crateu 19.4.1, gyactu 1 craten 19.5, crareit 19.6, 19.7 KoAll P®.

Kpome TOro, 3a moxuiieHue, yHUUYTOXEHUE, IMOBPEKJCHHE I COKPBITHE
opUIHAIBHBIX JOKYMEHTOB, IITAMIIOB WM TeYaTeil, COBEPIICHHBIC W3 KOPBHICTHOU
WJIM UHOU JIMYHOW 3aUHTEPECOBAHHOCTH MPEyCMOTPEHA YIOJIOBHASI OTBETCTBEHHOCTD
cratbel 325 YrosoBHOro kojaekca Poccuiickoit @enepannu.

I

7. T¢pem enacy aEGoaEe FIAC TOREMBIBIGM B0 THINCYHAPX TREEYINEHHIKOHTPOJIS
(Hag3opa) 3a COONIOJICHUEM 3aKOHOJATENIbCTBA 00 apXWBHOM Jelie Hanboyiee 9acTo
BBISBIISICMBIMU TUITHYHBIMHA HAPYIIICHUSIMH SIBIISTFOTCS

HECOOJI0/ICHNEe HOPMATHUBHBIX YCIIOBUM XPaHEHUS JTOKYMEHTOB ApPXHWBHOTO
donma Poccuiickoit deneparnuiv 1 Ipyrux apXUBHBIX TOKYMEHTOB;

HAJIMYHUE HEYYTCHHBIX M HCOITMCAHHBIX ApXUBHBIX IOKYMEHTORB;

HEJIOCTATOYHBIM YPOBEHb W KA4eCTBO YMOPSAJOYCHUS W  IOJATOTOBKH
JIOKYMEHTOB TIOCTOSSHHOTO XPAaHCHHS B OpPraHM3alldsIX K Iepeaade Ha XpaHEHUE B
rOCyJapCTBEHHBIC Y MYHUITUTIATTHLHBIC APXUBHI.

AHaJu3 cyne0HO NPaAaKTUKH
8. CyneOHas mpaKTHUKa TIPH OCYIICCTBICHUH PETHOHAIBHOTO TOCYIapCTBEHHOTO
KOHTpoJIs (Hama3opa) 3a coOJioJeHUEM 3aKOHOJATeIbCTBa 00 apXWBHOM JIeje 3a
MOCJIEAHUE TPU TOJla OTCYTCTBYET.



B |

ot 22.10.2004 Ne ®3-125 «O0 apxusaoM aejie B Poccuiickoii @exepaunm»

C
Ne n/n Conep:kanue 06s13aTeJIbHOT0 TPeGOBaHUS PexBU3NTHI r MeToanyecKkue peKOMeH/IAUUH 10 COOJIIOIEHHIO 00513aTEILHOI0 TPeOOBaHUS
CTPYKTYpPHO#l
ennHunbl HITA,
coxepiamero g
o0s13aTeJIbHOE
TpedoBaHue
1 2 3 P 4
N
1. Opranu3zanusi XpaHeHHsl IOKYMEHTOB APXHBHOI0 q)oJ na Poccuiickoii @egepanuu v IPYyrux apXuBHbIX TOKYMEHTOB
1 ApXHBHBIE IOKYMEHTH, Haxomsmmecs B|d4. 3 cr. 10| B coorBercTtBum ¢ IlonokeHHEM O MOPSAKE ydeTa apXUBHBIX JOKYMEHTOB
rOCyJapCTBEHHOW WJIM MyHUIUNAIbHOHN | DenepalbHOTO IpU NOpHUBATU3ALMM TOCYJApCTBEHHOI0 W MYHHUIMNAIBHOTO WMYIIECTBA,
COOCTBEHHOCTH, HE MoJyIeKaT | 3aKOHA ot Byreepsxnennsiv  mpukazom  PocapxuBa ot 06.11.1996 Ne 54, wu
npuBaTU3ali, HE MOTyT ObIThb 0O0BekTOM | 22.10.2004 Ne Dpacnopskenuem  I'ockomumymectBa P® ot  22.10.1996 Ne 1131-p
MpoAaXu, MEHbI, JapeHus, a Takxke HHbIX | P3-125 «O0 n(3apeructpupoBano Muntoctom Poccun  13.11.1996, peructpannoHHbIN
CEIIOK apxuBHOM gene B Ne 1153), opranusanuu cOCTaBiIAIOT MEPEUEHb BHIOB aPXUBHBIX JOKYMEHTOB
Poccuiickoii [C YKasaHHeM HX 00BEMOB, HE MOAJNIEKAIIUX MPUBATU3ALNUN. ITU JOKYMEHTHI
Denepanyn» UCKJIIOYAIOTCSl U3 COCTaBa HMMYIIECTBAa IPUBATU3UPYEMOW OpraHU3alUd U
(manee — ®3-125) Bocratotes B TOCYJaPCTBEHHON WM MYHHMIMIAIBHOW COOCTBEHHOCTH,
DHe3aBucHMO OT MecTa MX OymymIero xpaHeHHs (cM. Takxke 4. 2 cT. 19 @3-
125). Ilpu 3axiroueHuu CHOENOK MPOAaXKH, MEHBI, JapeHHs, a TaKKEe WHBIX
[ICAETIOK C UMYIIECTBOM OpraHU3alluu, apXUBHbIE JJOKYMEHTHI HE MOTYT OBbITh
HOOBEKTAMH CJIEJIOK W HE MOIyT OBITh YKa3aHbl B KadyecTBe OOBEKTOB B
COOTBETCTBYIOIIMX JIOTOBOpPaxX
2 ['ocynapcTBeHHBIE OpraHsl, opranel | 4. 1 cr. 13 ®3-| 4.1 cr. 13 ®3-125; n. 1.3 IIpasun 2015
MECTHOT'O CaMOYIIPaBJICHUS o0s3anbl | 125; II. 13F
co3MaBaTh apxXWBBl B Ienax XpaHeHus, | [IpaBun D
KOMIUIEKTOBAaHHUS, yu€Ta M HCIIOJIb30BAHMS | OpraHu3aluu D
00pa30BaBIINXCS B nporecce UX | XpaHeHHs], b |
JIESITEJIbHOCTH apXUBHBIX JOKYMEHTOB KOMIUIEKTOBAHHUS,

I o = B




yuera u
UCII0JIb30BaHUs
JIOKYMEHTOB
ApXHUBHOIO
dbonga
Poccuiickoit
denepaunu u
JpyTux

apXUBHBIX
JOKYMEHTOB B
oprasax
roCy1apCTBEHHOMN
BJIACTH, OpraHax
MECTHOTO
caMOyIpaBJICHUS
U OpraHu3alusx,
YTBEPKICHHBIX
IIPUKA30M
MUHKYJIBTYpPBI
Poccun oT
31.03.2015 Ne
526 (mamee —
[IpaBuia 2015)

I'ocynapcrBeHHBIE OpraHsl, OpraHbl
MECTHOI'O CaMOYIIPaBJICHUs, OpPraHU3aluH U
rpakJiaHe, 3aHUMAIOLIHEC

NpeANPUHIMATEIBCKON IEATEIIEHOCTRIO 0e3
00pa3oBaHUS IOPUINYECKOTO JIUIA, 00S3aHbI
obecrieunBaTh (PUHAHCOBBIC, MaTEpPUATHHO-

TCXHUYCCKUC u HWHBIC YycCJli0Bus,
HeO6XOI[I/IMI>Ie JJIA KOMIIJICKTOBaHHA,
XpaHCHUA, yucTa u HUCIIOJIB30BaHUA

APXUBHBIX JTOKYMCHTOB

q. 1 cr. 15 P3-
125; pazpens 111,
v, V, VI, VI
[IpaBun
OpraHu3aluu
XpaHCHMUS,
KOMIIJIEKTOBaHUS,
ydeTa n
HCIIOIL30BaHUS
JTOKyMEHTOB

locynapcTBeHHBIH OpraH, OpraH MECTHOTO CaMOYIpPAaBIICHUS, OpraHU3alus
IIPY COCTaBJICHUU OIOPKETHON POCIHCH, OIOPKETHON CMETHI, B COOTBETCTBUHU
¢ KiaccuuKanmeil pacxofoB OIOHKETOB, OOS3aHBI BBIACIATH CPEACTBA,
obecrieunBaronue COOMIOCHUE HOPMATHUBHBIX TPeOOBAaHWW K OpraHU3AIH
XpaHEHUsl, KOMIUICKTOBaHHUsS, ydeTa M WCIOIb30BAHMS CO3/1aBa€MbIX HMU
apXMBHBIX JOKYMEHTOB. [IpemiokeHus] 1Mo BBIACICHHIO CPEICTB OJDKHEI
OBITh HAMpaBICHBl OPraHOM YIMPABJICHHUS AapPXHUBHBIM JIEJIOM CyOBeKTa
¢denepannu, OpraHOM MECTHOTO camoymnpasieHus. HeoOxommumbie pacxo.ibl
JTOJIKHBI peycMaTpuBaTh u rpaXkaane, 3aHUMAIOTIIUECS
NpEANPUHAMATEIBCKON NIeTEIFHOCTRI0 0e3 00pa3oBaHUsl IOPHIUYECKOTO




ApXHUBHOTO
donma
Poccuiickoit
denepaunu u
JIPYTHX
aApPXUBHBIX
JIOKyMEHTOB B
roCyAapCTBEHHBIX
u
MYyHUIUTATbHBIX
apxXmBax, My3esX
u OuOIHOTEeKaXx,
HAyYHBIX
OpraHM3aIHsIX,
YTBEPKICHHBIX
MIPUKA30M
PocapxuBa oT
02.03.2020 Ne 24
(manee — [IpaBuna
2020); mm. 2.14—
2.32 [TpaBun
2015

ouua. B oTHOmEHMM TakuxX TpakJaH PErMOHANBHBIA TI'OCYJIapCTBEHHBIN
KOHTPOJIb  OCYLIECTBJISIETCS. B TOM Clly4ae€, €CJIM OHHU BBICTYIAIOT
VMCTOYHMKAMH KOMIUIEKTOBAHMS TOCYJAPCTBEHHBIX M MYHHIMIAIBHBIX
apXHUBOB

['ocynapcTBeHHBIE OpTaH#bl, OpTaHbl
MECTHOTO CaMOYIIPABIICHUS, OPTaHU3AlUN U
rpaXKaane, 3aHUMArOIIHIECs
NpeIPUHUMATEIBCKOMN JIeITeThHOCThI0 0e3
00pa3oBaHUS IOPUIMYECKOTO JIUIA, JOKHBI
MPEIOCTABIIATh CO3aBACMbIM UMHU apXHBaM
3MaHus W (WIIM) TIOMEIIEHUS, OTBEUYAIOIINE
HOPMAaTUBHBIM  TPeOOBaHUSM  XpaHEHHS
APXUBHBIX JOKYMCHTOB W YCIIOBUSM TpyJa
pabOTHHUKOB apXHBOB

4. 1 ct. 15 @3-
125; paznenst 111,
IV, V IlpaBun

2020; mm. 2.16—
2.20 [TpaBun
2015

3naHus, MOMEILEHUs CO3JaBaeMOro apxuBa TOCYAApCTBEHHOTO OpraHa,
OopraHa MECTHOTO CaMOYIpPAaBJCHMS, OpIraHU3ALUH, YCIOBHS XpaHEHUS
apXUBHBIX JIOKYMEHTOB JOJDKHBI COOTBETCTBOBaTh TpeOoBaHusM I[IpaBui
2015: paznena Il «TpeboBaHus K 3JaHHIO M MTOMELICHUIO apXUBay, pas3jeia
IV «O6opynoBanue 1jisi XpaHEHHUsS ApXUBHBIX JTOKYMEHTOB» W pazaena V
«HopmaTuBHBIE PEKUMBI XpaHEHUS apXHMBHBIX JOKYMEHTOBY.
['ocynapcTBeHHble ~ OpraHbl,  OpraHbl ~ MECTHOTO  CaMOYIIPaBJICHUS,
OpraHu3alK JOJDKHBI MPEJOCTABIATh MOMEIIEHUs, OTBEYAIOIINE YCIOBUSIM
TpyJa pabOOTHUKOB CO3JaBaeMbIX HMH apXHBOB, COOTBETCTBYIOIINE
TpynoBomy konekcy Poccuiickoit denepanyu, [Ipasunam 2015 u Hopmam
CanlluH 1.2.3685-21 «l'urneHnvyeckne HOPMATUBBI M TPEOOBAaHHS K




obecrieuennto 6e3omacHOCTH U (WiIM) O0€3BPEAHOCTH ISl YelloBeKa (paKTOPOB
cpeasl  oOWUTaHUs»,  yTBEpXKIEHHbIE  IIOCTAHOBIEHHEM [ J1aBHOTO
rocy1apcTBeHHOro canurapHoro spada P® ot 28.01.2021 Ne 2

l'ocynapcTBeHHBIN OpralH, opraH MECTHOTO
CaMOYIIpaBJICHUs, TPUHUMAIOIIUE PELIEHUE
O PEKOHCTPYKLMHM, IepeAaue WU CHOCE
3/1aHus, B KOTOpOM pa3mMenieH
TrOCYJAapCTBEHHBI WM MYHULUIAIbHbIN
apxuB, 00s3aHbl IPEAOCTaBUTh ATOMY
apXuBy 3[1aHHE, OTBEYAIOIIEE HOPMATUBHBIM

g, 2 cr. 15 D3-
125; pazpens 111,
IV, V IlpaBun
2020

[lepenaua 3maHus TOCYAapCTBEHHOMY, MYHMLMIAIBHOMY apXUBY JOJDKHA
ObITh MOJATBEP)KJIEHA aKTOM IpueMa-niepenaun ¢ OajaHca Ha OanaHc,

YYETHBIMM  JIOKyMEHTAaMM CO  CCBUIKOM Ha  HOPMAaTUBHBIM  aKT.
[IpenocraBnsgemMoe  31aHue,  NOMEUIEHHE  TOCYJApCTBEHHOIO  WJIU
MYHMIMIIAJBHOIO apXuBa, YCJIOBUS XPAaHEHUs AapXUBHBIX JOKYMEHTOB
JOJDKHBI ~ cOOTBEeTCTBOBaTh TpeboBanusiM Ilpasun  2020: pasgena Il

«TpeboBaHus K 3aHUIO U IOMELICHUIO apXHBay, paszaena IV «O0opynoBanue

TpeOOBaHUSM XpaHeHus apXUBHBIX JUISL XpaHEeHUs apXUBHBIX TOKYMEHTOB» U pazzena V «HopmaTuBHbIE PEKUMBI
JIOKYMEHTOB XpaHEHUs1 apXUBHBIX JOKYMEHTOB)

["ocynapcTBeHHbIE OpraHsl, opraubl | 4. 1 cr. 17, cT. | Cpoku XpaHEHUS apXMBHBIX JOKYMEHTOB, 00pa3ylOUIMXCA B J€ATEIbHOCTH
MECTHOT'O caMoOyTpaBieHus, opranuzamuu u | 21.1 ®3-125 TrOCyapCTBEHHBIX ~ OpPraHOB, OPraHOB  MECTHOIO  CaMOYIIpaBJICHHUS,
rpaxJaHe, 3aHUMAIOIINECs OpraHM3aluii, ycraHaBiIuBaroTCs (eepaJbHbIMU 3aKOHAMH — B YaCTHOCTH,

NpeANPUHUMATENBCKOM 1eATEIbHOCTRIO 0e3
00pa30oBaHUs IOPUINYECKOTO JINIA, 00S3aHbI
o0ecrieuynuBaTh  COXPAaHHOCTb  APXMBHBIX
JIOKYMEHTOB, B TOM 4YHCJI€ JOKYMEHTOB IO
JUYHOMY COCTaBy, B TE€UEHHE CPOKOB HX
XpaHEHUs, YCTAHOBJIEHHBIX (erepalbHbIMU

3aKOHAMHU, WHBIMU HOPMATUBHBIMU
MPaBOBBIMHU aKTaMu Poccuiickoit
®denepaunu, a TaKKe NEPEYHAMU

JIOKyMEHTOB, TTPETYCMOTPEHHBIMH YacThiO 3
cratbt 6 u 4vactamu | u 1.1 crarem 23
HacTtosmiero depepaabHOTO 3aKOHA.

kpome @3-125, sro: m. 1 cr. 23 Hanorosoro Koaekca Poccuiickoit

Oeneparun, cr. 29 ®DenepanpHoro 3akona ot 06.12.2011 Ne 402-d3 «O

OyXrajTepckom ydere», 1. 3 4. 2 c1. 6 PenepanbHoro 3akona ot 02.11.2013

Ne 293-®3 «O06 aktyapHOU nesTebHOCTH B Poccuiickoit deneparnumy, 4. 3

cT. 13 denepanbhoro 3akoHa ot 30.12.2008 Ne 307-®3 «O06 aymuTopckoit

nesTelbHOCTHY, CT. 40.1 denepansHoro 3akoHa ot 02.12.1990 Ne 395-1 «O

0aHKax ¥ 0aHKOBCKOHM JeATeNIbHOCTUY, 4. 8 cT. 20 denepanbHOro 3aKkoHa OT

11.11.2003 Ne 138-D3 «O notepesx» u ApyrHe.

Taxoke CpOKH XpaHEHHsI JOKYMEHTOB perilaMeHTUPOBAHbI:

— IlepeyneM  THIOBBIX  YNpPaBIEHYECKUX  APXUBHBIX  JOKYMEHTOB,
00pa3yIoUIMXcsl B INPOLECCE AEATENBHOCTU TI'OCYIAapCTBEHHBIX OPraHOB,
OpPraHOB MECTHOT'O CAMOYIIPABICHHUS M OpraHU3alMi, ¢ yKa3aHHEM CPOKOB
MX XpaHEHHUs], yTBEPKIAECHHbIM ITpuka3zoM Pocapxusa ot 20.12.2019 Ne 236
(3apeructpupoBan Muntocrom Poccun 06.02.2020, peructpanuoHHbiii No
57449);

— IlepeyHeM THUMOBBIX apXUBHBIX JOKYMEHTOB, OOpa3yIOIIMXCS B HAy4HO-
TEXHUYECKOH ¥ TPOW3BOJCTBCHHOH JEATEIHHOCTH OpTraHM3alUi, C




yKa3aHUEM CpPOKOB XpPaHEHHUs, YTBEP)KIEHHBbIM Npuka3zoMm PocapxuBa oT
28.12.2021 Ne 142 (3apeructpupoBan Mmunioctom Poccun 02.02.2022,
peructpanuonnbsiii Ne 67095);

— IlepeuneM [OKYMEHTOB, 0O0pasyroluxcs B MpoLecce AesITeIbHOCTU
KPEAUTHBIX OpraHu3aluii, C YyKa3aHMEM CpPOKOB HX XpaHEHWS,
yTBepkAeHHbIM [lonoxennem @enepalbHOr0 apXWBHOIO areHTCTBA M
HenTtpansHoro 6anka Poccuiickoit @eaeparuu ot 12.07.2022 Ne 1/801-IT;

— TEepeYHSAMHU JOKYMEHTOB, OOpPa3yIOLIMXCS B MpPOLECCE ACSTEIbHOCTH
(denepanbHBIX OPraHOB IOCYJAPCTBEHHOM BJIACTH, HHBIX TOCYJapCTBEHHBIX
opranoB Poccuiickoni denepauuu, ¢ ykKa3aHUEM CPOKOB HMX XpPaHEHHUs
(pa3paboTaHHBIMU ¥ YTBEP)KJIEHHBIMU YKa3aHHbIMU OpraHaMH) IO
COIJIACOBAHMIO ~ C  YIOJHOMOYEHHBIM  (enepalbHbIM  OpPraHoOM
WCIIOJIHUTENIBHOM BIIacTU B cepe apXUBHOTO JieJia U JIeJI0NPOU3BOICTRA.

Ecnu nns oTnensHBIX BUJOB JOKYMEHTOB CPOKM XPaHEHHUs HE YCTaHOBJIEHBI

HOPMAaTUBHBIMH MPABOBBIMU aKTaMM, B TOM YHCIIE MEPEUYHAMU JTOKYMEHTOB,

OIIK BmpaBe paccMOTpeTh M COIJIACOBaTh MPEJIOKEHHS 00 YCTaHOBJIECHUHU

(M3MEHEHUN) CpPOKOB XpaHEHHs] TaKUX JOKYMEHTOB C MOCIEAYIOIIUM

npencrasieHueM ux Ha coryacoBanue LIOIIK npu Pocapxuse (cm. 1. 8.2 «»

[IpumepHoro  mosiokeHHs 00  SKCIEPTHO-IPOBEPOYHOM  KOMHCCHH

YIOJHOMOYEHHOTO0 OpraHa HCIOJHUTENbHOW BIIACTH cyObekTa Poccuiickoit

®enepanyu B chepe apXUBHOTO JieNa, YTBEPKACHHOTO npuka3zoMm Pocapxusa

ot 13.06.2018 Ne 63).

VY cTaHOBIIEHHBIE CPOKH XPAaHEHMSI JOJKHBI ObITh 3a()MKCUPOBAHBI:

— B HOMEHKJIATypax JeJ TOCyAAapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIIPaBJICHUS;

— B OIUCSAX /1€ TOCTOSSHHOTO XPaHEHMsI ¥ ONUCAX eI [0 JIMYHOMY COCTaBy,
YTBEPKACHHBIX U COIJIACOBAHHBIX B YCTAaHOBJIEHHOM IIOpSAKE B
cootBeTcTBUM C I1. 4.11 Ipasui 2015.

IIpu cocTtaBieHNH HOMEHKIIATYp TAaKXXe PEKOMEHIYETCS PYKOBOACTBOBATHCA

TUNOBBIMU U NPUMEPHBIMH HOMEHKJIATypaMHu 7€l B COOTBETCTBUU C M. 6.6

[IpaBun nenonpon3BoACTBa B rOCYAAPCTBEHHBIX OpPraHax, opraHax MECTHOIO

CaMOYTIPaBJICHUs, YTBEPKACHHBIX npuka3oM Pocapxmsa ot 22.05.2019 Ne 71;




a taxoke 1. 4.17 [pasun 2015

YHUYTOXKEHHE JTOKYMEHTOB ApPXUBHOTO
donna Poccuiickoii denepanun
3ampeniaeTcs.

. 2 ct. 17 ®3-
125

Joxymentamu ApxuBHoro ¢onma Poccuiickoii denepanuu SBISIOTCS
JOKYMEHTBI ~TIOCTOSSHHOTO  XpaHeHHWs, oOpa3oBaBIIMecs B  THpoIecce
JESTEIbHOCTH OpraHMU3allfi, SBISIONIMXCS HCTOYHUKAMH KOMIUIEKTOBAHUS
FOCYJapCTBEHHBIX U MYHHUIIMIAJIBHBIX apXUBOB. ApPXHMBHBIE JIOKYMEHTHI
BKJIFOYAIOTCA B cocTaB ApxuBHOTO (onma Poccuiickoit denepanmm Ha
OCHOBAHUU SKCHEPTU3BI IIEHHOCTH JOKYMEHTOB. B pesyibrare 3KCHepTH3bI
COCTaBIISIFOTCS OMKCH e, JOKYMEHTOB IMIOCTOSTHHOTO XpaHEeHHUsI, MOAJeKaIne
cornacoBanuto DK opranuzanum u yteepxiaeHuto JIIK B ycraHoBieHHOM
nopsinke. Pemenus DK, OIIK ¢dukcupyrorcs mnpotokosom. JlOKyMEHTHI,

BHECEHHBIC B YTBEPXKICHHBIC OIMCH, YXKE SBISIOTCS JOKYMEHTaMHU
ApxuBHoro ¢onma Poccuiickoit ®Denepanmuu. YHUYTOKEHHE  TaKHUX

JIOKYMEHTOB 3aIIPEIIAeTCsl.
B oTtHOmEHnn 0co0o0 IEHHBIX JOKYMEHTOB, | 4. 3 cT. 17 ®3- | Borpocskl BBISBIEHHWS YHUKAJIBHBIX JIOKYMEHTOB apXWBHBIX (OHIOB
B TOM YHCJIE YHHUKAIbHBIX JOKYMEHTOB, | 125; pazznein | cyobektoB Poccuiickoit ®denepanuy periiaMeHTUPYIOTCS HOPMAaTUBHBIMU
JOJDKEH OBITh ycTaHOBJEeH ocoObiid pexxum | XVII, XVIII, | npaBoBeiMH akTamu cyObekTOB Poccutickoit deneparinu o BEACHUN PEECTPOB
ydeTa, XpaHeHus U ucrosb3oBanus; Ha HUX | XXVIII, m. 20.1, | yHuKanpHBIX TOKYMEHTOB apXuBHBIX (OHIOB CyOBeKkTOB Poccuiickoii
JOJIKHBI OBITH CO3/IaHBI CTPAXOBBIE KOMTUU 23.3., 32.1, | ®epepanuu, co3laHHE KOTOPHIX OBUIO PEKOMEHIOBAaHO M. 5 TMpHKa3a
32.3,41.2. @Oenepanpaoii apxuBHON ciayx0b1 or 09.10.2001 Ne 75. OcoOblit pexum
[Tpasun 2020 ydeTa, XpaHeHHUsS W HCIOJIb30BaHUS, a TaKXKE CO3JaHUS M y4eTa CTPaxOBbIX

Konuil Ha 0co00 I1IeHHble, B TOM YHUCJIE€ YHUKaJIbHbIE, JOKYMEHTHI
perJaMeHTHPOBaH COOTBETCTBYIOIIMMHU TMonokeHusmu [IpaBun 2020 (cm.
PykoBozicTBO 1O COOJIIO/IEHNIO HOPMATHUBHBIX TPEOOBAaHUN IO YKa3aHHBIM
[TpaBunam)

2. Opranu3anus KOMIIEKTOBAHUS JOKyMeHTaAaMH ApXuUBHOro (poHaa Poccuiickoii @enepanun 1 APyruMu apXUBHBIMH JOKYMEHTAMHU




ApXI/IBHI)IC I[OKYMeHTI)I JTTOJI’DKHBI
BKIIIOUAThCS B COCTaB ApXxuBHOTO (oHAa
Poccuiickoit  ®depepanun  TOIBKO  HA
OCHOBaHHH 3KCHEePTU3BI LIEHHOCTH
JIOKYMEHTOB

q. 1 ct. 6 ©3-125,
4. 4 ct. 6 $3-125;
ma.  36.1, 36.8
ITpasui 2020; nm.
4.4-4.11 IlpaBun
2015

ApXUBHBIE JIOKYMEHTHl BKJIIOYAlOTCS B cocTtaB ApxuBHoro ¢oHna
Poccuiickoit denepauny Ha OCHOBAHUU SKCIIEPTU3bl LIEHHOCTH JIOKYMEHTOB,
KOTOpasi MPOBOAMUTCS B HECKOJBKO 3TamoB. [lis mpoBeAeHHs] 3KCHEPTU3bI
IICHHOCTH B OpraHM3alliu CO3J1aeTcs aKcnepTHas komuccus (nanee — OK) unu
LHeHTpajbHas HSKkcnepTtHas komuccus (manee — LIOK) opranmzanuum (B
OpraHu3alysaX, UMEIOLINX CIOXKHYIO CTPYKTYPY HW/HIU I0/BEJOMCTBEHHbIC
opranuszanuu). K nomkHa uMeTh MOJNOXKEHHE, pa3pabdOTaHHOE HAa OCHOBE
[IpumepHoro mnonoxeHuss 00 HKCHEPTHOM KOMMCCHUHM  OpraHHU3alluy,
yTBepKAeHHOro npuka3zom Pocapxua ot 11.04.2018 Ne 43 (3aperucrpupoBan
Muntoctom Poccun 15.06.2018, peructpanmonssiii Ne 51357). Dkcneprusa
LIEHHOCTH JIOKyMEHTOB MPOBOJIUTCS B JACIONPOU3BOACTBE — IPU COCTABICHUU
HOMEHKJIATyphbl J1€]1 OPTaHU3alMK U IIPU MOATOTOBKE /€] K IIepe/laye B apXuB;
B apXMBE OpraHu3aunuu — jena ¢ orMmerkon «IIIK» mosexar moiucTHOMY
IIPOCMOTPY B ILIENAX BBISIBICHHS JOKYMEHTOB, IOJUIEKAIIMX MOCTOSSHHOMY
XpaHeHuto. B pe3ynbTare sKCrepTHU3bl EHHOCTH COCTAaBIISIFOTCS OMUCH JIe,
JIOKYMEHTOB IMIOCTOSIHHOT'O XpaHeHus1, moanesxaiue cornacoanuio JK (LIDK)
OpraHM3allMl ¥ YTBEPXKIEHHUIO SKCIEPTHO-IPOBEPOYHBIMU KOMHUCCUSMU
YIOJHOMOYEHHBIX OpraHOB MCIIOJHUTEIBHOM BIAacTH cyObekToB Poccuiickoit
Oenepann B cdepe apxuHoro aema (mamee — OIIK) B ycraHoBieHHOM
nopsiake. Ilopspmok mnpoBeneHUs 3KCIEPTHU3bl IIEHHOCTU JOKYMEHTOB B
rOCYJJapCTBEHHBIX M MYHMIMIAJIBbHBIX apXMBaX M3JI0kKEH B paszzaeire XXXV
«Okcrneptuza 1eHHOCTH AokyMeHToB» IlpaBun 2020. DIIK nelictByroT Ha
OCHOBaHMHU IIOJIO)KEHUH O HUX, pa3paboTaHHbIX Ha ocHoBe [IpumepHoro
NOJOXKEHU 00  HKCHEePTHO-TIPOBEPOYHONM  KOMHUCCHH  (peliepasabHOro
rOCyJapCTBEHHOTO apXuBa», YTBEPXKIEHHOro ImpukazoM denepanibHOro
apxuBHoro arexHtcrsa ot 13.06.2018 Ne 62, IlpumepHoro mosoxxeHust o0
9KCIIEPTHO-TIPOBEPOYHOMN KOMUCCUU YHOJHOMOYEHHOI'O oprasa
UCTIOMTHUTENbHON BiacTu cyObekTa Poccuiickoit ®egepanuu B cdepe
apXMBHOTO JieJa, yTBEpkAeHHOro npukazoMm Pocapxusa ot 13.06.2018 Ne 63
(3apeructpupoBan MmunioctoM Poccun  06.08.2018, peructpannoHHbIN
Ne 51794). Pemenus DK (IIDK), DIIK dukcupyrorcs nporokonom. Llenbro
9KCHEPTU3bl LEHHOCTH JOKYMEHTOB B OpraHM3allid SBJISIOTCA  OTOOp
JIOKYMEHTOB Il BKJIIOYCHHMsI B coctaB ApxmBHOro (onma Poccuiickoii




1 2 3 4
@denepaly; BBISBICHHE JOKYMEHTOB, HE MOJUIEXKAIIUX JajibHEHIIeMY
XpaHEHUI0. OKCIEPTHU3a LIEHHOCTH JOKYMEHTOB IIPOBOJUTCS HA OCHOBE
JEHCTBYIOIIEr0 3aKOHOJATEIbCTBA M MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB
Poccuiickoii @enepauun B 00JAaCTH apXUBHOTO Jena, HHGOpMALMM U
JIOKYMEHTAIMOHHOTO 00€CIIeYeH sl YIIPaBJICHUS; TUIIOBBIX, BEJJOMCTBEHHBIX U
MHBIX IIEpEYHEN JTOKYMEHTOB C YKa3aHHUEM CPOKOB MX XPaHEHUs, THIIOBBIX U
IPUMEPHBIX HOMEHKJIATYp €T
10 JIOKyMEHTHI, HaxoAsIIuecs B | 4. 6 cT. 6 ©3-125; | DkcnepTr3e LEHHOCTH MOJIEKAT BCE JOKYMEHThl OpraHM3allliid HE3aBUCHUMO
coOcTtBeHHOoCcTH  cyObekTa  Poccuiickoif | m. 36.3-36.7 | oT BHIOB HOCHUTENEH u crocoOoB 3amucu. Jlo MpOBEACHUS HKCHEPTH3BI
®denepanyu WIH MyHununansHou | [IpaBun 2020; 1. | HEHHOCTH YHUUYTOXKEHHE TOKYMEHTOB 3ampemaercsa. [lo utoram skcnepTussl
COOCTBEHHOCTH, JIOJDKHBI — mojaBeprarbes | 4.11 IIpaBuin | HEHHOCTH, OCYIIECTBIISIEMON B JEIIONPOU3BOACTBE U B apXWBE OpraHU3aIuU
9KCIIEPTU3E LICHHOCTH 2015; 4. 6 ct. 6 | (cM. 1. 8) B mpolecce yNopsaI0UeHHs JOKYMEHTOB, COCTABIISIOTCS OMHMCH JIe
®3-125; m. 36.3— | 1 aKTBl O BBIACIECHUH J€1 K YHUYTOXEHUIO APXUBHBIX JTOKYMEHTOB, HE
36.7 IIpaBui | moanexamux XpaHeHuro B coorBerctBuM ¢ 1. 4.11 Ilpasun 2015,
2020; . 4.11 | moanexanuye COTJaCOBAHUI0 M YTBEPKIACHUIO. ODKCIEpTH3a ILIEHHOCTH B
IIpaBuin 2015 TrOCyapCTBEHHOM W MYHHUIMNAJIBHOM AapXWBE IPOBOJAUTCA B MOPAJIKE,
npexycMoTpeHHoM mn. 36.3-36.7 IlpaBun 2020, mpu 3TOM COCTaBIISIFOTCS
OIMCH JI€] ¥ AKThI O BBIIECICHUH K YHUUTO)KEHHUIO apXUBHBIX JOKYMEHTOB, HE
MOAJISKAIUX XPAHEHUIO, TOJUIeKAIINe YTBEPKICHUIO B YCTaHOBJIEHHOM
nopsizike. Pemmenust 9K (LIDK), OIIK GpUKCHPYIOTCS TPOTOKOJIOM
11 3ampemaeTcss yYHHYTOXKEHHE JOKYMEHTOB | 4. 6 cT. 6 @3-125; | VHHUYTOKEeHHE TOKYMEHTOB, HE TOJISKAIINX XPAHEHUIO COTIIACHO PEIICHHIO
0e3 MpOBECHUS B YCTAHOBJICHHOM MOPSIJIKE | TI. 36.3-36.7 | 19K (OK) opranuzanuu, opopMiIsIeTCsl aKTOM O BBIACIEHUN K YHUUTOKECHUIO
AKCIEPTHU3BI UX LIEHHOCTH [TpaBun 2020; nm. | apXUBHBIX JTOKYMEHTOB, HE MOJJICKAIIUX XPAHEHUIO B COOTBETCTBUU C M. 4.12
4.5, 4.11 Ilpasun | Ilpasun 2015; (ITpunoxenue 10 x nn. 36.5 IIpasun 2020, Ilpunoxenue 21 k 1.
2015 4.11 TIpaBui 2015). B akT BKIOYArOTCA JA€Na, €CIU MPETyCMOTPEHHBIN IS
HUX CPOK XpaHEHHus UCTEK K 1 sHBaps rojga, B KOTOPOM COCTaBIISIETCS aKT.
YHUUTOXKEHHE JOKYMEHTOB, BKIIFOUEHHBIX B aKT, IPOU3BOIUTCS TOJIBKO I1OCIIE
TOr0, KaK ONMCH Ha JIeJIa IOCTOSSHHOIO XpaHEHMs U 110 JINYHOMY COCTaBy 3a
AQHAJIOTUYHBIA  XPOHOJOTHYECKHH mepuon OyayT yrBepxkaeHsl OIIK
ApXMBHOI'O OpraHa
12 Bxirouenue OKyMEHTOB, HaxoAsmmxcs B | 4. 7 cT. 6 ©@3-125; | BkiroyeHue TOKyMEHTOB, HAXOAAIINXCS B YACTHOW COOCTBEHHOCTH, B COCTaB

YaCTHOM  COOCTBEHHOCTH, B  COCTaB

IIIL. 35.1-35.3

ApxuBHoro (onga Poccuiickoit Denepaiiuu OCyIIECTBISICTCS HA OCHOBAHUU




ApxusHoro ¢onaa Poccuiickoit deneparm
JIOJDKHO  OCYLIECTBISTbCA HAa OCHOBaHUU
OKCHEPTU3bl  [EHHOCTH JIOKYMEHTOB U
oopMIATHCS JIOTOBOPOM MEXTy
COOCTBEHHUKOM HJTU BJIAJICNIBIIEM apXHBHBIX
JOKYMEHTOB U  T'OCYJapCTBEHHBIM WU
MYHHUITUTIATEHBIM apXHMBOM, My3eeM,
610IMOTEKOM MO0 HAYYHOH OpraHu3aluel,
B KOTOPOM (PUKCUpPYIOTCS OOS3aHHOCTH

[IpaBun 2020

OKCIICPTHU3bI HCHHOCTU JOKYMCHTOB, IOPAAOK KOTOpOI\/’I omucad B miL9

HacTosAwero  PykoBoxcTBa.  OkcmepTu3a  LIEHHOCTH — JIOKYMEHTOB,
HaXOJSIIMUXCS B YacTHOM COOCTBEHHOCTH, JUIs BKJIIOYEHHS HX B COCTaB
ApxuBHoro  ¢onma  Poccuiickoii ~ ®Denepauuu, NPOBOAMTCA KAk

NPEJICTABUTENISIMA FOPUAMYECKOTO WM (pu3ndeckoro jauma (CoOCTBEHHUKA
WIN BIAJeTblla JOKYMEHTOB), TaK M PaOOTHHUKAaMH COOTBETCTBYIOLIETO
rOCyJapCTBEHHOTO MJAM MYHHLHIIAJBHOTO apxuBa. B Xxoxe skcnepTussl
HPOBOJUTCS BCECTOPOHHEE U3yUEHHE COCTaBa JIOKYMEHTOB, 00pa3yroIuXxcs B
JESTEIbHOCTH FOPUJIMYECKOr0 WM (PU3MYECKOro JIMLA, HAa OCHOBAHUU

BIAJENbla  WIH COOCTBEHHHKA IO KpUTepueB, yka3zaHHbIX B myHkre 35.3 IlpaBun 2020. B cuywae, eciu

XpaHEHWIO, Yy4YeTy ¥  HUCIOJIb30BAHUIO AKCTIEPTHO-TIPOBEPOYHAST KOMHUCCHUS TPUHUMAET pPEHICHHE O BKIIOYCHUU

JIOKYMEHTOB JOKYMEHTOB B cocTaB ApxuBHoro ¢onna Poccuiickoit @eneparuu,
odopMIIIEeTCS TOTOBOP MEXIY COOCTBEHHHKOM WJIM BIIAQJIENBIIEM apXUBHBIX
JIOKYMEHTOB M TOCYJaPCTBEHHBIM WJIM MYHUIIMIAIBHBIM apXUBOM (OpraHoM
MECTHOTO CaMOYyIpaBJCHHs), My3eeM, OubmuoTexkoir b0 HAyYHOU
OopraHu3alieil, BKIIOUYEHHOW B TMEpeYeHb, KOTOPBIA  yTBEPXKAAECTCS
IIpaButensctBoM  Poccuiickoii  ®enepanmu. B maHHOM — 10rOoBOpe
YKa3bIBAalOTCA OOSI3aHHOCTH COOCTBEHHUKA WM BIAJENblla apXUBHBIX
JIOKyMEHTOB TI0 XpaHEHUIO, YUETY U UCIIOJIb30BAHUIO IOKYMEHTOB APXHBHOTO
donma Poccuiickoit deneparnun

13 Nctounnkamu KoMmIuiekToBaHus | 4. 1 ct. 20 @3- | UcTOYHUKAaMH KOMILIEKTOBAHUS SIBIIAIOTCA OpTraHU3allid W TPaKIIaHe,

TOCYAapCTBEHHBIX M  MyHHIMNanbHBIX | 125; m  35.1 | oOpasyromme B TMpolecce CBOECH AeITeTbHOCTH JOKYMEHTHI ApPXUBHOTO

apXMBOB ApXUBHBIMU noxkymeHTtamu | [Ipasui 2020 donna Poccuiickoit deneparuu, Apyrue apxXuBHBIE TOKYMEHTHI, KOTOPBIC B

JIOJDKHBI ~ BBICTYHaTh  T'OCYJapCTBEHHBIE YCTAHOBJICHHOM TOpSAJIKE NEPENaroT 3TH JOKYMEHThl B COOTBETCTBYIOLIUH

OpraHsl, OpraHsl MECTHOI'O rOCyJapCTBEHHBIN WIM MYHULIUITAJIGHBIN apXUB.

CaMOYTpaBIICHUS, OpraHu3aluu u OcHOBHbIE BU/Ibl HCTOYHUKOB KOMILIEKTOBAHHUS:

rpaxkJaHe, B IpoLecce AeATEIbHOCTH — TOCYJapCTBEHHBIE OpraHbl W OpraHbl MECTHOTO CaMOYIPaBJICHUS —

KOTOPBIX o0pa3yroTcs JIOKYMEHTBI BKJIIOYAIOTCS B COCTaB MCTOYHHUKOB KOMIUIEKTOBAHHUS B 0053aTE€IbHOM

ApxusHoro ¢onaa Poccuiickoit deneparm MOPSAIKE;

41 Apyrue APXHUBHBIC HOKYMCHTBI, — HMHBIC TOCYJApCTBCHHBIC OpraHu3alliM — BKJIIOYAlOTCI B COCTaB

nomickamue IpUeMy Ha XpaHCHHMC B ACTOYHUKOB KOMIUIEKTOBAHUS HAa  OCHOBAaHUM  COOTBETCTBYIOIIUX

FOCyJapCTBEHHbIE U  MYHUIUIAJIbHBIC KPUTEPHEB;

apXUBBI




— HETOCYJApCTBEHHbIC OPraHU3alMd U TPaKJaHE — BKIIOYAIOTCS B COCTaB
VMCTOYHHMKOB KOMIUIEKTOBAHUS IOCIE DKCIIEPTU3bl LIEHHOCTH JOKYMEHTOB
Ha OCHOBAHMH JI0IOBOPOB.

Hoxymentsl ApxuBHoro ¢ouaa Poccuiickoit denepanun, o6pa3oBaBIrecs B

Iporecce NeATENbHOCTH TePPUTOPUATBHBIX OpraHOB (helepaabHBIX OPraHoB

rOCyJapCTBEHHOW  BiacTh M (enepanbHbIX  OpraHuM3aluid,  HMHBIX

rocynapcTBeHHbIX Opra”HoB Poccuiickorn denepanuu, pacrioigoKeHHbIX Ha

tepputopuu cyobekta Poccuiickoit denepanuu, MOTYT MepenaBaTbCs B

rocyAapCcTBEHHbIC apXuBHI cyObekTa Poccuiickoit denepaliy Ha OCHOBaHUU

JIOTOBOpAa MEXJy OpPraHOM WM OpraHU3alMel, MepelarllliMHA YKa3aHHbIE

JOKYMEHTBI, W YNOJHOMOYEHHBIM OpPraHOM HCIIOJIHUTEIbHOW BJIACTH

cyobekTa Poccuiickoit deneparuu B cepe apXuBHOTO Jiefia. 3aKOHOM OpraH

MECTHOTO CaMOYMPABJICHUS] MYHHUIMNAIBHOTO paioHa, MYHHIIMIAIbHOTO

OKpyra, TOPOJACKOrO  OKpyra  MOXET  HaJelATbCAd  OTIEIbHBIMHU

roCyJJapCTBEHHBIMU MOJIHOMOYMSIMHU MO XPAaHEHUIO, KOMIUIEKTOBAHUIO, YUETY

1 UCTIOJB30BAHUIO APXUBHBIX TOKYMEHTOB, OTHOCSIIMXCS K TOCY1apCTBEHHON

COOCTBEHHOCTH, C BKJIIOYEHHEM TOCYAapCTBEHHBIX OpraHU3aluil B CIUCKU

HCTOYHUKOB KOMIUIEKTOBAaHUS MYHHLIMIAIBHOIO AapXUBa, €CIW OHU

HAXOAATCSl HAa TEPPUTOPUM MYHHUIIMIAIBHOTO 0Opa3oBaHUs, C mepenaueit

HEOOXOIUMBIX JJIi OCYIIECTBJICHUS JaHHBIX MOJHOMOYHMI MaTepHalbHO-

TEXHUUYECKUX M (PMHAHCOBBIX CPEJCTB

14 l'ocynapctBennple n1  MyHununanbHeie | 4. 2 cT. 20 @3- | Coucku OnpeAessitoT COCTaB UCTOYHUKOB KOMIUJIEKTOBAHHUSI YIIPABICHYECKON
apXMBbl  JOJDKHBI  COCTaBIATh coucku | 125; m.  35.1 | JOKyMeHTaluu; HayYHO-TEXHUYECKOM JOKYMEHTAIlMW; ayJIuOBU3YaJIbHOMI
HCTOYHHUKOB KomIuiektoBanus, | [Ipasui 2020 JOKyMEHTAIlMW; a TakKe TpaxkIaH, COOCTBEHHHUKOB WM BJIAJCIIBIICB
nepelalox  JOKYMEHThl  APXUBHOIO ApXUBHBIX JOKYMEHTOB. DOpMYy CIUCKOB MOXET OIpPEACNATh apXUBHBIN
donna Poccuiickort deneparuu U npyrue opran cyoOwekta Poccmiickoit denepanuu, wim apxuB. OgHAKO MHOTHE
apXMUBHBIE JIOKYMEHTBI B OTH apXHBBI. apXUBBI HCIONB3YIOT (GOpMYy, TAaHHYI0O B METOAMYECKHX PEKOMEHIAIMIX
BxnroueHne B yKa3aHHbIE — CIIUCKH «Omnpenenenne OpraHu3alum — HCTOYHUKOB KOMILJIEKTOBAHUS
HETOCYIapCTBEHHBIX OPTaHU3ALMM, a TAKKE roCyJJapCTBEHHBIX U MyHULIUIIATBHBIX apXxuBoBY (M., 2012)

TPOKJIAaH JOJDKHO OCYLIECTBIATHCA HA
OCHOBaHUU JIOTOBOpa
15 Hoxymentsl ApxuBHoro ¢onna Poccuiickoit | 4. 1 cT. 21, 4. 1- | B cooTBercTBUM ¢ uwacTsimu 1-4 cr. 22 ®3-125, ycTaHaBIMBAIOTCS CPOKH




®denepannu, HaXOJISATIHECS B
TOCYAapCTBEHHOW WM  MYHHUIUNAIBHOMN
COOCTBEHHOCTH, o HCTCUCHUH
YCTAaHOBJICHHBIX CPOKOB HX BpPEMEHHOTO
XpaHeHI/ISI B FOCYI[apCTBeHHI)IX opraHax,
OpraHax MECTHOTO CaMOYIIpaBJICHUS JHOO
FOCYI[apCTBeHHI)IX 158 MYHI/IHI/IHEUH)HI)IX
OpraHM3alysaX JOKHBI OBITh TepeaHbl Ha
MIOCTOSTHHOE XPAHCHUE B COOTBETCTBYIOIIHE
TOCyAapCTBEHHbIE W  MYHHULUMATbHBIE
apXUBBI

4 cr. 22 ©3-125;

pazzen

[IpaBun 2015

VI

BPEMEHHOTO XpaHEHHWs JOKyMmMeHTOB ApxuBHOro ¢onma Poccuiickoit

®enepauii B TOCYAApCTBEHHBIX  OpraHax, OpraHax  MECTHOIO

caMoyIpaBJieHus JTMOO rocyJapCTBEHHBIX U MyHUIIMIAIBHBIX OpraHU3alUsIX.

[lo ucreyeHnu STHX CPOKOB TOKYMEHTHl ApxuBHOro (onma Poccuiickoit

®denepalyl JOKHBI OBITH ME€pelaHbl B TOCYAapCTBEHHBIE U MYHHULIUIIATIbHbBIE

apxuBbl. CTaThsl yCTAHABIMBAET CPOKU BPEMEHHOTO XPaHEHMsI JOKYMEHTOB

ApxuBHoro ¢onma Poccuiickoit ®eneparu 10 HUX TOCTYIUICHUS B

roCyJJapCTBEHHbIE U MYHUILIMIIAJIbHBIE APXUBBI:

— i JOKYMEHTOB  OPraHOB — IOCYJAapCTBEHHOM  BJIACTH,  MHBIX
TrOCYJapCTBEHHBIX OpPraHoB CcyOBekToB Poccuiickoit ®Denepanuu U
opranm3ainuii cyobektoB Poccuiickoii @eneparuu — 10 ner;

— I JOKYMEHTOB OPraHOB MECTHOI'O CaMOYIIPABJIEHUS U MYHULUIAJIbHBIX
OpraHu3anuii — 5 nert;

— 715 OT/AEJIbHBIX BUJIOB ApXUBHBIX JOKYMEHTOB:

a) 3aIucel akToB rpaxkaaHnckoro cocrosuus — 100 ner;

0) 3amuceil TMOXO3AKWCTBEHHBIX KHUT U KacarolIMXCS MPUBATH3ALUU

KUJIUIIHOTO (POHJIa JOKYMEHTOB — 75 JIET;

B) MPOEKTHOM JJOKYMEHTAIUH 10 KallUTaIbHOMY CTPOUTENbCTBY — 20 JIeT;

') TEXHOJIOTMYECKON U KOHCTPYKTOPCKOM JoKyMeHTauuu — 20 jer;

1) TATEHTOB Ha W300peTeHHe, MOJIE3HYI0 MOJIeJh, MPOMBIIUIEHHBIH 00paser —

20 merT;

€) HayYHOU JOKyMeHTauu — 15 JeT;

) KHHO- ¥ (POTOJJOKYMEHTOB — 5 JIET;

3) BUJI€O- U JOHOJJOKYMEHTOB — 3 TO/a.

[Io ucreyeHMM NAHHBIX CPOKOB XpAaHEHUS B OpraHax TrOCYJIapCTBEHHOU

BJIACTH, WHBIX TOCYJAapCTBEHHBIX OpraHax cyOwbekToB Poccuiickoit

®eneparun, B opranuszanusax cyobekroB Poccuiickoit denepanum, B opranax

MECTHOI'O CaMOYIPABJIECHUS W MYHULHUIAJIBHBIX OPraHU3alUsX TOKYMEHTBI

IEePENAOTC  Ha  IIOCTOSIHHOE  XpaHEHWe B TIOCYJApCTBEHHBIE U

MYHULUIIATIbHBIE APXUBBI
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l'ocynapcTBeHHBIM
MECTHOTO

opraHam, opraHam
CaAMOYIIPABJICHUS,

4. 4 cr. 21 D3-

125;

II.

35.1

4 cr. 21 ®3-125; m.
OpraHbl  MECTHOI'O

35.1 TIlpaBun 2020
caMmOyIpaBJICHUs,

B coorBeTrcTBUM C 4.
rOCyJJapCTBEHHBIE OpraHsl,
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ToCy1apCTBCHHBIM u MYHHUIUIIAJIbHBIM HpaBI/IJ'I 2020 TOCYJAapCTBCHHBLIC U MYHUIUIIAJIBHBIC OpraHU3alun SABJIAIOTCA MCTOYHUKaAMU
OpraHu3alsIM  3amlpellaeTcss IepeaaBaTh KOMIUICKTOBAHUSI TOCYJIAapCTBEHHBIX MJIM MYHHULMIAIBHBIX apXUBOB U
oOpa3oBaBIIHECs B nporecce ux o0si3aHbl TepenaBaTh oOOpa3oBaBIIMECS B IPOLECCE UX JIEATEIbHOCTU
NEeSTeIbHOCTH  JOKYMEHTBl ~ APXUBHOIO NOKyMeHTbl ApxuBHoro ¢onna Poccuiickoit ®denepanuu TOIBKO B 3TH

¢donna Poccuiickoit denepauuu B Mys3eH,
OMONMMOTEeKH, Hay4Hble OpraHu3aluu U
HEroCyJIapCTBEHHBIE OpraHu3auu

apxuBbl. [lepenaBats nokymeHnTsl ApxuBHoro ¢onaa Poccuiickoit denepanun
B My3ed, OHMOJIMOTEKH, Hay4Hble OpraHU3allMM U HErocyJapCTBEHHbIE
OpraHM3alMy 3aIpeniacTcs

17 Ilepenaua Ha mnocTosiHHOEe XpaHeHue B | 4. 5 cr. 21 @3- | [lopsaok mepeaayd Ha MOCTOSHHOE XpaHEHHE O0SA3aTENIbHOTO SK3EMIUIIpa
rocyJapcTBeHHble M MyHuuunanbhbele | 125, mn. 37.17 | nokymenra cyobekra Poccuiickoit denepannn B rocyaapcTBEHHbIE apXUBbI
apxuBbl  0053aTEIBHOTO 6ecrutatHoro | IIpasun 2020 cyobektoB  Poccuiickoit  denepanuu M MyHULMIAIbHbIE  apXMBbI
3K3eMIUIsIpa JIOKYMEHTOB JOJKHA peryiupyercsi 3aKOHOJATeIhCTBOM cyObekTa Poccuiickoit denepanuu 00
OCYILECTBISATHCS B HOPsIIIKE, 00513aTeIbHOM HK3EMIUIApPE TOKYMEHTOB
YCTaHOBJIEHHOM 3aKOHO/IaTEIIbCTBOM
Poccwuiickoit ®enepanyu 00 00s13aTEIEHOM
JK3EMILIIpE JIOKyMEHTOB cyOnekTa
Poccuiickoii ®enepanuu

18 JIOKyMeHTBI 10 JHYHOMY cocTaBy B | cT.22.1 ©3-125 Cr. 22.1 ycTanaBnuBaeT CPOKM XpaHEHUs JOKYMEHTOB IO JINYHOMY COCTaBYy B
roCyAapCTBEHHBIX Oprasax, oprasax TrOCyapCTBEHHBIX  OpraHax, OpraHax MECTHOIO  CaMOYIIpaBJICHHUS,
MECTHOTO CaMOYIPABJICHUS, OpraHU3aLMIX OpraHu3aIusIX:

JIOJKHBI XPaHUTHCSH B TEUYCHHE — 3aKOHYEHHbIE Aenonpou3BoAcTBOM 10 1 sHBapa 2003 roma xpausarcs 75
YCTaHOBJIEHHBIX 3aKOHO/IaTEIIbCTBOM J€eT;

CPOKOB XpaHCHHA

— 3aKOHUYEHHBIE JAenonpou3BoaAcTBOM nocie 1 suBaps 2003 ronma xpaHsTCsS
50 ner;

— oOpa3oBaBmivecss B CBS3M  C  TPOXOXKJACHUEM  TpaxKJIaHaAMH
TOCYJapCTBEHHON  CIIykObl, HE  SBISIOMICHCS  TOCYIapCTBEHHOMN
TpaXXTaHCKOU CITy)OO0H, XpaHITCS B TEUEHHE 75 JIEeT mocie MpeKparieHus
TOCYJIapCTBEHHOM CITyXKOBI.

[lo ucreueHuu yKa3aHHBIX CPOKOB XPaHEHUS JOKYMEHTHI IO JIMYHOMY

cocTtaBy, oOpa3oBaBlIMECS B MpoIlecce JAESITEIbHOCTH HCTOYHUKOB

KOMIUIEKTOBAaHHUS T'OCYJapCTBEHHBIX U MYHUIIUIIATIBbHBIX aPXUBOB apXUBHBIMU

JOKyMEHTaMH, IOJJIe)KaT dKcmepruse LeHHocTu. Ilo  pesynbratam

9KCHEPTHU3bl IOKYMEHTBI, 0OTOOpaHHbIE JJIsl MOCTOSIHHOTO XPAHEHUs], BHOCSATCS




B COOTBETCTBYIOUIYIO ONHCh M TEpelaloTcsi B TOCYJAapCTBEHHbIE U
MYHMIMIAJIbHBIE apXUBbl. OCTaJIbHBIE JOKYMEHTBI NOAJIEKAT YHUUTOKEHHUIO
B YCTaHOBJIEHHOM TOpPSKE.

Cpoku XpaHeHMs, NIpelyCMOTpeHHble uyacTamMu 1 um 2 cr. 22.1, He
pacIpoCTpaHsAIOTCd HAa JIOKYMEHTBI IO JIMYHOMY COCTaBy, B OTHOLICHHH
KOTOPBIX ACUCTBYIOIIMMU IEPEUHSAMHU apXUBHBIX JOKYMEHTOB C yKa3aHUEM
CPOKOB UX XpaHEHUs YCTaHOBJICHbI HHbIE CPOKU XPAaHEHUS

19

I'ocynapcTBeHHbIE Oprasl, Oprasbl
MECTHOTO caMOyIIpaBJICHUS,
FOCyJAApCTBEHHbIE M MYHULUIAJIbHbIE
OpraHM3aly JOKHBI 00ecrnedyuTb 0oTOOop,
MOJIFOTOBKY U IMepeAady B YNOPSI0UYEHHOM
COCTOSTHUM JTOKYMEHTOB ApXUBHOro (hoHaa

Poccuiickoii denepauuu Ha IOCTOSHHOE

XpaHCHUEC B TOCYy1apCTBCHHBIC u
MYHUIUIIAJIBHBIC apXUBbBI B COOTBECTCTBUU C
IMpaBUJIaMH, YCTaHOBJICHHBIMHA

YIOJHOMOYEHHBIM (pesiepaibHbIM OpPraHOM
WCTIOJIHUTENIbHOW ~ BJIacTH B cdepe
apXMBHOTO JIeNa U JIeJIoNpou3BocTBa. Bcee
paboThl, CBS3aHHbIE c oTOopoMm,
NOJArOTOBKOM M mepegauell  apXHMBHBIX
JOKyMEHTOB, JTOJDKHBI OBITH BBITIOJTHEHBI 3a
CYeT CpEIACTB OpraHoB M OpraHHU3alui,
HepearoIuX JOKYMEHTHL.

9. 2 cr. 23 @3-
125;

mn.  37.1-37.18
[IpaBun 2020;
pasgensr 1V, VI
[IpaBun 2015, m.
115 [TpaBun
OpraHu3alu
XpaHeHus,
KOMIUIEKTOBAHHUS,
ydera u
WCIOJIb30BaHUSA
Hay4HO-
TEXHUYECKON
JOKYMEHTAllUl B
opraHax
roCyJapCTBEHHOMN
BJIACTH, OpraHax
MECTHOTO
CaMOYIIPaBJICHHUS,
roCy/1apCTBEHHBIX
u
MYHULUIATBHBIX
OpraHu3alusIX,
YTBEPKACHHBIMU
MIPUKA30M

B coorBerctBuu ¢ nm. 37.1-37.18 IlpaBun 2020, pazgenamu 1V, VI [IpaBun

2015 otbop, mNOAroTOBKAa M Iepeaaya B YIOPAJOUYEHHOM COCTOSHUU

JOKyMeHTOB ApxuBHoro ¢onga Poccuiickoil @enepauuu Ha MOCTOSHHOE

XpaHEHHe B TOCYJapCTBEHHbIE M MYHHIIMNAIbHBIE apXUBHI BKJIIOYAET

CIIETyIOIINE BUIBI paboT:

— DKCIEpPTH3a LIEHHOCTH JIOKyMEHTOB;

— YHOpAI0YCHHE apXUBHBIX TOKYMEHTOB, TO €CTh ()OPMHUPOBAHNE APXUBHBIX
JIOKYMEHTOB Jiefla, ONucaHue, OpOpMIIEHHE TaKUX el B COOTBETCTBHHM C
YCTaHOBJIEHHBIMU PocapXMBOM mpaBUjaMU M MOJIOTOBKA ONUCEH e
HOCTOSIHHOTO XpaHEHHUS;

— Iepeaya apXMBHBIX JOKYMEHTOB Ha MIOCTOSIHHOE XpaHEHHUE.

ApXUBBI NMPUHUMAIOT JTOKYMEHTHl B COOTBETCTBHH C IIIAHOM-TpauKkoM B

YIOPSIOYEHHOM COCTOSIHUM IO OIUCSM C COOTBETCTBYIOIIUM HAy4yHO-

CIPAaBOYHBIM arIapaToM, UCTOPUYECKON CIpaBKOi K (POHAY U CTPaxOBBIMHU

KOMMSMHU Ha 0CO00 IIEHHbIE JOKYMEHTHI B COCTaBE KOMIUIEKTOB, OTOBOPEHHOM

n. 37.12 IpaBun 2020. Ha sx3emrIuisipax onucei aeinaeTcsi OTMETKA O TIPHEME.

Ilepen mnepenauelt OKYMEHTOB Ha IOCTOSHHOE XpaHEHHE COBMECTHO C

IPEJICTaBUTENIEM TOCYJapCTBEHHOTO (MYHUIIMIIATBHOIO) apXKUBa MPOBOJUTCS

NpOBEpKa MPAaBUIBHOCTH ONUCAHUS U odopmieHus aen, (usnyeckoro u

CaHUTAPHO-TUTMEHUYECKOTO COCTOSIHUS JTIOKyMeHTOB. Ilpu oOHapyxeHuu

Ne(QeKTOB COCTaBIISETCS aKT; YCTpaHeHHEe OOHapy>KeHHbIX Je(eKToB

IPOBOAMUTCS CUJIAMH OpraHU3aluu.

[IpueM npoucXOAUT MOEAMHUYHO, NPOBEpsAETCS HaIWyue M (u3ndecKoe

COCTOSIHUE JOKYMEHTOB. Eciu BbISBISIETCS HEIOCTaya, 3TO OrOBapUBaeTcs B

aKTe W NPUHMMAIOTCS Mepbl K pO3bICKy aAen. Odopmisercss mpueM aKToM




1 2 3 4
PocapxuBa OT | IpueMa-nepeIayn
09.12.2020 Ne
155 (mamee —
[TpaBuia HT/])

20 HerocynapctBennbie opranm3anuu o0s3anbl | 4. 3 cr. 23 @3- | HerocynapcTBeHHbIE OpraHM3alii 00€CTeuYnBalOT OTOOp U mepenady B
obecieuntb 0oTOOp M  mepemauy B | 125; nm.  37.1- | ynopsA0OYEeHHOM COCTOSIHUM B I'OCYJIapPCTBEHHbIE M MYHHIIMIIAIbHBIE apXUBBI
YIOPSAI0YEHHOM COCTOSIHUM B | 37.18 [IpaBui | HaxoaAIMXCA B MX BIAJEHUU APXMBHBIX JOKYMEHTOB, OTHECEHHBIX K
rocylapcTBeHHble M MyHHuunaubhele | 2020 cobctBeHHOCTH cyOBbekTa Poccuiickoil Denepauuu WM MYHUIUNAIbHON
apXUBbl HAXOJSIIUXCS B UX BIAJCHUU COOCTBEHHOCTH, C IIPaBOM BO3MEIIEHHUS MPOM3BEIEHHBIX Ha O3THU IEJu
ApXUBHBIX JIOKyMEHTOB, OTHECEHHBIX K pPacxoJI0B 3a CUET CPEJICTB COOTBETCTBEHHO Orojkera cyObekTa Poccuiickoit
coOctBeHHOCTH  cyOBekTa  Poccuiickoit ®denepanyv B MOPSAKE, YCTAHOBIEHHOM OPraHOM HCIIOJTHUTEIBHOW BIIACTH
Denepauuu 1SN0 MYHUILUIIATIbHON cyobekra Poccuiickoii  ®Denepanuu, U OwKeTa  MYHHUIMIAIBHOTO
CcOOCTBEHHOCTHU oOpa3oBaHMsi B TMOpSJKE, YCTAaHOBJIEHHOM  OpPraHoM  MECTHOT'O

camoymnpasieHus. OTOop, TOATrOTOBKAa M TIepelaya B YNOPSJOYCHHOM
COCTOSTHUM JOKyMEeHTOB ApxuBHoro ¢onaa Poccuiickoit ®Penepanuu Ha
IIOCTOSIHHOE XPAaHEHHWE B TOCYJApCTBEHHBIE W MYHMIMIIAJIbHBIE apXHUBbI
HETOCYJapCTBEHHBIMU  OPTaHM3alMsAMH  OCYIIECTBISIIOTCS  AHAJIOTMYHO
TOCYJIApCTBEHHBIM OpraHaM M opranuzaiusm (cm. 1. 20)

21 IIpu peopranmsanmuu rocyJapcTBeHHbIX | 4. 4 cr. 23 @3- | [Ipu peopraHuzanuy rocyJIapCTBEHHBIX OPraHOB IMOPSIOK YNOPSAOYEHHS U
OpraHoB apxXuBHble  JOKYMEHThl B | 125; pasgensl III, | mepenaun JOKYMEHTOB ONpENENseTcs HOPMAaTHBHBIM akToM. B xoxe
YHOPSAOYEHHOM COCTOSIHUM JNOJDKHBI ObITh | V, VII [lpaBui | ynopsaoueHus: apXuBHBIX JOKYMEHTOB T'OTOBSITCSI OMHMCHU JI€T MOCTOSHHOTO
nepeaHsbl npaBonpeemMHukam | 2015 XpaHEHUs, OMKCH JIE] 10 JINYHOMY COCTaBY M OIIMCH JI€JI BPEMEHHBIX (CBBIILIE
pEOpraHu3yeMbIX roCyIapCTBEHHBIX 10 ;ner) cpokoB XpaHeHHs. YHOpSAOYEHHE JAOKYMEHTOB OCYILIECTBISETCSA B
OpraHoB coorBercTBUM ¢ paszgenamu 1II, V IlpaBun 2015. B cTpykTypHBIX

HOJPAa3JIEIEHUSX MOXKET COCTaBIIATHCS ONMUCH JIeNl BpeMEeHHBIX (MeHee 10 ser)
CPOKOB XpaHEHMs Ha IepelaBacMble Jejla, CPOKM XpaHEHHs] KOTOpBIX Ha
MOMEHT PEOpraHu3aly He UCTEKIN. [10 3TUM onucsaM MpOUCXOOUT nepenayda
ApXUBHBIX JIOKYMEHTOB IIPABOIIPEEMHHUKAM PEOPraHn3yeMBbIX
rOCYAAPCTBEHHBIX OPTaHOB

22 I[Ippy wu3MeHeHuUM CTPYKTyphl opraHoB | 4. 5 cT. 23 @3- | YnopsiioueHne M INepefadya apXUBHBIX JIOKYMEHTOB IpU HM3MEHEHHUH
MECTHOTO  CaMOyIpaBJIeHUs  apXuBHble | 125 CTPYKTYpbl OpPraHOB MECTHOIO CaMOYINPABJICHHsS AHAJIOTMYHBI TOMY, 4YTO

JAOKYMCHTBHI B YMNOPSAAOYCHHOM COCTOSHUU

IPOUCXOAUT MPU PEOPraHU3aALUU TOCYJAPCTBEHHBIX OpraHoB (cM. m. 22
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JTOJIKHBI OBbITh repeaHsl BHOBb PYKOBO/JICTBA)
bopmMHUpyeMbIM oprasam MECTHOI'O
caMOyIIpaBJICHHUsI
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[Ipn peoprannszanuu TroCyJapCTBEHHBIX H
MYHHIMIAJIbHBIX OpraHu3aluid apXUBHBIE
JOKYMEHTBI B YIOPSAJOYEHHOM COCTOSTHUM
JIOJIKHBI OBITh IepejaHbl IPaBOIIPEEMHUKAM
pPEOPraHn3yeMbIX OpraHU3aLMi

4. 6 cT. 23 D3-
125; .o 135, 137
[IpaBun HT/{

VYhopsigoueHue W mnepeaada apXMBHBIX JOKYMEHTOB IIpU pEeOpraHu3aluu
TOCYJaPCTBEHHBIX M MYHUIMIAJIBHBIX OPTaHHW3alUNA AHAJIOTHYHBI TOPSIKY
IpU PEeOpraHU3alliu TOoCyJapCTBEHHBIX opraHoB (cMm. mm. 20, 21). Omnako
BO3MOJKHA Tepejaya apXUBHBIX IOKYMEHTOB Ha BPEMEHHOE XpaHCHUE BHOBb
BO3HUKIIUM OpPTaHU3AIUSIM-TIPABOIPEEMHUKAM HEroCyAapCTBEHHOU (hopmbl
COOCTBEHHOCTH Ha OCHOBAHHUH JIOTOBOPOB MEXIY JaHHBIMHU OPTaHU3ALUSIMHU 1
COOTBETCTBYIOIUIMMHU T'OCYAapCTBEHHBIMH HWJIM MYHULUINAIBbHBIMU apXHUBaMHU.
B sTOM cnydae JOKYMEHTBI, OTHECEHHBIE K TOCYIapCTBEHHON COOCTBEHHOCTH
(To ecTh 0Opa3zoBaBIINECS O MOMEHTA PEOPTaHU3AIMH ), MOTYT HAaXOJUTHCS B
HOBOW OpTraHM3allid /10 MCTEUCHUS CPOKOB HUX BPEMEHHOTO XPAHCHHS WIIU
BPEMEHHOTO XpaHEHHUs JIOKyMeHTOB ApxuBHOro ¢onna Poccuiickoit
®denepanny, YCTaHOBIEHHBIX CT. 22 @3-125. JIOKyMEHTBI, HMEIOIINE
BPEMEHHBIE CPOKU XPaHEHHUs, [0 UCTEYCHUN JAHHBIX CPOKOB OTOMPAIOTCS Ha
YHUYTOXKEHHE B PE3yNbTaTe OSKCHEPTH3bl IIEHHOCTH B COOTBETCTBUU C
MNOPSIIKOM, ONUCAHHBIM B M. 9. JIOKyMEHThl TMOCTOSTHHOTO XpaHEHHs
MepeaaloTcs B COOTBETCTBYIONINE TOCYIAPCTBEHHBIE WM MYHHUIIMITATLHBIE
apXUBBl. YTOPSJIOYEHUE JOKYMEHTOB OCYILECTBIISIETCS B COOTBETCTBHM C
paznenamu I, V Ipasun 2015 (cm. 1. 20)
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[Ipu peopranuszanuu TOCYJApPCTBEHHBIX U
MYHUIIUTIAJBHBIX ~ OpraHU3alMil  MyTeM
paSI[eJICHI/ISI HNJIN BBIACJIICHHUA U3 UX COCTaBa
OJHOM WJIM HECKOJbKUX OpraHu3anuu
YCJIOBI/IH n MCECTO ,Z[ﬂﬂbHGfII.HGI‘O XpaHeHI/IH
ApXMBHBIX JIOKYMEHTOB JIOJDKHBI ~ OBITh
OHpeI[eJICHLI y‘-IpeI[I/ITe.H}IMI/I OTUX
OpraHu3aIuit 60 OpraHaMHu,
YHOJIHOMOIICHHBIMI/I Ha TO y‘{pe[[I/ITeHLHBIMI/I
JOKyMEHTaMH, 10  COIVIACOBAHHIO  C
COOTBGTCTBYIOH_[I/IMI/I yHOJ’IHOMO‘IeHHBIMI/I

g, 7 cr. 23 D3-
125; . 137
[IpaBun HT/{

Yupenutenu opraHuzaiuii, 00pa3oBaBIIUXCS B pe3yJbTaTe PEOPraHU3AINH,
anbo opraHbl, YIOJIHOMOYEHHbIE Ha TO YUYPEAUTEIbHBIMU JOKYMEHTaMH, IO
COrJIaCOBaHUIO C COOTBCTCTBYOIIIUMU YIOOJIHOMOYCHHBIMU opraHaMu
WCIIOJIHUTENIbHONW BJacTH CcyObekToB Poccmiickoit ®denepanmu B cdepe
APXUBHOI'0 [cjia OINPCACIAOT YCJIOBHUA W MCCTO XpPaHCHUSA APXHUBHBIX
JOKYMEHTOB  pEOpPraHM3yeMbIX  OpraHu3aluii,  4To  (UKCHpyeTcs
HOPMATHBHBIM ~ aKTOM. MeCTOM  JalbHEWINEro XpaHEHUs AapXUBHBIX
JOKYMEHTOB PEOpPraHM30BAHHBIX TOCYJApPCTBEHHBIX W MYHHUIHUMAIbHBIX
OpraHu3aIii MOTYT OBITh:
— OJHAa W3 BHOBb OOpPAa30BaHHBIX OPTraHHU3aAlMN; €CIIM OHA OTHOCHUTCS K
HEroCyJJapCTBEHHOW COOCTBEHHOCTH, TO C HEW TOCYNapCTBEHHBIH WU
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OpraHaMu HCIIOJTHUTEIIBHON BJIACTH MYHULMIIAJIBHBIM apXWB 3aKJOYAeT JIOTOBOP O BPEMEHHOM XPAHEHUH
cyobektoB  Poccuiickoit  ®epepauuu B apXUBHBIX JOKYMEHTOB;
chepe apXuBHOTO J1ea — COOTBETCTBYIOLIMKA IOCYIAPCTBEHHbBIA HJIM MYHUIMIIAJIbHBIA APXUB
25 [Ipn JIMKBU AU rocyapcTBeHHbIX | 4. 8 cT. 23 @3- | [lepegaua 1OKyMEHTOB JUKBUIUPYEMOM OpraHU3allii BXOJUT B 00S3aHHOCTD
OpraHoB, OpraHoB MecTHoro | 125; m. 138 | komuccun, oOpa3oBaHHOW JuIs mepenaun jaen M umyuiectBa. Ilopsmok
caMmoyImpaBiieHusi, rocygapctBeHHbix U | [TpaBui HT/] nepegayd  OnpeAeNsieTcs  HOPMATHUBHBIM — akToM. Ilpum  jukBupanuu
MYHULHUIAIbHBIX OpPraHU3alui JOKYMEHTBI OpraHu3alMii ~ —  HCTOYHUKOB  KOMIUIEKTOBAHUS  TOCYJAPCTBEHHBIX
ApXUBHOTO ¢donna Poccuiickoi (MyHULMIIATBHBIX) apXMBOB — B COCTaB JIMKBUJALKMOHHOW KOMHCCUU
®enepanuy, JOKYMEHTHl 110 JIMYHOMY BKJIFOYAETCS MPEACTABUTENb TOCYIAPCTBEHHOTO (MYHHUIIUTIAIBHOTO) apXHBa.
COCTaBy, a TaKXE apXWBHBIC JOKYMEHTHI, JIOKyMEHTBI mepenarTcss B YNOPAJOYEHHOM COCTOSIHUM, TO €CTh II0
CPOKH BPEMEHHOI'O XpaHEHUs KOTOPBIX HE yTBepxkaeHHbIM JIIK omucsM nen MOCTOSHHOIO XpaHEHHsI, COTJIACOBAHHBIM
UCTEKJI, B YNOPSJOYEHHOM COCTOSIHUH OIIK onucsm e BpEMEHHOIO XPaHEHHUs, B TOM YHCIIE TI0 JIMYHOMY COCTaBY.
JOJDKHBI  TOCTYNUTh HAa  XpaHEHHE B @uHAHCOBbIE CpEACTBA Ha YINOPSAAOYEHHE JOKYMEHTOB JIOJDKHBI OBITH
COOTBETCTBYIOIIUA TOCYAapCTBEHHBIA WIIN MPETyCMOTPEHBI B CMETE JIMKBUJAMOHHBIX KOMUCCUNA. B cooTBeTCTBMM C 1I. 8
MYHUIUIAJIbHBIN apXUB cT. 63 I'K PO nukBupanus 10puAMYECKOro JHUIA CUUTAETCS 3aBEPILIEHHOM, a
IOpUANYECKOE JIMI0 — MPEKPATUBIIUM CYIIECTBOBaHHE IOCEe BHECEHUS 00
stom 3anucu B ET'PFOJI
26 IIpu peopranuzanuu HETOCYJapCTBEHHBIX | 4. 9 cT. 23 @3- | [Ipu peopraHuzallud HETOCYJAApPCTBEHHBIX OpraHU3alliid YCJIOBUS M MECTO

OpraHu3anuin yCJI0BUSA u MeCTO
JAJIbHEUIIETO XpaHeHUs apXMUBHBIX
JIOKYMEHTOB JIOJDKHBI OBITh  OIpEeNICHbI
yUpeAUTENSIMU JTUX OpraHu3auuii Jauodo
OpraHaMiy, yIOJHOMOYEHHBIMH Ha TO
YYpEAUTEIbHBIMHU JOKYMEHTAMHU

125; II.
[TpaBun HTJ{

136

JAIbHEWIIET0  XpAaHEHWs  apXUBHBIX  JOKYMEHTOB  OIpPEAEISAIOTCS
yUpEAUTEIMHU ITHX OpraHu3anuil 1100 opraHaMu, yIOoJTHOMOYEHHBIMHU Ha TO
yUpeIUTEeNbHBIMU JOKYMEHTaMu. PemeHue ¢GuKCHpyeTcss MPOTOKOIOM JINOO
JOKAJIbHBIM HOPMAaTHBHBIM aKTOM. B cimyudae ecnu peopranusyemas
HETrOCyJIapCTBEHHAsl OpPraHu3allis COCTOUT Ha OCHOBE JOrOBOpa B CIIMCKE
VMCTOYHMKOB KOMIUIEKTOBAaHUS TOCYJAapCTBEHHOIO WJIA MYHHUIIMIAIBHOTO
apxuBa, JalbHEHmas cyap0a JOKYMEHTOB JOJDKHA PEIIaThCsl C y4acTHEM
IPEACTABUTENS 3TOTO apxuBa. MeCTOM JalbHEHUIIEro XpaHEHUs apXUBHBIX
JOKYMEHTOB pEOPraHM30BAHHBIX TOCYJApCTBEHHBIX W MYHHULUIAIbHBIX
OpraHM3alnii MOryT ObITh: OJHAa M3 BHOBb OOpPAa30BAHHBIX OpraHU3ALUM;
rOCYyapCTBEHHBI WM MYHUIMNAJIBHBIM apXUB WM WHAs OpraHU3alus Ha
YCIOBHSX A0roBopa. Bce TOKyMEHThI, CPOKM XpaHEHHS! KOTOPBIX HE UCTEKIIH,
JIOJDKHBL  OBITH TIepellaHbl Ha XpaHEHHE B COOTBETCTBHM C HPUHSATHIM
pemieHreM.  JIOKYMEHThl  roCyAapCTBEHHOM  (GopMBI  COOCTBEHHOCTH,
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nepeJaHHble HErOCYJapCTBEHHOM OpraHM3alii Ha OCHOBAaHUU JIOTOBOpa (CM.
n. 22), mepenarTcs B YIOPSIIOYCHHOM COCTOSHHU B TOCYNApCTBEHHBIC H
MYHHIMIIAJIbHbIE aPXUBbI
27 IIpu  nukBupmauuum  HerocygapcTBeHHbIX | 4. 10 ctr. 23 @3- | [Topsmok paboTel c JokymMeHTamu ApxuBHoro ¢onga Poccuiickoit
opraHusanuii oOpasoBaBiuecs B mpouecce | 125;  m. 135 | ®enepauuu, JpyruMu apXUBHBIMU JTOKYMEHTAaMH, B TOM YHCJIE IO JINYHOMY
UX JEATEIbHOCTH U BKIIIOUeHHble B coctas | [Ipasun HT/] COCTaBy, IIPH JIMKBUJALIMY HETOCYIaPCTBEHHBIX OpraHMU3alMii, B TOM YHUCIIE B
ApxuBHoro ¢onga Poccuiickoit @enepanuun pe3ynbrare OaHKpPOTCTBA, AHAJIOTMYEH YKa3aHHOMY B M. 24 HacTOSLIEro
apXHUBHBIE JOKYMEHTBI, JOKYMEHTBHI IIO PykoBoxnctea n onpegnensercsa cr. 61 I'K PO, n. 2 Cr. 126 ®enepanbHOro
JUYHOMY COCTaBy, a TaKXKe apXHUBHbIE 3akoHa OT 26.10.2002 Nel27-®3 «O HecocTosATENbHOCTH (OAHKPOTCTBE)Y.
JOKYMEHTBI, CPOKM BPEMEHHOI'O XPaHEHUS JIOKYMEHTBI B rOCyAAapCTBEHHBIM WM MYHULMNAJIBHBIM apXuB IEpenaroTcs
KOTOPBIX HE MCTEKJIM, JOJKHBI OBITh JUKBUJAIIMOHHON  KOMHUCCHEHl  (JIMKBHJATOpPOM)  WJIM  KOHKYPCHBIM
nepeaHsl Ha XpaHEeHue B YIPaBISAIOLIMM HAa OCHOBAaHUH JI0IOBOPA MEXKIY JTMKBUIALMOHHON KOMUCCHEN
COOTBETCTBYIOIIUNA TOCYJAapCTBEHHBIN WU (JINKBUIATOPOM) WJIM KOHKYPCHBIM YIPABISIONIUM U FOCYAapCTBEHHBIM HIIN
MYHHMIMIAJIbHBIA apXUB B YIOPSIOYEHHOM MYHMLIMIIAJIbHBIM ~ apXuBoM. Ilpu 9STOM JMKBUIAMOHHAs KOMHUCCHUS
COCTOSTHUM Ha OCHOBAHUU JOTOBOpa (IMKBUAATOpP) WM KOHKYPCHBIA YIPaBIISIIOIIMI OpPraHU3yeT YIOpsI0ueHue
apXMBHBIX JIOKyMEHTOB JIMKBHJIMPDYEMOH OpraHus3alud, B TOM 4YHCIIE
OpraHM3aliy, JUKBUIUPYEMOM B pe3yibTare OaHKPOTCTBA 3a CUET CPENICTB
JUKBUIUPYEMON opraHusauuu. B ciayuae ecim JNMKBUAMPYETCS OpraHU3aLNs
— NCTOYHUK KOMILJIEKTOBAHUS TOCYIapCTBEHHOTI'0, MyHHUIIMIIAILHOTO apX1Ba —
apXUBYy PEKOMEHJYETCs HaIIpaBJISITh CBOETO NPEACTABUTENS Ul y4dacTHUs B
paboTe TUKBUAAITMOHHOW KOMHCCHH
3. Opranu3aunus yuera J0KyMeHTOB ApxuBHOro (ponaa Poccuiickoii @eaepanuu 1 IPyrux apXuBHBIX JOKYMEHTOB
28 Jokymentsl ApxuBHoro ¢onna Poccuiickoit | 4. 1 cr. 19 @3- | lna  gokymentoB  ApxuBHoro ¢onma  Poccuiickoit ~ @enepanuun

Qenepallil  HE3aBUCUMO OT MecTa HUX
XpaHeHUs JTOJIKHBI MO/TIEXKATh
rOCyAapCTBEHHOMY YYETY B COOTBETCTBHUH C
MOPSIIKOM, YCTaHOBJICHHBIM

YIOJTHOMOYEHHBIM (hefiepaabHbIM OpPraHOM
UCTIONTHUTENIHON  Bmacth B cdepe
ApPXHMBHOIO JI€JIa U ISJIONPOU3BOICTBA

125, pazaensl
XXI-XXXIV
[TpaBun 2020,
paszen III
[TpaBun 2015

HOPMATHUBHBIMU aKTaMH YCTAHOBJIEHBI €IMHbIE MPUHLUIBI U MOPSJIOK yUerTa,
KOTOpbIE CJEIyeT COOJ0JaTh BCEM OpraHM3alMsM, HE3aBHCHMO OT MecCTa
XpaHEHHs JOKYMEHTOB. YUeT JOKYMEHTOB OCYILECTBIIAETCS B paMKaxX €JUHON
CHCTEMBI YUYETHBIX €IMHUI] U YYETHBIX (hOpM B COOTBETCTBHHU ¢ [IpaBmiamu
2020 (pazmenbr XXI-XXXIV), a Taxke IlpaBmmamu 2015 (pazgen IID);
[IpaBunamu HT/I B pen. npukaza Pocapxusa ot 12.08.2021 Ne 72

4. OpraHu3anusi HCIIOJb30BAHMS JOKYMEHTOB ApXxuBHOro ¢onaa Poccuiickoii @egepanyu u APyrux apXMBHbIX JOKYMEHTOB




29 Joctyn  nosp3oBarento K apXuBHbIM | 4. 1.1 cT. 24 @3- | ApxuB OpraHusyeT JOCTYIl MOJIb30BaTENIEH K apXUBHBIM J€JIaM, JTOKyMEHTaM
JOKyMeHTaM, B ToM uyucie B @opme | 125; pasnen XLV | ¢ yuetoM TpeOOBaHUM, YCTAaHOBJIEHHBIX 3aKOHOJATENbCTBOM Poccuiickoit
JJIEKTPOHHBIX JIOKYMEHTOB, AoJKeH ObITh | [IpaBun 2020 ®enepanuu, B ToM uncie [lopsakoM UCHOIb30BaHUS ApXUBHBIX JOKYMEHTOB
o0ecreyeH MyTeM MPeI0CTaBICHUS: B IOCYJAapCTBEHHBIX M MYHHLHMIIAJIBHBIX apxuBax Poccuiickoii ®enepanuu
1) cnpaBOYHO-TIOUCKOBBIX  CPEACTB U (mpunoxkenue k npuka3y Pocapxusa ot 01.09.2017 Ne 143; 3apeructpupoBan
uHpopMaluu 00 3TUX CPEACTBAX; Muntoctom Poccun 01.11.2017; peructpaunonusiii Ne 48765). octyn
2) NOOMIMHHMKOB W  (WIM)  KONUH o0ecrieynBaeTcss MyTeM IPeJOCTABICHUs CIIPABOYHO-TIOMCKOBBIX CPEICTB U
HEOOXOUMBIX IOKyMEHTOB; uHbopMaluu 00 3TUX CpeACTBaX, MOUIMHHUKOB apXUBHBIX JOKYMEHTOB WJIU
3)  ucnosnb3oBaHUS — HUH(GOPMAIMOHHO- Konui (¢oHma mnonb3oBaHusA. CHpaBOYHO-TIOMCKOBBIE CPEACTBA M KOIUHU
TEJIEeKOMMYHUKALIMOHHBIX ~ceTeld  o0I1ero JOKYMEHTOB MOTYT OBITh MpenocTaBieHbl B (OpMe 3IIEKTPOHHBIX
N10JIb30BaHUs JOKYMEHTOB, @ TaKkKe IyTeM  HUCIOJb30BaHUS  HMH(OPMAIIMOHHO-

TEJIEeKOMMYHUKALIMOHHBIX CeTel OOIIero Mojib30BaHHs, B TOM YHUCJIE CETH
WHTEepHET, C BO3MOYKHOCTBIO UX KOIIMPOBAHUS

30 Jomxen ObITb OrpaHMyeH JAocTyn K | 4. 2. cT. 25 @3- | B coorBerctBUM c pazgenom XLV IlpaBun 2020 apxuBbl OrpaHHMYMBAIOT
apXMBHBIM JOKYMEHTaM HE3aBUCUMO OT ux | 125; pasfesnsl | JOCTYN K apXUBHBIM JOKYMEHTaM, COJEPKallUM CBEACHHUS, COCTABIISAIOLINE
bopm COOCTBEHHOCTH, conepxkauum | XIII, XLV | rocynapcTBeHHYI0O M HHYIO OXpaHSEMYI0 3aKOHOJATelbCTBOM Poccuiickoit
CBEICHMSI, cocrasistomue | [Ipasun 2020 Qenepanun  TallHy. ApPXUBBI 00s3aHBI  YBEJOMJISTH II0JIb30BATENs O

TOCYJJapCTBEHHYI0O M HMHYK OXpaHSEMYIO
3aKOHOJIATEIbCTBOM Poccuiickoit
@®enepanuu TaifHy, K MOMJMHHUKAM 0CO00

LIEHHBIX JIOKYMEHTOB, B TOM YHCIIE
VHUKQJIBHBIX JIOKYMEHTOB, a TakKXe K
JOKyMEHTaM ApXHUBHOTO donma
Poccuiickoit ~ @enepauuu, MPU3HAHHBIM

HaxXoOdmMuuMUCA B HCYOOBJICTBOPUTCIBHOM
(U3UYIECKOM COCTOSTHUU

COONIOACHUH pEeXuMa KOH(PHIIEHIMAIBHOCTH B OTHOIIEHHWU CTaBIIEH eMmy
U3BECTHOM HH(OpMaIMK, HCMHOIb30BAaHUE M PACIPOCTPAHEHHE KOTOPOil
OTPaHUYECHO 3aKOHOIaTeNIbcTBOM Poccuiickoit denepanuu:

— B aHKeTe IO0JIb30BaTels, padoTaloUIero B YUTAJIBHOM 3ajle, — B Clyyae
paboThI MOJIb30BaTENS B UNTAILHOM 3aJ1€;

— B JI0roBopax 00 OKa3aHUHU YCIYI apXMBOM — B CJIy4ae 3aKIHOUEHUS TaKUX
JIOTOBOPOB;

— B OTBETaxX Ha 3alpochl COLMAIBHO-TIIPABOBOIO Xapakrepa — IIpU
HOJIFOTOBKE M HAIIPaBJIEHWU TAaKUX OTBETOB. [IOpsIOK, yCTaHOBIIEHHBIH
YIOJHOMOYEHHBIM (eiepaibHbIM OPraHOM HCIIOJIHUTENILHOW BIIACTH B
chepe apxXuBHOrO Jeja U JIEJONPOU3BOJCTBA O IMPU3HAHUU APXHUBHBIX
JOKYMEHTOB HaXOJAALIMMUCA B HEYIOBJIECTBOPUTEILHOM (PHU3HMUECKOM
cocrosiHuM, yctaHosieH pazaenoM XIII Ilpasun 2020, a Takke npukazoM
PocapxuBa ot 25.06.2020 Ne 75 «O0 ytBepkaenuu [lopsaka npuszHaHUs




nokymMeHTOB ApxuBHOTO (hoHma Poccuiickoit denepanuyu HaxXOASIIIUMHUCS
B HEYOBJIETBOPUTEILHOM (PU3UYECKOM COCTOSHUI.

PaGorHukn apxuBa O00s3aHBI IPEAOCTABISITH APXUBHBIE JOKYMEHTBI

OTPaHUUYEHHOTO JOCTYyIa 10 UCTEYEHMsI CPOKa IOCTyIIa K HUM:

— IPEACTABUTEISIM  OpPraHOB  TOCYJApCTBEHHOW  BJIACTH M HMHBIX
rOCyJJapCTBEHHBIX ~OPraHOB W  OpraHu3aluid, OpPraHoB  MECTHOTO
CaMOYMPAaBIICHHUS; CYJI0B, OPTaHOB MPEABAPUTEIBHOTO CIIEICTBUSI, OPIaHOB
JO3HAHMS 110 JieJIaM, HaXOSIIUMCS B UX IPOU3BOJICTBE, IO MTUCbMEHHOMY
oOpalleHnIo B IpeiesiaX UCTIOIHEHUS CITyKEOHBIX 00s13aHHOCTEH;

— TMpPEACTaBUTEISIM  OpraHu3anuii-GoHmooOpasoBareneii  (opraHu3aiuii-
MPaBOMPEEMHUKOB),  BBIIIECTOANINX  OPraHU3alMid,  BBIIIECTOSIIINX
OpTaHOB;

— cyObektaMm wuHGpopMaruu (PU3HMUECKUM JHIAM, CBEACHUS O KOTOPBIX
coJiepkarcs B JOKYMEHTax).

PabGotHukn apxuBa JODKHBI HH(OPMHpOBATH IIOJb30BaTENsl 000 BCEX

CYIIECTBYIOIIMX OTPAHUYEHUSX MO JOCTYIy HPH OPraHu3aluu pPa3IUYHbIX

(opM HCTIOTB30BAHNS APXUBHBIX JOKYMEHTOB.

C MHCBMEHHOTO paspelieHus] TpakIaHuHa (a TMocie ero CMepTH ¢

NHCbMEHHOTO Pa3pelICHUs] HACICIHUKOB JAHHOTO IPaKJIaHUHA) OTPaHUYCHUE

Ha JOCTYIl K apXMBHBIM JIOKYMEHTaM, COAEpPKalIUM CBEICHHS O JIMYHOU M

CEeMEMHON TallHE TpakJaHWHA, €r0 YacCTHOW >KU3HHM, a TaKKE CBEICHUS,

CO3/IaI0IIKe yTPo3y Ui ero 0€30MacHOCTH, MOXKET ObITh OTMEHEHO paHee ueM

yepes 75 JeT co JHA CO34aHus YKa3aHHbIX JOKYMEHTOB

31

Otmena OrpaHHYCHUA

Ha AOCTyII K

APXUBHBIM AOKYMCHTaM, COZCpIKaINM

CBCACHMUA,

COCTaBJIAIOIIUC

FOCYJJApCTBEHHYI0 M MHYIO OXpaHsAEeMYIO

4y, 2. cT. 25 @3-
125; pazmen LII
[IpaBun 2020

B ApXUBC€ B IIJIAHOBOM TIOPAAKE OPraHU3yCTCA IIPOBCACHUC pa6OTLI 1o
KOHTPOJIIO 3a CpOKaMM OrpaHH4YCHUsA JOCTyIIa K CCKPCTHBIM ApXHWBHBIM
AOKYMCHTaM. IIo YUCTHBIM HNOKYMCHTAM  BBISABJIAIOTCS (I)OH,Z[H, aciia,
OTACJIBHBIC JOKYMCHTBI C HMCTCKIIMMH CpPOKaMH OIrpaHUYCHUA JOCTYyIIa,

3aKOHOAATETHCTBOM Poccuiickoii YCTaHOBJICHHBIMU B COOTBETCTBHUM C 3aKOHOAATENHCTBOM Poccuiickoi
®denepaunun TailHy, JOJKHA ®denepanyul 0 TOCyIapCTBEHHOM TaiiHe. PykoBoauTenb apxuBa HHPOPMUPYET
OCYIIECTBIISATECS B COOTBETCTBHH  C pYKOBOIUTENEH rOCyAapCTBEHHBIX OpraHoB u OpraHu3aIuii-
3aKOHO/IATEIbCTBOM Poccuiickoi ¢onmooOpa3oBaTeneii WM WX MPABONPEEMHUKOB O HAJIMYWU B apXHBE
Denepanuu CEKPETHBIX APXMBHBIX JOKYMEHTOB C HCTEKIIMM CPOKOM OTpaHHYEHUs




noctyna. B coorBerctBuu co cr. 14 3akona Poccuiickoii ®enepanuu ot
21.07.1993 Ne 5485-1 «O rocynapCTBEHHON TaliHE» PYKOBOJUTEIIO apXuBa
MOTYT OBbITh O(QUIMAIBHO JEJIETUPOBaHbl IOJHOMOYHS 110 PACCEKPEUNBAHUIO
JIOKYMEHTOB B apxuBe PYKOBOJIUTENIEM COOTBETCTBYIOILIETO
roCyJapCTBEHHOTO0 OpraHa WM OpraHu3anud. B 3Tom ciydyae pykoBOIUTEINb
apxXuBa CO3JAa€T KOMHUCCHUIO II0 PACCEKPEUMBAHUIO APXMBHBIX JIOKYMEHTOB.
Komuccuss  pykoBOACTBYeTCS — IMOJIOKEHHEM, KOTOpPO€  yTBEp)KIaeTcs
PYKOBOJMUTENEM  YIOJHOMOYEHHOIO OpraHa MCIOJHUTEIBHOM  BJIAacTH
cyobekta Poccuiickoii ®@enepanuu B cepe apxuBHOro nena. Pemenue o
pacCeKpeunMBaHUM CEKPETHBIX APXUBHBIX JOKYMEHTOB BCTYIA€T B CHILY
TOJIbKO TIOCNIE €ro COIJIaCOBaHMsI C TOCYAAapCTBEHHBIM OpPraHOM WU
OpraHM3aluell, HaJeNUBIIUMU apXUB COOTBETCTBYIOUIMMH MOJIHOMOYMSAMH,
YTBEPKACHUSI €70 PYKOBOJUTENIEM apXHBa, BHECEHUS] U3MEHEHUH B YUETHYIO
JIOKYMEHTAIIMIO apXUBa B COOTBETCTBUM ¢ pazaesnoM LIV ITpasui 2020

32 OrpanuyeHre Ha JOCTYNl K AapXuBHBIM | 4. 3. cT. 25 @3- | PaboTHuku apxuBa o0O0s3aHBI TNPEAOCTABISTh APXUBHBIE JOKYMEHTHI
JOKyMEHTaM, coJiepKaiuM cBeleHuss o | 125; pazaen XLV | orpaHu4eHHOro J0CTyna 10 HCTEYEHHUS CpoKa JOCTyNa K HUM CyOBeKTam
JUYHOW M CEeMEWHOM TaiiHe rpaxzaaHuHa, | [Ipasun 2020 nHpopmanuy ((pU3MYECKUM JIUIAM, CBEIEHUS O KOTOPBIX COJEp’KaTcs B
€ro 4YacTHOM »HU3HHU, a TaKXKe CBEICHMUS, JOKYMEHTaxX) Ha OCHOBAaHMM COOTBETCTBYIOIIETO IHUCBMEHHOTO 3asiBICHHUSA
CO3/a0IlKe yrpo3y Ui ero 0e30macHOCTH, IIpU TIPEABABICHUN UMM JTOKYMEHTA, yJIOCTOBEPSIONIETO JUYHOCTh, TOJIBKO B
JIOJKHO COXPaHATHCA HA CPOK 75 JIET CO IHS OTHOIIEHWH  apXMBHBIX  JIOKYMEHTOB, COAEpXKAIUX  CBEACHMs, HX
CO3J1aHUs YKa3aHHBIX JOKYMEHTOB Kacarolmuecs, U He COAEP)KAIIUX CBEICHUS, COCTABIIIIONIUE JPYTYI0 WU

Yqy>Kyl0 TalHy, €CIIM OTO He IMPOTUBOPEUYUT 3aKOHOAATENbCTBY Poccuiickoit
denepannin

33 I'ocynapcrBeHHBIE OpraHsl, oprausl | 4. 2. cT. 26 ®3- | ['ocymapcTBeHHbIE M MyHHLIUIIAIBHBIE APXUBBI, My3€eH, OMOIMOTEKH, HAyYHbIE
MECTHOTO CaMOYIIPABJICHUS, OpraHu3anuu u | 125; pasfensl | OpraHM3aly, BKIIOYEHHBIE B IIEPEYCHb, KOTOPBIA  YTBEPIKAAETCS
rpakJaHe, zanumarommuecs: | XXXIX, XLVII | IIpasurensctBom Poccuiickoit ®enepanuu, 00ECIEYUBAIOT IOJIb30BATEIIO
MpEeANPUHUMATEIIBCKON AesTeNbHOCThIO 0e3 | [IpaBum 2020 ApXUBHBIMH JOKYMEHTAMHU YCJIOBHS, HEOOXOIUMBIC /ISl TIOMCKA W M3yYCHHSI

0o0pa3oBaHUsl IOPUIMYECKOrO JIUIA, WpHU
HaIM4M¥M y  HUX  COOTBETCTBYIOLIUX
ApXMBHBIX JOKYMEHTOB JIOJIKHBI OECIIaTHO
IIPENOCTABIIATE MOJIB30BATENI0 APXUBHBIMU
JOKYMEHTaMU oopmIeHHbIE B

APXUBHBIX TOKYMCHTOB. yCHOBHHMH, HGO6X0,ZII/IMI>IMI/I AJI TIOUCKa apXHUBHBIX
JOKYMCHTOB, SABIIAKOTCA HaJIM4ue€ B KaXXI0M TIOCyaAapCTBECHHOM U
MYHUIUIIAJIBHOM apXHUBC CUCTCMbI CIIPABOYHO-IIOMCKOBLIX CPEACTB, KOTOpad
BKJIIOYA€T AapXUWBHBIC CIPaBOYHUKH Ha 6YMa)KHOM HOCHUTCJIE HJIN B
OJICKTPOHHOM BH/JIC:
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YCTaHOBJICHHOM HOpsJKE apXHUBHBIC — o0s3aTeNbHBIE — OMHUCH JIeN, JIOKYMEHTOB, IyTEBOJHUTEIb WIM KPaTKH
CIIPaBKH 581051 KOIIMU apXUBHBIX CIIPaBOYHUK 110 (OHIAM;
JIOKYMEHTOB, CBSI3aHHBIE C COLMAJILHOU — BCIIOMOTaTeJIbHBbIE — KAaTaJIOTH, YKa3aTelu, 0030pbl, KAPTOTEKH, PEECTPHI,
SaILII/ITOfI rpaxxJaH, Hpe,Z[YCManI/IBaIOH_[Cﬁ 0a3nI JAHHBIX U IpYyTHE.
UX IICHCHOHHOE OO€CIeueHne, a Takke VYcnoBusi, HEOOXOMUMBIE ISl WM3YUYEHHUS AapXWBHBIX JOKYMEHTOB, IOJIKEH
HOJy4YE€HHE JIbIOT W  KOMIICHCALMi B obecreunBaTh YUTAJIbHBINA 3aJI, HIMEIOIIUNA HEOOX0AUMOEe 000pYyJOBaHHE IS
COOTBETCTBHUHU C 3aKOHOAaTCIbCTBOM pa60TH C JOKyMEHTaMU
Poccuiickoii ®enepanuu
34 ['ocynapcTBeHHBIE OpraHsl, oprabl | 4. 3. cr. 26 ®3- | 'ocynapcTBeHHblE  OpraHbl,  OpraHbl ~ MECTHOIO  CaMOYyIpaBJIEHUS,
MECTHOI'O CaMOYIpaBlieHUs, opranu3auuu u | 125, n.  46.6 | opraHuzanuu U TpaXKJaHe, 3aHUMAOIIMECs  NPeANPUHUMATENIbCKON
rpakJlaHe, 3anumaromuecs | [Ipasuna 2020 JeSTeNIbHOCThIO 0€3 00pa30BaHMs IOPUAWYECKOTO JIHIA IPU HAJIWYUH Yy HUX
IpeANPUHUMATENBCKON 1eATENIbHOCTRIO 0e3 COOTBETCTBYIOIIUX  apPXMBHBIX  JOKYMEHTOB,  JOJDKHBI  OecIIaTHO
o0pa3oBaHUs IOPUIUYECKOrO JIHIA,  IPHU MPEeNIOCTABNIATh 0 3ampocaM TpaxJAaH M OpraHu3aluil oQopMIICHHbIE B
HaJIMYMA Y  HHUX  COOTBETCTBYIOLIMX YCTAHOBJICHHOM TOPSJIKE apXUBHbBIEC CIPABKHU, aPXUBHBIE KOIIMU U apXHUBHBIE
ApPXMUBHBIX JOKYMEHTOB JIOJDKHBI OECIUIATHO BBIIMCKM B HOPMAaTWMBHO YCTaHOBJEHHbIE Cpoku — 30 ngHeW co JaHsA
MPEAOCTABIIATH I0Jb30BATEN0 apXUBHBIMU peructpanuu oOpaiieHus. be3Bo3Me3aHbI XapaKkTep HCIOTHEHHUS IaHHBIX
JIOKYMEHTaMHU o OpMIICHHbIE B 3ampocoB npeaycmotpeH I1. 46.6 [Ipasun 2020, a Takke AIMUHHACTPATUBHBIM
YCTaHOBJIIEHHOM MOPSAIKE apXUBHbIE pernameHToM @DenepasbHOTO apXUMBHOIO AareHTCTBa IO NPEAOCTABIECHUIO
CIIPaBKH W KOITHH ApXUBHBIX rocyJIapCTBEHHOMN ycinyru «OpraHu3anusi UCIIOJIHEHMS 3alIPOCOB POCCUMCKUAX
JIOKYMEHTOB, CBSI3aHHBIE C COLHUAIBHOU U WHOCTPAaHHBIX TPAXKIAH, a TakKe IUI[ 0e3 TpakIaHCTBA, CBA3AHHBIX C
3aIlIUTOM TpaXKJAaH, IPeayCMaTpUBAOIIEH peanuzanyieil uX 3aKOHHBIX MpaB M CBOOOJ, 0POPMIIEHHS B YCTaHOBJIEHHOM
UX TIEHCHOHHOE o0ecreueHue, a TakKke MOPSKE apXUBHBIX CIIPABOK, HAMNPABJISAEMBIX B MHOCTPAHHBIE TOCYIAapPCTBA,
MOJIYyYEeHUE JIOT M KOMIIEHCAUM B YTBEPKICHHBIM TpukazoM MuHkyaeTypsl Poccun ot 31.05.2012 Ne 566; a
COOTBETCTBUU c 3aKOHOJAaTEIIbCTBOM TaKXKE pErJlaMEHTaMHU OKa3aHHUsl COOTBETCTBYIOIIMX TOCYJAPCTBEHHBIX U
Poccuiickoit ®eneparuu MYHUIIMTIAJIBHBIX YCIYT OPTaHOB TOCYJApCTBEHHOW BIACTH CyOBEKTOB
Poccuiickoit denepanyin 1 OpraHoB MECTHOTO camoympasieHus. B pabore
TaK)K€ MOKHO MCIIOJIB30BaTh MeToInYecKne PEKOMEHJAUHU 110 UCTIOJIHEHHUIO
3aIpOCoB colMaANIbHO-TIpaBoBoro xapakrepa (Pocapxus, BHUMJAA/L, 2011)
35 [Topsimok KCTIOJIb30BaAHUS apXMBHBIX | 4. 5. cT. 26 @3- | [lopssmok HCHONB30BaHUS APXUBHBIX JOKYMEHTOB B TOCYAapCTBEHHBIX U

JAOKYMCHTOB B rocy1apCTBCHHBIX n
MYHUIMIIAJIBHBIX apXuBax AdOJIKCH OBITE
YCTaHOBJICH YHOOJHOMOYCHHBIM

125; paszensl
XLV-LI IIpaBun
2020

MYHUIIUNATIBHBIX apXUBaX, BKIIOYAIONIUI OrpaHUUYEHHS 110 00beMy, CpOKaM,
UCIIOJIB3YEMBIM ~ TEXHUYECKMM  CpPEICTBAM  KONMPOBAaHHsA, BbIAAYE W
KOMHMPOBAHUIO APXUBHBIX JIOKYMEHTOB Ha BO3ME3JTHOM MM Oe3BO3ME3HOM




dbenepaibHBIM OpPraHOM HWCITOJIHUTEIbHON

ocHOBe, ycTtaHoBlieH pasznenaMu XLV-LI Ilpasuin 2020, a taxxe Ilopsakom

BJacTd B cdepe apxXuBHOIO Jeina U UCIIOJb30BAaHUS  ApPXUBHBIX  JOKYMEHTOB B  TIOCYJapCTBEHHBIX U

JIEJI0ONIPOU3BOICTBA MyHULMIAIBHBIX — apxuBax Poccuiickoit  ®enepauuu, yTBEPKICHHBIM
npukazom PocapxuBa ot 01.09.2017 Ne 143 (3apeructpupoBan MUHIOCTOM
Poccun 01.11.2017, peructparmonnsiii Ne 48765)

36 [Topsanox UCIIOJIb30BaHUs apxuBHBIX | 4. 5. cT. 26 @3- | Ilopsaaok ucCnoONb30BaHUS AapXUBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX
JOKYMEHTOB B TOCYIapCTBEHHBIX Opranax, | 125; paszenbl | OpraHax, opraHaXx MECTHOIO CaMOYNpaBJICHHs, TOCYJapCTBEHHBIX U
opraHax  MectHoro  camoynpasienus, | XLV—LI [IpaBun | MyHUIMIAAbHBIX OpraHU3alUsAX, TOCYJAPCTBEHHBIX M MYHUIUMNAIbHBIX
TOCYapCTBEHHBIX W MyHUIUmaigbHbIX | 2020 My3esiX, OMOIMoTeKax oImpezensercsi HOPMAaTUBHBIMU IPaBOBBIMU aKTaMU
OpraHu3anusix, roCy1apCTBEHHBIX u 9TUX OPraHOB U OpraHM3alMil: IpUKa3aMu, IPABUJIAMHU, HUHCTPYKLUUSAMHU U JIp.,
MYHHIIMIIAJIBHBIX My3edX, OuOnmorekax, a KOTOpPBIE JIOJKHBI COOTBETCTBOBaTh HopMaM @D3-125, a rtaxxke [IpaBunam
TaKK€ B HAy4HBIX OPraHMU3alUAX JOJDKEH 2020, IIpaBunam 2015, IIpasunam HT/L, [lopsinky ncnonb3oBaHMsl apXUBHBIX
OBITh YCTAaHOBJIEH UMH B COOTBETCTBHU C JOKYMEHTOB B TOCYJIapCTBEHHBIX M MYHMIIMIAJIbHBIX apxuBax Poccuiickoii
3aKOHOJIaTEIbCTBOM Poccuiickoit Oenepannu, yTBEpKIAeHHOMY mpukazoM PocapxuBa ot 01.09.2017 No 143
®denepanyv, B TOM YHCIE B COOTBETCTBHUH C (3apeructpupoBan Muntoctom Poccun 01.11.2017, perucrpanuonsbiii Ne
HOPSIIKOM, YCTaHOBJIEHHBIM 48765)

YIOJTHOMOYEHHBIM (heJiepaabHbIM OPraHOM
UCTIOJIHUTENIBHOW ~ BIacTh B cdepe
ApXMBHOTO JieJa U JeJIONPON3BOACTBA
37 Hcnonp3oBaHue apXMBHBIX JOKYMEHTOB, Ha | 4. 6 cT. 26 @3- | B coorBercTBuH C 1. 3.4. [lopsiaka MCHIONB30BAHUS APXUBHBIX JOKYMEHTOB B

KOTOpBIE  pacClpoCTpaHsAeTCs  JCHCTBUE
3akoHojarenbeTBa Poccniickon PDenepannun
00 HMHTEIUIEKTyaJbHOH  COOCTBEHHOCTH,
JOJDKHO ~ OCYILIECTBISITBCA € YUETOM
TpeOOBaHMIT TAHHOTO 3aKOHO/IATEIILCTBA

125

rOCyJJapCTBEHHBIX M MYHMIMNAIbHBIX apxuBax Poccuiickoit ®enepanun,
JOCTyIl TIOJIb30BaTENsl K JelaM, JOKYMEHTaM, CIPaBOYHO-IIOMCKOBBIM
CpPEICTBAaM K HHMM, IEYAaTHBIM M3JaHUSAM, Ha KOTOPBIE PaCIpPOCTPAHAETCS
neiicTBue 3aKoHozaTenbeTBa Poceuiickoit deneparnyn 00 MHTEIEKTYaTbHON
COOCTBEHHOCTH, OCYILECTBIIIETCSI C y4e€TOM TpeOOBAHMN 3aKOHOJATENbCTBA
Poccuiickoit @enepanun 00 MHTEIIEKTYyalbHOM coOCTBeHHOCTH. B pabote
TaK)Ke€ MOXHO HCNONb30BaTh pasgen V «llopsgok gocTtyma kK apXUBHBIM
JOKYMEHTaM, B OTHOLIEHMHM KOTOPBIX JEHCTBYIOT aBTOPCKME U CMEXHbIE
IpaBa, M HMX HCHOJb30BAHWE B TOCYJAPCTBEHHBIX W MYHHUIUIAIBHBIX
apxuBax» MeToIUYeCKUX PpPEKOMEHJAlMii 1O OTHECEHHMIO apXUBHBIX
JOKYMEHTOB K 00BEKTaM aBTOPCKOTO U CMEKHBIX MpaB, JOCTYIy U MOPIIKY
UCTIOJIb30BaHus Takux 1okyMeHToB (Pocapxus, BHUNJIA, 2017)
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2
FOCYI[apCTBeHHI)IG n MYHHIUIIAJIBHBIC
ApXUBbI, MY3CH, 6I/I6HI/IOTCKI/I, HAay4YHBbIC
opraHu3ali, apXHWBbl TI'OCYIapCTBCHHBIX
OpraHoOB, OpTraHOB MECTHOI'O
CaMOyIIpaBJICHUA, TOCy1apCTBCHHBIX n
MYHUIUIIAJIBHBIX OpFaHI/I3aLII/II>'I JOJI2KHBI

MIPEIOCTABIATh TOCYIaPCTBEHHBIM OpraHaM
U OpraHaM MECTHOTO CaMOYIpaBJIEHUs
HEOOXOAMMBIC ISl OCYIIECTBICHUS HWMHU
CBOHUX TOJTHOMOYHH apXUBHYIO
uHdopmaIuio; MyOJIMKOBATh Hu
SKCIOHUPOBATh  APXMBHBIE  JTOKYMEHTHI,
TOTOBUTH CIIPaBOYHO-UH(OPMAITMOHHBIC
M31aHUsIT O COCTaBe€ M  COAEpKaHUU
XPAHAMINXCS B HUX JJOKyMEHTOB.

q. 7 cr. 26 ©3-

125;
46.11,

m11.46.8-
46.13,

46.14, 47.4, 49,

50.3.
2020

IIpaBun

FOCYI[apCTBeHHBIC U MYHUIUITAJIBHBIC apXWBbI, MY3€H, 6I/I6J'H/IOTGKI/I, HAay4YHBIC

OpraHu3aluy, BKIIOYEHHBIE B  IIEPEYECHb, KOTOPBIM  YTBEPXKAACTCS
[IpaBurensctBoM Poccuiickoii @Penepannu; apxXwBbl T'OCYJapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOIO CaMOYIIPaBIEHUs, TOCYJAPCTBEHHBIX W

MYHMIIMIIAIbHBIX OPTaHU3alMN IPEIOCTABIISIFOT TOCYJapCTBEHHBIM OpraHaM U
OpraHaM MECTHOT'O CaMOYIIPaBJICHHUS HEOOXOUMBbIE JJISl OCYIIECTBICHUS UMU
CBOMX IIOJJHOMOYMH apXMBHYIO HMHQPOPMALUI0O U KOMHH apXUBHBIX
JIOKYMEHTOB, B TOM 4HcClieé B (OpMe 3JIEKTPOHHBIX JIOKYMEHTOB. ApPXUB
U3rOTaBIMBAET KOIUU AapPXMBHBIX JIOKYMEHTOB [0 3aKa3aM OpraHoB
rOCyJapCTBEHHOW BIACTHM M MECTHOI'O CaMOYIIPABJICHUs, HalpaBICHHBIM B
LEeIsIX HUCHOJHEHUS HMMH CBOMX IIOJIHOMOYMH B  COOTBETCTBHHM C
3aKoHOAATensCTBOM Poccuiickoii ®enepanuu, Ha 0€3BO3ME3THON OCHOBE.
Nudopmanusa npenocrasisercs B ¢GopMe apXWBHOM CIHpPaBKH, apXUBHOM,
BBIIUCKY, APXUBHOW KOMHUHM, HH()POPMAIIMOHHOTO MHChbMa, NEpedHs WU
0030pa, opOpMIIEHHBIX B COOTBETCTBHMU C TpeOoBaHusMmH M. 46, 8, 46.9,
46.10, 46.11, 46.13, 46.14 IlpaBun 2020. MHpopManuoHHbBIE TOKYMEHTHI
BBICBUIAIOTCSL [0 [OYTE€ TMPOCTHIMH MHCbMAMHM WM  TOCPEACTBOM
UH(POPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX ~ CETeH. I[Ipn  Hanmuun
(UHAHCOBBIX, TEXHUYECKUX M KaJPOBBIX BO3MOXKHOCTEH apXUB OCYIIECTBISET
HalpaBJIeHUE OTBETOB B (pOpPME JIEKTPOHHBIX JOKYMEHTOB 110 3aLUILEHHBIM
KaHaJIaM C MCIIOJb30BaHUEM IH(PPOBATBHBIX (KPUNITOTPahUIECKUX) CPE/ICTB,
UH(QOPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHBIM ~ CUCTEMaM U CEeTSM  CBSI3U
HETIOCpeACTBeHHO B otneneHus [leHcmonHoro ¢onma  Poccwuiickoit
Oenepanun.  dopma orBera M cnocoO €ro OTIPABKU  ONPEAEISAIOTCS I10
COTJIACOBAHUIO c OopraHu3anuei, 3alpOCUBILIEN nH(pOpMaLHIO.
[IpencraBurento opraHa rocylapCTBEHHOM BJIACTH WM OpPraHa MECTHOIO
CaMOYIIPABJICHUSI OTBET Ha 3alpoC BbIIAETCS NMPU HAIMYUU JOBEPEHHOCTH,
COCTaBJIGHHOW Ha OJlaHKe oOpraHa TOCYJAapCTBEHHOM BIIACTM MJIM OpraHa
MECTHOI'O CaMOYyNpaBJICHUS U 3aBEPEHHOM Me4yaThlo, U TMOJIHUCHIO
PYKOBOIMTENEH NaHHBIX OpraHoB. [Ipum 3TOM HOTapuanabHOE YIOCTOBEPEHHE
TaKOW JoBepeHHOCTH He Tpedyercs. I[lyOnmmkanmmss W SKCIIOHHMpPOBAHWE
apXUBHBIX JIOKyMEHTOB OCYIIECTBISETCS B COOTBETCTBUM ¢ 1.49 IlpaBun
2020. CnpaBouHO-WH(GOPMALMOHHBIE M3aHUSI MOTYT OBITh pa3MENICHHI Ha




1 2 3 4

ouIMaIbHOM caiiTe apxuBa B ceTu VHTepHeT.

38 ApXuBBl  TOCYJapCTBEHHBIX  OpraHoB, | 4. 7 cr. 26 @3- | dopMaMu HCIOIB30BaHUA JOKYMEHTOB apxXuBa OPraHMU3ALUU SBISIOTCS
OpraHoB  MECTHOTO camoynpasnenus, | 125, TII1. 5.7, | uadopmanmonHoe obecrieueHue pabOTHHUKOB OpraHu3aIvH,
TOCYJIapCTBEHHBIX M MyHHUIMNaidbHbIX | 5.12-5.14 IIpaBui | ”HGOPMHUPOBAHUE CTOPOHHUX OpraHM3alMid O HAIMYMM M COACPIKaHUHU
OpraHu3anii  JOJDKHBI  mpenoctaBisath | 2015. UMCIOINXCS B apXHUBE JJOKYMEHTOB; BbIJIaua JIOKYMEHTOB U JIeJI BO BpEMEHHOE

rOCyJapCTBEHHBIM OpraHaM W OpraHam
MECTHOT'O CaMOYIpaBJIEHUS HEOOXOAUMBbIE
JUTS OCYILIECTBIICHUS MU CBOMX
NOJHOMOYHMM  apXuBHYI0  HH(OpPMAaLHIO;
nyOJIMKOBaTh M 3KCIIOHMPOBATH ApPXUBHBIE
JIOKYMEHTHI, TOTOBUTh CIIPaBOYHO-
UHQOPMALIMOHHBIE H3JaHUS O COCTaBe M
COJIepKaHUHU XpaHsALImxcs B HUX
JIOKYMEHTOB.

II0JIb30BaHUE, MPEAOCTaBICHUE KONMI apXMBHBIX JOKYMEHTOB II0 3aIpocam
II0JIb30BAaTENIEH, B TOM 4Kciie B (POpME 3JIEKTPOHHBIX JOKYMEHTOB. OTBETHI Ha
3arpocsl 0QOpPMIISIOTCS B (hopMe apXMBHOI CIIPaBKH, ApXUBHOW BBITUCKU WU
apXMBHOI KONMHMU B COOTBETCTBUHU C TpeboBaHuAMHU II. 5.12 — 5.14 Ilpasun
2015. IloaroroBiieHHBIE AapXMBOM OpraHU3allMM OTBETHl HA 3alpoChl
HaIPaBJIAIOTCS 3asBUTEINISIM C COTIPOBOIUTENBHBIM MUCbMOM IO MTOYTE WIIN
BBIIAIOTCA  TIOJ JIMYHYIO TOANKNCh IPU TPEAbSIBICHUU JIOKyMEHTA,
YAOCTOBEPSIOLIET0  JIMYHOCTh M JOBEPEHHOCTH, O(OpMIIEHHOW B
ycTaHoBlIeHHOM mopsake (nm. 5.15 Ilpasun 2015). IIo 3ampocy
10JIb30BATENe apXUBHBIE CIIPAaBKH, apPXUBHbBIE BBIMUCKU U apXUBHBIE KOMHU
BBIJAIOTCSI B DJJEKTPOHHOM BHJE Ha JJEKTPOHHOM HOCHTENe JH0o
MepechbuUIaloTcsl Mo  MHGOPMALMOHHO-TEIEKOMMYHHUKAIMOHHBIM ~ CETSIM B
(opMe NMEKTPOHHBIX JOKYMEHTOB. DJIEKTPOHHbIE TOKYMEHTbI

3aBEePAIOTCS AJIEKTPOHHOM MOANUCHI0 PYKOBOAUTENSI OpraHU3al[Mi WM UHOTO
YHIOTHOMOYEHHOTO UM JIOJDKHOCTHOTO Jnna (m. 5.12. - 5.14. TlpaBun 2015 ).
Wcnonnenue 3ampocoB paOOTHUKOB OpraHM3allUd OCYILIECTBISIETCS Ha
OCHOBAaHMU BHYTPEHHEro 3ampoca (3asBICHHs) WIH CIIy>KeOHOH 3amucKu.
Ilepeuens, nuceMo, CpaBKa, NpPeAHA3HAYEHHBIE AJIS MCIIOJIb30BaHUs BHYTPU
OpraHu3aliy, MOANUCHIBAIOTCS PYKOBOAMTENEM apxuBa. WH(popmanmoHHOE
obecrieueHHe pPaOOTHUKOB OPraHU3alMM MOXET OCYILECTBIIATHCS TaKXKe
NyTEM  Pa3MEIIEHUs  DJIEKTPOHHBIX  KONMH  JIOKYMEHTOB  apXuBa,
Cc(OPMHPOBAHHBIX U YUUTHIBAEMbIX B KadecTBE ()OHJA MOJIb30BAHUS WIN €T0
4acTd, B HMH(OPMAIMOHHO-KOMMYHHUKAIIMOHHOH CETH - W OpraHu3aluu
JOCTyIa K HUM PabOTHUKOB OpraHU3allyu.

Takxe OCyIIeCTBISETCS UCIONIb30BaHUE JOKYMEHTOB B CPEICTBAX MacCOBOM
UHpOpPMALUK; ISl TOATOTOBKH HUCTOPUKO-MH(MOPMALMOHHBIX MEPOIPUATHIL:
BBICTABOK, SKCKYypCUH, KOH(EpEHIH, BblJaya JOKYMEHTOB JUIs paOOThI B
YUTATHHOM (MPOCMOTPOBOM) 3aJIe apXHBa; OpraHU3aIs JOCTyIa paOOTHUKOB




OopraHru3alri K JOKYMCHTaM apXHBa IIYTEM UCIIOJIb30BaHUA I/IH(l)OpMaHI/IOHHO-
TeHCKOMMYHHKaHHOHHOﬁ CCTH.

40 ApXHBHBIE TIOKYMEHTBI, U3BATHIE B KauecTBE | 4. 8 cT. 26 PD3- | ApxUBHBIE JOKYMEHTHI, U3bITHIE B KAUECTBE BEILIECTBEHHBIX JOKA3aTEIILCTB B
BEIIECTBECHHEIX JI0OKa3aTeILCTB B | 125 COOTBETCTBUU C 3aKOHOJATENIIbCTBOM Poccuiickoii dPenepaunu, NOAJIEKAT
COOTBETCTBUU c 3aKOHO/ATEIBCTBOM BO3BPaTy COOCTBEHHHMKY WJIM BJIAJIEJIbIly apXUBHBIX TOKYMEHTOB. Bompockl
Poccuiickoit ®enepanuu, AOKHBI ObITh BO3BpaTa apXMBHBIX JOKYMEHTOB, H3BATHIX B KAaueCTBE BEILECTBEHHBIX
BO3BPALIEHbI COOCTBEHHUKY WJIM BIIAACIIbILY JI0Ka3aTeNbCTB, perynupytorcs cratbsimu 81, 81.1, 82, 84 YK PO (CobGpanue
ApXUBHBIX JOKYMEHTOB 3akoHomarenbcTBa Poccuiickoit deneparuu ot 24.12.2001 Ne 52 (wacts 1) cr.

4921); cratesimu 71, 73 Kopmekca agMHHUCTPaTUBHOTO CyJIONPOHM3BOJICTBA
Poccuiickoit  ®emeparuu ot 08.03.2015 Ne  21-®3  (CoOpanue
3akoHomaTenscTBa Poccuiickoit @eneparuu ot 09.03.2015 Ne 10 cr. 1391);
cratesimu 72, 74 TK PO ot 14.11.2002 Ne 138-®3 (Cobpanue
3akoHozaTenbcTBa Poccuiickoit denepanuu ot 18.11.2002 Ne 46 cr. 4532);
cT. 75 ApOuTpaskHOTO MpoIeccyalbHOTO Kojaekca Poccuiickoit denepanuu ot
24.07.2002 Ne 95-®3 (Cobpanuu 3akoHoaTenscTBa Poccuiickoit @enepanuu
ot 29.07.2002 Ne 30 ct. 3012)

41 3anpemaercs BBIBO3 3a npeaensl | 4. 1 cr. 29 @3- | 3akonom Poccuiickoit ®@eneparuu ot 15.04.1993 Ne 4801-1 «O BbIBO3E UM
Poccniickoit denepannn apxuBHBIX | 125 BBO3€ KYJBTYPHBIX IIEHHOCTEW» BBIBO3 3a mpenensl Poccuiickon Penepanuun
JIOKYMEHTOB, HaXOJAIINXCS B apXMBHBIX  JIOKYMEHTOB, HaXOJAIIMXCSd B  TIOCYJapCTBEHHOM  WIn
rOCyAapCTBEHHOW WM  MYHUIUIAIbHOMN MYHUIUIATBHOM COOCTBEHHOCTH, a TaKXe JOKYMEHTOB ApxuBHOro (hoHaa
COOCTBEHHOCTH, a TakXe JOKYMEHTOB Poccuiickoit denepanuy, HaXOASAMUXCS B YaCTHOW COOCTBEHHOCTH, HeE
ApXUBHOTO dbonma Poccuiickoit MIPEIYCMOTPEH
Qenepauyy, HAXOAAIMMXCA B YAaCTHOU

COOCTBEHHOCTH
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Bpemennslii BbIBO3 3a npenensl Poccniickoit
®denepanyu ApXUBHBIX JIOKYMEHTOB,
HaxoJAIIMXCA B TOCYJAapCTBEHHOM WIH
MYHUIIUNAIBHONH COOCTBEHHOCTH, a TaKKe
JIOKYMEHTOB ApXUBHOTO donna
Poccuiickoit denepanuu, HaxONAIIUXCSA B

JaCTHOM COOCTBEHHOCTH, JIOJDKCH
OCYIIECTBIATHCS B COOTBETCTBUU  C
3aKOHO1ATEIbCTBOM Poccuiickoii
denepaunun

9. 3 cr. 29 ®3-
125; o 16.1
[IpaBun 2020

[lTopsnok BpemeHHOro BbIBO3a 3a mnpenensl Poccniickoit  ®enepanun
apXUBHBIX  JOKYMEHTOB, HaxoJAlIUXCd B  TIOCYJapCTBEHHOW WU
MYHMIIMIIAJIbHOW COOCTBEHHOCTH, a TaKXe JOKYMEHTOB ApPXMBHOIO (oHJa
Poccuiickoit ®enepanyu, HaXOAAMIMXCS B YacTHOW COOCTBEHHOCTH,
onpeneneH TamokeHHBIM KOJEKCOM EBpa3suMiiCKOro 3KOHOMHUYECKOI'O CO03a
(mpunoxkenne 1 k JloroBopy o TamoskeHHoM koxekce Epasuiickoro
SKOHOMMYECKOTO cot03a), 3akoHoM Poccuiickoii @enepanuu ot 15.04.1993 No
4801-1 «O BbIBO3€ U BBO3€ KYJIbTYpPHBIX LIEHHOCTEI». B uacTHOCTH, ab3anamu
3, 4 cr. 35.1. ycTaHOBIIEHO, YTO apXUBHbIE JOKYMEHTbI, XpaHAILIUECS B
TOCYJIapCTBEHHBIX W MYHUIMMNAJIBHBIX apXuBaX, My3esx, OumOIuoTekax, a
Takke  JOKyMeHThl  ApxuBHOro ¢onma Poccuiickoit  ®eneparum,
HaXOJAIIMECs B YAaCTHOM COOCTBEHHOCTH, HE MOJAJIEKAT BBIBO3Y 3a IPEJIEIIbI
Poccuiickoit @enepanuu 6e3 00s13aTeNnbCTBA UX 0OPAaTHOTO BBO3a




Yacrp 2. PykoBoACTBO 110 COO/IIOIEHHIO 00513aTe/IbHBIX TPEOOBAHUI MPH OCYILECTBJICHUH PErHOHAJIBLHOI0 KOHTPOJIA
(Hag3opa) 3a coO/II0IeHMEeM 3aKOHOAATEIbLCTBA 00 APXUBHOM JeJie, coaepskamuxcsa B [IpaBuiiax opraHu3anum XpaHeHus,
KOMILJICKTOBAHHS, yU4eTa U UCIO0JIb30BAHUA TOKYMEHTOB ApXuBHOIo ponaa Poccuiickoit Menepanuu v IPyrux apXuBHbIX

AOKYMEHTOB B INoCylapCTBE€HHBIX U MYHUIIMIIAJBHBIX apXUuBax, My3€idX U 61/16JII/IOTeKaX, HAYYHBIX OpraHu3alnusix

Ne i/

Conep:kanue 0053aTeJIbHOTO TPeOOBAHUA

PexBu3ntsl
CTPYKTYPHOI
eqununbl HITA,
coaepskamei
o0s13aTeILHOE
TpeOoBaHMe

MeToanuecKkue peKoOMeHIaluM 10 CO0JII0IeHHI0 00513aTeJIbHOT0 TPeOOBAHUA

3

1. OcHOBHBIE OJIOKEHUSA

[ocymapcTBeHHBIE W MYHHIIMITAJIbHBIC
ApXUBHI, rOCyAapCTBEHHBIC u
MYHHUIIMINIAJbHbIE My3€d U OHOIMOTEKH,
HAy4YHBIC OpraHu3aluu (Janee — apXUBBI)
JTOJIKHBI OCYIIECTBIISTh XpaHEHHE,
KOMIUIEKTOBaHHE, y4eT W HCIOJIb30BaHUE
JIOKYMEHTOB ApXUBHOTO donna
Poccuiickoit Qenepaud U IpYTHX
ApPXUBHBIX JOKYMEHTOB B COOTBETCTBUU C
TpeOOBaHUSIMU 3aKOHOJATEIHCTBA
Poccuiickou ®denepanuu,
3aKOHO/IaTENbCTBA COOTBETCTBYIOLIETO
cyObekTa Poccuiickoii denepanun,
HOPMATUBHBIX TPABOBBIX aKTOB

n. 1.2 IlpaBun
OpraHu3aluu
XpaHeHUs,
KOMILICKTOBAHMS,
ydeTa 51
HCIIOIL30BaHUS
JIOKYMEHTOB
ApXHUBHOTO
dbonga
Poccutickoii
denepanun u
JIPYTUX

ApXHUBHBIX
JIOKYMEHTOB B
rOCYIapCTBEHHBIX
"

ApXUBBI JOJKHBI COOMIOIaTh TpeOOBaHUS 3aKoHoAaTenbcTBa Poccuiickoii
denepaiuy, 3aKOHOJATEIbCTBA COOTBETCTBYIOLIET0 cyOBbekTa Poccuiickoii
d)e)lepaupm, HOPMAaTUBHBIX ITPaBOBBIX aKTOB YIOJITHOMOYEHHOT'O
(benepanbHOrO OpraHa MCIOJHUTENBHONW BJIACTH B cepe apXUBHOTO JieNa U
JIEJIONPOU3BOJCTBA, YIMOJTHOMOUYEHHBIX OPraHOB MWCIIOJIHUTEIBHON BIIACTH
cyobektoB Poccuiickoit ®enepamu B chepe apXWBHOrO Jeja, OpPraHoB
MECTHOT'O CaMOYIIPaBJICHHUS.




MYHHIHITATEHBIX
apxuBax, My3esx
A OuOIMOTEKaXx,
HAYYHBIX
OpraHu3aIusx,
yTB.  IPHUKA30M
PocapxuBa oT
02.03.2020 Ne 24
(3apeructp. B
Muntrocte Poccun
20.05.2020 Ne
58396) (manee —
[Tpasuiia 2020)

WNndopmanmonnas cucrema apxusa (Ipu ee

HAJIUYUH) JIOJIKHA COOTBETCTBOBATH
TEXHUUYECKUM TpeOOBaHUSM,
YCTaHOBJICHHBIMU YIOJTHOMOYEHHBIMU
(denepaabHBIMU OpraHaMy UCTIOJTHUTEIbHON
BJacTM B cepe  HHPOPMAIMOHHBIX
TEXHOJIOTUH 51 MH(POPMALMOHHOM
0€e30I1aCHOCTH

n. 1.4 IlpaBun
2020

XpaHeHHe, KOMIUIEKTOBaHUE, YI€T U HUCIIOJIb30BAHUE apXUBHBIX JIOKYMEHTOB
MOKET OCYLIECTBIIATHCS C MCIIOJIb30BaHHEM MHPOPMAIIMOHHOM crcteMbl. [Ipu
9TOM  Takas  uH(pOpPMAlMOHHAs  CUCTeMa  JIOJDKHA  00s3aTeNbHO
COOTBETCTBOBATD TEXHUYECKUM TpeOOBaHUSM, yCTaHABIIMBaEMbIM
YIOJTHOMOYEHHBIMH (helepalbHBIMU OpPTaHaMU HCIOTHUTEIHHOW BIACTU B
chepe MHDOPMAIMOHHBIX TEXHOJOTUNW U HWH(POPMAIMOHHON OE30MacCHOCTH.
I[Tomumo TexHHYECKMX TpeOOBaHWI, NpPU CO3TAHHWM, OKCIUTyaTalldd |
pa3BUTUH UHGOPMALIMOHHON CUCTEMbI HEOOXOAUMBI:

— cobmonenne TpeboBaHUN MH(OPMAITMOHHONW 0€30MacHOCTH, OpraHU3alus
JIOTUYHOTO CTPYKTYPUPOBAHUS CUCTEMBI,

— €€ HaloJHEHHE KOHTEHTOM, HCIIOJb30BAHHE  TEXHMUYECKUX U
TE€XHOJIOTMYECKHUX CPE/ICTB, COOTBETCTBYIOLIUX 3aJadyaM (PyHKIMOHUPOBAHUS
CUCTEMBI.

Nudopmanmonnas cucreMa MOXET OBITh  pa3paboTaHa  apxXUBOM
CaMOCTOSITENILHO WM  MOXET OBITh TMPEAOCTaBICHA YHOJTHOMOYECHHBIM
(benepaabHBIM OPraHOM HCTIOJIHUTEIBHOM BIACTH B cepe apXMBHOIO jena U
JIEIONPOU3BOCTBA, YIIOJIHOMOYEHHBIM OPTraHOM HCIIOJIHUTEIHHONW BIIACTH B
chepe apxumBHOTO jaema cyOwnekra Poccuiickoit ®eneparuu, 3aKymiieHa Ha
pBIHKE HH(POPMAIIMOHHBIX YCIYT.




2 3 4
ApxuB 00s13aH IIPEACTaBIIATh B|n. 1.5 IlpaBun | ApxuB mpeACTaBIsIET B COOTBETCTBYIOIIMM YIIOJHOMOYEHHBIM OpraH
COOTBETCTBYIOIIUI ynonHomodeHHslii | 2020 UCTIOJHUTEJIBHOM BJacTU B c(epe apXMBHOIO Jiea YYETHbIE CBEACHUS 00

OpraH WCIOJHUTEIBHON BIIacTU B cdepe
apXHUBHOTO Jieja:

— YUYeTHbIE CBeICHUs 00 00beMax apXUBHbIX
JIOKYMEHTOB, XpaHsAILuxcs
HETIOCPEJICTBEHHO B apXWBe, © B
UCTOYHUKAX €r0 KOMIJICKTOBAHUS;

—  CTaTUCTHYECKyI0  HMHPOpMAIMIO O
pesyabTaTtax JAEATeNbHOCTH IO XPaHEHHUIO,
KOMILIEKTOBAHUIO, YUETY M HCIIOIB30BAHUIO
ApXHUBHBIX JOKYMEHTOB.

o0beMax apXMBHBIX JOKYMEHTOB, XPaHSIIIKUXCS HEOCPEACTBEHHO B apXUBE, U
B UCTOYHUKAX €r0 KOMIUIEKTOBaHUS.

®denepanbHbIe TOCYIaPCTBEHHBIE apXUBBI, (heliepaibHbIC My3€H, ONOIMOTEKH
U Hay4HbIE OpPraHU3alluy MPEACTABIAIOT TAKUE CBEIEHUS HEIIOCPEICTBEHHO B
PocapxuB. T'ocynapcTBeHHblE W  MYHHUIMIAIbHBIE  apXHBBI, MY3€H,
6ubnuorexu cyonekToB Poccuiickoii @enepanuy — B yIOJHOMOYEHHbIH OpraH
WCIIOJIHUTEJIbHOM BIACTH B c(epe apXUBHOIO Jejla COOTBETCTBYIOLIETO
cyobexra Poccuiickoit deneparui.

@opMBl U CPOKHM TPEAOCTABICHHSI YUYETHBIX CBEJIEHUH YyCTaHABIMBAIOTCS
HOPMATHUBHBIM TpaBOBbIM akToM PocapxuBa (moamyHkr 11 myHkra 6
[Tonoxenus o @enepaqbHOM apXMBHOM areHTCTBE C HW3MEHEHUSIMU,
BHeceHHbIMH YKa3zoM [Ipesnnenra Poccuiickoit @enepanun ot 18.12.2018 Ne
719 «O BHecennn usmeHeHuil B [lonoxxeHne o PenepalbHOM apXHWBHOM
arcHTCTBE, yTBepxkAcHHOEe YKa3zoMm lIpesunenrta Poccuiickont denepauuu ot
22 uronst 2016 T. Ne 293»).

Taxxe He0OX0IUMO PYKOBOCTBOBATHCA CIEAYIOUIMMHU JOKYMEHTAMU:
npuka3 PocapxuBa ot 11.03.1997 Ne 11 «O6 ytBepxkaenun Pernmamenta
TrOCYJJapCTBEHHOTO YydeTa JOKyMeHTOB ApxuBHoro ¢onma Poccuiickoit
denepanuny;

npuka3 PocapxuBa ot 23.10.2000 Ne 64 «O6 ytBepxknenuu BpemeHHOTrO
MOpsAJIKa aBTOMATHU3MPOBAHHOTO TOCYJApCTBEHHOIO Yy4eTa JOKYMEHTOB

ApXHUBHOTO donma Poccutickoi Oenepauny, XpaHALIUXCSA B
rOCYIApPCTBEHHBIX U1 MyHULIMIIAIBHBIX APXUBaX»;
uHpopManoHHoe mnucbMO (DenepanbHOTO  ApXMBHOIO  areHTCTBa  OT

09.12.2009 Ne 5/2324-T «O mopsnke ydeta (OTO- M BHICOAOKYMEHTOB Ha
NEKTPOHHBIX HOCHUTEISAX B MACHOPTE IOCYAAPCTBEHHOTO, MYHHULMIAIBHOTO
apXuBay;

npuka3 MunucrepctBa KyiabTypbl Poccuiickoir ®epepaumn Ne 167 un
@enepanpHOil apxuBHOW ciy)0bl Poccum Ne 13 ot 14.03.2000 «O6
yTBEpkKACHUM VHCTPYKIMH 110 3allOJHEHUIO MAcIopTa TOCYyJapCTBEHHOIO
My3es, Oubnmoreku (B yacTH JOKyMeHTOB ApxmBHOTO (oHma Poccuiickoii




®denepaliu) U Mepax 10 OPraHU3alUU €€ BHEAPEHUSY;

cratuctuyeckass ¢opma Ne 1 (rozmoBasi) MJIAHOBO-OTYETHOM JOKYMEHTALUU
apXuBHBIX yupexaeHuil «[lokazaTenn OCHOBHBIX HAIIPABJIEHUHN U PE3YyJIbTATOB
NesITeIbHOCTHY, YTBEpKIeHHas npukazoMm Pocapxusa ot 12.10.2006 Ne 59 (B
penakuuu mipuka3oB Pocapxusa ot 26.03.2013 Ne 22 u ot 08.10.2015 Ne 58).
IIpu 3amonHeHUM CTAaTUCTUYECKMX (OpPM HEOOXOAMMO HCIIOJIb30BATh
«IlaMTKy 10 3amOJHEHHMIO TOJOBOM cTaTUcTHYecKol Qopmbel Ne 1
«Iloka3aTenu OCHOBHBIX HAIpPABIEHUH M PpE3YyJbTaTOB JAEATEIBHOCTI»
apxuBay u «MHCTpyKIMIO TIO 3alOJIHECHUIO CTAaTUCTUYECKHX (opm»,
pa3MmelleHHble Ha caiite PocapxuBsa http:/statistika.archives.ru/.

2. Opranusanusi XpaHeHusi JOKYMeHTOB ApxuBHOro ¢ponaa Poccuiickoii @enepanuu U APYruxX apXMBHBIX JOKYMEHTOB B rOCY/AapCTBEHHBIX U

MYHHUIHIIAJBHBIX ApXUBaX, My3€i1X " 6H6JIHOTCK3X, HAYYHBIX OPraHu3anusdax

ApXUB JTOJDKEH OpraHW30BbIBaTh XpaHeHue | m. 2.1 IlpaBun | ApXMBHBIE JOKYMEHTHI B apXHBE CHCTEMATH3HPYIOTCS ITO-HCTOPUYECKH W
apXMBHBIX JIOKyMEHTOB Mo ciuenyroumm | 2020 (MM) JIOTUYECKH CIIOKUBIIMMCS KOMIUIEKCaM JIOKYMEHTOB — apXHMBHBIM
HUCTOPHUYECKH 51 (unn) JIOTUYECKH ¢dboHnaM, OObETUHEHHBIM ApPXMBHBIM (OHIAM U APXUBHBIM KOJUICKIHSIM.
CJIOKHMBUIMMCS KOMILJIEKCaM JIOKYMEHTOB: Hcnonb3oBanne  HEHOHIOBOM  OpraHM3allMd  apXHUBHBIX  JOKYMEHTOB
— apXHWBHBIM (hOHIAM; JIOMTyCKAeTCsl TOJNBKO B OTHOIICHUHM ayJAHOBH3YaJbHBIX JOKYMEHTOB (B
— 00beIMHEHHBIM apXUBHBIM (hOHIaM; COOTBETCTBUH € ITyHKTOM 2.4 [IpaBui).

— apXMUBHBIM KOJIICKITHSIM

ApxuBHblil poHn nomxeH gopmupoBathes | M. 2.2 IlpaBun | ApxuBHbI GoHA POPMHUPYETCS U3 apXMBHBIX TOKYMEHTOB, 00pa30BaBIINXCS
u3 apXUBHBIX nokymMeHToB, | 2020 B Ipoliecce JAEITeNbHOCTH  (KM3HEAEATEIbHOCTH) COOTBETCTBYIOILIETO
00pa30BaBLIMXCS B MpoOIEcce AeSTETbHOCTH ¢bonnoobpazoBarens:

(KM3HEIEATEIIFHOCTH) COOTBETCTBYIOIIETO — TOCYIAapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIpaBJICHHS,
dbormooOpazoBarens: OpraHH3aIlNH;

— TOCYJapCTBEHHOIO oOpraHa, oOpraHa — rpaxaaHuHa (OTAEIbHOTO (PM3UYECKOTO JINIA), CEMbH, POJIA.

MECTHOT'O CaMOYIPaBJICHUs, OpraHU3allNY; B sTOM ciyuae popmupyeTcs apXuBHBIN (OHA TUUYHOTO MPOUCXOKACHUS.

— TpaxaaHuHa (OTIAEIHHOTO (PU3UUECKOTO

JU1A), CEMbH, pOJa

Hedonmoass  opranmzarmust  apxuBHbIX | 1. 2.4 IlpaBwn | [Ipu HedoHIOBON oOpraHu3aluu ayJuOBU3YaIbHBIX JTOKYMEHTOB (KHHO-,
JOKYMEHTOB  Jlomyckaercs  Tonbko B | 2020 ¢oro-, (oHO- W  BHICOJOKYMEHTOB) JONYCKAETCS  CHUCTEMaTH3alHs
OTHOIICHHUH ayJHOBH3YAJIbHBIX JJOKYMEHTOB JOKYMEHTOB, CO3/aHHBIX B JCATCIPHOCTH  PA3IUYHBIX HCTOYHHKOB




KOMIUIEKTOBaHMSI, IO HUX BHUAAM, OJHOMY WJIM HECKOJbKUM BHEIIHUM
npu3HakaM (IIBETHOCTH, TUIy W MaTepuansy HOCUTEIs HH(OpMAIH, €ro
dbopMary, cucTeMmMe 3alMcH ayJIuOBU3yallbHOM HHGMOpMaLUU U Jp.), UTO
00yCJIOBJIEHO OCOOCHHOCTSMHU XPAaHEHUS TAKMX BUIOB IOKYMEHTOB.
KuHOZOKYMEHTBl M BHIEOJIOKYMEHTHI CHCTEMAaTHU3UPYIOTCSI MO BHUIAM —
(GWIbMBI, CHEUBBITYCKH, KUHOXYPHAJbl, OTAEIbHbIE KHHO- U TEJIECIOXKETHI
pa3IMYHOMN [[BETHOCTH.

@DOTOOKYMEHTHl CHUCTEMATHU3UPYIOTCS IO BHJIAaM — HETaTHBBl Pa3HBIX
pa3MepoB (pa3enbHO — YEepHO-Oeble M IBETHBIC); CHalabl (IUArO3UTHBHI)
pasHbIX pa3MepoB (pa3feinbHO — 4YEepHO-OeNble U IBETHBIC); IO3UTHUBBI
(porootneyarkn); poToanbOOMbI; TUA(GUIBEMBL.

@DOHOJOKYMEHTBl ~ CHUCTEMAaTH3UPYIOTCS 10 BHJAaM 3alHCH  3BYKOBOH
nHpopmanuu —  ¢oHorpaduyeckas, TpamMmodoHHas, MIOPUHOPOHHAS,
ONTUYECKasi, MAaTHUTHAS, Jla3epHasl.

Ha mokyMeHTBI pa3HBIX BHJIOB COCTAaBIIIIOTCS  OTIEIBHBIC  OIHCH

(MCKJIFOUeHHE MOTYT COCTaBIATh (OHIBI JIMYHOTO TPOUCXOXKICHHS, TIe
OT/eNIbHAs OMKHCh B OO0SA3aTEIHPHOM TIOPSJKE COCTABJISETCS TOJIBKO Ha
3JEKTPOHHBIE JJOKYMEHTHI).

AyIuoBU3yabHBIE JOKYMEHTHI JIOMOJIHUTEIBHO CHUCTEMATU3UPYIOTCS IO
BHJIaM HOCHTEJIEH HHGOpMAITUH.

®doHOBas  MPHHAJICKHOCTh  APXHUBHBIX
JIOKYMEHTOB APXUBHOTO donna,
00BEIMHEHHOTO apXWBHOTO (GoHAA WU
APXUBHOM  KOJUICKIIMU  JOJDKHA  OBITh
W3MCHEHa (mpou3BeeHO
nepeoHIUPOBaAHNE) B cilydae
0OHapyKeHUs (0111510 § npu ux

NepBOHAYAILHOM (DOHIUPOBAHUU

n. 2.5 [IlpaBun
2020

B apxuBe pekoMeHayeTcs OCYLIECTBIATh pabOThl MO (QOHIUPOBAHUIO
(mepeoHANPOBAHUIO) APXUBHBIX JOKYMEHTOB B HCKIIIOUMTEIBHBIX CITydasx:
— IPU ONHMCAHUHU MPUHATBHIX HEYNOPSAAOYEHHBIMU (HECOPMHUPOBAHHBIMHU B
nena (€IMHULBl XPaHEHNUs1) 1 HEONTMCAHHBIMU ) apXUBHBIX JOKYMEHTOB;

— IpH nepepaboTKe HEYIOBJIETBOPUTEIBHO COCTABICHHBIX OIUCEH;

— MCIIPAaBICHUH OIIMOOK MEPBOHAYAILHOTO (POHIUPOBAHUS.

HcTopuuecku ClI0XKHUBIIUECS apXUBHbIE KOJUIEKUUHU (CHOPMHUPOBAHHBIE €Ille
70 TIOCTYTUICHUSI UX B apXuB) MepeOHIUPOBAHUIO (IIEPECOCTABICHUIO) HE
HoJyIexar.

[lepedonnupoBanue BieyeT 3a cOOOM H3MEHEHHE IOMCKOBBIX JaHHBIX
JOKYMEHTOB, B TO Bpe€Ms KaK Ha HUX MOTYT YK€ ObIThb JaHbl CCBUIKM B
Hay4yHbIX nyOnukanusx. IlosTomy ecnum nOKyMeHTHl (OHAA, KOJUIEKLIHH, B
COOTBETCTBUM C JIMCTOM MCIIOJIb30BaHMsl, y>K€ BBLIABAINUCH IOJIb30BATEISIM,




BBEJICHbl B Hay4HbIIl 000pOT, Takue (OH[bI, KOJUIEKIUHU TaKXKE HE MOTYT
noJyiexarhb nepeoHIupoBaHUIO (TIEPECOCTABICHHIO).

Hcropuuecku ciaoKuBLIasicsi apXUBHAs KOJUIEKLUSA TNepeOoHAMpPOBAHUIO HE
IO JIIEXKHT.

[Ipn OIIpEACIICHUN
JIOKYMEHTOB KOHKPETHOMY
dboHm000pa3oBaTEIIO JTOJIKHBI
coOIII0IaThCS CIIEAYIOLIHE [TPaBUJIa:

- TOKYMEHTBI, SIBJISIFOIIUECS BXOISIINMU,
OTHOCATCS K apXUBHOMY (DOH]Y TOTO
dbon000pazoBarTessi, KOTOPbIM UX MOTYYUIT,;
- TOKYMEHTBI, SBJISIFOIUECS UCXOASIIIUMHU
KONUSAMU (OTIYCKaMH), OTHOCSITCS K
apXUBHOMY (POHY TOTO
dhoHI000pa3oBaTENSI, KOTOPBIA SABISIETCS X
co3/aTenem;

- JIOKYMEHTBl BHYTPEHHETro OOpamieHus
OTHOCATCS K AapXUBHOMY (OHIY TOTrO

MPUHAIJICIKHOCTHU

m. 2.6. IlpaBun
2020

B cnyuasix, yka3aHHBIX B II. 7, €CJIU B apXUBE OCYIIECTBISAIOTCA PabOTHI IO
¢bonaupoBanuIo (IepedOHAMPOBAHNUIO), COOTIONAIOTCS CIEAYIOIINE TpaBuiIa;
- IOKyMEHTBI, SBJISIOIIMECS BXOIAIIMMHU, OTHOCSTCS K apXUBHOMY (HOHIY
Toro (oH1000pa3oBaTeNst, KOTOPbIM UX MMOIYYHIT;

- IOKYMEHTbI, SBJISIOIINECS UCXOASIIMUMU KONUAMH (OTILyCKaMM),0THOCSITCS K
apxuBHOMY (oHIYy TOoro (oHI000pa30BaTeNs, KOTOPBIH ABISETCA UX
co3JaTenem;

- BHYTPEHHHE JOKYMEHTBI OTHOCATCS K apXUBHOMY (OHIY TOTO
(honm000pa3oBaTeNsl, B KOTOPOM OHH CO3JIaHHI.

dbonm000pa3oBaTeNsi, B KOTOPOM  OHH

CO3/1aHbI

[Ipu peopranmzauuu wid JukBuaauuu | n. 2.7 TlpaBun | B ciaywyae peopranmzanvy WM JUKBUJAUUU OpraHU3anuu (HoHAMpOBaHHE
OpraHu3aluy, 3akonuyeHHsble | 2020 OCYIIECTBIISIETCS CIIETYIOMUM 00pa3oMm:

JIeJIONIPOU3BOACTBOM [IeNla, JTOJKHBI OBITh — 3aKOHYCHHBIE JEJIONPOU3BOACTBOM Jiela BKIIOYAIOTCA B apXUBHBINA (OHA
BKJIIOYEHB B €€ apXuBHBIA  (QOHT, pEeopraHu3yeMoil Uiu JINKBUIUPOBAHHON OpraHU3alllY;

HE3aKOHYCHHBIE JeJla, IEepelaHHble s — HE3aKOHYCHHbIE zena, HepelaHHbIe IS OKOHYaHUS
OKOHYaHUS JIEJI0NIPOU3BOCTBOM B JEJIONPOU3BOACTBOM B OpraHM3AlMI0 — IPABONPEEMHHUK, BKIIOUAIOTCA B
OpraHMU3alUI0-TIPaBOIIPEEMHUK, apXUBHBIN (POHA MOCTIETHUMM.

BKJIIOYAIOTCS B apXUBHBIN boHa [lomMHHUKKM ~ HAyYHO-TEXHUYECKOM  JOKyMEHTAllUd, CO3JAaHHOW IO
NOCIIEAHUMH KOHTPAKTy, B 3aBUCMOCTH OT yCIIOBHH KOHTpaKTa, MOTYT ObITb OTHECEHBI K

apxuBHOMY  (OHIY OpraHu3alMu-pa3paboTyMKa, apXUBHOMY  (OHIY
OpraHu3alyu-3aKka3zyrka (OpraHu3aliu-uHBECTOPa) WM K apXUBHBIM (OHIaM
KaX/10} OpraHu3aluu-CTOPOHbI KOHTPAKTA.




B cooTrBercTBUM ¢ TPHUHIMIOM HEIPOOMMOCTH apxXxuWBHOrOo (oHma, B
apXUBHBIA (DOHJI BKIIOYAIOTCS KaK JOKYMEHThI Ha OyMakKHOM HOCHUTENE H
HWHBIX AQHAJIOTOBBIX HOCHUTENSIX, TAK W AJEKTPOHHBIE JIOKYMEHTHI, OCKOIBKY
OHU COCTaBJISIOT €IUHBIA KOMILJIEKC.

B cnydae Hanmuuus CrieHMAIM3WPOBAHHOTO ILIEHTPA XPAHEHHUS JJIEKTPOHHBIX
NOKyMeHTOB (denepanbHoro uinu B cyObekte Poccwuiickoii denepauuu) u
nepeaavyd B HETO YacTH apXUBHOTO (OHIA, MPEACTABICHHON SJIEKTPOHHBIMHU
JOKYMEHTaMH, B3aUMOCBSI3b (POHa 00eCIeYrBaEeTCs ¢ MOMOIIBIO CIIPABOYHO-
TOVUCKOBBIX CPEJICTB.

10.

B apxuBHBIi (oHA opraHM3anuu, Kpome
JIOKYMEHTOB, 00pa30BaBIIUXCS B TpoOIIEcce
NeSITeIbHOCTH OPTaHU3alUH, TOJDKHBI OBITh
BKJIFOUCHBI ApXHWUBHBIC JOKYMCHTBI:

— TPEACTaBUTEIBbCTB, (MINATOB, MHBIX
000CO0IEHHBIX o/ipa3iesieHui
OpraHu3aliy; KOJUIETHAIbHBIX  OPTaHOB
OpraHH3aIuiy; oOpa3oBaBuIecs B
NEeSITeIbHOCTH  COOpaHUil  (KOMHUTETOB)
KPEIUTOPOB, BPEMEHHOTO,
a/IMUHUCTPATHUBHOTO, BHEIIIHETO,
KOHKYPCHOTO, (buHaHCOBOTO
YIPaBJISIONIETO, NPe0CTaBUBILUX
oOecriedyeHne JIMI BO BpeMs HPOXOXKICHHS
npouenyp, MOPUMEHAEMBIX B J€IE O
0aHKPOTCTBE K OpraHU3aINU — TOJDKHUKY;
- CO31aHHBIC npu opraHuzanu
po(COrO3HBIX OpraHu3aIui,
OCYIICCTBIIAIOIINX ACATCIIbHOCTD a0
BCTyIUIeHHsl B cuity DenepanbHOro 3akoHa

or 19 mag 1995 1. Ne 82-®3 «O0
00IIIeCTBEHHEIX 00bETUHEHUIX);
— Ha3HAa4YeHHOU B OpraHu3aLuu

JUKBUAAIIMOHHONW KOMHUCCHH (JTUKBUAATOPA)

n. 2.8 IlpaBun
2020

B apxuBHbI (oHA opraHU3anuu, KpoMe TOKYMEHTOB, OOpa30BaBIIUXCS B
MPOIIeCcCe €€ IeATeIbHOCTH, BKIFOUAIOTCS TaK)KE apXUBHBIC TJOKYMEHTHI:

— TPEICTaBUTENLCTB, (UIMAIOB, HHBIX O0OCOONEHHBIX TOapa3AeIECHUI
OpraHu3aIy;

— KOJIJIETHAJbHBIX OPTaHOB OpraHu3aliu (KOMUCCHUH, KOJUIETHUH, COBETOB U
T.1.);

— o0Opa3oBaBiiuecs B JACSITEILHOCTH COOpaHHUN (KOMHTETOB) KpPEIUTOPOB,
BPEMEHHOT0, aJIMHHUCTPATUBHOTO, BHEITHETO, KOHKYPCHOTO, (PUHAHCOBOTO
YIPaBISIOIETO, MIPEIOCTABUBIINX 00ECIIEUeHUE JIUI] BO BpEMs MPOXOKICHUS
MPOIIe Yy, MPUMEHSIEMBIX B JIeJie 0 OAHKPOTCTBE K OpPTraHU3AINH - TOJDKHUKY;
—  CO3JaHHBIE  TpU  OpraHW3aluu  MPO(COIO3HBIX  OpraHHU3aIUil,
OCYIIECTBISIONMNX JICSITEIBPHOCTh 1O BCTYIUIEHUS B cuiny DenepaibHOTO
3akoHa OT 19 mas 1995 r. Ne 82-D3 «O0 00IIeCTBEHHBIX 00bEINHEHUIX);

— HA3HAYCHHOMW B OpraHU3aINH JIMKBUIAIIMOHHON KOMUCCHUHU (JIMKBUIATOPA).




11.

[Ipy Hanuuuum Ha XpaHEHUUM B aApPXHUBE
apxuBHOro (OHJA OpraHU3allyd HOBBIH
apX¥WBHBII (OHI JOIDKEH CcOo3/1aBaThCsl B
cllydasix:

— U3MEHEHUS TPOPIIIs €€ NesATeTbHOCTH;

— u3MeHeHHsT (OpMBI COOCTBEHHOCTH €€
UMYIIEeCTBA

II.

2.9 [IlpaBun
2020

Ecnu B apxuBe yke MMeeTcs Ha XpaHEHMM apXWUBHbINA (OHJ OpraHHU3aluH,
CO3JlaHMe JUIs STOW OpraHM3alui HOBOTO apXWUBHOTO (pOHIAa BO3MOXKHO B
cienyromux ycranosieHHbIX [Ipasumamu 2020 ciryvasx:

— KapJMHAJIbHOTO U3MEHEHUS NPO(UIs 1eATETbHOCTH OpraHU3aLuy;

— U3MeHeHUs! POpMBbI COOCTBEHHOCTH UMYIIIECTBA OpraHU3aI|H.

Ecnmu  rocynmapctBeHHas WiIM  MyHULMIAJAbHas  oOpraHuzanus  Obuia
npeoOpazoBaHa ¢ HM3MEHEHHEM (POpPMBI COOCTBEHHOCTH €€ HMYIIECTBA, M
IIPOM30LUIO CO3/JaHUE HA €€ OCHOBE HOBOW OpraHM3alMM- IIPaBOIPEEMHHUKA
(umm  opraHM3alUil-IpaBONPEEMHUKOB)  BO3MOXKHBI ~ JIBa  BapuaHTa
OpraHM3alyy JOKYMEHTOB:

1) npekparniaercs nomnoyiHeHUe (GoHa CyIIeCTBOBABIIEH paHee OpraHu3aluu;
JOKYMEHTbl ~ OpraHM3allMM-IIPaBONPEEMHUKA  BKJIIOYAIOTCSI BO  BHOBB
CO3/IaHHBIN apXUBHBIN (HOH/, €CITU TaKas OpraHu3alys SBISETCS UCTOUYHUKOM
KOMIUIEKTOBAHHUS TOCYAapCTBEHHOT0/MYyHUIIMIIATBHOTO apXUBa;

2) dopmupyercs O0O0bEIUHEHHBIH AapXUBHBIA (OHA U3 JIOKyMEHTOB
CYILLIECTBOBABIIEH paHEe OpraHu3allid M OpraHMU3allM - IPABONPEEMHHKA
(MpaBONPEEMHUKOB), €ClIM JaHHbIE OpPraHMU3alUM SIBJISIOTCS HCTOYHMKAMH
KOMIUIEKTOBAHUSl TOCY/apCTBEHHOIO/MyHUIIMNIANbHOTO apxuBa. Ilpu sTom
apXUBHBIE JTOKYMEHTHI JIOJDKHBI OBITh NEpPEAaHbl B TOCYNAapCTBEHHYIO WIIU
MYHHULUTIAIBHYIO COOCTBEHHOCTb.

He siBrisieTcst ocHOBaHMEM ISl CO3/IaHMSI OTIEIBHOTO apXUBHOTO (hOH[A!

— paclIMpeHHe WIM CY)KEHHE TEPPUTOPUAIIBHBIX TPAaHUL JESITEeIbHOCTH
OpraHu3aluy;

— BBIJICJIEHUE M3 OPTaHU3allMK OJHON WJIM HECKOJIBKUX HOBBIX OpraHU3aluil C
neperadel MM OTHENbHBIX IpaB M O0s3aHHOCTEH OpraHu3aluu —
NPEJIIECTBEHHUKA (JIOKYMEHTBbl BHOBb CO3[aHHBIX OpraHU3alMid Ipu 3TOM
(bOpMHUPYIOTCS B CAMOCTOSITENILHBIC apXUBHBIE (DOHIIBI);

— W3MEHEHHE [MOJYMHEHHOCTH OpraHM3allud, €€ CTPYKTyphl, ajapeca
MECTOHAXOXKJCHHSI, HAaUMEHOBAHMS, HE CONPOBOXKIABIIMECS H3MEHEHUEM
NepPBOHAYANBHBIX (YHKLIUH OpraHu3aluu;

— cMeHa ydpemutens(ed) opraHm3anmum  0e3  HM3MCHCHHS  (OPMBI
COOCTBEHHOCTH €€ UMYIIECTBA.

12.

ApXHWB JOJDKEH pa3MemaTbcsl B 3TaHUH(SIX)

II.

3.1

IIpaBun

ApXUB MOXKET pa3MeIIaThCs:




U (WIK) OTHETBHBIX TMOMENICHUSAX 3JaHUs,
OTBeUarIUM(1X) HOPMAaTUBHBIM
TpeOOoBaHUSAM apXUBHBIX
JIOKYMEHTOB

XpaHEeHUs

2020

— B CHEIHAJIbHO TOCTPOCHHOM JUIsl XpaHEHUS] apXUBHBIX JIOKYMEHTOB 3JaHUU
(M HECKOJIBKUX CIIEIHAIbHO MOCTPOCHHBIX 3[aHUSX);

— B 3J1aHUU (HECKOJIbKUX 3JaHUsX), MPUCHOCOOIEHHOM(BIX) U XpaHEHUS
apXUBHBIX JOKYMEHTOB;

— B OTJEJIbHBIX TOMEILEHUIX 3/1aHusl.

CocraB, pacnojoxeHue, 000pyJoBaHUE MOMEIIEHUH OCHOBHOI'O Ha3HauEHUs
3/1aHUsl apXMBa JIOJKHBI 00ECIIeUYMBaTh COXPAHHOCTh aPXUBHBIX JOKYMEHTOB
Ha BCEX yuacTKax paboThl ¢ HHMMH, COOJIOACHUE TEXHOJIOTUH apXUBHBIX
paboT, a TakKe ONTUMaIbHOE B3aMMOACHCTBUE MTOIPA3/AEICHUN apXUBa.

[Ipu pa3merieHun apxuBa pEKOMEHIYETCsl YUUTHIBATh IJIAHUPYEMbIE 00BEMBI
XpaHeHusi JOKYMEHTOB, LITaT COTPYAHUKOB, 3aJauyM, MOCTaBJIEHHbIE MeEpeN
apXMBOM, THIIBl XPAHAIIUXCA B HEM JIOKYMEHTOB (JOKyMEHTHI Ha OyMa)KHOM
HOCHUTEJIE, aHaJoroBble M LHU(PPOBbIE ayAHOBU3YyaJbHbIE JOKYMEHTHI,
AJIEKTPOHHBIE JOKYMEHTHI). B HeOonpmmx apxuBax (YHKIMH HECKOJIBKUX
MOMEILIEHUH OCHOBHOT'O Ha3HAYEHUSI MOTYT OBITh OOBEIUHEHBI.
XapakTEepUCTUKHU 3/1aHUs, TIOMEILEHUS OTPAXKAKOTCS B TEXHUUECKOM IaCIIOpTe
3naHus, nomenieHus. COOTBETCTBUE 3AaHUS, TMOMEUICHHS yCTaHOBJIEHHBIM
HOpMaM yCTaHaBJIMBAETCSA HA CTAIUU SKCIIEPTU3bI IPOEKTHON TOKYMEHTALINH.
BBop 3manus B aKkcrutyaTanuio GUKCUPYETCs aKTaMH, pa3pelieHHeM Ha BBOJ
00BEKTa B HKCILTYATaAIHIO, 3aKJII0OYECHUEM.

13.

[Tpn pa3sMeLIeHn apxuBa B
MPUCTIOCOONICHHOM 3MaHuu(sX) W (Win)
OTIIENbHBIX TMOMEIICHUAX 3AaHUS JOJIKHO

OBITH IPOBE/ICHO oOcniesioBaHue
IPEICTaBUTEIISIMA apxuBa,
COOTBETCTBYIOLIETO YIOJIHOMOYEHHOTO

OpraHa HCIOJHHUTEIbLHOW BIIacTU B cdepe
apXMBHOTO JeJla WJIA OpraHa MECTHOrO
CaMOYIIPaBJICHUSI C IEJbI0 YCTAHOBIICHUS
COOTBETCTBUS UX YCTAaHOBJIEHHBIM HOpMaM

n. 3.2 [IlpaBun
2020

Ecnau momenienne n3HavaabHO HE TMPOCKTUPOBATIOCH IO/ apXUBOXPAHMIIUIIE
COTJIACHO TPOEKTHOW MOKyMEHTAlluHM, a OBLJIO MPHUCHOCOOIEHO C Y4eTOM
HOPMAaTUBHBIX TPEOOBAHUN K 3/1aHUSM, IOMEIICHUSM apXUBOB, pa3MEIlICHUE
B HEM apxuBa [IOMyCKaeTCs TOJNbKO Tocie ero (ux) oOcremoBaHus
MPEICTaBUTEIISIMH ~ apXHMBa, COOTBETCTBYIOUIETO YIOJHOMOYEHHOTO OpraHa
WCTIOJTHUTENILHON BiacTd B cdepe apXWBHOTO Jella WIH OpraHa MECTHOTO
caMOyIpaBJICHUSI.

IIpu oGcnenoBaHuu MPUCTIOCOOICHHOTO 3AaHMs (TIOMEIICHHS) TOJ] apXuB
HE0OXOIUMO YUHUTHIBATh:

— MECTOPACTIOIO0KEHUE 3/1aHUs (TIOMEIIEHU);

— THII 3/1aHUS;

— 9Ta)XXHOCTh 3J]aHMUS;

— IIPOTHBOIIOKAPHOE COCTOSIHUE;




— IUIOIA b TOMEUICHHUS;

— HOPMAaTHBHYIO Harpy3Ky Ha IEpeKpbhITHE B 00CIeIyeMOM IOMEIEeHUH
(ompenensieTcs Mo JOKyMEHTaM IacropTa (MpoeKTa) 3/1aHusl (IIOMEIIeHUS));

— YPOBEHb €CTECTBEHHOT'O OCBEIICHHUS;

— OPUEHTALIUIO OKOH Ha CTOPOHBI CBETA;

— YPOBEHb UCKYCCTBEHHOT'O OCBEIICHHUS;

— TeMIlepaTypy BO3/lyXa OMELICHHUS;

— OTHOCHUTEJIBHYIO BJIAYXHOCTb BO3/lyXa B [IOMELICHNY;

— CTEIIeHb 3arpsiI3HEHHOCTH BO3/lyXa B TIOMELICHUH U B pailoHE PacIIONOKEeHUS
3/1aHuUs;

— OHMOJIOrMYECKOE COCTOSIHUE CPEJIbl TOMEIIECHHUS.

ITpu oOGcnenoBanum 31aHus (MOMEICHNs1) HEOOXOAMMO MPOBEPUTH COCTOSIHUE
HOMEIIEHUN 3aHus.

ITo pe3ynbratam 0OcCieOBaHMSA COCTABIISETCS aKT O COOTBETCTBMU 3JaHMA,
MOMEILIEHUSI YCTaHOBJIEHHBIM TpeboBaHusAM. K akTy MOTyT OBITh MPHIIOKEHbI
3aKJIIOYEHHs COOTBETCTBYIOUIMX YIOJHOMOYEHHBIX OpraHoB B cdepe
CTPOUTENLCTBA, APXUTEKTYpPhI, TI'PaJOCTPOUTEIHCTBA, IOKAPHOTO HAA30pa,
IIPUPOIONIOIB30BAHUS U IPYTUX OPraHoB.

Pa3memnienue apxuBa He JOITyCKaeTCs:

1) B oAHUX 3/1aHUSX C:

— MPEANPUATUSMHU OOIIECTBEHHOTO MUTAHMUS, TOTOBSIIUX TOPSIYIO TTHIILY;

— NMPOJYKTOBBIMU Mara3uHaMHu U (WIN) CKJIaJaMu;

— OpraHM3alMsSIMH, XPaHAUMMHU U (WIH) IPUMEHSIOMUMHU [0KapoonacHble U
arpeccuBHbIE XUMUYECKHE BEILECTBA,

2) B BETXUX CTPOCHUSIX;

— JIEPEBSHHBIX OCTPONKAX;

— MOMEIICHHSIX ¢ OTHOCUTEIILHON BIAXXHOCTHIO BO3/TyXxa Oosee 55%:;

— MOMEILEHUSIX C IIEYHbIM OTOILUICHUEM;

3) B mojBajax M MOMEILICHUIX, PACIIOIOKEHHBIX HUKE YPOBHS MMOBEPXHOCTU
3eMJIM, 332 UCKJIIOUEHHEM XpaHWIUIL (TIOMEIEHHIT), 00eCTIeYnBaOLINX 3aIIUTY
OT IPOHUKHOBEHUSI B HUX IPYHTOBBIX, TAJIBIX U aBOJIKOBBIX BOJ.

ApXHUBOXpaHUIUILE
U30JIMPOBAHO

3.3 IlpaBun

OMENIECHUN

CootBercTBUE 3MaHUS(HiT), TOMENICHUs(MiT) YCTAHOBICHHBIM TPEOOBAHUSIM K
OTHEYNOPHOCTH  CTEH  YAOCTOBEpSETCS aKTaMH  IPOBEPOK  OPraHoOB




OTHCYIIOPHBIMH CTCHAMU U IICPCKPBITUAMU

rocy1apCTBEHHOI'O IMoXXapHOro Hazasopa, CTPOUTCIBHOT'O
IIpoOBOAMMOTrO C yCTaHOBHCHHOﬁ 3aKOHOM IICPUOANIHOCTBIO.

KOHTPOJIA,

15.

ApPXUBOXpaHWIHILE JOJKHO OBITH yIaJIEHO
0T 71a0OpaTOpHBIX, MPOU3BOJCTBEHHBIX,
OBITOBBIX TOMEUICHUM apxuBa, HE HMETh
OOIIMX ¢ HUMHM BEHTWIALIMOHHBIX KaHAJOB
U OBITh TUAPOU3OJIMPOBAHO

n. 3.3 [IlpaBun
2020

VY aaneHHOCTh apXUMBOXpaHWIMIIA OT JIAOOPATOPHBIX, MPOU3BOJCTBEHHBIX,
OBITOBBIX IOMELICHUH NpeaycMaTpuBaeTCs Ha CTaJud [POEKTUPOBAHUA
apXUMBOXpaHWIWIIA M  OTpaXkaercsi B  IMPOEKTHOW  JIOKyMEHTAalLUU.
CooTBeTcTBHE 3/1aHUS NPOEKTY YCTAHABIMBAETCS OpraHaMH CTPOMTEIBHOTO
KoHTposst. Ilpu umcnonb30BaHMM NPUCHIOCOOIEHHOTO 3[aHUS, IOMEILEHUs
apXMBOXPAHWIHUILA YIAJICHHOCTh YCTAaHABIMBACTCSA B XOJIE€ €ro 00Cie10BaHUs
MIPE/ICTaBUTEIISIMH apXMBa, COOTBETCTBYIOLIETO YIOJHOMOYEHHOI'O OpraHa
UCIIOJHUTEJIBHOW BJacTU B cepe apXUBHOTO Jefa WM OpraHa MECTHOTO
camoynpasneHusi. Ilo pesynpraTam o00cCleJOBaHHS COCTaBISETCS aKT O
COOTBETCTBUH ITOMEIICHHS YCTAaHOBJICHHBIM TPEOOBAHUSIM.

16.

ApPXUBOXpaHWIHILE JOHKHO UMETH BBICOTY
HEe MeHee 2,2 M OT IoJla 1O HWKHEN 4acTu
BBICTYNAIOIUX KOHCTPYKIUN IEPEKPBITHS
IIOTOJIKA

. 3.3 IIpaBun
2020

BricoTa  CcTeH  apXMBOXpaHWIMINA  yCTAaHABIMBAETCS  Ha
IIPOEKTUPOBAHMSI ~ APXMBOXPAHWJIMINA U  OTpaxkaercd B
JOKYMEHTaI|H.

CooTBeTcTBHE 3/1aHUS IIPOEKTY YCTAHABIMBAECTCS YIIOJIHOMOYEHHBIM OpPraHOM
HCTIOJTHUTEIbHON BJIACTH, OCYIIECTBIIAOIIUM roCyJapCTBEHHBIN
CTPOUTENBHBIN KOHTPOJIb.

[Ipu ucnonbp30BaHUM MPUCTIOCOOJIEHHOTO 37aHMsl, TIOMEIIEHUS COOTBETCTBUE
BBICOTBI ~ CTEH  apXMBOXPAHWJIMILA  YCTAHOBJICHHBIM  TpeOOBaHHIM
YCTaHABIMBAETCA B XOJE€ €ro oOcieoBaHUs MPEICTABUTENSIMU apXUBa,
COOTBETCTBYIOILEIO YIOJHOMOYEHHOIO OpraHa WCIIOJHUTEIbHON BJIACTU B
cepe apxXuUBHOro Jejga WIM OpraHa MECTHOro camoymnpasieHus. Ilo
pe3yibTaTaM OOCIIEOBAaHMS COCTABISETCS aKT O COOTBETCTBUHU MOMEIECHUS
YCTaHOBJIEHHBIM TPEOOBaHUSAM.

He pexomenayercss ucnonb3oBaHHE (AIBLINOTONKOB W (hasIbIINOIOB (HE
pacIpoCTpaHsAETCs Ha IOMEUICHMs, INpPEJHA3HA4YCHHBIC I YCTAHOBKHU
00opy10BaHuUsl HHPOPMAITMOHHOW CUCTEMBI apXHBA).

CTaJIuu
MIPOEKTHOMN

17.

ApXVBOXpaHWIHILIE
IIOKpBITHE CTEH, MOJIOB, MIOTOJIKOB,
o0opyAOBaHUS U  CPEICTB  XpaHEHHUSA
apXMBHBIX JOKYMEHTOB, He coluparoiiee

JOJIXKHO HUMCETH

. 3.3 IIpaBun
2020

[TokpbiTHE CTEH, MOJOB, MOTOJIKOB, OOOpPYJOBAaHHS YyCTAaHABIMBAETCS Ha
CTaAUM TPOCKTUPOBAHUS APXMBOXPAHWIMINA M OTPAXKAETCS B IPOECKTHOU
nokymeHTanuu. COOTBETCTBHE 3/1aHMS MPOEKTY yCTAaHABIMBAETCS OPraHAMH
CTPOMUTEIBLHOIO KOHTPOJISI.




2 3 4
IIbUIb W HC BBIACIAIONICC arpCCCUBHLBIC HpI/I HCITIOJIB30BaHUU HpI/ICHOCO6J'I€HHOFO 3JaHus, INOMCIICHUA
XUMHUYCCKHUE BCIICCTBA ApXUBOXpAaHWJIMIIA COOTBCTCTBHUC IIOKPBITUA CTCH, II0JIOB, IIOTOJIKOB,

000pyI0BaHHS HOPMATHBHBIM TPEOOBAHHUSAM YCTAHABIMBACTCS B XOJE €ro
o0crenoBaHus MpeACTaBUTEISIMU apxuBa, COOTBETCTBYIOIIETO
YIOJHOMOYEHHOI'O OpraHa MCIOJHUTENIBHOM BIacTH B chepe apXUBHOTO Jelia
WJIM OpraHa MECTHOT'O CaMOYIIPaBJICHUSI.

[lo pesynpraTam 00cCiIeAOBaHUS COCTaBISETCS aAKT O
MIOMEIIIEHHUS] YCTaHOBJICHHBIM TPEOOBAHUSIM.

COOTBCTCTBHH

18.

ApXUBOXpaHUIIUIIIE JIOJ>KHO HUMETh
OecTpensTCTBEHHBIE BBIXOIbI K JIUPTaAM U
JIECTHUYHBIM KJIETKaM

. 3.3 [IpaBun
2020

[Ipu o0opynOBaHWUM TOMENICHWH TOCYNAapCTBEHHBIX, MYHHUIIMIIATBHBIX
apXUBOB 3ampeliacTcss Ha MYTH U3 apXUBOXpaHWIMIIA K Judram u
JIECTHUYHBIM KJIETKaM CKJIQAMPOBATh MaTepUaNbl, 00OpyIOBaHUE U IPyTHE
MPEIMEThI, MPEMATCTBYIOIME HBaKyalluu JIOJEH W JOCTYIy K CpelCTBam
MOYKapOTYIICHUS ¥ CUTHAIM3AIINH.

JlBepu  apXUBOXpAHWIWII JOJDKHBI  OTKPBIBAaTbCA CBOOOAHO H  TIO
HATPaBJICHUIO BBIXOJA W3 3/IaHUs, 32 HCKIIOYCHHEM JBEepeH, OTKpHIBAaHHE
KOTOPBIX HE HOPMHPYETCs] TPEOOBAaHUSMU HOPMATHUBHBIX JOKYMEHTOB II0
MOKapHOW OE30MaCHOCTH.

3amperniaercs ycTaHaBIMBATh 3€pKaja Ha MyTSIX 53BaKyallud, YCTpauBaTh
danpmuBhIe  IBEPH, WMEIOIIHME CXOACTBO C HACTOSIIUMH  JIBEPSIMU;
(uKCUpOBaTh CaMO3aKpBIBAIOIIMECS JBEPH B OTKPHITOM TOJOXKEHUH B
COOTBETCTBUM ¢ TpeOoBanmsMu  CHenUambHBIX — MPABHI  MOXKAPHOM
0€30MaCHOCTH TOCYJIapCTBEHHBIX M MYHHUIMIIAIBHBIX apXuBOB Poccuiickoii
®denepauuu, YTB. TMpUKa3oM MHUHHUCTEpPCTBA KyJIbTypel Poccuiickoi
®eneparuu ot 12 auBaps 2009 r. Ne 3, m. 2.1. 3.1, 3.2.

CobnrofieHue yka3aHHBIX TpeOOBaHUN K OOECIEYCHHUIO OeCTIpensaTCTBEHHOTO
BBIXOJIa YJOCTOBEPSIETCS aKTaMH IPOBEPOK OPraHOB TOCYJapCTBEHHOTO
M0’KapHOro HAJ30pa.

19.

ApXMBOXpaHWIMILE HE JODKHO HMETH
BHYTPH  paCHpEACIUTEIbHBIX  IIHTOB,
MPENOXPAHUTENECN 51 OTKJIFOYAOLLINX
pyOWJIBHHKOB, TpyO BOJOCHAOKEHUS W
KaHaJu3alnuu, TEXHOJIOTNYCCKUX 1501058

1. 3.3 [IpaBun
2020

Ha cragum mnpoeKkTHpOBaHUS apXUBOXPAHWIMINA MpeayCcMaTpUBAcTCs
OTCYTCTBHE BHYTPH AapXWBOXPAHWJIMIIA  PACIPEACIUTEIBHBIX  IIUTOB,
MpeJOXpaHUTENeH U OTKIIOYAIONMX PYOUIBHUKOB, TPYO BOJOCHAOXKEHUS H
KaHAJIM3alllM, TEXHOJIOTUYECKMX WIM OBITOBBIX BBIBOJOB BOABI, HTO
(buKcupyeTcss B MPOSKTHON JOKYMEHTAIUH.
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OBITOBBIX BBIBOJIOB BOJIBI CooTBeTcTBUE 3/1aHUSI NPOEKTY YCTaHABJIMBAETCA OpraHaMH CTPOUTEIHHOIO
KOHTPOJIS.
CooTBeTCTBHE  TPHUCIOCOOJICHHOTO  TOMENICHUS  apXWUBOXPaHUIIHUIIA
HOPMATHUBHBIM TpPEOOBAaHUSIM YCTAHABIMBACTCS B XOJl€ €ro 00CieI0BaHMS
MIPEICTaBUTEISIMH apXUBa, COOTBETCTBYIOUIETO YIOJHOMOYEHHOI'O OpraHa
UCIIOJIHUTENIBHOM BJacTU B cepe apXUBHOTO Jefa WM OpraHa MECTHOTO
camoynpasyieHusi. Ilo pesynpraTam o00cClieJOBaHHUS COCTABIISETCA aKT O
COOTBETCTBUH ITOMEILICHHS YCTAaHOBJICHHBIM TPEOOBAHUSIM.

20. He JIOITy CKaeTCst xpanenue | 1. 3.4 [IpaBun [Ipu pasmeniennn (HOHOJIOKYMEHTOB, BHUAECOJAOKYMEHTOB U 3JIEKTPOHHBIX
(OHOIOKYMEHTOB, BUAeon0KyMeHTOoB U | 2020 JOKYMEHTOB Ha (U3UYECKH OOOCOOJIEHHBIX HOCHUTENAX C MAarHUTHBIM
JJIEKTPOHHBIX JTOKYMEHTOB Ha (DU3HUECKH paboynM Cci0eM B apXUBOXPAHWIHUIIE CIEIYyeT YCTAaHOBUTH C IOMOIIBIO
000COOJIEHHBIX HOCHUTENSIX C MarHUTHBIM M3MEPUTENBbHBIX MTPUOOPOB, UTO HAMPSKEHHOCTh MOCTOSHHBIX U MEPEMEHHBIX
pabouynM cj0eM B ApXMBOXPAHUIIMILE C MarHuTHBIX noJiel He npesbimaeT 400 a/M.

HOCTOSIHHBIMU WIn NepEMEHHBIMU Kontpons cienyer ocymecTBisTh B cooTBeTcTBUU ¢ TpeboBanusmu ['OCT P
MarHuTHBIMM  TIOJISIMH  HalPSDKEHHOCTBIO 51275-2006. «3amuTta nHpopManuu. OO0bekT MHPOpMaTuzanuu. DakTopsl,
6onee 400 a/m BO37eHcTBYOIME HAa HHPOopMaluio. O0IIKe MONI0KEHUS.
B cnyyae mpeBbllIeHHsT HOPMATHUBHBIX TIOKa3aTelneld HaNpsSHKEHHOCTH
MarHuTHBIX TOJIEH CcJelyeT MPHHATH MEphl Ui 3JEKTPOU3ONIALUU CPEICTB
XpaHeHuss U @u3nudyecku 0O0OCOOJIEHHBIX HOocuTelel (POHOIOKYMEHTOB,
BUJICOJOKYMEHTOB U 3JIEKTPOHHBIX JOKYMEHTOB.

21. ITomenienuss apxuBa, rae nocrossHHO wiu | 1. 4.1 ITpaBun [Tomemenuss apxuBa, rjae IMOCTOSHHO WJIM BPEMEHHO XPaHATCS APXUBHBIE

BPEMEHHO XPaHATCS apXUBHBbIE TOKyMeHTHI, | 2020 JOKYMEHTBI, OCHAIIAIOTCS METANTMYECKUMHU OJHO- U (WJIM) JBYXCTOPOHHUMHU

JOJDKHBI  OBITH  OCHAIIEHBI CIHEIHATBHBIM
00opyI0BaHUEM: METALTUIECKIMHU
CTeJUIaKaMH, mkadamu, cerihamu,
mKadaMu-cTeiakaMmu

CTAIlMOHAPHBIMUA W (WJIH) MOOWIBHBIMH CTEJUTAKAaMH, mkadamu, cerdamu,
mKagpamMu-CTeIUIaXKaMH.

JlomyckaeTcsi OKCIUTyaTalisi MMCEIOIIUXCS JEPEeBSIHHBIX M CMEIIaHHBIX
CTeIUIaKeW, He  IMOPaXCHHBIX  OUOJOTUYECKUMHU  BpPEOUTEISIMA U
00pabOTaHHBIX OTHE3AIUTHBIM COCTABOM.

B kauectBe cmenuanpbHOro O0OOpPYAOBaHHS BO3MOXKHO HCIIOJIb30BAHUE
CTallMOHAPHBIX OTCEKOB-OOKCOB € METAUTUMYECKUMHU IEPETOPOJIKAMHU |
MOJIKAMH.

CraibHBIC  CTEJIA)KM  MOTYT OBITh  HCIIOJIb30BaHBI  UII  XPAaHEHUS
(hOHOJJOKYMEHTOB, BHUJCOJOKYMEHTOB U JJCKTPOHHBIX JOKYMEHTOB Ha




¢uznyecku 060COOIEHHBIX HOCUTENIAX C MAarHUTHBIM pabo4YHuM CI0EM TOJIBKO
IIPU YCJIOBUU MX pPa3MarHUYMBAHUS U 3a3€MJICHUS.

Mertannuueckue CTelUlaky, WKapbl U KOHTEWHEPBl MCIONb3YIOTCS JUIs
XpaHeHUs: (POHOJIOKYMEHTOB, BHJICOJJOKYMEHTOB U 3JIEKTPOHHBIX JOKYMEHTOB
Ha (u3nyecku 000COOJEHHBIX HOCUTENSAX C MArHUTHBIM pabodyuM ClI0eM
TOJIBKO MpPU YCIOBUM HMX pa3MarHW4YMBaHus M 3a3emiieHHus. TpeGoBaHus K
KOHCTPYKLIMM  CTeUIaXel, MeTajulnyeckux ImkadoB U aHTpecoiel
YCTaHaBJIMBAIOTCS HAlMOHANBHBIM cTaHgapToM Poccuiickoii ®eneparuu
I'OCT P 56356-2015 «Crennaxxu MeTalInyecKue AJis apXuBoB. TexHUYeCKue
ycioBus» (yTB. Ilpukazom @enepallbHOrO areHTCTBa IO TEXHUYECKOMY
perynupoBanuio u wmerpojorun ot 10 wmapra 2015 1. Ne 122-cr),
HalMoHaNbHBIM cTaHgapToM Poccuiickoit @enepauun 'OCT P 56513-2015
«IlIxadbr MeTauinyeckue apxuBHble. TexHnyeckue yciaosush» (yTB. [Ipukazom
@denepalIbHOTO areHTCTBA M0 TEXHUYECKOMY PETYJIMPOBAHUIO U METPOJIOTHHU
ot 8 mtonist 2015 r. Ne 880-cT.) (HOCAT peKOMEHIaTEIBHBIN XapakTep).

22.

B apxuBoxpaHunumie ¢ €CTECTBEHHBIM
OCBEIICHUEM CTEILIAXKH Hu mIKaQw
OTKPBITOTO THIA YCTaHABIIMBAIOTCS
NEPHEHANKYJSIPHO CTeHaM C OKOHHBIMHU
poeMaMu, B apXUBOXPAHUITUIIIE 0€3 OKOH —
C YYETOM KOHCTPYKIIMOHHBIX OCOOEHHOCTEH

MOMEIIEHUS u UCTIOJIb3YEMOT0
00opyI0OBaHuA. PaccranoBka
CTAIlMOHAPHBIX  CTeaxed wu  mkados
JOJDKHA ~ COOTBETCTBOBATH  CJICIYFOIIUM
TpeOOBaHUM:

- paccTosiHUE MEXIy psAaamMHu CTeulaxein
(rmaBHBIA Tpoxon) — He MeHee 120 cwm;
- paccTostHEE (ITPOXO0JT) MEXTY CTEIIaKaMHu
- HE MEHee 75 cM;
- PacCTOSIHUE MEXIy HapyKHOH CTEHOMU
3MaHUs W CTeIUIAXKaMH, MapalielbHBIMU
CTECHE - HE MEHEe 75 cM;

mi. 4.2,4.3
ITpaBun 2020

B apxuBoXpaHWIMIE C €CTECTBEHHBIM OCBEIIEHHUEM CTEIaXH U HIKa(bl
OTKPBITOTO THIIA yCTAHABIMBAIOTCS TMEPICHINKYISIPHO CTEHAM C OKOHHBIMH
poeMaMHi, B apXHWBOXPAHWIMIIE 0€3 OKOH — C Y4eTOM KOHCTPYKIMOHHBIX
0COOEHHOCTEH MOMEIIEHUS U UCTI0Ib3yeMOro 000py0BaHHUS.

Crennaxku ¥ mkadbl 3alpeIiaeTcss yCTaHABIMBATh BIUIOTHYIO K HapYXHBIM
CTEHaM 3/aHUs M ICTOYHHKAM TETlIa.

PacctosiHust (mpoxonbl) A OOOpPYAOBaHHUS C BBIABM)KHBIMU SIIIIMKAMU
PacCUNTHIBAIOTCS C yUETOM THIIOpa3Mepa 000pyJ0BaHHS.

IIpu pasmemieHMH JOKYMEHTOB HEOOXOIUMO YUUTBIBATh, YTO MEXIY
MOTOJIKOM WJIM TIOJIKOW CTeJIaXa W BEPXHHM CPEe30M KOpPOOKH (TIarKu)
JIOJDKEH OCTaBAThCS 3a30p Ul LUPKYJISALUU Bo3ayxa. PaccrostHus (mpoxosl)
11t 000pYIOBaHHS C BBIIBIDKHBIMH SIIMKAMHU PACCUNUTHIBAIOTCA C y4ETOM
TUIOpa3Mepa 000py10BaHHUS.

PaccraHoBKa MOOMIIBHBIX CTE/UIQXKEH OCYIIECTBISIETCSI B COOTBETCTBUHU C
PEKOMEHAALUAMU UX MPOU3BOAUTENICH M C COOJIOACHWEM HOPMATUBOB IS
CTAI[IOHAPHBIX CTEJUTAXEH B YacTH TJABHOTO MPOXOJa, PACCTOSHUH OT
BHEIIHUX CTEH U MOTOJKA MOMEIEHUs, a TAK)KE OT HarpeBaTeNIbHBIX U (MJIN)
OTOITUTEIBHBIX YCTPOICTB.




- pAacCTOSIHUE MEXIYy CTEHOM M TOpLOM
cTejulaxa win mkaga (00Xxox) — HE MeHee
45 cM;
- paccTosiHHE MEXJ1y MOTOJKOM M BEpXHEH
MOJIKOW cTerutaxa (mkada, cerida) — 50 cm;
- PAacCTOSHUE MEXIy IIOJIOM U HUXKHEH
noJIKOW cremtaxka (mkada) — He meHee 15
CM, B LIOKOJIbHBIX 3TaxkaX — He MeHee 30 cM;
- paccTosiHME OT HarpeBaTeNIbHbIX U (WJIN)
OTOIUTENBHBIX ycTpoiicTB — 100 cm.

23.

[Tomemenus apxuBa, B KOTOPBIX
OCYLIECTBIIIETCS ~ XpaHEHME  ApPXUBHBIX
JOKYMEHTOB, a TaK)Ke CTeJIaXH, HIKaQbl,
ceppl M TOJKK B KaXAOM OTJIEIbHO
B3STOM apXHUBOXpaHWIHIIE (TIOMEIIeHUN)
JIOJDKHBI OBITh IPOHYMEPOBAHBI

1. 4.4 ITpaBun
2020

[lomemienuss apxuBa, cTeIaxu, ImKapsl U celdbl JOHKHBI  OBITH
MIPOHYMEpPOBaHbl MOCJIEN0OBATENbHO ClIEBa HANpaBO OT BXOJa B 3/1aHUE
(momerenne); MONKK CTeJuiaxei, mkadoB U cerdoB — cCBEpXy BHH3, ClieBa
Hanpaso.

24.

B apXxuBe IOJDKEH coOIroaThCs
MIPOTUBOTIOXKAPHBIN PEXUM B COOTBETCTBUU
c 3aKOHOJATEIILCTBOM Poccuiickou
Odenepaliiyl, PeryJIUPYIOMIUM  BOMPOCHI
MO’KapHO# 0€30MacHOCTH

mr. 5.1,5.2
ITpasui 2020

CobnrofieHue TTPOTUBOIIOKAPHOTO PEKUMA B 3/IaHUM W (WJIA) TTOMEIICHUSIX
apxuBa JOMKHO COOTBETCTBOBATh TPEOOBAaHUSM HOPMATHUBHBIX aKTOB, B TOM
yucie PenepansHomy 3akoHy OT 21 nekadbps 1994 r. Ne 69-D3 «O noxapHoit
6e3omacHocTny, [loctanoBnenuto [IpaButennpctBa Poccuiickoit @enepanuu ot
16 cents0ps 2020 r. Ne 1479 «O6 ytBepxkaenuu [IpaBun npoTUBONOXKAPHOTO
pexuma B Poccuiickon @Penepauun», Ilocranosienuro IIpaBurenbcrsa
Poccutiickoit @enepanmu ot 2 gexadpst 2017 . Ne 1464 «O npuBiICYCHUH CUIT
U CpeaCcTB (efepatbHbIX OPraHOB MCIIOTHUTEIBHOW BIACTH IS JIMKBUAALIUN
Ype3BbIYAIHBIX CHUTyalMd B JiecaxX, BO3HHUKIIMX BCJIEACTBUE JIECHBIX
noxapoBy, IIpukasy MUYC Poccum ot 16 mapra 2020 r. Ne 171 «O6
YTBEPKICHUU AJIMUHUCTPATUBHOTO perinamenta MunucrepctBa Poccuiickoit
deneparuu 1o JienaM IpakJaHCKOH 00OPOHBI, YpE3BBIYAMHBIM CUTYALUSIM U
JUKBUJAIIMN TIOCJICICTBHM CTUXMHHBIX OCJACTBUH 110 MPEAOCTABICHUIO
rOCYJapCTBEHHON yCIYrM 1O PETUCTpaluu JIeKJapaludyd  MOKapHOM
0e30macHOCTH ¥ (POPMBI ICKJIapalUU TTOKAPHONU OE30MTACHOCTH.

Mepbl 1oKapHOU 0€30MacHOCTH pa3padaThIBAIOTCS B COOTBETCTBUU C




3akoHoAarenbcTBOM Poccuiickoit denepanuu o nokapHoi 0€30MacHOCTH, a
TaKXKe Ha OCHOBE OIbITa OOPHOBI € MOXKAPaMH, OLEHKH MOKapHOM OMAaCHOCTH
BEILIECTB, MATEPHUAIIOB, TEXHOJIOTHYECKHUX MTPOLIECCOB, N3N, KOHCTPYKIIHIA,
3IaHUH U COOPYIKEHUM.

PazpaboTka u peanuzammsi Mep MOXKapHOUM OE30MaCHOCTH JUIsl OpraHU3aIui,
3laHUH, COOPY>KEHUH U JApYyrux OOBEKTOB, B TOM 4HCIE TMpPU HX
MIPOEKTUPOBAHUM, JODKHBI B 0053aTE€IbHOM MOPSAJKE IpearycMaTpuBaTh
pelieHus, 00ecrneunBaroie IBaKyalUIo JIOJEH M apXHUBHBIX JOKYMEHTOB
IIpH MOXKapax.

B apxuBe B 00s3aTenbHOM MOpsIKE cocTaBisieTca Jlexmaparus moxapHOU
0€30MMacHOCTH.

Mepbl mokapHOU 0€30MacHOCTH apXWBa JOJDKHBI OBITh H3IIOKEHBI B
MHCTPYKIIMM O Mepax IOoKapHOW Oe30MacHOCTH, KOTopas YTBep:KIaercs
JIOKaJIbHBIM aKTOM apXHBa.

JIOMKeH OCYIIECTBIATHCS pacdeT KaTeropuil Mo MoxapoOe30MacHOCTH H
B3pPBIBONOXKAPHOW O€30MacCHOCTH MO BCEM IOMELIECHHUSIM apXHBa, KOTOPOMY
(pacuety) JOMKHO COOTBETCTBOBATH OOOPYIOBAaHUE M CPEJCTBA MEPBUYHOTO
M10’KapOTYIIEHUS.

OcyiecTBisieTcs Ha3HAUY€HWE OTBETCTBEHHBIX M MPOBEACHHE MHCTPYKTaXKEH
IO MOXapHOM 0€30MacHOCTH.

JIOIKHBI  IPUHUMATBCS  MEphl IO AJIEKTPOOE30MacCHOCTH,  OYHUCTKU
9BaKyallMOHHBIX MTyTEH, COJIEPKaHUIO TOMEIIEHUH 1 TEPPUTOPU.
TpeGoBaHusT K TOMENICHUSAM YCTaHABIMBAIOTCA B 3aBUCUMOCTH OT HX
Ha3HaueHUs  (TpeboBaHMS K  apXMBOXPAHUJIMINAM  COOTBETCTBYIOT
TpeOOBAHUAM K CKJIAJICKUM MTOMEIICHUSIM, OMOITHOTEKaM; TPEOOBAHUS K MHBIM
MOMEIIEHUSM - K O(PUCHBIM MOMEUICHHSIM, 00BEKTaM JAJisi KPYIJIOCYTOYHOTO
MIPOXKUBAHUS JIOJIEH U JIp.)

B apxuBOoxpaHunmiie JOKHA OBITH  YCTAaHOBIEHA  MeETaJUTMYecKas
MIPOTUBONOXKApHAs BEPb.

ApPXUBOXpaHUIIHIIE JOJKHO OBITh 000pyI0BaHO CpeacTBaMu
M0’KapOTYIIEHUS U IPOTUBOIOXKAPHBIM 000py10BaHUEM, COOTBETCTBYIOIIUMU
[ToctanoBnenuto IIpaBurensctBa Poccuiickoit ®enepanuu ot 01.09.2021 Ne
1464 «OO0 yTBepkIeHUU TpPeOOBAaHWH K OCHAIICHUIO OOBEKTOB 3aIIUTHI




ABTOMaTUYECKHMMM YCTAaHOBKAMM ITOKAPOTYIICHHs, CUCTEMOM IOXKapHOU
CUTHAJIM3allMy, CUCTEMOM OIOBEUICHMsI M YIIPAaBICHMs 3BaKyallMeH IOAEH
IIPU TT0KaApe.

IIpy  ocHalmieHMM  apXMBOXPAHWJIMIL  ABTOMAaTHMYECKMMHU  CHUCTEMAMH
MOXapOTYyICHUA U MEPCHOCHBIMHU OTHCTYIIHUTCIIAMUA HNPCAINIOYTCHHUE OTAACTCA
UCIOJb30BAHUIO BEILIECTB, HE OKAa3bIBAIOIIMX MOOOYHOIO pa3pyIIAOLIEro
I[@ﬁCTBI/ISI Ha JOKYMCHTEIL. KommuectBOo M MecTta pasMEeIICHUs MEPCHOCHBIX
OTHETYIUUTENIEH YCTaHABIMBAIOTCS B COOTBETCTBUHM C JAECUCTBYIOLIMMH
IMPOTHUBOIIOXKAPHBIMKW HOPMAaTHUBAMH C Y4YCTOM CHGHI/I(i)I/IKI/I IIPpUMEHACMOI'O
000py10BaHUS.

Pemenne 00 OCHAIICHUH OTHETYIIUTCIAMHU CTAIMOHAPHBIMU U IEPEHOCHBIMU
JOJDKHO TIPUHUMATBCS JIHUPEKTOPOM apXuBa B cOOTBeTCTBUM ¢ IIpaBuiamn
MpOTUBOMNOXKapHOro pexkuma B Poccuiickoit @Penepanun. CobmoaeHue
IIpaBWJI MOKAPHOTO pEXHMMA YAOCTOBEPSAETCS aKTaMU IPOBEPOK MOXKAPHOTO
Ha/130pa.

B apxuBe m0/KHBI OBITH 3aK/IIOYEHBl JIOTOBOPA C OpTraHU3ALUAMH,
HUMCIOIITMHU JIUICH3UIO Ha O6CJ'Iy>KI/IBaHI/Ie IMPOTHUBOIIOXKAPHOT'O
obopynoBanusi. VX Hamuuue NpOBEpsSETCs B XOJ€ NPOBEPOK OpraHamu
rOCyJapCTBEHHOT'O MIOXKAPHOTO HAA30pa, B PE3yJIbTaTe KOTOPBIX COCTABIIAETCS
aKT MIPOBEPKH.
OTBEeTCTBEHHBIMH 32 COOJIIOJICHWE Mep TMOXKapHOW O0e30macHOCTH |
TpeOOBaHUIl SABIAIOTCS:

- B apxXuB€ — JHUPCKTOP U €ro 3aMCCTUTCIM B COOTBCTCTBUHU C
pacrpeieneHueM 00s13aHHOCTEH;
- B CIPpYKTYpPHBIX IIOAPA3JCICHUAX — PYKOBOIUTEIH CTPYKTYPHBIX
M0JIpa3/ieIeHuH;

- B TIOMCHICHUAX — COTPYAHHUKH, HAZHAYCHHBIC OTBCTCTBCHHLIMU 34
coOJIOJIcHHEe BHYTPEHHEIr0 pacrnopsjaka M IOKapHOM 0e30MacHOCTH B
KOHKPCTHOM IMOMCIICHWH.

25.

ApXHUBOXpaHUIUILE JIOKyMEHTOB Ha

HUTPOOCHOBE

IIOJIKHO OBITH

TEPPUTOPUATBHO OTAEIEHO U U30JIUPOBAHO

OT Jpyrux,

CHA0XEHO JOIOJIHUTEIbHON

1. 5.2 [IpaBun
2020

[Tockonmbky  XpaHHWIWIIE JOKYMEHTOB Ha  HUTPOOCHOBE  oO0OliajgaeT
MOBBIIICHHOW  TMOXapOOMacHOCTBI0 M B3PBIBO-TI0KAPOOINACHOCTHIO, OHO
JOJKHO OBITh HW30JIMPOBAHO, CHAOXKEHO CpEICTBAMH HCKYCCTBEHHOTO
OXJIQXK/ICHHS, BEHTHWISIITUU. PeKOMeHIyeTcsl TakkKe CHAOJUTh €ro CpeJICTBAMHU




1 2 3 4
BBITSDKKOM BO3/]TyXa B €r0 HH)KHEHN 30HE cOpoca U30bITOYHOIO JaBJICHHUSL.

26. B apxuBe gomkHa ObITh pazpaborana | m. 5.3 [IpaBun WHCTpYKIMSA O MPOMYCKHOM U BHYTPHOOBEKTOBOM PEKMMaX, yTBEP)KIAeTCs
UHCTPYKUUS 0 IIPOITYCKHOM u | 2020 MPUKAa30M pYKOBOJUTENS apXuMBa U COIJIACOBBIBAETCA C OpraHu3alueH,
BHYTPHOOBEKTOBOM pexumax, OCYILECTBIISIOLICH OXpaHy apXvBa Ha OCHOBAaHMM jAorosopa. s pazpaboTku
yTBEep)KIaeMast JIOKAJIbHBIM aKTOM apXHuBa U WHCTPYKIIMA O TIPOITyCKHOM M BHYTPUOOBEKTOBOM PEXKHMax MOXKET OBITH
COIJIACOBAHHAs C OpraHu3aiue, UCIOJb30BaHA  TUIOBAass  MHCTPYKUMA Ais  (enepanbHbIX — apXHBOB,
OCYILIECTBIISIIONICH OXpaHy apxuBa Ha npuBeqeHHas B nipuwioxennu K [Ipuka3y Pocapxusa ot 27.05.2019 Ne 76 «O06

OCHOBAaHHHU JOTOBOpaA

OpraHu3aly  MPOMYCKHOIO ¥ BHYTPUOOBEKTOBOTO  peXxHMa B
MOJIBEZIOMCTBEHHBIX POcapXuBy OpraHU3aIusaxy.

WHCTpYKIMS OJKHA ONPENeATh MOPSAOK OCYLIECTBICHUS MPOITyCKHOIO U
BHYTPUOOBEKTOBOTO pEXHMOB Ha OXpaHseMbIX o00bekTax. TpeboBaHus
WNHcTpyKumu JOMKHBI OBITh HAIIPABJICHBI HA:

- OXpaHy TePPUTOPHU U OOBEKTOB OpTaHU3AIINY;

- IpenoTBpalieHHe OECKOHTPOJBHOIO JOCTyHa TIOCTOPOHHUX JIMII Ha
TEPPUTOPHUIO OXPAHIEMBIX OOBEKTOB U BHYTPH OXPaHSIEMBIX 00BEKTOB;

- IPEeIOTBpallleHHe HECAHKIIMOHUPOBAHHOIO BBIHOCA, BHIBO3a (BHOCA, BBO34),
UMYIeCTBa, OOOPYIOBaHUS, MAaTEPUATBHBIX IIEHHOCTEH C TEPPUTOPHH
OXpaHsSIeMbIX 00BEKTOB (HE TEPPUTOPUIO OOBEKTOB);

- obecrieyeHre BHYTPEHHETO paclopska U Mep MoapHO 0e30MacHOCTH Ha
OXpaHseMBbIX 00BEKTAX;

- ofecreueHre JMYHOW OC30MMACHOCTH,
pabOTHUKOB U MMOCETUTENEH OpraHu3aluy;
- CBOEBPEMEHHOE BBISIBICHHE yTrpo3 O€30MacHOCTH, a TAaKKe MOTEHLHAIbHO
OMAacCHBIX YCIIOBHMM, CIIOCOOCTBYIOIIMX HAHECEHUIO MATEepPHAIBHOTO H
MOpaJbHOTO Yyiiepba OXpaHseMbIM OOBEKTaM U XpaHAMMMCS B HHX
UMYIIECTBY, 000pyIOBaHNIO, MATEPHATILHBIM LIEHHOCTSIM.

B uHCTpyKIMM yCTaHABIMBAIOTCA KOHTPOJIb JIOCTYIA B apXUBOXPAHWIHUIIE U
MOMEIIEHUSI apXHBa, MOPSAOK UX CHAa4Yu TMOJ OXpaHy U CHATHUS C OXPAaHBbI,
MOPSAIOK XPaHEHHUsI, TOJTyUYEHHUS U CIaYyl KITIOUEeH.

WNHcTpyKuus yTBepKAaeTCs JIOKATBLHBIM aKTOM apXHBa U COTJIACOBBIBACTCS C
OpraHu3alyei, oCylIecTBISAIONIEH OXpaHy apXUBa Ha OCHOBAaHHM JOTOBOpA.
B apxuBe MOMKHBI OBITh 3aKIIOUEHBI JOrOBOpa Ha OXpaHy C OpraHamH
BHYTPEHHHUX JeJl WM OpraHu3alusMU, UMEIOIMMHU JIMIEH3UHU Ha OXPaHHYIO

3alllMTbl XWU3HWU W 3J0POBbA
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NEeSTeNIbHOCTh, JIMOO B INTaTHOM pAacCIUCaHUM apXuBa IPeILyCMOTPEHbI
JOJDKHOCTH OXPaHHUKOB.
217. [Ipoxon Ha Tteppuropuro (B mnomenienus) | m. 5.4 IlpaBun [Ipoxon Ha TeppuTopuio (B MOMEHICHMS) apXHUBa JIOJKEH OCYLIECTBIATHCA
apxuBa JOJKEH ocymecTBisATees: | 2020 I10JIb30BATEIISIMU YUTAJIBHOTO 3ajla — B cooTBeTcTBUU ¢ IIpukazom Pocapxusa
— TIOJIB30BATEJSIMU YHUTAIBHOIO 3ajla — B ot 01.09.2017 Ne 143 «O06 ytBepxkaenuu Ilopsiaka ncrosib30BaHus apXUBHBIX
cooTBeTcTBUM C Ilopsaxkom MCnosb30BaHuUsA JOKYMEHTOB B TOCYJapCTBEHHBIX M MYHHUIMNAIBHBIX apxuBax Poccuiickoi
apXUBHBIX JJOKYMEHTOB B I'OCYJJapCTBEHHBIX Oenepanun». [lonb3oBarenu, paboTamomue B YUTAIBHBIX 3ajlaX, BKJIIOYast
U MYyHUIMNAJIBHBIX apxuBax Poccuiickoi IpaXKJaH MHOCTPAHHBIX I'OCYAApPCTB, MPOXOJAT B OPraHU3alUI0 IO PAa30BBIM
denepanuu; — MPOITyCKaM, MEPCOHAIbHBIM 3JEKTPOHHBIM KapTaMm (HpoIycKam) WIu
IIPEJICTaBUTEISIMU CyleOHBIX, IIPOITyCKaM-BKJIaIbIIIaM C TNPEAbSIBICHUEM JOKYMEHTOB, YIOCTOBEPSIOLINX
MIPABOOXPAHUTENbHBIX u MHBIX JIUYHOCTb.
YIOJHOMOYEHHBIX OpraHoB — B IIpoxox Ha TeppuTopuro (B TOMENIEHHsS) apXuBa MPEJCTABUTEISAMU
COOTBETCTBUU c 3aKOHOIaTEJICTBOM CylleOHBIX, TPAaBOOXPAHUTEIbHBIX W MHBIX YIOJIHOMOYEHHBIX OpraHOB
Poccuiickoii denepauuy; OCYILECTBIISIETCA B COOTBETCTBUM C 3aKOHOAATEIBLCTBOM Poccuiickon
— paboOTHHKaMU apXHuBa U MHBIMU JIMLIAMU — ®denepaliiu 1o ciry>ke0HbIM yI0CTOBEPEHUSIM.
o IIpOIycKam (cmy»xeOHBIM Ilepeyenp Ml HMEIOUIMX TMPABO OECHPENSATCTBEHHOIO IMpOXoja Ha
YOCTOBEPEHUSIM) TEPPUTOPHUIO OXPAHIEMBIX OOBEKTOB U BHYTPb OXPaHSIEMbIX 0ObEKTOB apXuBa,
a TaKkXke — IpH NPEAbSBICHUN CIYXEOHOTO YJOCTOBEPEHMS, JTOJKEH OBbITH
MIPUBE/IECH B MPUWIOKEHUH K MHCTPYKIUH O MPOITYCKHOM M BHYTPHOOBEKTOBOM
pEeKMMax apXxHBa.
28. BrIHOC M3 apxuBa apXUBHBIX JOKYMEHTOB U | 1. 5.4 [IpaBun BoiHoc w3 apxuBoxpaHwiauml (3a TpeleNnbl TEPPUTOPUHU) APXUBHBIX
(umM) WX KONMi, crnpaBoYHO-TIOMCKOBBIX | 2020 JOKYMEHTOB M (MJHM) MX KOINHUH, CHPaBOYHO-IIOMCKOBBIX CPEJICTB K HUM,

CPEACTB K HHUM, INE€YaTHBIX W3JaHUA U
MaTepUalbHBIX LIEHHOCTEN OCYIIECTBIISIETCS
JIOJDKEH OCYIIECTBISATECA B COOTBETCTBUU
3aKOHOJATEILCTBOM Poccuiickoit
denepalli 1 UHCTPYKIIUENH O MPOMYCKHOM
U BHYTPUOOBEKTOBOM PEXKHMMAX apXHBa

NIEYAaTHBIX H3JaHUNA W MaTEPHAIBHBIX LEHHOCTEH M1 DJKCIIOHUPOBAHUS,
pecTaBpaluy, MUKPO(DUIBMUPOBAHUS U ap. JIOJIKHBI OBITH
pEriIaMEeHTHUPOBAHbl MHCTPYKIMEH O MPOIMYyCKHOM M BHYTPHUOOBEKTOBOM
peKUME apxHBa, B KOTOPOH MOJKHBI OBITh YKa3aHbl BUABI HPOIYCKOB H
MOPAIOK MX BBIIAYU.

IIpu BeIHOCE (BBIBO3€) apXMBHBIX JOKYMEHTOB, MaT€pPHAIbHBIX LIEHHOCTEH C
TEPPUTOPUH OXPaHIEMbIX 00BEKTOB IIPOBEPSAETCSI COOTBETCTBUE KOJINYECTBA U
HAaUMEHOBAaHMM  BBIHOCHUMBIX  (BBIBO3MMBIX) apXUBHBIX  JIOKYMEHTOB,
MaTEPHAIBHBIX LICHHOCTEH — KOJUYECTBY M HAaMMCHOBAHUSAM, YKa3aHHBIM B
MaTepHAIBLHOM IIPOIYCKE.




1 2 3 4
BoiHoc w3 apxuBoxpaHwiauml (32 TpeneNbl TEPPUTOPUHU) APXUBHBIX
JOKYMEHTOB M (MJM) MX KONHWH, CHPaBOYHO-IIOMCKOBBIX CPEJICTB K HUM,
MeYaTHbIX M3JAHUW M MaTepUAIbHBIX ILIEHHOCTEW [ IpOBEJIEHUs
CIIEICTBEHHBIX ACUCTBUN, IPOKYPOPCKUX MPOBEPOK U Jp. OCYLIECTBIISIETCS B
COOTBETCTBUM C 4acThlo | crarbum 57 ['pakgaHCKOro MpOLECCYaTbHOIO
kozaekca Poccuiickoit ®enepanuu (Cobpanue 3akoHonaTenscTBa Poccuiickoit
Oenepammn, 2002, Ne 46, cr. 4532; 2018, Ne 49, crt. 7523); mynktom 19
craTbl 5 YTroJoBHO-IpoueccyalbHoro koaekca Poccuiickoir ®Penepaunuu
(Cobpanne 3axonomarenbctBa Poccuiickoit ®eneparmu, 2001, Ne 52, cr.
4921; 2016, Ne 1, ct. 60); mynktoMm 2.1 cratbu 4 PenepaabHOro 3aKOHA OT
17.01.1992 Ne 2202-1 «O npokypatype Poccuiickoit deneparun» (Cobpanmne
3akoHoarenbcTBa Poccuiickoit denepaunu, 1995, No 47, ct. 4472; 2014, Ne
30, ct. 4234).
29. [IpaBo Ha poctyn B apxuBoxpanuiuiie | 1. 5.5 IIpaBun Jloctyn B apXMBOXPaHWIMILE  PEIVIAMEHTUPYETCS  MHCTPYKLHMEH O
(momemenne IS xpaHeHWs apxuBHBIX | 2020 MIPOITYCKHOM U BHYTPHOOBEKTOBOM PEXXHUMAX apXHBa.
JIOKYMEHTOB) UMEIOT: IIpaBo Ha nOCTyN B apXMBOXPaHWIUIIE (TIOMEIIEHUE AJI XPAaHEHUS apXUBHBIX
— PYKOBOJMTENb apXHBa U €0 3aMECTUTEb, JIOKYMEHTOB) UMEIOT:
B 0053aHHOCTH KOTOPOT'O BXOJST BOIPOCHI — PYKOBOAMTEIb, OTBETCTBEHHBIM 3a OpraHU3alMI0 apXHWBHOIO XpaHEHUs
obecrnieyeHus COXPaHHOCTH; JOKYMEHTOB U paboTHHK(HM), obOecreuuBaroluii(ue) apXUBHOE XpaHEHHUE
— pabOTHHMKH JAHHOTO apXWBOXPAHWINIIIA; JIOKYMEHTOB;
—  gapyrue  paOOTHMKM  apXuWBa B — WHBIC JHIIA B COMPOBOXIECHWU pPaOOTHUKA(OB), OOECIEYNBAIONMIETO(HX)
COIPOBOKIECHUU 3aBElyIOLIETO apXUBHOE XPAHEHUE JOKYMEHTOB.
apXMBOXPAHWIMILEM  WIM  JIMIA,  €ro Bce npyrue coTpyaHMKH, I€XypHBIE B apXHBe, JEKYpPHBIE 110CTa MOKAPHOI
3aMeEILAoIIEro; yactu DepepanbHON MOXKapHOH ciyk0bl Poccuun mormyckaroTcest B XpaHWIHIIE
— HUHBIE JMIA B  COIPOBOXICHUU TOJBKO B CONPOBOXKICHUM 3aBEAYIOIIEr0 XPAaHWIUIIEM WM JIMLA, €ro
3aBEAYIOLIETO  APXMBOXPAHWJIUILEM WM 3aMEIAIOLIETO.
JMIa, €ro 3aMEeUIAloIIero, ¢ pas3pelieHus WHble nmuia A0nmyCcKaloTCsl B XPaHWIUIIE B UCKIFOYUTENBHBIX CIIydasX, TOJIbKO
PYKOBOJIUTENS apxuBa WIH [0 MUCBMEHHOMY pa3pelIeHUI0O TUPEKTOpa apXHWBa WIH €ro 3aMECTHTENS
YIOJIHOMOYEHHOTO UM JIOJKHOCTHOTO JIMIIA (rmaBHOro xpanurtenass (OHIOB) M B CONPOBOXKJIEHHM 3aBEAYIOLIETO
XpaHWIMILEM WIH JIMIA, €r0 3aMELIal0IIEro.
30. ApxuB  nmomkeH  ObITh  oOopynoBaH | m. 5.6 [IpaBun [Ipu obGopymoBaHMM BCeX 3JaHUN W TIOMENICHUH apXWBa CpPEICTBAMHU
CpeJICTBaMU anTureppopuctudeckoit | 2020 AHTUTEPPOPUCTUYECKOM 3aIMIICHHOCTU JOJKHBI OBITh YYTEHBI MH)KEHEPHO-




3aIIUIICHHOCTH B COOTBETCTBHH  C
TpeOOBaHUSIMU K aHTUTEPPOPUCTUYECKOM
3alUIIEHHOCTH MecCT MacCOBOTO
npeObIBaHM rosien u 00BEKTOB
(TeppuTopHuii), TOANEKAIINX 00s13aTETHLHOMN
OXpaHEe — OXpPAaHHBIMU MPEANPHUATUSIMHU, B
TOM YHUCJIC YACTHBIMU

TEXHUYECKHE TpeOOBaHMs K OCHAILEHHIO U 00OpY/IOBAaHUIO, YCTAHOBJICHHBIE
ITocranoBnenuem IIpaButensctBa Poccuiickoin @enepanun ot 25.03.2015 Ne
272 (pen. ot 29.07.2020) «O6 yTBepkACHHUM TpeOOBaHWI K
aHTUTEPPOPUCTUUECKOH 3AIIUIIIEHHOCTH MECT MAaCCOBOTO IPeObIBAaHUSI JIFOJIEH
U OOBEKTOB (TEPPUTOPHIL), MOJICKAMNX O00s3aTEIHLHON OXpaHE BOWCKaMHU
HalMoHanpHOUM TBapauu Poccuiickoit ®Depeparuu, U GHopM MaACIOPTOB
0€30MacHOCTH TaKUX MeCT " 00BEKTOB (Tepputopuii)».
JlomyckaeTcsi oxpaHa AapXUBHBIX VYUPEKICHUN pa3IMUYHBIMU OXPaHHBIMHU
MPEANPUATUIMH, B TOM YUCJIE YACTHBIMHU.
OTBEeTCTBEHHBIMH 32  COOJIOIGHUE  YCTAHOBJICHHBIX
AHTUTEPPOPUCTUYECKOM 3aIIUIIEHHOCTH SBISIOTCS:

— B apxXuBe — JUPEKTOpP M €ro 3aMEeCTUTEId B COOTBETCTBUU C
pacnpeneneHueM 00s13aHHOCTEN;
— B CTPYKTYPHBIX THOJPA3ACICHUAX — CTPYKTYPHBIX
MOJpa3/IeJICHH;

— B TIOMEUIEHUSAX — COTPYAHHUKH, HAa3HAUYE€HHbIE OTBETCTBEHHBIMU 32
coOo/ieHne BHYTPEHHETO paclopsiika W TOXapHOW Oe30MacHOCTH B
KOHKPETHOM ITOMEIIEHUH.

TpeboBaHUil K

PYKOBOIUTENN

31.

B apxuBe nomKHBI OBITH YCTaHOBJICHBI
CpPEelICTBA OXpaHHOW CHUTHAJIM3AlUM  HA
OCHOBHOHl BXOJ B 37aHHe (TIOMEIICHHUS)
apxuBa IpU OTCYTCTBUHM KPYIJIOCYTOYHOI'O
[I0CTa OXPaHbl, a TaKXKe Ha aBapuUiHbIE U
3aMacHbIE BBIXO/IBI

. 5.7 IlpaBun
2020

OcHaleHuIo CpeICTBAMH OXPAHHOW CUTHAJIM3ALUH MOIJIEkKAT:

— TIOMEIIEHUS apXuBa, B KOTOPBIX MOCTOSHHO WM BPEMEHHO XpaHSITCS
apXI/IBHBIe }IOKYMGHTI)I;

— MOMENICHUS JJIs pa3MelleHus: 000pyIoBaHus WH(OOPMAIIMOHHONW CHCTEMBI
apxuBa (cepBepHOTO 000PYI0OBAHUSA).

CpencrtBa OXpaHHOM CUTHAJIM3AIMU YCTAHABJIMBAIOTCS Ha OCHOBHOM BXOJ B
3manre (TIOMEICHMs) apXWBa TPH OTCYTCTBHUHM KPYTJIOCYTOYHOTO TIOCTa
OXpaHI:I, a TAK)XXE Ha aBapHﬁHBIe M 3aIl1aCHBIC BBIXObI.

[Ipy Hamuuuu B apXWBE YHUKAIBHBIX JOKYMEHTOB, HAXOJAIIUXCS Ha
ceiipoBoM XpaHeHHH, CceH(pBl MOTyT OCHAIIATbCA WHAMBUIYaJIbHBIMH
CpeIcTBaMU OXPaHHOM CUTHATU3AIINH.

Ilo mnepumerpy, BO BHYTPEHHHX IIOMCIIEHUAX, UHUTAJIBHBIX 3allax
YCTaHaBIIUBAIOTCS JaTYMKU-U3BEIIAaTEIIH, CUTHAJIM3UPYIOIIHE 0
HpOHI/IKHOBeHI/II/I B IIOMCIICHUC.

DKCIUTyaTanusi CHCTEMbl OXPaHHOW CUTHAJIM3AIMU JOJDKHA OOCYKUBATHCSA




OpraHu3alMsAMHU, UMEIOIMMH JMIEH3UI0 Ha OCHOBAaHHWM JOroBopa. Takke
PEKOMEHYETCSI OCHALLICHUE ApXUBOB KHOIKOW TPEBOKHOM CUTHAIM3ALUM IS
CBSI3M C TPYNIION OBICTPOTO pearupoBaHusl.

OxHa IOMEIIEHUN NEPBOrO 3Taka, B KOTOPBIX IOCTOSIHHO WM BPEMEHHO
XpaHATCS apXUBHbBIE TOKYMEHTBI, pEKOMEHIYyETCsI 000pyA0BaTh paclallHbIMU
3alUpaOUIMMKCS PELIETKaMH, OTKpBIBAIOIIMMUCA HapyKy. Eciou apxus
pasMenieH B 3JaHUM, SBISAIOIIMMCS MaMSATHUKOM apXUTEKTYphl, 4YTO
HCKIIIOYAE€T YCTAHOBKY PEIIETOK, CJIEAYyeT YKPEHNUTh OCTEKICHHE OKOH
IUIEHKOH OpOHMPYIOILEro KJlacca Ha CTEKJIa.

32.

[lomemenuss apxuBa, rJie MOCTOSIHHO WIIU
BPEMCHHO XPAHATCA apXHUBHBIC JOKYMCHTEI,
YCTaHOBJIEHO CEpBEpHOE 00OpYyAOBaHUE,
oOecrieynBaroriee (GYHKIIMOHUPOBAHUE
UHQOPMALIMOHHOM  CHUCTEMBI  apXuBa,
nmoJIe)KatT €XXCIAHCBHOMY OIIE€YaTbIBAHHIO 110
OKOHYaHUIO pabovero JHs

1. 5.8 [IpaBun
2020

[lopsimox omeyatbiBaHMA W clady IOJ OXpaHy IOMEIIEHUH TOJDKEeH ObITh
periaMeHTHpOBaH HWHCTPYKLUUEH O TPONYCKHOM M BHYTPHOOBEKTOBOM
pexXHUME.

OO0s13aTeNIbHOMY ~ OMEUYaThIBAHMIO  MMOAJIEKAT BCE  apXMBOXPAHWIIUIIA,
MOMEIICHUsI, HEOOOPYJOBaHHBIE OXPAaHHOW CUTHaJIM3alMed, B KOTOPBIX
BPEMEHHO XpaHATCS apXUBHbIE JOKYMEHTBHl WJIM MaTepHalbHble LEHHOCTH,
aBapuUiHbIE 3allacHble BBIXOJbl W3 3JaHUH M COOPY)KEHHUH OpraHU3aluu.
OneyaTpIBaHUIO TOJUIEKAT TaKXkKe IKa(bl U ce]bl, TIe BpEMEHHO XpaHSITCS
BBIIAHHBIE W3 XPAaHWJIMIL JOKYMEHTBI, €CIM OHU pa3MELIEHbl BHE
OTI€YaThIBAEMbIX MTOMEILIEHUH.

[lepeyeHp omnevaThIBa€MBIX CIYyXKEOHBIX MOMEIIEHUH, MmKapoB U ceiloB c
YKa3aHHEM JIOJDKHOCTHBIX JIMI, OCYIIECTBIISIOIINX UX ONEeYaTbIBaHUE U Cllady
1I0J1 OXpaHy, YTBEPKIAeTCsl AUPEKTOPOM apXHBa.

33.

B apxuBe AOMKHBI OBITH YCTaHOBJIECHBI
IBEpU MOBBLIIIICHHOU TEXHUYECKOU
VKpEIJIEHHOCTH W (WIM)  3aMKaMu
YCUJIEHHOM CEKPETHOCTH B MOMEIICHMSX, B
KOTOPBIX  TMOCTOSHHO WM  BPEMEHHO
XPaHATCSI apXUBHbBIEC JJOKYMEHTHI

. 5.9 IlpaBun
2020

[Ipn o6opynoBaHuMM NOMELIECHUI, B KOTOPBIX IOCTOSHHO HWJIM BPEMEHHO
XpaHATCS apXWBHBIE JOKYMEHTHI JIBEpSMHU TMOBBIIICHHOW TEXHUYECKON
YKPEIJIEHHOCTH U (WJIM) 3aMKaMH YCHUJIEHHOW CEKPETHOCTH, JIOJDKHBI OBITh
y4T€Hbl ~ WH)KCHEPHO-TEXHUYECKHME  TpeOOBaHUS K  OCHANICHUIO U
o0opynoBanuto,  yctaHoBieHHble  [loctanoBnenumem  IlpaBurtenbcTBa
Poccwuiickoit ®@enepanuu ot 25.03.2015 Ne 272 (pen. ot 29.07.2020) «O6
YTBEPKICHUN TPeOOBaHUN K aHTUTEPPOPUCTUYECKOM 3alllMIIEHHOCTH MECT
MacCOBOTO TMpPeObIBaHUS JIOACH U OOBEKTOB (TEPPHUTOPHIA), MOICIKAIINX
00s13aTeIbHON  OXpaHEe BOWCKAMHM HAIMOHAIBHOW TrBapauu Poccuiickoit
@eneparun, ¥ GopM MacmopToB O€30MACHOCTH TAaKUX MECT M OO0BEKTOB
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(Teppuropuii)».

34. B apxuBe nomxeH ocymecTBiasaThes yder | mm. 5.9, 5.10 | Ko BceM nomemieHusiM opraHu3alii, OCHAIIEHHBIM 3aMKaMM, a TaKXe K
BCEX JK3EMIUIAPOB Kiroder or nomenienud | [Ipasur 2020 ceiiam 10KHO ObITh HE MEHEe ABYX KOMIUIEKTOB KIIFOUEH, OJMH U3 KOTOPBIX
apxuBa (3a MCKJIIOYEHHEM OTHOCSIIUXCS K — pabouuii, BTOpoil 3amacHOil (3a HCKJIIOUEHHEM IOMELICHUH, Ha KOTOpbIE
MOMEILEHUSM, Ha KOTOpbIE pacnpoCTpaHsOTCA CleUalIbHbIE TPEOOBAHUS PEKUMA CEKPETHOCTH).
pacIpoCTpaHsIeTCs PEXHUM CEKPETHOCTH) B Kaxplif K110y JJOJDKEH MMETh COOTBETCTBYIOIIYIO OMpPKY M OBITh YUYTEH B
JKypHAaJIe PErucTpaluy KIro4ei KYpHAJIE pPETUCTpaluy KJIHOYel, BeJeHHE KOTOPOTO IPAaBOBbIM aKTOM

OpraHM3allMi BO3J1araeTcsi Ha OTBETCTBEHHOE JOJDKHOCTHOE Juio. B
YKa3aHHOM JKypHaJle OTMEYaeTcsi, y KOro U3 COTPYAHHUKOB OpraHu3aluu
HMEETCS K04 OT Ka)KJI0r0 U3 IIOMELIEHHH, C POCIIMCHIO B €T0 MOIYYEHHUH.

B pabouee Bpems B OTCYTCTBHE paOOTHHKOB MOMEIIEHUS apXHBa, B KOTOPBIX
MOCTOSIHHO WJIM BPEMEHHO XPaHATCS apXUBHBIE JOKYMEHTHI, JOJDKHBI OBITH
3aKpBITHl HA 3aMOK.

35. ApxuB 00s3aH  oOecneumBaTh 3amury | 1. 5.11 IlpaBun ApxuB paspabaThiBaeT JOKAJbHBIH HOPMATUBHBIA aKT, OMNpEAEIAIOMINN
UHPOpPMAIIMM H TIEPCOHAJBHBIX JaHHBIX, | 2020 MOPATIOK NEHCTBUI U1 o0ecniedyeHus 3aluThl HHOPMallUU U MePCOHATBHBIX
COJIepKalXCcs B apXMBHBIX JOKYMEHTaX U JAHHBIX, COJEpPXAIIUXCAd B APXMBHBIX JOKYMEHTaX M B HMH(POPMALMOHHOM
B HH(OpPMALMOHHOW CHUCTEME apxuBa, B cucteme apxuBa, B coorBercTBUM ¢ DenepanbHpiM  3akoHOM  «O0
COOTBETCTBUU C  3aKOHOJATeIbCTBOM uHpopManuu, THPOPMALMOHHBIX TEXHOJOTHAX U O 3alUTe UH(YOPMAIUI» OT
Poccniickoit ®enepanun 27.07.2006 Ne 149-®3, u PepepanbHbIM 3aKOHOM «O MEPCOHAIBHBIX

IaHHBIX» OT 27.07.2006 Ne 152-D3.

36. ApXUB JIOJDKEH OCYIIECTBISATh KOHTpousib | mm.5.12 - 5.17 TemmnepaTypHO-BIAKHOCTHBIM PEXUM KOHTPOJIUPYETCS IMyTEM PETYJISPHOTO

TEMIIEPATYPHO-BIIAKHOCTHOTO pexxuma | [Ipasun 2020 U3MEpPEHUs] TEMIlepaTypbl M OTHOCUTENIBHOM BIAXXHOCTH KOMHATHOIO U

XpaHCHUA apXUBHBIX TOKYMCHTOB

Hapy>KHOT'0 BO3/lyXa B OJTHO U TO K€ BpeMs:

a) B KOHIUIMOHHUPYEMBIX IOMEILIEHUSAX — HE peke | pasza B HEZEIIO;

0) B apXMBOXpAaHWIMIIAX, HE OCHAILEHHBIX CUCTEMON KOHIWIMOHUPOBAHMS
BO31lyXa — 2 pasa B HEJEIIIO;

B) IIpU HapyLICHUAX pekuMa — 1 pa3 B CyTKH.

ApxuB o00s3aH TPOBOIUTH TOBEpPKY H (WIM) 3aMEHy KOHTPOJIBHO-
M3MEPUTENBHBIX TPUOOPOB B COOTBETCTBUU C TEXHUYECKON JOKyMEHTAILEeH K
HUM.

IIpu oTCyTCTBMM B 3JaHMM apXHMBa aBTOMATUYECKON CHUCTEMBI YIIPABICHHS
BEHTWIILIMEH M KOHJIMIMOHMPOBAHMEM BO3[1yXa IOKa3aHHsl KOHTPOJIbHO-




U3MEpUTENIbHBIX MPUOOPOB B Ka)XJOM apXHWBOXpaHWIHIIE (UKCUPYIOTCS B
PEruCTPallMOHHOM JXypHajle, B KOTOPOM TaK)K€ OTPaKarOTCsA JaThl IOBEPKHU
npuOOpoB W  Mepbl, INPUHATBIE [0 HOPMaJM3aLUU TEMIIEpaTypHO-
BJI&XKHOCTHOI'O PEXKUMA B CIIy4asX €ro HapyILICHHUs.

37.

ApXUBHBIE JTOKYMEHTBI JOJIKHBI XPaHUTHCS
B BEHTHJIUPYEMOM MOMEIICHUH,
o0ecreyrBaroieM PEeLUPKYISIIHI0 BO31yXa
C KpaTHOCTBIO BO3IyXOOOMEHa HE MEHee
2/3 B 4ac ¥ CTaOWJIBHOCTH TEMIIEpaTypPHO-
BJIQKHOCTHBIX XapaKTEPUCTUK BO3AYLIHOMN
Cpenbl

1. 5.12 [IpaBun
2020

ApXUBHBIE TOKYMEHTHI JOJKHBI XPAHUTHCS B BEHTHJIMPYEMOM MOMEIICHUH,
o0ecreynBaroIleM PeLUpPKYJIISIMIO BO3yXa C KPAaTHOCTBIO BO3yX000MeHa He
MeHee 2/3 B yac, CTa0MIBHOCTh TEMIIEPATyPHO-BIQXKHOCTHBIX XapaKTEPUCTHK
BO3/YIIHOM Cpezbl, OYMCTKY BO3JyXa OT IbUIM M arpecCUBHBIX IMpHUMeEceil.
Hannyme cricreM BEHTWIALNHU, KOHAWITMOHUPOBAHHS OTPAKAETCS B IMACIIOPTE
apXHBOB.

YcraHOBIIeHHAasT ~ BEHTWIAIMOHHAS ~ CHCTeMa  JIOJDKHA  OOCYKHBAThCS
CTHEeLMAIU3UPOBAHHON OpraHu3alyeil coryiacHo Aorosopy. /Ba pasza B roa
JOJDKHA TIPOM3BOJTUTHCS YUCTKA OT TBUIM, TPS3U U KHPOBBIX OTIIOKEHHUH
rocjae OHKCIUTyaTalldl CHUCTEM OTOIUIGHHS M Tepe] 3allyCKOM CHCTEM
OTOTUICHHSL.

[lomereHnsi, B KOTOpPBIX pa3Mmelnaercs oO0OpyJoBaHHE HH(POPMALMOHHOM
CHUCTEMBI ~ apXuBa,  JOIKHBI  OBITH  00OpYMOBaHBI  CHCTEMaMH
KOH/IMITUOHUPOBAHMS BO3yXa C MPOTUBONBUIBHBIMU (DHIIBTPAMHU.

KpacHOoCTh BO3MyX000MEHa PEKOMEHAYeM ONpeNeNsiTh M H3MEpSITh 10
HOpMaM, pa3pabOTaHHBIX Uil TPUMEHEHHS B CTPOMUTEILCTBE, HAIPUMEP
MeTtoanyeckie PeKOMEHAANUU TI0 TPOSKTHPOBAHUIO CUCTEM BEHTHIISIIUH
KHUJIBIX W OOLIECTBEHHBIX 3/1aHui. denepanbHOe aBTOHOMHOE YUpexkJIeHHE
/®enepanbHBIl  LEHTP HOPMUPOBAHWS, CTAHAAPTH3AIMM M OLEHKH
COOTBETCTBUS B cTpouTenancTBe. M. 2018.

38.

B apxuBoxpaHwmime ¢ 000pyI0BaHHOM
CHUCTEMOM KOHJIMLIMOHUPOBAHUSI APXUBHBIE
JIOKYMEHTBI Ha OyMare JOJKHBI XPaHUThCS
npu:

— temneparype 17-19°C;

— OTHOCHUTEJIBHOM BJIAXXHOCTH Bo3ayxa 50—

55%

nm. 5.13, 5.15,
5.16 IIpaBun
2020

Ecnu apxuBoxpaHunuiie AOKYMEHTOB Ha OyMa)KHOW OCHOBE 00OpYI0BaHO
CUCTEeMON KOHJUIIMOHMPOBAHMS BO3MyXa, MapaMEeTpPhl BO3IYIIHON Cpenbl B
JTAHHOM apXMBOXPaHWIUIIE TOJKHBI OTBEUATh CJIEAYIOIIUM MTapaMeTpam:

— tremnepatypa 17-19°C;

— OTHOCHUTEJIbHAS BIAXXHOCTH Bo3ayxa 50-55%.

He nomyckaroTcsi ce30HHBIE M CYTOYHBIE KOJEOAaHHUS TeMmIepaTyphl B
apxuBoxpaHwmmie Oonee dyeM Ha + 5°C W OTHOCUTEIBHOW BJIQXHOCTH
BO3ayXxa Oonee ueM Ha + 10%.




B nomemeHusx apxuBa ¢ HEpEryJIHpyeMbIM TEMIIEpaTypHO-BIaXKHOCTHBIM
pPEXMMOM JIOIIyCKAeTCsl BPEMEHHOE (10 2 MECsLEB) XpaHEHHE apXUBHBIX
JIOKYMEHTOB, KpPOME€ LIBETHBIX KHMHO- M (OTOAOKYMEHTOB Ha IUIEHOYHBIX
HocuTensax, npu temmeparype 20 £ 5 °C M OTHOCUTENBHOM BIIAXXHOCTHU
Bo3ayxa 50 + 20% mnpu npoBeneHnN UX PU3NKO-XUMUIECKON M TEXHUIECKOM
o0pabotku, npexycmotpenHoi I'nmasoit XII [Ipasun 2020, 1 UCHIOIB30BAHUU.

39.

ApXUBHBIE JTOKYMEHTBI JOJKHBI XPaHUTHCS
B TEMHOTE, JJI1 4Yero OHU PAa3MEILIAITCI B
IIEPBUYHBIE CPEICTBA XPAHECHUS

1. 5.18 [IpaBun
2020

ITocTossHHOE XpaHCHUEC apXUBHBIX JOKYMCHTOB OCYHICCTBJIACTCA B TEMHOTC B
NEPBUYHBIX CPEICTBAX XpaHEHUs (TeperieTax, namnkax, kopookax, Gpymispax,
mKadax, Ha CTeUIaKkaX 3aKpbITOrO TUMA). 3aluTa JOKYMEHTOB OT
paspylIarouIero AEHCTBUS €CTECTBEHHOIO CBETA JOJDKHA OCYLIECTBIIATHCS BO
BCCX MOMCHICHUAX ITPU JIFOOBIX BUIax pa6OTI)I C JOKYMCHTaMM.

40.

[Tpu mo0bIx BUaX pabOTHI C TOKYMEHTaMH,
B TOM YHCJI€ MpH MNPOBEACHUH (HU3HKO-
XUMHYECKOH U TEXHUYECKOW 00paboTKH,
IoJDKHAa — ObITh  oOeclieyeHa — 3alluTa
JOKYMEHTOB OT JEHCTBUS €CTECTBEHHOTO
cBeTa

mm. 5.19, 5.20
ITpaBun 2020

IIpu ecTecTBEHHOM OCBEIIEHUH JIOJDKHBI OBITh TNPUMEHEHBl Ha OKHaX
CBETOpaccenBaTelNli, PEryJsiTOpbl CBETOBOIO MOTOKA (CIELHUaTbHbIE CTEKIA),
3alIUTHBIE QUIBTPHI U OKPBITHUS, JKATIO3H.

[Ipu HCKYCCTBEHHOM OCBEILIEHUHI paspemiaercs MIpUMEHEHHE
JIOMUHECLUEHTHBIX JIaMII C YpEe3aHHBIM yIbTPa(UOJIETOBBIM YYaCTKOM
CIEKTpa, CBETOJUOJHBIX CBETUJIHLHUKOB, Pa3pelIEHHBIX YHOJIHOMOYEHHBIM
(denepaqbHBIM OpPraHOM HCIIOJHUTEIBHOM BIAacTH B cdepe MOKapHOM
0€30I1aCHOCTH.

Bce BUIBI CBETHJIBHUKOB JOJDKHBI OBITH yJaJIeHbl OT NEPBHUYHBIX CPEICTB
XPAaHEHMS C APXUBHBIMU JOKyMEHTaMu He MeHee yeM Ha 0,5 M.

IIpu pabore ¢ IMEKTPOHHBIMU JTOKYMEHTaMHM Ha (PU3HUECKH 000COOJIEHHBIX
HOCUTEINIIX HEe0OXOAMMO obeperaTb MX OT HarpeBa, BO3JCHCTBHUSA HPAMOTrO
COJIHEYHOT'O CBETA U JPYTUX UCTOYHHKOB ONTUYECKOTO U YIbTPapUOIETOBOTO
U3ITy4EHUs.

41.

co0Ir0IaThCs
PEKUM

B apxuBe JOJDKEH
CaHUTAPHO-TUTHEHUYECKUI
XPAaHEHUS apXUBHBIX JOKYMEHTOB

m.5.21-5.25
[TpaBun 2020

CaHUTapHO-TUTMEHUYECKUH PEXKUM B AapXMBE JOJDKEH COOTBETCTBOBATH
TpeOOBaHUAM, YCTAHOBJIEHHBIM YIIOJTHOMOYEHHBIM OPraHOM HCIOJIHHUTEIbHOM
BJIACTH, OCYIIECTBIISAIOIIUM rocy/1apCTBEHHBIN CaHUTapHO-
SMUAEMHOIOTMYECKAN HaA30p.

JUia mpoBeneHHs TPOBEPKM HAa COOTBETCTBHE HOpPMAaM PEKOMEHIYETCs
IIPUIJIAaIlaTh  OpraHbl  CaHUTAPHO-dIUAEMHONOrudeckoro Haxasopa. Ilo
pe3ysibTaTaM IPOBEPKU COCTABISIETCS AKT. 3aMEPhI MOTYT ITPOBOAMTHCS TAKKE




COTPYJIHUKaMHU JIabopaTOpUil apXHWBOB C COCTaBJIEHHEM COOTBETCTBYIOIIETO
3aKJIFOYEHUS C PEKOMEHIALMSMHU 110 YCTPAHEHUIO 3aMEYaHu.

[IpoBeneHue caHUTapHO-TUTHEHHUYECKUX paboT PUKCUPYETCS B CIEHUAIBHOM
KypHaJIe.

42. B apxuBoxpaHunuiie J0JKHA OPOBOAUTHCS | 1. 5.22 IIpaBun B apxuBoxpaHuiniax Heo6X0AUMO HE peke OJHOI0 pa3a B MECSI] IPOBOIUTh
HE peXe OJHOro pasza B Mecsan BiaxkHas | 2020 CaHUTApHBIE JHU [N BJIWKHOM yOOpKM TIONOB, OOECHBUIMBAHUSI
ybopka TI0JIOB, oOecnbplIMBaHUE 0o0Opy/I0BaHUsI U TEPBUYHBIX CPEACTB XpaHEHHs, OO0paOOTKH IIOKOJIbHBIX
00OpyIOBaHUS U TEPBUYHBIX CPEICTB yacTed CTeJUIaXel, IUIMHTYCOB, IIOJOKOHHMKOB BOJHBIMM pacTBOpaMu
XpaHeHusi, 00paboTKa ILIOKOJIbHBIX YacTel AHTHCENTUKOB, a TaKXe pEryJsipHbIii KOHTposib YOOpKHM B pabounx
CTEJIa)KEH, IUIMHTYCOB, IIOJOKOHHUKOB nomMenieHusx. Paboune nomerenus youparorcs exxXeJHEBHO.

BOJIHBIMHU pPacCTBOPaMU aHTHCENITUKOB

43. ApXuBHBIE JIOKYMEHTBI noanexar | m. 5.23, 5.24 Pexomenayercss He peke JABYX pa3 B Toj (B Hayajle M KOHIIE OTONMUTEIBHOTO
SHTOMOJIOTMYECKOMY M MHuKosiorndeckomy | [Ipasun 2020 C€30Ha) MPOBOJIUTH NPOPUIAKTHUYECKHE OCMOTPBHI APXHUBHBIX JOKYMEHTOB
OCMOTPY (Be10OpOUHO, HO He MeHee 0,01% oT o0Iero Koau4ecTBa eAMHUIL XPAHSHUS)

U apXUBOXPAHWJIUIL I CBOEBPEMEHHOTO OOHApy)XEHHS HACEKOMBIX U
TUIECHEBBIX TPUOOB.

OcMOTp  apXHMBHBIX JIOKYMEHTOB NPOBOAMUTCA JHOO  COTpYyAHUKAMH
CaHUTAPHO-3MHJIEMHOJIOTMYECKOI0  HajaA30pa MO JOroBOpYy,  JHOO
COTpPYJHUKaMU JabopaTopuil apxuBa, C COCTaBIEHHEM COOTBETCTBYIOIIETO
3aKJIFOUYEHUS C PEKOMEHIAMSIMU 110 YCTPAHEHHUIO 3aMEYaHU M.

ApXUBHBIE JOKYMEHTBI, MOJBEprimuecs OHOJOTUYECKOMY IOPaXKEHHUIO,
MoJyIeXKaT HEeMEUIEHHON M30JIALMU U CAaHUTapHO-TMTHEHWYecKoi o0palboTke
(me3undexuy,  NE3WHCEKIMH), a  AapXUBOXPAHWIUIIE, IOPAKEHHOE
OMOJIOTHYECKUMU BPEIUTEISIMH — JepaTH3AIHH.

44, [Ipu paboTe ¢ yHUKaIbHBIMU AoKyMeHTamu | 1. 5.25 Ilpaswi | [Ipu paboTe ¢ yHUKAIbHBIMH apXWBHBIMH JOKYMEHTaMHU HEOOXOIUMO
HeoOXonuMo  ucmonb3oBaTh  TkaHeBble | 2020 II0JIb30BAThCA NEpUYaTKaMU M3 HE IJIEKTPU3YIOLIUXCS MaTepHalioB (TKaHEH,
MePYATKH CHJIMKOHA ¥ M TIOJIOOHBIM).

45, ApXUBHBIE JIOKYMEHTBI IOJDKHEI | 1. 6.1 - 6.4 ApXUBHBIE JOKYMEHTBI, B 3aBHCHMOCTH OT BHJIda HOCHUTENA, MOMJICKAT
pa3Meniatbcs B MepBUYHBIX cpencTtBax | [Ipasum 2020 pa3MeNIeHUIO B COOTBETCTBHH CO CIEAYIOIIUMU TPEOOBAHUSIMHU:

XpaHeHHs Ha CIIEHUAILHOM 000pYIOBaHHUH,

COOTBETCTBYIOIUX TpeboBaHusMU [lpaBun
2020

— apXWBHBIC JIOKYMEHTHl Ha OyMa)KHOM HOCHTENIE XpaHATCA B KOPOOKax,
arnkax, KOHBEpTax;
— ayAMOBU3YyaJbHBIE JIOKYMEHTHI XPAaHATCS B KOPOOKax M OIOKCax, SIIIUKaX




YHAKOBOUHBIX JJis1 GUIbMOB (siydax), KOHBEpTax;

— DJJIGKTPOHHBIE JIOKYMEHThl Ha (u3nyecku 000COOJEHHBIX HOCUTENSAX
XpaHATCS B YIIAKOBKE, PEKOMEH/I0BaHHOM MPOU3BOIUTEISIMU HOCUTEIEH.
ApXUBHBIE TOKyMEHTHI B IIEPBUYHBIX CPEACTBAX XPAHEHMs pa3MELIAlOTCs B
apXUBOXpaHWIUIIE Ha OO0OpYy/IOBaHUM, NPEIYCMOTPEHHOM HyHKTOM 4.1
IIpaBui.

Boei6op cnocoba XxpaHeHHs] apXUBHBIX JTOKYMEHTOB (FOPU30OHTAJIBHBIA WU
BEPTUKAJbHBIN) B 00OpYIOBAaHHOM apXHMBOXPAHWJIMIIE OIpPEIeseTcs
KOHCTpYKLMEH cTelulaka (JJIMHOW M LIMPUHOM IOJIOK, PACCTOSIHUEM MEXIY
HUMH M KOJMYECTBOM I0JioK). IIpu BepTHKalbHOM cIllocoOe XpaHEHHS
JOKYMEHTOB PEKOMEHJIyeTCsI HCHOIb30BaTh JKECTKHE MEperyieThl, 4TOObI
n3berath 1e(OPMHUPOBAHUS TOKYMEHTOB.

KuHOOKyMEHTBI Ha HEroproouel TpHALIETATHOW OCHOBE XPAHATCS B
METAJUIMYECKUX WM TJIACTUKOBBIX KOPOOKaX C OTBEPCTHSMM MU HEIIOTHO
3aKpBIBAIOLIUXCS JJIsl PEAOTBPAIllCHUs] CKAaIUIMBAHUS BHYTPU KOPOOKH MapoB
YKCYCHOM KHCIIOTBI, BBIIEISAEMBIX OCHOBOW KMHOIUIEHKH.

®oTOIOKYMEHTHI Ha CTekie, Oymare, IUIEHKE (32 MCKJIIOUEHWEM HUTPATHOM)
MOTYT XPaHUTbCS COBMECTHO B OJTHOM M TOM K€ XpaHWINLIE.

®oToanbOOMBI  JOKHBI XPaHUTHCS B 3aKpBITHIX IMIKagax U MOJKAaX.
Pexomenayercs pacronaraTb UX B OJUH PAJ B BEPTHKAJIBHOM I0JIOKEHUH
Kopemkamu Hapyxy. s ams0oMoB popmaroB 30 x 40 u Gomee JoImycKaeTcs
TOPU30HTAJIBHOE XpaHeHHEe Mo 3— 6 anbOOMOB B CcTOMNKE. AJBOOMBI JOJKHBI
YCTaHaBJIMBATHCA B PSiJl U CTOITYy 0€3 3aMETHOTO yCHUJIIHSI.

Kaxnpiii moctynarouuii pu3andeckd 000COONICHHBIM HOCUTENb (JAMCKOBBIE
Hocurenu (CD, DVD, BR u np.), )xecTkue qUCKu (BUHUECTEPHI), IEHTOYHbIE
HOocUTeNu (CTpUMEpBI), TBEPAOTENbHbIE HOCHUTENIH) JAOJDKHBI OBbITH B
WHAUBUIYyalbHOM  ymakoBke (pymmsape). JomkHO OBITh  HCKIIOYEHO
NepeMellleHue HOCUTENIsl BHYTPH YHakoBKU. DyTnspbl AOIKHBI HMETb
(buKCaTOPBI, MPEIOXPAHSIONINE HOCUTEIH OT BBIIAICHUSL.

46.

He nomyckaercs pasmenieHue apxuBHBIX
JOKYMEHTOB Ha IOJy W INOJOKOHHUKAX, B
TPaHCIIOPTHOM Tape

1. 6.4 [IpaBun
2020

JlomyckaeTcsi BpEMEHHOE pa3MEILEHUE apXUBHBIX JOKYMEHTOB Ha IOy B
clly4ae JONOJHHUTEIbHOTO O0OpYAOBAaHUS HIKHEIO sipyca, HCIOIb30BaHUS
IOJITOHOB.




47.

JluneBass CTOpOHa KaKIOro HEPBUYHOTO
CPEJICTBA XPAaHEHMs APXUBHBIX TOKYMEHTOB
JIOJIKHA CHAO0KaThCs SIPIBIKOM, HA KOTOPOM
yKa3blBalOTCS HOMEp apXxuBHOro (ouna,
HOMEp ONHCH JeJl, JOKYMEHTOB, KpaiHue
HOMEpa €IMHULl XpPaHEHUs], HaXOJALIUXCS B
HEM

. 6.5 [IpaBun
2020

Ha nuueByro CTOpOHY Ka)KAOTO NMEPBUYHOTO CPEACTBAa XpaHEHHS HAHOCHTCS
SIPJIBIK, HA KOTOPOM YKa3bIBAIOTCS:

— HOMeEp apXHUBHOIO (HOHAA;

— HOMeEp OITUCH JIeJl, TOKYMEHTOB;

— KpaliHue HOMepa eIUHUI] XpaHSHHs, Haxoasmuxcs B HeM. MHopmanms Ha
SIPJIBIKE MOXKET OBITh JAOTOJIHEHA!

— TIOJIHBIM HAUMEHOBAaHHMEM apXuBa U (WJIK) ero abopeBuaTypoii;

— Ha3BaHUEM apXUBHOTO (OH[A;

— IITPUX-KOJIOM;

— PaaoO4acTOTHBIM UACHTU(PUKATOPOM, o0ecreynBaroIuM
aBTOMATH3MPOBAHHBIA CcOOp W Tepenady MJaHHBIX B HH(DOPMAIOHHYIO
CUCTEMY apXuBa;

— OTMETKOH 0 HAJIMYHH 0CO00 IEHHBIX JOKYMEHTOB, ITOJICKAIINX dBaAKyaIlHH
MpY BO3HUKHOBEHUH YPE3BBIYAMHBIX CUTYyaIMil, B IEPUOA MOOWIM3AINHA U B
BOCHHOE BpEMSI;

— OTMETKOM 00 OTCYTCTBYIOIIEH MM MPOITYIIEHHON eTUHHIIE XPaHEHUSI.
Haarmmcu Ha spiibIkax MOTYT UCTIONHATHCS TUIOTPAQCKUM CITOCOOOM, TYIIBIO
WIN CIeUUaIbHBIMA YEePHBIMH BOJOCTOMKMMHU 4YepHuiamu. J[lomyckaercs
WCTIOJIF30BaHUE INTAMIIOB M JPYTHX AHAJIOTWYHBIX CPEJCTB; HM3TOTOBIICHUE
SIPJBIKOB HA KOMIIBIOTEPE U paclieyaTka uxX Ha MPUHTEpE.

DONEeKTPOHHBIC JOKYMEHTHI Ha (U3HYECKH O0OCOOJICHHBIX HOCHUTEISX
CHA0XKAIOTCS BKJIQIBIIIIAMU (3TUKETKAMHM) C UX apXUBHBIM TP POM.

Bxuagpimn nomeriaercst B pyTisip pusmuecku 060C00IEHHOTO MaTepHaIbHOTO
HOCHUTENS TakuM o00pa3oM, uTOObI HAANUCH Ha HEM ObUIM BUAHBI TPU
3aKpeITOM QyTispe. B KakJoM NMEepBHYHOM CpEACTBE XpaHEHHs apXHBHBIC
JieNia Pa3MEeIIalTes Mo MOPsIIKY HOMEPOB apXUBHOW OMHCH.

48.

XpaHeHHE JJICKTPOHHBIX JTOKYMEHTOB Ha
¢usznyeckn 00O0COOJTIEHHBIX HOCUTENAX B

apxvBe JODKHO  OCYIIECTBISITHCS — HA
HOCHUTCIIAX, npeaHa3HAYCHHBIX JJISA
nosroBpemMeHHoro  (ceeime 10 yer)

XpaHeHus HHPOpPMaLUU ¢ 00s3aTeIbHBIM
HAJIMYUEM TEXHHYECKHX M IPOTPaMMHBIX

. 7.1 IlpaBun
2020

XpaHeHHe 3IEKTPOHHBIX JOKYMEHTOB B MH()OPMALMOHHON CHCTEME apXUBa
OCYILIECTBIISICTCSI HA COOCTBEHHOM 000pYyIOBaHUM apXHBa WIH B (hesiepaibHOM
U (WIN) pEeTHOHAIBHOM XPaHWIINIIE 3JICKTPOHHBIX TOKYMEHTOB.

OCHOBHBIE 3K3EMIUISIPHl HOCHTENEW HIEKTPOHHBIX JOKYMEHTOB XpaHATCS
000CO0JIEHHO OT pabouYMX SK3EMIUIIPOB M OT KOIMUU JJIEKTPOHHOTO (hoHIA
nojp30BaHusA. OCHOBHOHM JK3EMIUIAp NpEIHA3HAYeH JMJIsi BOCCTAHOBICHHSA
paboyero B ciydae ero moBpekaeHus. Paboumii 5K3eMIUIIp IOJHOCTHIO




CPEACTB, IMO3BOJIIOIIMX OCYIIECTBIATh HX
BOCIIPOU3BE/ICHUE, MUTpALUIO,
KOHBEPTALIUIO U KOHTPOJb (DPU3HMUECKOTO U
TEXHUYECKOT'O COCTOSHUS

UJEHTUYEH OCHOBHOMY IO COJEpPKaHUIO, IIPeHAa3HAUEH ISl CO31aHUS Ha €ro
OCHOBE KONMH 3JIEKTPOHHOI'O IOKYMEHTa WM Ul HCIOJb30BaHUSA B JAPYTHUX
mpoueccax  BHYTPUApXUBHOM  JESITENBHOCTH, a Takxke, B  cllydae
HEUCIPAaBUMbIX  IIOBPEXKJECHHUH  OCHOBHOI'O  3K3eMIUIIpa, Uil  €ro
BOCCTAQHOBJICHHS.

Pexomenayercsi, 4ToObl OAMH SK3EMIULIp ObUI 3allMCaH Ha HOCHUTENE C
OJTHOKpAaTHO#1 3amuchto uHdopmarnuu (Hanpumep, CD-R).

IIpn HanuuuM Takoi BO3MOYKHOCTH, JKEJIATEIbHO UCIOJIb30BaTh Pa3HbIC THUIIbI
HOCHUTEJIEH WM CO3JaBaTh €Ile OJUH JK3EMIULIP Ha HOCUTEJE, OTIUYHOM II0
TUIly OT OCHOBHOTO M palouero 3K3eMIUIIpOB (Hampumep, eciu oba
9K3EMIUIApa XpaHATCS Ha ONTUYECKOM HOCHUTEJE, JOMOJHUTEIbHBIN
KEJIATEIbHO UMETh HA MArHUTHOM).

49.

HpI/I XpaHCHHUH JBJICKTPOHHBIX AOKYMCHTOB
JIOJDKHA TIPOBOJUTHCS MUTPALUsl HA HOBBIC
HOCHUTCIIM W KOHBEpPTAIUd B COBPEMCHHBIC
dopmartsel

. 7.2 IIpaBun
2020

ApPXHB JIOJDKEH OIEHWBATH XPAHAIIHECS 3JICKTPOHHBIC JOKYMEHTHI C TOYKH
3peHusl yCTapeBaHUsl anmapaTHON W/WIN IPOrPaMMHON KOH(PUTYpALUU, B TOM
guciie Hocuteae. CpoKH W MOPSAOK MHUTPAIMH W KOHBEPTAIIMH MOTYT OBITh
YCTaHOBJICHBI JIOKAThHBIM HOPMATHBHBIM aKTOM apXWBa B COOTBETCTBHH C
pexomenmanusamMu caeayrommx gokymentoB: [OCT P MCO 13008-2015.
Nudopmanus wu gokymeHrtanus. llporecchl KOHBEpCHMM U MUTpALUU
aeKTpoHHBIX JokymentoB, ['OCT P 54471-2011/1SO/TR 15801:2009.
CucremMbl 3MEKTPOHHOTO JOKYMEHTOO0OOpOTa. YTpaBlIeHHE NOKYyMEHTaIUeH.
Nudopmanus, coxpaHseMas B OJJICKTPOHHOM BHjE. PeKOMEeHIanuu 110
obecrieueHnto noctoBepHoctd u HagexkHoctd; [OCT P 54989-2012/ISO/TR
18492:2005. ObecnieueHne TOJTOBPEMEHHOW COXPAaHHOCTH JJIEKTPOHHBIX
JIOKYMEHTOB.

KonBeprarnust MOXeT OBITh OCYIIECTBIICHA TIPU TEPEX0JIe HA IpyTroil (hopmar:
KOTJIa COXPaHEHHBIE B 3aKpPHITOM (MpompueTapHOM) (opMare JOKYMEHTHI
npeoOpasyroTcsi B OTKPBITHIA ¢GopMar, Takke NpH ycTapeBaHWH (opmara.
Murparusi TpOBOJUTCS MPU HEOOXOAMMOCTH TIEPEMEIICHUS JTOKYMEHTOB W3
OTHOW CTPYKTYphl B Jpyrylo (Hampumep, MAOKYMEHTHI U3  psjaa
yHACIIeZIOBAaHHbIX 0a3 JaHHBIX MOTYT OBITh pPEOPraHU30BaHBl B HOBYIO
o0beIMHEHHYI0 0a3y JaHHBIX), a TAKXKE MMPHU 3aMeHe TIaT(GOPMBbI, HA KOTOPOU
ObUTH CO3/1aHbl JOKYMEHTHL. Bce mporecchl MUTpallid W KOHBEPTAIUU
JIOJDKHBI OBITh TJOKYMEHTHPOBAHBI.




1 2 3 4

50. IIpn XpaHEHUU SJIEKTPOHHBIX JOKYMEHTOB | II. 7.2 ITpaBun [Topsnox mpoBeaeHUsT KOHTPOIIS 32 (PU3HMUECKUM U TEXHUUYECKUM COCTOSIHUEM
JIOJDKEH OCYIIECTBIATHCS KOHTpoib 3a ux | 2020 JOKYMEHTOB OCYILECTBISETCS B coorBeTcTBUU ¢ mi. 11.4, 11.7, 11.8 IlpaBun
($U3NYECKUM U TEXHUYECKOM COCTOSSHUEM 2020. Ilo pesynbTaTaM MPOBEPKU (PUBMKO-XUMUUYECKOTO U TEXHHUUYECKOIO

COCTOSIHUS apXMBHBIX JOKYMEHTOB COCTABIISIETCS aKT B IIPOU3BOJILHOMN (opMme.
VY4yer pu3NKO-XMMHUECKOTO U TEXHUYECKOro cocTosiHus J/1 ocyuiecTBisercs
B cooTBeTcTBUU C 11.11.9 TIpaBun 2020.

51. [Ipy xpaHEeHUH SJIEKTPOHHBIX AOKYMEHTOB | M. 7.2 [IpaBun [Topsaiok KOHTPOJIS 32 ayTEHTHYHOCTHIO, LETOCTHOCTHIO, JOCTOBEPHOCTHIO,
JIOJDKEH OCYIIECTBIATHCS KOHTpoib 3a ux | 2020 IPUTOJHOCTBIO JJISI UCIOJIb30BAaHUSI MOXET OBITh YCTAHOBJIEH JIOKAJIbHBIM
ayTEeHTUYHOCTBIO, LIE€JI0CTHOCTHIO, HOPMAaTUBHBIM aKTOM apXuBa B COOTBETCTBUU C PEKOMEHJALUSIMU
JIOCTOBEPHOCTBIO,  IIPUTOJHOCTBIO  JUIS cnepyrommx gokymenroB: ['OCT P 54471-2011/ISO/TR 15801:20009.
HCITOJIb30BaHUSA CucremMbl 3J€KTPOHHOTO JOKYMEHTOOOOpOTa. YIpaBlieHHE NOKYyMEHTalueH.

Wndopmanus, coxpaHsemas B 3JIEKTPOHHOM BHJe. PexomeHanuu 1o
obecmeuennto gocroBepHocTr u HamexuHoctw; [OCTP 54989-2012/ISO/TR
18492:2005. OOGecrieueHne JOATOBPEMEHHONM COXPAHHOCTH 3JIEKTPOHHBIX
JOKYMEHTOB; ~ METOJIMYECKHMX  pekomeHaauuii  «Pekomenganmum 1o
KOMIUIEKTOBAHMIO, YUETY U OPraHHU3AlMHM XPAHEHHUS 3JIEKTPOHHBIX apXUBHBIX
JOKYMEHTOB B TOCYAapCTBEHHBIX M MYHHUIMMNAIBHBIX apxuBax». M.,
BHUMIAL, 2013.

52. Nudopmarnmonnsie CHCTEMA apxuBa | . 7.3 [IlpaBun | Ecniu XpaHeHue, KOMIUIEKTOBAHHUE, YYE€T M MCIIOJIb30BAaHUE DIIEKTPOHHBIX
JIOJDKHBI  COOTBETCTBOBaTh  TpeboBanusim | 2020 JOKYMEHTOB B apXMB€ OCYIIECTBIISIETCS C UCIIOJIb30BaHHEM MH(POPMAIMOHHOM

3akoHojarenbeTBa Poccniickoit denepanu

CUCTeMbI, TO Takas HH(OpPMAalMOHHAs CHUCTEMa JOJKHAa COOTBETCTBOBATH
TpeboBanusM DenepanbHbIX 3aKOHOB «O0 mHOopManmu, THPOPMAITMOHHBIX
TEXHOJOTHSIX M O 3amure uHpopmamum» ot 27.07.2006 N 149-®d3, «O
6e3onmacHoctn» oT 28.12.2010 Ne 390-®3; Ilocranosnenus [IpaBurenncTBa
Poccuiickoit @eaepammu ot 06.06.2015 Ne 676 «O TpeOoOBaHUAX K MOPSIAKY
CO3J]aHusl, Pa3BUTHUA, BBOJA B 3KCIUTyaTallUlO, SKCIUIyaTalldd U BBIBOJA W3
9KCIUTyaTalluy TOCYIapCTBEHHBIX MH(DOPMAILIMOHHBIX CHUCTEM M JalbHEHIIEro
XpaHEHUsl CoJepKamieiicss B mx 0a3ax JgaHHBIX HHQOpMAIMM», NpUKa3a
denepanbHON CITYKOBI TT0 TEXHUYECKOMY U IKCIIOPTHOMY KOHTpoJito Poccun
(®CTIK Poccun) ot 11.02.2013 Ne 17 «OO6 yrBepxxkaenun TpebGoBanuii o
3amuTe WH(OpPMAalMK, HE COCTaBJSAIONIEN TOCYyIapCTBEHHYIO —TaiiHy,
COJIepKalIeiicss B TOCYJAapCTBEHHBIX  WH(MOPMAIMOHHBIX  CHCTEMAaX)»




(3apeructpupoBan Muntoctom Poccum 31.05.2013, perucrpammonnsiii No
28608), ¢ wusMeHeHusimu, BHeceHHbIMH mnpukazoM DOCTIK Poccum or
15.02.2017 Ne 27 (3apeructpupoBan Muntoctom Poccun 14.03.2017,
peructpaunonnbiii Ne 45933), TlocranoBnenusi [IpaBurensctBa Poccuiickoit
Oeneparuu ot 6 urona 2015 roga Ne 675 «O mopsiake OCylIecTBICHUS
KOHTpOJIS 3a coOdIoieHueM TpeOOBaHUM, MPEIyCMOTPEHHBIX yacTbio 2 1
ctatbi 13 u yactbio 6 ctarbu 14 @enepanbHoro 3akoHa «O6 mHpopManuwy,
MHGOPMALIMOHHBIX TEXHOJOTHAX M O 3alluTe MHPOpMalUny, NpUKasy oT 7
nekadps 2015 roga Ne 514 MunucTepcTBa CBA3M U MacCOBBIX KOMMYHUKALIUN
Poccuiickoit ®enepanun «O0 yTBepKIECHUM MOpPsIIKa BHECEHUS CBEICHUN B
peecTp TEPPUTOPUATHHOTO pa3MenieHus TEXHUUYECKUX CpEeICTB
MH(POPMALIMOHHBIX CUCTEM U (OPMBI aKTa O BBISBICHHBIX HECOOTBETCTBHUSX
CBEJICHMI, COJIEpIKALIUXCA B PEECTpe», a TAKKE€ MHBIX HOPMATHUBHBIX aKTOB
(benepanbHBIX OPraHOB MCHOJIHUTENBHOM BIACTH B chepe MHDOPMAIIMOHHBIX
TEXHOJIOTHI U HH(OPMALIMOHHON OE€3011aCHOCTH.

B  mpenycMOTpeHHBIX  HOPMATHBHBIMM  aKTaMHM  CIydasx  JIOJDKHO
OCYIIECTBIISITBCSA  CEPTUPUIMPOBAHUE HH(MOPMALMOHHBIX CUCTEM U HUX
IIPOrPaMMHO-TEXHUYECKHUX CPEJCTB.

53. [Ipu  okcrmyaranuu  uHGOpManuonHo# | m. 7.3 IlpaBwn | Ecniu XpaHeHWe, KOMIUIEKTOBaHHWE, y4e€T W HCIOJIb30BAHUE SJIEKTPOHHBIX
CHUCTEMBl apXuBa JOJDKHBI coOmonatees | 2020 JOKYMEHTOB B apXMBE€ OCYIIECTBIISIETCS C UCIIOIB30BaHUEM MH(POPMALIMOHHOM
TpeOoBaHUSI OE30MACHOCTH U  3alllUTHI CUCTEMBbI, TO B apxXuBe pa3padaThIBAIOTCA U YTBEPKAAIOTCS JIOKAJIbHbBIE
uHbOpMaIuu HOpPMAaTHUBHBIE aKThl 00 MH(POPMALMOHHON 0E€30MaCHOCTH B COOTBETCTBUU C

TpeOOBaHUAMHU 3aKoHOAaTelbcTBa Poccuiickoit dDexepanmmu B 001acTH
3anThl nHGopMauu. JJoKeH OCYIIECTBISATHCS KOHTPOJIb 3a COOMI0IEHUEM
TpeOOBaHMIl JIOKaNbHBIX HOPMATHUBHBIX aKTOB. B apxuBe a0mkeH ObITh
pa3paboTaH ¥ OCYIIECTBIIEH KOMIUIEKC Mep 1O HH(POPMAIMOHHOMN
0€301MacHOCTH.

o4, B apxuBe gomkHO  ocymecTBisAThes | m. 7.3  IlpaBun | PesepBHOEe KOmMMpoOBaHME OHIIEKTPOHHBIX JOKYMEHTOB BKJIIOYaeT B ceOs
pe3epBHOE  KomupoBaHWE  dJeKTpoHHBIX | 2020 CJICTYIOIIHNE MEPHI:

JIOKYMEHTOB — TMPOBEACHUE PETYJSPHOIO PETVIAMEHTHOTO KONHMPOBAHMS XpaHALIEHCS

nHpopmanuu;
— TPOBEACHHE BHEIJIAHOBOTO PE3EPBHOIO KOMUPOBAHUS XpaHSIIEHCS




nH(popMaLnu;

— XpaHEHUE PE3EPBHBIX KONUN B pa3HBIX IMOMELIEHUAX C TEXHUYECKUMHU
cpencTBamu (CepBepaMu, aKTUBHBIM CETEBBIM 000PYI0BAaHUEM U T.I1.);

— BOCCTAHOBJICHHE XpaHsIIeicss nHpopMalnu U3 pe3epBHBIX KOTHIA;

— UCKJIFOYEHNE HECAaHKIIMOHUPOBAHHOI'O JOCTYTIA K PE3EPBHBIM KOIUSIM;

— aBTOMaTHyeckoe OOHapykeHHe c0os JTH00ro M3 YCTPOMCTB, BKIOYAs
ABTOMATHU3MPOBAHHYIO TUATHOCTUKY MPUYUH COOS.

Kommiekc Mep mno oOecrneyeHHI0 COXpaHHOCTH MHGOpMamuu U ee
BOCCTAHOBJICHUS JJOJDKEH OCYIIECTBISITHCS B COOTBETCTBUH C pa3paboTaHHBIM
pEeriiaMeHTOM pPE3E€pPBHOIO KONUPOBAHUS M BOCCTAHOBJIEHUS JaHHBIX. B
CIydae XpaHEHHUs JJIEKTPOHHBIX JOKYMEHTOB apXxuBa B WH(MOPMAIMOHHOU
rOCyIapCTBEHHON (pEerHOHaIbHON) CHCTEME, B TOM YHCIIE ¢ MCIOIb30BaHUEM
00JauHbIX TWIATGOPM, pe3epBHOE KOMMPOBAHUE OCYIIECTBISETCS ¢ TTOMOIIBIO
JAHHBIX MIaTHOPM.

55.

PaccranoBka ~ apXMBHBIX  JTOKYMEHTOB
JIOJDKHA OCYIIECTBIISITHCS B COOTBETCTBHH C
IUTaHOM (CXEMOM) pa3MeIICHHs apXUBHBIX
dboH10B

. 8.1 IIpaBun
2020

[lopsimox  pacronoxkeHHs apXMBHBIX (OHJOB B  apXUBOXpaHWIUIIAX
oTpeJieNIIeTcs IUIaHOM (CXeMOM) pa3MelleHHs apXUBHBIX (DOHIOB, C y4eTOM
HeO6X0}II/IMOCTI/I JIOKAJIM3allM  apXHMBHBIX JOKYMCHTOB, MIJId KOTOPBIX
YCTaHOBJIEH OCOOBIN PEXXUM XpaHEHUS.

[lnan  (cxema)  mpexycmaTpuBaeT  paclpeneieHue  (GOHIOB 1O
apXMBOXPAHWIUIIAM C YKa3aHUEM HX HOMEpPOB II0 KaXIOMY CTEIUIaxy
ApXUBOXPAHWININA. Y TBEPHKIACT IJIaH (CXeMYy) pyKOBOJIUTEh apXUBa.

[Inan (cxema) HaxXoOUTCA Yy TIJIABHOTO XpaHUTENs apxuBa JuOO0 JnIa,
BO3IJIABIIIONIETO TO/IPA3/IesIeHHe 10 00ECTICYEHHIO COXPAHHOCTH apXHWBHBIX
AOKYMCHTOB, B IOAPA3ACIICHUN, OCYIICCTBIIAIONIEM YUCT JOKYMCHTOB apXHBa,
WM y paOOTHHKA, OTBETCTBEHHOTO 32 y4ET, @ COOTBETCTBYIOIINE €TO Pa3/IeIbl
— B ApXUBOXPaHWJIHILE.

56.

B apxuBe HOKHO OBITH OpPraHU30BAaHO
oraensHOoe  (000COONEHHOE) — XpaHEHHe
ApXMBHBIX JJOKyMEHTOB!

— COoACpKamunx CBCIACHHA, COCTABJIAIOIINC
rOCyIapCTBEHHYIO TalHY;

— YHUKAJIbHBIX;

1. 8.2 IIpaBun
2020

JUis  apXMBHBIX JOKYMEHTOB: COJEpKallMX CBEICHHS, COCTABIIAIOIINE
TOCYJIapCTBEHHYIO TaifHy; YHUKAJIbHBIX; KHHOJOKYMEHTOB Ha HHUTPOOCHOBE;
MOJIBEPIIIUXCSl OUONIOrMYECKOMY IMOPAKEHUIO; MEpeaHHbIX Ha BPEMEHHOE
XpaHeHHE B apXMB IO JOTOBOPY M HE OTHECEHHBIX K COCTaBYy APXMBHOTO
¢donma Poccuiickoit denepannu yCTaHOBICH O0COOBIA peXuM XpaHeHus. CM.
3akon Poccuiickoii ®enepaunu ot 21.07.93 N 5485-1 «O rocynapcTBeHHOU
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— #UMemux B OQOPMIICHHU  WIH taitne»; OCT  55.1-84  JlokyMeHTHl Ha  IUICHOYHBIX  HOCHUTEIISIX.
IIPUJIOKEHUHU K HUM JParolieHHbIE METaJIJIb Kunonokymentsl 1 Mukpo¢mibMel. [lpaBuna rocyapcTBEHHOTO XpaHEHHS
Y KaMHU; OpPUTMHAJIOB U CTpaxoBbIX Konui. TexHuueckue TpedoBanus; [Ipusanos B.O.
— KMHOJIOKYMEHTOB HAa HUTPOOCHOBE; ObecnieueHue COXPAaHHOCTH apXHUBHBIX JOKYMEHTOB Ha OyMa)kKHOM OCHOBE:
— MO/IBEPIILINXCS OHOJIOrHYECKOMY Metonuueckoe nocodue / Pocapxus, BHUNJIAJI. — M., 2003.
HOPAXKECHHUIO;
— MEepe/laHHBIX Ha BPEMEHHOE XPAaHEHUE B
apXuB 10 JOTOBOPY M HE OTHECEHHBIX K
coctaBy ApxuBHoro ¢onmga Poccuiickoit
Denepauuu

57. B apxuBe nomxHO OBITH oOpranuzoBaHo | 1. 8.3 [IpaBun YHuKagbHble TOKYMEHTHI U apXUBHBIE JOKYMEHTHI, UMEIOIKE B 0popMIIeHuN
ceiipoBoe xpanenue c 3amemenuem B | 2020 WIM TPUJIOKEHUU K HHUM JparoleHHble METaulbl U KaMHH, U3BIMAIOTCA W3
NEPBUYHBIX CPEACTBaX XpPaHEHUs KapTaMH- COCTaBa apXMBHBIX (DOHIOB C 3aMEIICHUEM B MEPBUYHBIX CPEACTBAX XPAHEHUS
3aMECTUTEISIMU: YHUKAJIBHBIX JIOKyMEHTOB; KapTaMU-3aMECTUTEIISIMU U MTOJUIekKaT cei(hOBOMY XpaHEHHIO.
apXUBHBIX JOKYMEHTOB, HMEIOIIUX B
oopMIeHUH WM TPWIOKEHUH K HHUM
JIparolieHHbIe METaJUIbl U KAMHH

58. B apxuBe nomkHO OBITH oOpranu3oBaHo | 1. 8.4 [IpaBun MecToHax0X/IeHUEe ApXUBHBIX JTIOKYMEHTOB 3aKpEIUIieTCs] B MOQPOHAOBBIX H
BEJICHWE M XpaHeHHe mocremtaxueix u | 2020 MOCTEJUTAKHBIX TOMorpauueckux ykasaTensX, BeOyLIuXcs B Ipenenax

no()OHIOBBIX ToTorpaduyecKux
yKazareneu TUISt KaX0ro
apXUBOXPAHUIIUIIA

OTJENBHOIO apXMBOXpAaHWIUINA (TIOMEIIeHUs]) Ha OyMa)KHOM HOCHUTENEe H
(unu) B OJEKTPOHHOM BHJIE, BEAYIIMXCS B Mpefenax OTAEIbHOro
apxuBoxpaHunuina. [Ipu BeneHnn Tornorpaduyeckux ykasareneu:

— Ha OyMaXHOM HOCHUTEJIE€ — OJUH M3 €ro HK3EeMIUIIPOB XpaHUTCA Yy
paboTHHKA(OB), OTBETCTBEHHOTO(BIX) 32 yUeT JOKYMEHTOB apX1Ba, BTOPOH — B
COOTBETCTBYIOLLEM apXUBOXPAHUIHIIIE;

— B JIGKTPOHHOM BHUJI€ — B UH(OPMAIIMOHHON CUCTEME apXUBa.

Kaprouka mnodonzmoBoro Ttomorpau4eckoro ykasaTelss COCTaBISETCS
OTIENBHO Ha KaX/Ibli apXUBHBIN (DOHMI; KAPTOUKMU pacHojaraloTcsl B MOPSIKE
HOMEpOB apxuBHbIX (hoHIOB. KapTouka mocTemiaxHOro Tonorpapuueckoro
yKazaTess COCTaBIAETCS Ha KaXKIblM CTEJUIaK; KapTOUKU pacloyararTcs 1o
MOPSAAKY HOMEPOB CTeJUIaXKeH B IpeziesiaX OTAeIbHOIO NOMEIIEHUs (KOMHATBHI,
Kopryca U T.11.).
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Bce wu3MeHeHMs B pasMENIEHWM AapXHUBHBIX JOKYMEHTOB CBOEBPEMEHHO
OTpaXkaloTcsl B IUIaHE (CXeMe) pa3MELIeHUs apXHUBHBIX (OHAOB M BO BCeX
9K3EMIUISIpax TONOrpauyecKnx yKa3aTeneu.

59. Pa3memenne,  xpanenue, mnposeacHue | 1. 9.1 IlpaBun Pasmemienue, XxpaHeHue, NPOBEACHUE IIPOBEPKU HAIUYUSA U COCTOSHUSA
NPOBEPKH HAIWYHS U cOCTOsTHUA medaTHbx | 2020 II€YaTHBIX U3AAHUN U MY3E€UHBIX IIPEIMETOB OCYLIECTBISETCS B COOTBETCTBUU
U3JaHUM U MY3€HHBIX  IPEIMETOB Cc TpeOOBaHUSAMH, YCTaHABIMBACMbIMH YIIOJHOMOUYEHHBIM (henepanbHbIM
OCYIIECTBIIIETCA B COOTBETCTBUM  C OpraHOM MCIOJIHUTEIbHOW BIACTH B cdepe KyJIbTYphl Ui OMOIUOTEUHBIX
TpeOOBaHUSAMM, yCTaHaBIUBAEMbIMU ¢onmoB u  MyseiiHoro ¢onga Poccuiickoit  ®epepanuu  (npukas
YIOJHOMOYEHHBIM (e/iepalibHbIM OPraHOM MunncrepcerBa KynbTypsl Poccuiickoin @enepanuu ot 23 urons 2020 r. Ne
UCTIOJIHUTENILHOU BIACTH B chpepe KyIbTyphl 827 «O6 yrBepkaeHUM EIUHBIX NpaBUJl OpPraHU3alMM KOMIUIEKTOBaHMS,
uist OnbnuoTeuHsix (oHmoB U MyseitHoro ydeTa, XpaHEHUs M HCIOJIb30BAHMS MY3EHHBIX IPEIMETOB W MY3E€WHBIX
¢donna Poccuiickoit @enepanuu komekiuit»y; Ilomoxenne o MyseitHom ¢onae Poccuiickoit ®@enepanumy,

YTBEpXKACHO NMprKa3zoM MuHHCTEepcTBa KynbTyphl Poccuiickoit denepanuu ot
15 suBaps 2019 1. Ne 17).

60. B apxmBe noimmkHa mpoBoauThes IaHoBas | om. 10.1, 10.2, ApXUBHBIE TJOKYMEHTBI IPOBEPSIOTCS HA MPEeaMET UX (GaKTUYECKOTO HaIUYus
IpoBepKa Hanu4us U coctostuusa apxusHbiX | 10.3, 18, 19 1 (U3NYECKOTO COCTOSHUS (Jajiee — MPOBEpKa HATUYH) B IUTAHOBOM MOPSI/IKE
JIOKYMEHTOB, cTpaxoBoro (ouaa u ¢onna | [Ipasun 2020 B CpOKH, IpenycMoTpeHHble MyHKToM 10.2 [Tpasun 2020.

MOJIb30BaHUS K HHM B COOTBETCTBUH C
YCTaHOBJICHHBIMHU CPOKaMHU:

— YHUKAJIbHBIE — €KETroHO (C MOJHUCTHBIM
IPOCMOTPOM);

— uMeromue B oQOpMIIEHUH — WIH
MPWIOKEHUU K HUM JAParorieHHbIC METaJIbI
1 KaMHH — €KETOJHO;

— 0c000 1ieHHbIC — 0JTMH pa3 B 10 jeT;

— ayauoBHM3yallbHbIE — OIWH pa3 B 5 JET
(mpu obbeme ayIMOBHU3yJTbHBIX
nokyMeHToB Oonee 50% ot  obmero
KOJINYECTBa JJOKYMEHTOB — OAWH pa3 B 15
JeT);

— KMHOJOKYMEHTHI Ha HUTPOOCHOBE — OJIMH
pa3 B 2 roja;

ApXUB BIpaBe CaMOCTOSTEIBHO OMPEAENIATh IIMKINYHOCTD TPOBEPKH HAIUYHS
U COCTOSHUSI OCTQJIBHBIX apXUBHBIX JIOKYMEHTOB B 3aBUCHUMOCTH OT
MHTEHCUBHOCTH HUCIIOJIb30BAaHUS M COCTOSIHUS yUeTa apXUBHBIX JOKYMEHTOB.
[TpoBepka HaMMYUS TOJHKHA OCYIIECTBIATHCS HE pEXe OJTHOTO pa3a B 25 NEeT B
rOCyJJapCTBEHHOM apXUBE; HE peke 0JHOro pasza B 10 JeT B MyHHIUIIAIEHOM
apxuBe. [[ns1 mpoBeaeHUs IPOBEPKH HAIMYUS B apXUBE COCTABISIOTCS TUIaHbI
MIPOBEPKH HAJIUYUSA M COCTOSHUS ApXUBHBIX JOKYMEHTOB (NIE€PCIEKTHBHBIE,
rOJIOBBIE M C MEHBLICH MEPUOTUIHOCTBIO).

IIpoBepka HamM4YUsi M COCTOSHUS CEKPETHBIX AapXMBHBIX JOKYMEHTOB
OCYIIECTBIISIETCS. B  NOPSAAKE, YCTAaHOBJIEHHOM  COOTBETCTBYIOLIUMU
HOPMATUBHBIMU  JIOKYMEHTAMHU, OINPEACISIIOIUMI TOPSIOK padoThl ¢
CEKPETHBIMU JIOKYMEHTaMH.

BHerutanoBast mpoBepKa HaJIM4MsS APXHUBHBIX JOKYMEHTOB (CIUIOIIHAS WM
BBIOOpPOYHAS) MOYKET OBITh Ha3HAYCHA:
— IpU  CMEHE  PYKOBOJIHUTEIS (nn)

apxXuBa u 3aBCAYIOIICTO
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— 3JIEKTPOHHBIE Ha duznyeckn apXHUBOXPaHWIHILEM; IIOCJIE MAacCOBOTO IE€PEMELICHUs, YPE3BbIYAHOMN
000COOJICHHBIX HOCHUTENAX — HE pexe CUTYyallU U (M) APYTHX OOCTOATENbCTB, B PE3YJIbTaTe KOTOPHIX OHU MOTJIH
OJIHOTO pasa B 5 JeT; Obl OBITh YTpau€Hbl WU MIOBPEXK/ICHBI;
—  DJIGKTPOHHBIE B  HMH(OPMAIMOHHON — IIPY peOpraHu3aluu apXusa.
CUCTEME apxXuBa — B AaBTOMAaTUYECKOM B Hawane mnpoBepkM HamM4YMs W COCTOSHHS AapXMBHBIX JOKYMEHTOB
pexume IIPOBOJUTCS BBIBEPKA YUETHBIX JOKYMEHTOB.
B xozxe npoBepku Hanu4us apXUBHBIX JOKYMEHTOB HE JJOITY CKaeTCs:
— BHOCHUTH B OIUCH JI€J, IOKYMEHTOB (KHUTY y4eTa U OMHMCaHUs) HEYyYTEHHbIE
€IUHULbI XPAaHEHUS;
— JenaTh Kakue-au00 IMOMETKH, WCHpPABICHHUS WM 3alMCh B OCHOBHBIX
(00s13aTeNbHBIX) YUETHBIX TOKYMEHTAX.
61. PesynbraTsl npoBepku Hanuuus apXxuBHBIX | mm. 10.4 - 10.6 Pe3ynbraThl MpOBEpKM HANU4YMsl ApXHMBHBIX JOKYMEHTOB (PUKCHPYIOTCS B
JIOKYMEHTOB U cTpaxoBoro ¢onga k HuM | [IpaBun 2020 CIEAYIOLUX JOKYMEHTAX:

¢ukcupyrorcs B JHcTe(ax) HPOBEPKU
HaIUYUS | COCTOSIHUSL ~ apXUBHBIX
JIOKYMEHTOB, aKT€ IPOBEPKH HAJINYUS H
COCTOSHUSI apXHUBHBIX JIOKyMeHTOB. Ilpu
OOHapy’KeHHUH HEYUYTEHHBIX, HEHUCIIPABUMO
MOBPEXJACHHBIX APXUBHBIX JOKYMEHTOB U

TCXHUYCCKUX OIIHOOK B YUYCTHBIX
JOKYMEHTAax npu nux BBIBEPKE,
COCTaBJIAKOTCA  COOTBETCTBYIOIIIUC  AKTHI,

IIOCJIE YETO BHOCATCS U3MEHEHHUSI B YYETHBIE
JIOKYMEHTBI

— nucte(ax) MPOBEPKU HATMUUS M COCTOSIHUS apXUBHBIX JJOKYMEHTOB,;

— aKTe MPOBEPKH HAJUYUS U COCTOSTHUS apXUBHBIX IOKYyMEHTOB.

JIuct npoBEpKM HAIUYUS U COCTOSHUS apXMBHBIX JTOKYMEHTOB COCTaBIISETCS
HEMOCPEACTBEHHO B XOJI€ MPOBEPKH, KaK MPaBHJIO, Ha KAXKIYIO OIMUCH Jed,
JOKYMEHTOB oTnenbHO. Ilpu mpoBepke apxuBHOro ¢onga odsemom 10 30
€IMHUILl XpaHEHHsI JJOMyCKAETCsl COCTABJIIEHHWE OJJHOTO JIMCTa MPOBEPKU Ha BCE
€ro OINHWCH JeJ, JOKyMEHTOB. B ciydae oOHapyXeHUS B XOJ€ HPOBEPKU
HaJIW4us U  COCTOSHUS  apXMBHBIX JIOKYMEHTOB HEJOCTAaTKOB, HE
NPEeIyCMOTPEHHBIX TpadaMi JIMCTa TPOBEPKH, a TaKXkKe MPU IMOJUCTHOM
IIPOBEPKE JIeNl, B JIUCT BBOJATCS YTOUHEHUS U JONOJHUTEIbHBIE PEKBU3UTHI.
JIucThl MPOBEPKU HYMEPYIOTCS B BAJIOBOM IOPAJKE B IIpe/eiax apXUBHOTO
(boHJa 10 Ka)KA0H NMPOBEPKE U MOMUCHIBAIOTCS HCIIOTHUTEISIMH.

Ha ocHoBaHum inucta (JIMCTOB) NPOBEPKU COCTABIIAETCA AaKT IPOBEPKHU
HINYMS W COCTOSHUSL AapXUBHBIX JIOKYMEHTOB. (OJHOBPEMEHHO IIpH
HEOOXO/MMOCTH COCTABIIAIOTCS: AaKT O TEXHMYECKHX OIIMOKAaxX B YYETHBIX
JIOKyMEHTax; akT o0 OOHAapyKEeHMHM AapXHUBHBIX JOKYMEHTOB; aKT O
HEUCIPABUMBIX ITOBPEKICHUAX aPXUBHBIX JJOKYMEHTOB U JPYT'HE aKThI.
IIpoBepky HamMuusi U COCTOSHHUS APXUBHBIX JOKYMEHTOB PEKOMEHAYETCS
IIPOBOAUTh KOMHUCCHEN B KOJMYECTBE HE MEHEE TPEX 4YEJIOBEK, BKIIIOUas
3aBEYIOLIEr0 apXUBOXPAHWIHIIEM.




[Io OKOHYaHMHM NIPOBEPKM HAJIWYUSA APXHUBHBIX JIOKYMEHTOB: BHOCATCS
U3MEHEHHsS B HEOOXOAMMBIE YUYeTHbIE JIOKYMEHTHI; B KOHIIE ONMCU e,
JOKYMEHTOB (KHMTM y4YeTa U  OIMCaHUs) [POCTaBISIOTCA  IITaMII
«IIpoBepeHo», mara, NOMKHOCTb U MOJINUCH PAaOOTHHKA, MPOU3BOJIUBIIETO
IIPOBEPKY, WM, B cllydyae OOHApy>KEHUs HEYYTCHHbIX JUTEPHBIX U
IPOMYLICHHBIX  IMOPSAJKOBBIX  HOMEPOB, a TaKKe BBIOBIBIIMX IO
00OCHOBAaHHBIM TNPUYMHAM EJUHUI] XPAHEHHUS, NEPECOCTABIIAETCS UTOrOBas
3alUCh; KOPOOKM C AapXMBHBIMU JOKYMEHTAaMH OIEYATBIBAIOTCS  C
[IPOCTaBJICHUEM ILITaMIa, KOTOPBIA COAEPKHUT AaTy HPOBEPKHU, (HaMUIUIO U
MHHUIMAJIBI IPOBOAMBIIETO €€ paOOTHHKA apXHUBa.

62.

ApXUB JTOJKEH BECTH LIEHTPaM30BaHHBIN
y4er HEOOHapy>KEHHBIX ApXHUBHBIX
JOKYMEHTOB Ha OyMa)XHOM HOCHUTelle H
(MM) B DNIEKTPOHHOM BHJIE

. 10.7 IIpaBun
2020

Ha Bce HeoOHapyKeHHBIE B XOJI€ MMPOBEPKH HAINYHS U COCTOSIHHUS apXHBHBIC
JOKYMEHTbI,  €IUHUIBI  XpAaHEHHs  COCTABISAIOTCS  KapTOYKU  ydeTa
HeOoOHapy>KEeHHBIX apXUBHBIX JOKYMEHTOB (cM. mpuka3 PocapxuBa «O0
YTBEPXKACHUH (OPM YUETHBIX M MHBIX JIOKYMEHTOB I10 OpraHU3alUH
XpaHeHHs, KOMIUICKTOBAaHHUS, Yy4YeTa W WCIOJb30BaHUS JOKYMEHTOB
ApxusHoro ¢onna Poccuiickoit @enepanuu u Ipyrux apXuBHBIX JOKYMEHTOB
B TOCYIAapCTBEHHBIX M MYHUIIMITAJIBHBIX apXHBaxX, My3esX W OHOIHMOTEKax,
opranm3anusax Poccuiickoil akanemun Hayk» oT 10.09.2007 Ne 1273. ®@opma
Ne 20).

Benenne ~— kaproTeku = HEOOHApPY)KEHHBIX  apXMBHBIX  JIOKYMEHTOB
OCYIIECTBIISIETCS IEHTPAJIM30BaHHO Ha OyMaXHOM HocuTene M (WUJIM) B
MHGOPMALIMOHHOHN cCUCTeMe apXUBa

63.

Po3sbick apXWBHBIX JTOKYMEHTOB,
HEOOHAPYXKEHHbIX B  XOA€  IPOBEPKH
HaJIM4usl, JOJDKEH NPOBOJUTHCS HE MEHee
roga. Ilpu orpumarensHOM pe3yJbTare
PO3BICKA JIOJDKEH OBITh COCTAaBICH akKT O
HEOOHApYKEHUN JIOKYMEHTOB,
BO3MOXXHOCTH KOTOPBIX
UCUEpPIIaHbI

po3bIcKa

.10.8 [IpaBun
2020

Po3bick apXuBHBIX JOKYMEHTOB, HEOOHApYKEHHBIX B XOJI¢ IPOBEPKHU
HAJINYHS, TPOBOJUTCA B TEUEHUE OJHOTO T0/1a C MOMEHTA BBISABICHUS (akTa
OTCYTCTBHS. PykoBoauTeNnb apxyBa BIIpaBe MPOJIUTh CPOKH PO3BICKA HA OJIMH
roJl Ha OCHOBAaHUM JOKIAJHBIX 3aIMCOK O IMPOJUIEHHMH CpOKa pO3bICKa
JIOKyMEHTOB. Po3bIck ocyniecTBiseTCS MyTEM U3YUYEHUS
JOKYMEHTOB Jiea (POHJIa, CTApbIX ONHUCEH, KHUT BBIAAYM JTOKYMEHTOB U T.II.,
MOBTOPHBIX  MPOBEPOK  HAXOIAMIMXCA  psiioM  (GOHIOB  (KOMILJIEKCOB
JOKYMEHTOB), TIOMCKAa HEOOHApy)XEHHBIX JOKYMEHTOB B OpraHM3alUsAX, Y
BJIQJICNIBIIEB JIMYHBIX apPXUBOB, OT KOTOPBIX JOKYMEHTHI OBLIM MPHUHSTHI Ha
XpaHEHUE U JIp.




1 2 3 4

B nensix po3bicka OTCYTCTBYIOIIUX JOKYMEHTOB MOTYT IPOBOJUTHCS 1I€JIEBbIE
MPOBEPKH HAIWYMsI JOKYMEHTOB OTAEIbHBIX (DOHIOB, WX yacTeil M TIpymIl
€MHULl XpaHEHUSI.

ApXUBHBIE JIOKYMEHTBI, OOHapyXEHHbIE B XOJE pPO3bICKa, IEpeaarTCs
XPaHUTENIO ¥ BO3BPAILAIOTCA Ha MECTO MX IMOCTOSIHHOrO XpaHeHus. B mmcre
npoBepku B Tpade «lIpumeuanue» MU B KapToTeke HEOOHApPYKEHHBIX
apXUBHBIX JOKYMEHTOB [I€JIaeTCsi OTMETKa 00 OOHapyXeHUHU apXUBHBIX
JIOKYMEHTOB, KOoTOpas 3aBepseTcs HOJITUCHIO 3aBElyIOLIETO
apXUBOXPaHWINIIEM apXuBa (PyKOBOAUTENS MYHULIUIIATBHOIO apXUBa).

IIpy oTpuuarenbHOM  pe3yJbpTaTe poO3bICKA apXHUBHBIX  JOKYMEHTOB
COCTaBJISIETCSI aKT O HEOOHapy>KEHUH JTOKYMEHTOB, BO3MOKHOCTH PO3bICKA
KOTOPBIX MCUEepIaHbl U CIIpaBKa O MPOBEIEHUH po3bIcKa (TpuiioxkeHne Ne 2 k
[MTpasuiam 2020).

64. Apxus Ha OCHOBaHUU pemenus | 1. 10.9 [IpaBun ApXVBHBIE JOKYMEHTBI, NPUYMHBI OTCYTCTBHS KOTOPBIX IOJTBEPKIEHBI

YIOJTHOMOYEHHOTO oprana | 2020 JNOKYMEHTaJIbHO, M HEOOHApYy>KEHHBbIE [ela, MYTH pPO3bICKa KOTOPBIX
VCIIOJTHUTENIBHOMN BJIACTH cyObeKTa HCYEpIIaHbl, CHUMAIOTCS C yUeTa Ha OCHOBAHMH PEIIECHUS YIIOJTHOMOYEHHOTO
Poccuiickoit denepanun B chepe opraHa WCIIOJIHUTEIIbHON BiacTu cyOobekTa Poccuiickoit deneparnuu B cdepe
apXMBHOTO Jeia o00s3aH CHATh C yueTa apxuBHOro nena (mm. 26.1, 26.3 Ilpasun 2020).
HEOOHApyXEHHbIE AapXUBHBIE JOKYMEHTHI
IPUYUHBL, OTCYTCTBHUS KOTOPBIX
MOJTBEPXKJEHbl  JOKYMEHTAJIbHO WU
BO3MO>KHOCTH pO3bICKa KOTOPBIX
UCcUepraHbl

65. [Ipn npueme apxuBHBIX JOKyMeHTOB oT |mm.l11.1,11.2 IloctynuBmme B  apXWB apXUBHBIE JOKYMEHTBl JO IIepeAadyd B
HMCTOYHMKA KOMIUIEKTOBaHUA W niepen ux | [Ipasun 2020 APXUBOXPAHWIUIIE pPA3MEIIAIOT B IIOMEIICHUU TNpUEMa W BPEMEHHOTO

pa3sMEIICHUEM B apXMBOXPaHWIMILE apXUB

JOJDKEH  TPOBOJUTH  TPEIBAPHUTEIBHYIO
BBIIEPKKY B KAapaHTMHHOM IIOMELICHUU
(mpu  HANMMYMM) ©W  AKKIMMaTH3aIHIO0

MOCTYIMBHIMX HA XPaHCHUC APXHUBHBIX
JOKYMCHTOB

XpaHEeHHsl, OCBOOOXKIAIOT OT TPAHCIOPTHOM Taphl, pacKIagbIBAlOT Ha
cTeluiakax M cronax. He gomyckaercs CKIaAUPOBAHHME MMOCTYNHMBIIMX
apXMBHBIX JOKYMEHTOB B HEPa300paHHOM BHJIE.

[locrne mnpenBapuTENbHON BBLACPKKH B KapaHTHUHHOM TOMELIEHUHW (Tpu
HaJIM4YMM) [pPU  OCMOTPE  BBIABISIIOT:  JTOKYMEHTBHI,  IOpPaXCHHbIE
OHOJIOTMYECKUMH BPEAUTENSAMU; BIaKHbIE TOKYMEHTBHI.

JIOKYMEHTBI, TOpa)XCHHbIE OWOJOTHUECKUMH BpEIUTENSIMH  (TJICCHEBBIMH




rpubamMy, HACEKOMBIMM), HANpPABIAIOTCS Ha CaHUTapPHO-OMOJIOIMYECKYIO
00paboTKy.

Boigenenne u  mepenada JJOKyMEHTOB Ha CaHUTapHO-TUTMEHHYECKYIO
00pabOTKy JOJKHBI TPOBOAMTHCA OINEPATUBHO, C BBINOJHEHHEM MEp
M30JSIUM  MOBPEXKICHHBIX ~ MaTepuasioB. BeiieneHue © — caHUTapHO-
TMrHeHnYecKast 00paboTKa JOKYMEHTOB MOXET OCYLIECTBIATHCS BHIOOPOYHO
WM B NOJHOM oObeme. BpiOopouHOEe BbIIEICHHE [IOKYMEHTOB M HX
00paboTKa OCYLIECTBISIETCS IpPU OOHAPYKEHUU IJIECHEBOTO MOPAKEHUS
OTIENbHbIX JOKyMeHTOB. CaHuTapHO-TUrMeHHYecKas o0paboTka Bcex
MOCTYNUBLIMX JIOKYMEHTOB B TOJHOM 0OBEME MPOBOJIUTCS MPU BbISIBICHUU
MX MacCOBOI'O IJIECHEBOTO MOPAXKEHUS WM MPU OOHAPYKEHUH B IOKyMEHTax
HacekoMbIX B cooTBeTcTBUU ¢ OCT 55.6-85 JlokyMeHTHI Ha OyMaXKHBIX
Hocutensx. [IpaBuma  rocygapcTBEHHOro  XpaHeHHMsA.  TeXHHYECKHe
TpeboBaHUS. YTBepXkKIE€H U BBEAEH B JeWCTBUE MpHKa3oM [ J1aBHOroO
apxuBHoro ymnpasieHus rnpu Cosere MunnctpoB CCCP ot 11 utonsa 1985 r.
Ne 181. 1. 2.6.8.

AKKJIMMAaTH3alHIO0 TPOBOJAT B MOMEIIEHUN TpUeMa U BPEMEHHOT0 XpaHEHUs
B TeueHue 7—14 cyTok (B 3aBUCUMOCTH OT CTENEHH YBIQKHEHHs) IpH
MHTEHCUBHOW BEHTWISILIMM BO3JyXa M pa3MELICHUH apXUBHBIX JOKYMEHTOB B
pa3BepHYTOM BHUJIE Ha CTOJAX, CTeUIaXaX. AKKIMMATH3alMs —TaKkKe
MPOBOJIUTCS B OTHOUICHWHM OOHApPYKEHHBIX YBIAKHEHHBIX apXUBHBIX
JOKYMEHTOB JI0 X IIOJTHOTO BBICYIINBAHUS.

AKKIMMaTH3alMs ayIMOBU3YaIbHBIX JOKYMEHTOB HPOBOAMTCA B OTKPBHITON
ynakoBke npu temnepartype 20 + 3°C 1 OTHOCHTENBHON BJIAKHOCTH BO3IyXa
35 £ 15%; st UBETHBIX KMHO- M (POTOJAOKYMEHTOB — IPU OTHOCUTEILHOMN
BIaxHOCTH 35 +£15%. Axkiumaruszanus 3JEKTPOHHBIX JOKYMEHTOB Ha
¢usnvyeckn 000COOJIEHHBIX HOCHTENSX IPOBOAUTCS TP OTHOCHTEIBHOM
BIAXXHOCTH Bo3ayxa 40 + 10%.).

[IpoaOMKUTENPHOCTh ~ AKKJIIMMATU3allUd  KUHOJOKYMEHTOB M PYJIOHHBIX
MUKPO(pUIBMOB 10JKHA ObITh HEe MeHee 10 cyTOK, JOKyMEHTOB Ha MAarHUTHOM
JICHTEe W JHWCKOBBIX HOCHUTEISX — HE MEHee 3 CYTOK, (POTOJOKYMEHTOB H
MUKpPOQUIL, 3IEKTPOHHBIX JOKYMEHTOB Ha (QHU3UYECKH 000COOICHHBIX
HOCHUTEIISIX — HE MeHee 24 4acoB.




AKKJIMMATU3alUK  JJEKTPOHHBIX  JOKYMEHTOB Ha  (U3HYECKU
000COOJIEHHBIX ~ HOCHUTENIIX  MaKCHUMaJbHO  JIONyCTUMOE  H3MEHEHHE
temreparypsl — 10°C B wyac, MaKCHUMaJlbHO JIOIIyCTUMOE H3MEHEHUE
oTHocuTeNbHOU BiaxkHOCTH — 10% B uac. Ecnu ¢usudeckn o60coOiaeHHbIE
HOCHUTENM COJIEp)KaJuCh NpU HU3KOM Temmeparype (Hampumep, Mpu
TPAaHCIOPTUPOBKE), TO MEpPe] BBIEMKOM B 00Jiee TEIJIOM IMOMEILIEHNH, CIIeAyeT
MIPOBECTU UX aKKIMMAaTHU3alMi0 B OOokce 10 HeoOXoaumou Temmeparypbl. B
Cllyyae €CJM 3JIEKTPOHHBIE HOCHTENM JOCTABISIOTCS B MOMELIEHHE C Oosee
HU3KOM TEMIIepaTypod, 4eéM Ta, NpPU KOTOPOM OHM XPAaHWIIUCH, CIELYET
CHayaJja POBECTH aKKIMMATHU3ALMIO 110 BIAXKHOCTH, a 3aTEM I10 TEMIIEpAType.
B cnydae ecnmm ¢Qusmyecku 000COOSEHHBIE HOCHUTEIH JIOCTABJISIOTCS B
noMenieHue ¢ Oojiee BBICOKOH TeMIlepaTypod, ueM Ta, IpU KOTOPOl OHH
XpaHWINCh, CIIEYET CHauaia MPOBECTU aKKIMMAaTHU3alUIo 110 TeMIIepaType, a
3aT€M IO BJIAXKHOCTH.

[Tpu

66.

IIpy mnpueme apxXwBHBIX JOKYMEHTOB OT
HUCTOYHUKA KOMIUIEKTOBAHUS W TEpe] HX
pa3MeH_[eHI/IeM B apXI/IBOXpaHI/IJ'II/II]_[e apXI/IB
JOJKEH MPOBOJUTH MPOBEPKY Ha HAIUYHE
CKOO, CKpETOK, 3aKJIaJoK, IUIACTUKOBBIX
¢aityioB U APYTUX MOCTOPOHHUX MPEAMETOB

m. 11.1 IIpaBun
2020

[locTynuBiie apxuBHBIE JIOKYMEHTBHI OT MHCTOYHHKA KOMIUIEKTOBAHUS
OCBOOOXXJIAIOT OT TOCTOPOHHUX TPEAMETOB (CKOO, CKpPENoK, 3aKiIajoK,
IUTACTUKOBBIX (PAMIIOB U T.II.), KOTOPBIE IPU OOHAPYKEHUU YIAJISIOTCSL.

67.

[Ipu npueme apXuUBHBIX JOKYMEHTOB OT
UCTOYHUKA KOMIUIEKTOBAHHS U NEpe] MX
pa3MEIEHNEM B apXMBOXPAHUIMILE aAPXUB
JOJDKEH TPOBOJIUTH MPOBEPKY  (pu3HKO-

XHUMHUYECKOTO, TEXHUYCCKOI'O u
OHOJIOTMYECKOTO COCTOSAHHA APXUBHBIX
JOKYMCHTOB

m. 11.1 IIpaBun
2020

B xonme mpoBepku (U3NKO-XMMHYECKOTO, TEXHUYECKOTO M OHOJIOrMYECcKOro
COCTOSIHMSI apXUBHBIX JOKYMEHTOB PpPEKOMEHIYETCS BBIIBUTH CTEIEHb
3albUICHHOCTH apXUBHBIX JOKYMEHTOB. @usnyeckoe cocrosiHue (T.e.
cocTosiHMe OyMarw, TEKCTOB, WX Je(EeKThl) MOCTYNUBIIMX JIOKYMEHTOB
OLICHMBAIOT  OPUEHTHPOBOYHO, BBHIOOPOUYHBIM crocoOoMm. Ha mocTtosiHHOE
XpaHeHHE TepelaloTCs TOJIBKO CyXue, OOeCHBbUICHHBIE MaTepHalbl C
HOpMaJbHBIM CaHUTApPHO-OMOJIOTMYECKUM COCTOSIHHEM. B HeoOXoIuMBbIX
cllydasix MPOBOJAAT 00paOOTKY apXMBHBIX JOKYMEHTOB B COOTBETCTBHHM C IIII.
3.3, 3.4.5, 34.6 OCTa 55.6-85. JlokyMeHTBl Ha OyMa)XHbIX HOCHUTEJISX.
[IpaBuna  TOCyZapCTBEHHOTO  XpaHEHHUs. TexHuueckue  TpeOOBaHUS.
VTBepXaeH W BBEIEH B [ICCTBHE MpHKa3oM [J1aBHOro apXWBHOIO
ynpasaeHust npu Cosere MunuctpoB CCCP ot 11 urons 1985 r. Ne 181. m.
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68. [Ipu mpueme aynumoBu3yalbHbIX apxuBHbIX | 1. 11.1 [IpaBun [Ipn npueme aynMOBU3yalbHBIX apPXHUBHBIX JOKYMEHTOB PEKOMEHIYyeTCs
JIOKyMEHTOB oT ucrounuka | 2020 MIPOBECTH CJICYIONINE BUJIBI palboT:
KOMIUIEKTOBAHHUSA U MEPE UX Pa3MEIIeHUEM BBISIBJICHHE BHJIa OCHOBBI HOCUTETIEH;
B ApPXMBOXPAHWIHIIE AapXUB  JOJDKCH MPOBEPKY KUHOJOKYMEHTOB Ha HUTPOOCHOBE Ha CTAaOWJIBHOCTH, Ha
OCYILIECTBUTD: BO3MOYXHOCTh BOCIIPOM3BE/ICHUS (CUMTHIBAHUS) HH(OPMALINH, 3aMCAHHON Ha
— BBISIBJICHUE BUJIa OCHOBBI HOCHUTEJICH; ¢usnyeckn 000COOJICHHBIX HOCHUTENSIX, HA COOTBETCTBHE MX XapaKTEPHCTHK
—  TPpOBEpPKYy  KHHOJOKYMEHTOB  Ha COTMPOBOUTENLHON TEXHUUECKON JOKYMEHTAIINH;
HUTPOOCHOBE Ha CTA0MJIBHOCTH; OYHUCTKY OT IBUTH U TICPEMOTKY JOKYMEHTOB Ha IICHKE ¥ MarHUTHOM JICHTE,
— HAa BO3MOXHOCTh BOCIIPOM3BEACHHUS MEPBUYHBIX CPEACTB XPAHEHUS W KOPEIIKOB, OYHCTKY OT 3arpsi3HeHui
(cuuThiBaHUsA) WHGOpPMAIUU, 3alHCAHHON JIOKYMEHTOB Ha (pu3nuecku 060CO0IEHHBIX HOCUTEIISX.
Ha PU3NIECKU 000COOIEHHBIX HOCUTEISIX;
— Ha COOTBETCTBHE WX XapaKTEPHCTHK
COIIPOBOAUTEIBLHOM TEXHUYECKON
JIOKYMEHTAITUH;
— OYHCTKY OT TMBUIM U TEPEMOTKY
JOKYMEHTOB Ha IUICHKE W MarHUTHOW
JICHTE, TEPBUYHBIX CPEJICTB XPaHEHUS W
KOPEITKOB, OYHCTKY OT 3arpsA3HCHHN
JIOKYMEHTOB Ha (pu3udecku 000COOIEHHBIX
HOCHTEJISX
69. I[Ipu npueme onexTpoHHBIX apxuBHBIX | m.11.1 IIpaBun [Ipyn mpuemMe SJIEKTPOHHBIX APXHBHBIX JOKYMEHTOB MPOBOJIUTCS MPOBEPKa
JIOKYMEHTOB oT ncrounuka | 2020 (DU3UYIECKOTO M TEXHUYECKOTO COCTOSHHUS JJICKTPOHHBIX HOCHUTENIECH, B TOM

KOMIIJICKTOBAHUSA U IIEPCA UX pa3SMCIICHUCM

B APXUMBOXPAaHWJMUIIE apXWB JOJDKEH
OCYLIECTBUTD:

— MIPOBEPKY Ha BO3MOYKHOCTh
BOCITPOU3BEICHUS (cunThIBaHMS)

nH(opMaIuy, 3armMcaHHOW Ha (U3HYECKH

000COOJICHHBIX ~ HOCHUTENAX, OTCYTCTBHUE
BPEIOHOCHOTO IPOrPaMMHOTO
obecrieueHus;

YHUCJIE UX IPOBEPKAa HAa HAJIMYME BPEIOHOCHBIX KOMIIBIOTEPHBIX IPOrPaMM,
IIPOBEPKA HAJIMYUSA U TEXHUYECKOTO COCTOSIHUS DJIEKTPOHHBIX JTOKYMEHTOB, a
TAaKK€ IIPOBEpKa IIOJHOTHI COCTAaBa CONPOBOJUTENBHOM TEXHUYECKOU
JOKyMEHTAIH, 00ECTIbUINBAaHUE JOKYMEHTOB.

ITopsinok mpuema dJIEKTPOHHBIX JOKYMEHTOB HAa XpaHEHUE PErVIAMEHTUPOBAH:
IIpaBunaMu  opraHu3aluu  XpaHCHMs, KOMIUIEKTOBaHHWS, yd4eTa U
UCTIOJIb30BaHUS JTOKyMEHTOB ApxuBHoOro (onna Poccuiickoit @enepanun u
JIPYTUX apXUBHBIX TOKYMEHTOB B OPraHaX rOCyAapCTBEHHOU BJIACTH, OPraHax
MECTHOI'O CaMOYIPABJICHUS M OpraHU3alMsX, YTBEPXKICHHBIC IPUKA3ZOM




— OYHCTKY OT IbUIM ICPBUYHBIX CPEACTB

Munkynstypbl Poccun ot 31 mapra 2015 r. Ne 526, Ilopsaxom npuema

XpaHeHUss  (GU3MYEeCKH  000COOIEHHBIX Iepeayn dJIEKTPOHHBIX JIOKYMEHTOB Ha XpPaHEHHME B IOCYIAapCTBEHHbBIE U

HOCHUTEJIEH MyHHUIMNAIbHbIE apxuBbl, N. 3.3 «PexoMmeHmanuil Mo KOMILIEKTOBaHMUIO,
y4eTy U OpraHM3allMd XPAHEHUS DJIEKTPOHHBIX APXMBHBIX [OKYMEHTOB B
roCyAapCTBEHHBIX M MyHUIIMNAIbHBIX apxuBax» M., BHUMJIA/, 2013.

70. B npouecce IIPUEMKH apxuBHbIX | . 11.3 ITpaBun IIpu oOHapyXeHUU (PUIUKO-XMMHUYECKHMX M TEXHMYECKHX Je(EeKTOB,
JNOKyMEHTOB  mpu  oOHapyxkenmn wux | 2020 OMOJIOrMYECKOT0 MOPaKEHUsI apXUBHBIX TJOKYMEHTOB apXHB U OpraHU3aLMs —
(GU3UKO-XMMUYECKMX U TEXHHUYECKUX UCTOYHUK KOMIUICKTOBAHUS COCTaBJSIIOT aKT IPOU3BOJIBHOW  (OPMBI,
ne(eKToB, OHOJOTMYECKOr0 MOpPaKEHUS OTPaXAIOIIMK BBISIBJICHHbIE HEJOCTaTKU M MEPbI 10 MX YCTPaHEHHIO (AKT O
IIPUHUMAIOIUM apXUBOB M OpraHu3anuen - HEHUCTIPaBUMBbIX TOBPEXKICHUSAX apXUBHBIX AOKyMeHTOB (IIpumoxxenue Nel
UCTOYHUKOM  KOMIUIEKTOBAHUSA  JOJDKEH [IpaBunam 2020)). ApXuBHbIE JOKYMEHTHl C BBISIBJICHHBIMH (U3HUKO-
OBITh COCTABJICH aKT MPOU3BOIBHOM (POPMBI, XMMUYECKHMHU, TEXHUYECKMMHU Je(peKTaMH BO3BpaLIalOTCA Iepeaaromiei
OTpakaloIllUK BBISABIEHHBIE HEIOCTaTKH U CTOPOHE JJisi YCTpPAaHEHHUs TaKUX JAe(PEeKTOB U CaHUTAPHO-TUTHEHUYECKON
MEPBI 110 UX YCTPAHEHUIO 00paboTKH (J1e3uH(EKINH, JE3UHCEKIIMN) APXUBHBIX JOKYMEHTOB.

71. ApXHB JIOJDKEH TIPOBOAWTH TpOBepky | mm.11.4-11.8 [IpoBepka  (PUBUKO-XUMHUYECKOTO, TEXHHUYECKOTO W  OHOJIOTHYECKOTO
¢usuKo-xuMuyeckoro, TexHuueckoro u | I[Ipasun 2020 COCTOSIHUS apXUBHBIX JOKYMEHTOB B IIPOLIECCE XPAHEHHUS C LIEJIbIO BBIABICHMUS
OMOJOTMYECKOTO  COCTOSIHMSI ~ apXMBHBIX MOBPEXKICHHBIX APXMBHBIX JIOKYMEHTOB U apXHMBHBIX JOKYMEHTOB C

JAOKYMCHTOB U UX B MMPOLECCC UX XPAHCHUS:
— B XO0A€ IMPOBEPKH HAJIMYUA U COCTOSHHA
APXUBHBIX JOKYMCHTOB;,

— B Clly4a€ TIOBPEXKIEHUS apXUBHBIX
JIOKyMEHTOB  BCJIEACTBUE YpPE3BbIYANHON
CUTYyalluu;

— [IpU NOATOTOBKEC ApXUBHBIX JOKYMCHTOB K
BBIJIa4€ U3 apXHBOXPAHIIIHUIIA;

- mpu Jpyrux paloTax, CBS3aHHBIX C
MOCAMHUYHBIM (TTOJIMCTHBIM) TMPOCMOTPOM
APXUBHBIX TOKYMCHTOB

MOTEHIMAJIBHO ONAaCHBIM (U3NYECKHMM WM OHOJOTMYECKUM COCTOSHUEM
MIPOBOAUTCS:

— B XO/i€ TPOBEPKU HAIMUUSA U COCTOSIHUSI apXUBHBIX JOKYMEHTOB;

— B CJIy4ae MOBPEX/IECHUS apXUBHBIX JOKYMEHTOB BCJIEICTBHE UPE3BbIYAHOM
CUTYyalluy;

— IIPU IOJArOTOBKE APXUBHBIX JIOKYMEHTOB K BbIJIaU€ U3 apXUBOXPAHUIMIA,

— Tpu Jpyrux paboTax, CBSA3aHHBIX C TOCAMHUYHBIM (TIOJIMCTHBIM)
MIPOCMOTPOM apXMBHBIX JTOKYMEHTOB.

IleneBass mpoBepka (UIUUECKOTO COCTOSIHUA aPXHUBHBIX JIOKYMEHTOB
MPOBOJIUTCS B TIOPAJKE OYEPEIHOCTH € YYETOM LIEHHOCTU ApXUBHBIX
TOKyMeHTOB. LleneBoil mpoBepke (PHU3MUECKOro COCTOSIHUS TOIJIEKAT BCE
apXHUBHBIE JOKYMEHTBI, TIOCTPA/IABIINE B UYPE3BbIYANHBIX CUTYALIUAX.

Ilo pe3ynpTataM KOHTPOJS J€NAeTCsl 3aKIIOUYEHHE O HEOOXOJUMOCTH
MPOBEACHUS PECTaBpalid U KOHCEPBALUU W, B 3aBUCHUMOCTH OT COCTOSIHMS
ApPXUBHBIX JOKYMEHTOB, YCTAHABJIMBAIOTCS CPOKHM IPOBEIACHMS CIEAYIOLIEH




KOHTPOJIbHOW MPOBEPKHU.

o pe3ynbTatam npoBepKu GU3UKO-XMMHUYECKOTO U TEXHUUYECKOT'O COCTOSIHUS
apXUBHBIX JOKYMEHTOB COCTAaBJISIETCS aKT B IPOU3BOJILHON (hOopMe, B KOTOPOM
OTpakaeTcs HEOOXOJUMOCTh (OTCYTCTBHE HEOOXOAMMOCTH) HMPOBEACHUS UX
¢bu3uKo-xuMHUecKkor U (unu) texHuueckon odpadborku (I'masa XII IlpaBun
2020). B 3aBHCHMOCTH OT COCTOSIHHMSI JTOKyMEHTOB B aKT€ YKa3bIBAIOTCS
pEKOMEHTyeMbIe CPOKH MIPOBEACHHUS Cleayromel npoBepku. O1neHKy (Pu3nuko-
XUMUYECKOTO UM TEXHUYECKOTO COCTOSIHUS TMOCTYIHMBIIUX  APXUBHBIX
JOKYMEHTOB, a TAaK)K€ UX CTPaxOBbIX KOIUH, PEKOMEHIYEeTCsI IIPOBOAUTH HE
Mo3JHee 3 MecALEB C MOMEHTa IpHeMa apXUBHBIX JOKYMEHTOB B apXMHB.
[Topsox mpoBeneHusl MPOBEPKH JOKEH COOTBETCTBOBAThH MOPSIIKY MpueMa
JIOKYMEHTOB Ha XpaHEHHE.

72.

ApXWB JOJDKEH BECTH YyueT (Hu3uKo-
XUMHYECKOTO M TEXHHUYECKOTO COCTOSHMS
apXUBHBIX JIOKYMEHTOB B YCTaHOBJIEHHBIX
[IpaBunamu 2020 y4yeTHBIX popmax

. 11.9 IIpaBun
2020

PesynbpTarel mpoBepku (U3MKO-XUMHUYECKOTO U TEXHUYECKOTO COCTOSHHUS
ApPXUBHBIX JOKYMEHTOB OTPaXaroTCs:

1) s JOKyMEHTOB Ha OyMa)KHOM HOCHTEJIE — B:

— nucrte-3aBepurene aena (I[Ipunoxenne Ne 8 k ITpasunam 2020);

— JIACTE M aKTe NMPOBEPKH HAJIUYMUS U COCTOSHUS apXUBHBIX JOKYMEHTOB
(Dopmer  NeNe 10, 32); kapTouke yuyeTa apXHUBHBIX JOKYMEHTOB C
noBpexaeHUsIMHU HocuTes / Tekcta (Dopma Ne 19);

— KapToTeke (KHUre, 0a3e JaHHBIX) yuyeTa (U3NYECKOr0 COCTOSHUS apXUBHBIX
JIOKYMEHTOB;

2) nnd ayJuOBHM3YaJbHBIX JOKYMEHTOB — B KAapTOUKE ydyeTa TEXHMUYECKOIO

COCTOSTHHS KHMHOJIOKYMEHTA, ($hoTOIOKYMEHTA, ($hOHOTIOKYMEHTA,
BuneogokymenTa (Dopmer NoNe 21, 22, 24, 25);
3) mnd DIEKTPOHHBIX JIOKYMEHTOB — B KapTOYKE YyuyeTa TEXHHYECKOTO

COCTOSIHUSL HOCHUTENS DJIEKTPOHHOTO JOKYMEHTA; TOJBKO JUIS AJIEKTPOHHBIX
JOKyMEHTOB Ha (U3HYECKH OOOCOOJICHHBIX HOCUTEISIX (CM. TIpPHKa3
PocapxuBa «OO0 yTBepkaeHMHM (DOPM YUYETHBIX U HHBIX JIOKYMEHTOB IIO
OpraHM3alli  XpaHEHUs, KOMIUIEKTOBaHMS, Yy4yeTa U  HCIIOJIb30BaHUS
NOKyMeHTOB ApxuBHOTo Gonaa Poccuiickoit dexepanuu U APyrux apXuBHBIX
JOKYMEHTOB B TOCYIApCTBEHHBIX M MYHHIMIAIBHBIX apXuBaX, My3esX U
6ubnnortekax, opranuzanusax Poccuiickoit akanemun Hayk» oT 10.09.2007 Ne
1273). Yka3aHHble ydeTHbIE (HOPMBI MOTYT BECTHCh HA OYMa)KHOM HOCHUTEIIE U




(wM) B SIEKTPOHHOM BHUJE. YUeT (PU3NYECKOr0 M TEXHUYECKOTO COCTOSHUS
ANEKTPOHHBIX JOKYMEHTOB, XpaHAIUXCS B WHPOPMAIMOHHON cHUCTEME
apxuBa, BeACTCS B WMH(MOPMAIMOHHOW CHCTEME apXuBa. YYET JIOKYMEHTOB
ApxuBHoro ¢onaa Poccuiickoit denepannu, Mpu3HAHHBIX B yCTAHOBJICHHOM
MOPSIIKE HAXOASAIIMMUCS B HEYJOBICTBOPUTEIHLHOM (PU3HMUECKOM COCTOSTHHUH
(I'maBa XIII TIpaBun 2020), BemeTcss OTAETBHO B CIELUATHHOM IEPEUYHE C
yKa3aHHEM CPOKOB IPOBEICHHS PECTaBPallMOHHO-KOHCEPBAIIMOHHBIX PaboT.
HeobOxomuMbie OTMETKM TPOCTABISIIOTCS TakkKe€ B  COOTBETCTBYIOIIMX
JOKyMEHTaX yd4eTa (PU3MUECKOT0 M TEXHUYECKOTO COCTOSIHHS apXWBHBIX
JIOKYMEHTOB.

73.

ApXuBHBIE  JOKYMEHTHI,  TpU3HAHHbBIE
HAXOJSIIMMUCS B HEYJOBJIETBOPUTEILHOM
(U3NIECKOM COCTOSTHHM B COOTBETCTBUH C
HOPSIIKOM, yCTaHaBJIMBAaEMbIM
YIIOJTHOMOYECHHBIM (pe/IepaTbHBIM OpTraHOM
UCTIOJIHUTENILHOW ~ BiacTh B cepe
apXMBHOTO JeJda W JAeJIONpPOU3BOJCTBA,
JOJDKHBI ~ CTaBUThCS ~ HA  y4yeT  JJs
NIPOBEICHUS (U3NKO-XUMHYECKON "
TEXHUYECKOH 00paboTKu

. 13.1 [IpaBun
2020

ApXUBHBIE JTIOKYMEHTBI MIPU3HAIOTCS HaXOSIIUMHUCS B
HEYJOBJICTBOPUTEIBHOM  (U3UYECKOM COCTOSIHUM B  COOTBETCTBHHM  C
«IlopsinkoM mpu3HaHUs JOKYMEHTOB ApxuBHOro ¢onma Poccuiickoit
denepauy  HAXOMSAIIUMHCS B HEYJOBICTBOPUTEIBHOM  (PU3MUECKOM
COCTOSIHMM», yTBEpKJeH npukazom PocapxmBa ot 25 mronsa 2020 r. Ne 75.
HaxomsmmMes B HEyJOBJIETBOPUTENBHOM  (U3UYECKOM  COCTOSHHM
MpU3HaeTCs TOKyMeHT ApxuBHoro ¢onnaa Poccuiickoit @enepanun:

— C BBICOKOW CTENEHBIO pa3pylICHUs WIM HEAOCTATOYHOW IPOYHOCTHIO
HOCHUTENS JOKYMEHTUPOBAHHOM HH(OpMAIMK, TMPEAOCTaBICHHE KOTOPOTO
10JIB30BATEII0 APXUBHBIMU JOKYMEHTAMM 1O IIPOBEJCHHS pPECTaBPALMOHHO-
KOHCEPBAIIMOHHBIX paboOT yrpokaeT (PU3NYECKOW IeIOCTHOCTH apXHWBHOIO
JIOKYMEHTA;

— 3pUTENILHOE W/WIIU CIyXOBOE BOCIPHITHE MOJIb30BATENIEM COAEPIKAIIEHCs B
HeM uHpopManuu 0e3 MPOBEACHUS PECTaBPAlMOHHO - KOHCEPBAIL[MOHHBIX
paboT 3aTpy[HEHO WM HEBO3MOXHO BCIEICTBUE €€ yracaHus, yTpaThl,
HECTaOUIILHOCTHU W/WIIH TTOBPEIKICHHSL.

ApxuBHbIE JOKYMEHTHI, IIPU3HAaHHbIE HaXOJALIMMHUCS B
HEYJOBJICTBOPUTEILHOM (U3NUYECKOM COCTOSIHUHM, CTaBSTCA Ha Y4eT Ui
MpoBeACHUS (PU3NKO-XMMUIECKON U TEXHUIECKON 00pabOTKH B COOTBETCTBUH
c m. 11.9 IpaBun 2020. Yyer nokymenToB ApxuBHoro ¢onaa Poccuiickoii
@enepanuy, NPU3HAHHBIX B YCTAHOBJICHHOM MOPAJKE HAXOJAIIMMUCS B
HeyaoBIeTBopuTenbHOM (uzndeckoM coctosiHuu (I'maa XIII Ipasun 2020),
BEJETCS OT/IENBbHO B CHEIMAIbHOM NEPEYHE C YKAa3aHUEM CPOKOB IPOBEICHHUS




1 2 3 4
pecTaBpalliOHHO-KOHCEPBAIIMOHHBIX  paboT.  HeoOxomumbie  OTMETKH
MIPOCTABIISIOTCS TAKXKE B COOTBETCTBYIOIIMX JOKYMEHTaX yuyeTa (pU3NUEeCKOro
U TEXHUYECKOT0 COCTOSIHUS aPXUBHBIX JOKYMEHTOB.

74. B cnywae ecium cocrosHue apxuBHoro | im. 13.2 [IpaBun HeuncnpaBuMo MOBpEKIEHHBIM ITPU3HACTCSI apXUBHBIA JTOKYMEHT, COCTOSIHUE
JOKyMEHTa  HCKJIo4Yaer  Bo3MoxkHOCTh | 2020 KOTOPOTO HCKJIFOYAeT BO3MOXXHOCTH BOCCTAHOBIICHHSI €0 MaTepHaIbHOTO
BOCCTAHOBJIEHMSI ~ €I0  MaTepUalbHOIO HOCUTEJNII M UCIOJIb30BaHUS (BOCIIPOU3BEICHUS) COJEpIKAIEHCs B HEM
HOCUTEJS u UCIIOJIb30BaHUs nH(pOpMAaLINH.

(BocpoM3BeIeHUs) CoJleprKalleiicss B HeM IIpu mnoBpexaeHuu ¢uzndeckn 0O0O0COOIEHHOTO HOCHUTENS 3IIEKTPOHHBIX
uHbOpMalluy, apXuB JODKEH IPEICTaBUTh JOKYMEHTOB OCYLIECTBJIIETCS MX Iepe3anuch Ha Jpyro ¢uznyecku
JKCIIEPTHOE  3aKJIIOYEHWE MU aKT O 000CO0JIEHHBI HOCUTENIh C HEMOBPEXKICHHOTO JK3EeMIUIsIpa Hocutens (B
HEHUCIPABUMBIX TMOBPEXKIACHUAX aPXUBHBIX cootBercTBUM ¢ 1. 12.4 TlpaBun 2020). I[loBpexaeHHBIH HOCHUTENb
JOKYMEHTOB B YIIOJIHOMOUYEHHBIH OpraH CIHMCBIBAE€TCS KaK WHBEHTApHas e€auHUIA. B KHure yuera HocuUTenei
HCIIOJTHUTENIbHOMN BJIACTH cyObekTa ANEKTPOHHBIX  JOKYMEHTOB  JIEJIaeTCsl ~ COOTBETCTBYIOIIAs  OTMETKa.
Poccuiickoit ~ ®emepaumu B cdepe Pemenue o mpu3HaHUM apXUBHOTO JTOKYMEHTA HEMCIIPABUMO MOBPEKICHHBIM
apXMBHOTO  Jiela, OpraH  MECTHOIO U CHSTHU €r0 C yuyeTa MPUHUMAET YIOJIHOMOYEHHBII OpraH UCIOJHUTEIbHON
camoympapieHus. B ciydyae npuHATHA Biactu cyowsekra Poccuiickoit @enepanuu B chepe apXUBHOTO Jela, OpraH
pelieHus  yKa3aHHBIM OpraHoM 0 MECTHOTO CaMOYIpPAaBJIEHUSI Ha OCHOBAaHUM IMPEJICTaBISEMBIX apXHWBOM
NpU3HAHUH apXUBHOTO JOKYMEHTa 9KCIIEPTHOT'O 3aKJIFOUYEHNUS U aKTa O HEMCIPABUMBIX MOBPEXKIEHUAX apXUBHBIX
HEHUCIPABUMO  IIOBPEXKJICHHBIM,  apXUB nokyMmeHToB (npuinoxenue Ne 1 x [Tpasuiam 2020).
JIOJKEH CHSATB €T0 C y4eTa Ha ocHOBaHMM TIMCBMEHHOIO DELIEHUS  YIOJIHOMOYEHHOIO  OpraHa
WCIIOJIHUTENIbHOM BIACTM B cdepe apXUBHOrO Jella H3AaeTcd INpuKa3
PYKOBOJUTENSL apXWBa O CHATUM HEUCIPABUMO IOBPEKIEHHBIX apXUBHBIX
JOKYMEHTOB C y4eTa.
He nomyckaercs cHATHE C YydyeTa M YHHUYTOXKEHHE HEUCIPAaBUMO
MOBPEKICHHBIX YHUKAIbHBIX TOKYMEHTOB.

75. ApXHMB JOJDKEH MPOM3BOAWUTH Bblmauy | mm. 14.1, 14.2., Brinaya IIOJINHHUKOB apXHUBHBIX JIOKyMEHTOB IIPOU3BOAUTCS:
IOJJIMHHUKOB apXMBHBIX JOKYMeHTOB Ha | 14.7 IIpaBun a) 10 NMCbMEHHOMY YKa3aHHUIO PYKOBOJIUTENS apXUBa WIN YIIOJIHOMOYEHHOTO
OCHOBaHUU 3aka3a (TpedoBanus) win akta o | 2020 UM JOKHOCTHOTO JINIIA:

BbIJJaY€  ApXMBHBIX  JIOKYMEHTOB  BO — BO BpPEMEHHOE MOJb30BaHUE OpraHU3alUU-(HOHI000PA30BATENI0 WIH €ro
BPEMEHHOE I10JIb30BaHUE TOJIBKO: IIPaBONPEEMHUKY — IPU HAJMYMM TapaHTHMMHOIO NMHCbMA O MOCIEAYIOLIEM
— o MICbMEHHOMY YKa3aHUIO BO3BpaTe;

PYKOBOJIUTENS apxuBa WIH — JUIs BBINOJHEHUS CIyXeOHBIX 3aJaHUi B apXuBe (TOJHKO B OTHOIICHUHU




YIOJIHOMOYEHHOTO MM JIOJDKHOCTHOTO
JIUILIA;

— TI0 MIUCbMEHHOMY yKa3aHHUIO 3aMECTHUTEIIS
TUPEKTOpa, B  OO0S3aHHOCTH  KOTOPOTO

BXOJIAT BOIIPOCHI obecneyeHus
COXPAaHHOCTH, 3aBEYIOLIETO
ApPXHUBOXPaHWINILEM u (nnn)

3aMEMIAIOLIET0 ero J0KHOCTHOIO JUIa (3a
WCKIIIOUCHHEM  BBIJAYM  TOJIMHHUKOB
YHUKAJIbHBIX TOKyMEHTOB);

— Ha OCHOBAHUM JIOTOBOpAa C OpraHu3alfe
—  OpraHu3aTopoM  BBICTAaBKH,  JIHOO
UCIIOJTHUTENEM paboT 1O MPOBEIEHUIO
(GUBUKO-XMMHUYECKOH,  TEXHUYECKOM U
Ouosornueckoii  00pabOTKH,  CO3MaHUS
cTpaxoBoro ¢oHma u (HoHAA MOIB30BaAHUS
BHE apXUBa;

— B COOTBETCTBHM C 3aKOHOAATEILCTBOM
Poccniickoit denepannn Cy1eOHBIM,
IPaBOOXPaHUTEIbHBIM u WUHBIM
YIOJTHOMOYEHHBIM OpTraHaM;

— Ha OCHOBAHUM 3AKJIHOYEHUS KOMHCCHH,
YTBEP)KACHHOTO PYKOBOJUTENEM apXuBa
WJIM YTIOJTHOMOYEHHBIM UM JIULIOM

0c000 IIEHHBIX JOKYMEHTOB M apXHUBHBIX JOKYMEHTOB, MpPHU3HAHHBIX
HaXOJAALIMMHUCS B HEYAOBJIETBOPUTEIHEHOM (PU3NUECKOM COCTOSTHHUM);

0) ans OSKCIOHHMPOBAHMS BHE apxuBa — HAa OCHOBAaHUU JIOTOBOpa C
OpraHM3alel — OpPraHMu3aToOpOM BBICTaBKH, IMPEAYCMATPHUBAIOIIETO TAaKYyHO
BbIIaYYy;

B) A TpoBeleHHUs (PU3MKO-XMMUYECKOH, TEXHUYECKOH M OHOJIOTHYecKOM
00paboTku, co3ganus cTpaxoBoro GoHaa u GpoHaa MOTH30BAHUS BHE apXHUBa —
Ha OCHOBaHMM JIOTOBOpa C OpraHu3alueil — HCHOJHHUTENEM pador,
IIpelyCMaTPUBAIOLIET0 TaKyI0 BbIIAUY;

I') cy1eOHBIM, IPAaBOOXPAHUTEIIBHBIM U UHBIM YIOJIHOMOYEHHBIM OpraHaM — B
COOTBETCTBUM C 3akoHonarenbcTBOM Poccuiickoit ®enepauun (Yacts 1
cratb 57 I'paxkgaHckoro mpoueccyalbHOro  Kojaekca  Poccuiickoit
denepanuu; nyHKT 19 ctatem 5 YromoBHO-
npoueccyanpHoro kozaekca Poccuiickoit @enepanuu; myHKT 2.1 craten 4
®enepanpHoro 3akoHa ot 17.01.1992 Ne 2202-1 «O mnpokypatype
Poccuiickoit denepanuu;

1) TIOJIH30BATENsAIM — 10 MUCbMEHHOMY YKa3aHUIO 3aMECTUTENs TUPEKTopa, B
0053aHHOCTH KOTOpPOTO BXOJAT BONPOCHI OOECIEYeHHUsS COXPaHHOCTH,
3aBEAYIOMIETO  ApXMBOXpAaHWIMIIEM U (WIM)  3aMENAloNIero  €ro
JOJPKHOCTHOTO JIUIA (32 UCKJIIOUEHHEM CIIy4yaeB, NMPelyCMOTpEHHbIX M. 14.2
[Ipasun 2020).

Bbinaya apXMBHBIX JOKYMEHTOB B UHUTAJIbHBIA 3a] MPOM3BOJIUTCS Ha
OCHOBaHUM 3aKa3a (TpeOOBaHMs) Ha BbAAYy ApXUBHBIX JOKYMEHTOB, KOIUI
(doHIa MONb30BaHUs, ONKMCEN e, TOKYMEHTOB U PETHCTPUPYETCS B KHUTE
BbIIaYU ApXUBHBIX IOKyMEHTOB, KOIUH (hOHAA MOIb30BAHUS U3 XpaHWIUIIA B
YUTAIbHBIM 3aJ, B KOTOPOH pachuchiBaeTcs pPaOOTHUK YHUTAIBHOTO 3aja.
WcnomHenHbIif 3aka3 (TpeOOBaHKE) MOJIH30BATENS HAMPABIISETCS B YATATBHBIN
3aJ BMECTE C BbIIAaHHBIMU apXMBHBIMH JTOKYMEHTAMH U XPAHUTCSA B JIMYHOM
JieJIe TI0JIb30BaTeNsl.

Bbinaya apXMBHBIX JOKYMEHTOB B JIAOOpAaTOpPUIO apXuBa HPOM3BOIUTCS Ha
OCHOBAaHMM 3aKa3a Ha I[POBEJIEHUE COOTBETCTBYIOIIMX paboT U
pEerucTpupyercs B KHUT€ BBbIJAaUM apXMBHBIX JOKYMEHTOB, Komui (oHIa
M0JIb30BAHUS M3 XpaHWIHUIIA B Ja0OpaTopHio, B KOTOPOM pacHuChIBaeTCs




pabotHuK JabopaTopuu. 3aka3 y4YMTHIBaeTCs B JabopaTopun HW B
COOTBETCTBYIOIIEM IIOJAPA3ACIECHUM apXWBa U CIY)KUT KOHTPOJIBHBIM
JOKYMEHTOM 3a XOJOM IIPOBEJIEHHUSI BCEX 3TaloB pabOThl C aApXUBHBIMU
JOKYMEHTaMH.

Bbigaua apXuBHBIX JIOKYMEHTOB BO BPEMEHHOE I10JIb30BaHHUE MPOU3BOJUTCS
Ha OCHOBaHMM aKTa O BbIJAa4€ AapXUBHBIX JOKYMEHTOB BO BPEMEHHOE
MOJIb30BaHWE B TOpsnke, ycraHoBieHHoM 1. 14.1 IlpaBun 2020, u
pETUCTPUpPYETCST B KHUTE BBIAAYM ApXUBHBIX JOKYMEHTOB, Komud (oHmIa
10JI30BAHUSA U3 XPaHUJIMILA BO BPEMEHHOE I10JIb30BAHHUE.

Bbinaya kuHO-, )OHO- U BHMJEOJOKYMEHTOB BO BPEMEHHOE I0JIb30BaHHE U
MpUeM UX OOpaTHO B apXUB OCYLIECTBIIETCS ¢ 00s3aTeNbHOM MPOBEPKON Ha
BOCIIPOM3BOJUMOCTE  C  HCIIOJIB30BAaHUEM  KOHTPOJIBHO-M3MEPUTEIBHON
anmnapaTyphl.

Ecnu monp3oBaTens JKenaeT O3HAKOMUTBCA C TOIJIMHHUKOM apXHUBHOTO
nokymeHTa (pu Hamuauu (GOHIA TOJI30BaHMs), OH JOHKEH MOJaTh HA UMS
JTUPEKTOpa apXuMBa TMHCbMEHHOE 3asBJICHHE C OOOCHOBAaHHEM MPUYHH
HeoOxoaumocTu 3Toro. [lns paccMOTpeHus 3asBlIEHUS [OJb30BaTeNs B
apxHBe CO37aeTcs KOMHUCCHSA (M3 HE MEHee TpeX CIEHHUATUCTOB B 00JacTH
o0Oecrie4eHnss COXPAHHOCTH apXMBHBIX JOKYMEHTOB), KOTOpas BBbIJIaeT
3aKJIIOUYEHUST O BO3MOXHOCTH JIMOO HEBO3MOXXHOCTH BBIJAYM 10 3aKasy
I10JIb30BATENS MOJIMHHUKA aPXUBHOTO IOKYMEHTA.

Ha ocHoBaHuu 3akiifou€HUsi KOMHUCCHH, YTBEPKIECHHOTO PYKOBOJIUTEIEM
apxuBa WM YNOJIHOMOYEHHBIM UM JIMIIOM, IPOU3BOJUTCS  BblJaya
MOJIb30BATENSAM MOUIMHHUKOB aPXUBHBIX JJOKYMEHTOB:

— YHUKAJbHBIX;

— UMEIOIIUX B OPOPMIICHUH WIIH TMPUTIOKEHUU K HUM JPAroleHHbIe METaJIbI
Y KaMHH;

— UMEIOIIMX KOMHIO (OH/IA TIOTB30BaAHUS;

— MpPU3HAHHBIX HAaXOASIIMMUCA B HEYJOBJIETBOPUTEIBHOM (PU3HMUECKOM
coCcTOssHMM B cooTBeTcTBMH C 1. 13.1 IlpaBun 20202;

— C yracarouMM TEKCTOM, IpPpH HAJIUYMM NUTMEHTHBIX ISITEH, KOPPO3UHU
KEJIe30-TaJUIOBBIX UYEPHHJI, HAPYUICHHs CBS3M KPAaCOYHOTO CIIOSI C OCHOBOM
(pacTpeckuBaHue, OCHINK, TOPOIICHHWE), Ha JIOMKOW Oymare, Ha KalbKe,




MMEIOIINX CYypry4YHbIE U BOCKOBBIE I€UATH, MIOBPEKICHUE MeperieTa (packoi
O5oKa, HapylIeHHE IIUThs, BBINAJCHUE JHCTOB), KOPEIIOK, KOTOPBIA HE
MO3BOJISIET PACKPBITH JI€JI0 HA POBHOW MOBEPXHOCTH, HE MPUYUUHSIS MPU I3TOM
MOBPEKICHUHN NIEPEIIETY U CAMOMY JENY.

[Tonp3oBaTenp, 3aka3aBIIMi MOMJIMHHUK YKa3aHHOIO B HACTOSIIEM IYHKTE
ApPXUBHOTO JOKYMEHTa, YBEIOMIIETCS O HEOOXOJUMOCTH PACCMOTPECHHUS
3TOr0 BOIPOCAa KOMHUCCHEN. Y BEIOMIIEHUE NTOJIB30BATENS IIPOU3BOIUTCS YCTHO
WIH 10 €ro TpeOOBaHWIO — MUCHBMEHHO, B TOM YHUCJIE C HCIOJIb30BaHHUEM
MH(POPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHBIX ~ ceTeil. CpoK  MOArOTOBKH
3aKJIFOYEHUSI KOMHUCCHM M TNIepelayd €ro pyKOBOJMTENI apXuBa WIIU
YIIOJTHOMOYEHHOMY UM JIMITy HE JOJKEeH IpeBbimath 20 pabounx gHEH co JHS
odopmIIeHHs TONB30BaTeNeM 3aka3a (TpeOoBaHMsI) HA BBIAAYY MOJTMHHHKA
ApXUBHOTO JIOKYMEHTA.

KoHTponb 3a cobito/1IeHueM CpOKOB BBIAUH JIEJT OCYIIECTBIISCTCS:

— IyT€M BBIBEPKM KHUT BbIJa4M, IMPOBOJAMMON HE pEeXKe OJHOrO pas3a B
KBapTa;

— B aBTOMaTUYECKOM PEXUME B HHOOPMAITMOHHOW CUCTEME apXHBa.

[Ipu BBIsSIBNIEHUH (PaKTOB HAPYIIEHUSI CPOKOB BO3BpATa apXUBHBIX TOKYMEHTOB
NPUHUMAIOTCS MEphl O WX BO3BpAIICHUI0O HAa MecTa XpaHeHus. Ecin
HEBO3BpAIlICHHE APXUBHBIX JJOKYMEHTOB B CPOK B apXHWBOXPAHMWINILE BBI3BAHO
HEO0XO0IUMOCTHIO 170:¢ JIaIbHENIIETrO HCMOJIb30BAHUS, BbIJIa4ya
nepeodopmisiercs. [lpu 3amepikke BO3BpallleHUs] apXUBHBIX JOKYMEHTOB 0e3
YBQ)KUTEIbHBIX MPUYMH TPUHUMAIOTCS MEPBI 111 UX HEMEAJICHHOTO BO3BpaTa
B apXMBOXPAHUJIUIIIE.

76.

[To[yIMHHUKY ~apXUBHBIX JIOKYMEHTOB C
yracarommum TCKCTOM, npu HaJIM4Ynu
NUTMEHTHBIX TISITEH, KOPPO3WH  JKEJe30-
TaJIJIOBBIX YCPpHUII, HAapyHuICHHUA CBs3H1
KPaco4HOTO CIIOSI c OCHOBOH
(pacTpeckuBaHue, OCHINK, TOPOIIEHUE), HA
JOMKOH Oymare, Ha KajJbKe, HMEIOIINX
Cypry4Hbie 51 BOCKOBBIE [eYarTu,
MOBPEXKJICHHE TepervieTa (packoa OJoka,

. 14.2 IIpaBun
2020

[TonnuHHUKK apXUBHBIX JOKYMEHTOB C yracaroluliM TEKCTOM, MPH HaJIUYUU
IIUTMEHTHBIX MATEH, KOPPO3UH JKEJIE30-TAINIOBBIX YEPHWII, HAPYLIEHUsI CBSI3U
KpacoOyHOTO CJIOSI C OCHOBOM (pacTpecKUBaHME, OCBHINH, MOPOLIEHHUE), Ha
JOMKOH Oymare, Ha KajJbKe, UMEIOIIMX CYpPIy4yHble M BOCKOBBIE II€YaTH,
MOBpEXKICHUE MeperieTa (packosl OJoKa, HapyLIEHHE IIMTHs, BbIMaJCHUE
JIUCTOB), KOPEIIOK, KOTOPHIA HE IIO3BOJISIET PACKpBITh JEJ0 Ha POBHOM
MOBEPXHOCTH, HE MPUYUHSIS NPU STOM TMOBPEXKICHUN MEPEIIETYy U CaMOMy
7ieny, He MMEIOLINX KOMUIO (pOHIa OIB30BAHMUS, TOJKHBI BBIJABATHCS TOIBKO
JUISL CAMOCTOSITEIbHOT'O KOMTUPOBAHUSL.




HapylmicHUC UIWTbs, BBIIIAJCHUC J'II/ICTOB),
KOPELLIOK, KOTOPBII HE MO3BOJISIET PACKPBITH
JIeJI0  Ha  POBHOM  IIOBEPXHOCTH, HE
IOPUUYUHASL TOPU  OTOM  IOBPEXKACHUU
neperieTy M camMoMy A€y, JOJDKHBI
BBIIaBATbCSA TOJIBKO JJII CAMOCTOSTEIILHOTO
KOIMUPOBAHU S

77.

Brimaua doHna [IOJIb30BaHUs Ha
MI/IKPOHOCI/ITCJ'I?IX nu (1)I/I3I/I‘-ICCKI/I
000COOJICHHBIX JJIEKTPOHHBIX HOCHUTENSX,
XpaHfIH_[I/IXCH BHC YUTAJIBHOI'O 3aj1a apXI/IBa,
JIOJDKHA TIPOU3BOJMTHCSA IO MHUCHBMEHHOMY
YKa3aHUIO 3aMECTUTENs JUPEKTOpa, B
0053aHHOCTH KOTOPOTO BXOJSAT BOIMPOCHI
obecrieueHHs: COXPaHHOCTH, 3aBEIYIOIIETO
aApXUBOXPAHUITUIIIEM (oTmenom
obecreueHns COXPaHHOCTH JJOKYMEHTOB)

11.14.3 IIpaBun
2020

Konuu ¢onma monp30BaHMs HA  MHUKPOHOCHTENSAX U (DPU3HYECKH
000COOJIEHHBIX AJIEKTPOHHBIX HOCUTEIIAX, XPAHSIIMUXCS BHE YWTAIBHOIO 3ajia
apXuBa, BBIJAIOTCS OJIB30BATEISAM I10 TUCbMEHHOMY YKa3aHHIO 3aMECTUTEIS
TUPEKTOpa, B OOA3aHHOCTH KOTOPOTO BXOJAT BONPOCH OOecreueHus
COXPAaHHOCTH, 3aBEAYIOLIETO apXUBOXPAHWIHUILEM (OTAENIOM OOecreueHHs
COXPAHHOCTH JIOKyMEHTOB).

78.

OOs3aTenbHass TOMUCTHASsT TIPOBEpPKa C
IMPOCTaBJICHUEM OTMETKHU B JINCTEC-
3aBepuTeNe mepes] Bblaaueil u mpu BO3BpaTe
Ha MecTa XpaHCHUA JOJIKHA
OCYIIECTBISATHCS AJIs TTOITTHHHUKOB:

— 0c000 LIEHHBIX;

— uMemmx B odopMiIeHHMH  HIU
NPUIOKEHUU K HUM JIPAaroleHHBIE METaJLIbI
1 KaMHU;

— HECOPOUTIOPOBAHHBIX;

— cozepkamux aBTorpadbl, pPUCYHKH,
NOYTOBbIE M TepOOBbIC 3HAKH, IICYaTH,
OTKPBITKH, KOHBEPTBHI C MapKaMmu, IIyCTbIE
CTpaHHIIBI C BOJSHBIMH 3HAaKaMU H JPYTHE
papUTETHL, [IOTEHLIUAJILHO

. 14.4 IIpaBun
2020

OO0s3aTenbHOM TMOJKMCTHON TNpOBEpKE Tepel BblAadeld M MpH BO3BpaTe Ha
MecTa XpaHEeHHUs C TPOCTABICHUEM OTMETKH B JIUCTE - 3aBEPUTEIC MOJICKAT
apXMBHBIE IOKYMEHTBI:

— 0Cc000 1LIEHHBIE;

— uMeronre B 0(OPMIICHUU WM MPUIOKEHHN K HUM JIParolieHHbIE METalIbl
Y KaMHU;

— HeCOpOIIIOPOBAHHEIE;

— cojepKamye aBTorpadsl, pUCYHKH, TIOYTOBBIE M repOOBBIC 3HAKH, ITE€YATH,
OTKPBITKH, KOHBCPTHI C MapKaMU, IMYyCTbIC CTPAaHUIBI C BOAIHBIMU 3HAKAMU U
ApYTHE PAapUTEThl, TOTEHIHMAIBHO IPEJCTABIAIONINE KOJUICKIIMOHHBIH
HMHTEPEC; — paHEE HE BblAAaBaBIINECA (TOJIBKO MPU NEPBOM BbIAYE).

[Toce MONMUCTHOM MPOBEPKHU JieNa B HETO BKJIAIBIBACTCS JHCT - 3aBEPHUTEIb.
ApXI/IB CaMOCTOATCIIbBHO ONPCACTIACT COCTAB APYIUX ApXHUBHBIX TOKYMCHTOB,
MOJUISKAIINX TOJIUCTHOM MPOBEPKE.

Ha mecto BbIIABACMBIX M3 APXUBOXpAHWJIMIIA CAWHHIL XPAHCHUA U onucei




MPEICTABISIIONINE KOJUICKIIMOHHBIN
UHTEpPEC;
— paHee He BbLAABABIIMXCS (TOJBKO IPH

nepBoﬁ BBI)IaLIe) APXUBHBIX TOKYMCHTOB

ACJI, JOKYMCHTOB IMOAKIAABIBACTCA KapTa-3aMECTUTCIIb.

HOJ'II/ICTHYIO HOPOBEPKY HAIUYHUA W COCTOAHUA QaAPXUBHBIX HOOKYMCHTOB,
BO3Bpallla€MbIX ITIO0JB30BATCIIIMA B UUTAJIBHOM 3aJIC, OCYIICCTBIIACT pa6OTHI/IK
YUTAJILHOI'O 3ajia.

Ecnu BeIIBICHBI MOBPCIKACHUA BO3Bpallla€MbIX apPXHMBHBIX OOKYMCHTOB,
COCTaBJIACTCA aKT B HpOHBBOJ’IBHOﬁ (bopMe, KOTOpLIfI OAIIMCBhIBACTCA
pa6OTHI/IKOM APXUBOXpaHWJIMIIAa W JIMOOM, BO3BpallalOIMM apPXHUBHBIC
JOKYMCHTEI, U IIPCACTABJISICTCA HA paCCMOTPCHUC PYKOBOACTBA dPpXHUBA.

79.

Bmz[aBaeMas[ CAMHUIOA XPaHCHHUA JOJKHA
MMETh HAHECEHHBIH HENOCPEICTBEHHO Ha
Hee W (WIM) TEepBUYHOE  CPEACTBO
XpaHEHHus, B KOTOPOM OHa HaXOIUTCH,
apXUBHBIM MmU(p; JHUCT-3aBEPUTEND JeNa;
JIUCT UCIIOJIb30BaHUs ApXUBHBIX
JIOKYMEHTOB

. 14.5 TlpaBun
2020

Eaunaunbl xpaHeHus, BblIaBaeMble M3 apXHUBOXPAHWIMILA, JOJDKHBI HMETh
HAaHECEHHBIH HENMOCPEACTBEHHO Ha HUX U (WJIM) MEpBUYHOE CPEACTBO
XpaHeHusi, B KOTOPOM OHHU HAaxonATCs, apXuBHbIA mmdp (m. 22.6 Ilpasun
2020), npoHyMEpOBaHHBIE JIUCTHI, JIUCT-3aBepUTENb aAena (m. 23.2 Ilpasun
2020, IIpunoxenue Ne 8 x IlpaBmmam 2020) w JUCT HCMOIB30BAHMS
apXMBHBIX  JIOKYMEHTOB. B  ciyuae OTCyTCTBUS  Kakoro-imbo w3
MIEPEUNCIICHHBIX 3JIEMEHTOB OHM Iepe] BhlJauel TOKYMEHTOB JOJKHBI ObITh
BOCIIOJIHEHBI.

[ToaroroBka apXMBHBIX JI€J] K BblJaue U3 apXUBOXPAHWINIIA BKIIOYAET:

— BBIEMKY apXUBHBIX JEII;

— CBEpPKy apXMBHOIO ImKdpa U 3arojoBKOB (aHHOTAIUI) C ONHUCHIO JIel,
JOKYMEHTOB (KHUTOH y4eTa ayJAHOBU3yaJbHBIX JOKYMEHTOB);

— MOJIUCTHYIO TPOBEPKY apXHUBHBIX €Nl — B BBIIIE YCTAHOBJIEHHBIX CIy4asX.
CBepka apxuBHOro IU(pa AapxXUBHBIX JIOKYMEHTOB C OIMCBIO JIEl,
JOKYMEHTOB (KHMIOM ydeTa ayJUOBHU3yaJIbHBIX JOKYMEHTOB) IpENojaracT
MIPOBEPKY MPaBMWILHOCTU O(GOpPMIICHUSI OOJOXKKH U THTYJIBHOIO JICTA Jena,
IIEPBUYHOTO CPEACTBA XpaHCHMs AyJUOBHM3YaJbHOIO JOKYMEHTa Ha
IUVIEHOYHOM  HOCHUTEJE,  JJIEKTPOHHOIO  JOKYMEHTAa,  IMPaBUIbHOCTU
COCTAaBJIGHUSl 3arojlioBka W wmHU@pa eIuHUNbl XpaHeHHd. [lpy Hanmuuuu
MHOYKECTBEHHBIX WJIM OOBEMHBIX UCIPABICHUN OOJOXKKA W TUTYJIBHBIA JTUCT
3aMEHSIOTCS C COXPAaHCHUEM TIPH HEOOXOIUMOCTH CTapOi 00JI0KKH.

B ciyuae BblAaun OTAENBHBIX apXUBHBIX JTOKYMEHTOB M3 €]l B YHUTAJIbHBIN
3aJ] OHM BBIJAIOTCI B OOJIOKKE, HAa  KOTOPOW  IPOCTABIAETCS
COOTBETCTBYIOIIUH IITAMII.

[Tonp30BaTento BbLIAETCS pabOUYMi SK3EMILISIP SJIEKTPOHHOTO JOKYMEHTA WM




ero komus Ha OyMaxHoM Hocutene. B ciayuyae HEoOXoIMMOCTH 3aBEpEHHS
KOIHUM 3JIEKTPOHHBIX IOKYMEHTOB MPU UX BbIJIaY€ M0 3alpoCy MOJIb30BaTENeH
UCIIOJIb3YETCSl  AJIEKTPOHHasi  MOJINUCh  PYKOBOJMUTENS  apXuBa WU
YIOJTHOMOYEHHOTO UM JIOJDKHOCTHOTO JUIA, JIMOO MPOU3BOJUTCS 3aBEpEeHUE
KOIIUU 3JIEKTPOHHOI'O JIOKYMEHTa Ha OyMa)KHOM HOCHTEJIE B yCTAHOBJICHHOM
HIOPSJKE.

80.

[logIMHHUKKW ~ apXWUBHBIX  JOKYMEHTOB
JIOJKHBI BBIJIaBaThCS HA CJIEIYIOLINE CPOKHU:
— 10 20 pabouux gHEH — TMOJIB30BATENSM B
YHUTaJbHBIN 3all;

— He Oomee 10 paboumx mgHEH —
MOJIL30BATEISIM B YHUTAJIbHBIA 3all  0c000
[IEHHBIX IOKYMEHTOB;

— 1o 120 pabouux mHEH — 1151 BHITOTHEHUS

paboTHUKaMH apxuBa MOpy4YEHU
PYKOBOAMUTENS apxuBa WIH
YIOJIHOMOYEHHOTO UM JIOJDKHOCTHOTO JIUTIA
B npejaenax COOTBETCTBYIOLIUX
MOJTHOMOYHH (CITyKeOHBIX 3aaHuil);

- Ha CPOK, ONpeIeTICHHBIN
COOTBETCTBYIOIITUM JIOTOBOPOM JUIST
JKCIIOHUPOBAHUS, TMPOBEACHUS (puU3mKo-
XHMHYCSCKOM, TEXHUYCCKOU n

Ouosiornyeckoit 00paboTKH BHE apXHBa;

- Ha CPOK, COTJIACOBaHHBIN c
donnoobOpazoBareneMm 17031 ero
NPaBOIIPEEMHUKOM HO He Ooyiee IIecTH
MecsIIIeB TSt BBIJIAYH APXHMBHBIX
JOKyMEHTOB BO BPEMEHHOE TT0JIb30BAHUE;

— Ha  CpOKH, YCTaHOBJICHHBIE B
COOTBETCTBMM  C  3aKOHOJATEIbCTBOM
Poccuiickoii ®denepanuu CyJeOHBIM,

IMPAaBOOXPAHUTCIIbHBIM n HWHBIM

n. 14.6 IlpaBun
2020

ApXHUBHBIC IOKyMEHTHI BBIJIAIOTCS Ha CPOK:

— 10 20 pabouyux QHEH — MONB30BATENsIM B UUTANBHBIN 3al (KpoMe 0co0o
LIEHHBIX JIOKYMEHTOB, BbIJIaBa€MbIX Ha CPoK He Oosee 10 pabounx mHei);

— 10 120 pabounx qHEH — A7 BHINOTHEHHS] PaOOTHUKAMH apXUBa MOPYyYESHUN
PYKOBOJUTEIISI apXWBa WJIH YIIOJJHOMOYEHHOTO WM JOJDKHOCTHOTO JIHIAa B
npeiesax COOTBETCTBYIOMIUX MOTHOMOYHA (CITy>KEOHBIX 3aJaHH ).

Bbigaua apXWBHBIX JTOKYMEHTOB IS SKCIIOHUPOBAHUS, TIPOBEICHUS (hU3UKO-
XUMHYECKOH, TEeXHHYECKOH U OHoNormueckoi oOpabOTKM BHE apxuBa
OCYIIECCTBIISICTCS HA CPOK, OIPEACICHHBIH COOTBETCTBYIOIIUM JIOTOBOPOM.
Cpok¥u BbIJa4M apXUBHBIX JOKYMEHTOB BO BPEMEHHOE MOJIb30BaHNUE:

— (oHT000pa30BATEITIO WITH €TI0 TIPABOIIPEEMHHKY OMIPEIEISIFOTCS apXHUBOM TI0
COTJIACOBAHUIO C HUM, HO HE MOTYT MPEBBINIATH IIECTH MECSIIEB;

— CyAeOHBIM, TIPABOOXPAHUTEIBLHBIM W HHBIM YIIOJHOMOYCHHBIM OpTraHaM
OTPEACNSAIOTCI B COOTBETCTBHM C  3aKOHOJATENbCTBOM  Poccuiickoit
Oeneparun. [lpu Hammuum  (GoHAA TOIB30BaHUS BBIJAYa ITOJTHHHHKOB
APXUBHBIX JOKYMEHTOB OCYIIECTBIISIETCS B COOTBETCTBHH C TPEOOBaHHUSIMHU
I'maer X1V Ilpasun 2020.

Ecnu noctynana mpock0a OT MOIB30BaTENS O MPOJICHUH CPOKA HAXOXKICHUS
3aKa3aHHBIX UM JIeJl, IOKyMEHTOB B YUTAJIbHOM 3ajie, JaHHBI CPOK MOKET
OBITH MpOJICH He Oosiee ueM Ha 10 pabounx nHEi.

Ecmm  momoOpanHble  fgenma, JOKYMEHTHI HE  OBUIM  BOCTpeOOBaHBI
MOJIb30BATEJIEM TIOCIIE MCTEUYCHHsI YCTAHOBJICHHOTO CpPOKa (CM. TpeOoBaHUS
I'maBer XIV Ilpasun 2020), oHu moasie’xkaT BO3BpaTy B apXUBOXPaHMIIHILE 03
YBEAOMJICHHS [TOJIb30BATETIS.




YHOOJHOMOYCHHBIM OpraHamM

81. BrlgaBaemble M3 XpaHwiauiia AOKyMeHTHI | 1. 14.8 [IpaBun BrigaBaemble apXuBHbIE JOKYMEHTBI PETMCTPUPYIOTCS B KHUTAaX BbIIAyd W3
JOJDKHBI ~ perucTpupoBatbcss B kHurax | 2020 apXUBOXpaHWIUIIA, KOTOpPbIE BEAyTCS B KaXJAOM apXUBOXPaHMWIUIIE
BbIIaYd W3 apXMBOXpaHWIHIIA, KOTOpBIE pa3fenbHO MO BUAY BbLAAYM (B YMTAJIbHBIA 3ai1, paOOTHUKAM apXuBa JJs
BEIYTCA B KaXJIOM AapXUBOXPAHUJIMILE UCIIOJIb30BAaHUSl B CIY>KEOHBIX LENSIX, BO BPEMEHHOE I0JIb30BaHUE), WIH B
pasfelbHO 1O LEIsM  BbIayd, WIH B MHPOPMAIIMOHHOH cUCTEME apXUBa.
uH(GOpPMallMOHHOM CHCTEME apXUBa

82. [Tonmyuenue u Bo3Bpar paboTHUKOM apxuBa | 1. 14.9 IlpaBun [lonmyuenne u BO3BpaT pabOOTHUKOM apxuBa (B TOM 4YHucie pPaOOTHUKOM
(B ToM umcie paboTHHKOM uuTansHOTrO | 2020 YUTAJIBHOTO 3ajla) KaXKAOW €IMHUIBI XPAaHEHHs IOATBEPKIAETCS B KHHUIE
3aja) KaXJI0W eIMHUIIBI XpaHEHUs JOJKEH BBIJIAYM €r0 JIMYHOM MOANHUCHI0 WIM B MHPOPMALMOHHOM cUCTEME apXHBa B
OBITh MOATBEPKJECH B KHUIE BbIIAYU €ro COOTBETCTBUH C MOPAIKOM, YCTAHOBJIEHHBIM ISl 3TOW CUCTEMBI.

JUYHOMN MOJIHNCHIO WIH B
nHGOpPMallMOHHOM CHCTEME apXUBa

83. PabotHuk apxuBa nomkeH noxakianeBath | 1. 14.10 IlpaBun | Ha Mecta XpaHeHUs BbIaBa€MbIX apXUBHBIX JOKYMEHTOB IOJKJIAJbIBACTCS
Ha MecTa XpaHeHUs BblaaBaeMbIX apxuBHbIX | 2020 KapTa-3aMeCTUTEIb, B KOTOPOH yKa3bIBaeTCs:

JIOKYMEHTOB KapTy-3aMeCTUTEINb — apXuBHBIN HUGD;
YCTaHOBIIEHHOH (POPMBI — JlaTa BbIIa4YM €JMHULBl XPAaHEHHUS;
— (hamMmIMs M MTHUIMAIIBl paOOTHUKA apXUBa WK I0Jb30BaTEsL.

84. B apxuBe gomxkeH  ocymectBiaThes | . 14.11 [IpaBun | KoHTpons 3a coO0I€HHEM CPOKOB BBIJIAYH JIET OCYIIECTBISAETCS:

KOHTPOJIb 32 cCOOMI0ZIeHneM cpokoB Betaun | 2020 — IyTE€M BBIBEPKM KHHUI BbIJIayd, NPOBOJUMON HE peXke OJHOro pasa B

Jiel  TMyTeM BBIBEPKM KHUI  BBIJauW, KBapTal;

IPOBOJAMMOM HE pEXe OJHOro pasza B — B aBTOMAaTHYECKOM pEXUMe B HMH(OPMAIMOHHON cHucTeMe apxuBa (Tpu

KBapTaj HaJIMYMU UHPOPMALIMOHHON CUCTEMBI).
[Tpu BeIsIBIIEHNH (DaKTOB HAPYIICHUSI CPOKOB BO3BpaTa apXMBHBIX JOKYMEHTOB
NPUHUMAIOTCS MEpbhl IO MX BO3BpALlCHHIO HAa MecTa XpaHeHus. Ecmu
HEBO3BpaIllCHUE apXMUBHBIX TOKYMEHTOB B CPOK B ApXMBOXPAHUJIUILE BHI3BAHO
HE00XO0AUMOCTBIO ux JanpHeimero UCTOJIb30BaHUS, BblJlaua
nepeodopmisiercs. [Ipu 3agepxke BO3BpalIeHUsT apXUBHBIX JOKYMEHTOB 0€3
YBKUTENbHBIX MPUYMH IPUHUMAIOTCSI MEPBI I UX HEMEJUIEHHOTO BO3BpaTa
B apXMBOXPAHUWJIHIIIE.

85. B caywasx mnoBpexaenus unu xuineHus | 1. 14.12 [Ipasun | B caydasx NHOBpeXIeHHsS WIM XMIIEHHUS apXUBHOTO JOKYMEHTa apXuB

apXMBHOTO JIOKYMEHTa apxuB 00s3aH

2020

00s13aH:




1 2 3 4
o0paTUThCs C 3asiBJICHUEM B — HE3aMEJJIUTEIIbHO OOpaTUThCS C 3asBICHHEM B IIPABOOXpPAHUTENIbHBIE
IIPABOOXPAHUTEIIbHBIE OpraHsl, OpraHbl;
pouH(pOPMUPOBATH YIOJHOMOYEHHBIN — NPOUH(POPMUPOBATH YIOTHOMOUYEHHBIM OpraH HCIOJIHUTEIbHOW BJIACTH B
OpraH HCIHOJHMUTENbHOM BiacTd B cdepe cdepe apXUBHOTO JI€J1a;
apXMBHOTO  JleJla, MpPHHITh MeEpbl K — MPUHATH MEpbl K BO3MEIEHUIO yuepba B COOTBETCTBHM €O CT. 15
BO3MEILEHHIO YIIepda B COOTBETCTBHM C «I'paxnanckoro konekca Poccuiickoit denepanuu (dactb mnepsas)» oOT
3aKOHOAATEIHCTBOM Poccuiickoii 30.11.1994 Ne 51-@3 (pex. ot 25.02.2022).
Denepaunu

86. [lepemeriene  apXuBHBIX  JOKyMeHTOB | mm. 15.1, 15.2 [Iepemenienne apXuBHBIX JOKYMEHTOB B ApXUBE OCYILECTBIISACTCS:
JIOJKHO OCYIIECTBIISATHCS: ITpasui 2020 — MEXIY TEPPUTOPHAIBHO YAAICHHBIMU 3IaHUSIMH — C pPa3pelIeHUs
— MeXIy TEeppUTOPHAIBLHO YJaJI€HHBIMHU YIOJHOMOYEHHOIO OpraHa HMCIOJHHUTENbHOM BiacTH cyOwbekTa Poccuiickoit
31aHUSMU — C paspelieHus deneparun B cepe apxUBHOTO JIej1a, OpraHa MECTHOT'O CaMOYIIpaBIICHHS;
YIOJTHOMOYEHHOTO oprasa — MEXJy 3JaHUSIMH, HAXOAAIUMUCS Ha OJTHOM OXpaHsAEeMOI TeppUTOPUHU, WITH
VCIIOJTHUTENIBHON BJIACTH cyObeKTa BHYTpPU 3/1aHHs apXMBa — C pa3pellieHus pPYKOBOJOUTENS apXWBa WU
Poccutickoit denepanun B chepe YIIOJTHOMOYEHHOT'O UM JIOJPKHOCTHOTIO JIUIIA.
apXMBHOIO  JieJla, OpraHa  MECTHOIO JU1st mpoBe/IEHUsT MacCOBOTO MEPEMEIIIEHUS apXUBHBIX JJOKYMEHTOB (HE MEHee
CaMOYIIpaBJICHUS; MEXay  3IJaHHSIMH, TpeTu OT oOuiero o6beMa XpaHSMIMXCS B apXHBE E€IUHUI] XPAHEHUS)
HaxXoOJsAIIMMHUCA Ha OJHOW OXpaHseMou JIOTTyCKAeTCs IPUBJICYEHNE CTOPOHHEN OpraHU3al|H 110 10T0BODY .
TEPPUTOPUH, WIK BHYTPU 37aHUS apXHBa —
C pa3peuleHHss PyKOBOIUTENS apXxuBa WIN
YIOJHOMOYEHHOT'O UM JIOJDKHOCTHOTO JIMIA

87. [Ipn TPaHCIIOPTUPOBKE apxuBHBIX | . 15.3 ITpaBun [Tpu TpaHCIOPTHPOBKE apXUBHBIX JOKYMEHTOB BHE apXUBa JIOJIKHBI OBITh!

JIOKYMEHTOB BHE apXHBa JIOJKHBI OBITH:

— COOJIOICHBI YCIIOBHSI, TPEJOTBPAIAIOIINE
BO3/ICIICTBHE HAa HUX BPEIHBIX (AaKTOPOB
OKpY’)KaloIIe cpeapl HW MEXaHUYECKUX
MOBPEXACHUNH MOCPEACTBOM NPUMEHEHUs
CIIELHAJILHOM Taphbl U YIIaKOBKH;

— o0ecrne4eHO  HMX  COMPOBOKICHHE
pabOTHUKOM  apxuBa TMpPH  TEPEBO3KE
ABTOMOOMJIBHBIM TPAHCTIOPTOM

2020

— COOJIIOZICHBI YCIIOBHS, MPEAOTBPAINAIONINE BO3JACHCTBHE Ha HUX BPEIHBIX
(haKkTOpOB OKpYIKaIOMIEH Cpellbl U MEXaHHUECKUX MOBPEKACHUN MTOCPEICTBOM
MPUMEHEHHS CIICITUATBHBIX Tapbl U YIIAaKOBKH;

— obecrieueHO WX COMPOBOXKICHHE pPAaOOTHUKOM apXWBa IIPH MEPEBO3KE
ABTOMOOMIIBHBIM TPAHCTIOPTOM.

CMm.: PexomeHanuu 1o ycioBUsIM XpaHEHUsI U IPUMEHEHHUIO NHIUKATOPHOTO
JKCIIPECC-METO/1a OIICHKH CTaOMIBHOCTH KHHOJOKYMEHTOB Ha
HUTPOLICIIIOJIO3HOM OCHOBE B TI'OCYJAapCTBEHHBIX apxuBax. Meroauudeckue
pekomennamuu. Pocapxus, PITAHT/], PTAK®JI. 2007 r.; OCT 55.6-85
JIOKyMeHTbl Ha OyMaXXHBIX HocHTelsiX. [lpaBmiia  TOCYJapCTBEHHOTO




xpaHeHus. TexHuueckue TpeOOBaHHA. YTBEPXKIEH M BBEACH B JIEHCTBUE
npuka3zoM ['maBHoro apxusHoro ynpasieHus npu Cosere Munuctpos CCCP
or 11 wmions 1985 1. Ne 181; OCT 55.2-84. OrtpacneBoil craHgaprt.
®oronokymeHTsl. [lpaBuia rocyJapcTBEHHOTO XpaHEHUsS OPUTHMHAIOB U
cTpaxoBblX Konuil. TexHudyeckue TpeOOBaHUS, YTBEPKAEH M BBEIEH B
neiictBue npukasoM [yaBHoro apxuBHoro ympasiaeHus npu Cosere
Munuctpos CCCP Ne 214 or 13.07.84; T'OCT 7.65-92 CUBU/I.
KunoiokyMeHTbI, (OTOIOKYMEHTBI U JOKYMEHTHI Ha MuKpodopmax. Obuue
TpeOOBaHUSI K apXWBHOMY XpPAaHEHHUIO, YTBEPXKJEH U BBEJIEH B JEWUCTBUE
nocraHoBiaeHueM Komwurera cranpaprusanuu u Merponorun CCCP o or
27.03.92 Ne 296; TOCT 7.68-95 CUBU /1. ®oHO- 1 BUACOAO0KYMEHTHI. O01IIHe
TEXHUYECKHE TpeOOBaHMS K apXMBHOMY XpPAaHEHHIO, YTBEPXKJEH U BBEJCH B
nerictBue  moctaHoBieHneM Komurtera Poccwuiickoit  ®enepanuu 1o
CTaHJApTHU3AIMH, METPOJIOTHH U cepTudukamuu oT 18 okTsadps 1995 1. Ne
544.

88. Jlna  paccMoTpenuss Bompoca o Bblgade | 1. 16.1 IIpasun OdopmiieHre BpEMEHHOTO BBIBO3a APXHUBHBIX JIOKYMEHTOB 3a IIpeJebl
3aKJTFOYCHHUS (paspemmrensHoOTro | 2020 tepputopun  Poccuiickoli ®Depepaniu  OCYIIECTBISETCS B COOTBETCTBUHU
JOKYMEHTa) Ha  BPEMEHHBIH  BBIBO3 3akoHoAarenscTBOM Poccuiickoit denepannn. [{ns paccMoTpeHus Bonpoca o
JIOKYMEHTOB ApXuBHOTO donna BbIJIaue 3aKJIIOUEHUs (pa3pelIuTeNbHOr0 JTOKyMEHTa) Ha BPEMEHHBIN BHIBO3
Poccuiickoit ®Penepauuu  apxuB JOJDKEH JTOKyMEeHTOB ~ ApxuBHoro ¢onmga Poccuiickoit  ®enepanumu  apxuB
NPEJICTaBUTh B YIOJHOMOYEHHBIN MIPEJICTAaBIsIET B YIOJHOMOYEHHBIN (enepaibHblii OpraH HCIOJHUTEIbHON
denepanbHBIl  OpraH  UCIOJHUTEILHON BJIACTHU B c(pepe apXUBHOTO JieJia U JAETONPOU3BO/ICTBA 3asBICHUE, K KOTOPOMY
BacTH B cdepe apxXuBHOro Jnena u MPUJIAraeTcs KOMIUIEKT JOKYMEHTOB B COOTBETCTBUHM cO CT. 35.7 3akoHa
JIETIONPOU3BOJICTBA 3asIBJICHUE, K KOTOPOMY Poccuiickoit @eneparuu ot 15 anpens 1993 r. Ne 4804-1 «O BbIBO3€ U BBO3€E
NPWIAraeTcs KOMIUIEKT JOKYMEHTOB B KYJIBTYPHBIX LIEHHOCTEW.

COOTBETCTBUU c 3aKOHOAATEIbCTBOM
Poccuiickoit deneparuu
89. TpeboBanust k pabore ¢ yHUKaIbHBIMH | 1. 17.1 [IpaBun ApxuBbl cyObekToB Poccuiickoit @enepanuu OCyIIECTBISIOT JESTEIbHOCTD

JOKyMEHTaMHU yCTaHAaBIMBAIOTCS B
COOTBETCTBUU c TpeOOBaHUSAMHU
denepanpHOTO rOCyZapCTBEHHOTO

KOHTPOJIsl B cepe apXMBHOTO Jena, B T.4.

2020

[0 BBISBJICHUIO YHUKAJIbHBIX JOKYMEHTOB M BKJIIOUEHHIO HMX B PEECTphI
YHUKaJbHBIX ~JOKYMEHTOB COOTBETCTBYyIomero cyOwekta Poccuiickoii
@enepau Ha OCHOBAaHMU TpeOOBaHUI 3aKOHOAATENbCTBA CYyOBEKTOB
Poccuiickoit ®epeparmu. OTH TpeOOBaHMS PEKOMEHIYETCS TIPUBECTH B




IJi1 JOKYMCHTOB, OTHECCHHBLIX K pPEECTPy
cyobexra Poccuiickoit deneparnuu

COOTBETCTBHUE C TpeOOBaHUSAMU (pellepabHOTO TOCYIapCTBEHHOI'O KOHTPOJIS,
W3NI0KEHHBIMH B PyKOBO/CTBE MO COOMIOEHUIO 00s3aTeIbHBIX TpeOOBaHUN
MPU OCYIIECTBICHUHN (PeAepaTbHOTO TOCYAAPCTBEHHOTO KOHTPOJIS (Haa30pa)
3a cOOJII0JIEHUEM 3aKOHO/AATeIhCTBA 00 apXuBHOM jene (yTB. DenepaibHbIM
apXMUBHBIM areHTCTBOM 8§ aBrycra 2022 r.)

90. OTHeceHne apXUBHBIX JOKYMEHTOB K 0c000 | m. 17.2 [IpaBun OTHeceHMe apXUBHBIX JOKYMEHTOB K 0CO00 IIEHHBIM OCYIIECTBISET
IEHHBIM  JOJDKHO  ocymiecTBisaTbes Ha | 2020 IKcTepTHO-TIpoBepouHas komuccus (mamee — OIIIK) cooTrBercTByrOMIETO
OCHOBaHUU peleHus 3KCHEPTHO- denepaabHOrO0 TOCYNApPCTBEHHOTO  apXHBa, YIMOJIHOMOYEHHOTO OpraHa
MIPOBEPOYHOMN KOMUCCHH WCTIONHUTENIPHOW BiacTu cyOnekta Poccuiickoit ®enepanuu B cdepe
COOTBETCTBYIOILIETO ¢benepanbHOro aApXUBHOTO JieNla, HAyYHOW OpraHu3aluu, dKcrmepTHas (HOHAOBO-3aKyNOYHAs
roCyAapCTBEHHOTO apxuBa, KOMHUCCHUSl  TOCYAapCTBEHHOTO0, MYHHLHUIMAIbHOTO  My3€s, OSKCIepTHas
YIOJIHOMOYEHHOTO opraHa KOMUCCHS TOCYITAPCTBEHHOM, MyHUITUTAILHON OUOINOTEKH.

WCTIOJTHUTEIIbHOMN BJIACTH cyObeKTa YTIOTHOMOYEHHBIM OpraH HWCIOMHUTEIBHOW BiacTH cyOwbekTa Poccuiickoit
Poccuiickoit ~ ®emepaumu B cdepe Oenepar B chepe apXWMBHOTO [iena BIOpaBe JAeNErHpOBaTh HA3BAHHBIE
apXMBHOrO Jejla, HAay4YHOW OpraHHu3allvH, MMOJTHOMOYHSI TOCYJIapCTBEHHOMY apXuBy cyOwnekTa Poccuiickoit deneparum.
9KCIIEPTHON (OHI0BO-3aKyTIOYHOM OIIK yTBepxaaeT onucu 0co0o0 IIEHHBIX Jell, JOKYMEHTOB; IIEpeYHN HOMEPOB
KOMHUCCHUH TOCYJIapCTBEHHOTO, 0co00 meHHBIX Ael, qokymeHToB. Pemenne DIIK ¢ukcupyercss mpoTOKOIOM.
MYHUIUINAIBHOTO  My3€sl,  JKCHEepTHas CM. mnpumepHOe TOJOXKEHHE OO0 OSKCIEePTHO-NPOBEPOYHONH KOMHUCCHH
KOMUCCHS roCyAapCTBEHHOM, (benepaibHOTO roCy/1apCTBEHHOIO apxuBa.
MYHHIIUNATLHOW OMOIHNOTEKH https://archives.gov.ru/documents/position/primernoe-pologenie-federal-
archive.shtml; mpumepHoe nosnoxeHne 06 IKCIEPTHO-IPOBEPOYHON KOMUCCUU
YIOJTHOMOYEHHOTO OpraHa HCIOJIHHUTENbHOW BiacTu cyOwnekTa Poccuiickoit
Oenepannu B chepe apxuHoro aena 1. 8.1. https://legalacts.ru/doc/prikaz-
rosarkhiva-ot-13062018-n-63-ob-utverzhdenii-primernogo/; PUMEpPHOE
MOJIOKEHHE 00 SKCIEPTHO-IPOBEPOYHONW KOMHCCHM HAyYHOW OpTaHU3alluu,
BKJIIIOYCHHOM B IIepedeHb, yTBepxkaaemblii [IpaBurenscrBom Poccuiickon
deneparuu  https://archives.gov.ru/documents/position/primernoe-pologenie-
epk-scientific-organization.shtml.

91. Ha Bce yHuKampHble W 0c000 11eHHbIe | . 18.1-18.3 CtpaxoBoe KOMHPOBAHHUE IMPOU3BOJIUTCS B COOTBETCTBUM CO CTaHIapTaMH,

JIOKyMEHTBhI apxuBa coszfaercs crpaxoBoi | [Ipasum 2020 MPUHITHIMU W BBEJCHHBIMH B JEHCTBUE YMOTHOMOYEHHBIM (eaepanbHbIM

GboHA, TPU ATOM BCE JOKYMEHTHI, STUHUIIBI
ydera, BXOJSIINE B EAWHUIYY XPaHCHHS,

OpPTaHOM WCIIOJIHUTEIFHON BIIACTH TI0 TEXHUYECKOMY DETYJIHPOBAHUIO |
metposiorun: 'OCT P 33.505-2003 EP CO/. Iopsinok co3gaHusi CTpaxoBOro




moJIC)KaT KOIMMPOBAHUIO

(dboHIa JOKYMEHTAIMH, SBJISIOMIEHCS HAIlMOHAIbHBIM HaYYHBIM, KYJbTYPHBIM
u  ucropuueckum  Hacienuem; ['OCT  13.1.102-93  Penporpadusi.
Muxkporpadus. Mukpopopmbl Ha rajoreHHUa0cepeOpsiHbIX IMIeHKax. Obmue
TeXHU4eckue TpeboBanuss u Meronsl koutpossi; ['OCT 13.1.002-2003
Penporpadusi. Mukporpadpus. JlokyMeHTHl Uisi MHUKPO(UILMUPOBAHUS.
O6mme Tpe6oBanuss u HopMmbl; ['OCT 13.1.104-93  Penporpadus.
Muxkporpagus. MukpopmibMbl — pynoHHble. OCHOBHBIE pa3Mepel U
pa3merenne Mukpouszodbpaxenuit; I'OCT 13.1.107-2005 Penporpadusi.
Muxkporpadus. MuxkpodopMbl apXUBHBIX JOKYMEHTOB. OOIue TEXHUYECKUE
YCIIOBUSL.

CrpaxoBoe KOMHMpPOBaHHE NPOBOAUTCA C COOJIIOJIEHUEM CHCTEMaTH3aLUuU
€AVHUI] XpAaHEHUS B OIMCHU €], JOKYMEHTOB. CTpaxoBOMY KOIHMPOBAHHUIO
MOJAJNIEKAT BCE BXOSAIIME B €AMHUIYY XPAHEHUS AapXUBHBIE JIOKYMEHTHI
(envHULBI y4eTa). Ecnmu 0co00 1EeHHBI JOKYMEHT HaxOAUTCi B
MHOTOCTPAHUYHOM JIeJie, JIeJ0 KOMUPYETCs MOTHOCTBIO.

OuepeaHOCTh CTPAaXOBOTO KONMHMPOBAHUS OIPEAEIAETCS apXUBOM C y4ETOM
(U3MYECKOTO COCTOSIHMSI M HMHTEHCHBHOCTH HCIIOJB30BAHUS apXHBHBIX
JOKYMEHTOB. IlepBoouepeaHOMY KONMPOBAaHUIO TIOJUIEKAT YHUKaJIbHBIE,
0c000 1I€HHBIE JOKYMEHTHI C MOBPEXKJIECHUSIMU MaTEPUAIbLHOTO HOCUTENS U
JOKYMEHTHOW MH(popMaluu. YHUKaIbHbIE TOKYMEHTHI MOAJIEKAT CTPAXOBOMY
KOITUPOBAHUIO COTJAcHO TpeboBaHusM (enepanbHoro (rocyaapcTBEHHOIO)
KOHTpOJIA (Haa30pa).

92.

[Ipu mpueme H3rOTOBIEHHBIX CTPaXOBBIX
KOMUi M3 J1abOpaTOpuM apxuBa WIH Y
CTOPOHHEH OpraHU3alliM, BbBITIOJIHUBIIECH
paboThI 1O 1OTOBOPY, JOKHA MPOBEPATHCS
MOJTHOTA BBITIOJTHEHUS 3aKaza Ha
KOIUPOBAHUE, KOJIMYECTBO KOIIHH,
KOMIUIEKTHOCTh, MPABHJIBHOCTh M IOJHOTA
3aIllIOJIHCHU S aKTOB TEXHUYCCKOI'O
COCTOSTHUS

. 18.4. [IpaBun
2020

[Ipu mnpueme WH3TOTOBICHHBIX CTPAaXOBBIX KOIMWW TPOBEPSETCS IOJTHOTA
BBITIOJTHEHMSI 3aKa3a Ha KONMUPOBAHUE, KOJWYECTBO KOIMUN, KOMIUIEKTHOCTH,
MPaBUILHOCTh M TOJHOTA 3aIlOJIHCHHSI aKTOB TEXHHUYECKOTO KOHTPOJIS.
N3roToBneHHbIE CTPaxOBble KOMUHU JODKHBI MMETh 3aKIIOYCHHE CIYXKOBI
TEXHUYECKOTO KOHTPOJS OPTaHM3aIlMU-U3TOTOBUTENSI 00 WX KadecTBe,
3aUKCUPOBAHHOE B aKTE€ TEXHUYECKOTO COCTOSHHUS CTPaXxOBOH KOIWH,
00s13aTeIbHOE CO/IepIKAaHNE M pEKOMEHIyemMast (hopMa KOTOPOTO TIPUBEIACHBI B
npuwioxenusax b, B, I', JI, E wnu B texuuueckom macnopre no I'OCT P
13.1.107-2005 Penporpadus. Muxkporpadus. Mukpodhopmbl apXUBHBIX
JTOKyMeHTOB. OO0IIHe TeXHHYECKHUE yCIOBUS.

YakoBbIBaHUE M XpaHEHUE CTPAXOBBIX KOMUN JOKYMEHTOB O00ECIIEYMBAIOT B




1 2 3 4
cootBerctBUM ¢  ['OCTom  7.65-92 CUBUJA. KuHOmOKyMEHTHI,
(OTOIOKYMEHTBl U JIOKYMEHThl Ha MHKpodopmax. OOume TpeOoBaHUS K
apxuHomy xpaneanto u [OCTom 7.68-95 CHUBUA. Dono- wu
BUJCOAOKYMEHTHL. OOlMe TexHu4yeckue TpeOOBaHUS K  apXUBHOMY
XpaHCHHUIO.

93. [IpoBepka HaJIN4Ms, TexHudyeckui | m. 18.5 IpaBun IIpoBepka Hamuuus, TEXHUYECKHH KOHTPOJIb, (PU3MKO-XUMUYECKas MU
KOHTPOJIb, (bu3UKO-XUMHYECKas u | 2020 TeXHHUYecKass 00paboTka CTpaxoBOro (GpoHaa NPOBOAATCS B TOM K€ MOPSJIKE,
TEeXHUYECKas 00paboTKa cTpaxoBoro ¢poHaa YTO M ayAMOBU3YaJbHBIX JOKyMeHTOB (corimacHo I'maBam X u XII IlpaBun
IPOBOJASTCS B TOM K€ TMOpSAKE, 4YTO U 2020) — omuH pa3 B MATH JIET, IPU 3TOM €KETOJHOMY KOHTPOJIO MOJUICKHUT HE
ayIMOBU3YaJIbHBIX IOKYMEHTOB MeHee 20% cTpaxoBBIX KOIHIA.

94, XpaHeHue CTPAaXOBBIX KOMUH TOKYMEHTOB | m. 18.6 IIpaBun Cornacio m. 18.6 IlpaBun co3maHusi, COXpAaHEHUS M MCIOJIb30BaHUSA

AOJIDKHO OCYHICCTBIIATBHCA TCPPUTOPUAIIEHO

000CO0JIEHHO  OT WX  IOJJIMHHUKOB
benepanbHBIMU apXuBaMu — B
denepaibHOM  KAa3eHHOM  YUPEXKJIEHUU
«llentp xpaHeHus cTpaxoBoro (ouga»
(IXC®); ocranpHBIMH apXwBaMd — B
IXCd 150305 B crenraaibHOM
ApPXUBOXPAHUIIHIIE

2020

CTpaxoBoro (oHAa JOKYMEHTAlUd Ha BOOPY>KEHHE M BOCHHYIO TEXHHKY,
BKHEHUIIIYI0 TPa)JaHCKYIO TPOIYKIHUIO, OOBEKThl MMOBBIIIEHHOTO PHUCKA,
CHUCTEMBl  JKU3HEOOECTIEUeHUs] HaceleHUs U  OOBEKTHI, SBIAIOLIUECS
HaIlMOHAJIbHBIM JIOCTOSTHUEM, YTBEPKICHHBIX MIOCTAaHOBJIEHHEM
IIpaBurensctBa Poccuiickoir @enepauuu ot 3 nexadbps 2019 r. Ne 1583,
CTpaxoBOW (OHI IOIDKEH XPaHUTHCA TEPPUTOPHUATBLHO 000COOJEHHO OT
ApPXUBHBIX JOKYMEHTOB:

— (¢enepaTbHBIMU apXUBaMH — TEPPUTOPUATHLHO 000COOJIEHHO OT apXWBHBIX
JOKYMEHTOB B (perepanbHOM Ka3eHHOM yupexaeHuu «LleHTp xXpaHeHus
ctpaxoBoro ¢hougay (LUXCD) (r. Anyroporck TromeHCKOM 00IaCcTH);

— octanbHbIMU apxuBaMu — B LIXC® nnu B cnenuaibHOM apXUBOXPAaHWIUIIE,
PacIoJIOKEHHOM Ha TeppuTopun cyobekTa Poccuiickoit deaepanmm.
Pazpemienne Ha mepemauy  crpaxoBoro  (onma B LUXCD  nmaer
YIIOJTHOMOYCHHBIA (pefiepalibHbIl OpraH HMCIOJHUTEIHHOW BJIacTH B cdepe
apXMBHOTO Jiefla W JICJIONPOU3BOJCTBA IO oOpaleHuio (eaeparbHOro
rOCyJJapCTBEHHOTO apXWBa WJIM YIMOJIHOMOYEHHOI'O OpraHa MCIOJHUTEIbHON
Biractu cyObekTa Poccuiickoit @enepamuu B cdepe apXUBHOIO JeNa; B
CHelHaIbHOE apXHWBOXPAHWIUIIE, PACIIONOKEHHOE Ha TEPPUTOPUU CYyOBEKTa
Poccuiickoit @enepannuy — yIoIHOMOYEHHBIN OpraH UCIIOJIHUTENBHOU BIACTH
cyonsekTa Poccmiickoit denepanuu B chepe apXHUBHOTO JIena.

[lepenaua cTpaxoBoro (QoHAa MPOU3BOAMTCS HA OCHOBAHWHU NPUKa3a




YIOJIHOMOYEHHOI0 (heAepalbHOIO OpraHa UCIOJHUTEIIBHONW BJIACTH B cdepe
apxuBHOro nena, no axkry (mpuioxenue Ne 3 k IlpaBunam 2020). IIpuem
CTpaxoBOro (pOHJA apxuBa OCYIIECTBIISIFOTCA HAa OCHOBAHUU IIpUKa3a
YIOJIHOMOYEHHOTO (heIepajbHOr0 OpraHa HCIOJHUTENIbHON BIAcTH B chepe
apXUBHOTO Jiefda U 0oQOpMIISIETCSl aKTOM IpHeMOoM-Tiepenadn (IpUIoKeHUe
Ne3 k [Ipasunam 2020). lns BeIBeieHUS U3 000POTa MOATMHHUKOB apXUBHBIX
JOKYMEHTOB apXWUB IpPHU HAIUYUU (DUHAHCOBBIX, TEXHHMYECKHUX U KaJPOBBIX
BO3MOKHOCTEH co31aeT POH/ MMOJIb30BaAHMS:

— OZJHOBPEMEHHO C CO3JJaHUEM CTPaxoBOro (OHIA;

— B 9JIGKTPOHHOM BuUjI€ (3JIEKTPOHHBIHN (POHT OIB30BAHUA).

OneKTpoHHBIM  (OHA  TONB30BAHUS  COJAEPKUT  IJIEKTPOHHBIE  KOIUHU
JTOKyMEHTOB. B oH/ Mo1b30BaHuUs BKIIOUAIOTCS TIOJTHOCTHIO CKOITUPOBaHHbIE
€AUHULIBI XpaHeHHsl (equHHuIbl yuera). Komuu OTHENbHBIX apXUBHBIX
JOKYMEHTOB MOTYT BKIIOYAaTbCcs B (OHA IMOJB30BaHMA B  COCTaBe
TEMaTHYECKHX NOJ00POK apXMBHBIX IOKYMEHTOB.

95.

I[Ipuem  crpaxoBoro  ¢Qonma  apxuBa
OCYIIIECTBIISIETCSI HAa OCHOBAaHWHW IpPHKa3a
YIOJTHOMOYEHHOTO (heepanbHOro OpraHa
WCTIOJIHUTENIbHOW  BIactTh B cdepe
APXUBHOTO JieJa U 0OPMIISIETCS] aKTOM

. 18.7. IlpaBun
2020

[Ipuem-niepenaua cTpaxoBoro (poHma apxuBa OCYIIECTBISIETCS HA OCHOBAaHUH
MPUKa3a COOTBETCTBYIOIIETO YIOJHOMOYEHHOTO OpraHa HCHOJTHUTEIbHOU
BJIACTU B cdepe apXUBHOTO Jeia U opopmisieTcs akToM (mpuioxenue Ne 3 k
[IpaBunam 2020).

96.

[Ipu co3manuu  ¢GoHAA  TOJIB30BaHUSA
OJTHOBPEMEHHO CO CTpPaxoBbIM (POHIOM,
KONUM  JIOJDKHBI ~ W3TOTAaBIMBATBCA B
KOMIUIEKTE, BKJIFOUAIOLEM:!

JUISL apXMBHBIX JIOKYMEHTOB Ha OyMa)KHOM
HOCUTENE — OJHY MHKpPO(QOpPMY BTOpPOTO
MOKOJIEHUS Ha  TajoreHuaocepeOpsHon
IJIeHKe (HeraTuBHAs WM TMO3UTUBHAA),
U3TOTOBJICHHYIO c HEraTUBHOMN
MHUKPO(GOPMBI NIEPBOTO MOKOJCHUS, U OJHY
MUKpo(opMy TPETHETO MTOKOJICHUS,
U3TOTOBJICHHYIO C MHUKPO(GOPMBI BTOPOTO

. 19.2 IIpaBun
2020

®DoH/ TOMB30BaHUS, CO3/IaBAEMBI OJJHOBPEMEHHO CO CTPaxOBBIM (POHIIOM,
HM3rOTaBJIMBAETCS B KOMIUIECKTE, BKIFOUYAIOIIEM

— JUIS apXUBHBIX JTOKYMEHTOB Ha OyMa)KHOM HOCHTEINIC — OJIHY MUKPOGOpMY
BTOPOTO TOKOJCHHSI Ha TaJOreHUAOCEpeOpSIHON IUIeHKe (HEeTraTUBHAS WIIN
MO3UTHUBHAS), W3TOTOBJIICHHYIO C HETaTUBHOHM MHUKPO(OPMBI TIEPBOTO
MOKOJICHUSI, U OJIHY MHUKPO(POPMY TPETHEro MOKOJEHUS, M3TOTOBICHHYIO C
MHKPO()OPMBI BTOPOTO TTOKOJICHHST;

— JUIsl KHUHOJAOKYMEHTOB — OJHY IMO3UTHUBHYIO COBMEILIEHHYIO KOIHIO, OJIUH
MMPOMEXKYTOUYHBIA TMO3UTUB HM300paKEHUS U OAWH KOHTPATHN (OHOTPAMMBI
(171 3ByKOBBIX KHHOJIOKYMEHTOB);

— JIONyCKaeTCs JOTIOJHUTEIBLHOE H3TOTOBJICHUE
KHHOJOKYMEHTOB B BHJIe BUJc0(hOHOTpamMM;

dboHTa TOIB30BAHMS




MOKOJICHUS;
JUIsl KUHOJIOKYMEHTOB — OJIHY IIO3UTHBHYIO
COBMEUICHHYIO KOIIHIO, OJIMH
IPOMEKYTOUHBIA MO3UTHUB H300pakeHUs U
OIMH  KOHTpatun  (oHorpammsl (A
3BYKOBBIX KHHOJIOKYMEHTOB);

JIOITy CKaeTCst JIOTIOJIHUTEIIbHOE
W3TOTOBJICHUE ¢donna I10JIb30BaHUs
KUHOJIOKYMEHTOB B BH/JI€ BUAECO()OHOTPAMM;
Ui (POTOJOKYMEHTOB — OJIMH TO3UTHUBHBIN
¢dboTooTNEYaTOK U OIUH AyOJIb - HETaTUB

— 3151 GOTOIOKYMEHTOB — OJIMH TTO3UTUBHBIA (DOTOOTIIEUATOK M OAUH TyOJIb-
HEraTus.

97.

IIpu co3manum  snekTpoHHOro  (oHIA
MI0JIb30BaHUs KOIIUU JIOJKHBI CO3/1aBaThCS B
JBYX DK3EMILISAPAX:

— Ha apXMBHbBIE JIOKyMEHTHl Ha OyMa)KHOM
HOCHUTeNE — MyTeM OLMU(POBKH JTOKYMEHTOB
WIM UX MHKPOKONUH, B TOM YHUCIJIe HAPAILY
WIA BMECTO 0053aTeIbHOTO KOMILIEKTa
¢doH/1a TOJIE30BaHUSI HA MUKPOHOCHTEJIE;

— Ha (OTOJOKYMEHTBI — IIyTEM OLU(PPOBKU
JOKYMEHTOB WJIM WX MHUKPOKOIHUN, B TOM
quciae Hapsily WIM BMECTO 0053aTeIbHOTO
KOMIUIEKTa  (OHJAa  TOJb30BaHUS  Ha
MUKPOHOCHUTEIIE;

— Ha KUHOJOKYMEHTHI, ()OHOJJOKYMEHTHI U
BUJCOJOKYMEHTBl — TyTeM OLIH(POBKH
IOJIJTMHHHKA

. 19.3 IlpaBun
2020

ONeKTpOoHHBIA  (OHJ  TOJNB30BAaHUS  CO3JA€TCI B COOTBETCTBUH  C
TpeOOBaHUSMHU 10 CO3JAHHIO, XPAHEHHUIO, YYeTy U HCIOIb30BaAHUIO
AJIEKTPOHHOTO (POHMA IMOJIB30BaHMS, YCTAHABIMBAEMBIMU YIOJIHOMOYEHHBIM
(benepaabHBIM OPraHOM HCIOJIHUTEIBHOM BIACTH B cepe apXMBHOIO jena U
JIEJIONPOU3BOCTBA, B IBYX IK3EMILIApaXx.

DOneKTpOHHBIM (HOHJ TMOJB30BaHUS MOXKET COAEpPk aTh SJIEKTPOHHBIE KOIMUHU
apXUBHBIX, B TOM 4YHCJIE€ ayJAMOBU3YaJIbHbIX, JIOKYMEHTOB HH3KOIO
paspenieHuss (MPOKCU-KOMUMU), TMpeJHa3HAauYeHHbIe JIs MpeABapUTEIbHOIO
O3HAaKOMJIEHUS IOJIB30BATEIEN C COAEpX)aHUEM JOKyMEHTOB. M3roroBurens
KOnui o0ecreyrBaeT COOTBETCTBHE BCEX BBIMYCKAEMbIX KOIMUMN, HE3aBHCUMO
oT (OpMBI UX MPEACTABICHHS (aHAJIOTOBAas WM AJIEKTPOHHAs ), TPEOOBAHUIM
JEUCTBYIOIUX CTAaHAAPTOB, YTBEPKICHHBIX YIIOJTHOMOYEHHBIM (pesiepanibHbIM
OpraHOM MHCIIOJIHUTEIbHOW BJIACTH IO TEXHUYECKOMY PpErYJIUPOBAHUIO U
METPOJIOTHH.

Bce xomuum mpoXomsT TEXHUYECKHMH KOHTPOJIb B J1a0OpaTOpuu WM
OpraHu3aly - M3rOTOBUTENE, CBEJCHMA 00 MX KadecTBe (UKCUPYIOTCS B
aKTaX TEXHHYECKOTO COCTOSIHUS KOMUHM cTpaxoBoro (onpa (mo ¢opme axra
TEXHUYECKOTO COCTOSTHHS ).

IIppu npueme KonmuM NPOBEPSAETCS IOJHOTA BBINOJIHEHUS 3aKa3a Ha
KOIIMPOBAHNE, KOJIMYECTBO KOIMM, KOMIUIEKTHOCTD, IPABUIBHOCTD U IOJTHOTA
3all0JIHEHHUS AKTOB TEXHUYECKOIO COCTOSHUS, BHM3YaJbHO - TEXHUYECKOE
COCTOSIHUE KOIIHH.




[Ipu mpoBenenun s3Toil paboTe ¢ NOKyMEHTaMM Ha OyMa)kHOM HOCHTEJEe
11eJ1ec000pa3HO PYKOBOJCTBOBATHCS «METOIUUECKUMHU PEKOMEHAALUAMH 10
NEKTPOHHOMY KONHMPOBAHHUIO AapXUBHBIX JOKYMEHTOB U  YHPaBICHUIO
MOJyYeHHbIM HH(pOpMAIMOHHBIM MaccuBom». M., BHUMIAJ, 2012. u
OtueToM 0 HayuyHO-HccienoBarenabckoil pabdore «IIpoBeneHne HayuyHbIX
UCCIIeZIOBaHMM B 00JAacTH  KOMIUIEKTOBaHMs, XpaHEHus, ydera H
WCIIOJIb30BAHUSl apXUBHBIX JOKyMeHTOB». [lpunoxenue: TexHuueckue
TpeOOBaHUS K OLM(PPOBKE APXMUBHBIX JIOKYMEHTOB, HAay4HO-CIIPABOYHOI'O
annapara (HCA) k apXuBHBIM JOKyMEHTaM, a TakKe CO3JaHHI0, XpPaHEHHUIO,
YYeTy U HCIOJIb30BAaHUIO 3JIEKTPOHHOIO (POHJA TOJIb30BAHUS JOKYMEHTOB
ApxuBHoro ¢onga Poccuiickoit ®enepauuu. Pocapxus, OOO «buznec
Ckan». M., 2018.

98.

[Tpu co3manuu ¢GoHIa MOIB30BAHUS KOIUHU
JOJDKHBI pa3MenaTrbcs B 3aBHCHUMOCTH OT
BHJIa HOCHUTEIIS KOITHIA:

—  Qorokommun — B TOM K€
apXuBOXpaHWIULIE (IIOMEIIEHUHU), TAe H
NOJUIMHHUKN apXUBHBIX JIOKyMEHTOB, C
KOTOPBIX OHU OBUIH U3TOTOBJIEHBI;

— KONUM HAa MHUKPOHOCHTEIE — B
aApXUBOXPaHWIHAIIIE, OTBEYAOIIEM
YCIIOBUSIM  XpaHEHUS  ayJUOBU3YaIbHBIX
JOKYMEHTOB IO  TMOPAOKY  apXHUBHBIX
mudpos.

DJIEKTPOHHBIN dhoug MOJIb30BaHUSA
XPaHUTCS:

— Ha GU3UIECKU 000COOIEHHBIX HOCUTEISIX
B IIOMCIICHUSAX, O6CCHC‘-II/IB3.IOH_[I/IX

XpaHEHHUE AJIEKTPOHHBIX JOKYMEHTOB — IO
HOPSIIKY apXUBHBIX MHU(POB;

— B MHGOPMAIMOHHON CHUCTEME apXuBa, B
UH(POPMALIMOHHOM roCyJapCTBEHHOMN
(pernoHaJILHOW) CHCTEME, B TOM YHCIE C

19.4 I1paBun
2020

@®oHJ MOIH30BAaHUS Pa3MEIAETCs B 3aBUCUMOCTH OT BUJIa HOCUTEISI KOTUH:

— (QoTtokonuu — B TOM K€ AapXMBOXpaHWIMILE (ITOMEUICHWH), Tle H
MOJJTMHHUKY apXUBHBIX JOKYMEHTOB, C KOTOPHIX OHU ObUIM M3TOTOBIIEHBI, Ha
OTJENBHBIX CTEJIIa)KaxX WK B IIKadax 1o nopsaKy apXuBHBIX MIU(PPOB;

— KONUM Ha MUKPOHOCHUTEJIE — B apXUBOXPAHUJIMILE, OTBEYAIOIIEM YCIOBHUIM
XpaHEeHUsl ayJHOBU3YalbHBIX JOKYMEHTOB (coryiiacHO HyHKTy 5.14 IlpaBun
2020) o nopsAaKy apXUBHBIX MIU(POB.

DNEeKTPOHHBIN (POH[ MTOIB30BAHUS XPAHUTCS:

— Ha  (Qu3nuecku  O0OCOOJCHHBIX  HOCHTEIAX B  TOMEHICHHSX,
o0ecreynBaroIuX XpPaHEHUE JJIEKTPOHHBIX JOKYMEHTOB — IO MOPSIKY
ApXUBHBIX MHU(POB;

— B UWHQOPMALIMOHHOM  CcHCTeME apxuBa, B  HH()OPMAIMOHHOU

rOCYAapCTBEHHOM (pETMOHAIBHOI) CHCTEME, B TOM YHCJIE C UCIIOJIb30BAaHUEM
00JIaYHBIX TUIATHOPM.




HCITOJIb30BAHUEM 00JIAUHBIX MIIATHOPM.
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B apxuBe nomxHa OBITH OpraHM30BaHA
BbIJla4a KON (DOHJA TIOJTB30BAHUS TPU UX
3aKa3ax, pEerucTPUPYEMBIX B KHHUIe/KHHUTaX
BBIZTAYHN

. 19.5 IlpaBun
2020

Brinagya konuii oH1a MoIb30BaHUS TOJIKHA OCYILECTBIISATHCS:

— Ha MUKPOHOCHUTEJIE — B3aMEH MOJJMHHUKOB apXUBHBIX IOKYMEHTOB IPU UX
3aka3e B cooTBeTcTBUM ¢ I1aBoi X1V Ilpasun 2020;

— B JJIGKTPOHHOM BHJI€: Ha (pU3UUECKH 000COOJIEHHBIX HOCUTENSX — B3aMEH
IIOJJIMHHUKOB apXUBHBIX JOKYMEHTOB IIPM HMX 3aKa3e B COOTBETCTBUU C
rinaBoit XIV Ilpasun 2020; nocpenctBoM HHGOPMALMOHHON CUCTEMBI apXUBa
B PEKHUME pEaJbHOrO0 BpPEMEHM Ha TEpMUHANaX, MPEJOCTaBIAEMBbIX
[I0JIb30BATEISIM B IIOMEILEHUU apXHBa; IOCPEICTBOM HH(GOPMALMOHHON
CUCTEMBI apxuBa (apxuBOB), MH(POPMALIMOHHBIX (benepabHBIX
(pernoHaNBbHBIX) CUCTEM B PEKHUME YIAICHHOTO HCTIOIB30BAHMS.

Brinaua xonuit ponna nonszoBanus odopmisiercs 3akazamu (TpeOOBaHUAMN)
Ha BbIJIayy JOKYMEHTOB U PETHUCTPUPYETCS B KHHUIe/KHHUraxX BbIIAud KOMUUN
¢oHIa TOJB30BAHUS, BEAYIIMXCS IEHTPAJIU30BAHHO WM PAa3/EiIbHO IO
KaKJIOMY XpaHWIUIILY.

[IpoBepka Hamuuus, TEXHUYECKHH KOHTPOJIb, (PU3UKO-XMUMHUYECKas MU
TeXHUYecKas 00paboTka (oH/Ia MOJIb30BaHNs Ha MUKPOHOCHUTENE TIPOBOIUTCS
(c 1enpr0 KOHTPOJIA 332 COXPAaHHOCTBIO KOMHMM JOKYMEHTOB M OpraHM3aluu
paboThl TIO CBOEBPEMEHHOMY BOCCTAHOBJICHHIO ()OHIA TOJIB30BAaHHS) B TOM
Ke TOopsiiKe, 4YTO W JUIs ayAuoBU3yalbHBIX JokymMeHToB (I'maBer X-XII
[Ipasun 2020).
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100. IIpoBepxka HaJn4us, Texuuueckuid | m. 19.6 IlpaBun | [IpoBepka Hanu4usi, TEXHUYECKUH KOHTPOJIb, (UIUKO-XMMHUYECKas U
KOHTPOJIb, (bu3UKO-XUMHYECKast u | 2020 TeXHUYeckass 00paboTka (oH/Aa MOIB30BaHUS HA MUKPOHOCUTEIIE TPOBOIUTCS
TEXHUYECKast o0OpaboTka ¢donna (C 1enpl0 KOHTPOJIL 332 COXPAHHOCTHIO KOMHM JOKYMEHTOB M OpraHU3aluu
I10JIb30BaHUs Ha MUKPOHOCHUTEIIE paboThI 1O CBOEBPEMEHHOMY BOCCTAHOBJICHHIO (POHAA IMOJB30BAHUS) B TOM
IIPOBOAMUTCSA B TOM K€ MOPSIJIKE, YTO U AJIs Ke MOpAIKe, YTO W Uil ayauoBu3yanbHbIX AokyMeHToB (I'maBer X-XII
ayIMOBU3YyalIbHBIX JOKyMeHTOB (I'nmaBbl X- [IpaBun 2020).

XII Tpasun 2020) O0beM u TepUOIUYHOCTH PadOTHI TIO TPOBEPKE HAIMYUS M COCTOSTHUS (OHIA
MOJIb30BaHUS ONpEZeNsieTcs C Y4YeToM ero obmero o0Obema, cocTaBa,
MHTEHCUBHOCTU BBIJAYM KONHUI M 4YaCTOThl MX BOCIPOU3BEACHHUSA, a TaKKe
YCIIOBUI XpaHEHHUS.
Pe3ynbpTaThl TEXHUYECKOTO KOHTPOJISI (PUKCHUPYIOTCA B aKT€ TEXHHYECKOTO
COCTOSIHUSI CTPaxOBOM KOIUH, TJ€ JaeTcs 3aKII0UYEeHHE O HEOOXOAMMOCTU M
CpPOKax MpOBEACHUS MNPOPUIAKTUYECKUX M PECTaBPALMOHHBIX paboT U
YCTAHABJIMBAIOTCS CPOKH CIEAYIOUIETO TEXHUUYECKOIO KOHTPOJISL.

101. 1 |Ilpu BeIBO3e 3a mpexaensl Poccuiickoit | mm. 20.1, 20.2 CrpaxoBaHue apXUBHBIX JIOKYMEHTOB, MpeHa3HaYeHHBIX JUISt
denepanyu JUISL sKcrioHupoBanus, | [Ipasun 2020 HKCIOHUPOBAHMS, OCYIIECTBIAETCS B  0O0s3aTENbHOM  MOpPSAKE  IpH
JTOKyMeHTbl ApxuBHoro ¢onna Poccuiickoit opraHmsanuu 3apyOexHbIX BbICTaBOK. IIpu »TOM cTpaxyroTcs Kak camu
Qenepanyy, a TaKkKe HMX MOJJIEKALIMX JOKYMEHTBl, TaK M MX DSKCIOHHUPYEMBbIE KONHWH, KOTOpBIE IOJJIEKAT
BO3BpAIICHUIO KOIUH, YHUKaJbHbIE BO3BpAIICHHUIO.

JOKYMEHTBl ~ TOAJIEXKAT  00sA3aTeIbHOMY VYHHKalbHBIE JOKYMEHTBl CTpaxylTcs B 00S3aTEJbHOM MOpSAKE IMpH HUX
CTPaxOBaHUIO B COOTBETCTBUU c SKCIIOHUPOBAHUM, KaK 3a pyOexxoMm, Tak W Ha Tepputopun Poccuiickoi
3aKOHOJAaTEIbCTBOM Poccuiickon denepanuu.

®denepannin CrpaxoBanue nokymMeHTOB ApxuBHOTO (oHma Poccuiickoit dDenepanun

OCYILECTBIISIETCS. B COOTBETCTBMU C 3aKOHOJATENbCTBOM Poccuiickoin
®enepaunn. ApXUB MPOBOJUT CTPAXOBYIO OLIEHKY APXUBHBIX JIOKYMEHTOB
CaMOCTOATEJIBHO B COOTBETCTBUUM C PEKOMEHIALMSIMU YIIOJTHOMOYEHHOTO
(denepaabHOro OopraHa UCIHOJHUTENBHOM BIAcTH B cdepe apXUBHOTO Jena U

JEJIONPOU3BOCTBA.
Pe3ynbrarhl cTpaxoBoil OlEHKH JOKyMEHTOB ApxuBHoro ¢onma Poccuiickoit
®denepaunun paccMaTpuBarOTCs COOTBETCTBYIOLLEH KOMUCCHEN

rOCy/IapCTBEHHOTO0 apxuBa M OG(OPMIISIOTCS aKTOM CTPAaxOBOW OIEHKHU
apXUBHBIX JIOKYMEHTOB, KOTOPBI MpEACTABIAETCS B COOTBETCTBYIOLIUI
YIOJHOMOYEHHBIN OpraH UCIOJHUTENbHOM BIACTH B chepe apXUBHOTO Jieja.




3. Opranusanus yyera J0KyMeHTOB ApXuBHOro ponna Poccuiickoii @enepanyu U APyrux apXUBHBIX JOKYMEHTOB
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ApXUB [IOJDKEH BECTH YyUYeT apXUBHBIX
JOKyMEHTOB B COOTBETCTBUH c
YCTaHOBJICHHBIM IOPSIKOM, B TOM YHCIIE, C
HIOMOIIIBIO rOCyAapCTBEHHOM
UH(POPMALIMOHHOM CUCTEMBI

9. 1 cr. 19 @3-
125, m 21.1.
ITpasui 2020

CocraBnenue ydeTHbIX (OpM U TIepegadya yYYeTHBIX CBEICHUH B
YIIOJIHOMOYEHHBI OpraH MCIIOJHUTEIbHON BIACTH B cepe apXHUBHOIO Jena
COOTBETCTBYIOIIETO CyObekTa Poccuiickoit @enepanuu OCYIIECTBISIETCS B
COOTBETCTBUM  C  IOPAJKOM,  YCTAHOBJIICHHBIM  YIOJIHOMOYEHHBIM
(beneparbHBIM OPraHOM HCIIOJIHUTENBHON BJIACTH B cepe apXMBHOTO Jela U
JEJIONPOU3BOCTBA:
— ©XKErogHo: B XOA€ AaBTOMAaTH3MPOBAHHOTO cOOpa BEJOMCTBEHHOMH
CTaTUCTUYECKOU uHpopManuu (pu IIPEIOCTABICHUN rOJI0OBOM
cratuctudeckor ¢Gopmbr Ne 1 «lloka3aTenn OCHOBHBIX HampaBICHUI
NeSITeIbHOCTH apXUBa»);

IpU Tiepeade CBEACHUIN U3 MPOrpaMMHOTO KOMIUIEKCca «ApXUBHBIN (OHI» B
MIPOrpaMMHBIN KOMIUIEKC «DOHIOBBIN KaTajaory;

— HE peXe OJHOTO pa3a B TpU Troja: NpU NPEJOCTABIECHUU Iaclopra
TrOCyJapCTBEHHBIMH M  MYHUIUNAJBHBIMM  apXWBaMH, MYy3€sMH U
o6ubnmorekamu cyobekta Poccuiickoit deneparum.

I'ocynapcTBeHHBIE M MYHHUIMNAIBHBIE aApPXUBBI YYMTHIBAIOT JAaHHBIE O
nokymeHntax ApxumBHOro (ouma Poccuiickoit denepanuu, HaXOASIIUXCS B
HUCTOYHUKAX KOMIUIEKTOBAHHS, Ha OCHOBE IIPEIOCTABIAEMBIX 3TUMU
opranM3anusiMM Ha 1 jexkaOps TeKyLlero rojia MaclopToOB AapXHBOB
opraHM3anuii. B memsix mnpoBeacHHs ydeTa PEKOMEHIYEM MCIIONb30BaTh
«PernamMeHT TrocyAapCcTBEHHOrO0 ydeTa JOKYMEHTOB ApxuBHOro QoHaa
Poccuiickoii  ®enepaummn», yTBEpKICHHBIM mpukazoMm PocapxuBa oT
11.03.1997 Ne 11, a Takxke «BpeMeHHbII MOPSAOK aBTOMaTH3UPOBAHHOTO
rOCyJJapCTBEHHOTO ydeTa JOKyMEeHTOB ApxuBHoro ¢oHga Poccuiickoii
®denepalnu, XpaHAUMXCS B TOCYIapCTBEHHBIX U MyHHUIMIAIBHBIX apXUBax»,
yTBEpKACHHBIN npuka3zoM Pocapxusa ot 23.10.2000 Ne 64.
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ApXHUB  JODKEH  YCTAHOBUTH  COCTaB
YUETHBIX JIOKYMEHTOB (00s3aTeNbHBIX U
BCIIOMOTaTeNbHbIX), IOCIIEI0BATEIbHOCTh
paboT Mo ydeTy B LEJIOM IO apXuBy H
KOKJIOMY apXMBOXPAaHWIMILY, a TaKXKe

n. 21.2 IlpaBun
2020

ApXUB YCTaHaBJIMBAECT COCTAB YUYETHBIX JOKYMEHTOB M IOCIEIO0BATEIHLHOCTh
BBIMOJIHEHUsI paboOT MO Yyd4eTy B IEJIOM [0 apXuBy U IO KaKIAOMY
apXUBOXPAHWIUIILY B OT/IEIbHOCTH.

[TocnenoBaTenbHOCTh BBIMOJHEHHUS PabOT MO y4yeTy (PUKCHpyeTCcsl B cXeme
ydeTa, KOTOpas YTBEp)KIAETCsl NMPHUKA30M PYKOBOAMTENS (3aBEIYIOIIETrO)




CXEMY y4d€Ta JOKYMCHTOB.

apxuBa(oM). CocTaB yCTaHABIMBAETCS JOKAIHHBIM HOPMATHUBHBIM aKTOM HIIH
JOKYMEHTOM, YTBEpXKICHHBIM pykoBoautesneM. Ilpu cocraBieHMH HaHHOIO
aKkTa WM JOKYMEHTAa CIEQyeT YYUThIBaTb, YTO B AapXWBE BEAYTCA
00s13aTeNIbHBIE U BCIIOMOTaTeIbHbIE YUETHBIE JOKYMEHTHI.

CocraB 00s3aTenbHBIX JTOKyMeHTOB ompexaeneH [IpaBunmamu 2020, cm. mm.
23.2,23.3,26.2, 27.4,29.1, 29.2, 30.1, 30.2.

CoctaB 1 (popMBbI BCIIOMOTaTENbHBIX IOKYMEHTOB OIPENESIOTCS apXxuBoM. B
apXMBE BEACTC:

— y4eT NOCTYIUIEHUS AapXUBHBIX JOKYMEHTOB (B T.4. HEONHUCAHHBIX U
HeNnpOo(UIBHBIX, & TAKKE CTPAXOBBIX KOMHUI apXHUBHBIX JOKYMEHTOB M KOIUN
(hoH/1a MONIB30BaHUs, ONKCEH J1eT1, IOKYMEHTOB) B YUETHBIX €IUHHUIIAX;

— yuyeT BBIOBITHUS apPXUBHBIX JOKYMEHTOB (B T.4. HEONMHCAHHBIX U
Henpo(UIIbHBIX, a TAK)KE CTPAXOBBIX KOMUN apXUBHBIX JOKYMEHTOB, ONHUCEN
JeJ1, JOKYMEHTOB) B YUETHBIX €IMHULIAX;

— y4eT HaJIUYusl U COCTOSHUSI apXMBHBIX JJOKYMEHTOB (B T.4. HEOMUCAHHBIX U
HenpOo(UIBHBIX, & TAKKE CTPAXOBBIX KOMHI apXUBHBIX JOKYMEHTOB M KOIUH
(oH/1a TOJIb30BaHNs) B YUETHBIX €IUHHIIAX;

— y4YeT XpaHALIUXCS B HMCTOYHUKAX KOMIUIEKTOBaHUS apXvBa JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoii Penepanii U JOKYMEHTOB M0 JIMYHOMY
COCTaBY B YYETHBIX €IUHULIAX;

— Y4eT OIMUCEH JIell, JOKYMEHTOB.
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OO6s3aTenbHOMY yUeTy MOJIeKAT:
— XpaHslUMecs B AapXHUBE aApXUBHbIC
JOKYMEHTBI U UX CTPaxOBbI€ KOMHHU, KOITUU

donma MOJI30BaHNS, OITHCH Jell,
JIOKYMEHTOB;

- XpaHsAIIHeCs B HCTOYHUKAX
KOMIUICKTOBAaHHUS ~ apXWBa  JOKYMEHTBI

ApxusHoro (ponna Poccutickoit deneparumn
n IIOKYMCHTI:I 10 HI/I‘IHOMY COCTaBy

. 1 ct. 19 O3-
125, o 21.3.
ITpasui 2020

VY4eTy B roCcy1apCTBEHHBIX, MyHHUIIUIIAIBHBIX apXUBaX MOJJIEKAT:

— XpaHsImMecss B apxXwBe JOKyMEHThI ApxuBHOro ¢oHma Poccuiickoit
@enepanuy, B TOM 4YHCIE IOCTYNMBIINE H3-3a pyOexa, HEONMHCAHHBIC H
Henpo(UIbHbIE JOKYMEHTHI;

— JokyMeHTbl ApxuBHoro ¢ouaa Poccuiickoit denepanyu, XpaHsmuecs B
HMCTOYHUKAX KOMIUJIEKTOBAHHSI;

— JIOKyMEHTBl II0 JIMYHOMY COCTaBy B OpraHu3alusiX -
KOMILUIEKTOBaHUS;

— CTPaxOBbI€ KOIMU aPXUBHBIX JOKYMEHTOB;

— Konuu (poHAa MOIB30BAHMUS;

— OIIUCH JIE]1, TOKYMEHTOB.

HCTOYHHKAX




104 JlokyMeHThl, He BKJIIOYeHHble B cocTaB | 1. 21.4 IlpaBun | Yder 10KyMEHTOB, He BKIOUYEHHBIX B cocTaB ApxuBHOro ¢onaa Poccuiickoi
ApXUBHOTO donma Poccutickoii | 2020 @denepanuu, BeAETCS OTACIBHO OT y4eTa JIOKyMEHTOB ApPXHMBHOTO (oHIa
®denepannu, JIOJKHBI YUHUTHIBATHCS Poccuiickoit denepanumn.

OTIENbHO OT JOKYMEHTOB ApPXHUBHOIO Jis yyera TakuxX JOKYMEHTOB, B TOM YHCJIE JOKYMEHTOB IO JIMYHOMY

¢ouna  Poccuiickoit ~ denepauuun B COCTaBy, MPUHATHIX MO JOrOBOPY Ha XpaHEHHE B apXUB, BEJETCS OTHEJIbHBIM

YCTaHOBJICHHBIX YUETHBIX (hopMax CIHMCOK (POHIOB, KHHra y4era MOCTYIUIEHHH JOKYMEHTOB, JHUCThI (DOHIIOB U
JPYTH€ YUYETHbIE JOKYMEHTHI.

105 ApxuBHbIE JOKYMEHTHI 3a nepuon a0 1917 | m. 21.5 IlpaBun | Yder apXuBHBIX IOKyMEHTOB 3a mepuoxa Ao 1917 ronma Bexercs B apxuBe
roja JOJDKHBI yduThiBaThcst B apxuse | 2020 OT/IENTbHO OT YyueTa apXWBHBIX JOKYMEHTOB IIOCJIEAYIOIMIETO TEpHoaa C
OTIENbHO OT JOKYMEHTOB IOCJIEAYIOLIErO CaMOCTOSTENIbHON MOPSIKOBON HyMmeparuei (OoHIO0B, T.€. BEAYTCS JBE KHUTH
nepuoaa ydeTa NOCTYIUIEHUH U JIBa CrIUcKa (POH/IOB.

HckiroueHne MOXeT OBITh CHIENaHO JUIsl CIEUATM3UPOBAHHBIX APXUBOB,
XPpaHALIIIX ayJIMOBU3yaJIbHbIE JIOKYMEHTHI, HAyYHO-TEXHUUYECKYIO
JOKYMEHTAIMIO ¥ KOMIUIEKCOB JOKYMEHTOB JIMYHOT'O IIPOUCXO0XKIEHUS.
Pemenne o ennHOM MM pa3/ieIbHOM yueTe MPUHUMAETCS YIOJIHOMOYEHHBIM
opranoM B cdepe apxuBHOro aena cyoOwekra Poccwiickoit dDenepanuu,
(buKcupyeTcss B HOPMATUBHBIX aKTaX.

106 Y4yer apXuBHBIX JOKYMEHTOB JoJokeH | M. 21.6 IlpaBuin | YueT apXMBHBIX JOKYMEHTOB B apXHBE OCYIIECTBISETCS CIEHUAIbHBIM
BECTHUCH: 2020 MOJIpa3/ICICHUEM WITH BO3JIaraeTcs Ha CICIHAIBLHO BBIJACICHHOTO pa0OTHHUKA.
— XpaHSIIUXCS B apXUBE — CHEIUAIBHBIM B apxuBoxpaHunuie apxuBa Ha3HavyaeTcsl paOOTHUK, OTBETCTBEHHBIH 3a yUeT
CTPYKTYPHBIM o/ipa3/ieIeHueM WIH apXUBHBIX JOKYMEHTOB apXHUBOXPAaHUIHIIA.

CHELHATbHO BBIECICHHBIMA PA0OTHUKAMU; VYder apXMBHBIX JIOKYMEHTOB, XPAHSIIMXCS B MCTOYHHUKAX KOMIUIEKTOBaHMS

— XpaHALUXCS B UCTOYHHUKAX roCy/apCTBEHHOTO apXHBa, OCYIIECTBIISIETCS CIEHUaIbHBIM MOApa3IeIeHUEM

KOMIUTIEKTOBAHUS - CTeUAIbHBIM apxvBa WJIM BO3JIaraeTcsi Ha CIEHUATbHO BBIIEJICHHOTO pabOTHHKA,

CTPYKTYPHBIM Mo/ipa3/ieieHueM 17005 OTBEUAIOLIETO 32 OPraHu3alli0 KOMIUIEKTOBAaHMSI apXHWBa apXUBHBIMHU

paboTHHKaMH, OTBEYAIOIIUMHU 3a JOKYMEHTaMHU.

OpraHMU3aINI0 KOMIUIEKTOBAHUS apXUBa VY4er apXUMBHBIX JOKYMEHTOB B MYHMIIMIIaJbHOM apXHWBE U yUeT apXUBHBIX
JOKYMEHTOB, XPAHALINXCS B €0 UCTOYHHKAX KOMIUIEKTOBAHMSA, & TAKXKe y4eT
apXUBHBIX  JIOKYMEHTOB B  MYHMIMIAJILHOM  My3ee, OuOIuoTeke
OCYIIECTBIISIIOT ~ PYKOBOAMTENb  MYHHLIMIAIBHOIO  apxuBa  (My3ed,
OMOJMOTEKN) W/UITH CIICITUATILHO BBIJICJICHHBIN paOOTHHK.

107 3anucu B y4eTHble JOKyMeHTHl apxuBa | 1. 21.7 IlpaBun | Bece yueTHble JOKYMEHTHI apX1Ba, 32 UCKIIOUEHUEM OIUCEN J1e]1, TOKYMEHTOB,




JOJDKEH BHOCHUTH BO BCC HX I3K3CMILIAPBI
CIICIMaJIbHO BBI,Z[eJ'IeHHHﬁ pa6OTHI/IK

2020

BEIYTCS B OJJHOM IK3EMILISIPE.

Onuch gen, JOKYMEHTOB BeAeTcs B Tpex (WIM JABYX—IIO PELICHHIO
pykoBoauTens apxuBa) sk3emiuigpax (myHKT 37.6 Ilpasun 2020). Ilepsbiit
9K3EMILUISAP ONMCH SIBJISIETCSI CTPAXOBbIM. APXUB BEAET YUET KOMIUIEKTHOCTH
(’K3eMIUTSIPHOCTH ) OTIHCEH.

3anucyu B y4YETHBIE JTOKYMEHTHI apXuBa BHOCSITCS BO BCE HX 3K3EMILISAPHI
paboTHUKaMu, yka3aHHbIMM B nyHkTe 21.6 IlpaBun 2020, Ha OcHOBaHUU
cooTBeTCTBYIOImUX akToB (cormacHo ImaBe XXVI IlpaBun 2020), c
YKa3aHHEM JOJKHOCTH M JIaThl BHECEHHUSI.

108

ApXUBHBIE JIOKYMEHTBI
VYHUTHIBATBCS B  apxuBe 10 (oHmaM
(0OBeAMHEHHBIM donmam, apXUBHBIM
KOJUICKIIMSIM) ¥ CIUHHWIIAM XpaHEHUs, a
TaKKe eINHUIIAM ydera (st

ayIMOBU3YaJIbHBIX JOKYMEHTOB)

JOJIDKHBI

n. 22.1 IlpaBun
2020

OCHOBHBIMU YUYETHBIMU E€IMHHULIAMH, B KOTOPBIX OCYILECTBIISIETCS IMOACUET
KOJIMUYECTBA apXUBHBIX JOKYMEHTOB B apXUBE, HE3aBUCUMO OT BU/1a HOCUTEII,
crioco0a U TEXHUKH 3aKperyIeHns: HHPOpPMaLuH, SBIISIOTCS:

— apXuBHBIA QOH] (0OBEIMHEHHBIN apXUBHBINA (OH[, a TaKKe MpUpaBHEHHAs
K HEMY apXHUBHasl KOJIJICKIIHS);

— eIMHMIIA XpaHEHUs Ui JIOKyMEHTOB
(OTOTOKYMEHTOB U JIEKTPOHHBIX JTOKYMEHTOB.
— enuMHHLA yueTa (ISl ayAHOBHU3YyaJbHBIX JIOKYMEHTOB Ha aHaJOTOBBIX
HOCHUTEISX).

B coorBerctBum ¢ m. 2.4. IlpaBun 2020 B OTHOHIEHWM ayIHOBH3YAJIBHBIX
JIOKYMEHTOB JIOIyCKaeTcs He(OH0Basi OpraHu3aIHsl.

Ha OyMaXHOM HOCHTeEIE,
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[TocTynuBime B HEYMOPSIOYCHHOM BHUJIE
apXMUBHBIE JIOKYMEHTBI JTOJIKHBI
YUUTHIBATHCS B  YCJIOBHBIX  €IMHHUIAX
XpaHeHus U3 pacuera 150 nMcTOB B OJHOM
ycnoBHoM enunmie U 50 nuctoB ¢gopmara
A4 B onHOUW yCIOBHOH enuHMIEC (HAy4HO-
TEeXHUYECKask JOKYMEHTAIus)

n. 22.1 IlpaBun
2020

HeymopsimoueHHbIe apXUBHBIE JOKYMEHTHI (POCCHINb) YYHUTHIBAIOTCS W3
pacueta 150 TMCTOB B OIHOM yCIIOBHOM €TMHMIIE XPAHEHUSI.
HeynopsinoueHnHsle Hay4YHO-TEXHUUYECKHE JIOKYMEHTBI (pocchinb)
yuuTBIBAIOTCS U3 pacueta 50 mnucroB ¢opmara A4 B OIHOH YCIOBHOM
€IMHULIAX PAHEHHUS.

ApXUBHBIE JIOKYMEHTHl JIMYHOTO TPOMCXOXJIEHUS, IOCTYyNHBIIUE B
HEYTOPSI0YCHHOM BHU7IE (HE CPOPMUPOBAHHBIMU B Jieja (€IUHUIIBI XPAHCHHS )
U HE ONHCAHHBIMHU), YYUTHIBAIOTCS IO YCJOBHBIM €IWHHUIIAM XpaHEHUS,
KOTOPBIE MOTYT COJIEPKaTh:

— OZIMH JOKYMEHT (aJ600M, PyKOIHCB);

— HECKOJIbKO JOKYMEHTOB: OOBEIMHEHHBIX 10 TEMATUYECKOMY IPUHIIMITY
(mepenucka, CTHXOTBOPEHUs); 3alMCAHHBIX Ha OJHOM HOCHTEJNE (TeTpajb,




Mukpodumism, CD u ap.).

110 Kaxnoil yuyerHoil enunuue nomkeH ObITh | m. 22.2 IlpaBui | YueTHbI HOMEp SBISETCS YHUKAJIbHBIM 0003HAYEHHUEM Y4ETHOW €UHMIIbI, B
IIPUCBOEH YYETHBI HOMED: 2020 COOTBETCTBUM C KOTOPHIM OHA MOXET OBbITh OJIHO3HAYHO WACHTU(PUIIUPOBAHA.
— apXUBHOMY (POHIY — IO CIIMCKY (POHIOB; VY4eTHbIi HOMEp SBJISETCS COCTAaBHOW 4acThio apxuBHOro mudpa. Cocrtas u
— ONWCH e, JOKYMEHTOB — TIO JIUCTY cnenn(rKka XpaHUMBIX B apXHWBax JOKYMEHTOB TPEOYIOT, B pslie CIydaes,
donna WK o JUCTY yudera Oosee MOAPOOHOrO (JIETANBPHOIO) YKa3aHUS HOMEpa EIUHMIBI XpaHCHHS
ayTMOBH3YaIIbHBIX JOKYMEHTOB /enuHALBI  ydeTa, 0e3 ee MpPOCMOTpa Jaroliee IpeACTaBICHHE 00
OTIpPeIeNIEHHOT0 BUA; 0COOEHHOCTSIX JOKyMEHTa (IIPUHAIJICKHOCTH K HCTOPUYECKOMY MEpUOLY,
— eMHUIIE XpaHEHUs (€INHUIIEC YUeTa) — 110 TUTIE JOKYMEHTAIlMHU, BUJC HOCHUTEINS, HAJMYWU 4dacTel). B cBs3u ¢ 3TUM B
OIKCH JIeJ1, TOKYMEHTOB B IIpeJieax OJHOM apXuBax MOT'YT IPUMEHATHCS pa3Hble IO COCTaBy yUETHbBIE HOMEpA.
OIHICH VY4yeTHble HOMEpa MOTYT OBITH HPOCTBIMU (COAEpXk aThb TOJBKO IU(PPOBOE
0003HaYeHHE), COCTaBHBIMU (cozepkaTh LU(PpPoBOe 0003HAYCHHE U UHICKC B
BUJIE YCIIOBHBIX 3HAKOB, OyKB M (Miu) 1udp, yka3blBaeMblil yepes neduc) u
paclIMpeHHBIMU  (COJepXaTh yKa3zaHHE Ha TIOPSIKOBBIH HOMEp 4YacTH
€IMHUIIBI YUeTa).
111 He nomyckaercst nmpucBoeHue OAMHAKOBBIX | 1. 22.3 IlpaBun | YueTHbIi HOMEp apXUBHOTrO (OHAA MpUCBauUBaeTcs MO cnucky (onmos. He
HOMEPOB: 2020 JIOITYCKAeTCsl PUCBOCHHUE OJIMHAKOBBIX HOMEPOB (DOHIOB B MpejesiaX OJHOTO
— apXuBHBIM (OHJAM — B TIpezesax OJHOTO apxuBa.
apXxuBa, OmnwucsaMm e, TOKyMEHTOB TPUCBANBAIOTCS OYEPEIHbBIC TIOPSIKOBBIC YUESTHBIC
— OINUCSM JIeN, JOKYMEHTOB — B Ipejesax HOMepa Mo JucTy (oHAa; Npu HEYOHIOBOW OpraHMU3aLMU APXUBHBIX
OJTHOTO apXMBHOTO (OH/A; JOKYMEHTOB — 10 JIUCTYy y4YeTa ayJuOBH3YaJIbHBIX JIOKYMEHTOB
— JIMHULIAM XpaHEeHUs (€UHULIAM yuyeTa) — orpeJieNieHHoro Buja. He pomyckaeTcst mprucBOE€HUE OMHUCSM JIell, TOKyMEHTOB
B IIpeZiesiaX OJJHOM OIHUCH Jell, JOKYMEHTOB OJIMHAKOBBIX YYETHBIX HOMEPOB B IIpeJiesiax OAHOro (hoHaa (KOIEKIUH).
OnvHakoBBIE HOMEpAa MOTYT NPHCBAMBATHCS ONUCH B MIpeZeNaX apXUBHOTO
(doHIa, IPU UCHOIB30BAHUU JIUTEPHI JUIsI 0003HAUYEHUS THUIA JOKYMEHTAIUH,
BUJIa HOCUTEJS HHPOPMALIUH.
112 Homepa  yrtpadennpix u  BbIOBIBIUX | 1. 22.4 TlpaBwmi | K ocoO€HHOCTSIM HyMepaii apXuBHBIX (POHIOB OTHOCSTCS:
apxuBHBIX (OHIOB, a Takxke Homepa | 2020 — HEBO3MOXHOCTh NPHUCBOCHHUS BHOBb IOCTYNHBIIEMY apXWBHOMY (oHIy

APXUBHBIX (bOH,Z[OB, BOoII€CAIINX B COCTaB

00BETMHEHHOTO  apXWBHOTO (OHIA, He
MOTYT OBITH HPUCBOCHBI BHOBb
NOCTYIUBIINM apXHUBHBIM doHam.

HOMEpa YTpPayeHHOTO, BBIOBIBIIETO apXuBHOro ¢oHma MO0 HOMepa (GoHAa,
BOILGAIIETO B  COCTaB  OOBEAUHEHHOTO  apXMBHOTO  (oHma  WiH
MPHUCOCTUHEHHOTO K IPYTOMY apXHBHOMY (OHIY;

— BO3MOKHOCTh TPHUCBOCHHSA OOBEIMHEHHOMY apXMBHOMY (OHIY HOMepa
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OO0beniHEHHOMY  apxXuBHOMY  (GOHY, OJIHOTO M3 apXUBHBIX (POHJIOB, BXOJAIINX B €TI0 COCTAB;

00pa30BaHHOMY U3 AapXUBHBIX (DOHJIOB, — JnobaBieHue UHAEKCOB K Homepy ¢onna. Hampumep: HWuaexkc «Py,

paHee YUYTEHHBIX CaMOCTOSITENIBHO, JTOJKECH OTHeTsIeMbIN 0T U(PPOBOro 0003HAUCHHS HOMEpa apxXuBHOTO GoHAa nedrcom

ObITb IPUCBOGH HOMEpP OJHOTO U3 (P-1, P-2 1 1.1.), MOXkeT 100aBIATbCSA K HOMEpaM apxuBHbIE (OHIO0B 3a 1917-

apXUBHBIX (OHJOB, BKIIIOUEHHBIX B €ro 1991 rozpL.

COCTaB Wnneke «Il», otnensemplit oT nudpoBoro 0603HaueHUs HOMEpa apXHUBHOTO
¢onna gepucom (II-1, TI-2 u T.4.), MOXkeT n00aBIATBCA K HOMEpPY Yy
apxuBHOro Gounaa, nocrynusiiemy u3 apxusos KIICC.

113 B cayuwae oObenuHenuss apxuBoB K | 1. 22.4 IlpaBun | B cnyuae oObearHEHNs apXUBOB K HOMEpaM apXUBHBIX (POHJIOB AOOABISIOTCS
HOMEpaM apXUBHBIX (OHIOB HOJLKHBEI ObITH | 2020 HHIEKCHl. B coorBerctBUM ¢ uyactamu 2 - 4 craren 14 O3 - 125,
N00aBJIEHBI UHAEKCHI nepeHyMepanus  apXuBHbIX  (OHAOB  JOMYyCKaeTcss C  pa3pelieHus

YIOJIHOMOYEHHOTO (heIepajIbHOr0 OpraHa MCIOJHUTENbHON BIAcTH B cdepe
apXMBHOTO Jefla W  JeJIONPOM3BOACTBA, YIOJHOMOYEHHOIO  OpraHa
WCTIONHUTENBbHON Bmactu cyOwbekta Poccuiickoit @enepanuu B cdepe
apXUBHOTIO JIeJa, OpraHa MECTHOTO CaMOYTIPaBJICHHUSL.

114 B apxuBe 10KyMeHTOB 10 JMYHOMY cocTaBy | 1. 22.4 IlpaBun | B apxuBe JOKYMEHTOB MO JMYHOMY COCTaBY OCYILECTBIISI€TCS 10OABJIEHUE K
K HOMepy apxwBHOTO (oHma yepe3 npoods | 2020 HOMEpY apXuBHOro (oHAAa MO JUYHOMY COCTaBy uepe3 JpoOb Homepa
JIOJDKEH OBITh J100aBJIEH HOMEpP apXHBHOTO apXMBHOTO (POH/Aa IO OCHOBHOM JIEATEILHOCTH TOTO ke (PoHI000pazoBaTes.
¢doH1a, 32 KOTOPHIM yuTeHa JOKYMEHTAIHs
[0 OCHOBHOM JEITENBHOCTH TOTO K€
dbonm000pazoBaTENs

115 Ecmn Ha3BaHHE donnoobpazoBarens | m. 22.5 IlpaBun | B cniucke GoHA0B yka3bpIBaeTCs MocieqHee HazBaHue (poHmoo0pazoBaTens, B
MEHSJIOCh, TO B cmucke (oHmaoB monkHO | 2020 paMKax TIepuojaa, 3a KOTOPBIM TPUHATH apXWBHBICE JTOKyMEHTHL. Bce
OBITh yKa3aHO €ro IOCJIeHEEe Ha3BaHUE B NEPEMMEHOBAHMS YKA3bIBAIOTCS HA THUTYJILHOM JIMCTE OIUCH U B JHCTE (HOHA.
paMKax Tmepuoja, 3a KOTOPBIM MPUHSATHI [Ipyu 3HauMTENHEHOM 4YMCIIE MEeperMMeHOBaHuM (hoHA000pa3oBaTeNs BCE OHHU B
apXHBHbIC JIOKYMEHTHI, a BCE XPOHOJIOTUYECKON TOCIIEI0BATENBHOCTH YKA3bIBAIOTCS B IIPOJOJKEHUH JINCTA
neperMeHOBaHUS YKa3bIBaIOTCS Ha ¢donma, a TaKKe B JHMCTE NMEPEUMEHOBAHUHN, KOTOPBIH MOXKET COCTABIATHCS K
TUTYJIBHOM JIUCTE OMKCHU U B JIMCTE (OHIA B OIHCH U TIOMELIAThCS 1OCJIE€ TUTYJIBHOTO JIUCTA.

XPOHOJIOTHYECKOM MOCIIEI0BATEIbHOCTH

116 Kaxmas emmanma xpanenuss (egmHuna | m. 22.6. [lpaBun | ApxuBHBIA — mudp  eIWHUIBI  XpaHEHHWsS  BKIIOYAeT:  OQUIIMATBHOE

ydeTa) J0JDKHA UMETh apXWuBHBIH mm¢pp. B
COCTaB ApXUBHOTO mmdpa

2020

COKpAaICHHOC HAMMCHOBAHHC apXHBa, HOMEpa aApPXHUBHOI'O q)OHI[a; HOMCEDp
OIMUCH ACJI, JOKYMCHTOB; HOMCP CAMHUIIbI XPAHCHUS.
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ayJIMOBU3YyaJIbHBIX JTOKYMEHTOB ApxuBHBI MmUQpP €NWHULBl XPAHEHUS ayJAHOBU3YAIbHBIX JOKYMEHTOB

JIOTIOJIHUTEIBHO BKJIIOUYAIOTCS BUJ BKJIIOYAET: OQUIMAIbHOE COKpallleHHOEe HAaUMEHOBaHME apXuBa; HOMEp

KOJUIEKIIMK M HOCUTENs, O0O03HaueHUus apxuBHOro (OHJIA; HOMEpP ONHUCH JeJ, JOKYMEHTOB;, HOMEp €JIMHHUILIbI

BUJOB  JOKYMEHTOB, BKJIIOYEHHBIX B XpaHEeHHUs; BUJ KOJUIEKIIMU; BUJ HOCUTENS; 0003HAUYEHUS BUJIOB JJOKYMEHTOB,

KOMILIEKT, ¢dbopmara 3anucu BKJIFOUEHHBIX B KOMILIEKT.

KHHOJOKYMEHTOB. ApxuBHBIH MUGpP EAUHUIBI XPAHEHUS AayAMOBU3YaJbHBIX JOKYMEHTOB
BKJIOUAeT: O(QUIMAIbHOE COKpAallleHHOE HalMMEHOBAaHUWE apXHBa; HOMeEp
apXUBHOT'O (POH/A; HOMEP OMMCH JIe], JOKYMEHTOB; HOMEp €IMHUIIbI YUEeTa.

B cocraB apxuBHOro mmudpa B psjie UCTOPUUECKUX APXHMBOB, UMEIOUIMX Ha
XPaHEHUHU CJIOKHBIE MO COCTaBY (POH/BI, MOKET BKJIIOUATHCS YKa3aHUE roja,
APXUBHOU CBSI3KH.

117 B cocraB  o0s3atenbHBIX  ydeTHBIX | mm.  23.2, 26.2 | [Ipu npueme B apXuB apXHUBHBIX JOKYMEHTOB CBEJIEHHS O HHX BHOCATCS B

JIOKyMEHTOB apXuBa JOJDKHBI BXOoAWTh: — | [IpaBumm 2020 KHUTY y4eTa ITOCTYIUIEHUH JOKYMEHTOB.

KHUIAa Yy4deTa TMOCTYIUIEHUH JOKYMEHTOB;
CIIUCOK (POH/IOB;

— nuct GOHJA; ONMUCH eI, TOKyMEHTOB; —
peecTp omnuceit e, TOKyMEHTOB;

— MACIOpPT apXHBa;

— MacrnopT
(Tpou3BOJILHOM (POPMBI);
— neno ¢hoHAaa;

— JIUCT-3aBEpUTENb JIeTia

apXMBOXPAHWINILA

Kaxplif BepBble MOCTYNMUBIINN B apXUB apXUBHBIH (OHJ (00BETMHEHHBIH
apXUBHBIM (OHJ, apXMBHAas KOJUJICKIMS) 3alHCHIBAETCSI B CIHUCOK (POHIOB
(mpunoxxenue Ne 5 k IlpaBunam 2020). Homep ¢donma npucBauBaercs GoHIY
IIpY NIEPBOM MOCTYIIJIEHUH B apXHB MO CHUCKY (oHIOB. [IJig yyeTa apXUBHBIX
(OHJIOB MCHOJIB3YIOTCS HOMEpa B BAJOBOW MOCJeNOBaTeIbHOCTU. B crucke
(hOoHIOB B BaJlOBOM TMOCIEAOBATEIbHOCTH YUMTHIBAIOTCS TPUHATHIE Ha
XpaHeHHEe apXUBHbIE (OHIBI, a TAKXKE BeJETCs OOIMIMN y4eT HaxoJAIuXxcs Ha
apXUBHOM XPAaHEHUH, TOCTYNHUBIINUX U BHIOBIBIIUX (DOH/.
Ha  aynuoBu3yanpHble  JNOKYMEHTBHI  3aIOJHSIOTCA
ayJIMOBU3yaJIbHBIX JOKYMEHTOB.

Kaxxnas BmepBble MOCTYNHMBIIAS ONUCH J€J], JOKYMEHTOB YYHUTHIBA€TCS B
peecTpe omnucel nen, AOKyMEHTOB. PeecTp omuceil nen, AOKYMEHTOB
npeJHa3HaueH Il PETUCTPAIlH OMUCEH A€, JOKYMEHTOB, OOILEro ydera ux
KOJIMUYECTBa U cocTaBa. B peecTtpe ommcell omuMcH y4YMTHIBAIOTCS BaJOBBIMU
HOMEpPaMU NOEIMHUYHO.

Jluct donma 3aBoANTCS HA KakIbld (OHA U COCTOMUT W3 pasnesoB. B mepBom
paszene yKas3blBalOTCA B XPOHOJOIMYECKOM IOCIEA0BAaTEIbHOCTH BCE
nepeMMeHoBaHuss  (oHAAa €  yKa3aHMEM  KpaWHUX  JaT  KaxXJaoro
nepeMMeHoBaHus. Bo BTOpoM pasnene ykasblBaeTcs JaTra IEpBOTO
noctyruieHus GoHJla B apXUB M0 KHUTE YUYeTa NOCTYIUIEHUH TOKYMEHTOB MJIU

JIMCTHBI yucTa




nata co3fgaHus (QoHIa B apXHMBE, MECTO XpaHeHHUs (oHIa (apXuB), HOMEp
¢onna no cnucky (onnoB. Pazmensl «YdeT HEONUCAHHBIX JOKYMEHTOB» W
«Y4yer ONUCAHHBIX JOKYMEHTOB)» 3alOJHSIOTCS HAa OCHOBAHUU AaKTOB.
[loctynnenne M BBIOBITME €IUHMIIAX DPAaHEHMs, BKJIIOUEHHBIX B OIIUCH,
(dukcupyercs o KakJJ0l OMUCH OTAEIbHO

[lacmopt apxuBa mpeaHa3HayeH [uii OOECleYeHUs TIOCYJapCTBEHHOIO
LEHTPAIU30BAaHHOTO yYeTa apXUBHBIX (DOHIOB M apXUBHBIX JI€]1, JIOKYyMEHTOB.
[lacopT apxmBa COAEPKUT MOJHBIE CBEACHUS O (POHIAX apXMBa, EIUHULIAX
XpaHeHus: (€AMHMIIAX YyueTa), MOJHbIe CBeJeHUs 00 00beMe CTpaxoBOIO
¢oHma u (oHma MONB30BaHUS, CIPABOYHO-TIOMCKOBBIX CPEACTBAX, HAY4HO-
CIPaBOYHON OMOJIMOTEKH U YCIOBUSIX XpaHEHUS JOKYMEHTOB.

[MacmopT apXMBOXpaHMJIMILA COCTaBISETCSd B IPOU3BOIBHOM (opme s
Ka)KJIOTO apXuBa M COAEPKUT CBEACHUS 00 YCIOBHIX XpaHEHHS TOKYMEHTOB,
UX COCTaBe U (PU3NYECKOM COCTOSHUH.

Heno ¢oHma — KOMIUIEKC JOKYMEHTOB IO HCTOPHUM HCTOYHHKA
KOMILUIeKToBaHus ((poHI000pa3oBaTelisi) M apXUBHOTO (POHAA, 00BETUHEHHOTO
apXuBHOTO (POHJIa M APXUBHOM KOJUICKIIMH, BEIECTCS Ha KaXKIbI KOHKPETHBIN
donm.

Jluct-3aBepuTenb Aenia COAEPKUT CBEJIEHUS O KOJIMYECTBE JIUCTOB B €IMHULIE
XpaHEeHHs, OCOOEHHOCTSX HyMepaluH, (OpMHUPOBaHUA U  (PU3UUECKOTO
COCTOSIHMSI JieIa.

118

OO0s3aTeNbHBIMU YYETHBIMU JTOKYMEHTaMU
I HAYYHO-TEXHUYECKON JOKyMEHTAIuu
JIOJIKHBI SIBJIATHCS

— ONHWCh €AWHUIl XPaHEHHUS
TEXHUYECKON JOKYMEHTAIIUH;

— BHYTPEHHSIS ONKCh IOKYMEHTOB €IUHULIBI
XpaHeHUst Hay4YHO-TEXHUYECKOMN
JIOKYMEHTaIlUU

HAy4YHO-

n. 23.3 IlpaBun
2020

B coctaB o00s3aTenbHBIX  YYETHBIX  JOKYMEHTOB  apXxuBa, KpoMme
NMOMMEHOBaHHBIX B MyHKTe 23.2 IlpaBun 2020, nns HaydYHO-TEXHUYECKOM
nokymeHnTanuu (nanee — HTJl) Bxonur:

— ONKUChH €IMHUII XPAaHEHUs HAyYHO-TeXHHUYeCKoW nokyMmeHrtamuu (Dopma Ne
38);

— BHYTPEHHSAS ONUCh JIOKYMEHTOB €IUHUIIBI
HecOpounopoBannoit HT /1), @opma Ne 13).

xpanenuss HTJ (ana
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OO0s3aTeNbHBIME YYETHBIMH JIOKYMEHTaMH
JUTS ayIMOBHU3YaJIbHBIX JIOKYMEHTOB
JIOJKHBI SIBIISITHCS:

n. 23.3 IlpaBun
2020

Jis  ayauoBH3yallbHBIX — JIOKYMEHTOB  OOS3aT€IbHBIMH  YYETHBIMHU
JIOKyMEHTaMH, MIOMHUMO YKa3aHHbIX B TyHKTe 23.2 [IpaBui, sBiIsItOTCS:
— onucu KHHOoKyMeHTOB (Popma Ne 39);
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— ONMUCh KNHOJOKYMEHTOB; — onucu ¢poroanbOomMoB U HoTogoKkyMeHTOB (Dopmbl NeNe 45, 46);
— Onuch (HOTOIOKYMEHTOB; — omnucu (OHOIOKYMEHTOB TI'paMMO(OHHON 3amucu (FpaMIUIACTHHOK) |
— onuck (HoToaTLOOMOB; MaruuTHo# 3anucu (Popmel Ne 43, 44);
— omnuch (POHOJOKYMEHTOB MAarHUTHOMN — onuch BUAeooKyMeHToB (Popma Ne 37);
3aIUCH; — JIUCT y4eTa ayJHOBU3yalbHbIX (KUHO-, (OTO-, BUJEO-) IOKYMEHTOB; JIUCT
— onuch (HOHOJOKYMEHTOB TpaMMO(OHHOM ydera ayIuoBH3yalbHBIX (POHO-) JokyMeHTOB (Dopmbr NoNe 33, 34);
3anucu (rpaMIUIaCTUHOK); — JeNno claT4vkKa JOKyMEHTOB (BMecTo jena ¢oHna npu HEPOHIOBOH
— OINCH BUJEOJOKYMEHTOB; OpraHu3alMK Ay IMOBU3YAJIbHBIX JIOKYMEHTOB).
—  JIACT ydera ayJIMOBHU3YaJIbHBIX
JIOKYMEHTOB;
— JIeJI0 CATYMKA JOKYMEHTOB
120 OO0s3aTenbHBIM yUYeTHBIM JOKyMeHTOM Juist | min.  23.3, 30.1, | Ing  S1IeKTpOHHBIX JIOKYMEHTOB B KauecTBE O0Os3aTENbHBIX YYETHBIX
JMEKTPOHHBIX JOKYMEHTOB JOJDKHA OBITH | 30.2 [IpaBun | TOKyMEHTOB, KpoMe yKa3aHHbIX B IyHKTe 23.2 IIpaBmi 2020, cocTtaBistoTcs
OIKCH WIEKTPOHHBIX JIEN, JOKYMEHTOB 2020 OIMCH 3JIEKTPOHHBIX Jie, JoKyMeHToB ([Tpunoxenue Ne 7 k [TpaBunam 2020).
121 OO0s3aTeNbHBIM YYETHBIM JOKyMeHTOM aiis | . 23.3 TlpaBun | Jlns enuHuUI XpaHeHUs, UMEIOIIUX B O(OPMIIEHUH WIH B MPUIOKEHUH K HUM
€IMHUI] XpaHeHus, UMEIOIIUX B | 2020 JparolieHHble MeTaUlbl MU KaMHH, B KadyecTBE O0S13aTeNbHOI0 YYETHOTO
oQOpMIIEHUH WIH B NPUIOKEHUH K HUM JIOKYMEHTa COCTAaBIII€TCS WHBEHTapHas KHWUTra yuyera Jell, HUMEIoLUX B
JparolieHHble METauIbl M KaMHH JO0JDKHA oopMieHUN WM B MPUJIOKEHUHM K HUM JApAroleHHble METAIbl U KaMHHU
ObITh WHBEHTAapHAs KHWTA YydeTra Jell, (dopma Ne 16).
UMeIuX B OpOpPMIIEHMM WM B
MPUJIOKEHUU K HUM JParolieHHble MEeTalIbl
U KaMHHU
122 st ocobo T1eHHBIX W yHHKanbHBIX | m. 23.3 TlpaBun | [lns oco00 HEHHBIX M YHUKAJIBHBIX JOKYMEHTOB, B KaueCTBE 0053aTEIbHBIX
JOKYMEHTOB  00si3aTenbHbIMU — yueTHbIMHU | 2020 YYETHBIX JOKYMEHTOB, ITIOMHUMO YyKa3aHHbIX B myHKTe 23.2 IlpaBun 2020,

JIOKYMEHTaMH JIOJDKHBI OBITh:

— JIMCT yqua U OIIMCAHUA YHHKaJII:HOFO
JIOKYMEHTA;

— BHYTpeHHHH OIINCh I[OKYMCHTOB Acjia, B
COCTaB KOTOPOTO BXOJAT YHHUKAaJIbHBIC
JIOKYMEHTBHI;

— Ccnucok (OHIOB, COAEpKaIUX 0c000
LICHHBIE IOKYMEHTHI;

COCTaBJISIIOTCS:

— JINCT y4yeTa U OMMCAHUs yHUKaIbHOIrO fokyMeHTa (Popma Ne 35);

— BHYTPEHHSI1 OIUCh JOKYMEHTOB Jella, B COCTaB KOTOPOTO BXOJISAT
yHUKabHbIE T0KyMeHTHI (Dopma Ne 12);

— CIIUCOK (DOHIOB, COAEPIKAMUX 0c000 IeHHBIe JOKyMeHTHI (DPopma Ne 50);

— onuck 0c000 1eHHBIX 1e1 (Popma Ne 40);

— peecTp onuceit 0co00 MEHHBIX e, ToKyMeHTOB (Dopma No 48).




— OMHCH 0CO00 LIEHHBIX /1T, JOKYMEHTOB;
— peecTp omuceil 0cob0O IIEHHBIX e,
JIOKYMEHTOB

123 OO0s3aTenbHBIMM YYETHBIMM J0KyMeHTamu | 1. 23.3 IlpaBun | [Ina crpaxoBoro ¢onaa o0s3aTeIbHBIMH YYETHBIMU JOKYMEHTaMH, KpoMe
TaK)Ke JIOJDKHBI SIBIISTHCS: 2020 yka3aHHbIX B myHKTe 23.2 [IpaBun 2020, sBrisroTcs:

— JaA  CTpaxoBoro  (oHAa—  OIHUCh — KHHMra y4era HOCTYIJIEHHH cTpaxoBoro (oHjaa u (oHaa Nojab30BaHUS Ha

cTpaxoBoro (oHAa Ha MHKpoduIIax; Mukpoduiax (Popma Ne 30);

ONHUCh CTpaxoBoro (oHma Ha pPyJTOHHOM — KHHMra y4era HOCTYIJIEHHH cTpaxoBoro (oHjaa u (poHaa Nojab30BaHUS Ha

IUICHKE; pyJionHo# ieHke (Popma Ne 29);

— qis  crpaxoBoro ¢Qonma u  ¢Qonna — onmch cTpaxoBoro pounna Ha Mukpogumax (Gopma Ne 41);

MOJIb30BaHUs Ha MHKpodopMax — KHUTA — OIKCH CTpaxoBoro (oHaa Ha pynoHHOU rieHke (Popma Ne 42).

ydeTa TMOCTYIUIEHHH cTpaxoBoro (onaa u Jns ¢doHoa mosib30BaHUS Ha MHUKpodopMmMax o00sS3aTeNbHBIMU YUYETHBIMH

doHa TONB30BaHMS HA MHUKPOQUIIAX; JNOKyMEHTaMH, KpoMe yKa3aHHbIX B yHKTe 23.2 [IpaBui 2020, saBustores:

KHAra Yyd4eTa IIOCTYIUIEHMH CTpaxoBOIO — KHHUra y4yera HOCTYIJIeHUH cTpaxoBoro (oHna ¥ (GoHAa MOJb30BaHMUSA Ha

donna 1 HoHAa MOIB30BaHUS HAa PYJIOHHOMN Mukpoduax (Popma Ne 30);

IUIEHKE; — KHHMra y4era HOCTYIUJIGHHH cTpaxoBoro (oHjaa u (oHAa MoJIb30BaHUS Ha

— JUISL DJIGKTPOHHOTO (DOHIA TOTH30BAHUS pynonnoi rienke (Gopma Ne 29).

Ha (pu3nyeckn 000COOIECHHBIX HOCUTENSAX — Jlnist ydera 3J1eKTpOHHOro (OHAA MOJIb30BAHUS Ha (PU3HMUECKH 000COOIECHHBIX

KHATa Yy4yeTa HOCHUTeNIed JIIEKTPOHHOIO HOCHUTENSIX B KadyecTBe O0Os3aTENIbHOTO YYETHOIO JOKYMEHTa, KpoMe

¢doHIa MoIB30BaHUS ykazaHHbIX B nyHkTe 23.2 IlpaBun 2020, npumeHsieTcss KHUTa Yyuera
HOCHUTENEH 31eKTpoHHOTr0 oHma nmons3oBanus (Gopma No 28).

124 Obs3arenbHble y4ETHBIE nokyMeHTHI | . 24.1, 24.2 | OGs3aTenbHble  y4eTHbIe JOKYMEHTHl apxuBa, B TOM YHCIE TEpBbIE
apxuBa, B TOM uHucliie nepsbie 3k3eMIusipel | [Ipasun 2020 AK3EMIUISIPhl OMUCEU JeN, JOKYMEHTOB, MpeAyCcMOTpeHHble mm. 23.2, 23.3
OmMCed  JAel, JOKYMEHTOB,  JIOJKHBI IIpaBun 2020, pa3memiaroTcs B W30JMPOBAHHOM IOMELICHUH WM paboyeit
pa3meniaThbes B W30JIMPOBAaHHOM KOMHATe paOOTHHKA(OB), OTBETCTBEHHOTO(BIX) 32 YYET JOKYMEHTOB apXHBa.
NOMEIIEHUH  WiIu  paboyeil  KOMHaTe Bce yderHple JOKyMEHTH Ha OyMa)KHOM HOCHUTENIE XPAHATCS B MOpPSJAKe
paboTHHKa(OB), OTBETCTBEHHOTO(BIX) 3a BO3pacTaHWsi HOMEPOB. BTopbie 3K3eMIUIAphl Omuced JAel, JAOKYMEHTOB
y4eT  JOKYMEHTOB  apxuBa. Bropsle pa3MeIaTcs B apXUBOXPAHMWIUIIE 000COOIEHHO OT ApXUBHBIX IOKYMEHTOB.
9K3EMIUISIpbl  ONHMCEH Jesl, JOKyMEHTOB OK3eMIUIsIpbl  ONMCEH Jiell, JOKYMEHTOB, BbIIaBaéMble IOJb30BATEISIM,
JIOJDKHBI pa3MeIaThCsl B apXUBOXPaHUIIHILE pa3MeIalTcss B YUTAJBHOM 3aje  apxuBa Ju00, TpPHU OTCYTCTBUHU

000COOJIGHHO OT apXWBHBIX JTOKYMEHTOB,
TPETbU OK3EMILIAPEI onuceun Je,

BO3MOXHOCTH HX PasMCUICHHUSA B YHUTAJILHOM 3aJIC, B HMHOM IIOMCIHICHHH,
OGGCHG‘-II/IBaIOH_[eM HX OIICPATUBHOC NPCAOCTABIICHUC T10JIH30BATCIISAM.
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JIOKYMEHTOB — B MOMEILEHUH, DNEeKTPOHHBIE KOINWU OMHCEeH pa3MelaroTcss B HMH(OPMALMOHHOW CUCTEME
o0ecreunBaroIeM ux OlepaTUBHOE apxuBa.
IIPEIOCTABIICHUE M0Ib30BATENIIM

125 VYyeTHble  OKyMEHTbI  He  JOJKHBI | . 25.1 IlpaBun | YueTHble TOKYMEHTHI B UMTAJIbHBIM 3aJ1 apXuBa HE BblaaroTcs. Mckimrouenue
BBIJIaBaThbC B YHMTAIBHBIA 3am apxuBa 3a | 2020 COCTABJISIIOT OIKCH JIell, JOKYMEHTOB, KOTOpPBIE MOTYT BbIJaBaThCs 110 3alPOCy
UCKJIIOYEHUEM OIMCEN 1€, JOKYMEHTOB I10JIb30BATENS IIPU OTCYTCTBUU COOTBETCTBYIOIIUX 3K3EMIUIIPOB B UNTAIILHOM

3aJie, Ha CPOK J10 5 pabouux JAHEH (TOJIBKO JJisi pabOThI B UUTAIBLHOM 3aJie).
Jns  BblAAYM  HEOOXOAMMO IMCHbMEHHOE YyKa3aHHE COOTBETCTBYIOLIETO
JOJDKHOCTHOTO JIMLA: 3aMECTUTENsl JUPEKTOpa, B OO0S3aHHOCTU KOTOPOTO
BXOJAT BOIIPOCHI obecrieueHus COXPAaHHOCTH, 3aBElyIOIIETO
apXUBOXpaHWIUIIEM (OTIAENOM O0ecreueHus COXpPAaHHOCTU JIOKyMEHTOB).
Brigaua omuceit odopmisieTcs 3aka3oM (TpeOOBaHHEM) Ha BbIIayy apXUBHBIX
JOKYMEHTOB, Komuil (oHAa TOJb30BaHUS, OMHMCEH e, JOKYMEHTOB U
PETUCTPUPYETCSI B KHUTE BbIIaYU ONUCEN.

126 Bpimayua w3 apxuBoxpaHwnuina BTOpbIX | . 25.2 Ilpasun | Ilopsnok BblAauM W3 apXMBOXPAHWIMIL BTOPBIX 3K3EMIUIIPOB OIUCEH MEll,
9K3eMIUISIpOB  omucei Jnen, JokymeHtoB | 2020 JIOKyMEHTOB aHAJIOTUYEH MOPAJIKY BbIJJaUM apXUBHBIX JTOKYMEHTOB M OTpakKeH
JIOJDKHA  TIPOW3BOAUTHCS B TOPSJIKE, B koMMeHTapusx k ['maBe XIV Ilpasui 2020.

AQHAJIOTUYHOM TOPSAKY BBIIaYU apXUBHBIX TpeTbu 3K3eMIISIPBl ONMUCed (MMEIIIHUECs B YHTAIBLHOM 3alie), BBIIAOTCS
JTIOKYMEHTOB. I0JIB30BATENIO TI0 €ro 3alpocy pabOTHUKOM YHUTAIBHOIO 3ajla apXH1Ba.
Briaua TpeThux 3K3eMILISIPOB OMUCEN eI, B ciyyae Hanmm4us 2JIEKTPOHHBIX KONUI ONMMCEN MOJIb30BATENI0 B IEPBYIO
JOKYMEHTOB  JIOJDKHA  TPOU3BOAMUTHCS ouepe/ib NMpeaaraeTcs 03HaKOMUTHCS C HUMH, B TOM YHCJIE€ HAa KOMIBIOTEPAX,
pabOTHUKOM YUTAILHOTO 3aj1a apXuBa YCTaHOBJICHHBIX B YUTAJILHOM 3aJie apXHBa.
B cnydae ecnu undopmanus onuceit orpakeHa B MHPOPMAIIMOHHON CHCTEME
apXxuBa, MpeACTaBjeHAa B UYWUTAJbHOM 3ajie¢ apXuWBa WIM pa3MeElIeHa B CETH
HHuTtepHer (Ha caliTe apxuBa; B COCTaBE WHBIX MyOJUYHBIX HH(GOPMAITMOHHBIX
pPECYpCoOB apXUBOB), AOCTYH K HEW HE MOKET OBITh OTpaHUYEH.
127 ITocranoBka Ha yuyer W cHiatue ¢ ydera | m. 26.1 IlpaBun | [locTaHOBKa Ha ydeT M CHSATHE C y4eTa apXMBHBIX JIOKYMEHTOB B apXHBE

ApPXUBHBIX JIOKYMEHTOB B apXMBE JOJIKHBI
OCYUIECTBIISIETCS IPU UX TMpUEME, BBIOBITUH,
a TaKKe MO pe3yJIbTaTaM BBIBEPKH YUETHBIX
JOKYMEHTOB,  IIPOBEPKM  HaIu4us U
COCTOSIHUSI ApPXUBHBIX JIOKYMEHTOB,

2020

OCYILECTBIISICTCSI MIPU MX TpueMe U BBIOBITHH. Kpome TOro, KOJIMYECTBO
€IMHUL] XPAHEHUS/EINHUL] y4eTa B apXHUBE MOXKET U3MEHAThCA B pe3yJbTare
MIPOBEICHUS CIEAYIOMINX BUOB padoT:

— BBIBEPKHM YYETHBIX JOKYMEHTOB, 10 UTOraM KOTOPOil BBISIBIEHBI OIIUOKH B
YYETHBIX JTOKYMEHTAax apXuBa,
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pecTaBpallud  apXUBHBIX  JOKYMEHTOB, — MPOBEPKU HAJMYMSI M COCTOSTHUSI apXUBHBIX JIOKyMEHTOB, B XO/€ KOTOPOM

ONMHUCaHUs  JIOKYMEHTOB,  IepepaboTKH oOHapy>XeHbl HE BKJIIOUYEHHBIE B OINUCh M HEYYTCHHbIE EIUHULIBI

OmMCeN J1ell, JOKYMEHTOB XpaHEHUs/eIUHULIBI yUeTa;
— IEpeIUieTa U PECTaBpAllUM apXUBHBIX JOKYMEHTOB, IIOCJIE KOTOPBIX OJIHA
eIMHUIA XpaHEeHUs OblIa pa3/ieJieHa Ha YacTu (Toma);
— ONMCAHUS apXMBHBIX JIOKyMEHTOB, IIEpepadOTKU OIMUCEH Jell, TOKYMEHTOB,
B IpOIIECCE KOTOPHIX BO3MOXKHO pa3JeieHHe WIH OObEeIUHEHHE €IUHULL
XpaHEeHUs/€IMHUL yuyeTa, Nepesadd Aed B Apyrod (GoHA WiIM MOCTYIUICHHS
nei. Bee 3Tu n3MeHeHus JJOIKHbI ObITh YUTEHBI.

128 [locTanoBka Ha ywer W cHATHE C ydera | mm. 24.3, 26.1 | OcHoBaHMEM AJI1 BHECEHUS B yUETHBIE TIOKYMEHTBI CBEJEHUI O NOCTYIIEHUU
apXUBHBIX JIOKYMEHTOB nosokHel | [Ipasun 2020 APXUBHBIX JOKYMEHTOB SIBIISFOTCS:
OCYLIECTBIATHCS Ha OCHOBaHUU — aKT NpueMa-TIepeaud apXUBHbIX JOKYMEHTOB HAa XpPaHEHHUE;

COOTBECTCTBYIOIINX AKTOB. AKTBI JOJIXKHBI
nomMemaTbCAa B €10 (bOHJIa.

— aKT an/IeMa Ha XpaHeHI/Ie apXI/IBHLIX JIOKYMGHTOB JINYHOT'O HpOI/ICXO)KJIeHI/ISI.
OcHoBaHMEM JIJIs1 BHECEHHSI B yUETHBIC TOKYMEHTHI CBEICHUN 00 MX BHIOBITHH
SABJIAKOTCA:

— aKT O BBIIJICHUU K YHUUTOXXCHHUIO apPXUBHBIX JOKYMEHTOB, HE MOJIEKAIUX
XPaHECHHUIO;

— aKT O HEUCTIPABUMBIX MOBPEKIEHUAX apXUBHBIX IOKYMEHTOB; aKT MpUeMa-
nepeglatm apXI/IBHBIX )IOKYMGHTOB Ha XpaHeHI/Ie;

— aKT O HEOOHAPYKEHHWU APXHMBHBIX TOKYMEHTOB, IyTH PO3BICKA KOTOPBIX
HCUYEPTIaHbI;

— aKT BO3BpaTa COOCTBEHHUKY WJIU BIIAJENbIy TOKYMEHTOB, HE BKIIFOUEHHBIX
B coctaB ApxuBHoro (oHaa Poccuiickoit denepanuu;

— aKT 06 U3BATUHN ITOAJINHHBIX €ANHUIL XpaHeHI/DI, apXI/IBHLIX I[OKYMQHTOB.
OcHoBaHHMEeM JUIsi BHECEHHS B Y4YETHBIE JIOKYMEHTHI CBEACHUH O
HOCTYHJICHI/II/I/ BBIGBITI/II/I apXI/IBHI:IX I[OKyMeHTOB SABIIAKOTCA:

— aKT O TEXHMYECKHUX OIMMOKAX B YUETHBIX JOKYMEHTAX;

— TEXHUYECKOH OIIMOKONH MOMKET CUMTAThCS NPOIYCK B HYMEpaluu Jel,
apupMETHUIECKHUIA MPOCYET U T.II.;

— akT 00 0OHapy’KEHUH apXUBHBIX JTOKYMEHTOB, HE OTHOCAIIMXCS K JaHHOMY
apXuBy, JaHHOMY (DOHY, HEYUTCHHBIX;

— aKT O pa3/eNeHuH, OObEeIUHEHUH JeN (SAMHULl XPAaHCHUS/CAUMHULl yUueTa),
BKJIFOYCHUH B JICJIO HOBBIX aPXMBHBIX JJOKYMEHTOB;




— aKT OIMCAHUS apXUBHBIX JTOKYMEHTOB, IEPEPaObOTKU OMUCEH.

AKTBl YUYHUTBHIBAIOTCS (PEruCTPUPYIOTCS) B KHHUre (XKypHajie) perucTparuu
aKTOB B CTPYKTYpPHOM IOJIpa3fie/IeHUH, OTBETCTBEHHOM 3a BEICHHE yuerTa.
Ilocie BHeceHUsT U3MEHEHUN B YYETHBIE JOKYMEHTBI C IIPOCTABJICHUEM
OTMETKH O BHECEHMH M3MEHEHUHN aKThl IOAIIMBAIOTCA B J1eJ10 QOHJA.

129 I[Ipu npueme B  apxuB  apxuBHbIX | m. 26.2 IlpaBun | [locTyruieHue OKYMEHTOB B apXUB IIOCJIEIOBATENBbHO (UKCHpPYETCS B
JOKYMEHTOB CBeJeHHMs O Hux 1oipkHbI | 2020 YYETHBIX JOKYMEHTAaX.
BHOCUTBCSI B KHUTY YyderTa IOCTYIUICHHM CBeneHuss O MOCTYIUICHUAX (DUKCUPYIOTCS B KHHUI€ Y4eTa IOCTYIUICHHUH
JIOKYMEHTOB. nokymeHToB (IIpunoxeruneNe 4 x [IpaBunam 2020).
Kaxxnpiii BriepBbIe MOCTYNUBIIMA B apXuB Ceeznenus o noctynuBIuX Gouaax ¢pukcupyrorcs B aucte Gouaa (Popma Ne
apXUBHBIA (DOHJ] 3aNUCHIBAETCS B CIHCOK 36) u criucke douaoB (IIpunoxenne Ne 5 k IIpasmmam 2020). [TocTymienue
(OH/I0B, Ha HETO 3aNOJIHSIOTCA JHUCT (HOH[A, ¢doHIa B apXUB 00513aTEIHLHO COIIPOBOKIAAETCS 3aBeIEHUEM Jienia PoHIA.
3aBOJIUTCS hi (0 (] donna. Ha CaeneHusi 0 MOCTYNUBIIMX OMHUCSIX e, TOKyMEHTOB (PUKCUPYIOTCS B JIUCTE
ay/IMOBU3yaJIbHbIE JOKYMEHThl IIpU HX ¢donna (Popma Ne 36), peectpe omnuceit gein, 1okymeHToB (Dopma Ne 47).
He(OHIOBOM OpraHM3alMy 3anoJHAIOTCA CBenieHHsI O TIOCTYNHUBIINX ayAHOBH3YaJbHBIX JOKyMEHTaX (UKCUPYIOTCS B
JUCTBI ydera ayIMOBU3YaIbHBIX JHMCTE y4yeTa ayJUOBU3YyalIbHBIX (KMHO-, (OTO-, BHIEO0-) TOKyMeHTOB (Dopma
JIOKYMEHTOB. Ne 33); nucte ydera ayanoBU3yanbHBIX JOKyMEHTOB ((poHO-) (Dopma Ne 34) —
Kaxxnas BnepBble MOCTYMUBIIASL OMUCH JIET, pyu HEPOHIOBOM OpraHMU3aLUU UX XPAHEHHUS.
JOKYMEHTOB  yUYUTBIBa€TCI B  peecTpe
ONMCEN e, JOKYMEHTOB
130 CBenenuss o BBIOBITUM BceX apxuBHBIX | 1. 26.3 IlpaBun | B ciydae nepenauu Bcex Jied apXUBHOTO (OHJIa U3 OJHOTO apXHBa B JAPYTroil
JIOKYMEHTOB, YHCISAIIMUXCS 1Mo onucu e, a | 2020 apXxHB MEPelaloTCsl TPU SK3EMIUISpa OMUCH JeJ, JOKYMEHTOB, /1e10 (oHIa U
TaK)K€ COCTaBISIOIIUX AapXUBHBIA (oH, muct ponaa. Konus onucu nen, JOKYMEHTOB OCTaeTCs B apXUBe-CAATYHKE H,
JOJDKHBI OBITH 3a(pUKCUPOBAaHBI B peecTpe B KaueCTBE MPHJIOKEHHS K aKTy MpueMa-rnepesadn JT0KyMEHTOB, BKIIOUACTCS
onucel u cnucke POHI0B B apXUBHBII (OH] apXUBa-CclaTYHKA.
[Ipu BBHIOBITHM (BBLACTICHUM K YHHUYTOXKEHHUIO, MPHCOCIUHEHHUIO K JIPYrOMy
dbonmy) Beex men apxuBHOTO (hoHma mmct (GoHa moMemaercs B Aeo GoHaa,
KOTOPOE BKJIIOUACTCS B apXUBHBIN (POHI apXuBa.
OauH SK3eMIUIAp KaxJA0W OINUCH JeJ, JTOKyMEHTOB BbIOBIBIIETO (QoHIa
nomMeniaercs 160 B j1eno Gouaa, Inbo B apXUBHBIH (HOH] apXHBa.
131 [Ipu mepenaye Bcero apxuBHOro GoHma u3 | m. 26.3 IlpaBwi | B cinyuyae mepenaun Bcex nen apXWBHOTO (OHJA M3 OJHOTO apXHWBa B JPYTon

OJIHOTO apXuBa B JAPYIOH apXUB JOJIKHBI

2020

apX¥B MEPeNaOTCsl TPH SK3EMIUISIPa ONMUCHU JeJ, JOKYMEHTOB, J1e10 (oHaa U




OBITh TEpeqaHbl TPH SK3EMIUISIpA OIMUCH
Jen, JOKyMEHTOB, Jel0 (oHAa M JIUCT
¢onma. Komus ommcu pen, JOKYMEHTOB
OCTaeTcs B apXuBe-CIAaTUYUKE U, B KauecTBe
NPWIOKEHUST K aKTy IpHeMa-Tiepeaadn
JOKYMEHTOB, BKJIIOYaeTCd B apXHUBHBIN
¢doHI apxuBa-claTYMKa

muct ¢ouma. Komms onucu aen, JOKYMEHTOB OCTAaeTCsl B apXHBE-CAATYHKE H,
B KaueCTBE NMPHJIOKEHHS K aKTy IpueMa-rnepesadn J0KyMEHTOB, BKIIOUAETCS
B apXUBHBIN (OH/ apXUBa-CIATINKA.

IIpu BBHIOBITHM (BBLACTICHUM K YHUYTOXKEHHUIO, NMPUCOEIUHEHUIO K JIPYroMy
donmy) Beex men apxuBHOTO (hoHma nuct GoHaa moMemaercs B Aeio GoHaa,
KOTOPOE BKJIIOUAETCS B apXUBHBIN (POHI apXUBa.

OauH SK3eMIUIAp KaXJ0H OINUCH JeJl, JIOKyMEHTOB BbIOBIBIIETO (oHIa
nomMeniaercs 1u6o B J1eno Gonaa, Inbo B apXUBHBIH (HOH]T apXHBa.

132

W3meneHuss KoaudecTBa CAWHUL XPAaHCHUA
JOJI2KHBI OBITh 3a(bI/IKCI/Ip0BaHLI BO BCEX
OK3EMILIApax OHIHUCH [O€JI, AOKYMCHTOB C
COCTaBJICHHEM HOBOH HTOrOBOM 3aIllMCH K
HEHU

m. 264 IlpaBun
2020

PaboTHuK dpXHrBa, OTBETCTBCHHBINA 3a BCACHHUEC Yy4d€Ta, II0 pe3yJibTaTaM
W3MEHEHHUI B COCTABE JIEJ OIMHCH COCTaBJISICT HOBYIO UTOT'OBYIO 3aIlUCh K HEH.
Htoropas 3ammch npeaHadHauycHa Ui y4de€Ta KOJHUYCCTBA U 0co0eHHOCTEH
cocTaBa J€JI OITUCH.

B wuToroBoil 3amucu OTpakaeTcs: KOJUYECTBO M€ B ONUCH; MEPBBIA U
MOCJIEIHUM TOPSAKOBBIE HOMEpa JeJl, YUCISALIUMXCS IO OMNKCH; JIUTEPHBIE
HOMepa JieJl; IpONyILIeHHbIe HOMepa JIedl.

Bce BHOBB BKIIIOYEHHBIE B ONMCH U BBHIOBIBIINE U3 OMUCH €AUHUIIBI XPAaHEHUS
OTpaXkaroTcsl B UTOroBoi 3amucu. OTMeTKa O BBIOBITHHM JeJia JeNIaeTCs TaKkxKe
B rpade «lIpumeuanue» ¢ ykazaHHEM HOMEpa, aThl U HA3BaHUs aKTa, IO
KOTOPOMY BBIOBLIO JEII0.

HToroBas 3ammch COCTaBISETCS K BHOBb COCTaBJICHHOW OIUCH, a TAaKKe IO
UTOTaM TPOBEPKU HAIWYHS /I ONMUCH/(OHIA B CIIydae U3MEHEHHI B COCTaBe
u obveme aen onucu/porga. OHa MOXKET OBITH JTOTIOJTHEHA TIPU BKIIIOYCHUH B
OITMChH W/WJIN BBIOBITHH U3 OIHCH OTACIBHBIX JEII.

Hrorosas 3amuch K Kaxa0My MOCIEIYIOIMIEMY T'OJOBOMY pa3/ieldy OMHUCH, 1O
KOTOPOM TOKyMEHTHI IOCTYyAlOT Ha XpaHEHHUE, COCTABIISIETCSl B HAPACTAIOLIEM
MOpSAIKE — CYMMHUPOBAHHEM KOJMYECTBA J€J, YKa3aHHBIX B MpeIblIylien




HTOTOBOM 3allMCH, C KOJIMYCCTBOM €J1, BHOBb BKJIIIOUACMBbIX B OITHCh.

B MHOroTOMHOHN ONKHCH UTOrOBas 3alHUCh COCTABJISAETCS K KaXIAOMYy Tomy. B
MOCJICTHEM TOME COCTABJISIIOTCS JIBE UTOTOBBIX 3alMCH — COOCTBEHHO K TOMY
U BCEM TOMaM OITUCH.

Kamz[as{ UTOrOoBas 3aIllMCh IIOAIIMCBIBACTCA pa60THI/IKOM, OTBCTCTBCHHBIM 3a
YU€T, C YKa3aHUEM JOJDKHOCTHU U JaTbl COCTABJICHUS.

133 ApXUB, XpaHSIIMN apXuUBHBIE NOKYMEHTHI, | M. 27.1 IlpaBun | ApxuB BeieT ydeT €IUHMIl XPAaHEHUsS, UMEIOIUX B O(OPMIICHMH WIH B
umeronie B odopmienun  wiam - B | 2020 MIPUIIOKEHUU K HUM JIparoleHHbIe METAIJIbl U KAMHHU.

IPUJIOKEHUU K HUM JParolieHHbIE METaJlIbl B cootBercTBuM co cT. 26.1. ®denepanpHOro 3akoHa oT 26.03. 1998 Ne 41-P3

U KaMHH, JIOJDKEH HPONTH pEerucTpaiuio B «O JOparoueHHBIX MeTajulax M JAPAroleHHBIX KaMHSIX» apXWUB MPOXOIUT

WHCTIEKIIUU IPOOHPHOTO Hai3opa MuHpuHa perucTpalnmio B opraHax HIpoOMpHOro Haj3opa. B pesynbrare 3kcnepTH3bl

Poccun OCYIIECTBIISIETCS TOCTaHOBKAa Ha CIEHUANbHBI Yy4eT C TOJy4YeHUEM
YBEJIOMJICHHSI 110 PErucTpallii B TOCYJApPCTBEHHOW WHTETPUPOBAHHOMN
nH(pOpPMaIIMOHHON cucTeMe B cdepe KOHTPOJA 32 000pPOTOM AparolieHHBIX
METAJUIOB, IPArOoll€HHbIX KAMHEN U U3AEJIUI U3 HUX.

134 VYueT apXuBHBIX JIOKYMEHTOB, UMeromux B | m.  27.2, 27.3 | B apxuBe ydYeT €IWHUIl XpaHCHHUS, HUMCEKIOIHMX B O(POPMICHUU WIH B
opopmiieHnH Win B TpuioxkeHun k HuM | [Ipasun 2020 MPUIOKEHUU K HHUM JParoleHHbIE METaulbl U KaMHH, BEJIET MaTepUabHO
JPparolieHHble METaUlbl U KaMHH, JOJIKEeH OTBETCTBEHHOE JIMIIO M3 YKCiia PaOOTHUKOB apXMBa, C KOTOPBIM 3aKIIFOYAETCS
BECTH pPa0OTHUK apXuWBa, C KOTOPBIM JIOTOBOP O MaTepUaIbHOM OTBETCTBEHHOCTH. ENMHUIIBI XpaHEHUsI, UMEIOLTUX
3aKJII0YaeTCs JOrOBOP O MaTepHalbHOU B 0()OpMJICHUH WM B MPUJIOKEHUH K HUM APArolleHHbIe METalbl M KaMHH,
OTBETCTBEHHOCTH. EIWHUIIBI  XpaHEHUs, MoJyIeXxKaT ceioBOMYy XpaHEHHIO, O YEM B OIUCH JIeN, JOKYMEHTOB B Tpade
uMmerone B oQopmIeHUM WM B «IIpumeuanue»  nemaercs  COOTBETCTBYIOIass  OTMeTKa  («celioBoe
MPWIOKEHUU K HUM JAParolieHHbIE METAJIbI XpaHEHUe»).

U KaMHH, TIepealoTCcsl STOMY paOOTHUKY Ha
celipoBoe XpaHEeHUE
135 Yyer eguHun XpaHeHHs, uMeromux B |m. 27.4 IlpaBun | Yuer eauHUIl XpaHEHHUS OCYIIECTBISICTCS B MHBEHTAPHOW KHHUIE ydeTa Jel,

0hOpMIICHUH WM B TPUIIOKEHHUH K HHUM
JparoleHHbIe METAJUIbl MU KaMHH, JIOJDKEH
OCYIIECTBISATBCS. B COOTBETCTBYIONIEH

2020

UMEIOMUX B 0()OPMIICHUU WM B TIPUIIOKEHUH K HUM JPArollcHHBIE METaJlIbI
u kamHu (Popma Ne 16). Vder Benercs mo MOPSIKY HOMEPOB apXHUBHBIX
(hOHIOB, OmHCeil J1eN, JOKYMEHTOB, 8 BHYTPH KaX/I0i ONHMCH e, IOKYMEHTOB




HHBeHTapHOﬁ KHUTC yUuc€Ta, C IPOMIUTBIMHA U
IMPOHYMCPOBAaHHBIMU JUCTaMu,
CKPCIUICHHBIMU TI€YaTbIO apXHBa. K xnure
COCTaBJIACTCA UTOTOBAsd 3allMCh

— 110 TOPSIIKY HOMEPOB eANHUIL XpaHeHus. K enunule XxpaneHusi, UMerolei B
opopMieHUH WIM B TPWIOKEHUH JIparolleHHblE MeETalibl U KaMHH,
MpUKperJisieTcss OMpKa, Ha KOTOpPOMl uepe3 ApoOb C apXMBHBIM MIMGPOM
YKa3bIBAa€TCsl HOMEP 110 UHBEHTAPHOU KHUTE.

Howmep npocraBnsiercs uepe3 1po0b ¢ apXUBHBIM MIU(POM.

K uHBEHTapHOH KHUTE Mociie KaKAOro MOCTYIUICHHUS WM BBIOBITHS €IUHHIL
XpaHEHUs! COCTaBJISETCSl UTOrOBas 3alKCh, B KOTOPOH LM(paMu U HPONUCHIO
YKa3bIBAa€TCsl KOJIMYECTBO E€IUHMI] XPAHEHWUS, BHECEHHBIX B KHHWIY, Jara
COCTaBJICHUS] WTOTOBOW 3amUCH, MJODKHOCTH U (aMuiausi MaTepHalbHO
OTBETCTBEHHOTO JINLIA.

JIucTbl MHBEHTapHOM KHUTHM  HYMEpYIOTCS, MPOIIHYPOBBIBAIOTCS U
CKpeIUISIIOTCS TevaTbio apxuBa. Ha obOopoTe mocnemHero jimcra Jenaercs
3aMuch O KOJIMYECTBE JIMCTOB B KHHUTE, KOTOpas 3aBepseTcs MOJMUCIMU
PYKOBOJUTENS apXvBa U MaTE€PUAIIbHO OTBETCTBEHHOI'O JIMIA, CKPEIUIAETCS
revyaTbio apXxuBa.

VHBeHTapHAas KHUTaA y4eTa €IMHHUIl XpaHEeHHs, UMEIOLINX B O()OPMIICHUN WIIH
B NPWIOKEHUH K HUM JparolieHHble METaJUlbl U KaMHH, BEJETCS B Tpex
sK3eMIuApax. IlepBblli HSK3EMIUIAp KHUTM XPAaHUTCA B IOAPA3JEICHUH,
OCYIIECTBIISIIOIEM y4€T apXMBHBIX JOKYMEHTOB, BTOPOM — Yy MaTepHalIbHO
OTBETCTBEHHOTO JIMLIA, TPETUH — B OyXTaJITepUu U apXHBa.

Enununesl xpaneHusi, UMeronre B 0QpOPMICHHN WIM B TPUWIOKEHUU K HUM
JparoleHHble MeTaJUIbl U KaMHH, [10JUIe’KaT HHBEHTAPHU3ALHH.

136 NuBenTapuzanus € IUHUII xpaHeHus, | n. 27.5 IlpaBun | IHBeHTapu3amusi  NPOBOAUTCA  KOMHUCCHEH, CO3/1aBa€MOM  MPUKA30M
umeromux B opopmienun  uiam B | 2020 PYKOBOJIUTENSI apXWBa €XEroJHO, B IJIAHOBOM MOpsjaKe, JUOO B cCllyyae
NPUIOKEHNU K HUM JIParoleHHbIE METAJUIbI CMEHbl MaTE€pHAIbHO OTBETCTBEHHOI'O JIMIA, PYKOBOJIUTENS apXuBa.
Y KaMHH, JOJDKHA MPOBOJIUTHCS €KErOJHO, PesynbraTel MHBEHTapH3alUUd OQOPMIISIOTCS aKTOM, COCTaBIIEMBIM B TpeX
B IUIAHOBOM IMOpsSAKE, a TakXke B Cllydae 9K3EMIUISIpax. OpaMH 3K3eMIUIAp aKTa HampaBieTCsl B YHOJIHOMOYEHHBIN
CMEHBI MAaTEPUAIBHO OTBETCTBEHHOIO JINLIA, OpraH MCIOJHUTEILHOM BIACTH B cepe apXUBHOTO JIea.

PYKOBOJUTEIIS apXHBa
137 YHuKanpHble JOKYMEHTHI MojuiekaT yueTy | m. 28.1 IlpaBuin | BelsiBieHHE yHUKaIbHBIX JOKYMEHTOB IPOBOAMUTCS B IIAHOBOM IOPAJKE, a

B ['ocynapcTBEHHOM peecTpe YHUKAIbHBIX
JIOKYMEHTOB ApXHBHOIO donna

2020

Tak)Ke B XOJIE BBIIIOJIHEHUS APYTUX BUIOB apXUBHBIX paboT. Ha oToOpanHbIi
YHUKQJIbHBIA JOKYMEHT 3allOJIHAETCS MPOEKT JIMCTa Y4yeTa W OIMUCAHUS




Poccniickoit denepannn 51
rOCYyapCTBEHHBIX PEECTPaX YHHUKAJIbHBIX
JOKYMEHTOB apXUBHbBIX (DOH/IOB CyOBEKTOB
Poccuiickoit denepanuu

YHUKaJbHOIO JOKyMeHTa ApxuBHoro Qonga Poccuiickoit ®enepauuu,
KOTOPBIN HaIlpaBJIgeTCs U1 03HAKOMIIEHHUs BHELTHUM 3KCIIEpTaM.

[locne mnomydeHHMs TOJOXMTEIBHBIX  OT3BIBOB  BHEHIHUX  JKCIEPTOB
3anmonHsAeTcd (GopMa JMCTa ydeTa M OINUCAaHHMA YHHUKAIBHOTO JIOKYMEHTa
ApxuHoro ¢onna Poccuiickoit @enepariuu.

JIBa sK3eMILIsIpa 3aM0JHEHHBIX (POPM JINCTOB yueTa U OMMCAHUS YHUKAIBHOTO
nokymenta ApxuBHoro (onma Poccuiickoit ®denepanii u HE MEHEE IBYX
9KCIIEPTHBIX 3aKJIIOYEHUI BHEUIHMX JKCIIEPTOB Ha KaXAbld YHUKaJIbHBIN
JOKYMEHT IpeacTaBisitoTcst Ha pacemoTpenue JIIK apxusa.

OIIK  ynoJMHOMOYEHHOrO OpraHa HUCIHOJHUTENBHOW BJacTh CyObeKTa
Poccuiickoit denepaunu B cepe apXUBHOTO Jiesia IPUHUMAETCS peLIeHHE O
IpeacTaBieHM B PocapXuB MpeuIoKEHHs O BKIIOYEHUM YHHKAJIBHOTO
JNOKyMeHTa B l'ocyaapCTBeHHBIM pEecTp YHHUKAIbHBIX JIOKYMEHTOB
ApxusHoro ¢onna Poccuiickoit ®eneparun. MudopMmaiust o paccMOTpeHUH
HOTIIK npu PocapxuBe npeanokeHuil apXuBOB U OPUIIMATBHON perucTpanuu
YHHUKAJIBHOTIO JOKYMEHTa B ['0CyZJapCTBEHHOM pEEeCcTpe WM O HE BKJIIOUYEHUU
NoKyMeHTa B ['ocynapcTBeHHBI peecTp JOJDKHA OBITh Yy4YTe€Ha BO
BCIIOMOTATEJIbHOM YYETHOM JIOKYMEHTE MTPOU3BOJIEHON (DOPMBI.

[Topsnok BeneHHsT TOCYAapCTBEHHBIX PEECTPOB YHHUKAIBHBIX JOKYMEHTOB
cyobektoB Poccuiickoit ®enepanuu onpenensercs COOTBETCTBYIOLIMMHU
YIIOJITHOMOYEHHBIMU OpTaHaMH HCIIOJHHUTENBHOM BJIACTH B c(hepe apXHBHOTO
nena Ha ocHoBaHuu IlomoxeHns o BemeHmm ['ocynmapcTBeHHOro peectpa
YHUKaJIbHBIX JIOKyMEHTOB ApxuBHoro ¢onna Poccuiickoit ®Peneparuu, a
TAK)K€ YTBEP)KIEHHBIX PErMOHAIBHBIX IIOJIOKEHUH WIN PErNIaMEHTOB O
BEJICHUU PErHOHAIbHBIX PEECTPOB YHUKAJIBHBIX JOKYMEHTOB.
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VY4yer 0co060 IEHHBIX JOKYMEHTOB IOJKEH
BECTHCh II0 CITUCKY (OHIOB, COIEPIKAIINX
0co00 HOCHHBIC OOKYMCHTBHI M TIO OIIHCIAM
0c000 LIEHHBIX JIeJ), JOKyMEHTOB

n. 28.2 IlpaBun
2020

CymmapHbIii ydeT BceX (OHIOB, COAEpKAIIMX 0CO00 IEHHBIC JTOKYMEHTHI,
BeJIETCs 10 CNUCKY (DOHAOB, coaepkalux 0cobo IeHHbIE JOKYMEHThI. B Hero
BHOCSTCS Bce (DoHABI, OOBEAMHEHHBIC ApXUBHBICE (OHIBI M KOJUICKIUHU, B
KOTOPBIX BBISIBJIEHBI 0CO00 IIeHHbIE JOKYMEHThl. K HOMepam Takux apXUBHBIX
(OHIOB, KOJUICKIMIA, OMUCEH 1el, MOKYMEHTOB B YYETHBIX JOKYMEHTax
nobasisiercst otmetka «OlLl». JlaHHas oTMETKa HE BXOJWUT B apXUBHBIN AP
€IMHUII XpaHeHUs (€IUHUI] YUeTa), TaK KaK SBIISETCS CIYyKEOHOI.

Onuce 0co00 IIEHHBIX JIeJ COCTaBJISIETCS HAa OCHOBE OMHCEH, B KOTOPBIX




COJIEpKATCS 3aroJIOBKM 0COOO LIEHHBIX J€J, JOKYMEHTOB C COXPAHEHUEM 3a
HUMH TPEKHUX YUETHBIX HOMepoB. Ilpu 3TOM B ommcsax aes, TOKYMEHTOB B
rpade «IIprumeyanus» HaIPOTUB 3ar0JOBKOB 0CO00 IIEHHBIX /1€, JOKYMEHTOB
npoctasisercs orMetka «OL». B cinydae Hanuuus B poHIe onucH, B KOTOPOit
3arojJOBKOB ~ 0CO00 IIEHHBIX Jel  Oosiee  TOJOBUHBI,  JIOIyCKaeTcs
M3rOTaBIMBATh KOIMHUIO TOM OMHUCH, YKa3blBaTh B KOHIE KOJMYECTBO 0C000
[EHHBIX EIWHUI] XpaHeHHs (S€IWHUI] yUeTa), ¥ UCTIOIh30BaTh JaHHYIO KOIIHIO
Ha MpaBax OIUCH 0CO0O0 IIEHHBIX /1.

CucremaTtu3zaiusi 0co00 LEHHBIX €IWHULl XpaHEHUs (EIUHUL] yyeTa) B OIHUCH
0c000 IIEHHBIX JIeJI BeJIeTCs B MOPSAAKE HOMEPOB OMMCEH, a BHYTPH KaxkJIOH
OIHCH — B MOPAJKE BO3PACTAHUS HOMEPOB €/IMHUI] XPAHEHUs (€IUHUIL] yUeTa)
JTaHHOTO (oHAa. B onmuchk 0co00 EHHBIX /€] BHOCATCS: HOMEp (PoHAa, HOMEp
apXUBHOM ONMCH, HOMEp €AMHULIBI XpaHEeHUs (€AMHHULBI y4eTa), 3aroJIOBOK,
KpaliHue J1aThl JOKYMEHTOB, KOJUYECTBO JINCTOB B JIEJIE, CBEEHUS O HOMEpE
€AMHULIBI ydeTa (€AMHULBI XpaHeHUs cTpaxoBoro (ouma). Onucu ocobo
LEHHBIX JIel YYHUTBIBAIOTCS B peecTpe omuceil o0co00 IEHHBIX e,
JIOKYMEHTOB.

Kaxmoil omucu mpucBauBaeTcsi MOPSAKOBBIM HOMEp, YKa3bIBalOTCS HOMEP
¢boHIa W HOMEp OMMCH, HAa3BAHME OMMCH, KOJMYECTBO €JMHHUIl XpaHEHUS,
KpaifHue JaThl U KOJIMYEeCTBO 3Kk3eMIuIsipoB. K peectpy onuceit 0co60 LeHHbIX
JieJl, JIOKyMEHTOB COCTaBJISIETCSI WTOrOBasi 3alKcCh, KOTOpas IpoBEpsAETCs
©XKEroJIHO MPH COCTABJICHUHU NACIOpTa apXUBA.
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Homepa eaununr XpaHeHusi C TEKCTOBOM
COIPOBOJUTENILHOM  JOKYMEHTalMed K
ayJMOBHU3yJIbHBIM JOKYMEHTAM JTOJDKHBI
COOTBETCTBOBATH YYETHBIM HOMEpam
ayIMOBU3yaJIbHBIX JJOKYMEHTOB.
Konunuectso ¢doTooTneyaTKoB B
dboToambboMe W eAWHUI] XpaHCHUS B
COCTaBE€ €UHUIIbI yUeTa ayAHOBU3yalIbHBIX
JIOKyMEHTOB YYHUTHIBACTCSI Ha OCHOBE HX
HyMepaluu u bukcupyercs B
YCTAaHOBJICHHOM TOPSIJIKE.

n.  29.1,
ITpasui 2020

29.2.

Kpome onmceit ayinoBu3yabHBIX IOKYMEHTOB TaK)KE BEIIyTCS:

— JIUCT yueTa ayIMOBU3YaIbHbIX (KHHO-, ()OTO-, BU/IEO0-) TOKYMEHTOB;

— JIUCT y4yeTa ayJAHuOBHU3yalTbHBIX ((DOHO) TOKYMEHTOB — MpPH MX HE(POHIOBOM
OpraHH3aIlNH;

— JIeN0 clIaTyuka JOKYMEHTOB (BMecTo nena (onma mpu HedoHIOBOM
OpraHM3aliy ayAMOBU3YaIbHBIX JJOKYMEHTOB).

Homepa eaunuil XpaHeHUsI ¢ TEKCTOBOM COMPOBOAMTENBHON JOKYMEHTAIMEH
K ay,Z[I/IOBI/ByaJIBHBIM I[OKYMGHTaM JOOJDKHBI COOTBETCTBOBATH y‘IGTHBIM
HOMEpaM ayJauOBHU3YalIbHBIX NTOKYMEHTOB. KoimuecTBo (oTOOTHEUaTKOB B
(pOTOaJ'Ib60M€ )41 CIANHUNIL XpaHeHI/IH B COCTaBC CIANHUIIBI yqua
ay/IMOBH3yAJIbHBIX JIOKYMEHTOB YYHMTBHIBACTCS HAa OCHOBE WX HYMEpAIlMH H




¢duxcupyercsa: QoroornedarkoB B ¢GoTOoamr00Me - BO BHYTPEHHEH OIUCH
¢doroanpboma, a TakkKe B COOTBETCTBYMOIEH rpade omucu (oTtoanbOoma;
€IWHUI]  XpaHEHWs  JPYyTUX  ayJuOBH3YaJIbHBIX JIOKYMEHTOB — B
COOTBETCTBYIOIIUX I'padax UX ONHUCEH.

[Ipu ydere equHMIl XpaHEHHs] B COCTaBE CIUHMIIBI yYeTa ayAHOBU3YaJIbHBIX
JOKYMEHTOB: €MHHUIbl XPAHEHUS] KUHO- M BU/I€0I0KYMEHTOB PacIojiararoTcs
MO0 DJIEMEHTaM KOMIUIEKTa, BHYTPH KOTOPOTO HYMEPYIOTCS IO MOPSAKY
HOMEpOB YacTeW; eIMHHIBI XpaHeHHs IuadUIBMOB pPACIOJATraloTCs 10
MOPSAKY HOMEPOB  PYJIOHOB; €OUHHIBI  XpaHEHHS (HOHOJTOKYMEHTOB
pacrosiaratotrcsi B Hopsiike IpOU3BOJICTBEHHBIX HOMEPOB.

TekcToBass CcONMpPOBOAMTENBHAS OKYMEHTAIMS OTPaKaeTcsi B  OIHUCIX
ayJMOBH3YaJIbHBIX JIOKYMEHTOB (3a HCKIIOYEHHEM (DOHOJZOKYMEHTOB) B
COOTBETCTBYIOIIMX Ipadax.
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DNEKTPOHHBIE €71, JOKYMEHTBI JOJIKHBI
YUYUTHIBATHCS B OMUCAX SJIECKTPOHHBIX €I,
IokymMeHTOB. Ilpu 3TOM OCHOBHOW WU
pabounii AK3EMIUISIPHl  YUUTHIBAIOTCS B
ONUCAX IOJ OJHUM MOPSAAKOBBIM HOMEPOM

m1.  30.1,
[TpaBun 2020

30.2

K kaxaomy DJJEKTPOHHOMY J€lly COCTaBJISIETCSI PEecTp JOKYMEHTOB
AJIEKTPOHHOTIO JIeNa, T YKa3bIBaloTCs: HOMEp M0 MOPSAKY, HOMED Jiena, aTa
JOKYMEHTa,  PETUCTPALlMOHHBIH  HOMEP  JIOKyMEHTAa, HAUMEHOBAaHUE
nokyMmeHrta, oobeM (B MB). B memsix ynoOcTBa HCMONB30BaHHS peecTp
JOKYMEHTOB 11€J€CO00pa3HO COCTaBJIATh B DJIEKTPOHHOM BHJIE M 3aBEPSThH
AJIEKTPOHHON MOJMUCHIO JIMIIA, OTBETCTBEHHOro 3a yduer. Ilpu oTcyTcTBUUM
3aBEPAOIIEH 3JIEKTPOHHONW MOAMMCH COCTaBISAETCS yIOCTOBEPSIOLINM JIMCT,
KyJa BKIIOYAIOTCS JaHHBIE peecTpa (KOHTPOJbHAs CymMMa U 00BeEM).
VY nocroBepsoonmii uctT opopmiseTcss B OyMa)kKHOM BHJIE, IMOJMUCHIBACTCS
COCTaBHUTEJIEM U YTBEPKAAETCS JIUIIOM, OTBETCTBEHHBIM 3a yUeT.

K xaxmoMmy IOKYMEHTY PEKOMEHIYETCSl COCTaBJATh peecTp Qaiinos, rie
YKa3bIBalOTCA: JAaThl U BPEeMs MX IOCIEJHEr0 M3MEHEHMs, 00beM B OaiiTax,
¢dopmarts! daiinos. [TogdaitnoBsiii yueT BeZieTcs TOIBKO B AJIEKTPOHHOM BHUJIE, C
IPUMEHEHUEM TPOrpaMM M CEPBHCOB aBTOMATUYECKOIO COCTABICHUS
CIHCKOB (hailzioB U onpezeneHus ux Gopmaros. Bee neiicTBus, cBsI3aHHbBIE C
Nepe3aluchlo, MUTpalMel, KOHBEpTalUed HIEKTPOHHBIX JOKYMEHTOB
HE00X0AUMO OTpaxkaTb B aKTaX/TPOTOKOJIAX. B aKTe
KOHBEpTAaIMK/MUTpalluK/Iiepe3anucu (M JIpyrux omnepanuid ¢ ¢ainamn)
ClIeZlyeT yKa3aTb OCHOBaHHE JUIsl COOTBETCTBYIOLICH omnepamnuu ¢ Qaiiiom. B
TabauIe akTa 1eiaecoo0pa3sHo oTpa3uTh: Ne 3ammcu mo nopsaky, Ne nena,




KOJIMYEeCTBO (paityioB (eciau BBIOOPOYHO), BUJ OIEpaIldu, 0COObIE OTMETKH B
rpage «llpumedanue». B uTOroBOil 3ammMcu K aKTy WIM B KauecTBe
TIPUIIOKCHUS TIPUBOJIUTCSI peectp ¢aiinos, MOJITIEKALIUX
KOHBEpTallMU/MUTpalluy/Tiepe3anucu  (MOXeT ObIThb OTChUIKA K peecTpy
(aitoB, IPUIOKEHHOMY K OMKCH), a TAK)KE PEECTp MOIYUEHHBIX (PailioB. AKT
MOJIUCHIBACTCA JIMIIOM, OCYILIECTBUBIIMM ONEPAalMI0 U POBEPUBLINM
Ka4yecTBO paboT, M YTBEPXKAAETCS PYKOBOJAUTENIEM apXuBa. Bce m3MeHeHUs B
YUETHbIE JOKYMEHTBI BHOCSTCSI HA OCHOBAHUH AKTOB.

Yder HOcHWTeNeW OSJIEKTPOHHBIX JOKYMEHTOB BEACTCS B KHHTE yUeTa
HOCUTENICH 3JIEKTPOHHBIX JOKyMeHTOB. Kuura Benercss Ha OyMakKHOM
HOCUTENIE W/WIM B DJCKTPOHHOM BHAE. B Hee BHOCATCS CBEIEHUS O
¢usnueckn 000COONEHHBIX HOCHUTENSAX D3JEKTPOHHBIX JOKYMEHTOB H
3allMCAaHHBIX Ha HHUX eIWHHUIAX XpaHeHus. ONHUCH DIEKTPOHHBIX e,
JOKYMEHTOB YUYUTBIBAIOTCSI B OOILIEM peecTpe omuceidl e, JOKyMEHTOB
coraacHo myHKTy 23.2 [IpaBui.

141 Komun apxuBHBIX TOKyMEHTOB Ha mpaBax | . 31.2 IlpaBun | Komunm apXuBHBIX JOKYMEHTOB Ha IpaBax IOAJMHHUKOB, NEpPEAAHHBIE B
MO/ VTMHHUKOB, JTOJIKHBI obITh | 2020 apxuB (GOHI000pa3oBaTENIEM, YUYUTHIBAIOTCI B CcocTaBe ero ¢oHma 1o
cOpMHpOBAaHbl B EIUHMIIBI XPAHEHUS, otaensHOU onucH. Kaxnas eaununa xpaneHus (€IMHULIA yUeTa) yUUTHIBACTCA
YUTE€Hbl 10 OTHEJNbHBIM OINUCAM JeJ B [0 OIHUCHU JeJ, JOKYMEHTOB IO/ CaMOCTOATENbHBIM HOMepoMm. B omucu
coctaBe (¢oHIa, WM CHOPMUPOBAHBI B HamlpOTHB 3aroJIoBKa €IUHMIBI XpaHEeHus (€AMHHUIBI Yydera) B Tpade
KOJUIEKIIUY U YYTEHBI B CIUCKU (OHJIOB «KonuuecTBo nUCTOB» Uepe3 ApoOb yKa3bIBAETCs TaKXKe KOJUYECTBO KaApOB,

OTCHSATBIX C €IMHUIIBI XPAHEHUS.
Konuu apXxuBHBIX JOKYMEHTOB Ha IpaBax MOJJIMHHUKOB, U3TOTOBJIEHHBIE C
MOJJIUHHBIX  JOKYMEHTOB, KOTOpblE yTpau€Hbl WJIM HaxoJiITcs B
COOCTBEHHOCTH IOPUIMYECKUX WIM (U3NYECKUX JIML, a TaKXe KOIHMH
[IEPEMEILEHHBIX JOKYMEHTOB, IOJJIMHHUKU KOTOPBIX BO3BPALLEHBI B CTPAHbI
UX HPOMCXOXKAEHUs, (PopMUPYIOTCS B apxuBHbEe Kosulekuuu. Komnekuuu
yuutbiBatoTcsi B cnmcke GouaoB (Ilpunoxenue Ne 5 x I[Ipasunmam 2020) B
cooTBeTcTBUU ¢ 1. 23.2, 26.2 [Ipasun 2020.

142 3a enuHuLly XpaHeHUs Konuil apxuBHbIX | 1. 31.3 IlpaBun | 3a eauHMIly XpaHEHUS KONMM apXMBHBIX JIOKYMEHTOB Ha IIpaBax

JOKYMCHTOB Ha IIpaBax IIOJJIMHHHUKOB,
HN3IroTOBJICHHBIX B  BHJC MHKpOKOHHﬁ,

2020

MOJUTMHHUKOB, M3TOTOBJIECHBI B BHJE MHKPOKOINHH, IPUHUMAETCS (PU3UUECKH
000C00JICHHBIH PYJIOH MUKPO(QHIbMA WIM KOMIUIEKC MUKPO(UII HE3aBUCHMO




1 2 3 4
JOJKeH  OBbIThb  HPHUHAT  (PU3HUECKH OT KOJMYECTBAa OTCHATBIX HA HEM EJIMHHUIl XpAaHEHUs M JOKyMEHTOB. B
000COOJICHHBIH PYJIOH MUKpO(UIbMA WIIH HUTOTOBOM 3aIllUCH K OIIUCH JI€Jl, JOKYMEHTOB, Hapsay C KOJIUYECTBOM €IMHMII
KOMIIJIEKC MUKpOQUILL, KOTOPBIN XpaHEHUs MUKPOKOITHH, YKa3bIBaeTCs CyMMapHoe KOJIMYECTBO

YUUTBIBACTCA B OIIMCHU [JCJI, JOKYMCHTOB
1o CaMOCTOATCIIbHBIM HOMEPOM

COCTaBJIAKOIIUX UX KaAPOB.
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Yuyer crpaxoBoro ¢oHga u  ¢oHOa
TIOJIb30BAHUsI HA MUKPO(DUIIAX U PYJTIOHHOM
IUIEHKE JIOJDKEH BECTHUCh 110 KHHMraM yueTa
MOCTYIJICHUH, OIUCSM CTpaxoBoro (oHjaa B
eMHUIIAX XpaHEHUs (€AMHUIAX YyYyeTa), B
Kajpax (Js1 KoUK apXWBHBIX JIOKYMEHTOB
Ha OyMasKHBIX HOCHUTEJISAX U
(GOTOIOKYMEHTOB), MeTpax (s KOMH
KUHOJIOKYMEHTOB), BpPEMEHH  3By4YaHWUs,
BPEMEHU 3aIHCH

n. 32.1 IlpaBun

2020

VYuyer komui cTpaxoBoro (oHIa BEAETCS B CIEAYIOIIMX O00s3aTeIbHBIX
YYETHBIX JOKyMeHTax apxuBa (myHKT 23.3 IIpaBuin 2020):

— KHHMre y4eTa HOCTYIUJIGHHH cTpaxoBoro (oHjaa u (oHaa Nojab30BaHUS Ha
MUKpoduiax (¢ pa3felbHbIM YyKa3aHMEM [0 rpadam KOJWYecTBa KOIUN
cTpaxoBoro ¢onaa u ¢ponna nonp3oBanus; Popma Ne 30);

— KHUT€ yd4eTa IMOCTYIUICHHH cTpaxoBoro ¢oHjaa u ¢oHJa MOJb30BaHUS Ha
PYJIOHHOH TUIEHKE (C pa3/ielbHbIM yKa3aHUEeM I0 rpadaM KOJHMYeCTBa KOMHii
cTpaxoBoro ¢houaa u ¢poraa nmonpzoBanus; Gopma Ne 29);

— onmcH cTpaxoBoro (onna Ha Mukpoguiax (Popma Ne 41);

— OIKCH cTpaxoBoro ¢poHa Ha pysoHHOH TuieHke (Popma Ne 42).

K kHuram yuera mocTymieHMi cTpaxoBoro ¢oHia U (OHIa IMOJIB30BaHHA
€XKET0JIHO COCTABJISIETCS UTOTOBAsl 3aIUCh.

Omnwucek cTpaxoBoro ¢GoHIa UMeeT TojoBble paszensl. K ronoBsiM paszaenam,
TOMaM ONKCHU M KOIHUHU CTPaxoBoro (hoHAa B LIEJIOM COCTaBJISETCS UTOTOBas
3alUCh, B KOTOPOM HApacTAalOIIMM HWTOTOM YKa3bIBAETCS KOJIUYECTBO
CKOTIMPOBAaHHBIX €MHHIl XPAHEHUS W KOJIUYECTBO H3TOTOBIICHHBIX KOIHH.
HoBble WUTOrOBBIE 3amHCH K OMHUCSIM CTPaxoBOro (hOHIA COCTABISIOTCS IO
Mepe U3rOTOBJIECHUS U BKIIOUEHUS B OMMCh HOBBIX CTPAXOBBIX KOIUIA.

Onucu cTpaxoBoro (oHAa COCTaBISIOTCA B Tpex HK3eMiuripax. llepBeie
9K3EMIUISIpBl NIEPENaloTcd B MECT€ €O CTpaxoBbIMM KomusmMu B LleHTp
XpaHeHHs CTpaxoBoro (OHIA WM CIEIHATbHOE AapXMBOXPaHWIIUILE,
pacroyio)xeHHOe Ha Tepputopuu cyonrekra Poccuiickoit Denepanmn. Bropeie
U TPETHU HK3EMIUIAPHI ONUCEH OCTAIOTCS B ApXUBE.

N3rotoBneHHbIE C apXUBHBIX JTOKYMEHTOB CTPaxOBble KOMHMHM YHHUKAJIbHBIX
JOKYMEHTOB M 0CO0O IIEHHBIX JIOKYMEHTOB M KOMUHU (OHIA IMOJIB30BAHHSA
YUUTBIBAIOTCS Pa3JIeNIbHO.

144

3a eaMHHUIly ydeTa cTpaxoBoro ¢oHaa

n.  32.1,

32.2

Omnwucu ctpaxoBoro (GoHAa Ha MHUKPO(UIIAX COCTABISIOTCS pPa3leibHO Ha




JIOKYMEHTOB Ha OyMa)KHOM HOCHUTENIE Ha
MHUKpOQHUIIAX J0JKHA ObITh NPUHATA OJHA
WIM HECKOJIbKO MHKPO(UII, OTCHATHIE C
OIHOTO Jejla OJHAa WM  HECKOJBKO
MUKpOQHUIIL

IIpaBun 2020

CTpaxoBble KONUHU KaXIOrO0 apXMBHOIO (POHIA, OJHY WM HECKOJIBKO €ro
OIIHCEN.

Enununeld xpaneHust cTpaxoBoro (¢oHAa Ha MHKpoduIax —sBiseTCS
otaenbHass Mukpoduia. EnuHuneil ydera cuumTaroTCs OTCHSTBIE C OJHOIO
Jiejla OfHA WJIM HECKOJIbKO MHUKPO(DHILI, MOMELIEHHBIX B OJUH KOHBEPT.
VY4eTHBIM HOMEPOM €IUHMIIBI YU€eTa SIBISIETCS HOPSAKOBBI HOMEP OTCHATOIO
neina (1o onucH cTpaxoBoro (GoHAa Ha MUKPOPHUILIAX).

ApxuBHBIM  HIM(POM  SBISETCS  COOTBETCTBEHHO  apXHMBHbIM  ImH(D
CKONMPOBAaHHOW €JMHULIBI XpaHEHUs (EIMHUIBI yuyeTa) C J00aBlIEeHUEM
ormetkn «CO®» — mna crpaxoBoro Qouma u «II» («IlozutuBy), «/I»
([dnazokonus)—ist ¢GoHIA MOIB30BaHUS U IMOPSIKOBOIO HOMEpPA MO OMUCH
cTpaxoBoro (¢oHja Ha MUKpodumax (uepes aeduc).

145 3a eaunHuily xpaHeHus ctpaxoBoro ¢onna | mn. 32.3 IlpaBun | Enununeit xpaneHus ctpaxoBoro (oHAa Ha pPYJIOHHOM IJIEHKE SIBISETCS
Ha PYJIOHHOH IUIEHKE J0JKeH ObITh npuHsT | 2020 ¢usnueckn 000COONEHHBIN pYJIOH MHUKpOQMIbMa. ApXHMBHBIM MIH(PPOM
buznyecku 000CcO0IeHHBII PYJIOH €AMHUIIBI XpaHEHHUs CTpaxoBOro (QoHaa sABISETCS apXUBHBIA MHUQD
mukpo¢pmisMa. Ha Bce cTpaxoBble KOMHUH CKONMPOBAaHHOW €IUHMIIBI XpaHEeHUs (€AMHUIBI ydeTa) ¢ Jo0aBlieHHEM
YHHUKQJIBHBIX U 0CO00 IEHHBIX JOKYMEHTOB orMeTkH «C®». ApxuBHBIM MMUGPOM EIWHUIBI XpaHEHUs (oHma
COCTaBJIACTCSl ONUCh CTPaxoBOro (¢oHna, MOJIb30BAHUS ABISETCS APXUBHBIA MIM(P CKOMMPOBAHHON €IMHHUIIBI XPAaHEHHS
HyMepalus €IWHUI] XPAHEHHUS CTPaxoBOrO (enuHuUIBl yuerta) ¢ qo0aBiaeHHEM OTMETKH «DII».
¢doHIa B KOTOPOH COOTBETCTBYET YUETHBIM B kxHury ydera moctymiieHui cTpaxoBoro ¢oHaa W (GoHAAa MOJIH30BaHMUSA Ha
HOMEpaM, TIPHUCBOCHHBIM WM 110 KHHTE PYJIOHHOW TUICHKE B BaJOBOM TOpsAKE (BHE 3aBUCUMOCTH OT (hOHIOBOM
ydeTa MoCTyIJIeHUH NPUHAAICKHOCTH JIOKYMEHTOB) 3aHOCHTCS KakJash eIUHUIA XpaHEHHS

crpaxoBoro (osna. [lo kHHre ydera HOCTYIUIGHMH €IMHUIIAM XpaHEHHUs
CTpaxoBoro (oHAa MPHCBAUBAIOTCS YUYETHBIE HOMEpPA, KOTOPBIE SIBISIOTCS
COCTaBHOM 4acThIO UX apXUBHBIX HM(poB. B omucu crpaxoBoro (oHga Ha
PYJIOHHOW TUIEHKE HyMEpalusl eIWHHI] XPAaHCHHS COOTBETCTBYET YUETHBIM
HOMEpaM, IPUCBOEHHBIM MM I10 KHUT€ y4eTa MOCTYIICHUH.

146 Emuaunel  xpanenus (eguHunbl  yuyeta) | . 32.4 llpaBun | EnuHunel  XpaHeHus (eIMHUIBI y4eTa) crTpaxoBoro ¢oHma u QoHaa
ctpaxoBoro ¢ouma u (onga moms3oanus | 2020 MOJIH30BaHUS ~ ayJUOBU3YAJIbHBIX JOKYMEHTOB HJICHTUYHBI  CIMHHIIAM
ayJIMOBU3YAJIbHBIX JIOKYMEHTOB JIOJKHBI XpaHeHus (eIUHHIIAM y4eTa) ayAMOBU3YyaJbHBIX JOKYMEHTOB.

ObITb WICHTUYHBl E€IUHULAM XpaHEHMs Homep  eauHunel  ydyera  crpaxoBoro  (oHAa  KMHOJOKYMEHTOB,

(eIMHMLIAM  y4YeTa)  ayAMOBHU3YaJbHBIX

($hOoTOOKYMEHTOB, (DOHOJOKYMEHTOB W BHJICOJIOKYMEHTOB TEPEHOCUTCS B




JIOKYMEHTOB.
CrpaxoBple KONMM KHHOJOKYMEHTOB U
(OTOAOKYMEHTOB JOJKHBI YUUTHIBATHCSA B
KHArax yd4era IIOCTYIUICHUH M OIMCSX
cTpaxoBoro (oxga u GhoHAa MOTH30BAHMS.
CrpaxoBble KOIUM (POHOJOKYMEHTOB Ha
MarHMUTHOM JIeHTE M TIPaMOPUTHMHAJIOB
YUUTBIBAIOTCS B Ppa3HBIX KHUTAX yueTa
IIOCTYIUICHUH U OIIUCSX

OIIMCh U3 KHUI'U yUCTa HOCTYHJ'IGHI/II\/’I.

CrtpaxoBble KONUU KHUHOJAOKYMEHTOB U (DOTOJOKYMEHTOB YUWUTBHIBAIOTCS
HE3aBUCHUMO OT BHJAAa KHMHOJOKYMCHTOB U q)OTOJIOKYMeHTOB B OHHOI;'I KHUTI'C
ydeTa TOCTYyIUIEeHUH cTpaxoBoro ¢ouaa u (oHAAa TOIB30BaHUS U OIMUCHU
cTpaxoBoro (hoHma.

CrtpaxoBsie Konuu (POHOJOKYMEHTOB Ha MATHUTHOM JICHTE U TPAMOPUTHHAJIOB
YUYUTBIBAIOTCA B Pa3HbIX KHUT'AaX y4€Ta HOCTynJ'ICHPIfI U OIIUCIAX.

147 B uTOroBhIX 3amucsax K onucaM cTpaxoBbX | M. 32.4 IlpaBuin | B UTOroBbIX 3amucsxX KHUT ydeTa MOCTYIUIEHUH cTpaxoBoro ¢onaa u ¢oHna
KOTIHI KHHOJOKYMEHTOB, (poTomokymenTos, | 2020 MOJIb30BAaHUA U OMNHCEeH  cTpaxoBoro  (oHAa  KHUHOJIOKYMEHTOB,
(OHOIOKYMEHTOB M BHJICOJIOKYMEHTOB ($OTOIOKYMEHTOB, (DOHOAOKYMEHTOB JONOJHHUTEIBHO MOXET YKa3bIBaThCA
JOJKHBI YKa3bIBaThCs UX 00BEM B METpax, KOJIMYECTBO €IMHUI] XpPAaHEHUS] COOTBETCTBEHHO MPOMEXYTOUHBIX MMO3UTHUBOB
KaJpax, BPEMEHH 3BYYaHUS, BpPEMEHH U KOHTPATHUIIOB; MO3UTUBOB M TyOib-HeratuBoB; HeueTHBIX (I) m uetHsix (II)
3aIHCH. rpaMOpUrHHANIOB. B HTOTOBBIX 3amMcsSX K ONUCAM CTPaxOBbIX KOIUMN
Homep eamuuunpsl ydera crpaxoBoro (osia KHHOJIOKYMEHTOB, ()OTOJJOKYMEHTOB, (POHOJOKYMEHTOB M BUCOJAOKYMEHTOB
KUHOJIOKYMEHTOB, (hOTOIOKYMEHTOB, yKa3bIBaeTCs TakXke HX 00beM B MeTpax, KaJapaX, BPEMEHH 3By4YaHUS,
(OHOIOKYMEHTOB M BHJICOJIOKYMEHTOB BPEMEHHM 3aIHCH.

NEPEHOCUTCS] B ONHCh U3 KHUTH YydeTa B omnmcsx nen, JOKYMEHTOB HalpOTUB 3arojoBKa CKOIMHMPOBAHHON €IUHUIIBI

NOCTYIUIEHUH. XpaHeHus (eqUHHUIBI ydyeTa) B rpade «[Ipumedanus» npocTaBisieTcs OTMETKa
«C®». Ecnm ckonmmpoBaHbl BCE Je€Na, JOKYMEHTHI, BKIKOYEHHBIE B OIIHCH,
orMeTka «C®D» mpocTaBiseTcss TOJBKO HA TUTYJIBHOM JIMCTE U OOJIOXKKE
OIIUCH JIeJ1, TOKYMEHTOB.

148 Ceenenuss o crpaxoBoM KomupoBanuu | 1. 32.5 IlpaBun | CBeneHUs O CTPaXOBOM KOMMPOBAHUHU 0CO00 LIEHHBIX JOKYMEHTOB BHOCSATCS B
0co00 TIEHHBIX JIOKYMEHTOB  nOJDKHBI | 2020 omucu ocob0o meHHbIx nen (Popma Ne 40) mo Mepe mNpoBeaeHUS HX
BHOCUTBCSI B ONHCH 0CO0O IICHHBIX JI€, CTPaxoBOI'0 KOIMPOBAHUS C POCTABIEHUEM OTMETKU «CDy.

JOKYMEHTOB 110 Mepe IMpOBEACHUSA HX
CTPaxoBOI'0 KOIIMPOBAHUS.
K kHuram ydera mocTyIUICHUH CTPaxoBOTO
(GoHIa €XKEromHO COCTaBISETCS WTOrOBas
3aIUCh
149 Enununedt xpanenus snekrponHoro ¢onga | m. 33.1 IlpaBun | Ydyer xommid 37M€KTPOHHOTO (POHAA TMOJIB30BAHUS BEAETCS MO KHHUIE ydera




1 2 3 4

MOJIb30BAHUS JOJDKHA sBisATbes | 2020 MOCTYTUICHUH (POH/IA TTOJIb30BAHUS B MPOU3BOJILHOM (opMe.

3JIEKTPOHHAs] KONUSl E€OUHULBI XpaHEHUs B apxuBe Mmoryt ObITh pa3paboTaHbl METOJWYECKHUE PEKOMEHIAINH I10

(eIMHUIBl y4eTa) apXUBHBIX JTOKYMEHTOB. CO3aHMI0 LHMPpPOBbIX Komud (¢GoHma mnonb3oBaHus. B omnucax ged,

B omucax gen, aokymMeHTOB B rpade IOKyMeHTOB B rpade «lIpuMeuanus» HampoOTHUB 3aroJioBKa CKOMHUPOBAHHOUN

«lIpumedanusy» ~ HAIPOTHUB  3aroJIOBKa eIMHUIBI XpaHEeHHs! (€UHUIIBI yueTa) mpocTaBisieTcs otMeTka « DIy, Ecium

CKOIUPOBAHHOMN €IUHULBI  XPAHECHUS CKOMMPOBAHbl BCE €IUHUIIBI XpPaHEHHS (CIMHUIBI y4yeTa), BKIIOYCHHBIC B

(emMHMIIBI yY€Ta) MPOCTABISETCS OTMETKA OTHCH JIeJ, JOKYMEHTOB, COOTBETCTBYIOIIAsI OTMETKA MPOCTABISETCA TOIBKO

«ODI1» Ha €€ TUTYJILHOM JIUCTE U OOJIOKKE.
Komuu snextponHoro (oHaa moab30BaHHS HEOOXOIWMO XpaHUTh B BHUIC
YHOOPSAIOYEHHOM  CHUCTEMBbl  BJIOKEHHBIX  MAIloOK, COOTBETCTBYIOLIECH
OpraHu3alu TOKYMEHTOB 0 (DOHIaM, OMHCIM M €IWHUIIAM XPAHCHHS WA
uHOU (He (hoHMOBOI) cucteme opranuzaiuu. Daiibl ANEKTPOHHBIX 00pa3oB
JTOJKHBI UMETh HaWMEHOBAHWSI, MTO3BOJISIOIINE OJIHO3HAYHO
uaeHTUQHUIMPOBATh JOKYMEHThL. Hawnbonee 1enecooOpa3HbIM — SBISETCS
BKJIIOUEHHE B UMs (aill apxuBHOro mudpa ITOKyMEeHTa (HOMEPOB €IHWHUIL
XxpaHeHus: w/unu enuHun ydera). Komuu DPII mMoryT OBITH BKIIOUEHBI B
nHpopmannoHHyto cucreMmy apxuBa. Komum O®DII moryt XpaHUTbCS Ha
cepBepe apxuBa WM 000COOIEHHBIX (CHEMHBIX) HOCHTENSX. J7s ChEeMHBIX
HOCHUTEJCH CO3/1aeTCsl BKIIABIINI C YKa3aHUEM apXWBHOTO mudpa JOKyMeHTa.
Ceenenusi 00 000COOIEHHBIX HOCUTENSAX BHOCATCS B KHUTY y4yeTa HOCHTENEH
DO@II, hopma KOTOpOI pa3padbaThIBAETCS B ApXUBE.

150 My3eiinbie MPEAMETHI, apisitouquecs | m. 34.1 IlpaBun | My3eliHble npeaMeThl, HE SBISIOLIMECS BIOXXEHHEM B €JIMHUILY XpaHEHUs,
BJIO)KCHHEM B €IMHUILY XpaHeHus, MopkHbI | 2020 YYUTBIBAIOTCS B COCTAaBE apXHMBHOTO (DOHIA KaK CAMOCTOSTEIbHBIC SIUHUIIBI
YUYUTBIBATHCS B JUCTE-3aBepUTETIE, XpaHEHHUSI.

WHBEHTAPHOM KHHUI€ Yy4YeTa W CBOJHOM Mys3eiiHple TIpEeAMETHI, HE BOIIEAIINE B COCTaB apXWBHOro ¢oHA,
KapTOTEKE MY3EHHBIX MPEIMETOB apXUBa. HEOOXOUMO YYHUTHIBATH B COOTBETCTBHHM C TOPSAKOM, YCTaHOBICHHBIM
Mys3eiiHble TpenMeThl, HE SBIAIOIINECS YIOJHOMOYEHHBIM (peiepalIbHbIM OpPraHOM HCIIOJIHUTENBHON BIACTU IS
BJIOKEHUEM B  EIHMHHUIYy  XpaHEHHH, My3eiinoro ¢onna Poccuiickoit @enepanuu. VX yuet BeneTcsi B KHUTEe yueTa
YUUTBHIBAIOTCS B COCTaBe apXUBHOTO (oHIa MOCTYIUICHUN, THBEHTAPHOU KHHUTE yUeTa.

KaK €IMHUIIBI XpaHEHUS

151 Yuer My3elHBIX NpeaMeToB, coiepxamux | 0. 34.2 IlpaBui | Y4yeT My3eHHBIX NPEIMETOB, COAEPKAIIMX AParolieHHbIE METAJUIbl U KaMHHU,
JparolieHHble MeTauibl U KamHu, novkeH | 2020 Benercs B cooTBercTBUM ¢ ['maBoit XX VII [Ipasun 2020.




BECTUCh B COOTBETCTBUM C riiaBou XXVII
[IpaBun 2020

152 Xpansmuecs B apxuBe nevarnole u3ganud | m. 34.3 Ilpasun | Xpansiuecs B apXHUBE NEYATHbIE WM3/IaHUS YUUTHIBAIOTCS B COOTBETCTBHM C
U My3elHble IpeaAMeThl, Bxozsmue B coctas | 2020 MOPSAKOM, YCTAQHOBJICHHBIM YIIOJHOMOYEHHBIM (eiepalibHbIM  OpPraHOM
6ubmuoreynoro Qonga u  My3eitHoro WCIIOJIHUTEJILHOM BiacTu A1 Ou0aroTeyHoro ¢GoHaa.
donna Poccuiickoit Denepanuu, AOIKHBI VYyer OubinuoreyHoro QoHAa BKIOYAET PETUCTPALMIO MOCTYIUICHHS
YUUTBHIBATHCSI B COOTBETCTBUU C THOPSAKOM, MeYaTHBIX W3/1aHuM B OMOIMOTEeUHbIN (DOHI, X BBIOBITHS U3 (POH/IA, UTOTOBBIE
YCTaHOBJICHHBIM YIOJTHOMOYEHHBIM JaHHble O BenuuuHe (oObeme) Bcero OubaMoOTeuHOro (OHAA U €ro
denepanbHbIM OPraHOM HCIIOJIHUTEIBHON M0/Ipa3/eJIoB, CTOUMOCTh (hoHAA.

BlIacTd sl Ombimorednoro ¢QoHma U Ilokazatenn yuera OuOIMOTEYHOrO (OHAA [ODKHBI COOTBETCTBOBAThH

Myseitrnoro gonna Poccutickoii deneparim AQHAJIOTUYHBIM MTOKA3aTEeNsIM TOCYAapCTBEHHOW OMOIMOTEYHOM CTAaTUCTHKHY.
VYdyer mneyaTHBIX HW3JaHUA MOXKET BECTUCh B TPAAULMOHHOM U (WIIN)
AJIEKTPOHHOM BHUJIE.

153 IIpy Hamuuum B  apxuBe KHWKHBIX | . 34.4 IlpaBun | [Ipy BeneHum yuera KHW)KHBIX IAMATHUKOB M MY3€HHBIX IPEIMETOB,
NaMSATHUKOB W My3eWHBIX mpeameros, | 2020 BKJIIOUEHHBIX B coctaB MyseliHoro ¢onna Poccuiickoit ®enepanuu, B
BKJIIOYEHHBIX B cocTaB My3seitHoro ¢oHna MH(POPMAIIMOHHOM CHCTeMe apXuBa CIelyeT MPEIyCMOTPETh COIPSKEHHUE ee C
Poccniickoit @enepannu, B cirydae BEICHUS OO1epocCUiCKUM  CBOJIOM  KHIDKHBIX —NaMSATHUKOB U DenepaibHON
y4deTa IE€YaTHbIX M3JaHUW M MY3EHHBIX roCyJIapCTBEHHON HMH(pOpPMAIMOHHON cucTeMoil «I'ocynapcTBEHHBIN KaTaior
MpeAMETOB B HMH(POPMAIIMOHHON CHCTEME Myseitroro ponna Poccutickoii @eneparim.
apxuBa, OHA JOJDKHA OBITH CONpSDKEHA C Paboty ¢ OuOGnMOTEYHBIM (OHIOM apxuBa PEKOMEHAYETCS IPOBOJAUTH C
OO01epoCCUICKUM ~ CBOJIOM  KHMJKHBIX yueToM «OCHOBHBIX HaIlpaBICHUN PA3BUTHUS NIEATEIBHOCTU IO COXPAaHEHUIO
IaMATHUKOB u benepanbHOI o6ubnmoreuynsix ¢pouaoB B Poccuiickoit ®denepannu Ha 2011-2020 rr. (panee —
roCyIapCTBEHHOU nH(pOpMaITMOHHOM B pamkax moanporpamMmmbl «KumxHbIe amMsaTHUKKA Poccum») HanmonansHOM
cucreMoi  «l'ocymapCTBEHHBIM  KaTajaor nporpamMmbl coxpanenusi bubnmoreunsix GponnoB Poccuiickoit deneparum.
My3eiiHoro dbonga Poccutiickoi
Denepaunny

4. Opranusanusi KOMIUIEKTOBAHMA JOKyYMeHTaMH ApXuBHOTro ponaa Poccuiickoii denepaunu 1 ApyruMu apXuBHbIMHM JOKYMEHTAMH
154 ApXUBBI JOJDKHBI  COCTaBIATH cnucku | mm. 35.1, 35.2, | B COMCKM HCTOYHUKOB KOMIUIEKTOBAaHHUS BKJIIOYAIOTCS TOCYIApCTBEHHBIE
MCTOYHUKOB KomruiekToBanus, | 35.5 35.6, 35.7 | opranbl, oOpraHsl MECTHOI'O  CaMOYIpaBICHHs, TOCYJapCTBEHHbIE U
MOUISKaIIHE COTJIACOBAHHIO u | [TpaBun 2020 MYHUIIUNIAJIGHBIE W WHBIC OpraHU3aluu (Jajee — OpraHu3aliu), a TaKKe

YTBEPKICHUIO B yCTAHOBIICHHOM IOPSIZIKE.

rpaxxJiaHe, IMCpeAaromuec AOKYMCHTBI Ha XpaHCHHUC B TOCYAAapCTBCHHELIC,
MYHHUIUIIAJIBHBIC ApXHUBBEIL.




B o0s13aTenbHOM MOpPSAKE B CIMCKH BKJIKOYAIOTCS TOCYJapCTBEHHBIE OpraHbl,
OpraHbl MECTHOIO CaMoOyIpaBicHHUs. TakKe MOryT BKJIKOYATbCA JpPYyTHE
opranmzali  BceX (opM  COOCTBEHHOCTH, TpaxJaHe, B IpoLecce
NeSITeIbHOCTH KOTOPBIX 00pa3yroTcss JOKYMEHTbl ApXuBHOro (oHIa
Poccuiickoit denepanuu U 1pyrue apxXuBHbIE TOKYMEHTHI.

TeppurtopuanbHble opransl (peaepaibHbIX OPraHOB TOCYIAPCTBEHHOM BIIACTH
u (enepasibHble OpraHU3alllM, UHBIE TOCYAapCTBEHHbIE opraHbl Poccuiickoit
@enepanuy, pacHoloKeHHble Ha TeppuTopun cyowekta Poccuiickoii
Qdenepanyy, BKIOYAOTCA B CIHUCOK HWCTOYHHKOB  KOMIUIEKTOBAHUSA
rOCyJapCTBEHHOTO apXHMBa COOTBETCTBYIHOIIEro cyObekra Poccuiickoii
Qdenepan HA OCHOBAHMM JOTOBOPAa MEXKJIy YKa3aHHBIM OPraHOM WIIN
OpraHu3alyvel ¥ YIOJIHOMOYEHHBIM OpPraHOM HCIIOJHUTEJIBHOW BIIACTH
cyosekta Poccuiickoit ®enepamuu B chepe apXwBHOTO jena (mainee —
apxuBHBIN opran cyObekTa Poccuiickoit @enepanun).

Crnucku BenyTcst Mo (opMe, YCTAaHOBJICHHONW apXMBHBIM OPTaHOM CyObeKTa
Poccuiickoit ®enepanuu. Kak mnpaBmwiio, CIHMCKM 3aKpEIUIAIOT OCHOBHBIE
CBeZleHHs 00 OpraHu3allid: Ha3BaHME OpraHU3alMd, BEJIOMCTBEHHAas
MOTYMHEHHOCTH ((popMa COOCTBEHHOCTH), ajpec, (opma mpueMa (MOJTHBIH,
BBIOOPOYHBIN, (hopMa BHIOOPKHU: MOBUI0Bas, TPYIIOBast), BUJbl TOKYMEHTOB U
ap. OpraHusanuM — HWCTOYHUKHM KOMIUIEKTOBAaHUS T'OCYJAapCTBEHHBIX,
MYHHULUTIATBHBIX apXUBOB JENISATCS Ha JABE TPYIIIBI B 3aBUCIMOCTH OT (DOPMBI
IIpYeMa OT HUX APXMBHBIX JOKYMEHTOB B TOCYIapCTBEHHBIE, MyHHILIUIIAIbHbBIE

ApXUBBI:
OpraHU3alyy — UICTOYHUKU KOMILIEKTOBAHMS TIOJIHOTO IIPUEMa;
OpraHM3allii — MCTOYHUKM KOMIUJIEKTOBaHHS BBIOOPOYHOIO IMpuema

JOKYMEHTOB (IpyNIIOBOrO WX TOBUIOBOIO).

Opranuzanuu — UCTOYHUKHU KOMIUIEKTOBAHMS MOJIHOTO IIpUEMa IMEepeslaloT Ha
XpaHEeHHE B IOCYAapCTBEHHbIC, MYHUIUNAIbHBIE apXHUBBI MOCIE MPOBEICHUS
9KCIEPTHU3bl LIEHHOCTU IOJIHBII KOMIUIEKC OKYMEHTOB MOCTOSHHOTO CpOKa
xpaHeHuss. OObeM  BBIOOPOYHON  COBOKYMHOCTH  (OpraHM3aluil WM
JIOKYMEHTOB) OIpEAEsAeTCS] KaXAbIM apXWBOM C YYE€TOM: KOJIMYECTBA U
OJHOPOJHOCTH  OpraHU3alMil  ONpEeNeNIeHHOro  BUAA; IEHHOCTH W
OJIHOPOJIHOCTH  ONpPEJENICHHBIX BHJAOB JOKyMeHTOB. OpraHuzamuu —




HMCTOYHUKH KOMILUIEKTOBAHUS TPYTIIIOBOTO BRIOOPOYHOTO IIpHEMa MepelatoT Ha
XpaHEHHE B TOCYAapCTBEHHbIC, MYHHUIIMNIAIbHbIE apPXUBbI MMOJHBIM KOMILIEKC
JIOKyMEHTOB TIOCTOSTHHOTO CPOKa XpaHEHUs OT OTIEIbHBIX OpraHMu3aluil u3
Bcell ux rpymnmbl. OpraHu3alud — UCTOYHUKU KOMIUIEKTOBAHUS MOBUIOBOTO
BBIOOPOYHOTO TpHE€Ma TEpPelaloT Ha XpaHEHHE B TOCYJIapCTBEHHEIE,
MYHULUIAJIBHBIE aPXUBBI TOIBKO OT/AEJIbHBIE BUIbI JOKYMEHTOB TOCTOSIHHOTO
CpOKa XpaHEeHHUsI.

Opranuzanud W TpaxJaHe BKIIOYAIOTCS B CHUCKM  HCTOYHUKOB
KOMIUTIEKTOBaHMUs Ha ocHoBaHWM pemieHust DIIK apxuBHOTO OopraHa cyOnekTa
Poccuiickoit ®enepanuu (nanee - JI1K).

[IpoeKThI CIIUCKOB MCTOYHUKOB KOMITJIEKTOBAHUS TTOJIEKAT COTIIACOBAHUIO C
OIIK. CormnacoBaHHbIE CHUCKH YTBEpPXKIAIOTCA PYKOBOJUTEIEM apXuBa,

OpraHOM MECTHOTO CaMOYIpaBiIeHHs (U1 MYHHIMIIAJbHOTO apXuBa,
SBJIAIOIIErOCSd  CTPYKTYPHBIM  TIOJPA3AEIE€HUEM  OpraHa  MECTHOIO

CaMOYTIPaBJICHUS).
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KPUTEPHUEB, YCTAaHOBJICHHBIX IIpaBUJIaAMU
OpraHu3aly XPAaHEHMs, KOMILIEKTOBAHUS
ydeTa M  HCIOJb30BaHHUA JOKYMEHTOB
ApxusHoro (¢onna Poccuiickoit @enepanuu
U IPYTUX apXHUBHBIX JTOKYMEHTOB

KOTOPBIC MOT'YT OBITH OTHECEHBI K YHUCITYy HCTOYHHWKOB KOMINJICKTOBAaHUSA Ha
OCHOBaHUU CIICAYIOIIUX MPUHITUTIOB: HCTOPU3MA, CHCTEMHOCTH, IIEIIOCTHOCTH,
dbenepatuBHOTO  ycTpoiictBa  Poccuiickoit  ®Pepepanuu. Ilpu  3TOM
YUUTBHIBAIOTCS CIIEAYyIOIMUe KpuTepuu: (HopMbl COOCTBEHHOCTH  (YacTHas,
roCcyJlapCTBEHHAs, MyHUIIUIIAJIbHAS W WHBIE (OPMBI COOCTBEHHOCTH), MECTa
HaxXOXJeHHUs (TpeObIBaHMA) IOPUIMYECKOro, (U3NYECKOTrO JUIla, BUIOBOM
MPUHAJJICKHOCTH J JOKYMEHTOB WM HOCUTeNed MHpopMaluu, 3HaYCHUS
ACATCIIbHOCTHU OpFaHI/I3aL[I/II\/JI, O6IJ.[€CTB€HHI>IX O6’bC,Z[HHeHPII>'I U TpaxaaH B
MOJINTUYECKON JKU3HH, COLMATBHO- SKOHOMUYECKOM Pa3BUTUU IOCYAapCcTBa U
o0rmiecTBa.

[Ipu oTHeceHMH opraHu3aIMii, OOIMIECTBEHHBIX OOBEAUHEHUNH K MCTOYHHUKAM
KOMIUJICKTOBAHUA AapPXHMBOB YYHUTBHIBAKOTCA TAKXKE: IIOJHOTA OTPaAKCHHUA
uH(poOpMallUKd O AESITeNbHOCTH OPraHM3allid B apXUBHBIX (DOHAAX IPyrux
OpraHu3alyii; MPEeMCTBEHHOCTh MPOQMIs JESITEIBbHOCTH OpraHu3aluu-
MPEAINIeCTBEHHUKA (MPU €€ HAJIWYWN); MHOTONMPOGUIBLHOCTh JEATEIbHOCTH




OpraHM3allM; COCTaB Yy4peauTeNei; SBIseTcss U OHa OO0beIUHEHUEM
OpraHu3alyil (KOprnopamnum, aCCOUUALMH U JIp.); MOJHOTA JOKYMEHTUPOBAHUS
NeSTeIbHOCTH OpraHu3alliy, OOLIECTBEHHOIO0 OObEIMHEHUS; UIMTEIbHOCThH
CYLIECTBOBaHMS, HAIWYHE PErHMOHAJBHBIX OTAEACHUH (A7 OOIIeCTBEHHBIX
00BbeIMHEHUI).

IIpu oTHeceHMM TpakgaH K MCTOYHMKAM KOMIUIEKTOBaHHMS apXUBOB
JIOTIOJIHUTENBHO YYHUTHIBAETCS: BKJIAJ TpakJaHMHA B pa3BUTHE HAyKH,
KyJbTYpBl U JAPYTHX Cep AEATENbHOCTH; €r0 pojb B KaueCTBE y4YaCTHHKA,
OYEBHU/IIIA BBIAAIOIINXCS COOBITUHM B JKU3HU TOCYIapcTBa U OOIIECTBA; COCTAB
U colep)KaHHe COOpaHHBIX TIPAKAAHWUHOM AapXHUBHBIX JOKYMEHTOB, HX
nH(pOpMallMOHHAs, XYJOXKECTBEHHasl, HayyHas I[EHHOCTh (IpU 3TOM
HEOO0XO/IMMO YYHUTHIBaTh BCIO COBOKYITHYIO HMH(OPMALMOHHYIO 3HAYUMOCTb
¢onma); BHEUTHHE OCOOCHHOCTH JTIOKYMEHTOB (HAJIM4YUE MOMET, OCOOEHHOCTH
oopmieHus).
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ApXI/IB JOJDKEH BECTHU CIIMCKHM HMCTOYHHKOB
KOMILJIEKTOBAHUS Ha OyMa)XHOM HOCHUTEJIE U
(M) B 3JEKTPOHHOM BUJE Pa3/eiabHO IS
OpraHM3anuil U rpaxkiaan

n. 354 IlpaBun
2020

ApXHB BeJIET CUCKH MCTOYHUKOB KOMIUIEKTOBAHUS HAa OyMa>KHOM HOCHTEJIE
U (1) B 37eKTpOoHHOM BHIe. CIIUCKH BeIyTCS pa3/esibHO sl OpTaHU3aIuii 1
rpaxaad. CocrtaBineHue (BeJACHHE) CIHCKOB OpraHU3AMA — HWCTOYHHUKOB
KOMIUIEKTOBaHUs apXUBOB OCYLIECTBISIETCSA B TPU 3Tara: MOATOTOBUTEIIbHbIN;
OCHOBHOW; 3aKJIIOYUTENbHBIA. Ha MOATOTOBUTENBHOM ATale OCYHIECTBIISIETCS
BBISIBJICHHE  OpraHM3alyii, OOIIECTBEHHBIX  OOBEIAWHEHUH, TpaxaaH,
HaxOJSAIIUXCS B 30HE KOMIUIEKTOBAHHS apXWBa, KOTOPHIE MOTYT OBITh
OTHECEHbl K YHMCIY HCTOYHHUKOB KOMIUIEKTOBaHMS apxuBa. [lpu sTom
PEKOMEHIIyeTCsl OXBaTUTh BCE TOCYJAapCTBEHHbIE U MYHHLHIIAJIBHBIE
NPEINpUATHS U yUYpEeXKICHUSA. B opraHuszanuio, HampapseTCsl IMHCBMO C
MIPEJIOKEHUEM O COTPYAHUYECTBE B cepe IeJIONpPOU3BOJICTBA U APXUBHOTO
nena, W ¢ wHQOpPMAIMEH O BO3MOXKHOCTH BKJIIOYECHHS €€ B CIIHCOK
OpraHU3alMNI-UCTOYHUKOB KOMILIEKTOBAHMS roCyJJapCTBEHHOTO,
MYyHUIUIATBHOTO apxuBa. (OCHOBHOM ATam BKJIIOYAET B Ce0sl BCECTOPOHHEE
M3y4eHHE CcOCTaBa JOKYMEHTOB, o0Opasylolmuxcs B  JA€ATEIbHOCTH
OpraHM3alyii, KOTOpble MOTYT OBITh OTHECEHbl K YHCITYy HWCTOYHHKOB
KOMIUIEKTOBaHMS; MOATOTOBKY KOMIUIEKCA JOKYMEHTOB [UISl BKIIFOUEHHUS
OpraHu3alMii ¥ TpaxJaH B IPOEKT CHUCKAa. B pesynbrare IpoBEACHHOU
paboThl COCTABIISETCS HKCHEPTHOE 3aKIYEHHE apXHMBa O BO3MOXHOCTHU




4
BKIIFOUCHUSA OpFaHI/ISaHI/II/I N Fp AXKIaHUHA B CIIMCOK NCTOYHUKOB
KOMIIJICKTOBAHUA apxXuBa. 9KCHepTHOC 3aKJIFOYCHUC puiIaracTcsa K

nporokony OIIK. 3akmrounTenpHBIA ASTanm BKIOYAET B Ce0S TPUHATHE
pElIeHUs O BKIIOYEHHH OPTaHHW3aIllid B YKCIO MCTOYHUKOB KOMILIEKTOBAHUS
apxuBa M 0 (opMe TprueMa W 3aKIOYCHHE JIOTOBOpPA B COOTBETCTBHUU C
TpeOOBaHUSIMU 3aKOHOIATENILCTBA.
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B HeoOXxomuMmbIX cllydasgXx B  CIHCKH
UCTOYHUKOB  KOMIUIEKTOBAHUS  JIOJKHBI
BHOCUTBCS COOTBETCTBYIOIINE U3MEHEHUS

m. 35.8 IlpaBun
2020

ApXMB OCYHIECTBJISICT BHECEHHWE M3MEHEHMMI B CIHCKM HMCTOYHUKOB
KOMIUIEKTOBAHUSA B CIIy4asx:

— CO3/IaHMsl, pEOpraHU3alNH, JIUKBUIANHA TOCYJApCTBEHHOIO OpPraHa, opraHa
MECTHOI'O CaMOYIIPABJICHUs], OPraHU3aLUU;

— OTKa3a HEroCyJapCTBEHHBIX OPraHU3allli U Tpa)KaaH OT COTPYIHUYECTBA C
apXH1BOM (pacTOpKEHHUs JOrOBOpa);

— MpeKkpalieHus o0pa3oBaHUS B OpPraHU3allid JOKYMEHTOB, OTHOCSIIMXCS K
ApxuBHomy (onny Poccuiickoit @enepannu;

— BKJIFOUEHMS] OPTaHU3allMH B CIIMCOK MCTOYHMKOB KOMIUIEKTOBAHUS JPYroro
apxuBa Ha ocHoBaHuu pemieHus LIDIIK ymomHomoueHnHoro ¢enepaibHOrO
OpraHa  HUCIOJHHUTENbHOM BiIacTM B  cdepe apxXuBHOroO Jena |
nenornpoun3Boactsa, IIIK;

—  W3MEHEHMsI  OpraHHM3alMOHHO-IIPABOBOM

MCCTOHAXOXKJACHUSA OPraHU3aInu.

dbopMBI, HAMMEHOBAHUS,
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ApXI/IB OOJDKEH BCECTH Y4YE€T HUCTOYHUKOB
KOMIIJICKTOBAHHUA H Ha6J'IIO,Z[aTCJ'IBHOe JACII0
Ha KaXXayro OpraHnu3alO-uCTOYHUK
KOMIIJICKTOBAHUs, 4 TAKIKC HA I'pakJIaHUHA,
SABIAOIICTOCS HCTOYHHUKOM
KOMIIJICKTOBAHU apXUBa

n. 359 IlpaBun
2020

ApXHB BeIET y4eT MCTOYHMKOB KOMILJIEKTOBAHMs M HAOJOAaTEeIBbHOE JIETIO.
HaGmonarenpHoe neino ¢opMupyercss ¢ MOMEHTa BKIIOUEHHUS OpraHu3allvy,
rpaXJaHWHAa B CIHCOK HMCTOYHHMKOB KOMIUIEKTOBAHUS TOCYIapCTBEHHOTO,
MYHULHUIAIBHOTO apXyBa U BEIETCS 10 MOMEHTA UCKJIIOYEHUS] OpraHu3allNH,
rpa)<IaHWHA U3 HETO.

B HaGmromarenpHOE A0 OpraHU3aliid PeKOMEHYeTCs BKIIIOUATh:

— BbIUCKHU U3 TTpoToKoyIoB DIIK ¢ pesynbratamMmu pacCMOTPEHUS SKCIIEPTHBIX
3aKJIIOYEHUH O T[IOCTAHOBKE, MCKJIIOYEHUM OpraHu3alid U3  CIHUCKA
HMCTOYHUKOB KOMIUIEKTOBAHUSA, (DOHAMPOBAHHUM, OMHCEH J1e1 TMOCTOSHHOTO
XpaHEHUs U M0 JUYHOMY COCTaBY;

— muchMa 00 yTpaTax JOKYMEHTOB, aKThl U Jp. O COCTOSIHUM apXHBHOIO
dboHIa opraHm3anyy; CHpaBKH 00 OOCIIEJOBAHWM YCIOBUH XpaHEHHs W




COXPAHHOCTH JJOKyMEHTOB IIOCTOSIHHOT'O XPaHEHUS U 10 JIMYHOMY COCTaBY;
— KOIIMH TIOJIOKEHUH 00 apXUBe U IKCIIEPTHON KOMUCCHM OpraHU3aluH;

— KOIMH yCTaBa, MOJIOKEHUS OpraHu3aluy;

— OIIUCH JIe]l, TOKYMEHTOB IIOCTOSIHHOTO XpPaHEHUs II0CIE€ YTBEPXKICHUSA Ha
OIIK o nepenaun Ha XpaHEHUE B apXUB;

— OIIMCH JIE] 110 JIMYHOMY COCTaBY; HOMEHKJIATYpBbI JEll.

CocTtaB 1OKyMEHTOB, IIOMEIIAEMBIX B HAOJIIOAATENbHBIE JeiIa, IEPUOIUIYECKH
IIOTIOJIHSETCSI COOTBETCTBYIOLIUM KOMIUIEKCOM JEHCTBYIOUIMX HOPMAaTUBHBIX,
METOJIMYECKUX U IPYIHX JTOKyMEHTOB. B HabmronarenbHOE /1€710 TpaklaHuHA
- HICTOYHUKA KOMIUIEKTOBAaHUS apXUBa PEKOMEHAYETCSl BKIIOYATh CBEACHUS O
IpaX<JIaHUHE, O COCTABE U COJIEP’KaHUU €T0 ApXUBHBIX JIOKYMEHTOB.
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ApXHBHBIE JOKYMEHTBI TOJKHBI BKIKOYATCA
B coctaB ApxuBHoro ¢onaa Poccuiickoit
Qdenepau U yHUYTOXKATHCA TOJIBKO Ha
OCHOBaHUH JKCIEPTU3BI LIEHHOCTHU
JIOKyMEHTOB

ma. 36.1 - 36.4,
36.8 - 36.10
ITpasui 2020

IIpy mnpoBeneHMHM DHKCIEPTU3Bl LEHHOCTH OCYLIECTBISAETCA U3yYEHHE
JIOKYMEHTOB Ha OCHOBAHHWU KPUTEPUEB UX LIEHHOCTH B LEISX ONpeesieHus
CPOKOB XpaHEHHUs JOKYMEHTOB M OTOOpa HX /s BKIIOYEHUS B COCTaB
ApxuBHoro ¢onaa Poccuiickoit denepanuu B COOTBETCTBUU € 4. 6 cT. 6 O3-
125, uHBIMM HOPMAaTUBHBIMM NpaBOBbIMM akTamu Poccuiickoin ®denepanuu,
YCTaHABIMBAIOIIMMH CPOKH XpaHEHHUS OTIEJIbHbIX BHUJOB JOKYMEHTOB;
NIEPEUHSIMU THUIIOBBIX APXUBHBIX JOKYMEHTOB C YKa3aHUEM CPOKOB XpaHEHUS;
MEpeyHsIMU  JOKYMEHTOB, OO0pa3yloIIUXcsi B MpoLecce AeATeIbHOCTU
(benepanbHBIX OPraHOB TOCYJApCTBEHHOM BIIACTH, MHBIX T'OCYJIApPCTBEHHBIX
opranoB Pocculickoit ®enepanuu, a TakkKe B MNPOLECCE ACATEIbHOCTH
[I0/IBEIOMCTBEHHBIX UM OpraHU3aluil, C yKa3aHUEM CPOKOB XpaHEHHUS.
OKcnepTu3a LEHHOCTH JOKYMEHTOB B apXUBE IPOBOAMTCA: IO HCTEUYECHUU
CPOKOB BpPEMEHHOIO XpAHEHHUS apXUBHBIX JIOKYMEHTOB, B TOM YHCJE
JOKYMEHTOB IO JIMYHOMY COCTaBy, IIOCTYIIMBIIMX B apXWB OT
JUKBUJIMPOBAHHBIX  TOCYJApCTBEHHBIX  OpPraHOB, OpPraHOB  MECTHOI'O
CaMOYIIPABJICHUS U OpraHU3aluil; IPYU MOCTYIUICHUU B apXUB TOKYMECHTOB B
HEYIOPSAI0YEHHOM COCTOSHHM; B CiIy4ae O€3BO3BPATHOTO BBHIBO3a apXHBHBIX
JTIOKYMEHTOB 3a npeneinbl Poccuiickoit denepanum.

ApXVBHBIE JOKYMEHTBHl BBIIESIOTCS K YHHUYTOKEHHUIO TOJBKO IIOCIE
IIPOBEACHUS IKCIEPTU3bl UX LIEHHOCTH M OTOOpa Ha MOCTOSHHOE XPAaHEHUE
nokyMeHTOB ApxuBHoro ¢onna Poccuiickoit ®enepanuu. Pemenue o
BKJIIOYEHUH B coctaB ApxuBHoro ¢onga Poccwmiickoit ®Deneparmmn




KOHKPETHBIX JoKymMeHToB mnpuHuMatorcs OIIK, skcneptHeiMu  (oHIOBO-
3aKyNOYHBIMM KOMHUCCHSIMHM T'OCYJIapCTBEHHBIX W MYHHUIUNAJIbHBIX MY3€EB,
OKCHEPTHHIMH  KOMHCCHUSIMH ~ TOCYHApCTBEHHBIX W MYHHIUIAIBHBIX
OnOINOTEK.

ApXUBHBIE JIOKYMEHTBI, BBIJICIICHHBIE K YHHYTOXKCHHUIO, IIEPEIAlOTCS Ha
YHUYTOXKEHUE (YTHJIM3ALMI0O) M CHUMAIOTCA C ydyeTa B YCTaHOBJICHHOM
TOPSI/IKE.

Ilepenaua gen Ha  yHUYTOXKEHHE O(OpMISieTcs  MPHEMO-CAATOYHOM
HaKJIaHOH, B KOTOPOH yKa3bIBAIOTCS JaTa Mepeaadn, KOJIMIeCTBO CIaBACMbIX
JIeJI ¥ X OOIIUH Bec.

O0s3aTenbHbIE YK3EMIUBIPHI ayAHOBU3YaIbHBIX JIOKYMEHTOB, IOCTYIIMBIIUE B
apxuB B coorBeTcTBUM ¢ PDenepanbHpiM 3ak0HOM OT 29.12.1994 Ne 77-®3
«O06 00s3aTeTPHOM JK3EMIUTSIPE JIOKYMEHTOBY», JKCIIEPTH3€ I[IEHHOCTH HE
MoJIeXKar.

160

ITo pe3ynpraram SKCHEPTHU3BI IIEHHOCTH
JOKYMEHTOB, MOCTYIUBIINX B apXWB  OT
JTUKBUJANPOBAHHBIX OpraHU3ANNK WIH B
HEYNOPAJIOYEHHOM  COCTOSIHMM,  apXHB
JOJDKEH ~ COCTaBJIATh  COOTBETCTBYIOIIHE
OMUCU  Jed, JOKYMEHTOB M  aKTBhl,
0(OpMJIICHHBIE B YCTAHOBIICHHOM TTOPSIIKE

oo 36.5, 36.6

ITpasui 2020

B pesynbprare sKcriepTH3bI IIEHHOCTH JOKYMEHTOB, MOCTYNMUBIINX B apXUB OT
JUKBUAUPOBAHHBIX  TOCYAApPCTBEHHBIX  OpPraHOB, OpPraHOB  MECTHOTO
CaMOYIPABJIEHUS M OpPraHM3alfii, CPOKH BPEMEHHOTO XPAHEHHUS KOTOPBIX
HUCTEKJIM, B TOM YHUCJIE JIOKYMEHTOB IO JMYHOMY COCTaBy, B apXuBE
COCTaBJISIIOTCA: OINHUCH JI€], JOKYMEHTOB IIOCTOSTHHOIO XpaHEHHs U aKT O
BBIJICJICHUM K YHHUYTOXXEHUIO apXMBHBIX JOKYMEHTOB, HE MOJICKALIUX
xpanenuto (IIpunoxxenue Ne 10 x [Tpasuiiam 2020).

[To pe3ynbratam 3KCHEPTU3bI LIEHHOCTU JOKYMEHTOB, MOCTYIMBILIUX B apXUB
B HEYNOPSJOYECHHOM COCTOSIHUM, B apXHMBE COCTaBISIOTCSA: OMHUCH e,
JIOKYMEHTOB MOCTOSTHHOTO XpaHEHUsl, OMMCH JieJl BpeMeHHBIX (cBbile 10 ner)
CPOKOB XpaHEHHMsI, OMHUCH e MO JIMYHOMY COCTaBy M aKT O BBbIIEJICHUH K
YHUYTOXKEHUIO apXUBHBIX JOKYMEHTOB, HE IMOIeKAlUX XpaHeHuio. B
cootBeTcTBUU ¢ myHKTOM 26.3. IlpaBun 2020 BHoOcATCS HE0OXOAMMBIC
W3MEHEHUS B YUETHBIC JOKYMEHThI apXHBa.
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ApXHUB JIOJKEH paccMaTpuBaTh U TOTOBHUTH

n. 36.7 IlpaBun

Onucu f1en, JOKyMEHTOB TIOCTOSIHHOTO XpaHeHHs, oOpa3oBaBIIMXCS B

K yTBepxkaeHuto win cornacoBanuio DIIK | 2020 NEeATEILHOCTH UCTOYHHUKOB KOMILIEKTOBAHUSA apxuBa, MOJJIEXKAT
JIOKYMEHTBI TOCTOSIHHOTO XpaHEHHUs, IO yTBepXkAcHUIO. ['ocyaapcTBeHHBIE  apXWBbl  CcyOBekToB  Poccumiickoit
JUYHOMY COCTaBy, OOpa3oBaBIIMXCS B dexepallii 1 MYHULMINAJIbHBIE apXWBbl PAacCMaTPHUBAIOT JAHHBIE OMNHUCH U




JACATCIIBHOCTH HCTOYHHUKOB
KOMIIJICKTOBAHHs, a TaKXKeE HeO6XOIlI/IMBIe
aKThbI

roTOBSAT UX K yTBepxaeHuto JIIK.

Onucu Jnen Mo JUYHOMY COCTaBy, OOpa30OBaBIIUXCS B JESATEIbHOCTH
HCTOYHUKOB KOMIUIEKTOBAHUS, aKTbl O HEHUCIPABUMBIX ITOBPEKIACHUAX
apXMBHBIX  JIOKYMEHTOB, 00 yTpaTe JOKYMEHTOB B  HMCTOYHHUKaX
KOMIUIEKTOBaHHUS TOJUIEKAT COINIACOBaHMUIO. ['0CyIapCTBEHHBIE apXUBBI
cyobektoB  Poccuiickoit  @DenepanuM M MyHUUUIAIbHBIE  apXUBBI
COTJIACOBBIBAIOT Ha3BaHHble onucH M akThl Ha DIIK  wnm coryacoBeiBatoT
CaMOCTOSITEJIBHO B COOTBETCTBUU C NIEPEAAHHBIMU UM ITOJITHOMOYUSIMU.
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[Ipuem noxkymeHTOB ApxuBHOro (¢oHzaa
Poccuiickoii ®enepanu Ha IOCTOSHHOE
XpaHEeHHWEe B apXWB OT  OPraHMU3aLUH,
BBICTYTAIOLIUX HMCTOYHUKAMHU €ero
KOMIIJIEKTOBAHMS, TIOJDKEH OCYILECTBIIATHCS
[0 MCTEYEHUU YCTAHOBJIIEHHBIX CPOKOB HX
BPEMEHHOI'O XpPAHEHUS

mn. 37.1 - 37.3,
37.5 [IpaBun
2020

IIpuem noxymentoB ApxuBHoro ¢onna Poccuiickoii ®enepauuu Ha
IIOCTOSIHHOE XpaHEHHE B apXWB OT TOCYAApCTBEHHBIX OpPraHOB, OPraHOB
MECTHOTO  CaMOYIIpaBJE€HMs, TOCYJApCTBEHHBIX M  MYHHUIUNAIbHBIX
OpraHM3alyii,  BBICTYNAIOIUX  HMCTOYHMKAMHM  €ro  KOMIUIEKTOBAHUS,
OCYIIECTBIISIETCS 0 HCTEUYEHUWU YCTAHOBJIEHHBIX CPOKOB HMX BPEMEHHOIO
XpaHEeHHsI, B COOTBETCTBUM C IUIAHOM-TPAaUKOM, KOTOPBIA YTBEpXKIaeTCs
PYKOBOJUTENIEM apXUBa WU YIIOJHOMOYEHHBIM UM JIOJKHOCTHBIM JIMIIOM IO
COTJIACOBAHUIO C UICTOYHUKAMHU KOMIUIEKTOBaHUS.

Cpoku BpEeMEHHOTO XpaHEHHs JOKyMeHTOB ApxuBHOro ¢onaa Poccuiickoit
®denepaly yCTaHABIUBAIOTCS:

— B TOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIpaBJeHMUS,
TrOCyJapCTBEHHBIX M  MYHHULMIAIbHBIX OPTraHU3alMAX, BBICTYNAOLINX
WMCTOYHUKAMHU KOMILJICKTOBAHUS apXUBOB, — CT. 22 ©3-125;

— B HETOCY/JapCTBEHHBIX OPraHU3ALMIX-UCTOYHUKAX KOMIUIEKTOBAHUS apXUBa
— JIOTOBOPOM MEXJY AapXMBOM U COOCTBEHHMKOM WJIM BJAJENIbLEM
JOKYMEHTOB.

Cpoku BpeMEHHOTO XpaHEHHUs ITOKYMEHTOB ApxuBHOTO (honma Poccuiickoii
@denepalii B OpPraHU3alUU-UCTOYHUKE KOMIUJIEKTOBAHMS  JOITyCKAeTCs
npozyieBath no pemenuro JIIK.
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ApXHUB JIOJDKEH TIPUHUMAaTh apXUBHBIC
JOKYMEHTBI B YIHOPSJIOYEHHOM COCTOSTHUH
Mo onrciaM ACJI, JOKYMCHTOB IIOCIWHHUYHO,
KOMILIEKTHOCTh (PK3EMIUISIPHOCTD) OMHCEH
YCTAaHABJIMBACTCA PYKOBOAUTCIICM apXHUBa

n. 37.6 IlpaBun
2020

Bwmecre ¢ tokymMeHTamMu B 00s13aTEILHOM MOPSAKE MPUHUMAIOTCS:

— Tpu (WIM J1Ba) SK3EMIUIApAa OMHUCH JeJ, JTOKYMEHTOB Ha OyMa)XKHOM
HOCHUTEIIE;

HE0OXoauMasi KOMIUIEKTHOCTh (IK3EMIUIPHOCTh) OMUCEH YCTaHABIMBACTCS
110 PEHICHHUIO PYKOBOJIUTEIIS ApXUBA);




— 3JIEKTPOHHAs KOIUS ONucH B (hopMare, COrjlacCOBAHHOM C apXUBOM;

— CTPaxoBbI€ KOMUHM 0CO0O0 IIEHHBIX TOKYMEHTOB (IIPH HAJTUYUH);

— UCTOpUYECKast CIpaBKa 00 UCTOYHUKE KOMIUIEKTOBAHHUS
(ponmoobpazoBaresne)

u ero ¢ouae (Mpu MEpBOM MOCTYIJICHUU OT UCTOYHMKA KOMIUIEKTOBAHMS),
KOTOpass BIOCJIEJACTBUM [OIMOJHSACTCS CBEICHUSIMU 00 M3MEHEHUSIX B
Ha3BaHWUM, QYHKUUAX, CTPYKTYpE OpraHU3alMi-UCTOUHNKA KOMIIJIEKTOBAHMS.
[Ipu npueme apXuBHBIX TOKyMEHTOB OCYLIECTBIIAECTCS IPOBEPKA!

— (PU3UYECKO-XUMHUYECKOT0, TEXHHYECKOTO0 U OMOJIOrMYeCKOro COCTOSHUS
nokyMeHTOB (B cootBeTcTBUM ¢ I'maBoit XII I[Ipasun 2020);

— KOMIUIEKTHOCTH OIIUCEH J1e]1, TOKYMEHTOB;

— TEXHHYECKOTO0 COCTOSHHS CTPaxoBBIX KOMUH 0CO00 IIEHHBIX JIOKYMEHTOB
(pu HANTUYUM).

IIpn mpueme apxXMBHBIX JOKYMEHTOB B apXMB Ha BCEX JK3EMIUISAPAX OINUCU
AcClI,

JIOKYMEHTOB JI€JIal0TCS] COOTBETCTBYIOLUE OTMETKH.

Ecnu obHapyXeHO OTCYTCTBHE €IMHUI] XpaHEHHS, YKa3aHHBIX B OMHCH, TO
OpraHu3alMsA-UCTOYHUK KOMIUJICKTOBAaHUS 0O0s3aHa NPUHATH MeEphl MO HUX
po3bicky. Eciii oTcyTCTBYIOIIME TOKyMEHTHI HE OBLIIM Hai/IeHbl, B ONUCH JEl,
JOKYMEHTOB JIeJlaeTCsl HOBas WTOropas 3amuch. Homepa oTcCyTCTBYROIMX
€IMHUIl XpPaHEHUS M MPUYMHBI OTCYTCTBHUS OTOBAapHBAIOTCS B aKTe IpUEMa-
nepefayu apXuUBHBIX JOKYMEHTOB Ha XpaHEHHWE W B IpUJIaraeMoil K aKTy-
CIpaBKe, cocTaBiseMod opranumzaumeid. Ilpu otcyrcTBuUM  (yTparte)
NI0JUTMHHUKOB MPUHUMAIOTCSI X 3aBEPEHHbIC KOIUHU.
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[Ipuem  apXUBHBIX
JIMKBUAUPOBAHHBIX

JOKYMEHTOB  OT
OpraHu3alil  apXuB

AOJIKEH OCYIIECTBIIATECA B COOTBETCTBUU C

3aKOHOIATEILCTBOM
®denepannin

Poccuiickoit

n. 37.7 IlpaBun
2020

ApXHBaM PEKOMEHIYETCs MPOBOIUTH pabOTy C OpraHU3alUIMU-UCTOYHUKAMU
KOMIUIEKTOBAHMS, B TOM 4YHCJIE 3apaHee BBIABIATH Cllydad NpPEICTOSIIEN
JUKBUJIALIMU  OpraHu3allid, OINEpaTHUBHO pearupoBaTh Ha  JAaHHYIO
uHpopmanuio. PexoMeHayeTcst Takke OTCICKUBATh MyOIMKAlUN H3BEILECHHUH
0 JIMKBUJAIIMU OpTraHu3aiui B « BeCTHUKE roCy1apCTBEHHON PErUCTpalim.

B cootBerctBuu ¢ 4. 8, 10 cr. 23 ®3-125 npu NTMKBUAALNN FOCYAAPCTBEHHBIX
OpraHoB, OPTaHOB MECTHOTO CAMOYTpPAaBJICHUs, OpraHU3aluil He 3aBUCUMO OT
(opMBbI COOCTBEHHOCTH B COOTBETCTBYIOIIMI apXHB HAa XPAaHEHUE MOCTYAIOT:
— BKJIIOYEHHBIE B coctaB ApxuBHoro ¢onma Poccuiickoni ®Deneparmm




JIOKYMEHTBHI;

— IOKyMEHTBHI 110 TUYHOMY COCTaBY;

— AapXUBHBIE JOKYMEHTBHI, CPOKM BpPEMEHHOIO0 OXpaHEHHUS KOTOPbIX HE
UCTEKIIH.

[Ipn nUKBHUIAUMU HETOCYAAPCTBEHHBIX OpPTaHU3ALMNA IPUEM OCYIIECTBIISETCS
Ha  OCHOBAaHMM  JIOTOBOpAa  MEXKIY  JIMKBUJALMOHHOW  KOMHCCHEN
(JINKBUIATOPOM) UM KOHKYPCHBIM YIPABISIOUIUMHI APXHUBOM.

ApXUB  KOHTPOJUpPYET TMPABWIBHOCTh  OGOpPMIIEHUS €],  YYeTHBIX
JOKYMEHTOB,  OKa3bIBa€T  METOJUYECKYIO IIOMOIIb  JIMKBUAUPYEMbBIM
OpraHM3alUsIM-UCTOYHUKAM KOMIIJIEKTOBAHMS 110 OpraHU3alluy 3KCIEPTU3bI
LIEHHOCTH, YHOPSJOYECHHIO W IIepeAadye Ha IOCTOSHHOE XpPAaHECHHE
JOKYMEHTOB.

PaGoty no ynopsiioueHno JOKYMEHTOB, MPOBEICHUIO SKCIIEPTU3bI IEHHOCTU
JOKYMEHTOB, Ilepefadye KX Ha  XpaHEHHME B  TOCYJAapCTBEHHBIH,
MYHUIUMAIBHBIA ~ apXuB, TPAHCHOPTUPOBKE JOKYMEHTOB OpraHu3yeT
JUKBUAALMOHHAS KOMUCCHUS (JIMKBUJATOP) WJIM KOHKYPCHBIN yHpaBIIsIOIIUI
3a CYET CPEJCTB JINKBUIUPYEMOW OpraHn3alun

B ciydae ecnau JMKBUAMpYETCS OpPraHu3allds - UCTOYHUK KOMIUIEKTOBAHUS
roCy/1IapCTBEHHOT0, MYHHULMIAIBHOTO apXuBa, apXWUBY PpPEKOMEHIYyeTcs
HaMpaBJsITh CBOETO MPEACTaBUTENS A y4yacTus B paboTe JUKBUAALMOHHOM
KoMuccud. JIOKYMEHThl JMKBUIUPOBAHHBIX OpraHu3allvii MPUHUMAIOTCA B
apXuB B YIOPSJOYEHHOM COCTOSIHMH, IIO aKTy IpueMa-lepenadyd BMECTe
COOTBETCTBYIOIIMMHU ONMMUCSIMU JI€]1, JOKYMEHTOB.

165 [Ipuem apxuBHBIX JIOKyMEHTOB J0DKeH | 1. 37.8 IlpaBun | AKT mnpueMa-nepesaud JOKYMEHTOB Ha XpaHEHUE B TOCYJAapCTBEHHBIN,
obopmiAThCcsl  akToM  mpuema-nepenauun | 2020 MYHUIIUTIAJILHBIN apXUB COCTABIIACTCS B ABYX K3EMIUISIpaxX, OJWH U3 KOTOPBIX
JIOKYMEHTOB Ha XpaHEHHUE, COCTABIISIEMbIM B OCTaeTCsi B apXuBe, APYroil — B OpraHU3alMU-UCTOYHHKE KOMIUIEKTOBAHUSI.
COOTBETCTBUU c HOPMAaTUBHBIMU AKT cocraBisercss mo (opme, ycTaHOBIEHHOW mpmwioxkeHueM Ne 3 k
TpeOOBaHUSIMHU [Tpasuiiam 2020.

166 JlokymMmeHTsl ~ OT  TrpaxkmaH  JOJpkHBI | mm. 37.9 - 37.11 | JIokyMeHTBI OT rpak/iaH MPUHUMAIOTCS B apXUB Ha OCHOBAHUU:

NPUHUMATHCS B apXWBBl Ha OCHOBAaHUU
JIOTOBOpA WJIM B MOPSIKE HACJICIOBAaHHS, a
TaK)Ke MO PEHICHUIO CYyJla B COOTBETCTBUU C

ITpasui 2020

— JIOTOBOpa KyIuu-mipojaxu (ctaths 454 I'paxaanckoro kojekca Poccuiickoit
Oenepannu (nanee — ['K PD));
— JIOTOBOPA JapeHusi MeXy IpakJaHUHOM U apxuBoM (ctatbst 572 'K PD);




pelIeHuEM COOTBETCTBYIOIIEH 3KCIEPTHO-
OPOBEPOYHON,  IKCIepTHOW  (OHIOBO-
3aKyIIOYHOMN U KCIIEPTHON KOMUCCUU

— aKTa nmpueMa-mepeiayy;

— B [IOPSAJIKE HACIIECIOBAHMUS;

— II0 PELIEHUIO CyJa.

Crnenyer oOpaTuTh BHHMaHHE, YTO B COOTBETCTBUU cO cT. 572 'K PD mpu
HaJU4YMU BCTPEUYHOM TIepeaud BEIIM WM TpaBa JHOO BCTPEYHOTO
00s13aTenbCTBA JOTOBOP HE MpHU3HAETCs AapeHueM. Takke B JOTOBOP JAapeHHs
HeJb3s BKIIIOYATh YCJIOBHE O MEpexoie MpaBa COOCTBEHHOCTU K 0/1apsieMOMY
MOCIie CMEPTH JapuTesi; TAKOH JoroBop OyneT HUYTOXKHBIM (4. 3 cT. 572 'K
PD).

Pemenne o mpueme npunumaer OIIK, skcmeptHas (oHAOBO-3aKymouHas

KOMHUCCHSI  TOCYJAapCTBEHHOr0, MYHHUIMNAJIBHOTO  My3€s, JKCIEepTHas
KOMUCCHSI TOCYJapCTBEHHOH, MyHUIIUMAIBLHON OMOMMOTEKH MO pe3yibTaraM
paccMOTpEeHUs CIATOYHOM WM OLEHOYHOW ONHCH W AKCIEPTHOIO
3aKIIFOUECHUS.

JIOKyMeHTBI, HE BKIIOUYEHHbIe B cocTaB ApxuBHOro ¢onaa Poccuiickoit
@enepan MO pe3ysibTaTaM AIKCHEPTHU3Bl LIEHHOCTH, BO3BPALIAKOTCS
COOCTBEHHUKY Wi BJIAJIENIbILy 1o aKTy.
IIpyeM nNOKyMEHTOB, CO3JaHHBIX apXUBOM B pPE3YyJbTaTe WHHUIMATHBHOIO

JIOKYMEHTUPOBaHHUS COOBITHH, OCYIIECTBISETCS B COOTBETCTBUM cC mil. 37.6,
37.8 I1paBun 2020.
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[IpueM aynnoBH3yalIbHBIX JOKYMEHTOB B

apXMB  JIOJDKEH  OCYILECTBIATHCS B
YCTaHOBJICHHBIX [IpaBunamu 2020
KOMILJIEKTaxX

m. 37.12 IlpaBun
2020

[Ipuem aynroBH3yallbHBIX JOKYMEHTOB apXUB OCYIIECTBISAET B KOMIUIEKTAX:
— JJs KMHOJIOKYMEHTOB — HETaTHUB H300pa’keHHsl, HEratuB (POHOrpaMMBbl,
MarHuTHBI OpUrMHAN (OHOrpaMMbl, TIO3UTUBHAsE KOMHWSA, MAarHUTHas
¢oHOrpaMMa IIYMOB U MY3BIKH, MPOMEXKYTOUHBIH TO3UTUB H300pAKCHHS,
YCTaHOBOYHBIE DPOJIMKM W IAcmopra [UId LBETHBIX KHHOJOKYMECHTOB
(BO3MOXKEH IpHeM 0c000 IIEHHBIX KMHOJIOKYMEHTOB B HEMOJHOM KOMILIEKTE),
MOHTQKHBIE JIACTBI, AHHOTALMs, PAa3pELIUTEIBHOEC YIOCTOBEPEHHE K
3aKOHYCHHOMY IIPOM3BEICHUIO, AKThl TEXHUYECKOIO0 COCTOSIHUSA, 3alUCHU
I[BETOBBIX M CBETOBBIX IIaCIIOPTOB;

— 1 HOTOAOKYMEHTOB — HEraTWUB, KOHTPATUN (AyOJib-HETraTHB) Ha IMpaBax
OpHUruHaJa, MO3UTHB Ha IpaBaX OpUTHMHAIA, KOHTPOJIbHBIM (POTOOTIIEUATOK U
aHHOTALUS;

— 151 (POHOJOKYMEHTOB — JIBa 3K3EMIUIApPA JTIOKYMEHTAa Ha COIIACOBAHHOM C




apXMBOM HOCHTEJE B NPO(ecCHOHATBHOM (opMaTe M CONPOBOJUTEIbHAS
JOKyMEHTaIus;

— JUIsl BUJCOJOKYMEHTOB — JIBAa HK3EMIUISIpa JTOKYMEHTA Ha COIJIACOBAHHOM C
apXMBOM HoOcHUTeNle B NpodeccHoHanbHOM (opmare, MPOCMOTPOBasi KOMHS
JIOKYMEHTa ¥ MOHTa)KHBIM JIMCT, aHHOTAlLUs, My3blKaJIbHas CIIpaBKa, CIpaBKa
0 JUIMTEIbHOCTU AEMOHCTPALUH, IACTIOPT TEXHUUYECKUX XAaPAKTEPUCTHK.
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[IpueM 21eKTPOHHBIX JTOKYMEHTOB B apXHB
JOJKEH TPOU3BOIUTHCS B YCTAaHOBIEHHOM
MMOopAAKE, IO OIIHMCAM OJICKTPOHHBIX JCJI,
JIOKYMEHTOB. DJIEKTPOHHBIC JTOKYMEHTHI Ha
¢uzndecku  000COOJEHHBIX  HOCHUTENSX
JOJKHBl TIPUHUMATHCS B apXWB B JBYX
IK3EeMILTApax

n. 37.13 IlpaBun
2020

[Ipyem 3JIEKTPOHHBIX JOKYMEHTOB B apXWB MPOU3BOAMTCA Ha (U3HYECKU
000C00IeHHBIX HOCHUTEIIAX I o UH(POPMALIMOHHO -
TEJIEKOMMYHUKAIIUOHHOW CETH, MO OIMHUCSAM 3JIEKTPOHHBIX €I, JOKYMEHTOB,
COIJIACOBAHHBIX/YTBEPKACHHBIX B ycTaHOBIeHHOM nopske (ITpunoxenne 17
Kk IIpaBunam OpraHM3allMM XpaHEHWs, KOMIUIEKTOBaHUA, Y4€Ta U
UCTOJIb30BaHUS JTOKyMEHTOB ApxuBHoro (onna Poccuiickoit ®enepanun u
JIPYTUX apXUBHBIX IOKYMEHTOB B OpraHax rocyAapCTBEHHOW BJIACTH, OpraHax
MECTHOTO CaMOYTIPaBJIEHUs] U OpPraHU3alUAX, YTB. MPUKa30M MMHUCTEPCTBA
KyabTypbl Poccuiickoit @enepanuu ot 31.03.2015 Ne 526 (nanee — IlpaBuna
2015).

[Ipyem apXuBHBIX JIOKyMEHTOB O(OpMIISIETCS aKTOM IpHeMa-Tlepeaadn
JOKYMEHTOB Ha XpaHeHue (mpuioxenue Ne 3 k Ilpasunmam 2020),
COCTaBJISIEMBIM B JIBYX JK3€MIUIApaxX, OJUH U3 KOTOPBIX OCTAeTCs B apXUBE,
JPYyToil — B OpraHn3alui — HCTOUHUKE KOMITJIEKTOBAHHMS.

K onucu 35eKTpOHHBIX A€, TOKYMEHTOB MPUJIAraloTCsl peecTpbl JOKYMEHTOB
AJIEKTPOHHOTO JieJla, B KOTOPBIX YKa3bIBalOTCSA (haillibl, COCTaBIISAIOLINE
JIEKTPOHHBIE TOKYMEHTHI, 1aThl U BPEMs UX MOCJIEIHET0 U3MEHEHHs, 00BEM B
Oaiitax, popmatsl (haiiios.

DONEeKTPOHHBIE JTOKyMEHTHI Ha (U3UYECKH O0O0O0COOJEHHBIX HOCHUTEISIX
NPUHUMAIOTCS B apXuB B JABYX dSK3eMIuisipax. Ilpu 3ToM ogHOMY W3 HUX
IIPUCBAaUBAECTCAd CTaTyC OCHOBHOTO, a Jpyromy — cTraTyc pabodero
9K3eMIuIsApa. JlOJKHBI MCIONb30BaThCSl HOCHUTENM, NpEAHA3HAUYEHHBIE IS
JOJITOBPEMEHHOTO  XpaHEHUs HMH(OpManuM, MPEUMYLIECTBEHHO — C
OJIHOKPATHOM 3aIUChIO.

®dopmar, BUA HOCUTENS U HOPSIO0K B3aUMOAEHCTBHSI apXUBOB ¢ HCTOUYHUKAMHU
KOMIUICKTOBAaHUS ~ NpPU  TpHEMe-Tiepefade  AJIEKTPOHHBIX  apXUBHBIX
JOKYMEHTOB OIpeessieTcs (peaepantbHbIM OpraHOM HMCIOJHUTEIbHON BIIACTH




B cepe apXMBHOIO Jejia U JIEJIONPOU3BOJICTBA, a TAK)KE M3JIAaHHBIM Ha €ro
OCHOBE HOPMAaTHBHBIM aKTOM OpraHa YIpaBJCHUs apXUBHBIM JEJIOM CyObeKTa
Poccuiickoil geneparuu, J0oKalbHBIM HOPMAaTUBHBIM aKTOM apXHBa, a TAKKe
COIJIACHEM, JIOTOBOPOM C MEpealoUM (GU3NUECKUM U FOPUANYECKUM JIHIIOM.

169 [TeuatHple u3nanusa u myseitHsle npeametst | . 37.14 IlpaBun | IlpueM mneuyaTHBIX H3JaHUM M My3€HHBIX NIPEIMETOB B COCTaBe (OHJOB
JIOJKHBI TpUHUMAaThCs Ha XxpaHenue B | 2020 JIMYHOTO TIPOMCXOXKIEHUS OCYLIECTBIIETCS AapXMBOM B COOTBETCTBUU C
apXuB TOJBKO B COCTaBe (POHIOB JIMYHOIO TpeOOBaHUSMHU, YCTAHABIMBAEMbIMH  YIOJIHOMOUYEHHBIM  (eaepaibHbIM
IIPOUCXOXKACHHUS OpPraHOM UCIOJHUTENIbHON BIacTu B cpepe KyIbTyphl.

[Ipuem My3eiHBIX MpPEIMETOB PEKOMEHIYETCSl OCYIIECTBISATh TOJIBKO MpU
HaJIMYUU COOTBETCTBYIOIIUX IIOJIOKEHUH B YCTAaBHBIX JOKYMEHTax apXuBa,
IpU HAJIWYUM YCIOBUM /i MX XpaHEHUS U HCIOJIb30BaHUS (C y4eToM
Matepuana, Gopmsl, pa3mMepoB, 00beMa U Jp.).

JlomyckaeTcsi mnpuHUMaTh HeOOJbIIME MpeAMeThl, odopMisis HUX Kak
BJIO’KEHHUE B JIEJI0 WINA KaK CAMOCTOSITENIbHBIE ApXUBHBIE €IMHUILIBI XpPaHEHUS,
TOJILKO TpPHU YCJIOBUM HUX HEOTPHIBHOM CBSI3U C JOKyMeHTamMH (QoHJa
(KOJUIEKIIMH ), HAIMYUS YCIOBHM JUIsl UX XPAaHEHMsI M HCIIOJIb30BaHUS.

170 IIppuem B apxuB apXuBHBIX JOKYMEHTOB | I. 37.15 IlpaBun | ApXuBHBIE JOKYMEHTBI POCCHHCKOIO NPOUCXOKJIEHHS, HaXOAUBIIMECS 3a
POCCUICKOTO npoucxoxaenus, | 2020 npenenamu  tepputopun  Poccuiickoii @enepanuu, W (MIM) apXHUBHbBIE
HaxXOAMBIIUXCS 3a mpenenamu Poccuiickoit JOKYMEHTbl HHOCTPAaHHOT'O TPOMCXOXKJEHUS TPUHUMAIOTCS B apXuWB Ha
denepanuu, u (vm) apXUBHBIX OCHOBaHUMU:

JIOKYMEHTOB MHOCTPaHHOTO — MEeXAYHapOJHbIX JOTOBOPOB, HOPMATHUBHBIX MPAaBOBBIX akTOB Poccuiickoit
IIPOUCXOXKIECHUS JOJDKEH OCYLIECTBISATHCS Ddenepanum,

Ha OCHOBaHUU MEXIYHAPOJHBIX JOTOBOPOB, — JIOTOBOPOB KYIUIM-TIPOJAXH (JIOrOBOPOB NapeHMs) JOKYMEHTOB WM HX
HOPMAaTHBHBIX MPaBOBBIX aKTOB KON MeXIy COOCTBEHHHKOM WJIM BJaJENiblIEM YyKa3aHHbBIX JOKYMEHTOB H
Poccuiickoii denepanuu, JIOTOBOPOB apXWBOM, B TOM UYHCJIE B PaMKax B3aUMHOI'0 OOMEHAa JTOKYMEHTaMH (KOMUSIMHU
KYIUTU-TIPOJAXH WM JTApEHUs JOKYMEHTOB JIOKYMEHTOB).

WIM UX KOMUH MEXIy COOCTBEHHUKOM HIIU ApXUBHBIE JOKYMEHTHI, MOCTYMUBIINE U3-3a pyOexa B BHJE MOAIUHHUKOB
BIIAJICNIBIIEM YKa3aHHBIX JIOKYMEHTOB U WM KONMM Ha IpaBax MOIJIMHHUKOB, IPUHATHIE HA MIOCTOSIHHOE XpAaHEHUE B
apXUBOM apXMB, HE3aBUCHMO OT UX IPOUCXO0KICHHS BKIIFOUAIOTCS B COCTaB APXUBHOI'O

donna Poccuiickoii Depepanuu v MOAIEKAT TOCYAAPCTBEHHOMY YUETY.

171 [lepeqaua apxuBHBIX JOKyMeHTOB w3 | 1. 37.16 IlpaBwmn | ApxuBHBIE JTOKYMEHTHI M (OHABI MOTYT IEpPEIaBaThCs U3 apXvBa B apXUB.

omHOTO apxuBa B gapyrod pomkna | 2020 Takast mepenada OCYIIECTBIISIETCSI B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM




OCYIIECTBIATHCS B
3aKOHO/1aTEJIbCTBOM Poccuiickoit
®denepannu, cyObekTa Poccuiickoit
®denepanniv, MyHULUNATbHBIMU TPABOBBIMHU
aKTaMd Ha OCHOBaHHWM aKTa IMpUEeMa-
nepefayd JOKYMEHTOB Ha XpaHEHue, C
nepeayei y4eTHbIX JIOKYMEHTOB

COOTBCTCTBHH C

Poccuiickoit  denepauuu, 3aKOHOAATENHCTBOM cyObekTa Poccuiickoit
denepanuy, MyHULIMIAIBHBIMU TPABOBBIMU aKTaMU U O(OpMIISIETCs aKTOM
npueMa-repeiadyl apXuBHbBIX T0KyMeHTOB Ha xpaHeHue (IIpunoxxenne Ne 3 k
[IpaBuiam 2020), coctaBisieMoro B AByX 3k3eMiuisipax. [Ipu nepenaue Bcero
apXMBHOTO ()OHAA OJHOBPEMEHHO INEPEJAIOTCS BCE UMEIOIIUECS IK3EMIUISIPBI
OIUCEHl J1el1, TOKYMEHTOB, /1e10 (GOH/a U JIUCT PoHAA.

172 [Ipuem B apxuB 00s13aTenbHOrO K3eMIusipa | 4. 5 c1. 21 @3- | B coorBeTcTBUM CO CT. 2 DenepanbHOro 3akoHa ot 29.12.1994 Ne 77-03 «O06
ay/IMOBU3yaJIbHOM  mpoaykuuu  gomkeH | 125, mn.  37.17 | o0s3aTenbHOM dK3eMIUIIpE JOKyMEHTOBY (nanee — ©3-77), 3aKOHOJATENbCTBO
OCYILECTBIIATRCS B cooTBeTcTBUM  C | [IpaBun 2020 Poccuiickoit ®enepauuu 00 005S3aTENTBHOM HK3EMIUISIPE  COCTOMT U3
3aKOHO/IATEIbCTBOM Poccuiickon Hacrosiniero denepanbHOro 3aKoHa, MPUHUMAEMBIX B COOTBETCTBHM C HHUM
ODenepanun 00 0053aTENBHOM JK3EMILIpE (benepanbHBIX 3aKOHOB U MHBIX HOPMAaTHUBHBIX NMPaBOBBIX aKTOB Poccuiickoii
JOKYMEHTOB deneparui, a TakKe 3aKOHOB M WHBIX IPABOBBIX aKTOB CyOBEKTOB

Poccuiickoit denepanuu.
B cootBerctBumM co cr. 12 @enepanpHoro 3akoHa Ne ®3-77, npou3BOIUTENb
ayJMOBU3YaJIbHOW TMPOIYKLIMU JIOCTaBIISET 0O0s3aTeNIbHBIE IK3EMIUISPHI
nokymMeHTOB B PTAK®/] u B PTAD]]. O6s3aTenbHbIe 3K3eMIUBIPhI CyOBheKTa
Poccuiickoit ®enepanuu 1 00s3aTeNbHBIE HK3EMIUISIPhl MYHHUIMIIATBHOTO
o0pa30BaHMs TOCTABIISAIOTCA B COOTBETCTBUH C 3aKOHOJATEIbCTBOM CYyOBEKTa
Poccuiickoit denepanuu.

173 ApxuB JODKEH B3auMmojeiictBoBath co |m. 38.1 IlpaBun | ApXUB COBMECTHO C OpraHM3alUsIMU-UCTOYHUKAMH KOMILIEKTOBaHUS apXuBa

CBOMMH MCTOYHHMKAMHU KOMIUIEKTOBAHHUS IO
BOIIPOCAM apPXUBHOTO J€Ja M OpraHu3aIiy
paboTbI c JOKYMEHTaMU B
JIeTIONPOU3BOICTBA

2020

paccMaTpuBaeT, FOTOBUT K COIIACOBAaHUIO:
— MHCTPYKLUH 1O JEIONPOU3BOJCTBY;

— TNpUMEpHbIE M WHAMBHUIYyaJbHblE HOMEHKIATYphl JIeJ, TOJOXKEHUs 00
apxuBax " 3KCHEPTHBIX KOMHMCCHSIX OpraHU3alUI-UCTOYHUKOB
KOMIUIEKTOBAaHUs apxuBa. ['ocymapcTBeHHbIE apXUBBI CyObeKkTOB Poccuiickoii
®denepalii, MyHUIIMTIAIBHBIE apXUBbI IIPABE COTJIACOBBIBATH MOJIOKEHUS 00
apXuBax M SKCIEPTHBIX KOMUCCUSAX CBOMX MCTOYHMKOB KOMILJIEKTOBAHMS, B
CIy4yae HAJEJIEHUs HUX COOTBETCTBYIOUIMMH MOJIHOMOYMsMH. Ecim Takue
MOJTHOMOYHUSI HE OBUIM JeJIETMPOBaHBl, COTJIACOBAHUE  OCYIIECTBISET
YIIOJTHOMOYCHHBIM OpraH WCIIOJHUTEIbHON BIacTH cyObekTa Poccuiickoit
Deneparun B chepe apXUBHOTO JIea.




ApxuB yyacTByeT B paboTe »SKCIEPTHBIX KOMHCCHM OpraHu3zauuid —
HMCTOYHUKOB KOMILJIEKTOBaHMs apxuBa. [l obecrieueHus: B3auMOJCHCTBUS C
OpraHu3alUAMHU-UCTOYHUKAMH KOMILJIEKTOBAHUSI PEKOMEHYETCA MPOBOIAUTH
B AapXMBE€ CEMHUHApbI-COBELIAHUs Ui IPEACTABUTENEH OpraHu3aluid, TIJe
1enecooOpa3HoO  OCBeLIaThb  BOMPOCHI  3alOJIHEHHS  IaclopTa apXuBa,
COCTaBJICHUS OIIMCEU JIeJI, TOKYMEHTOB ITIOCTOSSHHOTO XPAHEHUS U 110 JINYHOMY
cocTaBy, opopMIICHUSI Pa3TUYHBIX BHJIOB aKTOB, OPTaHU3AINH ¥ METOIUKHU
MIPOBEICHUS JKCIEPTU3BI LIEHHOCTH JOKYMEHTOB, u IpyTue
npodeCcCHOHANbHBIC TEMbl. APXHMB OKa3bIBACT OPTaHM3AIMAM W TpakJIaHaM
METOJIMYECKYIO IOMOILb, B TOM YKCJIE Ha JOTOBOPHON OCHOBE:

— B OpraHm3aluu paboThl C JOKYMEHTaMH B JEJIONPOHU3BOACTBE U
(dhopMUpOBaHUU AETT;

— TO0 DJKCIepTH3e M OTOOpY JOKYMEHTOB B cocTaB ApXuBHOro ¢oH1a
Poccuiickoii denepann ¥ NOATOTOBKE HMX K IEpeladye Ha IOCTOSHHOE
XpaHEHHE;

— I10 YIOPSIZIOYEHHUIO JOKYMEHTOB, B TOM YHUCJIE T10 JIMYHOMY COCTAaBY;

— 1O BEACHMIO YydeTa JOKyMeHTOB ApxuBHoro ¢onna Poccuiickoit
denepannn, HAXOIAIKUXCA HA BDEMEHHOM XPaHEHUU;

— TI0 MOJATOTOBKE HOPMATHUBHBIX M METOJIUYECKHUX JOKYMEHTOB (IOCOOMIT) 1O
BOIIPOCAM JIEJIONPOU3BOJICTBA U APXUBHOTO JIEIA;

— II0 COBEPIICHCTBOBAHHUIO PAOOTHI JEIONPOU3BOJACTBCHHBIX, APXUBHBIX W
AKCIIEPTHBIX CIYKO OpraHu3aIui;

— B MOBBIIMICHUU TPOPECCHOHATHHON KBATU(PUKANN paOOTHUKOB yYKa3aHHBIX

ciyxO0.

5. CﬂpaBO‘lHO-HOI/ICKOBLIe Cpeacrea K I0KyMEHTaM ApXI/IBHOFO

(onna Poccuiickoii Pegepanuu U APyruM apXuBHbIM JOKYMEHTAM
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Cucrema CrnpaBOYHO-TIOUCKOBBIX CpPEJICTB
apxuBa JOJDKHA BKJIIOYATh CIEIYIOLIUE
00s13aTeNbHbIE apPXHUBHBIE CIIPABOUYHUKH:

— OIUCH JIeJl, TOKYMEHTOB;

— MyTEBOJUTENb WM KPAaTKUN CIPAaBOYHUK
no ¢Qonmam (I TOCYAAPCTBEHHOTO
apxuBa);

mo.  39.1,
[IpaBun 2020

44.1

CrnpaBOYHO-TIONCKOBBIE CPEJCTBA apXHBa CJIEAyeT CO3[aBaTh HAa EIMHOU
HAYYHO-METOJIMYECKON OCHOBE, B COOTBETCTBUU C NMPHUHIMIIAMH B3aUMOCBSI3H
Y B3aUMO/IOTIONTHSEMOCTH C LENbI0 POPMUPOBAaHUS eTMHONH MHPOPMALTMOHHOM
MIOMCKOBOM CHCTEMBI apXHBa.

[IpaBunamu 2020 onpeneneHsl cienyromue o00sg3aTeNbHbIE apXHBHbBIC
CTIPaBOYHUKH:

AJI TOCYAAPCTBCHHOI'O apXyBa:




— KpaTKuil CHpaBOYHUK MO ¢oHmaM (i
MYHUIIUIAIBHOTO apxuBa, My3es,
O1OIMOTEKH, HAYYHOU OpraHU3aIin);

— KaTtayioru (nmpu HeOHAOBOW OpraHU3aLUuU
ayIMOBH3YAIIbHBIX TOKYMEHTOB)

— OIKCH JIET, TOKYMEHTOB;

— IyTEBOAMTEINb WK KPATKU CIIPaBOYHUK MO (OHIAM;

— Karajor ayAuOBHU3YyaJbHBIX JOKYMEHTOB (Ipu uX HEePOHIOBOH
OpraHu3alkN);

JUISL MyHUIIUIIAJIBHOTO apXHBa, My3es, OMOIMOTeKH, HayYHOU OpraHU3aluu:
—OIIUCH J€J1, JOKyMEHTOB,

— KpaTKUil cipaBOYHUK 10 POHIAM;

— KaTaJor ayJuMOBM3YalbHBIX JOKYMEHTOB (mpH HMX He(pOHIOBOM
opranuzanuu). OHU MOTyT (GOPMHUPOBATHCA OTIAEIBHO HA KaXKIBIH BHI
ayJIMOBU3yaJIbHBIX JOKYMEHTOB.

ApXUB BIIpaBe BECTU BCIIOMOTraTeNbHbIE (HE00s3aTeIbHbIE) BUIbI CIIPABOYHO-
MOUCKOBBIX CpPEACTB — KaTaJoOrW, yKa3aTeld U O0030pbl, CIyKeOHbIe
KapTOTEKH, peecTphl, 0a3bl NaHHBIX M JPYrHe CHPaBOYHHKH, B TOM YHCIIE
MIOCTYIIUBUINE B apXUB U3 HCTOYHUKOB KOMIIJIEKTOBAHMSI.

CocTtaB BCIIOMOTaTEeNbHBIX APXUBHBIX CIPAaBOYHUKOB apXUB OIpeAesseT
camMocCTOSTeNbHO. [Ipy MOCTYIIEHMM BCIIOMOTAaTENbHBIX CIPAaBOYHHUKOB W3
HMCTOYHUKOB KOMIUIEKTOBAHUS, IOJrOTOBKE CIIPAaBOYHUKOB 110 (JOHIAM apXuBa
B pe3yJIbTaTe HAYYHOM U yueOHOH e TeNbHOCTH IPYTHX JIUL, PEKOMEHIYeTCs
MPEeNOoCTaBIATh JOCTYH K HHUM T[OJb30BaTelied MpU  COOTBETCTBUU
CIPAaBOYHHKOB HMEIOIIUMCS HOPMATHUBHBIM TPeOOBAaHUSM U METOJUYECKUM
peKOMEHAanusM, TpPH YCIOBMM OTCYTCTBHS B HHUX HH(pOpManuu
OTPaHUYEHHOTO TOCTYyTA.

CripaBOYHO-TTIOMCKOBBIE CPEICTBA MOTYT CO3/1aBaThCsl HA OyMaKHOM HOCHUTEJIE
u (W1IM) B DJIEKTPOHHOM BHAE, B TOM 4YHCIe B BuAe 0a3bl JIaHHBIX.
Wckmouennem sBISETCS ONUCH JIed, JIOKYMEHTOB, KOTOpas sBJSETCS
OJTHOBPEMEHHO OCHOBHBIM YYETHBIM JOKYMEHTOM: B apXuB€ JOJKHBI
00s13aTeIbHO MMETHCS JIBa WIKM TpU (Ha YCMOTpEHHE PYKOBOJCTBA apXuBa)
SK3EMILIsApa OMuceil Ha OyMa)XHOM HocutTene. ApXUB MOXKET OTKa3aThCs OT
00s3aTeIbHOTO0 BEACHHUA Ha OyMa)kHOM HOCHUTENE JPYTruX TUIIOB U BHUJOB
CIPAaBOYHHUKOB TOJILKO MIPHU YCIOBUHM HX TOJHOTO MEpPEeBOJAa B AIIEKTPOHHBIN
BUJI U MPEAOCTaBICHMS JOCTYNa K HUM MOJIb30BaTeNAM B ceTu VHTepHeT uiun
KOMITbIOTEpaX, YCTAHOBJICHHBIX B YUTALHOM 3aJIe apXHUBa.
CripaBOYHO-TIOUCKOBBIE  CPEJCTBA  JOJUKHBI  YCOBEPLIEHCTBOBATHCA U




pa3BUBaTbCsl Ha OCHOBE aHaiM3a JaHHBIX [0 Y4YeTy HCIOJIb30BaHUS
nokymMeHToB. Ilpu pa3paboTke CHpaBOYHMKOB apXHMBY LIE€JIECOOO0pPa3HO
PYKOBOJCTBOBATHCS CIEAYIOUIUMHU METOAMYECKUMHU pa3pabOTKaMHu:
Cozpnanue  COBPEMEHHBIX  apXUMBHBIX  CIIPABOYHHMKOB  Ha
nuddepeHIIMPOBaHHOIO MOJIX01a: MeToAnYeckoe nocodue. — M., 2007,
CocraBieHre apxXUBHBIX ONMCEH: METOAMUYECKUe pekomeHaanuu / Pocapxus,
BHUMJAA. — M., 2007. — 144 c.;

CocraBieHrue apXUBHBIX ONHUCEH B 3JEKTPOHHONW (GOpMe M MX HMHTErpauus B
MH(OPMALIMOHHYI0 MH(PACTPYKTYpy TOCYJAPCTBEHHBIX U MYHHUIIMIAIBHBIX
apxuBOB: MeToanyeckue pekoMmenaauuu / Pocapxus, BHUMJA. — M., 2013.

OCHOBC
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ApXuB JTOHKEH pa3Meniath HHPOPMaIUIO O
COCTaBE€ CIIPABOYHO-TIOUCKOBBIX CPEJICTB
(HayYHO-CTIPaBOYHOTO amnmapara) K
ApXUBHBIM JIOKYMEHTaM, IOCTYII K KOTOPBIM
HE OrpaHWYeH B  COOTBETCTBHUH  C
3aKOHO1aTEJILCTBOM Poccuiickoit
®denepanny, B YUTATBHOM 3ajie, a TAaKXKE B
WH(GOPMAIIMOHHO-TEIEKOMMYHUKAITMOHHBIX
CeTAX.

n. 39.2 IlpaBun
2020

ApxuB pasmeniaer HHGOPMAIIUIO O COCTaBE CHPABOYHO-TIONCKOBBIX CPEICTB
(Hay4HO-CIIPaBOYHOTO ammapaTa) K apXUBHBIM JIOKyMEHTaM, JOCTYIl K
KOTOPBIM HE OIPAHMYEH B COOTBETCTBHM C 3aKOHOJATENBCTBOM Poccuiickoit
denepanuy, B  YMTAIBHOM 3ajle, a TaKke B  HHPOPMALHUOHHO-
TEJIIEKOMMYHHUKAIIHOHHBIX CETSIX.

ApxuBy pekoMeHyeTcsl pa3paboTaTe HH()OPMAIIMOHHYIO CIPAaBKY O CUCTEME
CTIPAaBOYHO-TIONCKOBBIX CPEJNICTB, MPEIOCTABISIEMON ITOJIb30BATEsIM apXHUBa
JUISL TIOMCKA apXUBHBIX JIOKYMEHTOB M apXMBHOM JOKYMEHTHOM MH(OpMAIIUH.
B Havane nHpopManoOHHON CIpaBKH 11€1€CO00pa3HO AaTh 00llee ONucaHue
(OHIOB apxMBa, OXBATHIBAEMBI MMM XPOHOJOTMUYECKHI NEepuoj, ykKas3aTb
OCHOBHYIO  TeMaTWky  (OHIOB,  OTMETUTh  cHenuduKy  apxuBa.
NHudpopmanlMoHHYI0 CHOpaBKy O CHCTEME CIPaBOYHO-TIOMCKOBBIX CpPEJICTB
apxuBa CcleAyeT pPa3MECTUTh B YHUTAJIbHOM 3aje, B HENOCPEICTBEHHOU
JOCTYITHOCTH Ul TIOCETUTENEH, HapuMep, Ha UHPOPMALIMOHHOM CTEHJE, Ha
CTOJIE COTPYAHMKA YUTAIBHOTO 3aJ1a U T.JI.

AHanornuHyo MHQOPMAILMI0 PEKOMEHIYeTCs pa3MellaTh Ha caiite apxuBa,
NMpu  €ro OTCyTCTBUM — Ha caiite (mopTrane) COOTBETCTBYIOIIETO
YIIOJIHOMOYEHHOTO OpTraHa MCIIOJHUTEIBHOM BIACTH B cepe apXUBHOTO JIeJa.
IIpu pasmemieHnn MHPOPMALUU O CHCTEME CIIPABOYHO-TIOMCKOBBIX CPEJCTB
apxuBa B ceTH VIHTepHET PEKOMEHIYeTCsl NPUMEHSATh THIIEPCCHUIKH, B
YaCTHOCTH, Ha TMPEACTaBIECHHbIE B CETH DJIEKTPOHHBIC  apXHMBHBIC
CIPAaBOYHHUKHU, Ha TOpTan «ApxuBbl Poccum» M pacrojioXeHHblE Ha HEM
KOHKPETHBIE pECypChl, HAa CAWThl BBILIECTOSIIUX OPraHOB, OOBEIMHEHHbIE




1 2 3 4

1H(OPMaLIMOHHO-TIOUCKOBBIE pecypchl, UHTEpHET-TIPOEKTHI U Ap.

IIpu pa3memieHnn MHQGOPMAIMK O COCTAaBE CIPABOYHO-TIOMCKOBBIX CPEICTB
(Hay4HO-CIIpaBOYHOIO  ammapara) K  apXUBHBIM  JIOKyMEHTaM B
MH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHBIX ~ CETSIX ~ apXWMBBI  JOJDKHBI
PYKOBOJCTBOBaThCcsl PekoMeHAalMsMM IO CO3/IaHHI0 apXUBHOIO cailTa B
Wntepner (Ilpunoxkenue k nucbMy Pocapxusa ot 17.05.2001 Ne 6/513-K).

176 Onucanue apXuMBHBIX AOKYMEHTOB JNOJKHO | 1. 40.1 IlpaBun | OcHOBHBIMU (00513aT€IbHBIMU) YPOBHSAMHU OIUCAHUS SABIISIOTCS:

MPOBOJAUTHCSA HA 0053aTENbHBIX (OCHOBHBIX)
YPOBHSX — AapXUBHBIA (OHJI, CIUHHIIA
XpaHeHus (eIMHUIA yUeTa)

2020

— apXUBHBIN (QOHT;

— eMHUIA XpaHEeHUs (€IMHUIIA YIETa).

Jns  yTOuHEHMs, JeTaju3allMk  CIIPABOYHO-TIOMCKOBBIX  CBEACHUH U
MOBBIIECHUS] MH(POPMATUBHOCTH APXMBHBIX CIPAaBOYHUKOB (Ha OyMakXHOM
HOCUTEIE U B DJIGKTPOHHOM BHJIE) BO3MOXXHO OINMCAaHUE AapPXUBHBIX
JIOKyMEHTOB Ha JIOMTOJIHUTEIbHBIX YPOBHSX:

— Tpynma apxXuBHbIX (oHAOB (Hampumep, i omucaHus (HOHAOB
OpraHu3alvii, JAEeNCTBOBABIIMX B TMpeAenax OJHOM aJIMHHUCTPATUBHO-
TEPPUTOPUATBHOW E€AMHUIBI M TOCJIEI0BATEIbHO CMEHSBIIMX ApPYr Apyra,
CBSI3aHHBIX OOBEKTOM JEATEIHLHOCTH, (DOHOB OPTaHU3AIUNA OJTHON OTPACIH C
AQHAJIOTMYHBIMU (DYHKIIUSMU, CBSI3aHHBIE OAYNHEHHOCTHIO),

— OMHCH (711 CUCTEMATHU3AIMH ONMCAHUK €TUHUII XpaHEHUSI BHYTPH (OH/IA);
— CTPYKTypHas 4acTh OmHCH (pa3jien, mojapasien) (IS JOMOTHUTEIHHOU
CHUCTEMAaTH3AIMH ONMCAHUK €IMHUIl XPAHSHUS, BKJIIFOUCHHBIX B OJIHY OITHChH);
— Tpylna eIuHUI] XpaHeHus (eIUHUI] ydera) (VIS OMHUCAHUSA EIUHUIL
XpaHEHus, COJepKallNX OJHOPOAHYI0O MH(OpPMAIMIO WK TECHO CBSI3aHHBIX
MEXIy CO00i);

— KOMIUIEKT (AJi1 ONHMCAHHUA HAyYHO-TEXHUYECKOM JOKyMEHTAIlWH,
ay/IMOBHU3YyaJIbHBIX JIOKYMEHTOB);

— TpyMNna apXWBHBIX JOKYMEHTOB (Hampumep, JOKYMEHTBHI OIpeneIeHHOIro
BHJIOBOT'O COCTaBa B OJIHOW €IMHUIIEC XPAHEHHUS);

— apXMBHBIN JOKYMEHT (11es1eco00pas3Ho Il JOKYMEHTOB B COCTaBe HamboJee
BOCTPEOOBAHHBIX CIWHUI] XPAHEHHUS, YHUKAIBHBIX W 0CO00 IIEHHBIX
JOKYMEHTOB, B LEJSX NPUBJICYCHHsS] BHUMAHHUS MOJIb30BaTelIed K TeM WU
WHBIM JOKYMEHTaMm);

— 4acTh apXMUBHOTO JOKYMEHTa (Jis1 JOKYMEHTOB, COAepKallux HHGOpMaInIo




110 HECKOJIBKUM Y€TKO BBIJCIISIEMBIM BOIIPOCaM (HampuMep, MIPOTOKOJIBI)).
IIpu cocraBneHMHM ONMCAaHUS aApXUBY LEJIECOO00Pa3HO PYKOBOICTBOBATHCA
«OCHOBHBIMH ~ TpeOOBaHMSIMHM K OINMCAHMIO APXHMBHOM JTIOKYMEHTHOMN
uHpopMaluu B HH(GOPMAILIMOHHBIX TOMCKOBBIX CUCTEMaX roCy1apCTBEHHBIX U
MYHULHINIAJIBHBIX apxuBOB Poccuiickoit denepanuu Ha YpPOBHE E€IUHUIIBI
XpaHEHus, JOKyMEHTa M 4acTH JIOKyMeHTa». llpunoikenue k oTuery Io
HUOKP / Pocapxus, BHUMJIA. M., 2018. — 60 c.

[lpu  Hamuuum B apxXuB€  Ppa3IMYHBIX  CIPAaBOYHO-IIOMCKOBBIX
MH(OPMALIMOHHBIX CHUCTEM (T€MaTH4YeCKHMX 0a3 JaHHBIX), TpeOOBaHUA K
OIMCAHMIO JIOJDKHBI OBITh YHU(UIIMPOBAHBI M1 COBMECTHMBI C TPEOOBAHUSIMHU
dbenepanbHBIX WHOOPMAIMOHHBIX CHCTEM B cdepe apXWBHOTO Jella Hu
JEJIONPOU3BOACTBA. APXUBY PEKOMEHYETCS PYKOBOACTBOBATHCA «OCHOBHBIM
MEXAyHapOAHBIM CTaHAapTOM apXHMBHOTO onucaHusi: npuHIT Komurerom mno
ctanapTam omucanus», Crokronsm, [lIBerus, 19-22 centsops 1999 rona:
[mepeBos ¢ anrmmiickoro] / MexayHapoaHBIA COBET apXWBOB; [IJI. pea. mep.:
E. 1. ’Kabko]. — 2-e u3n. — CIIG.: IIpe3unentckas oubnuoreka umenu b. H.
Enbuumna, 2011. — 247 c. — (Crangaptel ICA).

177 Onucanue apXMBHBIX JOKYMEHTOB JOJDKHO | 1. 40.2 IlpaBun | Onucanue apXWBHBIX JOKYMEHTOB NMPOBOAMUTCS Ha TOCYIAPCTBEHHOM SI3BIKE
MPOBOJMTHECS Ha TrocyaapcTBeHHOM s3bike | 2020 Poccuiickoit @enepannn — pycckoMm. J[OTTOTHUTENBHO TOMYCKAETCs OMMCAHKE
Poccuiickoit ®enepanuun ApPXUBHBIX JOKYMEHTOB Ha TOCYJapCTBEHHOM SI3BIKE PECIyOIUKH B COCTaBE

Poccuiickoit @eneparuu. Takyro nHGOpMAITHIO TIEI€CO00Pa3HO pa3MeNIaTh B
CHeIHalbHbIX Tpadax, Mmosx.

ApXUBY pEKOMEHAYETCS PYKOBOJICTBOBATHCS CIEAYIOIIMMU HOPMATHUBHBIMU
aktamu: 1. 1 cr. 15 3akona Poccuiickoit @eaepanun ot 25.10.1991 Ne 1807-1
«O s3pikax HapoaoB Poccwuiickoit deneparun» (pea. ot 11.06.2021); m. 1 cr.
I, m. 1 cr. 3 ®enepanpHoro 3akoHa ot 01.06.2005 Ne 53-®3  «O
rocyaapcTBeHHOM si3bike Poccniickoit denepanum» (pen. ot 30.04.2021).

178 Onuce  peun, JOKYMEHTOB  JoiokHa | . 41.1 IlpaBmn | Onuck 1en, NOKyMEHTOB JIOJDKHA PAcKpbIBaTh COCTaB M COJEp)KaHUE
packpeiBaTh  coctaB W cozaepxkanue | 2020 BKJIIOYCHHBIX B HEE CAMHUI] XpaHCHHUS (€IUHUIl Yy4eTa), 3aKperuiiTh HX
BKIIIOUEHHBIX B HEE EIUHHIl XpaHCHUs BHYTpU(OHAOBYIO CHUCTEMATHU3AIMIO U 00ECIIeUnBaTh UX y4eT. ITO 0a30BbII
(enuHUI y4dera), 3aKpETISTh ux ApXUBHBIM CIPaBOYHUK U 00sA3aTEIbHBIA HJIIEMEHT CHCTEMBI CIIPABOYHO-
BHYTPU(DOHJOBYIO  CHUCTEMATH3AIMI0 U MTOVICKOBBIX CPEJCTB JIFOOOTO apXHBa.




oOecrieynBaTh UX y4eT

OObeKT onucaHus B ONKUCHU JI€J, JOKYMEHTOB — €IMHUIA XpaHEeHUS (eIMHUIA
yueta). Onuce Jel1, TOKyMEHTOB BKJIIOUAeT OMMCATENIbHbIE CTaThH HA YPOBHE
€MHUILIbI XpaHEeHUs (€IUHMIIBI YyU€eTa), UTOTOBYIO 3alUCh (K KAKIOMY TOMY U
CBOJHYIO IO OIMCH B IOCJIEIHEM TOME), JIUCT-3aBepUTeNb (IS KaKI0ro
TOMa) U CIIPABOYHBIN anmnapar, BKIOYAOIUH TUTYJIbHBIN JIUCT, IPEIUCIOBHE,
CIHMCOK COKpAIllEHUH, MepeBOJHbIe TaOIMIIbI apXMBHBIX HIM(POB (B ciyyae
nepepadoTKU OIUCH).

Onuch MOXET TaKkKe BKIIOYATh COJIEpXKaHHE (OIJaBlIEHUE) M yKa3aTelu.
OnucarenpHble CTaTbUd HAa €AMHULBI XpaHEHUS (€AMHULIBI  y4yeTa)
pacrosiaratroTcsi B OIUCHU B IOPSAKE BAJIOBOM HyMEpAaLMU B COOTBETCTBUU CO
cxemoi cucrematuzanud. Cxema CHUCTEMATH3alMM OTPaXaeT BHYTPEHHIOIO
OpraHu3alyio JOKyMeHTOB (oHma. Cucremaruzanust €IUHHIl XpaHEHHS
BHYTPU OINKCH TPOBOIUTCS C YYETOM CTPYKTYPHOTO, XPOHOJOTHYECKOTO,
(YHKIIMOHATILHOTO, OTPACIEBOr0, TEMAaTHUECKOT0 U JPYTUX NpuHIMNIOB. [Ipu
CHUCTEMAaTH3allui €JIMHUIl XPAaHECHHs B OINKMCH BCETJa HCIOJIB3YIOTCS [JBa
IIPU3HAKA CUCTEMATU3ALMH, OJUH U3 KOTOPBIX — XPOHOJIOTMYECKHUH.

B cnydae ecnm onuch COCTOMT M3 HECKOJIBKMX TOMOB, MTOTOBasl 3aIlHUCh
COCTABIISIETCS K KaXIOMY TOMYy. B KaXIOM TOME JAeTcs UTOroBas 3alllCh,
YUYUTBIBAIOIIAsl JaHHbIE WMTOTOBBIX 3alMCEN BCEX NPEAbIAYIINX TOMOB. B
UTOTOBOM 3amucu yKa3bIBaeTcs LU(PpPaMU U MPONHCHIO KOJIMYECTBO €IMHMIL
XPaHEHMS, NIEPBBIM U MTOCIEIHUI HOMEPA €AVHUL] XpaHEeHUs onucH. torosas
3allUCh MOANMCHIBAETCSI COCTaBUTEJIEM ONHUCH C YKa3aHMEM JOJDKHOCTH,
3aBEYIONINM apXMBOXPAHWJIMINA WM XpaHUTENIeM (OHIOB, YKa3bIBACTCA
TaKXKe JaTra COCTaBJE€HHs omucu. Bce MOCTyIUIeHHS M BBIOBITUS €IUHMIL
XPAaHEHUS OTPAKAIOTCS B HOBOM MTOTOBOM 3allMCH, B KOTOPOM YKa3bIBAIOTCS
OCHOBaHUS BHECEHHBIX U3MEHEHHMN. B nMcTe-3aBepuTesie ONMUCH yKa3bIBAaCTCS
KOJIMYECTBO IMPOHYMEPOBAHHBIX JIUCTOB, B TOM YHCIIE JUTEPHBIX U
IIPOITYIIEHHBIX.

[Tocne 3aBepiieHUs ONMHUCAHMS M CUCTEMATH3ALMU €AVHUL] XPAaHEHUS B OIMCH
JeJ1, JOKYMEHTOB COCTABJIIETCS CIIPABOYHBIN ammapar K OIHCH.

CrpaBo4HBIN anmapaT COCTOUT U3 CIEAYIOUIUX 2JIEMEHTOB:

— tuTyabHbIN aucT (Popma Ne 51) — obs13aTenbHbIl aneMenT. Ha TutyasHOM
JUCTE ONHUCH €], JOKYMEHTOB IIOMEHIAIOTCS: IIOJHOE HA3BAHME AapXHBA,




Ha3BaHME apXMBHOTO (OHJA CO BCEMH €ro MEpPEeHMMEHOBAaHUSAMHU (MPU HX
HAJIMYMK) U €0 HOMEp, HOMEp M Ha3BaHHE OMUCH, KpaifHHE J1aThl BHECEHHBIX
B OIHCH APXHUBHBIX JIOKYMEHTOB;

— cojepxaHue (OIVIaBJICHME) — COCTaBJIAETCS HpPU HEOOXOAMMOCTH.
CopepxaHue OTpa)kaeT COCTaB ONMCHU JeJ, JOKYMEHTOB U IIOMELIaeTcs B
Hayaje OIUCH;

— TpeaucioBue — o00s3aTeNbHBbIA 3JIeMEHT (mpu (OHIOBOM OpraHu3aluu
XpaHEeHHUs). B IIPEIUCIOBUU KpaTKo U3JIaraloTCs UCTOpUS
(dhonm000pazoBaTeNs U ApXUBHOTO (POHA, TPUBOJAUTCS AHHOTAILIUS COCTaBa U
COJIepKAaHUsl apXHMBHBIX JOKYMEHTOB (C BBIJIEIEHHEM HanOoee THUIHYHBIX
rpynn  eIuWHUL] XpaHeHus (€AMHMI] Yydera)), pPACKpbIBAaeTCsl COCTaB
CIpaBOYHOrO ammapata K omnucu. [lpm cocTraBieHMM TNpeaUCIOBHUS
HCIIONIb3YIOTCS 3aKOHOJATelIbHbIE HMCTOYHHMKH, CIpaBOYHAs M HayyHas
oureparypa, neno (onna, nokymeHTbl (onna. [IpemucinoBue cocraBisercs
00 K KaXJIOW OMHCH JAeN, JTOKYMEHTOB, JUOO oO0Iee KO BCEM OIUCIM
apxuBHOro (onpma. IIpu cocTaBlIeHHMU OTIENBHBIX NMPEIUCIOBUN K KaxI0u
omucu  apxuBHOTO ¢oHAa BCce OOmMUE JaHHBIE TI0  HUCTOPUHU
¢doHn000pa3oBarens W MCTOPUS apXuUBHOro (OHAA TIOMELIAIOTCS B
MIPEeIMCIOBUU K MEPBOI OMHUCH Jell, TOKyMEHTOB. B mpenncioBust K TOAOBBIM
paszenaM oOmuced Jen, JTOKyMEHTOB BKJIO4YaeTcss MHGopMalus TOJNbKO 3a
OTPa)KEHHBII B HUX NIEPUO/T;

— CIIMCOK COKpAIlleHUH — cocTaBisieTcs B aadaBUTHOM MOPSAKE MPU HATHUUN
COKpAILICHUH B OIUCH;

— TepeBOAHAas TalJIHIIA COCTABISIETCA B CIydyae M3MEHEHUS HOMEPOB €IUHUIL
XpaHeHusi B pe3yibTare mnepepaboTrku omnucu. IlepeBognas Tabmuna
yCTaHABIMBAET COOTHOIIEHUE CTapblX U HOBBIX MH(poB. [IpuBomsrcs
BEPTUKAJbHBIE KOJOHKA IHMQp: ClIeBa pPACMOJIOKEHBI HOMEpa eIWHHUII
XpaHEHUsl MO CTapOl OMHUCH, CIpaBa — HOBBIC apXWUBHbIE IUPPHI TEX Xe
€IMHUI] XPaHEHUS; — OOIIUE U CIICUAIbHBIC YKA3aTelH K OTMCH — CO3JA0TCS
npu HeoOxoaumocTu. OCHOBHOM 2JIEMEHT yKazaTensl — pyOpuKa, COCTOSIIas
U3 TPEIMETHOTO TOHATHS W TOWCKOBBIX TAHHBIX. YKa3aTeIH MOTYT OBITH
MpeIMETHBIMH, UMEHHBIMU, reorpaduueckuMu (pa3HOBUIHOCTH
MIPEIMETHBIX ), XpOHOJOTH4YeCKUMU. B cilyyae BHeceHuUsl CBeICHUN Ha YpOBHE




3arosioBkoB eauHull xpaHeHus IIK «ApxuBHblii (oHA», NONOTHUTENbHAS
pa3paboTka yka3aTesei K O1UcH HelelnecooopasHa.

Onucu gaen, JOKYMEHTOB COCTaBIISIIOTCS OTHEJIBHO Ha JeNa, JIOKYMEHTbI
IIOCTOSIHHOT'O CPOKa XpaHEHHWs, Jieja IO JINYHOMY COCTaBy, Ha Ka)KIblid W3
BUJIOB QHAJIOTOBBIX M HU(POBBIX ayIMOBU3YaJIbHBIX TOKYMEHTOB, Ha HAy4YHO-
TEXHUUYECKYIO JOKYMEHTAINIO, HA AJIEKTPOHHBIE JOKYMEHTBHI.

[Ipu cocraBneHnu onucei e, TOKyMEHTOB apXUBaM apXUBY PEKOMEHIYEeTCs
PYKOBOJICTBOBATHCS CIEAYIOIIMMU METOINYECKUMU pa3paboTKaMHu:

Cozanue  COBPEMEHHBIX  apXMBHBIX  CIPAaBOYHMKOB  Ha  OCHOBE
nuddepeHIMPOBAHHOTO MOAX0Aa: MeToaudeckoe nmocodue. — M., 2007. — 128
c.;

CocraBieHre apxXUBHBIX ONHMCEH: METOJMUYECKUe pekomeHanuu / Pocapxus,
BHUMJAA. — M., 2007. — 144 c.;

CocraBieHre apXUBHBIX OINHUCEH B AJMEKTPOHHOU (opMe M MX HMHTErpalus B
MH(OPMALMOHHYI0 MH(PACTPYKTYpy TOCYJIAPCTBEHHBIX U MYHHUIMIAIBHBIX
apXxHuBOB: MeToanYeckue pekoMmenaauuu / Pocapxus, BHUNJIA. — M., 2013.
[lopsimox mpuMeHeHHs MAAHHOTO TpeOOBaHUS K OMMCSIM, TpPeOYIOIUM
nepepaboTKU WM YCOBEPILIEHCTBOBAHUS, JAOJDKEH pelaTbcs KOHTPOJIbHBIMU
OpraHaMHu.
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OmmcaTenbHas CTaThA B OImnucu pI(SA) 8
JIOKYMEHTOB JIOJI)KHA BKJIFOUATh PEKBU3UTHI,
yctaHoByieHHbIE 1. 41.2. [TpaBun 2020

n. 41.2 IlpaBun
2020

OmnucarenpHas CTaThs B OMKCHU JIEN, TOKYMEHTOB JIOJDKHA BKITIOUATH:

— HOMEp eOWHUIBI yueTa (sl KHUHOJOKYMEHTOB, (OHOJIOKYMEHTOB,
BHJICOJJIOKYMEHTOB M THa(PHIHBMOB);

— HOMEp €IUHUIBI XpaHEHHUs (B OMHCHU JEN MO JIMYHOMY COCTaBy — HOMEpP
nena);

— uHAeKC (mpou3BocTBeHHBIA HOMeEp) aena (mist HT/] — mpou3BoACTBEHHBII
uHaekc (mudp pa3paboTku) — MpU HATHIUH;

— 3aroJIOBOK €IMHUIIBI XpaHeHus (Toma, YacTtu) (Ui KUHOJAOKYMEHTOB,
(hOHOJJOKYMEHTOB, BUJCOJIOKYMEHTOB U IUA(PUIBMOB — 3arojOBOK €IMHMIIBI
ydera (JJOKyMEHTa)).

B 3aronoBok BKIIIOYaeTCS HAa3BaHUE HIIM OCHOBHOE COJAEpNKAHHE €TUHUIIbI
XpaHeHus (€QUHMIBI y4eTa), BKIIIOUas yKa3aHHME sI3bIKa JOKYMEHTa(oB) (IIpU
HaJIMYUU JOKYMEHTOB Ha OJIHOM MJIM HECKOJbKHUX MHOCTPAHHBIX SI3bIKAX HIIU




Ha si3bIKax HapoJ10B Poccuiickoit denepanun);

— KpailHue JaThl JTOKyMEHTOB, (oTooTnedatrkoB (s (oToansO0MoB) (Ass
HTJl — ron okoHuaHusi pa3pabOTKH);

— KOJIMYECTBO JINCTOB — ISl TEKCTOBBIX IOKYMEHTOB, ()OTOaIH00MOB;

— IpUMEYaHHUs.

IIpy mocryrmieHMM JOKYMEHTOB BpPEMEHHOIO CPOKA XpaHEHHS  OT
JIMKBUJUPOBAHHBIX OPraHMU3alUi, CPOK XPAaHEHUS KOTOPBIX €Ille HE UCTEK, B
ONUCH JIeJl MO JMYHOMY COCTaBy HEOOXOJMMO YKa3blBaTh CPOK XpaHEHHS
BHECEHHBIX B HEe JIeJ1, KOTOPBI MOXET cocTaBiATh 75/50 ner.

O0s3arenbHbIe I€MEHTBI MOTYT OBITh I0OTIOJTHEHBI.

[Ipn BemeHuM ommuced B JJIEKTPOHHOM BHJAE PYKOBOJACTBYIOTCS EnuHBIM
MOPSAAKOM 3aI0JIHEHUSA oJIeH Enunoii aBTOMAaTU3UPOBAHHOMN
MH(OPMALIMOHHONW CHCTEMBI, COCTOAIIEH M3 MPOrpaMMHBIX KOMILJIEKCOB
«ApxuBHBI GoHIY», «DOHIOBBIM Katanor», «lleHTpanbHBI (OHIOBBIM
KaTajory, pyKoBOACTBOM MOJIb30BaTeNsl HHPOPMAIIMOHHOM CHCTEMBI apXHBa.
IIpu cocraBineHuM omMcaTeabHBIX CTATEW B ONMUCH €I, JOKYMEHTOB apXHUBY
PEKOMEHIIyeTCsl  PYKOBOJICTBOBATBHCS  CIEAYIOIIMMH HOPMAaTHBHBIMH U
METOINYECKUMU TOKyMEHTAMM:

Enusblii  mopsanok 3amoiHeHWs 1oned  EnuHONW  aBTOMATU3MPOBAHHOU
MHGOPMALIMOHHON CHUCTEMBI, COCTOALIEH U3 MNPOrpaMMHBIX KOMILUIEKCOB
«ApxuBHBI GoHIY, «DOHIOBHIM Katanor», «lleHTpanbHBI (QOHIOBHIMA
KaTajor,;

CocraBiieHrne apXMBHBIX ONMHMCEW B AJIEKTPOHHOW (OpME M MX HUHTErpanus B
MHGOPMALMOHHYI0 HH(PACTPYKTYypy TOCYHAapCTBEHHBIX U MYHHUIUMAIBHBIX
apXuBOB: MeToau4Ieckue pekomeraanuu / Pocapxus, BHUMJIAI. — M., 2013.
[lopsimox mpUMEHEHHsl [aHHOTO TpeOOBaHUS K ONMCAM, TpPEOYIOLIMM
nepepaboTKU WM yCOBEPIIEHCTBOBAHUS, JIOJKEH pelIaTbCcsl KOHTPOIbHBIMU
OpraHaMH.
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180 OnucarenpHass CcTaThsi omMcu Hay4dHo- | . 41.2 TlpaBwin | OnucarensHas cratbs onucu HTJl momkHa BKIIIOYATh TakyK€ HAMMEHOBAHUS
TEXHUUYECKON JOKYMEHTaluu (HTLO) | 2020 opranuzanuu-paspadborunka (a1 HUP — damunuu v MHUIUAIB Hay4YHOTO
JOJDKHA BKIIFOYATh TaKKe: HaWMMEHOBAaHUS PYKOBOJIUTEISI, OTBETCTBEHHOT'O UCTIOJIHUTEIIS), COUCITOTHUTEIICH.
OpraHu3anuu-pa3padoTyrka (A Hay4dHO- IIpu cocraBnenun onucatenbHblx crareii B omucu HTJ[  apxuBy
UCCIIEIOBATEILCKOW PabOThl — (aMIIIUU | pPEKOMEHAYEeTCSI  PYKOBOJCTBOBAThCS  CICAYIOIIUMH HOPMATHBHBIMH U
UHULMANBl ~ HAYy4YHOTO  PYKOBOJMTEJS, METOJMUYECKUMH JOKYMEHTAMHU:
OTBETCTBEHHOI'0 WCIIOJIHUTEIIA), ®opwmsl k [TpaBuam 2020 r. Ne 38. dopma onucu eAMHULL XpaHEHUSI HAy4YHO-
COMCIIOJIHUTEIIEN texHuueckoil rokymentauuu / BHUMAAJL. OdunmanbHelii cait;
CocraBieHne apxXUBHBIX ONKCEH: METOAMUYECKUEe pekoMeHmanuu / Pocapxus,
BHUNIAL. — M., 2007. — 144 c.
[lopsimoxk mpuMeHeHHWsT MaHHOTO TpeOOBaHUS K ONHCAM, TPEOYIOUIHM
nepepaboTKU WM YCOBEPILIEHCTBOBAHUS, JAOJDKEH pelaTbcs KOHTPOJIbHBIMU
OopraHamH.
181 OmnwucarenpHas CTaThs ormucH | m. 41.2 IlpaBun | B omucu KHHOJOKYMEHTOB IIOCJIE 3arojioBKa, B KOTOPOM JaeTCsl MOJHOE

KAHOJIOKYMEHTOB JIOJDKHA BKITIOYATh TAKXKe:
dbamunuio(M) W UWHUIMAIBL  aBTOpPa(OB),
MECTO ¥ KpalHHe JIaThl CHEMKH, OaTy
CO3J1aHMsl, 3BYK, I[BETHOCTb, TUI U (hopMmaT
TUIEHKH, KOJHMYECTBO YaCTeH, KOINYIECTBO
eMHUI] XpaHEeHUus (MeTpax) — olIee u 1o
JJIEeMEHTaM KOMIUIEKTa (OPUTHHAIIOB U
KOMWiA); B OMNUCH (POTOJOKYMEHTOB —
bamMunuio(M) W HWHUIMAIBI  aBTOpa(oB),
MECTO M JaTy CBhEMKH, OPHTHHAIBHOCTH,
KOJIMYECTBO KaJIpOB MaHOPAMHON CBhEMKE,
COCTaB  TEKCTOBOM  CONPOBOJUTEIBLHOMN
JIOKYMEHTaI1H.

2020

Ha3BaHME KMHOJOKYMEHTA, €T0 YaCTH, CEPUU, YKA3bIBAIOTCS:
— Gamunusi(v) 1 HHULIKAIBI aBTOPa(0B) — YKa3bIBAIOTCS (haMUIIHS U MHUILIAAIIBI
aBTopa(oB) KumHOocheMKH (Hampumep, Kypennoit M.A.), ecnu aBTOpa(oB)
YCTaHOBUTB HE YAAJIOCh, MUIIETCS «HE YCTAHOBIIEH», KHEU3BECTEH);

— MECTO ChEMKHU — yKa3bIBaeTcsl Ha3BaHME CTpaHbl, 001acTH, pailoHa, ropoja,
nocesika, JAEPeBHM, yiIMLbl U T.jA.). Ilpu HM3MeHeHUM aAMUHUCTPATHBHO-
TEPPUTOPUAIBHOTO JIENEHNUS WM Ha3BaHUS HACEJIEHHOTO IyHKTA, YJIUIBI K
MOMEHTY OIHCaHHWs KMHOJOKYMEHTa B aHHOTAIlMM YyKa3bIBaeTCsl Ha3BaHUE,
CYILECTBOBABILIEE BO BpEeMs ChEMKH, IIPU ITOM B CKOOKaX MOXKHO yKa3aTb U
COBPEMEHHOE €ro Ha3BaHue (Hampumep, Mocksa, yi. KponoTkuHckasi, HbIHE
yi. [Ipedncrenka), eciu MECTO ChEMKH HEU3BECTHO, B COOTBETCTBYIOILEH
rpage yKas3bIBaeTCsi «HEU3BECTHOY, «HE YCTAaHOBJICHOY;

— KpaiiHue JaThl Ch€MKH, J1aTa co3JaHus (IpU HATMYUK TaKO BO3MOXKHOCTH)
—  YKa3bIBaIOTCs apaOCKuUMH I(paMu TouHble naThl (Hanpumep, 01 sHBaps
2010 r. — 15 mrons 2010 ., um 01.01.2010 — 15.07.2010), ecniu TOYHBIEC 1aTHI
HEU3BECTHBI, TO MPUOIUZUTEIHHOE BpeMsi CheMKH (Hampumep, anpensb 1964 r.
wma 1976 r.). Ecam pgatel He omnpeneneHsl, OHHU, 1O BO3MOXKHOCTH,
YCTAQHABJIMBAIOTCS MO0 KOCBEHHBIM IPHU3HAKaM, MPU 3TOM, HpeAroyaracMble
CBEJICHHUS 3aKJII0YAIOTCs B KBaJIpaTHBIE CKOOKHU (Hampumep, [1941 r.], [30-e rr.




1 2 3 4
XX B.], [3uma 1915 1.]);
— 3BYK — HEMOIA, 3ByKOBOH (MOHO, cTepeo, 1p.);
— I[BETHOCTH — YE€PHO-0€JIbIN, IIBETHOM;
— Tun U ¢opMaT IUIGHKH — THIBI: HETaTUBHAs, MO3UTHBHAsA, oOpaiaemas
(aHa;mOTMYHA HETAaTHMBHOW, BBIMYCKACTCS JBYX THUIOB: JJISI KWHO W JUIS
TENEeBUJICHUS), TUAPOTUMNHAs, (oHOorpamMmHas  (NpeAHA3HAueHa s
ONTUYECKOM 3amucH 3ByKa); popmatsl: 8 MM, 16 MM, 35 MM, 65/70 mm 1 11p.;
— KOJIMYECTBO YaCTeH;
— KOJMYECTBO EIWHHUI] XpaHCHUs/METpaXk — o0Imee M IO D3JIeMEHTaM
KOMIUIEKTa (OpUTHHAIIOB ¥ KOTIHH).
IIpu cocTaBieHUW OMHCATEIHHBIX CTATCH B ONMUCH KUHOJOKYMEHTOB apXHBY
PEKOMEHAYETCSI  PYyKOBOJICTBOBAThCS  CIEAYIOIIMMH  HOPMATHUBHBIMU U
METOJIMICCKUMU JIOKYMCHTAMH:
@®opmbl k IlpaBumam 2020 r. Ne 39. ®opma omucu KHHOJOKYMEHTOB //
BHUNIAN. OdpurnanbHbIi caiT;
CocraBiieHHe apXUBHBIX OINHUCEH: MeToIuYecKue pexomeHnaanuu / Pocapxus,
BHUUJAL. — M., 2007. — 144 c.
[Topsimox mpUMEHEeHHs] JaHHOTO TpeOOBaHUS K OMHCSIM, TPEOYIOIUM
nepepadOTKH WIIM yCOBEPIIICHCTBOBAHUS, JIOJDKEH PENaThCsl KOHTPOIbHBIMU
OpraHaMHu.

182 OnncarenpHas CTaThs ormucu | n. 41.2 TlpaBun | B onucu ¢poTogoKyMEHTOB B 3arojIOBKE yKa3bIBaeTCsl Ha3BaHUE (aHHOTAIUS)
dorogokymMeHToB  nomkHa  Bkiatouath | 2020 (hOTOOKYMEHTa - KpaTKOe M3JI0KEHHE CBEJACHUU O COOBITUSX, TMpEaMeTax,
Takke:  GamMuauio(M) W WUHUITHAIBI Tunax, u300pakeHHBIX Ha ¢oTtogokymeHnTe. CocraBisercs, B clydyae
aBTopa(oB), MeCTO M JaTy CBEMKH, HaJIW4YWs, HA OCHOBE COINPOBOJUTEILHON JTOKYMEHTAIlMH, aBTOPCKHX
OpUTHHAIIBHOCTh,  KOJMYECTBO  KaJpoB noAnucel, Haanucel Biajensua Gororpaduu.

[IAHOPAMHOM CBEMKH, COCTaB TEKCTOBOM
CONPOBOIUTENIBHON TOKYMEHTALMH

ITocne 3Toro ykasslBaeTcs:

- hamMuusA(M) ¥ MHUALIMAIIBI aBTOPA(0B) — YKA3BIBAOTCS (DaMIITHSI M MHUIIAATIBI
aBTOpa cHMMKa (Hanpumep, Kysneunos B.M.), ecin aBTOpa yCTaHOBUTH HE
YAAJIOCh, MUIIETCS «HE YCTAaHOBIIEH), «HEU3BECTEH);

- MECTO ChEMKH — yKa3bIBaeTCsl Ha3BaHUE CTpPaHbI, TOpoJia, 00JacTu, paiioHa
(Ha3BaHUeE cela, MOCeNKa, JepeBHHU, KaK MPaBUJIO, BXOJUT B aHHOTaNu). [1pu
M3MEHEHUH aJMHUHUCTPATHBHO-TEPPUTOPHAIBHOTO JCNCHUS WM Ha3BaHH
HACEJICHHOTO TMYHKTA, YJIUIBI K MOMEHTY ONHCaHUi (OTONOKYMEHTa B




aHHOTALlMU YKa3bIBaeTCs Ha3BaHHE, CYIECTBOBABIIEE BO BPEMSI CbEMKH, IPU
3TOM B CKOOKaX MOKHO YKa3aTh M COBPEMEHHOE €ro Ha3BaHUE (Hampumep, yil.
Kponotkunckast, HeiHe yi1. [IpednicTeHka), eciam MecTo CbeMKH HEM3BECTHO, B
COOTBETCTBYIOLIEH rpade yKa3bIBaeTCs «HEU3BECTHOY», «HE YCTAHOBIICHO;

- JlaTa CheMKHU — yKa3bIBaeTcsl apaOckuMu 1udpamMu TouHas jarta (Harmpumep,
01 suBaps 2010 r. mim 01.01.2010) mnm npubGnu3UTENbHOE BpEeMsi ChbEMKH
(manpumep, ampenb 1985 r. wmmm 1985 r.). Ecam nata HewsBecTHa, OHa
YCTAHABJIMBAETCSl 110 KOCBEHHBIM IPU3HAKaM M 3aKJIIOYAETCs B KBaJpaTHbIE
ckoOku (Hampumep, [1921 r.], [10-e rr. XX B.], [11eTo 2008 r.]);

- IBETHOCTh — YEPHO-OEbIi, IBETHOII;

- OpPUIMHAJBbHOCTh — OINpEeNsercs NpU OIEHKE CBOEoOpaszus ILIBETOBOTO
pELIEeHNs, pPaKypca, CHKETa;

- KOJIMYECTBO KaJpOB NaHOPaAMHON CHEMKHU.

IIpu cocraBneHMH ONMMCATENIBHBIX CTaTeil B OMUCH (POTOJOKYMEHTOB apXUBY
pPEKOMEHYETCSI  PYyKOBOJICTBOBAThCSl  CIEAYIOIIMMU HOPMATHUBHBIMU U
METOINYECKUMU TOKYyMEHTAMH:

®opmbr k IlpaBumam 2020 r. Ne 46. dopma omwmcu (POTOAOKYMEHTOB //
BHUWIAU. OdunmanpHbIi CaT;
CocraBieHrne apXHUBHBIX OIHUCEH: MeTonudyeckue pexkomeHnaanuu / Pocapxus,
BHUNIAL. — M., 2007. — 144 c.

[lopsaoxk mnpuUMEHEHMs] MAAHHOTO TpeOOBaHUS K ONMCSIM, TpPeOyOIUM
nepepaboTKU WM YCOBEPILIEHCTBOBAHUS, JAOJDKEH pelaTbcsi KOHTPOJIbHBIMU
OpraHaMHu.
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OmnucareabHast CTaThs OIHUCHU
($h0oTOaTLOOMOB JTOJDKHA BKJIFOYATh TaKXKe:
bamMunmuio(M) W UWHUIMAILL  aBTOpPa(OB),
MECTO CBEMKH, KOJIMYECTBO
($OTOOTIIEYaTKOB, BHEIIHUE OCOOEHHOCTH,
COCTaB  TEKCTOBOM  COMPOBOJMTEIHHOM
JIOKYMEHTAIU!

n. 41.2 IlpaBun
2020

B ommcu ¢poToans00MOB 3aroI0BOK YKa3bIBaeTCs 10 TUTYJILHOMY JIUCTY.

B aHHOTauMum nNpUBOIUTCS KpaTKOe W3JI0KEHHE CBEACHUH O COOBITHSAX,
npeaMerax, JIMIax, H300pakeHHbIX Ha (doTorpadusx ¢doroansdooma.
CocraBnsiercs, B clyyae HaJW4Msi, HA OCHOBE CONPOBOAMUTEIBHOM
JTOKYMEHTAIMH, aBTOPCKUX MOJMNHCEH, Haamucel Biajensia Qgortorpaduil u
CBEJICHUM, COJIEPKAIINXCS Ha TUTYJIHHOM JicTe (hoToabOoma.

3aTeM yKa3bIBaeTCs:

— (amMunusA(1) ¥ MTHUITHATBI aBTOPa(OB);

— MECTO ChEMKH;

— KOJIMYECTBO (POTOOTIEUATKOB — BHOCUTCSI HA OCHOBAHMU UTOTOBOM 3aITUCH K




¢dboToansOomy. B wmrToromoit 3ammcu Kk (HoTOANTBOOMY YyKa3bIBaeTCs 00IIee
KOJIMYECTBO IIO3UTHBOB, BXOASAIIMX B €ro cocraB. B mpegenax Kaxaoro
¢doToanpOoMa MOPSIIOK PAaCHONOKEHUS TO3UTUBOB 3aKpEIUISIeTCs BHYTPEHHEN
HyMepaluued cjeBa HampaBo, CBepxy BHHM3. IlopsakoBblii  Homep
MPOCTABISICTCS IO/ IO3UTHBOM; BCEM TIO3UTHBAM ITAHOPAMHON CHEMKH
IPUCBAUBACTCd OJMH HOMEP M KaXJIOMy I[O3UTHUBY Jaercsi OyKBEHHOE
0003HaueHue;

— IIBETHOCTh — YePHO-0ebIi, IBETHOM;

— BHENIHHE OCOOCHHOCTH — XapakTepu3yercsi (PHU3MUECKOe COCTOSHUE
apboOMa, OTCYTCTBHE OHMOXMMHYECKUX MOBPEXKJIEHHH, IIIOCTHOCTh €ro
OOJIOKKH, OTCYTCTBHE HAJIPHIBOB CTPAHUI], MAaTEPUANbI, UCIOIb3yEeMbIC MPH
W3TOTOBJICHUH ab0OMa, €0 OOJI0XKKH.

[Ipu cocraBieHWM OMKMCATENBHBIX CTAaTell B OMHCH (OTOATLOOMOB apXUBY
pPEKOMEHAyeTCsI  PYKOBOJCTBOBAThCS  CIEAYIOIIUMH HOPMATUBHBIMU U
METOMYECKUMH TOKYMEHTAMHU:

@®opmbr k IlpaBumam 2020 1. Ne 45. ®opma omucu ¢PotoansobomoB //
BHUNAN. OdpurnanbHblil caiT;

CocraBieHre apxXUBHBIX ONHMCENH: METOJMUYECKUE pekomeHnanmu / Pocapxus,
BHUUOAL. — M., 2007. — 144 c.

[lopsmox mnpuMeHeHHs MJAaHHOTO TpeOOBaHUS K OMHCIM, TpeOyIOmUM
nepepaboTKU MM YCOBEPIIEHCTBOBAHUS, JAOJDKEH PemaTbcss KOHTPOIbHBIMH
OpraHaMHu.
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OnucarenpHas
(OHOAOKYMEHTOB  JIOJDKHA  BKIIOYATh
Takke:  GamMuauioo(M) W WUHHUITHAIBI
aBTOpa(oB) M HCHONHUTENA(Eil); MecTo u
JaTy 3amucu (Iepe3anucH, BBITYCKA); THII
HOCHUTENS,  pasmep  Hocutens  (aus
TOKYMEHTOB ~ MEXaHUYECKOW  3aIlucu),
CKOpPOCTh  3amucu (A1 JTIOKyMEHTOB
MEXaHWYECKOH W MarHUTHOW 3aIluCH),
BpeMs 3ByYaHHS, KOJHMYECTBO CIUHUIL
XpaHeHus1 (OPUTHMHAJIOB M KOMHI), COCTaB

CTaThbs OIIMCH

n. 41.2 IlpaBun
2020

B onmcu (oHOOOKYMEHTOB 3arojoBOK BKIIIOYaeT oOQUIUAIbHOE WU
aBTOPCKOE Ha3BaHWE (DOHOIOKYMEHTa B IIETIOM, a Takke ero vactu. [lpwm
OTCYTCTBHH TaKOT'O Ha3BaHUS 3arojioBOK (POHOJOKYMEHTY JaeTcs B Mpolecce
€ro OmucaHus. 3aroJIOBOK BKJIIOYAET OPHUIMATFHOE HA3BAHUE OTPAKECHHOTO B
(hOHOTOKYMEHTE COOBITHS OOIECTBEHHOM, MOJUTUYECKOW WM KYJbTYPHOU
KU3HU.

3aTeM yKa3bIBaeTCH:

- ¢amunus (M) U UHULUATB aBTOpa(OB) M MCIONHUTENS (i) — yKa3bIBaeTCs
dbavmunusa(v) ¥ MHANHAIBL aBTOpa(OB), HCIOTHHUTENsI(€H) (HOHOMOKYMEHTA
(marmpumep, A¢unorenoB I1.E.), ecnmu ycTaHOBUTH HE YJaJlOCh, IUILETCS «HE
YCTaHOBJIEH», KHEU3BECTEHY;




TEKCTOBOU
JIOKYMEHTALUN

COIPOBOAUTEIBLHOM

- MECTO W JaTy 3amucu (Tepe3amnucH, BBITYyCKa) — MECTO COObITHA (CTpaHa,
ropoj, ceio, paiioH, 00JacTb U T.J.); AaTy CO3JaHHUA (OHOJOKYMEHTa; AATy
COOBITHUS B Clly4ae €€ HECOBMAJEHUs C JaTod co3faHusl (POHOJAOKYMEHTa;
Ha3BaHue, kaHp (oHomokymeHTa. [Ipu OTCYyTCTBMM Ha3BaHUs BCled 3a
KAHPOM YKa3bIBaeTCs OCHOBHOE COJIEp)KaHuE Telle- WIM paauolepesayu,
BBICTYIUICHUS, Oecebl U T. 1.

- TAI HOCUTENS (POHOIOKYMEHTA;

- pazmep HocuTens (U1 JOKYMEHTOB MEXaHUYECKOH 3aIHCH);

- CKOpOCTb 3aIUCH (17151 JOKYMEHTOB MEXaHMYECKON 1 MarHUTHOM 3aIUCH);

- BpeMs1 3By4YaHus;

- KOJIMYECTBO €IMHUI XpaHEHUS! (OPUTMHAJIOB U KOTIUH).

IIpu coctaBieHHH OMHUCATENBHBIX CTATEH B OMUCH (POHOJIOKYMEHTOB apXUBY
pPEKOMEHAYEeTCSI  PYyKOBOJICTBOBAThCSl  CIEAYIOIIMMU  HOPMAaTHUBHBIMU U
METOINYECKUMU TOKyMEHTAMM:

®opmbr k [IpaBumam 2020 1. Ne 43. dopma omnucu (¢HOHOIOKYMEHTOB
rpamMmmo(oHHOI  3amucu  (rpamiutacTHHOK); Ne 44, dopma omnucu
dhonomokymentoB maruutHou 3armucu / BHUNJIA L. OdbunmanbHelii caiT;
CocraBieHre apxXUBHBIX ONHMCENH: METOJMUYECKUE pekomeHnanmu / Pocapxus,
BHUMJAL. — M., 2007. — 144 c.

[lopsmox mnpuMeHeHHs MJAHHOTO TpeOOBaHUS K OMHCSIM, TPeOYIOIUM
nepepadOTKU WM yCOBEPIIEHCTBOBAHUS, JIOJKEH pelIaTbCcsl KOHTPOIbHBIMU
OpraHaMu.
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OmnucarenapHas CTaThs
BUJICOJOKYMEHTOB  JIOJDKHA
Takke:  GamMuauioo(M) W WUHHUITHAIBI
aBTOpa(oB), MECTO
W KpallHWEe JaThl ChEMKH, JATy CO3JaHUS,
[[BETHOCTb, TUI HOCUTEINS, (DOpPMAT 3aIHCH,
XPOHOMETPAXK, KOJIMYECTBO SJIMHHMI]
XpaHeHUs: (OpUTHHAIIOB M KOTHIii), COCTaB
TEKCTOBOU CONPOBOAUTEIHLHOM
JIOKyMEHTAIluU

OIINCH
BKJIIOYAThb

m. 30,
ITpasui 2020

41.2

B omucu BHICOOKYMEHTOB 3arojioOBOK BKIIIOYAET OQHUIMAIBHOE WU
aBTOPCKOE Ha3BaHUE BUACOJOKYMEHTA B IIEJIOM, a Takxke ero dactu. Cremom
yKa3bIBaeTcs: - (haMuins(1) ¥ MHUITMAIBI aBTOpa(oB);

- MECTO U KpallHHUE JaThl CbEMKHU;

- IaTy CO3JaHMsI BUJICOIOKYMEHTA;

- gmaty coObiTmsi (B Cily4ae €€ HECOBMAJEHUs C JIaTOW CO3JaHUs
BHJICOJIOKYMEHTA),

- Ha3BaHUE, XKaHP BUICOJOKYMEHTA.

[Ipn oTcyTcTBUM Ha3BaHMsI BCJIEJ 3a KAHPOM YKa3bIBa€TCd OCHOBHOE
CoJIepKaHue Telle- WU paauorepe1adu, BRICTYIICHUS, O€Cebl U T. 11.;

- 3BYK — HEMO#, 3ByKOBOH (MOHO, CTEpEO, Ip.);




- LIBETHOCTb — YEPHO-0€JIbIii, IBETHOM; - TUIl HOCUTENSA U (OopMaT 3aIUCH;

- XpPOHOMETPAXK; - KOJIMYECTBO €IMHUI] XpaHEHUs (OPUTHHAIIOB U KOIHUH).

[Ipu cocTaBieHnn oNMUCATENbHBIX CTATEHl B OMUCH BHUJICOJ0KYMEHTOB apXUBY
PEKOMEHAYETCSI  PYyKOBOJCTBOBATBbCS  CIEAYIOIIMMU HOPMAaTUBHBIMU U
METOJINYECKUMU IOKYyMEHTAMU:

@®opwmbl k IlpaBumam 2020 r. Ne 37. dopma omnucu BUAECOIOKYMEHTOB //
denepanbHOE apXUBHOE areHTCTBO. OPUITMATBHBIA CANT;

CocraBieHre apxXUBHBIX ONHMCENH: METOAMUYECKUEe pekomeHaanuu / Pocapxus,
BHUMWJAL. — M., 2007. — 144 c.

[lopsimox mpUMEHEHHsI JaHHOTO TpeOOBaHUS K ONMCAM, TPEOYIOLUIMM
nepepaboTKU WM yCOBEPIICHCTBOBAHUS, JIOJKEH pelIaTbCcsi KOHTPOIbHBIMU
OpraHaMH.
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OnucaTtenpHasi CTaThsl OMUCH AIEKTPOHHBIX
JOKYMEHTOB JOJDKHA BKIKOYATh TaKXKe
00beM B MerabOanTtax. K ommcu IOJDKHEI
MIPUJIAraThCs PEECTPhl JIEKTPOHHOrO Jena,
COCTaB KOTOPBIX COOTBETCTBYET
HOPMAaTHUBHBIM TpeOoBaHusAM. B omucu
anekTponHo HTJ[ OwITh ykazaH cocTaB
TEKCTOBOH COIIPOBOAUTEIBHOM
JIOKYMEHTaIUN

m1. 30,
ITpasui 2020

41.2

B omucu 35eKTpOHHBIX eI, JOKYMEHTOB JIOTIOJTHUTEILHO YKa3bIBaeTCs 00BEM
B Merabaiitax. K onucu 3JeKTpOHHBIX /€T, TOKyMEHTOB JOJKHBI PUIIaraThCs
peecTpsl JOKYMEHTOB SJEKTPOHHOTO nena. K omwmcu SIeKTpOHHBIX eI,
JOKYMEHTOB TIPUJIAraloTCs PEeCTphl TOKYMEHTOB OJJIEKTPOHHOTO Jieja, B
KOTOPBIX YKa3bIBAIOTCS (DailJIbl, COCTABJISIONIME 3JIEKTPOHHBIC JTOKYMEHTHI,
JaThl U BpeMs HX IMOCIEAHEro W3MeHeHus, oO0beM B OaiTax, Qopmarsl
(aiinos.

[Ipu coctaBneHnU onMUCATENbHBIX CTaTel B OMUCH AJIEKTPOHHBIX JOKYMEHTOB
apXUBY PEKOMEHJYETCS PYKOBOJICTBOBATHCS CIEAYIOIIUMH HOPMATHBHBIMU U
METOJIMYECKUMU IOKyMEHTAMH:

[Tpunoxenune Ne 7 k IlpaBumam 2020 // denepanbHOe apXHUBHOE areHTCTBO.
OdunuanbHbIN CaiiT;

CocraBrieHrne apXWBHBIX OMKCEH: MeTOAMYECKHuEe pekoMeHmanuu / Pocapxus,
BHUNIANL. — M., 2007. — 144 c.
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[Ipy  mepecocTaBieHWW  ONMUCH  JEII,
JOKYMEHTOB  OJMH  DJK3EMIUISIp  paHee
WMEBIIICHCS  OMUCH  JIeJ, JOKYMEHTOB
JOJKEH BKIIIOYaThCS B cocTaB (OHIA H
YYUTBHIBAaTHCSI BO BHOBb COCTaBJICHHOU

OnucCHu Acji, AJOKYMCHTOB I10J IOCJICAHHUM

n. 41.3 IlpaBun
2020

Ecnu onuck aen, 1OKyMEHTOB MEPECOCTABISAETCS, TO OJUH IK3EMILISP paHee
WMEBIIECICS OmHMCH e, JOKYMEHTOB JOJDKEH OBITh BKJIIOYCH BO BHOBB
COCTaBJICHHYIO OIHUCH JeJl, JOKYMEHTOB IO MOCJEIHUM YUYE€THBIM HOMEDPOM,
OCTaJbHBIC €€ IK3EMIUISIPHI TOJKHBI OBITh BBIIEICHBI K YHHUTOKEHUIO.

I[Ipu mepecocTaBieHMH OMNHMCHU  J€N, JOKYMEHTOB  pPEKOMEHAyeTcs
PYKOBOACTBOBATHCS CIAEAYIOMIMM METOJUYECKUM JOKYMEHTOM:




1 2 3 4
Y4ETHBIM HOMEPOM. OcTanbHble CocraBiieHrue apXUBHBIX OIMCEN: MeToaudeckue pexkomeHnaanuu / Pocapxus,
SK3EMILULAPbl  IIEPECOCTABICHHON  OIUCHU BHUUJAL — M., 2007. — 144 c.

BBIJIETISIIOTCS. K YHUUTOKEHHUIO.

188 IlepeBonnas Tabmuna k nepepaboranHoit | m. 41.3 IlpaBun | PazpaboranHas HOBas cXeMa CHCTEMATHU3alUU €IUHULl XPAHEHUS B OMNMCHU
onmucu  JokHAa  ObITh  momemena B | 2020 NpUBOIUT K wu3MeHeHuto wux mudpos. K mnepepaboraHHbM ¢oHIaM
COOTBETCTBYIOIIIEE JIes0 PoHAa COCTaBJIIETCSl TMepeBOAHAas Tabnuua ImU(GPOB, B KOTOPBIX MPEIyCMOTpEHA

OTChbUIKAa OT cTapblXx ImudpoB K HOBeIM. IlepeBognast Tabmuna K
nepepabOTaHHOM  OMUCH, [OMMMO CaMOM  ONKMCH, IIOMEIaeTcss B
COOTBETCTBYIOIIIEE J1e710 PoHIa.

IIpu coctaBneHnH NepeBOJHON TAOMUIIBI K OMUCH JeJl, JOKYMEHTOB apXUBY
pEKOMEH Ty eTCs PYKOBOJICTBOBATHCS CJIETYIOIIUM METOJINYECKUM
JOKYMEHTOM:

CocraBreHrne apXHUBHBIX OIHUCEH: MeTonndyeckue pexkomeHnaanuu / Pocapxus,
BHUMIAL — M., 2007. — 144 c.

189 [TyteBogutens 1o  Qoumam  gomxeH | mm.  42.1, 42.2 | IlyreBomutens 1o ¢GOHAAM apxXuBa SIBISETCS OJHUM U3 BaXKHEUIIHNX
colepkaTb onMcareiabHble cTatbu  Ha | [IpaBun 2020 CTPYKTYPHBIX CIIPABOYHHMKOB apXMBa, TaK KaK COJEPKHUT HauOojiee MOIHYIO
YpOBHE  KaXJOro apxuBHOro  (oHza, nH(pOpMALIMI0O O COCTaBe U cojJepKaHuu (OHIOB KOHKPETHOIO apXuBa.

CUCTEeMAaTH3UPOBAaHHBIC MO pa3paboTaHHON
apXMBOM CXE€Me, W CIPABOYHBIN ammapar,
BKJTFOYAOTIU N TUTYJIbHBIN JIUCT,
cojepxanue (OTJiaBlieHHE), TPEAUCIOBHUE,
CITUCOK COKpaIllEHHH, MPUIIOKEHUS,
ykazatenu U oOmyro  Oubnmorpaduto.
OnucarenpHas CTaThsl IYTEBOJIUTENS IO

doHmaM  apxumBa  JOJDKHA  BKIIOYATh
YCTaHOBJICHHBIC Hp aBUJIaMU 3JIEMECHThBI
uHbopmanuu

[lyreBomuTens mo (oHOAM JOJKEH COJepKaTh OMNHMCATeNlbHbIE CTAaThH Ha
YpOBHE  KaXIOTO0  apXuBHOro  (oHma,  CHCTEMaTH3HpPOBAHHBIE IO
pa3pabOTaHHON apXWBOM CXeMe, M CIIPaBOYHBIM ammapar, BKIIOYAIONIUil:
TUTYJIBHBIA  JINCT, COAep)kKaHue (OTJIaBIICHWE), TPEAUCIOBHE, CIHUCOK
COKpaIlleHUH, IPUI0KEHHUs, YKa3aTelIu U 0011yto 6ubarorpaduro.

Cxema TOCTpPOCHMS IMyTEBOAMTENS MO (HOHIAM apxuBa JODKHA OTpakaTb
UCTOPUYECKH CIIOKUBLIYIOCS OpraHU3aluio (pOHAOB (IJOKYMEHTOB) B apXHUBE
WU JIOTUYECKUE B3aWMOCBSI3W MEXIy Tpynmnamu (OoHIOB (JIOKYMEHTOB) B
COOTBETCTBHUH C UX COCTABOM U COJICP)KaHUEM.

B rocynapcTBeHHBIX apXHMBaxX, JOKYMEHTHI KOTOPBIX OTPaKalOT Pa3IMYHbIC
CTOPOHBI JIEATETBHOCTH TOCYJapcTBa M OOIIeCTBa, MPH pa3paboOTKe CXEMBI
MYTEBOAMTENS PEKOMEHIYeTCsl HCHonb30BaTh [maBHylo U  OCHOBHYIO
Tabmauubl EnuHoro kinaccugukatopa TOKyMEHTHOH MH(pOpManun ApXHUBHOTO
dbonma Poccuiickoit ®enepanuu (M., 2007). [Toapaznensl cXemMbl CTPOSTCS 1O
IIPOM3BOJICTBEHHO-OTPACIEBOMY TPUHIMITY B HCTOPHYECKOW M JIOTHUECKOM




MOCJIC/IOBATeILHOCTH. B caMocTosATenpbHBIC  pa3fesibl  ITyTeBOIAMTEIS
1enecoo0pa3Ho BBIICTISTH XapaKTePUCTUKU boH10B JTUYHOTO
MPOUCXOXACHHS, aPXWUBHBIX KOJUICKIIMHA, a TakkKe ayJIuOBHU3yaIbHBIX
JTIOKYMEHTOB.

[IpencraBineHre apXWBHBIX (OHIIOB OJHOTHUITHBIX OpraHU3aIUH MOXET OBITh
JaHO B TMyTeBojuTene Mo (oHAaM apxuBa KpaTKO — B BHUAE CIHCKA
HEaHHOTUPYEeMbIX (OHAOB (MepeyHss Ha3BaHUK (OHIOB W CIPABOYHBIX
JTAHHBIX O HUX).

K o0s3arensHBIM 3JIEMEHTaM CIPABOYHOIO ammapaTa ITyTeBOIUTEIS I10
¢oHImaM apxuBa OTHOCSTCS THUTYJbHBIN JIUCT, COIEpKaHUE (OTJaBJICHHUE),
MPEIMCIOBHE, CIHCOK COKpallleHWi, yka3zarenn. Kpome Toro, Moxker
COCTaBIATHCS OOILIUI CHUCOK JIUTEPATyphl K MYTEBOAMTENIO, BKIFOUYAIOIIUI
Hay4HbIe paboThl 00 apxmuBe, Mo uctopun (GonHmooOpazoBareneii U (HOHIOB,
MyOIUKaluu TOKyMEHTOB (DOHIOB apXuBa.

B MHOTOTOMHOM HW3/IaHWUW ITyTEBOAWUTENS MO (hOHIAM apXuWBa CHPABOYHBIN
amnmapaTr COCTaBISETCS KakK JJIsl BCEro M3JaHUs B LEJIOM, TaK U JUIS KaKIOTO
TOMa B OT/ICITLHOCTH.

OnucarenpHass CcTaThsl apXWBHOTO (OHIA, APXUBHOM KOJJIEKIHUU B
MyTeBOUTEIIE TI0 (DOHIaM apXHBa JOJHKHA BKIIFOYATH:

— Ha3BaHUE, CIPABOYHBIC JaHHBIE (COKpAIllEHHOE HAWMEHOBAHHE apXHBa,
HOMep (DOH/IA, KOJUIEKIIMH, KOJMYECTBO CIUHUI] XpaHCHHs (CIUHUI] y4eTa),
00BEM JOKYMEHTOB KaXXJIOTO BUAA C KpalHUMHU JaTaMH, KpalHUE JaThbl
JOKYMEHTOB C yKa3aHWEM He3aJOKYMCHTHPOBAHHBIX TIEpUOAOB (TIpH
HaJIM4YUH), CBEJICHUS O KOJIMUYECTBE OMUCEH );

— cBeneHusT 00 wuctopuu (GOHIOOOpa3oBaTens - OpraHW3alWH (JaTh
o0Opa3oBaHwsl, NeperMEeHOBaHUS, pEeopraHu3alyi, JTUKBUIAINH,
BEJIOMCTBCHHYIO TPUHAJICKHOCTh, CTPYKTYPY, (DYHKIMM W WX WU3MEHEHUS,
Ha3BaHMs OpPraHU3alUN-TIPEIIECTBEHHUKA U MPaBONPEEMHUKA) WM KpaTKue
Ooworpaduueckue JgaHHbIE O (QOHI0o0Opa3oBarene - (U3HYSCKOM JTUIE
(pamunuro, uMs, 0TYECTBO (MPU HATMYHUH), TICEBIOHUM, MPEKHIO (HhaMUITHIO,
JaThl JKW3HM, TpPOQECcCHI0, MaHHbIE O CIY)XeOHOW H OOIIECTBEHHOM
JESITEIbHOCTH);

— cBegeHus 00 mcropun (HOHIA, KOJUICKINU (J1aTy, HCTOYHUK W OCHOBAHHE




MOCTYIUICHUST B apXWB, CTENEHb COXPAHHOCTH JIOKYMEHTOB, OCOOCHHOCTH
(dbopMUpOBaHUS, ONMUCAHUS M CUCTEMATHU3AIHMHU JOKYMEHTOB, M3MEHEHHUS B
cocTaBe M 00beME M MX NPUYHMHBI, HATHYHE B (OHAC TOKYMEHTOB IPYTUX
opranm3anuii uiau Jul ((HOHAOBBIX BKIIOUEHUH), O BpPEMEHH, YCIOBHUAX
CO3laHMsI, TPUHIMIAX (HOPMUPOBAHHSA M MECTOHAXOKICHUW apXUBHOM
KOJIJICKIIMH JI0 TIOCTYIUICHUS B apXUB, @ TAKXKE O €€ COCTaBUTEIE);

— aHHOTAIIMIO O COCTaBe W COJCPKaHUM JOKYMEHTOB (DOHIA, KOJUIEKInH. B
AHHOTAIIMU JTAETCS KpaTKas XapaKTepUCTHKa OTAEIbHBIX, HAauOOJIee BaKHBIX
JOKYMEHTOB (OHIA, B YaCTHOCTH, OCOOO IEHHBIX M YHHUKAIBHBIX. MoryT
YKa3bIBaThCSl KaK 3arojOBKH JOKYMEHTOB, TaK M KpaTKOE H3II0KEHHE HX
comepxanus. llepeuncnstorcs wumeHa u  ¢GaMUAJIUU  JUI, Ha3BaHUA
yUpeKIeHUH, CTpaH, TreorpaduUyecKkue Ha3BaHWs, YIIOMHHAeMbBIE B
JTOKYMEHTaX, €CII OHH SIBIITIOTCS 3HAYUMBIMH ISl TIOMCKa WHpopmanuu. B
AQHHOTAIlMM MOKHO YKa3bIBaTh Hajduuue B (POHIE NOKYMEHTOB Ha Pa3HBIX
HOCHUTEIISIX, B Pa3HBIX hopMaTax u fp.;

— CBECHUS O S3bIKE€ JOKYMEHTOB, YCIOBMAX JOCTyNa W HCIHOJIb30BAHUA,
CBEJICHUS O COCTaBe HAyYHO-CIIPABOYHOTO ammapara K GOHIY, KOJUIEKIINH.

B kadecTBe JOMONHUTENBHBIX CBEACHUNW B  OMHCATEIHHOW CTaThe
MTyTEBOJUTEIISI MOTYT OBITh yKa3aHbI:

— CBEJICHUSI O MECTOHAXOXACHUU JOTIONHSIOMHUX (HOHT JOKYMEHTOB B JAHHOM
U IPYTUX apXHUBaX;

— ¢u3nYecKue XapakKTepPUCTUKU JOKYMEHTOB (POH/IA;

— Oubmmorpadust o QoHAE — TMEepeueHb CTAaHIAPTU3HPOBAHHBIX OIHCAHUN
u3naHuil mo ucropuu GHoHI000pa3oBaTENsi, CIIPAaBOUYHUKOB, HCCIEAOBAHUN O
JTOKyMeHTaxX (POHJIa U UX My OIHKAIIUH.

IIpn coctaBneHun myTeBoAuTeNs MO GOHIAM apxuBa PEKOMEHIYeTCs
PYKOBOJICTBOBATHCS CIIEAYIONIMM METOAMYECKIM JJOKYMEHTOM:

Cozmanme  COBPEMEHHBIX  apXUBHBIX  CIPAaBOYHMKOB  HAa  OCHOBE
i epeHIIMPOBaHHOTO MOAX0a: MeToandeckoe mocodue. — M., 2007. — 128
C.
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Kpatkuii cnpaBouHuk 1o ¢GoHAAM AOKEH
colepXaTh  MEpPEYeHb  XAPaAKTEPUCTHUK
apXUBHBIX (OHJOB WM TPYMNN apXUBHBIX

n. 43.1 IlpaBun
2020

Kparkuit cnpaBounuk mo ¢GoHAAM JIODKEH  COACp)KaTh  IEpPEUYeHb
XapaKTepUCTHK apXUBHBIX (OHAOB WIM TpPynn apXuBHBIX (DOHIOB,
CUCTEMAaTHU3HPOBAHHBIX 10 pa3pabOTaHHOMN apXUBOM CXEME.




1 2 3 4
¢boH10B, CUCTEMATHU3UPOBAHHBIX 1o OnucarenpHasi cTaThsd B KPaTKOM CIPAaBOYHUKE MO (HOHAAM apXuBa JIOJDKHA
pa3paboTaHHOM apXuBOM CXEME. BKJIIOYaTh Ha3BaHUE apXUBHOIrO (OHJA, CIIPAaBOYHBIEC JaHHbIE (HOoMep (oH[a,
OnucarenpbHass  cratbd B KPaTKOM ero oobeM, KpallHUE JaThl JOKYMEHTOB) M CBEJCHHS O COCTaBE€ Hay4HO-
CIpaBOYHUKE MO (POHAAM apxuBa JOJDKHA CIPaBOYHOIO ammapara K GoHay (KOJIMYeCTBO OMMCEH, HAIW4YHe KaTalloros,
BKJIFOYATh  yCTaHOBJIEHHbIE lIpaBunamu yKkazarenei, 0030poB QoHaa). XapaKTepUCTHKA JOKYMEHTOB (aHHOTALUs

3JIEMEHTHI MH(OpMAIH

COCTaBa M COJAEP)KaHUS apXUBHBIX (POHIOB) B KPaTKOM CHPABOYHHUKE JHOO
OTCYTCTBYET (HE aHHOTUPOBAHHBIN CIIPAaBOYHUK), THOO0 JaeTcs B 0000IIEHHOI
¢dopme (aHHOTHPOBAHHBIN CIPABOYHUK).
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[Tpu HedoHAOBON OpraHM3zalMMU XpaHEHUs
ayIMOBU3YaJIbHBIX JIOKYMEHTOB apXUBOM
JOJIKHO OCYUIECTBIIATHCA (pOpMHUpOBaHUE U
BEJICHHE  Karajlora  ayAuOBU3yaJIbHBIX
JIOKyMEHTOB

n. 44.1 IlpaBun
2020

@dopMupoBaHHE ¥ BEIEHHE KaTajlora ayJHOBU3yalbHBIX JIOKYMEHTOB
OCYILIECTBIISICTCSI apXMBOM B 0053aTEIbHOM THOpPsAKE MNpU HEPOHIAOBOM
OpTraHM3AINK X XPAHCHHS.

Karanoru ayanoBusyaiabHBIX JOKYMEHTOB MOTYT BECTHCHh B OyMaKHOW H/HIN
ANeKTpoHHOHU (hopmax. OHH MOTYT POPMHUPOBATHCS OTACTHHO Ha KAXKIBINA BU
ayJIMOBU3yAIbHBIX JOKYMEHTOB.

PexomeHyeTcst BKIIIOYATh B COCTaB ONMHCATENILHON CTAThH CUCTEMAaTHIECKOTO
Karajora ayJMOBU3YaIbHBIX JIOKyMEHTOB CIEAYIOIIUE DJIEMEHTHI: Ha3BaHUE
apXuBa, Ha3BaHHE pa3jena (pyOpuKH), HHACKC MO KJIacCu(PUKATOPy, Ha3BaHUE
BHUJAa AayJMOBHU3yallbHBIX JOKYMEHTOB, 3arojioBOK, (aMUJIMM W WHULHAIBI
aBTOPOB ¥ WCTIOJHUTENCH: PEXKHUCCEPOB, OTIEPATOPOB, CIIEHAPUCTOB U TPOUUX
co3mareneil (IJi1 KMHOJAOKYMEHTOB M BUICOJOKYMEHTOB), aBTOPOB CHEMKH
(mms (GOTOMOKYMEHTOB);  aBTOPOB,  HMCIOJIHUTENEH  MPOU3BENICHHUS,
JOKJIATIUKOB (JU1st JOHOTOKYMEHTOB), HA3BaHUE CTY WU (TIPU HAIUYHUH), 3BYK
(s KHHOJIOKYMEHTOB, BHJICOJJOKYMEHTORB), IIBETHOCTH (kpome
¢doHOOKYMEHTOB), (opMaT 3amuck (A7 KUHOIOKYMEHTOB — ¢opmar
IJICHKHW), apXUBHBIA mm}p, BHEmHUE ocoOeHHOCTH (Mg (HOTOATBOOMOB),
KOJIMYECTBO 4YacTeil (KMHOAOKYMEHTOB, BHJICOJIOKYMEHTOB — MPU HAIWYHH),

Jata M MECTO CheMKH i (OTOJOKYMEHTOB, JlaTa W MECTO
BBIHyCKa/I/I3FOTOBJICHI/I}I JJIA KHUHO-, (I)OHO-, BUJACOKYMCHTOB, IaTa U MCECTO
3amucu  (Tepe3amucH), BpeMs  3By4yaHUs  (Bocmpou3BeAeHUs) (s

(hOHOJJOKYMEHTOB M BHUCOJOKYMEHTOB), METPaX HEraTHBa WM MO3UTHBA
(11 KUHOAOKYMEHTOB), KOJHMYECTBO JINCTOB M (DOTOOTIIEUATKOB B
dortoanpbomMe,  KOMUYECTBO  KagpoB  TMAaHOPaAMHOW  CBHEMKH (IS
(hOTOJIOKYMEHTOB), SI3BIK JOKYMEHTA (€CIIM MPU CO3JIaHUM ayJTHOBU3YaTbHBIX




AOKYMCHTOB HMCIIOJIB30BaHblI OAWH WM HECKOJBKO MHOCTPAHHBIX SA3BIKOB HJIHU
s3bIKM HapoJ0B Poccuiickort Denepanun), cBeneHUs 00 yCIOBUIX JOCTyNa U
HCIIOJB30BaHUs, HAJINYNN (1)OHI[a II0JIb30BaHMUA.

JIOTIOJTHUTENBHBIE  3JIEMEHTHl  ONHMCATEeIbHOW CTaThbU MOTYT BKJIIOYAaTh
KJIFOUEBBIC CJIOBA, TEMATHKY, NMEPCOHAINH, (DAMHJIMIO COCTABHUTENS M ATy
COCTaBJICHUS ONIMCATEIbHOM CTAaThH.

[Ipu dopmMupoBanuM U BEACHUU KaTajora ayJaMOBH3yaJIbHBIX JOKYMEHTOB
apXMBYy PEKOMEHIYETCsl PYKOBOJCTBOBATHCS CIICAYIOIIUM METOJHYECKHM
JAOKYMCHTOM:

Co3maHue  COBpPEMEHHBIX  apXMBHBIX  CIOPAaBOYHMKOB  HAa  OCHOBE
i epeHIMPOBaHHOTO MOAX0a: MeToandeckoe mocodue. — M., 2007. — 128
C.

6. Opranusanus 10CTyna nojb3oBaTteseil K apXUBHBIM J0KYMeHTaM
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ApXI/IB JOJDKCH OPraHMU30BbLIBATH AJOCTYII K

JIOKyMEHTaM B COOTBETCTBUH c
TpeOOBAHUSIMHU, YCTaHOBJICHHBIMH
3aKOHOIAT€IbCTBOM Poccuiickoit
®enepaunn, B TOoM uyuciae [lopsakom

UCIIOJIb30BAaHUsl APXUBHBIX JIOKYMEHTOB B
TFOCyJApCTBEHHBIX M  MYHULUNAJIBHBIX
apxuBax Poccniickoit enepanun

n. 45.1 IlpaBun
2020

B coorBerctBun ¢ IlopsakomM HCIONB30BaHUS apXHMBHBIX JOKYMEHTOB B
rOCyJapCTBEHHbIX M MYHUIMIAIBHBIX apxuBax Poccuiickoir ®Penepanuun
apXxMBbl JIOJDKHBI OOECHEUHTh I0JIb30BATENIsIM paBHbIE IpaBa Ha H3y4YeHHE
JeNl, JOKYMEHTOB, HAaXOJIAIUXCS Ha XpaHEHWUW B apXMBaX, CIPaBOYHO-
IIOMCKOBBIX CPEACTB K HHUM, II€YaTHBIX MW3AAHUA B COOTBETCTBUU C
3aKoHoarenbcTBOM Pocculickon Penepanuu.

Ha ocnoBanuu Ilopsnka apXuBbl, SBISIONIMECS YUPEXKICHUSAMH, MOTYT
pa3pabatbIBaTh JIOKaJIbHbIE aKThl, peraaMeHTHpYOIINe paboty
[OJIB30BATENE € JellaMH, JIOKyMEHTaMM, CIPaBOYHO-IIOMCKOBBIMU
CpPEICTBAaMHU K HHMM, NEYAaTHBIMHM W3JIAHUSIMU B YUTAJIBHBIX 3ajlaX apXUBOB C
y4eToM creuu(uKy T0KyMEHTOB apX1Ba, 0COOEHHOCTEH ero paboThl.

[Ipn opranmzanuu JocTyna IMoJb30BaTeledl K JOKYMEHTaM apXuB JOJKEH
pykoBoacTtBoBaThcs mm. 1.3., 1.4 «llopsnka wHCHOAB30BaHUS apXUBHBIX
JOKYMEHTOB B TOCYJapCTBEHHBIX M MYHHUIMNAIbHBIX apxuBax Poccuiickoit
Oeneparun» (yTBepkaeH mnpukazoM PocapxuBa ot 01.09.2017 Ne 143,
3apeructpupoBan Mmuntoctom Poccum 01.11.2017, peructpamuonnsiii  Ne
48765 (B pen. mpukaza Pocapxua ot 09.06.2021 Ne 51, 3apeructpupoBaH
Munioctom Poccun 19.08.2021, peructparmonsasii Ne 64708) (manee —




[Tops 10K UCTIOAB30BAHUS).
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He pomyckarorcsi orpaHU4eHHsI CO CTOPOHBI
apXI/IBa HUCITIOJIB30BAHUSA HpaBOMepHO
MOJy4YeHHOW HH(OpMAINH, COoAepkKalencs
B apXI/IBHBIX ,Z[OI(yMeHTaXj 34 UCKIIFOUYCHHUECM
CIIy4aes, MpeAayCMOTPEHHBIX
3aKOHOJATEILCTBOM Poccuiickoit
®denepalvii UM OTOBOPEHHBIX B JIOTOBOPE
apxuBa ¢ COOCTBEHHMKOM HJIM BJIAJEJIbLIEM
ApXUBHBIX JOKYMEHTOB

n. 45.2 IlpaBun
2020

ApXUB HE BIpaBe BbIIABUraTh TPeOOBaHUS 00 HCIONH30BAHHH MPABOMEPHO
MOJy4YEHHOMN MOJIb30BaTEIEM uHpopmanuu, KpOMe:
— 3ampeTa Ha KOINUPOBAaHUE IMOJb30BATENIEM AapXHWBHBIX JIOKYMEHTOB, B
OTHOIIIEHUU KOTOPBIX JIEMCTBYIOT aBTOPCKHE M CMEKHBIE MpaBa, €CIU Yy HETO
HET COOTBETCTBYIOLIETO paspelieHuss mpaBooOiaiaTenass B CB3H  C
OTpaHUYEHUSIMU YCTaHOBIEHHBIMU CT. 1345, 1363 yactu 4 I'paxxgaHckoro
kojekca Poccuiickoit @eneparnun (cMm. Takxke: MeToaudecKkue peKoOMeHIaluu
10 OTHECEHHUIO apXMBHBIX JJOKYMEHTOB K O0BEKTaM aBTOPCKOTO M CMEXHOTO
MpaB, JOCTYIy U TMOPSIKY HCIOIB30BAaHUS TaKUX JOKyYMeHTOB / Pocapxus,
BHUUIAL. — M., 2017);

— TPEIOCTaBICHUS HK3EMIUIApa H3JaHMs, a Takke OuOIMOrpapuIecKux
JMaHHBIX TyOnmukamuii, agpecoB HHTepHET-PeCypCcoB, TMOATOTOBICHHBIX C
HCIOJIb30BAHUEM JI€JI, JTOKYMEHTOB, CIPABOYHO-IIOMCKOBBIX CPEACTB K HUM,
MEYATHBIX U3JaHUM, HAXOASAIIUXCS Ha XPAaHCHUH B apXUBE;

— 00s3aTeNbHOTO yKa3aHWUsA AapXUBHBIX MHQPPOB MPU MyOTUKAUU e,
JIOKYMEHTOB;

— 3ampeTa Ha KONMUPOBAaHHWE W MOAM(PHUKAIUIO DJICKTPOHHBIX PECYPCOB,
3arpy3Ky W YCTAHOBKY  MpOTpaMM, HW3MEHEHHe (aiioBOH CTPYKTYpHI,
CTPYKTYpBI PacCIOJIOKEHHUsI TMAalOK KOMIBIOTEPOB UWUTAJIBHOTO 3ajla apXuBa,
WCIIONB30BaHUE WX Uil Tiepefadd WHGOpMauu 4epe3 HHPOPMaIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIE CETH, BBITPY3KY C HUX WH(OpMAlUU HA CHEMHBIE
HOCUTEIH;

— 3aKJIIOYEHHE JIOTOBOpPAa HA CaMOCTOSITENIbHOE KOIHUPOBAHHUE  JET,
JIOKYMEHTOB, TI€UaTHBIX W3JIaHUN COOCTBEHHBIM TEXHUYECKUM CPEJICTBOM HIIN
apeHAyEMbIM  TEXHHYECKHM  CPEICTBOM apXuBa M  OCYILECTBIIEHUE
KOMMPOBAHUS B COOTBETCTBUHU C TII. 4.2.23, 4.2.24 Tlopsiaka UCTIOIb30BaHMUS;
— 3ampera Ha CaMOCTOSITEIBHOE KONUPOBAHHUE NOJIMHHUKOB  JIET,
JOKYMEHTOB, TMEYATHBIX H3JaHHUI: UMEIOUIMX Komuu (OHIA IMOIb30BAHMUS;
OTHECEHHBIX K KaTeropuu OCO0O0 IICHHBIX; MPU3HAHHBIX HAXOISIIMMHUCS B
HEY/IOBJIETBOPUTEILHOM  (DU3MYECKOM COCTOSSHUM B  COOTBETCTBHHM  C
[lopsiakoM mpu3HaHUS JOKyMEHTOB ApxuBHoro ¢onma Poccuiickoii
Qenepaliil  HaXOAALIUMHUCS B HEYJOBJIETBOPUTEIHLHOM  (U3MYECKOM




COCTOSIHMM; C YTacalollUM TEKCTOM, NpU HAJIWYUM TMUTMEHTHBIX IIATEH,
KOPPO3UU JKEJI€30-TAJUIOBBIX YEPHUJI, HAPYLICHUs CBA3M KPAaCOYHOI'O CJIOs C
OCHOBOIl (pacTpecKuBaHHE, OCBIIH, IOPOIIECHHE), Ha JOMKOW Oymare, Ha
KaJIbKE, UMEIOIIUX CYPry4HbIE U BOCKOBBIE II€YaTH, IOBPEKICHHUE IIEpeIIeTa
(packon Gy0Ka, HAPYIICHUE IIUThs, BBIMAICHUE JIUCTOB), KOPEIIOK, KOTOPHIN
HE T03BOJISIET PACKPBITH JIEJI0 Ha POBHOM MOBEPXHOCTH, HE NPUUMHSASA IMPU
3TOM MOBPEXKACHUN MEperieTy U caMoMy Jielny B cooTBeTcTBUM ¢ mi.4.1.18.,
4.2.22,4.2.26,4.2.27 llopsiaka UCIOJIb30BaHUSI.
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ApXUB JTOJKEH yBEAOMISTH IOJIb30BATEIS
0 coOJII0ICHUH pexxuma
KOH(pHICHIIMATIBHOCTH B OTHOIICHUH
CTaBIIed €My W3BECTHOH HH(pOpPMALUH,
VICTIOJTb30BaHHE M pacupoCTpaHCHHUE
KOTOPOW OTpaHMYEHO 3aKOHOJATEIHCTBOM
Poccniickoit ®enepanun

n. 45.3 IlpaBun
2020

ApxuB 0053aH TPEAyNpPEeauTh IOJIb30BATENsI O COOJIOJICHUH PEKUMaA
KOH(UICHIINATFHOCTH B OTHOILIEHUH CTaBIIEH €My M3BECTHOW WMH(pOpMAIUH,
JOCTYTI K KOTOPOM OTpaHUYEH B COOTBETCTBHUHU C:

— MEXKJIYHapoaHbIM JoroBopoM Poccuiickoit denepanuu;

— 3aKoHOJaTenbCcTBOM Poccuiickoi denepannn, B YaCTHOCTH, COJAEPKAIIAM
CBEJICHHSI, COCTABJISIFOIINE TOCYJapPCTBEHHYIO, CIIYKEOHYI0 TaliHy (cIy>keOHas
nH(poOpMalisg OrpaHUYEHHOTO PacIpOCTpaHEHUs) (JOKYMEHThI C MOMETKOMN
«ns cmyxebHoro mnosb3zoBaHus» («CID»)); mnpodeccuonanbHas TaiiHa
(BpaueOHasi, HOTapuaibHas, HaJOroBas, aJBOKaTCKas, OaHKOBCKa,
ay/IUTOPCKas U Apyrue TaiHbl); KOMMEPUYECKYIO TallHy, CBEJIEHUS O JIMYHOHN U
CEMEITHOM TailHe T'pakKJIaHWHA, €r0 YaCTHOW >KU3HU W CBEJCHHS, CO3/IAI0IINE
yrpo3dy nansi  ero 0e30MacHOCTH, K OOBEKTaM WHTEIJICKTYalbHOU
COOCTBEHHOCTH,

— pacropsiKeHHeM COOCTBEHHMKA WIIM BIAJeNiblla apXHUBHBIX JIOKYMEHTOB,
HaXOJAIUXCS B YaCTHOM COOCTBEHHOCTH.

CoOCTBeHHUK WJIH BIIAJIeiel] apXUBHBIX IOKYMEHTOB, NiepenaBas JOKYMEHTHI
B apXHB, MOXXET YCTAaHOBUTHh CBOM YCJIOBHUS OIpPaHUYEHHUS [IOCTyNa K HUM
TOJILKO B TOM CIlydae, €CJIM 3TO HE MPOTUBOPEUUT HOpMaM (enepalibHOTO
3aKOHoJaTenbeTBa. JlocTynm K TakuM JOKyYMEHTaM MpEeIOCTaBIISIETCS B
COOTBETCTBUM C YCIOBHSIMH JOTOBOPAa MEXKIY COOCTBEHHHKOM (BIQJCIBIIEM)
W apXMBOM WJIM Ha OCHOBAaHWHM TMHCHMEHHOTO pa3pelIeHUus COOCTBEHHUKA
(Bmazmenblia), €ro HACIEIHUKOB, JIOBEPEHHBIX JUIl (IPU NPEIbIBICHUU
COOTBETCTBYIOIINX JOKYMEHTOB).

®daxT yBenomiieHUs: (GUKCUPYETCS B 0053aTEIbCTBE-COTTANICHNUN, BXOISIIIEM B
aHKETy TMOoJb30BaTessl, paborarimiero B yuTaiabHoMm 3ane. IloamuceiBas ero,




MOJIb30BaTEh MPUHUMAET HA Cce0s OTBETCTBEHHOCTh 3a COOJIIOJICHHE
YCTaHOBJIEHHBIX 3aKOHOJaTesbcTBOM Poccuiickoit denepanuu orpaHudeHun
Ha HCIOJb30BAaHWE WM PACIPOCTPAHEHHE HWH(POPMAIIMH, TMOJTYYEHHONW UM U3
aApPXUBHBIX JOKYMEHTOB; B JJOTOBOpaxX 00 OKa3aHHH YCIyT apXHUBOM — B CIy4yae
3aKJIIOYEHUs] TaKUX JOTOBOPOB (IIyTeM BKIIOYEHHS B TEKCT JOTOBOpPA
COOTBETCTBYIOIIMX YCJIOBMI{); B OTBETaX Ha 3alpoChl COLMAIbHO-IIPABOBOIO
XapakTepa — IMpPH TOJATOTOBKE W HANPABJICHUH TaKUX OTBETOB (IIyTem
BKJIFOUEHHUSI B TEKCT OTBETa YBEJAOMJICHHS O HEOOXOAMMOCTH COOJIIOJICHUS
pexuMa KOH(GUIECHIMATLHOCTH B OTHOIICHWHM CTaBIIEH €My W3BECTHOM
nH(pOpMallUY, WCIOIB30BAaHUE U PACIPOCTPAHEHHE KOTOPOMl OrpaHUYECHO
3akoHoAarenscTBOM Poccuiickoit denepanun).

YBenomieHue O COONIOJCHUHM pexXuMa KOHPUACHIHUATHLHOCTH JOJHKHO
CONEpXKaThCsS B aHKETax IOJIb30BATENIC, B OTBETaX apxuBa Ha 3ampoc
MOJIB30BATENs WK B JIOTOBOPAX 00 OKa3aHUM YCIYT apXHBOM.

ApXUB JOHKEH PYKOBOJCTBOBATHCS CICTYIONTUMH HOPMATUBHBIMH aAKTAMU:
Vka3 Ilpesunenta Poccuiickoit ®enepaunu ot 06.03.1997 Ne 188 «O6
YTBEPXKACHUH TEPEYHS CBEACHUIN KOHPHUACHIIMATHHOTO XapakTepa» (ped. oT
13.07.2015); Ct. 9 ®enepanpHoro 3akoHa Ne 149-®3 ot 27.07.2006 «O6
nH(pOpMaIuy, WHQOPMAIIMOHHBIX ~ TEXHOJOTHSAX U 0 3aInTe
nHpopmanum» )(pen. ot 14.07.2022); Cr. 1345, 1363 yactu 4 ['pakaaHckoro
kozaekca Poccuiickoii @enepanuu (pen. ot 11.06.2021).
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ApXUB JOJKEH OpraHu30BaTh IpPUEM
3alpOCOB HEMOCPEACTBEHHO B apxuBe, IO
IouTe, C HCIIOJIB30BAHUEM O(I)I/II_[I/Ia.HBHOFO
caiiTa apxMBa WM CAWUTOB OpPraHoOB
FOCYyJJapCTBEHHOW BJaCTM U OPraHoOB
MECTHOT'O CaMOYIIPaBJICHUS.

n. 46.2 IlpaBun
2020

ApPXUB MOKET OPraHU30BBIBATh IPHEM 3aIIPOCOB CIEIYIOLUIMM 00pa3oM:

1) HeTIOCPEACTBEHHO B apXHBE;

2) 10 nouTe;

3) ¢ UCTIOJIB30BAHUEM:

— 0(UIMATBHOTO CaliTa apXUBa;

— o(uUIUaNbHOTO caifiTa YIOJIHOMOYEHHOI'O OpTraHa HCIOJIHUTEIBHOU BIIACTU
cyobekra Poccuiickoit @eneparun B cepe apXHUBHOTO JIENa;

— o(punnanpHOrO caiiTa OpraHa MECTHOT'O CaMOYIPABIICHUS;

— (QenepanbHOl TOCYAapCTBEHHONW HHQPOPMAIMOHHON cucTemMbl «EquHbIH
MOPTaJI TOCYAAPCTBEHHBIX U MyHHUITUTIATBHBIX YCIYT (DYHKITHI)»;

— PETHOHANIBHOTO MOpTaia rOCy1apCTBEHHBIX U MYHULIUITAJIBHBIX YCIYT;

4) no uHGOPMALIMOHHO-TEIEKOMMYHUKALIMOHHBIM CETSIM.




[Ipuem 3anpocos 1o TenedoHy He OCYIIECTBISETCS, OAHAKO IIPHU Takoi dpopme
oOpalleHuss MPOBOAMTCS KOHCYJIbTHPOBAHUE II0JIb30BATENS: YKa3bIBAIOTCA
JaHHbIE, He0OX0IMMBbIe AJis1 opopmileHus 3ampoca, TpeOyeMble TOKYMEHTHI, a
TaKXe OCYIIECTBIISICTCS MPEIBApUTENILHOE OOCYXkKIEHHE CPOKOB U YCIIOBHMA
WCIIOJIHEHUS 3alpocoB (Hampumep, o0beM padoThl U MpUMEpHask CTOMMOCTh
WCIIOJIHEHUS! TEMAaTHUYECKOro 3arpoca). PakT KOHCYJIbTHUPOBAHUS OTMEUACTCs
pabOTHUKOM apXvBa, MPOBOJUBLIMM KOHCYJBTAI[MIO, B COOTBETCTBYIOILEM
KypHaie (6a3e JaHHBIX).

3anpocsl, MNOCTYNUBIIME IPU HEMOCPEACTBEHHOM JIMYHOM OOpalleHun
[OJIb30BaTENsl B IMUCHBMEHHOM (opMe WM IO [0YTe, NPUHUMAIOTCA K
WCIIOJIHEHUIO MPU HAJMYMHM B HUX JAHHBIX, HEOOXOAMMBIX JUISl MCIOJHEHUS
3ampoca. B ciayuyae OTCYTCTBUS TaKMX AAHHBIX IOJIB30BATENIO NPU JIMYHOU
BCTpeUE YKa3bIBA€TCAd HEOOXOAMMOCTh WX MPENOCTAaBJICHUS, NMPU HAIUUYUU
3arpoca, MPUCIAHHOTO MO TOYTe, HANpaBIseTCs] HHPOPMAIIMOHHOE MHUCHMO C
MPOCHOOH COOOITUTH HEAOCTANIYI0 HHPOPMAIIHIO.
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3ampoc  monb3oBaTens  JOKEH  OBITh
pPacCMOTpPeH W HWCIIOJIHEH apXWBOM IIPH
HATMYUU HEOOXOAUMBIX PEKBU3UTOB

n. 46.4 IlpaBun
2020

3anpoc MOJB30BaTeNil pPAcCMATPUBAETCS M MCHOJHAETCS apXUBOM IpHU
HaJU4YUH B 3aMPOCE:

— 75 IOPUANYECKUX JIMUI] — MOJHOTO HAMMEHOBAHUS HOPUAMYECKOrO JIHUIIA,
coJieprKallero ykazaHue Ha OpraHHu3allMOHHO-TIPaBOBYIO (OPMY MM yKa3aHUE
Ha BU/JI FOPUUYECKOTO JIUIIA;

— Uit GU3NYECKUX JHIl — (aMIIUM, UMEHU U OTYeCTBa (MpPU HAJIUYWHU) B
COOTBETCTBUM C OCHOBHBIM JIOKYMEHTOM, YJIOCTOBEPSIIOUIUM JIMYHOCTH
rpaxaanuHa Poccuiickoit  ®enepaumu  Ha Tepputopun  Poccuiickoi
®denepanniv, B COOTBETCTBUU C JOKYMEHTOM, YJIOCTOBEPSIOLUIUM JUYHOCTD
WHOCTPAHHOTO TpaxkJaHnHa B Poccuiickoi denepanuu Wil JOKYMEHTOM,
yJAOCTOBEPSIONIUM JMYHOCTh JMIa 0Oe3 TpaxkmaHcTBa B Poccuiickoit
denepannu;

— TIOYTOBOTO W/WJIM SJEKTPOHHOTO aJpeca IOJIb30BaTesl C 00sS3aTelbHBIM
YKa3aHHWEM [TOYTOBOI'0 MHJIEKCa;

— yKa3aHus TeMbl (BOIMPOCA), XPOHOJOTUYECKOIO MEPHOJa 3arpalinBacMoi
nH(popmanuu.

B cnydae HemoCTaTOYHOCTH CBEAEHUM MJisi MCIOJHEHHUS 3ampoca, apXuBy
PEKOMEHIIyeTCsl B OTBETHOM IIMCbME  3a0POCHTh Yy  TOJIb30BATENs




JOTIOTHUTEIBHYI0 HH()OPMAITHIO.

IIpu  paccMOTpeHMM W HUCHOJHEHHUM  3alPOCOB  apXUB  JOJDKEH
PYKOBOACTBOBaTbCA MyHKTOM | cratem 7 DenepanbHOro 3aKkoHa OT
02.05.2006 Ne 59-®3 «O mnopsake paccMOTpeHMs OOpallleHUil TIpakaaH
Poccuiickoit deneparun» (pex. ot 27.12.2018).
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3anpoc  MOJB30BATENA
paccMaTrpuBaTbCd  ApXUBOM

HC
B

JOJKEH
ciyJasix,

npeaycMoTpeHHsbIX 1. 46.5. [IpaBun 2020

n. 46.5
2020

[IpaBun

3anpoc MoJIb30BaTENsA HE NMOAJIEKUT PACCMOTPEHHUIO B CIEAYIOLIUX CIIyYasx:

— €CJIM 3alpoc He MOJJAeTCsl MPOYTEHHI0, B TOM YHCIIE apXHUB BIIpaBE HE
paccMaTpuBaTh 3alpoChl, HAaNMCaHHbIE HA HWHOCTPAHHOM f3bIKE (BO
n30exaHue Npu MepeBo/ie BO3MOXKHBIX OIIMOOK B TpaHCIUTEpAUU (paMUIN,
UMEH, reorpaguuecKkux Ha3BaHUM U Jp.);

— €CJIM OTBET IO CYIIECTBY YKa3aHHOW B 3ampoce TeMbl (BOIPOCa) HE MOKET
OBbITH aH 0€3 pasrilalieHus CBEACHUH, COCTABIISIOMINX FOCY1apCTBEHHYIO WIIH
UHYI0 OXpaHsieMylo (enepanbHbIM 3aKOHOM TailHy (yka3aHHas MHGopManus
MOXET OBITh MpeaoCTaBle€HAa TOJBKO MpPH HAIMYUM Y TOJIH30BATEINA
JOKYMEHTAJIbHO MOJATBEP)K/ICHHBIX IpaB Ha IOJy4YeHHE TaKuUX CBEIEHUH,
COJepKAllIMX TOCYNAapCTBEHHYI0 TailHy M (WiIM) KOH(HUAESHIHAIBHYIO
MH(OPMAILINIO);

— eClIM 3ampoc KacaeTcss TeMbl (BOIpoca), B OTHOIIEHWH KOTOPOM
M0JIb30BATEI0 paHEee MHOTOKPATHO JaBaJIUCh MHCbMEHHBIE OTBETHI I10
CYLIECTBY, M TMPU 3TOM HE MPHUBOAATCS HOBBIE TOBOABI WM OOCTOSTEIHCTBA
(pyKOBOJIUTEND apXUBa WM YIIOJTHOMOUYEHHOE UM JOHDKHOCTHOE JIMIO BIPaBe
IOPUHATH pelIeHHe O Oe30CHOBATEIbHOCTH OYEpEeJHOro 3ampoca |
IPEKpaIleHUN TEepPenucKy 10 JaHHOMY BONPOCY IIPU YCIOBHH, 4TO
yKa3aHHBIN 3allpoCc U paHee HalpaBlisieMble 3apOChl HAPABISIINCH B OJUH U
TOT K€ apXHB);

— eCIIM B 3ampoce CoJepkKarcs HEUEH3YpHbIe JHO0 OCKOpOHUTEIbHbIC
BBIPQ)KEHUS, YIpO3bl JKU3HH, 370POBBI0 U HMYILIECTBY JOJKHOCTHBIX JIHIL
apXMBa, a TAK)KE YICHOB UX CEMEH;

— €CIIM Yy HOJb30BaTeNsl OTCYTCTBYIOT JOKYMEHTBHI, MOATBEP)KIAIOIINE €ro
MOJTHOMOYHS BBICTYNIaTh OT MMEHU TPETHUX JHI, B OTHOLICHHH KOTOPBIX
CZIeJaH 3anpoc (B ciaydae, eclid He UCTEK CPOK OTPAHUYEHHUs], yCTAaHOBIICHHBIH
nyHKTOM 3 craTtbu 25 ©3-125).

ApXuB JOJDKEH COOOIIMTh TOJb30BATENI0, HANpPAaBUBLIEMY 3ampoc, O




MpUYMHAX OTKa3a B PACCMOTPEHHH 3aIpoca, €Ciau ero (pammiis ¥ MOYTOBBIMA
(3MEKTPOHHBIN agpec) NOAAAITCS MPOUTEHUIO.

[Tucemo apxuBa ¢ mHGOPMAITUEH O TOM, YTO 3aMPOC HE MPUHST K UCTIOJTHEHUIO
[0 MPUYMHAM, YKa3aHHBIM BBIIIE, TOTOBUTCA PYKOBOAHUTENIEM MPOPUILHOTO
CTPYKTYPHOTO TOApPA3ACICHUS, WIM HA3HAYCHHBIM UM COTPYIHHUKOM,
MOMAMHUCKHIBACTCSI PYKOBOAMUTEIEM apXuWBa WIU yHOJTHOMOYEHHBIM UM
JOJDKHOCTHBIM JIMIIOM M HAIPaBJSETCS TOJB30BATENI0 B YCTAHOBJICHHBIE
CPOKH.

ApXUB JOKEH PYKOBOJCTBOBATHCS CICAYIONTUMH HOPMATUBHBIMH AKTAMU:
Cr. 11 ®enepanbHoro 3akoHa oT 02.05.2006 Ne 59-®3 «O mnopsiake
paccMoTpenust oOpamieHuil TpaxaaH Poccuiickon ®enepamum» (pea. oT
27.12.2018);

Cr. 7 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHuzanuu
MPEIOCTABICHUsI TOCYJAapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIyr» (peld. oT
30.12.2021);

Vka3 Ilpesunenta Poccuiickoit ®enepaunu ot 06.03.1997 Ne 188 «O6
YTBEPXKACHUHN TIEPEYHS CBEICHUM KOH(MUICHIIMATBLHOTO XapakTepa»(peda. OT
13.07.2015);

Cr. 9 ®enepanpHoro 3axkona Ne 149-®3 ot 27.07.2006 «O6 unbopmaiuwy,
MH(OPMALIMOHHBIX TEXHOJOTHSIX W O 3amure HHpopMamum»(pea. oT
14.07.2022);

Cr. 1345, 1363 yactu 4 I'paxxmanckoro kojaekca Poccuiickoit deneparuu
(pen. ot 11.06.2021).
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ApxuBbl JOJDKHBI Ha  0€3BO3ME3HOM
OCHOBE HCIIOJIHATB: 3arpochl COIHAIBHO-
NpPaBOBOIO  XapakTepa;  TEMaTHYECKHe

3aIpOChl OPraHOB rOCYAAPCTBEHHOU BIIACTH
u MECTHOTO CaMOYIIpaBJICHUS,
HalnpaBJisieMble B LEJISAX HCIOJHEHUS UMM
CBOMX MMOJTHOMOYHH

n. 46.6 IlpaBun
2020

Ha 6e3Bo3Me3iHOM 0cHOBE apxuBOM B TeueHHe 30 KaleHIapHbIX THEH co THS
perucTpany HUCHOJHSIOTCS 3alpochl COLMAILHO-TIPABOBOIO XapakTepa B
COOTBETCTBUM ¢ yacThio 1 cratbu 12 ®@epepanbHOro 3akoHa ot 2 mas 2006 r.
Ne 59-03 «O mopsnke paccMoTpeHHs oOparieHuil rpaxmaan Poccuiickoit
®enepanum» (pex. ot 27.12.2018).

be3Bo3Me3THO apXMBOM HCHOJHSIOTCS TEMaTHYECKHUE 3alpochl OPraHoB
rOCYJapCTBEHHON BJIACTH W MECTHOTO CaMOYIPABJICHUS, €CIH HH(pOpMAIH
3ampammBaeTcs B LEISIX WCHOJHEHUS UMM CcBOUX nonHomouui. Ilopsaok u
CPOKM  MWCIOJHEHHS  Takoro  poja  3alpocoOB  YCTaHaBIMBAIOTCS
3aKOHOAATEIBCTBOM O TMpoKyparype (cT. 6 DenepalbHOTO 3aKOHa OT




17.01.1992 Ne 2202-1 «O mpokypatype Poccuiickoit @eaepanumn» (ped. ot
01.07.2021)), o momuuuu (ct. 13 deaepanpHoro 3akona o 07.02.2011 Ne 3-D3
«O moymmmmm» (pex. ot 21.12.2021)), o CneactBennoM komuteTe Poccuiickoii
@enepanun(ct. 7 depepanpHoro 3akoHa oT 28.12.2010 Ne 403-d3 «O
CnencrBenHom komurere Poccuiickoit ®enepanuu»(pen. ot 01.04.2022)),
I'paxnanckuM mpoueccyanbHelM KopekcoM Poccuiickoin ®enepauuu (ct. 57
I'paxxmanckoro mpoueccyaiabHOro Konekca Poccuiickoit denepanuu (pea. oT
16.04.2022)), 1100 cOrinacoBbIBAIOTCS HEMTOCPEICTBEHHO C STUMU OpraHaMH.
ApXuMB  TaKKe  JIOJDKEH  PYKOBOJCTBOBAaTbCcs  AJMHMHUCTPATUBHBIM
permaMeHToM 1o IpenocTaBieHH0 dDenepaibHbIM apXUBHBIM areHTCTBOM
rocyJIapcTBEHHON ycinyru «Opranu3anus WHOOPMAIMOHHOTO O00ECTICUCHHS
rpaxJaH, oOpraHu3aluid © OOLIECTBEHHBIX OOBEIUHEHUH Ha OCHOBE
NOKyMeHTOB ApxuBHoro ¢onna Poccuiickoii denepanuu u Apyrux apXUBHBIX
JTOKyMEHTOB» (yTBepxkaAeH mnpukazoM PocapxuBa ot 09.01.2017 Ne 1,
3apeructpupoBadn Muntoctom Poccun 28.04.2017, peructpauroHHbIN Ne
46535), ¢ n3MeHeHusAMHU, BHECEHHBIMU IIpUKa3oM Pocapxusa ot 09.10.2017 Ne
157 (3apeructpupoBan Mwuntoctom Poccum 16.11.2017., perucrparimoHHBIHA
Ne 48924).
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ApxuB J0KEH OQOpMISATH OTBETHl Ha
3amIpochkl B BHUJIE ApPXMBHOM  CHpPaBKH,
ApXMBHOW BBIMHCKHA, APXUBHOW KOIHH,
WHGOPMAIMOHHOTO TUChMa

. 46.8, 46.14
ITpasui 2020

ApxuB oopmIiseT OTBETHI Ha 3aIIPOCHI B BUJIE apXUBHOM CIIPaBKU, apXUBHOMN
BBIMUCKH, AapXWBHOW KOMWUH, WH(POPMAIMOHHOTO MHUChbMa, a TaKxke, IO
COTJIACOBAHUIO C TIOJIB30BATENIEM, B MHBIX (popMax, yKa3aHHbIX B MyHKTe 46.14
IIpaBun 2020 (cuCTeMaTH3UPOBAHHOIO KPAaTKOrO WJIM AHHOTHPOBAHHOTO
NEPEeYHsl 3ar0JI0BKOB apXMUBHBIX JOKYMEHTOB WJIM €IMHUL XpaHEHUs (€IMHHIL
ydeTa) 1O OIpeJesIeHHONH TeMe C yKa3aHHeM HMX JaT U apXHUBHBIX IH(POB;
TEMAaTU4eCKOro o0030pa apXMBHBIX JOKYMEHTOB; pOJOCIOBHOIO JpeBa,
TeHEATOTMYECKON POCTIMCH UITH TaOJHI).

Ilo pe3ynpTaraM 3ampoca O pacCEKpEYMBAaHUHU apXUBHBIX JOKYMEHTOB apXHUB
opopmisieT TONBKO WHGOPMAIMOHHOE MMHUCHMO. Bce uWHpOpMaIMOHHEIE
JTOKyMEHTBI  OpOpMIISIIOTCS  HA TOCYJapCTBEHHOM si3bike Poccuiickoit
denepaui B COOTBETCTBUU C COBpeMEHHOU opdorpadueid U myHKTyaue.
WNHdpopmanroHHble JOKYMEHTBI BBICBUIAIOTCS 0 MOYTE MPOCTHIMU NHUCbMaMHU
WIA TIOCPEICTBOM HH(POPMAIIMOHHO-TEICKOMMYHUKALMOHHBIX ceTel (110
COIIACOBAHUIO C I10JIb30BATEIEM).




[Ipu odopmiieHrnn OTBETOB Ha 3aIllpOChl B BUJI€ apXUBHOMN CIIPaBKU, apXUBHON
BBINUCKH, ApXMBHOM KONUM, WH(POPMALMOHHOTO IHChbMa apXuB JIOJDKEH
PYKOBOJCTBOBaTbCcsl MyHKTOM 1 crarbu 3 @eznepaibHOro 3aKkoHAa OT
01.06.2005 Ne 53-®@3 «O rocynapcrBeHHOM si3blke Poccuiickoit denepannn»
(pen. ot 30.04.2021).
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ApxuBHas cripaBKa JODKHA OQPOPMIISATHCS B
YCTaHOBJIEHHOM IOPSIKE

n. 46.9 IlpaBun
2020

ApxuBHas crnpaBka opopmisiercst B cooTBeTcTBUM ¢ [Ipunoxenuem Ne 11 k
[IpaBuinam 2020 Ha GnaHke apxuBa ¢ 0003HaYeHHEM Ha3BaHUs («ApXHUBHas
CIPaBKa»), 3aBEPAETCA pPYKOBOJUTENIEM apxXWBa WJIA OpraHa MECTHOIO
camMoyIpaBJieHUs JTMOO0 YIOJHOMOYEHHBIM UM JIULIOM MOJUCTHO, (TOCIETHUN
JIMCT) TOJIMMCHIBAETCS PYKOBOJUTEIEM apXuWBa WM YIOJHOMOYEHHBIM UM
JNOJDKHOCTHBIM JIMLIOM (B MYHUIMIAIBHOM apXHWBe, HE SBISIOLIUMCS
IOPUANYECKUM JIUIIOM, — PYKOBOJUTEIIEM OpraHa MECTHOI'O CaMOYIIPaBJICHUS
WIK yHOJHOMOYEHHBIM UM JIOJDKHOCTHBIM JIMIIOM) M 3aBEpSeTCs: MedYaThio
apxuBa (IS MyHHMLIMIAJIBHOTO apXWBa, HE SBISIOLIETOCS HOPUIUYECKUM
JUIOM — TIe4YaThlo, ONpEIENIEHHOW MpPaBOBBIM aKTOM COOTBETCTBYIOILETO
OpraHa MECTHOTO CaMOYIIPAaBJICHHs) JUIs MCIOJIb30BaHUS Ha TEPPUTOPUHU
Poccuiickoit ®enepaunu; repOoBoW MedaTbio, a NMPU €€ OTCYTCTBUM —
1e4aThio, ONPEIEICHHON yCTaBOM apXuBa (IJI1 MyHHULMIIAJIBHOTO apXHUBa, HE
SBJISIOLIETOCs IOPUINYECKUM JIMLIOM — TI€YaThio, ONpPEJEICHHON MPaBOBBIM
aKTOM COOTBETCTBYIOIIETO OpraHa MECTHOIO CaMOYIpAaBJIEHUS) UL
HarpaBiieHus 3a npenens! Poccuiickoit @eneparun.

B apxuBHOI cmpaBke, 00beM KOTOpPOH MPEBBIIIAET OAWH JIHCT, BCE JHCTHI
JOJKHBl  OBITh IPOLIUTHI, NPOHYMEPOBAHBI, CKPEIUIEHbl MNOIIHNCHIO H
[1e4aThio.

TekcT apXuBHOW CHpPaBKH COAEPKUT JOKYMEHTHYIO HMH(pOpMAIMIO 1O TEMeE
3ampoca ¢ yKa3aHHEM apXUBHBIX IIU(PPOB M HOMEPOB JIHCTOB €IWHHII
XpaHEHUs1 TEX apXMWBHBIX JOKYMEHTOB, Ha OCHOBaHMM KOTODBIX OHa
COCTaBJIEHA, TAHHBIE BOCIPOM3BOJATCS TaK, KAK OHU M3JI0KEHBI B ApXUBHBIX
JOKYMEHTaX, a pAaCXOXKICHMs, HECOBIANCHUS U HETOYHOCTH HA3BaHUS,
OTCYTCTBHUE€ HMMEHH, OTUECTBA, WHULIMAJIOB WM HAJIWYME OAHOIO U3 HHUX
OrOBapHBAIOTCA B TEKCTe clpaBKu B ckoOkax («Tak B moxymente», «Tak B
TEKCTE OpHUIrMHaNa»). B INpumedaHusax IO TEKCTy apXUBHOM CIpaBKU
OrOBApPHMBAIOTCA  HEPa300pYMBO  HAMMCAHHBIE, HCIPABJICHHBIE aBTOPOM




(co3mareneM JOKyMEHTa), HE TOJJAIOIIMEcs IPOYTEHHI0O MecTa TEeKCTa
nokymeHTa («Tak B TekcTe opuruHaia», «B Tekcte Hepa300pUMBO»), a TaKKe
HaJIM4ue WIN OTCYTCTBHE OTMETKH O 3aBEPEHUH JOKYMEHTOB, MOCITYXUBIIMX
OCHOBAHUEM JIJIsl COCTABJICHMSI OTBETA.

B Tekcrte apxuBHOW cnpaBKM HE JOIMYCKAKOTCS M3MEHEHUs, UCIpPaBIICHUS,
KOMMEHTapHUu, COOCTBEHHBIE BBIBOJbI apXHBa IO COAEPKAHUIO APXUBHBIX
JOKYMEHTOB, Ha OCHOBAaHHUHU KOTOPBIX COCTaBJIE€HA apXUBHAs CIIpaBKa.

IIpu odopmiileHUM apXMBHOH CHIpaBKU apXUB JOJDKEH PYKOBOICTBOBATHCA
AJMUHUCTPATUBHBIM pErjJaMeHTOM 10 IMpenocTaBieHuto denepaibHbIM
apXUBHBIM  areéHTCTBOM  TIOCyJapcTBeHHOW  yciayrun  «OpraHusanus
MH(OPMALIMOHHOTO OOEeCHedeHusl TpakJaH, OpraHu3aluil U OOIEeCTBEHHBIX
00bETUHEHUH Ha OCHOBE JOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoii
@enepaliii U JPYrHUX AapXUBHBIX JOKYMEHTOB» (YTBEpXKIEH IPUKa30M
PocapxuBa ot 09.01.2017 Ne 1, 3apeructpupoBan MunroctoMm Poccun
28.04.2017, peructpanmonubiii Ne 46535), ¢ M3MEHEHUSMH, BHECCHHBIMHU
npukazoM PocapxuBa ot 09.10.2017 Ne 157 (3apeructpupoBaH MHUHIOCTOM
Poccun 16.11.2017, peructpaumonssiii Ne 48924).
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ApXI/IBHa}I BBIINIKUCKAa JOJIDKHA O(l)OpMJISITLCH
N COCTABJIATHCA B YCTAHOBJICHHOM IOPAIKE

n. 46.10 IIpaBun
2020

ApxuBHast BbIIMCKa o¢opmisgeTcss Ha OylaHKe apxuBa ¢ 0003HauYECHUEM
Ha3BaHMs («ApXHBHas BBINKCKA»), 3aBEPSAETCS PYKOBOJUTENEM apXHBa WU
OopraHa MECTHOTO CaMOYIPaBJICHHS JUOO YIOJIHOMOYEHHBIM UM JIULOM
MOJINCTHO, (MOCNEAHUM JIMCT) MOAMKUCHIBAETCS PYKOBOJIUTENIEM apXuBa WU
YIOJIHOMOYEHHBIM UM JIOJUKHOCTHBIM JIMIIOM (B MYHUIIMIIAJIbHOM apXHBe, He
ABIIIOIUMCS. FIOPUINYECKUM JIMIOM, — PYKOBOAMTEIEM OpraHa MECTHOIO
CaMOYIIPABJIEHUS WIM YIOJHOMOYEHHBIM UM JOJDKHOCTHBIM JIMIIOM) U
3aBepsieTca: Ie4aTblo  apxumBa (AN MYHHULUMIAIBHOIO  apXuBa, He
SIBJISIIOLIErOCA IOPUAUYECKUM JIMLIOM — I1€YaThi0, ONPEAEICHHON IIPaBOBBIM
aKTOM  COOTBETCTBYIOIIEIO OpraHa MECTHOIO CaMOYIpPaBICHMsA) JUIs
UCTOJIb30BaHus Ha Tepputopun Poccuiickoit deneparum; repOoBoi eyaThio,
a NpU ee OTCYTCTBMM — II€4aThlO, ONPEIEICHHON yCTaBOM apxuBa (I
MYHULIAINIAJILHOTO apXUBA, HE ABJISIIOLIET0Cs FOPUINYECKUM JIULIOM — [1€YaThIO,
ONPEACICHHOW IPAaBOBBIM aKTOM COOTBETCTBYIOILEIO OpraHa MECTHOIO
caMOyIIpaBJIeHUs) Ul HampasieHus 3a npezaensl Poccuiickoit denepannu. B
apXMBHOHN BBIMHMCKE, 00bEM KOTOpPOW MPEBBIIAECT OAMH JIUCT, BCE JIMCTHI




JOJDKHBI  OBITH  NPOLIUTHL, IMPOHYMEPOBAHbI, CKPEIJIEHbl MOAMKHCHIO U
[1€4aThIO.

ApXVBHas BBIIMCKA JIOCJIOBHO BOCIPOU3BOJUT YacTh TEKCTa APXUBHOIO
JOKYMEHTa, OTHOCALIMHCA K OmpeleneHHOMY (akTy, COOBITHIO, JIHILy, C
yKa3aHMEM apXHWBHOIO IHMdpa M HOMEPOB JHMCTOB €AMHULIBI XPAHEHUS,
UMEOIUI I0pUAnYecKy0 cuily. Havyao m KOHel Kakaoro M3BICYEHHUS W3
apXUBHOIO JOKYMEHTa, a TaKXe IPOIyCKH B €ro TEKCTE OT/AEIbHBIX CJIOB
0003HaYarOTCs B apXMBHOM BBINMHCKE MHOrorouneM. OcoOEHHOCTH TeKCTa
apXUMBHOTO  JIOKyMEHTa, BOCIPOM3BOJAMMOIO B  apXUBHOW  BBINNCKE,
OrOBapUBAIOTCS TAK XK€, KAK K TEKCTy apXUBHOW crpaBku. 3BieueHus us
TEKCTOB AapXUBHBIX JOKYMEHTOB JOJDKHBI OBITh HCUEPHBIBAIOIIUMU U
BKJIIOUATh BCE UMEIOIIMECS JaHHbIE 110 3aIIpocy.

B nmpumeuaHusix mo TeKCTy apXHWBHOM BBIITUCKU AENAIOTCS COOTBETCTBYIOLINE
OTOBOPKM O YacTAX TEKCTa OpHUrHHaja, Hepa30opuMBO HAMHMCAHHBIX,
WCIPABJIEHHBIX aBTOPOM, HE MOJJAIOLIUXCS TPOYTEHUIO BCJEICTBUE
MOBPEXKIECHUsI TeKCTa U T.A. OTHENbHBIE CIIOBAa M BBIPAXKEHUS OpPUTHHAIA,
BBI3bIBAIOINE COMHEHUS B MX TOUHOCTH, OrOBapuBaroTcs cioBamu. [Ipumepsr:
«B Tekcre Hepa3bopunBO», «Tak B JOKyMEHTEM.

MHororo4yrieM B apXUBHOM BBINKMCKE 0003HAUAIOTCS HAYaJI0 M KOHEI] KaX/10T0
W3BJICYCHHS] U3 APXUBHOTO JOKYMEHTA, IPOIYCKH B €ro TEKCTE OTAEJIbHBIX
CJIOB.

IIpn odopmieHun apXxWBHOW KOMUU apXHB JOJDKEH pPYKOBOJCTBOBATHCS
AJMUHUCTPAaTUBHBIM pETJaMEHTOM IO IpenocTaBieHuto denepaibHbIM
apXMBHBIM  areHTCTBOM  TOCYJAapCTBEHHOW  yciayru — «Opranuzanus
MH(POPMALIMOHHOTO OOecCreYeHusl TpaXkJaaH, OpraHU3alUil U OOIIECTBEHHBIX
o0OBeIMHEHWH Ha OCHOBE JOKyMeHTOB ApxuBHOro ¢ounaa Poccuiickoit
@enepalii U JPYrMX AapXUBHBIX JOKYMEHTOB» (YTBEpXKIEH IPHUKa30M
PocapxuBa ot 09.01.2017 Ne 1, 3apeructpupoBan Muntroctom Poccun
28.04.2017, peructpamuonnsiii Ne 46535), ¢ U3MEHEHUSAMH, BHECEHHBIMHU
npukasoM PocapxuBa ot 09.10.2017 Ne 157 (3apeructpupoBan MuHocToM
Poccun 16.11.2017, peructpaunonnsiii Ne 48924).
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ApxuBHas KOmus JOJDKHA O(QOpMIISATHCS B
YCTaHOBJICHHOM IOPSIIKE

n. 46.11 IlpaBun
2020

ApXVBHas KONMs 3aBEPSAETCS PYKOBOJUTENIEM apXHMBa WJIM OpraHa MECTHOTO
camMoynpaBJieHUsl JTMOO YHNOJTHOMOYEHHBIM MM JUIOM. ITpu 3TOM apXuBHBII




QP KaKIAOro JIMCTa apXUBHOTO JOKYMEHTa JIOJKEH OBITh IPOCTAaBJIEH Ha
000pOoTEe COOTBETCTBYIOLIETO JIMCTA apXUBHOM Komuu. B ciydae u3rotoBineHus
apXUBHOM KONWU B BUJE M300pakKeHUs apXHUBHOIO JOKyMEHTa Ha OJaHKe
apXuBa COCTABJIAECTCS CONPOBOAMUTEIBHOE IHCHBMO, B KOTOPOM YKa3bIBa€TCS
KOJIMYECTBO U300pa’keHUH, COCTABIISIONINX apXUBHYIO KOIUIO, U €€ Ha3BaHUE.
IInceMo moanuceIBaeTCs pyKOBOJIUTENIEM apXHMBa WM YIOJHOMOYEHHBIM UM
JOJKHOCTHBIM JIMLIOM.

ApxXuBHasi KONUS MOXET Takke oGopMisAThcsa B (popMe MEKTPOHHON KOIHMH
JIOKYMEHTa, MOJIMUCAHHOW 3JIEKTPOHHOM MOJMUCHI0 PYKOBOJIUTENS apXuBa
WIN YTIOJIHOMOYEHHOI'0 MM JOJKHOCTHOIO JIMIA (B MyHHUIMIIaJIbHOM apXUBE,
HE SBISAIOLIUMCS IOPUANYECKUM JIMIOM, — PYKOBOIHTENS OpraHa MECTHOIO
CaMOYIPABJIEHUS WM YINOJHOMOYEHHOIO MM JOJDKHOCTHOTO — JIMLA).
ApXUBHBIN IIU(P AOKyMEHTa IPHU 3TOM BHOCUTCS B UM (haiiya 3IeKTpOHHON
KOIIMM JJOKYMEHTa W/IIU B TEKCT COPOBOUTEIHHOTO MHCHMA.

[Ipn odopmieHun apXxUBHOW KONMUU apXHB JOJDKEH pPYKOBOJCTBOBAThHCS
AJMUHUCTPAaTUBHBIM PETJIAMEHTOM IO MpenocTaBieHn0 denepaibHbIM
apXUBHBIM  areHTCTBOM  TrocyJapcTBeHHOW — ycimyru — «OpraHusanus
MH(POPMAIIMOHHOTO OOeCTeYeHHs TpaXkKAaH, OpraHu3aluil U OOIIeCTBEHHBIX
o0beIMHEHNN Ha OCHOBE JOKyMEHTOB ApxuBHOTO (oHma Poccuiickoii
Qenepanii U JPYrHX AapXUBHBIX JOKYMEHTOB» (YTBEpXKIEH NPUKA30M
PocapxuBa ot 09.01.2017 Ne 1, 3apeructpupoBan Munioctom Poccun
28.04.2017, peructparmonsnsiii Ne 46535), ¢ W3MEHEHUSIMH, BHECEHHBIMH
npuka3zom PocapxuBa ot 09.10.2017 Ne 157 (3apeructpupoBan MuHIOCTOM
Poccun 16.11.2017, peructparrionssiii Ne 48924).
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ApXuBHas CIIpaBKa, apXUBHAsl BBIMHCKA U
ApXUBHAsA KOIIHA, HNPCAHASHAYCHHBIC JIA
HaIpaBJieHUS! B UHOCTPAHHbIE TOCY1apCTBa,
JOJI’KHBI BBICHIJIATHCA B COOTBCTCTByIOH_[I/Iﬁ
dbenepaibHBI  OpraH  MCHOJHUTEIHLHOM
BJIACTU WJIM €ro TEPPUTOPUAJIBHBIM OpraH
BMECTE C 3alpocoM, 3a HCKJIIOUYEHHUEM
MNpCAHA3HAYCHHLIX JJI1  HAIllpaBJICHUA B
crpanbl - yuactHukun CHI', kortopslie

n. 46.12 IlpaBun
2020

ApXvBHasg  clpaBKa, apXWBHas  BBIIUCKA W apXWBHasg  KOMUS,
IIpelHa3HAaueHHbIE NI HalpaBleHHs B rocynapcrBa-yyacTHuku CHI,
BKJIIOYasi OTBETHI 00 OTCYTCTBHH 3alpalllBaeMbIX CBEJIEHUH, BBICHIIAIOTCS
APXUBOM HCIIOCPCACTBCHHO B aApCC 3aABUTCIIA.

ApXxvBHasg  clpaBKa, apXWBHas  BbIIUCKA W apXWBHasg  KOIWf,
NpCAHA3HAUCHHBIC [JId HANpaBJICHUA B TO0CYyAapCTBa, HC ABJIAIOUIUCCA
yuactHukamu CHI', Bkmtouas oTBeThl 00 OTCYTCTBHHM 3ampalinBaeMbIX
CBeZICHHIA, O(pOPMIIIIOTCS U BMECTE C 3alpOCaMH HAIPABISIOTCS apXUBOM B
COOTBETCTBYIOIIMI (efepalbHbIil OpraH HMCHOJHUTEIBLHON BJIACTH WU €ro




JOJDKHBI HAIIPaBJIATBCSA HECIMOCPCACTBCHHO B
aZIpeC 3asBUTCIIA

TEPPUTOPHUATIBHBIN OPraH.

IIpu HanpaBieHUU apXUBHOM CIIPABKU, apXUBHOM BBIIUCKHU, apXUBHOM KOIIUU
B MHOCTPAHHBIE I'OCYAaPCTBA aPXUB JOKEH PYKOBOJICTBOBATHCS MTyHKTOM 61
Paspena III ApmunucTpatuBHOro periaMmenra denepanbHOro apXuBHOTO
areHTCTBa M0 IMPEJOCTABICHUIO TOCYAAapCTBEHHON yciayru «OpraHusanus
UCIIOJIHEHUS 3aIIPOCOB POCCUMCKMX M MHOCTPAaHHBIX TpaXklaH, a TaK)Ke JINLL
0e3 rpakJaHCTBa, CBA3aHHBIX C peaju3allel uX 3aKOHHBIX IpaB U CBOOOL,
oopmieHHsl B YCTAaHOBJICHHOM MOPS/IKE apXUBHBIX CIPABOK, HAIIPABIISAEMbIX
B HMHOCTPAHHBIE TOCYAAapCTBa», YTBEPKIACHHOIO IPUKAa30M MUHKYIbTYpbI
Poccun ot 31.05.2012 Ne 566 (3apeructpupoBan MuHioctoM Poccun
10.09.2012, peructparonnsiii Ne 25419).
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ApxuBHas cIlpaBKa, apXWUBHas BBINHMCKA U
apXuMBHasg KOmusi B Ciy4ae JIMYHOTO
oOpamieHuss  TpaXJaHMHA  WJIM  €ro
JIOBEPEHHOT0 JUIa B apXHB JOJDKHBI OBITH
BbIIaHBI €My IIOA  PACIUCKy  IIpHU
NpEeIbsABICHUM  MAcmopTra WM  HHOIO
YIOCTOBEPSIOLIETO JIOKYMEHTA;
JIOBEPEHHOMY JIMIly — TMpU NpPeIbsSBICHUU
JIOBEPEHHOCTH, B CIy4yae MPOCTABIEHUS Ha
JIOKYMEHTaX aroCTUIIS - IPU NPEIbABICHUH
KBUTAHLIUU O MPOCTABIEHUM allOCTHIIS

n. 46.12 IlpaBun
2020.

ApXUBHas CIpaBKa, ApXUBHAs BBIMUCKA U apXUBHAsl KOMUS B CIIy4yae JUYHOTO
oOpareHust TpaxaaHuHa WK €r0 JOBEPEHHOTO JIMIA B apXUB BBIIAIOTCS eMy
MO/ PaclUCKy MNpPU MPEAbSIBICHUU MACIOPTa WM WHOTO YAOCTOBEPSIOIIETO
TOKyMeHTa (YIOCTOBEpEHHME JMYHOCTH BOCHHOCTYXamero Poccuiickoit
@denepaniy, BOCHHBIM OuWieTra colijara, MaTpoca, Cep)kaHTa, CTAapIINHBI,
MpanopiMka ¥ MUYMaHa, BPEMEHHOE YJIOCTOBEPEHHE JIUYHOCTH TPaKIaHUHA
Poccuiickoit ®enepanun).

NHocTpanHOMY  TrpakIaHWHY JaHHBIE JOKYMEHTHI  BBIJAIOTCS  TIPH
MPeIbIBICHUH MACTIOPTa MHOCTPAHHOTO IPAKIAHIHA THOO0 MHOTO TOKYMEHTA,
YCTaHOBJICHHOTO (heJIepaIbHBIM 3aKOHOM WJIM TIPU3HABAEMBIM B COOTBETCTBUH
C MEXIyHapoAHbIM Ja0roBopom Poccuiickori @Penepauuu B KadyecTBE
JIOKYMEHTA, YI0CTOBEPSIOIIETO JIMYHOCTh MHOCTPAHHOTO TPaXKJaHUHA;

Uy 0e3 TpakJIaHCTBA - MPH MPEABIBICHUHN YAOCTOBEPEHUS JIMYHOCTH JIUIIA
0e3 rpaxkaancTBa B Poccuiickoit deaepannn, TOKyMEHTa, YIOCTOBEPSIIONIETO
JUYHOCTh Ha TIEPHOJ PACCMOTPEHHUS €ro 3asBJICHUA O MPU3HAHUHU
rpaxaanuHoM  Poccuiickoii ~ @epepanuu, — COAEpKAIUM  yKa3aHHbBIC
MOJIb30BaTEJIeM €ro MepCOHaIbHBbIC JaHHbIE U (poTorpaduro, CBUICTEILCTBA,
YIOCTOBEPAIONIETO JIMYHOCTh JIMIA, XOJATalCTBYIOIIETO0 O MPU3HAHUHU
OCKEHIIEM, yJOCTOBEPEHUS JHUYHOCTH JIMIA, TPU3HAHHOTO OCKEHIIEM,
CBUJICTEJILCTBA O TPEIOCTABICHUH BPEMEHHOTO YOEXKHIa Ha TEPPUTOPUU
Poccuiickoit denepanumu.

JIoBepeHHOMY JMIly apXWBHAs COpaBKa BBIJACTCS MPH MPEIbIBICHUU




JIOBEpPEHHOCTH, OGOpPMJIICHHOW B YCTAHOBJIEHHOM IIOpSAAKE M  IpuU
NPEeIbsBICHUM KBUTAaHLUMM 00 YyIulaTe TOCYJapCTBEHHOM NOLUIMHBI 3a
npocraBieHue anoctwid. [IpeacraBurento (u3MyecKoro JMia OTBET Ha
3alpoCc  BBIOAETCS MPU  HPEIBABICHUM JIOKYMEHTA, YAOCTOBEPSIOLIErO
JUYHOCTh U JOBEPEHHOCTH B  MPOCTOH  NUCBbMEHHOW  (opwme,
MIOATBEP>KIAOLIEHN €T0 IMOJHOMOYHS Ha MOJIYYEHUE TAKUX JOKYMEHTOB.
3aBepeHHas anoCTUJIEM apXMBHasl CIIpaBKa, apXMBHAs BBINKUCKA U apXUBHas
KOsl B Cilydae JIMYHOTO OOpalleHus IpakJaHWHA WM €ro JOBEPEHHOTO
JUIa B apXuB JOJDKHA OBITh BbIJIaHA €My Ha PYKH IpU NPEIbSBICHUU
KBUTAaHIIMM 00 YyIUIaTe TOCYyAapCTBEHHOW TMOUUIMHBI 3a IPOCTaBICHUE
AnOCTHIIA.

Ilonydarens apXWBHOHM CIIpaBKH, apXMBHOW BBIUCKM M ApPXHWBHON KOIUHU
pacnuchbIBaeTCsl Ha UX KOMUIX UM HAa 000pOTe COMPOBOAUTENHHOTO MUChMa K
HUM 700 B YyudeTHOM Qopme (KHHre, >XypHaje), yKas3blBas JaTy uX
MOJTy4EHUSI.

IIpn BblgaYe apXWBHOM CIPaBKH, ApXUBHOW BBIIUCKHA, APXUBHOM KOIHMH
MOJIb30BATENI0 AapXMB JOJKEH pPYKOBOACTBOBAaThCA AJIMHMHHUCTPATHUBHBIM
pernmaMeHToM IO MpenocTaBieHn0 dDenepanbHbIM apXUBHBIM areHTCTBOM
roCcyJIapCcTBEHHON ycimyru «Opranu3anvs WHOOPMAIMOHHOTO O00ECTICUCHHS
rpaxJaH, oOpraHu3aluid M OOLIECTBEHHBIX OOBEJUHEHUH Ha OCHOBE
TOKyMeHTOB ApxuBHOTO oHaa Poccuiickoit deaepanuu u APYrux apXUBHBIX
JTOKyMEHTOB» (yTBepxkaeH mnpukazoM PocapxuBa ot 09.01.2017 Ne 1,
3apeructpupoBan Munioctom Poccum 28.04.2017, peructpanmoHsbiii Ne
46535), c "3MeHeHUsIMU, BHECEHHBIMU TpuKazoM Pocapxusa ot 09.10.2017 Ne
157 (3apeructpupoBan Muntoctom Poccun 16.11.2017, perucrpannonusbiii Ne

48924).
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ApXuBHas ~ clpaBKa, HampaBiseMas B
rocyaapctBo, noanucasuiee KonBeHuuro,
3aKTI0YEHHYIO B T. ["aare 5 oktsa6ps 1961 1.,
OTMEHSIOIIYI0 TpeOOBaHHWE Jeralu3aiuu
WHOCTPaHHBIX O(ULHATBHBIX JTOKYMEHTOB,
3a MCKJIIOYEHUEM TOCyAapcTBa, ¢ KOTOPHIM
Poccuiickasa Denepanus 3aKJII0YMIIa

n. 46.12 IlpaBun
2020

ApxuBHasg cCHopaBKa, HampasilsfemMas B TOCYJapCTBO, IIOANKCABIIEE
KonBennuto, 3akimoueHHyt0 B T. ['aare 5 oktabpst 1961 r., oTMeHsIONIyI0
TpeOOBaHUE JeTain3allid WHOCTPAaHHBIX O(DHUUHUAIBHBIX [JOKYMEHTOB, 32
HCKJIIOYEHHEM TocyaapcTBa, ¢ KoTopbiM Pocculickas ®@enepanus 3aKiar04uIa
JOTOBOP O IPABOBOM IOMOIIM M IIPABOBBIX OTHOLICHUSX IO IPAKIAHCKUM,
CEMEIHBIM M YTOJOBHBIM JielaM, a TaKKe B rocynapcTtBo - ydyactHuk CHI,
noanucasmee CornanieHue o NpuHUMOAX W (opMax B3aMMOJEHCTBHS B




1 2 3 4
JIOTOBOP O IPaBOBOI MOMOUIM U IPABOBBIX o0JacTH HCIOJIb30BAHUS apXHWBHOM MH(POpPMALUU, UM C KOTOPHIM HUMEETCS
OTHOLIEHUAX IO TPaKJAHCKUM, CEMEHHBIM JIBYCTOPOHHEE COIJIAllIeHHE O COTPYAHHUYECTBE B 3TOM 00jaacTu, 3aBepsieTcs
U YTOJIOBHBIM JI€JIaM, a TaKXe Tocy1apcTBa- COOTBETCTBYIOIIMM YIIOJIHOMOYEHHBIM OPIaHOM HCIIOJIHUTEIbHON BIIACTH B
y4acTHUKa CHIT, MIOJINCABLIETO cdepe apXMBHOTO JeJ1a IPOCTABICHUEM U 3aII0JIHCHUEM arlOCTHIIS.
Cornanienue o0 mNpuUHOMNAX U Qopmax [Ipn 3aBepeHMM apXMBHOW CIpPaBKW, HamNpaBisieMO B TOCYIapcTBO,
B3aMMO/JICHCTBUS B 00JIACTH MCIIOJIB30BaHUS noanucasmee KoHBeHIMIO, 3akiaroueHHyt0 B T. l'aare 5 oktabps 1961 r.,
apXuUBHOM MHQOpMaNMM, WIH C KOTOPBIM OTMEHAWIYI0 TpeOOBaHME JIeTalM3allil HWHOCTPAHHBIX O(UIIHATIBHBIX
UMEETCSI JBYCTOPOHHEE COIJIAIEHHE O JOKYMEHTOB, 3a MWCKJIIOYEHHEM TIoCylapcTBa, ¢ KoTopelM Poccuiickas
COTPYJIHUYECTBE B ATOW 00JIACTH JOJKHA @enepanysi 3aKJIOYWIA  JIOTOBOP O IIPaBOBOM IOMOIIM U IPaBOBBIX
3aBEPATHCA c IIPOCTaBJICHUEM u OTHOILEHHUAX 10 IPAKIAHCKUM, CEMEHHBIM U YTOJIOBHBIM JI€JIaM, a TaKXE B
3aII0JITHEHUEM allOCTHUIIA rocygapctBo -ydacTHuk CHI', ynosHOMO4YEHHBI OpraH HCHOJHUTEIbHOU
BJacTH B cdepe apXuUBHOIO Jela  JIOJDKEH  PYyKOBOJCTBOBATHCS
AJMUHUCTPAaTUBHBIM pErJaMeHTOM TI0 IMpenocTaBieHuto denepaibHbIM
apXUBHBIM  areéHTCTBOM  TIOCyJapCcTBEHHOW  yciayrun  «OpraHusanus
MH(OPMAIIMOHHOTO OOEeCHeUeHusl TpakJaH, OpraHU3aluil U OOIEeCTBEHHBIX
00bETUHEHUH Ha OCHOBE JIOKYMEHTOB ApxuBHOro ¢ounaa Poccuiickoii
Qenepaliii U JIPYrHMX AapXUBHBIX JOKYMEHTOB» (YTBEp)KIEH MPHUKa30M
PocapxuBa ot 09.01.2017 Ne 1, 3apeructpupoBan Munroctom Poccun
28.04.2017, peructpammonnsiii Ne 46535), ¢ W3MEHEHUSIMH, BHECEHHBIMH
npuka3zom PocapxuBa ot 09.10.2017 Ne 157 (3apeructpupoBaH MHHIOCTOM
Poccun 16.11.2017, peructpanmonssiii Ne 48924).
206 HNndopmannonnoe IIUCBMO JnowkHO | 1. 46.13 TlpaBun | UnpopmanronHoe nuckMo odopmitsercss Ha OJaHKe apXHBa, MOANKCHIBACTCS
COCTaBJISTHCS " 0(OPMITATHCS B | 2020 PYKOBOAMTENIEM apXWBa WM YIMOJHOMOYEHHBIM MM JOHKHOCTHBIM JIUIIOM (B

YCTaHOBJICHHOM ITOPSAOKE

MYHULUINIAJIbHOM apXHWBE, HE SBIIOIUMCA IOPUAMYECKUM JIMILIOM,
PYKOBOJUTENIEM OpraHa MECTHOTO CAMOYINPABICHHS WIH YIOJHOMOYEHHBIM
UM JOJDKHOCTHBIM JIMIIOM). TeKCT muchbmMa COAEPKHUT OTBET O HAIUYUU
(OTCYTCTBMM) B apXHWBE apXUBHBIX JIOKYMEHTOB IO TEME 3ampoca WIH
cBelleHUsI 00 HMX MECTOHAXOXICHHM, WM O TIepEechUIKEe 3ampoca Mo
IIPUHAJICKHOCTH B COOTBETCTBYIOUIYIO OpPraHU3alMI0, WIA IO BOIIPOCaM
OKa3aHWs BO3ME3JHBIX YCIyI, HWIM O pPacCeKPEUMBAHUM APXUBHBIX
JOKYMEHTOB,  SIBISIIOINUXCA ~ HOCHUTENISIMM  CBEICHMM,  COCTaBIISIOLIMX
rOCyJJapCTBEHHYIO TaliHY.

WNHpopMalMOHHOE MHUCBMO MOKET BKJIIOUYATh CIEAYIOIIME CBEJCHMS M0 TEME




3arpoca:

— HaJuuyue (OTCYTCTBUE) B apXMBE apXUBHBIX JOKYMEHTOB IO TEME 3aIpoca;

— MECTOHAXO0XJACHHUE 3alIPAIIMBAEMbIX aPXUBHBIX JOKYMEHTOB;

— coolmieHMe O TepechUulKe 3ampoca M0  NPUHAIICKHOCTH B
COOTBETCTBYIOILYIO OpraHH3alMIo;
— UH(OPMAIHIO O MOPSAIKE OKa3aHUs BO3ME3AHBIX YCIYT;

— uHGpOpMALMI0O O MOPSAKE U pe3ysibTaTaX pacCeKpeuMBAHMS apPXUBHBIX
JOKYMEHTOB,  SBJISIOIIUXCS  HOCHUTEISIMH  CBEIEHHUM,  COCTABIISAIOLIUX
rOCyJJapCTBEHHYIO TalHY.

B undopmanmoHHOM nuceMe B ciydae HEBO3MOXKHOCTH MCIIOJIHEHUS 3aIpoca
YKa3bIBalOTCS MPUYUHBL, MO0 KOTOPHIM 3alpallliBaeMble CBEACHMSI HE ObLIN
BBIABIICHBI, W, II0 BO3MOXXHOCTH, IIPEIIAracrcs ajiropurM AaJbHEUILIEro
noucka. Eciam JOKyMEHTalbHO NOATBEPXKACHBI (DAKThl YTpaThl apXUBHBIX
JOKYMEHTOB, COJIEpXKallluX 3alpallriBaeMble CBEICHUS, B UHPOPMALMOHHOM
IACbME KOHKPETHO YKa3bIBAIOTCS NPHUYMHBI OTCYTCTBHS 3alpallinBacMoOM
uHpOPMAIIUU CO CCHUIKOM Ha ydeTHblEe JOKyMEHTHI apxuBa. MHdpopmaruio o
IIPOCMOTPEHHBIX (OHAAX U JelaxX LEeIecoO0pa3HO MPOCTaBIATh HA BTOPOM
JK3EMIUIIPE TOKYMEHTa, KOTOPBIN OCTAETCs B JI€JIE B apXUBE.
NudopmannonHoe mnuceMo  odopmisiercs Ha  OjnaHKe apxXuBa U
MOAINUCHIBAETCSI PYKOBOAMTEIEM apXuMBa WM  YIOJHOMOYEHHBIM UM
JNOJDKHOCTHBIM JIMLIOM (B MYHULMIAJIBHOM apXHMBE, HE SBISAIOLIUMCS
IOPUAVYECKUM JIUIIOM, — PYKOBOJIUTENIEM OpraHa MECTHOTO CaMOYIIPaBJICHUS
WM YIOJHOMOYEHHBIM UM JIOJKHOCTHBIM JIULIOM).

NHudpopmaniMoHHOE MHUCHMO MOJNKMCHIBACTCS PYKOBOJUTEIEM apXuBa MWIIH
YHOJHOMOYEHHBIM UM JIOJPKHOCTHBIM JIMLOM (B MyHUIMIIAJILHOM apXHBE, HE
ABJIAIOIIAMCS IOPUIAWYECKUM JIMLIOM, — PYKOBOJUTEJIEM OpraHa MECTHOIO
CaMOYIPABJICHUS WIN YIIOJTHOMOYEHHBIM UM JOJIKHOCTHBIM JIUIIOM).

IIpu cocraBnennu u oopmiaeHnn HHHOPMAILIMOHHOTO MTUChbMa apXHB JOJKEH
PYKOBOJCTBOBATbCSI AJIMUHUCTPATUBHBIM PETJIAMEHTOM I10 MPEIOCTABIICHUIO
@denepalIbHBIM ~ apXUBHBIM ~ ar€HTCTBOM  TOCYIApCTBEHHOM  YCIyrH
«Opranuzanust “HHOPMAIIMOHHOTO OOECTIeYeHHsT Tpak[IaH, OpraHM3aluil |
OOIIIECTBEHHbIX OOBEAMHEHUI Ha OCHOBE JOKYMEHTOB ApPXUBHOro (oHzaa
Poccuiickoit ®denepaunu M JIpyrux apXMBHBIX JIOKYMEHTOB» (YTBEp)KIEH




1 2 3 4
npuka3zom PocapxuBa ot 09.01.2017 Ne 1, 3apeructpupoBan MuHIOCTOM
Poccun  28.04.2017, peructpauuonusiii Ne 46535), ¢ U3MEHEHUAMH,
BHECEHHBIMH TIprKa3oM PocapxuBa ot 09.10.2017 Ne 157 (3apeructpupoBan
Munroctom Poccuu 16.11.2017, peructpanonnsiii Ne 48924).
207 ApxuB JOJDKEH ocyulecTBiATh npueM | 1. 47.1 IlpaBun | ApXuB opraHu3yeT MpHUEM 3aKa30B Ha KOMMPOBAHUE apXUBHbBIX JOKYMEHTOB:
3aKa30B Ha  KomupoBaHue  apxuBHBIX | 2020 — HETOCPEJICTBEHHO B apXUBE;
JOKYMEHTOB (M3rOTOBJIEHHUE H300paxeHU, — II0 TI0YTE;
BOCIIPOM3BOJSIIMX  BHEUIHMX BHJI U — C UCHOJIb30BaHUEM O(PHIMATIBHOTO caiiTa apXuBa WM O(PULIMAIBHOTO caiTa
COJZIepKaHUE apXMBHOTO JIOKYMEHTA, YIIOJTHOMOYEHHOTO OpTaHa HCIIOJIHUTEIBHOW BiacTu cyObekTta Poccuiickoit
nepe3anuch KHHO-, ¢oHo, ®eneparun B cepe apXUBHOTO Jieia, OPHUIHUATBHOTO caiiTa OpraHa MECTHOTO
BUJICOJJOKYMEHTOB) CaMOYIIPaBJICHNS,
— 110 MH(QOPMAITMOHHO-TEJICKOMMYHHUKAIIMOHHBIM CETSIM.
208 KommpoBanne  apxuBHBIX  JOKyMeHTOB | 1. 47.2 IlpaBun | KonupoBaHue apXuBHBIX TOKYMEHTOB OCYILECTBIIAETCS:
JOJDKHO — OCYHIeCTBIATBhCA: 1o 3akazy | 2020 — 110 3aKa3y M0JIb30BATEJIEH TEXHUUECKMMHU CPEICTBAMHU apXUBa;
MIOJIB30BATENEN TEXHUYECKUMH CPEICTBAMH —  CaMOCTOSITETIbHO  IOJIb30BAaTEISIMH  apEHAYEMBIMH  TE€XHUYECKUMU
apXuBa; CaMOCTOATEIBHO MOJb30BATEIIMHU CpeACTBaMU apXuBa WIM COOCTBEHHBIM TEXHMYECKHUM CpPEICTBOM B
apeHAYEMBIMU TEXHUYECKAMHU CPEICTBAMU cootBeTcTBUU C Tl 4.2.21 — 4.2.25 Tlopsiagka UCHOJB30BAHUS U JIOKATbHBIMU
apxvBa MJIM COOCTBEHHBIM TEXHUYECKUM aKTaMU apXHUBOB.
cpenctBoM B coorBercTBUU ¢ [lopsiikom
UCIIOJIb30BAaHUSl APXUBHBIX JOKYMEHTOB B
FOCYapCTBEHHBIX M  MYHULUNAIbHBIX
apxuBax Poccuiickoit ~ @enepaunn U
JIOKaJIbHBIMHU AKTaMHU apXHBOB
209 PaGotHuk apxuBa noimkeH obOecneunBath | M. 47.3 IlpaBun | PabotHuk apxuBa oOecreuyuBaeT COONIOJEHHE Mep KOHTpOIA 32
KOHTPOJIb 332 COXPaHHOCThbIO Komupyembix | 2020 COXPAHHOCTBIO KOIHUPYEMBIX J€J, JOKYMEHTOB, II€YaTHbIX W3JaHUM U
JIeN, JAOKYMEHTOB, II€YaTHBIX HW3JaHUN H YyCIOBUM  JOroBOpa B  IPOLECCE  CaMOCTOSTENIBHOTO  KOIMPOBAHUS
coONrofeHueM  yCIIOBUM  JIOTOBOpa B M0JIb30BaTEIeM COOCTBEHHBIM TEXHHYECKHUM CPEICTBOM WJIM apeHyeMbIMU
IIPOLIECCE CAMOCTOSTENBHOIO KOIMPOBAHMS TEXHUYECKUMHU CpEICTBAMH apXuBa, yKazaHHbIX B mm. 4.2.23. - 4.2.25

I0JIb30BATENIEM COOCTBEHHBIM
TEXHUUYECKUM CPEICTBOM WIH
apeHAyeMbIMU TEXHUUYECKUMH CpEICTBaAMU
apxuBa

[Topsinka ucnonb30BaHuUs.




210 ApxuB JOJDKEH H3rotaBiuMBarth komud | 1. 47.4 Ilpasun | KonupoBaHue apXMBHBIX JOKYMEHTOB II0 3aKa3aM OpraHOB I'OCYJapCTBEHHOMN
apXMBHBIX JOKYMEHTOB T10 3akazaM opraHos | 2020 BJIACTM ¥ MECTHOI'O CaMOYIpPAaBJIEHUS B ILEJAX HCIOJHEHUS HMH CBOMX
rOCyJapCTBEHHOW BJIACTU M  MECTHOIO IIOJIHOMOYHI B COOTBETCTBUU C 3aKOHOaTeNbcTBOM Poccuiickoit denepannuy,
CaMOYIIPaBJICHUS, HAIIPaBJICHHBIM B LEJSIX ocyllecTBIsieTCs Ha Oe3BO3ME3JHONM OCHOBE HAa OCHOBaHUM INHCbMEHHOTO
UCIIOJIHEHUSI MMM CBOMX IIOJHOMOYMi, Ha o(uLMaIbHOrO MOTUBUPOBAHHOI'O OOpaIlIEHUs.
0€3B03ME3/1HOM OCHOBE

211 KonupoBanue  apxuBHBIX  JOKYMEHTOB, | . 47.5 Ilpasun | KonupoBanue apXUBHBIX JIOKYMEHTOB, HaXOAIINXCS B
HaXOIsMXCsl B HeynoBierBopurensHoM | 2020 HEY/IOBJIETBOPUTEILHOM  (PU3UYECKOM  COCTOSIHUM,  IPOU3BOJIUTCS B
du3nueckom COCTOSIHUH, JIOJIKHO coorBeTcTBUM C «llopsimikoM npu3HAHUS JOKYMEHTOB ApPXHMBHOrO (oHAA
NPOU3BOJAUTECA B COOTBETCTBUH  C Poccniickoit  ®enepanum  HaxXOJAUIUMUCA B HEYJOBJIETBOPUTEIBHOM
HOPSAKOM IIPU3HAHUA JIOKYMEHTOB (Gu3N4EeCKOM COCTOSSHUM" M COOTBETCTBYIOIIUMH JIOKYMEHTaMH OpraHOB
ApxusHoro ¢onaa Poccuiickoit @enepanyu YOpaBJIEHUS apXUBHBIM JeIoM cyObekToB Poccuiickoit  ®enepanum»
HaxXOJALIUMHUCA B HEYJOBJIETBOPUTEILHOM (yrBepxkneH mpukaszoMm PocapxuBa ot 25.06.2020 Ne 75, 3apeructpupoBaH
(U3HUYIECKOM COCTOSTHUN Munroctom Poccun 04.08.2020, peructpannonnsiii Ne 59164).

212 [Tpu odpopmnennn konuu paccekpeueHHoro | m. 47.6. Ilpasun | IIpu odopmiieHUH KONMUHM PacCeKPeueHHOTO apXWBHOTO JOKYMEHTa B MeCTe
apXMBHOTO JIOKYMEHTa B mecre | 2020 PacIoyIOKEHUs] COOTBETCTBYIOLIET0 Ipu(a CEeKpPEeTHOCTH PabOTHMK apXuBa,
PacroJIO)KEHUsI COOTBETCTBYIOIIETO Trpuda OCYLIECTBIISIOIIMI  KONMMPOBAaHUE, HAa  KOINMU  MPOCTABISET  IITAMI
CEeKPETHOCTH Ha KONHMM JOJDKEH ObITh «Paccekpeueno». Illtamm Ha 53JIEKTPOHHOM KOMUM  PacCEKPEYEHHOIrO
npoctaBieH  wmTamn  «PaccekpeueHoy. apXUBHOTO JIOKYMEHTa MPOCTABIISAETCS C UCIOIb30BAHUEM ITPOTrPAMMHBIX
Takoil e mTamMn JOJKEH MPOCTaBIATHCA CPEICTB WIH 3acTaBku «PaccexkpedueHoy.

Ha JJIEKTPOHHOW KONHMHM PACCEKPEYEHHOIO
apXMBHOI'O I0KyMEHTa

213 [lpu  camocrosdrenbHoM  KomupoBaHuM | m. 47.6. IlpaBun | [Ipy camocToATENbHOM KOMMPOBAHUHU I0JIb30BATENIEM PAaCCEKPEUEHHOIO
MI0JIH30BaTEIEM paccekpeuenHoro | 2020 apXMBHOTO JIOKyMEHTa paOOTHHUK apxuBa, OOECHEeUMBAIOMIUNA KOHTPOJb,
apXMBHOTO JIOKyMEHTa paOOTHHUK apxuBa, pa3MeIlaeT B MeCTe PaCHOJOXKEHHUS COOTBETCTBYIOLIETO TpH(a CEKPETHOCTH
o0OecrieunBarOIIMi ~ KOHTPOJb,  JOJKEH 3acTaBKy co mramnom «PaccekpeueHo.
pasMecTUTh B MECTE€  paclOJIOKEHUS
COOTBETCTBYIOIIETO Tpu(a CEKPETHOCTH

34CTaBKy CO HITaMIIOM «Paccerequo»




214 ApXUB JIOJDKEH BecTH YyueT 3aka3oB Ha | m. 47.8. Ilpasun | B xypHane (6a3e naHHBIX) yyeTa 3aKa30B Ha KOIMPOBAaHUE YKa3bIBaeTCs
KOoNnupoBaHue Ha OymakHoM Hocurene uiu | 2020 damunus  mosib30BaTels, CTPYKTYpHOE NoJpasiesieHue apxuBa,
B DJIEKTPOHHOM BU/JIE HaIpaBUBIIETO 3aKa3, KOJUYECTBO JIUCTOB, KaJpOB MHUKPO(OPM, MOUCKOBHIE

JaHHbIE JIOKYMEHTa(OB), KOJHMYECTBO 3aKa3aHHBIX OSK3EMIUIIPOB, Jara
MoCTyIUIeHHs 3aka3a. [locie ucnoiaHeHus GUKCHUPYIOTCS: JaTa HCIOJHEHUS
3aKa3a; IOJIb30BATEII0 IE€PElaHO: JIUCTOB, KaJApOB MHUKPOGOpM, IpPYyTroe;
OTMETKA O MOJXy4YeHHH (IIOJIKUCH, 1aTa); IPUMEYaHUE.

215 Opranmzanus pabotel mosib3oBateneit B | m. 48.1. IlpaBwn | Opranuzamuss paOoOThl  TOJB30BATENIE B  YHTAJIBHOM  3ajieé  apXxuBa
YUTAIBHOM 3aie apxuBa nomxHa | 2020 ONpeesAeTCs:
onpeAensaTbcs B coorBeTcTBUU ¢ [lopsiikom — «[TopsiAKOM MCTIONB30BaHMS APXUBHBIX IOKYMEHTOB B TOCYJApCTBEHHBIX U
UCTIONIb30BAHUSl APXUBHBIX TOKYMEHTOB B MYHULUOAIBHBIX apxuBax Poccuiickoit ®@enepauun» (B pela. MpuKasza
FOCYApCTBEHHBIX M MYHHUIMIIAIBHBIX PocapxuBa ot 09.06.2021 Ne 51, 3apeructpupoBan Muntoctom Poccun
apxusax Poccuiickoit denepanuu 19.08.2021, peructparnmonnsiii Ne 64708));

— JIOKQJIbHBIMU aKTaMHU apXHBa.

ApxuBbl MOTyT pa3pabaTeiBaTh Ha oOcHOBe Ilopsaka WCIONIB30BaHUH
JIOKQJIbHBIE aKThl, pEerjaMeHTHpYIoIHe padoTy MOJb30BaTeseld C JelIaMH,
JTOKYMEHTaMH, CIPaBOYHO-TIOMCKOBBIMU CpPEACTBAMU K HHM, IE€YaTHBIMU
W3AHUSMA B YUTAIBHBIX 3aJIaX apXMBOB C YYETOM CIIEIIU(PHUKU JOKYMEHTOB
apxuBa, OCOOCHHOCTEH ero paboThl. DTH JIOKaJIbHbIE aKThl HE JOJDKHBI
pOTHBOPEUYNTh [1OpSAKY MCTIOTH30BAHUS.

216 [Mopsnok UCTIOJIb30BaHUS apxuBHbIX | . 48.2. IlpaBun | [lopsaok HCIONB30BaHUS ApXUBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX U
JOKyMEHTOB B rocyaapctBeHHbIXx U | 2020 MYHUIUNIATBHBIX ~ My3esiX, OuOnMoTeKax, HAay4YHBIX  OpraHU3aIUsAX
MYHHIIMMATBHBIX ~ My3eiX, OHOIMOTeKax, ONpEeAeseTCs MMHU B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoit
HAy4YHBIX OpraHu3aIusIX JOJIKEH @enepanii, B TOM 4YHUCIE B COOTBETCTBUU C MOPSIAKOM, YCTAHOBIIEHHBIM
ONpeNeNiATbC. HMMHU B COOTBETCTBHU C YIIOJIHOMOYEHHBIM (pe/iepaIbHBIM OpPraHOM HCIIOJHHUTENBHOM BIacTu B chepe
3aKOHOJAaTEILCTBOM Poccuiickoit ApXMBHOIO JIeJIa U JIeJIONPOU3BOJICTBA.
®denepanuu, B TOM 4UCIE B COOTBETCTBUU C ApPXUB JI0JKEH PYKOBOJCTBOBATHCS CIIECTYIOIIMMH HOPMAaTHBHBIMH aKTaMH:
MOPSIKOM, YCTAHOBJIEHHBIM [Tynkr 7 Ilonoxkenus o denepallbHOM apXHUBHOM areHTCTBE (YTBEPIKICHO

YIOJHOMOYEHHBIM (peIepaIbHBIM OPraHOM
UCIIOJIHUTENIBHOW  BiacTh B cepe
ApPXHUBHOIO JIeJ1a U ACJIONPOU3BOACTBA.

VYka3zom IIpesunenra Poccuiickoit @enepanuu ot 22.06.2016 Ne 293);
«IIopsimox HMCHONB30BaHUS APXMBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX H
MYHUIMIOAIBHBIX apxuBax Poccuiickoii @Penepauuu» (B pea. IpuKasza




PocapxuBa ot 09.06.2021 Ne 51, 3apeructpupoBan Munioctom Poccuun
19.08.2021, peructparmonnsiii Ne 64708).

217 PaGotHuk unTanpHOrO 3a1a apxuBa JojbkeH | . 48.3 IlpaBun | PaGoTHUK YMTaNbHOrO 3ajla apXuBa JOKEH OCYUIECTBIIATH KOHTPOJb, B TOM
OCYUIECTBIISATh ~ KOHTPOJb 3a pabotoii | 2020 YHClie TOCPEICTBOM CUCTEMbI BHICOHAOIIOACHMSI, 3a paboToli Moabp30BaTeNnei
MOJIb30BaTEIC 10  HW3YYCHHIO  JClI, 10 HM3YYCHUIO JIEJ, JIOKyMEHTOB, CIPAaBOYHO-TIOMCKOBBIX CPEJICTB K HHUM,
JIOKYMEHTOB, CIPaBOYHO-TIOUCKOBBIX MEYaTHBIX M3/aHUNA B YUTAIbHOM 3anie apxuBa. KoHTponb Han paboToit
CPEICTB K HHUM, TIICUATHBIX U3JaHUN B 0JIb30BaTEJICH PaOOTHHUK YHTAJIBHOTO 3aja apXHBa OCYIIECTBIIACT C YICTOM
YUTAJIHLHOM 3aJle apXUBa mpaB U 00s3aHHOCTEH MoNib30BaTesel, u3noxeHHbx B [lopsnke. PaboTHuk

YUTAJILHOTO 3ajla KOHTPOJIMPYET COXPAaHHOCTh JOKYMEHTOB, 00OpYJIOBaHUS,
cOOJI0ICHHE TPOTUBOMOKAPHOTO PEIKUMA TOTH30BATEIIEM.

218 B unraneHOM 3as1e apxuBa JOJKHBI BeCTUCh | 1. 48.4 IlpaBun | B uuTtanbHOM 3ajie apxwBa BEAYTCS JIMYHBIE [e€da MOJb30BaTellied Ha

JIMYHEIE JielIa MOJIb30BaTelIel Ha GYMa)KHOM
HOCHUTCJIC HWJIIM B DJJICKTPOHHOM BHUIAC U
JKypHaJ yucTa MOCEIIECHUI YNTaJIbHOI0 3aja
IIOJIB30BaTCIIIMHU

2020

OyMa)KHOM HOCHTEJIE MU B 3JIEKTPOHHOM BHJE. B nnuHOe 1eno nosib3oBartens
BKJIIOUYAIOTCS:

— 3asBJCHUE IMOJb30BaTENsl Ha paboTy B YHUTAJIBHOM 3aje€ WM IHCHMO
HaIMpaBUBIIETO €0 OpraHa Wil OpraHu3alluu;

— aHKeTa M0JIb30BaTes, 3alI0JIHEHHAs B YCTAHOBIIEHHOM IIOPSIZIKE;

— TpeOOBaHUS Ha BbIIayy apXUBHBIX JIEJl, JOKYMEHTOB;

— 3aKa3bl HAa KONIMPOBAHMUE;

— 3aBEpEHHbIC apXUBOM KONUH MOJJIMHHBIX JOKYMEHTOB, MOJATBEPKIAOIINX
IIpaBO MOJb30BATEN] HA JOCTYN K apXWBHBIM JOKYMEHTaM, COJAEp KallluM
MH(OPMALIKIO O JIMYHOW U ceMeNHON TalfHe TpakJlaHuHA, €T0 YaCTHOW KHU3HHU,
a TaK)Ke CBEJICHMS, CO3/IAl0IINe YIPOo3y I ero 6€30MacHOCTH.

VYyuteiBas cpok xpanenus (25 nmer DIIK), nudHOE 1€710 MOIICKHUT TOTHOMY
oopmrnenuto. Ha nuueBoii ctopoHe OONOXKKH Jenia yKas3bIBaeTcsl (paMuius,
MMs1, OTYECTBO MOJIb30BATENS B UMEHUTEILHOM Ta/IeXkKe, a TaKKe MOPSAKOBBIN
HOMEp J€jla B COOTBETCTBUU C MOPSAKOBBIM HOMEPOM PETUCTPALUU Aeia B
YKypHaJIe perucTpaluy 1nojiab3oBaTenell u ux JMIHbIX aei. [Ipu nocneayromem
N00aBleHMH JTOKYMEHTOB B JIMYHOE JI€JI0 TOJb30BaTens pabOTHUK
YUTAJIBHOTO 3ajla BHOCHUT CBEICHUS 00 M3MEHEHUHU KOJIMYECTBA JIUCTOB B JeJe
B JIMCT - 3aBEPUTEND A€Ta.

B uurtansHOM 3ame BemeTcs kypHai (0a3a MaHHBIX) ydeTa IMOCENaeMOCTH
YUTAIBHOTO 3ajJa, B KOTOPOM (DUKCHUpPYETCs: JaTa MOCEHICHUs, KOJIUYECTBO




BBIJAHHBIX CAWHHUI] XpaHeHUss W Homep GoHma, damwinsa, WHALHAIBI
moip3oBareis. B KoHIE KaXAoro roaa paOOTHUK YHTAIBHOTO 3aja
CyMMHUpPYET naHHble (IM(PpaMH W TPOMHCHIO) O KOJWYECTBE TMOCEIICHUN
M0JIb30BATEISIMUA YUTAJIBHOTO 3aJ1a.
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B unTanbHOM 3a71e 10JKEH BECTUCH KypHaI
ydyeTa TIOCEUIEHUH  YHUTAJIbHOIO  3alia
M0JIB30BATEIISIMU

n. 48.5
2020

[IpaBun

B uuransHOM 3ame BemeTcs kypHai (0aza MaHHBIX) ydeTa IMOCEHIaeMOCTH
YUTAJIbHOTO 3ajla IOJIb30BATEsIMM, B KOTOPOM (UKCHUpyeTcs: JaTa
MOCEIICHHUS, KOJMYECTBO BBIIAHHBIX CIMHUIl XpaHEHUs W Homep (oHMa,
¢dbamunus, WHULNMAIBL TOJb30BaTeNs. B KoHIe Kaxaoro roga paOOTHUK
YUTAJIBHOTO 3aJla CYMMUpPYET AaHHbIE (UH(paMU U MPOIHUCHI0) O KOJIMYECTBE
MIOCEIICHUH M0JIb30BaTE/IIMU YUUTAJILHOTO 3aJ1a.
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B cnyuae BwiABieHUs (akTa HapyIIEHUS
nosib3oBarenem Ilopsaka MCIOIB30BaHUS
ApPXHUBHBIX JTOKYMEHTOB B TOCYIAPCTBEHHBIX
U MYHMIMINAIBHBIX apxuBax Poccuiickoit
Qenepanl  pabOTHUK YUTAIBHOTO 3ala
apXxMBa JIOJDKEH COCTaBUThb JOKJIAIHYIO
3alIUCKy Ha MM PYKOBOJHWTENS apxwBa ¢
U3JI0’KEHUEM 00CTOSTEILCTB

n. 48.6 IlpaBun
2020

B cnyuae BbBieHus (QakTa HapylleHus moisb3oBareneMm  [lopsaxa
UCTOJIb30BaHUS PAOOTHUK YMTAJIBHOTO 3ajla apXMBa COCTABISET JOKJIAIHYIO
3aUCKYy HAa MM PYKOBOJAMTENS apXuBa C M3JI0KEHHEM OOCTOSITEILCTB
HapyIIeHUs] ¥ C MPHIOKEHHEM J0Ka3aTeabCcTB ((hoTorpaduii moBpexIeHHBIX
JIOKYMEHTOB), MOKa3aHWN OYEBUALEB (TP BO3MOXHOCTH), OOBICHUTEIHHON
3alMCKM TOJIb30BaTens (Mpu Hanuuuu). Ha ocHOBaHMHU NOKIAAHOM 3alUCKU
PYKOBOJIUTENb apXvBa MPUHMMAET pelIeHHe O TMojade 3asBiIeHus 00
aJIMUHUCTPATUBHOM IPaBOHAPYIIEHUH, JUOO 3asBJICHUS O MPECTYIUICHUH B
MIPaBOOXPAHUTENIbHbIE OpraHbl M MPEeKpalleHud BBIJAYM  MOJIMHHBIX
apXUBHBIX J€J, JIOKyMEHTOB, CIIPAaBOYHO-TIOMCKOBBIX CPEICTB, IE€YaTHBIX
W3JIaHUM C 1aThl OJIaYM APXUBOM 3asIBJICHUS.

B cnyuae BeigBneHus (akrta HapymeHus noib3oBareneM [lopsaka
UCIOJIb30BAHUS APXUBHBIX JOKYMEHTOB MM OOIIECTBEHHOIO MOpSAIKa B
rOCyJapCTBEHHbIX M MYyHUIUMIAIBHBIX apxuBax Poccuiickoin ®Penepanuun
paOOTHUKY apxuBa, paboTallEMy C I0JIb30BaTENsIMH, PEKOMEHIYETCs
JIeCTBOBATh B COOTBETCTBUU C pa3pabOTaHHON apXMBOM JJIsl TAKUX CIy4yaeB
CITY>K€OHOW MHCTPYKIIUEH.

ApXUB JOJKEH PYKOBOJCTBOBATHCS CIEAYIOIMMU HOPMaTUBHBIMU aKTaMU:
I1. 3.7 «Ilopsimka UCHOIB30BaHUS APXUBHBIX JOKYMEHTOB B TOCYJapPCTBEHHBIX
U MyHULMIIAJIBHBIX apxuBax Poccuiickoit @enepanumn» (yTBEpKAECH NPUKA30M
PocapxuBa ot 01.09.2017 Ne 143, 3apeructpupoBan Munioctom Poccun
01.11.2017, peructpaunonnsii Ne 48765 (B pen. mpukaza PocapxuBa oT




1 2 3 4
09.06.2021 Ne 51, 3apeructpupoBan Munwoctom Poccun 19.08.2021,
peructparoHHbsiit Ne 64708);
Cr. 7.13, 13.20 Konmexkca 00 aJIMUHUCTPAaTUBHBIX IPAaBOHAPYIICHUAX
Poccuiickoit ®enepanuu (pen. ot 14.07.2022);
Cr. 167, 168, 325 VYronoBHoro kojnekca Poccuiickori denepanuu (pen. ot
14.07.2022).
221 B nenp momaum apxuBoMm 3asBiaeHus 00 | m. 48.6 IlpaBun | B neHp mojauu 3asBieHHsI B MPaBOOXPAHUTENIbHBIE OPIraHbl IOJIb30BATEIIO
aMUHHCTPAaTUBHOM npaBoHapyuenuu | 2020 HaIIPaBJIAETCS YBEAOMIIEHHE O MPEKPAIECHNUN BbIIa4y MOJIMHHBIX apXUBHBIX
oo IPECTYIUIEHHUH, COBEPLICHHOM JOKYMEHTOB,  CIIPaBOYHO-TIOMCKOBBIX  CPEACTB, I€YAaTHBIX  W3JAAHUM.
[I0JIb30BaTEEM, B IIPABOOXPAHUTEIIbHBIC YBenomileHHE HampaBisieTcsl JIOOBIM JIOCTYIHBIM apXHUBY cHocoOoM (1o
OpraHbl  TIOJIB30BATENIO  JIOJDKHO  OBITh Mo4Te, Yepe3 TEKCTOBOE COO0IIeHUE Ha Tene(oH 1 ap.)
HaIpPaBJIEHO YBEJIOMIIEHHE O NpEKpalleHun Bblgaua HOUIMHHBIX apXUBHBIX 1€, JOKYMEHTOB, CIIPaBOYHO-IIOMCKOBBIX
BbIIaYu TTOIJTUHHBIX apXUBHBIX CPEICTB, MeYaTHBIX U3JaHUM NMpeKpaiaeTcs A0 AaThl BCTYIJICHUS B 3aKOHHYIO
JIOKYMEHTOB, CIPaBOYHO-TIOUCKOBBIX CHJTy TTOCT@HOBJICHHS T10 JIeTy 00 aIMUHHUCTPATUBHOM IIPABOHAPYIICHUN JTHOO
CPEJICTB, MEYaTHBIX U3JaHHM BBIHECEHHMsI pellieHusl 00 0TKa3ze B BO30YXJIe€HUU Jiena 00 aIMUHUCTPATUBHOM
IIpaBOHAPYILIEHUHN WIN JaThl BCTYIUIEHHS B 3aKOHHYIO CHIIy IIPUIOBOpa CyJa
[0 YTrOJIOBHOMY J€JIy JHUOO BBIHECEHMs pellieHus 00 OTKa3e B BO30YXKIEHUU
YTOJIOBHOTO JIENA.
222 [Tpn DKCIIOHMPOBAaHUM  NOJIMHHUKOB | . 49.2 IlpaBun | OKcrioHMpyeMble TMOUIMHHUKHA ApXUBHBIX JIOKYMEHTOB, WX KOIIMM |

ApPXUBHBIX JOKYMEHTOB, WX KOMHA U
AIEKTPOHHBIX 00pPa30B BHE 3aBHCHMOCTH OT
dbopMbl WX MyOTUYHOTO TPEICTABICHUS,
OHH JOKHBI OBITH CHAOKEHBI aHHOTALMEH,
COOTBETCTBYIOILIEH TpeOOBaHUM,
ycTaHoBieHHBIM T1. 49.2 TIpaBun 2020.

2020

AJIEKTPOHHBIE 00pa3bl BHE 3aBUCUMOCTH OT (OPMBI HMX MyOJUYHOTO
NpEACTAaBJICHUA OOJIKHBI OBITE CHAOYKEHBI aHHOTaHHeﬁ C Ha3BaHUEM
JOKYMEHTA, IATOW CO3/IaHusl, KpaTKOM MH(OpMAaIieii, BKIIOYAOMICH B Cllydyae
HEOOXOAMMOCTH paciuiuPpPOBKY TEKCTa JOKYMEHTA HJIH €r0 YacTH, CBEJICHH O
paccekpeurBaHuM U ApXUBHBIM IIUPPOM.

B aHHOTanmmu yka3pIBaeTCs 3aroJiOBOK OKYMEHTa W JIETCHIA. 3arojoBOK
COCTOUT W3 yKa3aHWs: Pa3HOBHIHOCTH JOKyMEHTa, aBTOpa U ajpecara
JOKYMEHTa, KPaTKOTO COJICP)KaHMsI U JaThl CO3MaHUs U MeCTa co3aanus (mpu
HEOOXOIUMOCTH).

JlereHaa COACPIKUT CIPABOYHBIC CBEICHUS O IOKYMCHTE:

— MOMCKOBBIE JaHHbIE (APXUBHBIN MU(P C YKa3aHUEM Ha3BaHUS apXHBa);

— MOJUTMHHOCTb;

— c11oco0 BOCTIPOM3BEICHUSI.




[Ipy  HEoOXOAMMOCTH  JOMOJHHUTENBHO  YKa3bIBAIOTCS  CBENEHHUS 00
0COOEHHOCTSIX BHEIIIHETO BUJIA IOKYMEHTA.

Ecmu gacTe 311eMeHTOB 3aroj0BKa HEBO3MOKHO YCTAaHOBHUTH JIOCTOBEPHO, OHH
MOTYT OBITh IPECTABJICHbI MIPEANOI0KHUTEIBHO U 3aKIIOUYEHBI B KBAJpPaTHbIC
CKOOKHU.

B 3arosoBkax k (oTOZOKyMEHTaM yKa3blBaeTCsl Ha3BaHUE JOKyMEHTa, JaTa,
MECTO ¥ aBTOp CHEMKH. [IpH HEBO3MOXXHOCTH OIPENEICHUS aBTOPa
($OTOIOKYMEHTa M MeCTa ChEMKH, 3Ta 4YacTh OIyckaercs. B 3arosoBke k
rpynnoBoi ¢ororpaduu, eciiv U3BECTEH OJMH WM HECKOJIBKO MEepCOHaXKEH,
X MECTOHAXOXKJIEHHE Ha CHUMKE COOOIIAETCs, a OCTaJbHbIE N300paKECHHbIE
coobmarTcs 00001EeHHO.

K MHOS3BIYHBIM JJOKYMEHTaM JaeTCsl EPEBO/I MM PAa3BEPHYTO M3JIaraeTcs ux
cofieprKaHHe.

B anHoTanuum k rpaduueckoMy JTOKYMEHTY YKa3bIBalOTCS €ro pa3sHOBUIHOCTD
(cxema, nuarpaMma), Ha3BaHHe 0ObEKTa, aBTOP U JlaTa CO3/1aHUs JOKYMEHTA.
IIpuy  HEoOXOAMMOCTH  JONOJHUTEIBHO  YKa3bIBAIOTCS  CBEACHUSA O
paccexpeyrBaHUU JOKYMEHTA.
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WNndopmannonnsie MEPONPUATHS B
TIOMEIICHUSX apXUBa JOJDKHBI TPOBOIUTHCS
C YYEeTOM OrpaHWYECHUH, YCTAHOBJIEHHBIX
nyHktamu 5.1, 5.3, 5.16, 5.20, 5.21 [IpaBun
2020, mo COOMIOJIEHHIO HOPMATHUBHBIX
PEXHUMOB XpaHEHHs B LENAX 0oOecredeHus
COXPaHHOCTH apXUBHBIX TOKYMEHTOB

n. 50.2. IlpaBun
2020

PykoBOACTBY apXxuBa cielyeT OCyLIECTBIATh MPOBEACHNE NH()OPMAIIMOHHBIX
MEPOIPHUATHI B MOMELIEHUSIX apXHBa, OPraHU3ysl KOHTPOJIb 32 COOJII0/IEHuEM
HOpPM O0€cCTeYeHUs COXPAaHHOCTH apXMBHBIX JOKYMEHTOB, YCTaHOBIIEHHBIX
nerctBytomumu [IpaBunamu.

[IpoTuBONOXKAPHBIN PEXXUM B apXUBE PETIAMEHTUPYETCS 3aKOHOATEIbCTBOM
Poccuiickoit denepanuu, PETYJIMPYIOIIUM BOIIPOCHI MOXapHOH
6e3onmacHocTH. OXpaHHBIA PEKUM B apXHMBE YCTAaHABIMBAETCS B COOTBETCTBHH
C HHCTPYKIMEH O TPONYyCKHOM M  BHYTPHOOBEKTOBOM  pEXHMaX,
YTBEPKIaeMOH JIOKAJIbHBIM aKTOM apXHUBa U COIVIACOBAHHOW C OpraHU3aLMEl,
OCYLIECTBIIAIONIEH OXpaHy apXWBa Ha OCHOBAaHWM JOroBOpa. B momemeHunsax
apxuBa C HEPETYJIMPYEMBIM  TEMIIEPATYpHO-BIAXXKHOCTHBIM  PEKHUMOM
JIOITyCKAETCsl BPEMEHHOE (10 2 MecsleB) XpaHEHUE ApXHUBHBIX JOKYMEHTOB
pu Temnepatype 20 + 5 °C n oTHOCHUTENBHOM BiIaXHOCTH Bo3ayxa S50 + 20%
IIPU UCHOJBb30BAHUU. APXMBHBIE JTOKYMEHTBI JOJDKHBI OBITh 3alUILEHBI OT
CBETOBOI'O BO3ICHCTBHS IpPH HCHOJb30BaHUU. CaHUTAPHO-TUTMEHUYECKUI
PEKUM B apXMBE JOJDKEH COOTBETCTBOBATH TPEOOBAHMSAM, YCTaHOBJICHHBIM




YIOJHOMOYEHHBIM  (efepaibHbIM
OCYLIECTBIISAIOIUM benepanbHbIi
BMUJIEMHUOJIOTUYECKUH HA30p.

[Ipu coGmroieHNH MPOTUBOIIOKAPHOTO U CAHUTAPHO-TUTUEHHUUYECKOTO PeKUMa
apXuB JO0JDKEH PYKOBOJACTBOBATHCS CIIEYIOIIMMHU HOPMAaTUBHBIMU aKTaMMU:
IIpuka3 Munkynstypel Poccun ot 12.01.2009 Ne 3 «OO6 yTBepxkieHHH
CreuuanbHbIX MpaBUI TMOXApHOH O€30MacCHOCTH TOCYAAPCTBEHHBIX U
MYHULUOAIBHBIX apXxuBoB Poccuiickoit ®exepanuu» (3aperucTpupoBaH
Munroctom Poccun 04.05.2009, peructpanmonnsiii No 13882);

CanlluH 2.2.4.1294-03. 2.2.4. ®dusuueckue (GakTOpbl MPOU3BOJICTBEHHOM
cpenpl. ['uruenmdeckue TpeOOBaHHMA K a’3pOMOHHOMY COCTaBy BO3yXa
NPOM3BOJICTBEHHBIX ~ M OOLIECTBEHHBIX  mnomenieHuid.  CaHUTapHO-
ANUIEMUOJIOTMYECKHE npaBuiia u HOpPMAaTUBbI, YTBEPKJICHHbIE
IIOCTAHOBJIEHMEM [ J1aBHOrO  roCyJapCTBEHHOIO  CaHMTApHOIO  Bpaya
Poccuiickoit @enepanuu ot 22.04.2003 Ne 64 (3apeructpupoBano MHUHIOCTOM
Poccuu 07.05.2003, peructparmonssiii Ne 4511).

OpPraHOM  HCHOJHUTEIbHOMN
roCyJapCTBEHHBIN

BJIACTH,
CaHUTAPHO-
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ApxuB TOJDKEH MH(GOPMUPOBATH
OO0IIECTBEHHOCTh O CBOEH JIEATENILHOCTH U
XpaHALIUXCS apXUBHBIX JOKYMEHTaxX 4epes
CpeIICTBa MaccOBOM MH(OpPMAIINHU, a TaKXKe

NyTeM pa3MelleHuss M aKTyalu3aluu
CBEICHMI, OTHOCSIINXCS K €ro
JESATECIIBHOCTH, B MH(POPMALMOHHO-

TCIICKOMMYHUKAIITMOHHBIX CCTAX

m. 50.3. IlpaBun
2020

ApXUB  OCyILIECTBIsIET HWH(OPMHUpPOBaHHE OOIIECTBEHHOCTH O CBOEH
NEATEIbBHOCTH M XPaHALIMXCA AapXUBHBIX JOKYMEHTax 4Yepe3 CpelcTBa
MaccoBo HH(MOpPMAalMK, a TaKXKe IyTeM pa3MelIeHUs U aKTyalu3aluu
CBE/ICHUI, OTHOCSIIUXCA K €ro JeATeNbHOCTH, B HWH(MOPMAIMOHHO -
TEJIEKOMMYHUKAIIMOHHBIX CETAX.

PykoBozncTBy apxuBa pEKOMEHIYETCS pa3Mellarb CBEIEHHS O CBOEH
JEATCIIBHOCTH M XPaHAIIMXCSA B HEM JOKYMEHTaX B CpPEICTBAaX MacCOBOH
uHpopMaMd ¥ UHPOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETAX OOILIETo
IIOJIb30BaHMA, BKIO4asg cerb MuTtepHer. JXXemarenpHO pasmemars U
akTyanusupoBath MH(popMmaiuio Ha WHTepHer-mopTane «ApxuBbl Poccumn,
WNurtepuer-caiitax (enepanbHbIX apXUBHBIX YUYPEKICHUW U aPXUBHBIX
yupexnaenuii cyowrexktoB Poccuiickoit ®eneparyu, OpraHoB MECTHOTO

CaMOYIpPAaBJIEHHUs, B COCTaB KOTOPBIX B  KAadyeCTBE CTPYKTYPHBIX
MoApa3AeIeHU BXOAAT MyHHUIUIIAIbHbIE aPXUBBI.
I[Ipy moaroroBke HMH(POPMAIMOHHOTO  MEPONPUSATHS  PEKOMEHIyeTcs

pa3MecTUTh Ha CalTe apxuBa, YMOJIHOMOYEHHOTO0 OpraHa B 001acTu
apXuBHOro jena u jgenonpousBoicTtBa (PocapxuBa), ymoaHOMOUYEHHOTO




oprana B oOjacTu apxuBHOTO 1ena cyobekta Poccuiickoit ®enepanun
UHGOPMALIMIO O TPEACTOSIIEM MEpONPHUIATUU C yKa3aHHMEM €ro Ha3BaHus,
¢dbopMbI, naThl U MecTa NpoBeAcHMs. PasMelaercss Takke NpUIIAlIEHHE K
YY4acTHIO B MEpONpuATHM C (GOpMOIl aHKeThl s 3asiBKH, aJpecoM
3JIEKTPOHHOM ITOYTHI IIOJIydaTelIs 3asBKH.

ITocne Toro, Kak onpeneneHbl COCTaB yYaCTHUKOB KOH(EpeHIii, BeOnHapoB,
KpYTJbIX CTOJIOB W Ha3BaHUS BHICTyIUIEHHM, B MHTepHere myOiuKyeTcs
II0JIHAsl IPOrpaMMa MEPOIIPUSATHS.

1o pe3yabTaTamM MEpONPUATHS MOTYT U34aBaThCsl COOPHUK TE3UCOB JTOKIA/I0B
U cOoOOIeHH, COOPHUK cTaTel ¢ MX OAHOBPEMEHHOH MyOiukanueil Ha caiite
apxuBa.

ITo okoHuanuu mepomnpusatus B FIHTepHETE peKOMEHAYETCA pa3MelaTb OTYET
O  MEpONpPHUATUH, BKIIOYAKOIIMI  OCBEIICHHE OCHOBHBIX  BOIIPOCOB,
00CYX/IaBIIMXCS B XOJI€ MEPOIPHUATHUS, IEPEUCHb YYaCTHUKOB M aHHOTAIMH
X BBICTYIUIEHUH, (OTOOTUET, BUJCO3AMHCH BBICTYIUIEHUH, JUCKYCCHUH,
JKCKYPCHM.

Jis uHopmupoBaHUS OOLIECTBEHHOCTH O MEPONPUSATUSAX PEKOMEHIYeTCs
BECTHU CTPAHUIIBl ApPXHBA B COLIMAIBHBIX CETSIX.

Pacuienku Ha MOATOTOBKY MyONMKalUMN O NMPOBEAECHHBIX HHMOPMAIIMOHHBIX
MEpOIPHUATUSX B II€YaTHBIX W  DJIEKTPOHHBIX CpPEACTBAX MacCOBOM
nH(popMalMy, Ha NPOBEICHHE Tejle- M pajauoneperad C HCHOJIb30BaHUEM
JOKYMEHTOB apXHMBa PEKOMEHIYETCs YCTaHaBIMBaThb Ha OCHOBE JOroBOpa
MEX1y apXUBOM M CPEICTBOM MaccOBOW MH(OpPMAIMK B COOTBETCTBHHM C II.
4.5 PexoMeHalMii 10 OKa3aHMIO TUIATHBIX YCIYT (eaepanbHbIMU Ka3eHHBIMU
YUpEeXKACHUIMH, NMOABEAOMCTBEHHbIMU DesieparbHOMY apXUBHOMY areHTCTBY
/ Pocapxus, 2017.
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ApPXHUB JTOJKEH BECTH YYET HUCIIOJIb30BAHUS
APXUBHBIX JIOKyMEHTOB pa3lelbHO IO
dbopMaM HCMONB30BaHUSI Ha OyMaKHOM
HOCHUTENE U (MIM) B JIEKTPOHHOM BUJE

n. S1.1. IlpaBun
2020

ApXUB JIOMKEH BECTH pa3leibHBI y4eT (OpM HCIOIB30BAHHUS APXUBHBIX
AOKYMCHTOB, B TOM YMCJIC 3aKa30B Ha KOIIMPOBAHUC APXHUBHBIX NTOKYMCHTOB,
MOCTYMAIONINX 3allpOoCOB, HA OyMa)XHOM HOCHUTENEe W (WJIH) B 3JEKTPOHHOM
BHUC.

Ydery mojuiexar Bce (OPMBI HCIOJB30BAaHMS: HWCIOJIHEHHE 3arpoCcoB
MOJIb30BaTENeH, KONMPOBAHNE aPXUBHBIX JTOKYMEHTOB, OpraHU3alus paboThI
MOJIb30BaTENIC B UYMTAILHOM 3ajie, IyOJHUKAIWs apXWBHBIX JIOKYMEHTOB,




9KCIIOHUPOBAHUE APXUBHBIX JOKYMEHTOB, OpraHU3alus HHQOPMAIMOHHBIX
Mmeponpusthil. Kaxnas ¢opma mcrnonb3oBaHust yuutbiBaeTrcs oTnenbHO. [1o
OKOHYaHUM T0/ia CBEJEHUS NEPBUYHBIX YUETHBIX ()OPM IO HCIOJIH30BAHUIO
JOKYMEHTOB  AHAJM3UPYIOTCS W CyMMHpYlOTcs. Orta  uHpopManus
YUYHUTHIBAETCSI B TOJIOBBIX OTYETaX apXuBa U NIpU IUIAHUPOBAHUM pPabOTHI
apxuBa Ha OyayIui roxu.

7. Opranmaunﬂ BO3BpaTa apXuBHBIX TOKYMCHTOB
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BosBpar pokymenToB ApxuBHOro (oHzaa
Poccuiickoii Oenepannu JOJDKEH
OCYULIECTBIIATHCS 10 PEIIECHUIO Cy1a

n. 55.1 IlpaBun
2020

Bo3Bpar apXHMBHBIX TOKYMEHTOB Ha OCHOBAaHWH CyJIEOHBIX ITOCTAHOBIICHHM
(aktoB). HMcrnonmHeHue apXUBOM CyIEOHBIX IIOCTAHOBJICHMH (akTOB) IO
BO3BpATy apXWBHBIX JOKYMEHTOB OCYIIECTBISIETCS TOCJE BCTYIUICHHS WX B
3aKOHHYI0 CHJIYy B COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccuiickoit
denepanum.

K wucnonHuTenbHOMY IOKYMEHTY (32 HMCKIIOYEHHEM CyneOHOro IpHKasa),
MOCTYTHBIIEMY B apXUB, IOJKHBI OBITh TIPUIIOKEHBI:

— Komus CyJneOHOro TIIOCTaHOBIEHHS (aKTa), MOJINMHMCAHHOTO CYAbEH,
3aBepeHHas TepOOBOI NeuaThio Cya;

— 3asBJICHUE B3BICKATENs JIMOO €ro MpeiCTaBUTENs C YKa3aHHEM apXHBHOTO
mudpa ¥ HOMEpPOB JUCTOB ApXHBHBIX JOKYMEHTOB, IIOYTOBOTO ajpeca
MPOKUBAHUS M aKTyaJbHBIX KOHTAKTHBIX JJAHHBIX. 3asBJICHUE TTOIMHCHIBACTCS
B3bICKaTeNleM JIMOO ero mpezacraBureneM. I[lomHOMOYMS IpecTaBUTENS
MOJTBEPIKAAIOTCSI HOTApUATBHO 3aBEPEHHON IOBEPEHHOCTHIO B3BICKATEIS.
[IpueM apXxWBOM TOKYMEHTOB IO HCIIOJIHEHHIO CyJIE€OHOTO IMOCTaHOBIICHHS
(akTa) Mo BO3BpaTy apXMBHBIX TOKYMEHTOB, OCYIIECTBIISCTCS:

— B OpraHW3alyyd TOYTOBOW CBSI3M YIOJHOMOYEHHBIM JIMIIOM apXuBa IPH
OPEABSBICHNH WM TIOYTOBOTO W3BEIIEHHS, C OTTUCKOM KaJEeHAAapHOTO
MOYTOBOTO INTEMITENSI W JIMYHON TOANKCH B TONYYECHUH. YTIOJTHOMOYECHHOE
JUI0O apXuBa TIPOBEpSET HaJM4YHEe Ha [aKeTe OTTHCKA KaJeHJapHOTO
MOYTOBOTO LITEMIIEIIS;

— B apXuBe TpH TPEIbSIBICHUU 3aKa3HOTO NHChMa C YBEIOMJIEHHEM O
BPYUYCHHU WM B apXWBE MPHU MPEIBSIBICHUN JTOKYMEHTOB IO HCIIOJIHEHHIO
CcyneOHOro axra. YTHOJIHOMOYEHHOE JIMI[O0 apXWBa MPOBEPSAET y B3bICKATEINS
WIHA €T0 TNPEICTaBUTENS TOKYMEHTHI, YAOCTOBEPSIONINE JTUYHOCTh, HAJTHIUE




JIOBEPEHHOCTH, B KOTOPOW 3aKPEIIEHbI COOTBETCTBYIOIINE MOJHOMOYHS, WIH
WHOTO JJOKYMEHTA, MOATBEPKAAIOLIET0 TOJIHOMOYHS IPEICTaBUTEIIS;

— MOCPEACTBOM MH(POPMAIIMOHHO-TEIIEKOMMYHHUKAITMOHHOW ceTn VHTepHeT, B
TOM UHCJIE€ C WCIOJb30BAHHUEM €IWHOM CHCTEMbl HICHTU(DUKALUUA U
ayTeHTHUKAMK — B (QopMe dJIEKTPOHHOTO JAOKYMEHTA, TMOIMHUCAHHOTO
YCUJIEHHOU 3JIEKTPOHHOU MOIHKCHIO.

[Tocne mosydeHHs U PErucTpallid B apXUBE JOKYMEHTOB MO HCHOJHEHHIO
CyJ1IeOHOTO TOCTAHOBJICHUS (aKTa) TUPEKTOP apXHBa:

— YBEAOMJIIET COOTBETCTBYIONIMK YIOJHOMOYCHHBIH opraH B cdepe
ApPXUBHOTO Jefla O TOJYYEHUH JAOKYMEHTOB IO HWCHOJIHEHHUIO CyAeOHOTro
MTOCTAaHOBJICHHS (aKTa) MO0 BO3BPATy apXHBHBIX JOKYMEHTOB;

— Ha3HAYaeT OTBETCTBEHHOI'O HCIIOJIHUTENS, KOTOPOMY MOPYYaeTcsi MOUCK,
W3BSITHE U KOMTUPOBAHUE HCTPEOYEMBIX apXUBHBIX JOKYMEHTOB.

ApXUB TOTOBUT ucCTpeOyemble apXUBHBIE JOKYMEHTHI K  BbIJaue:
OCYIIECTBIISIET U3BATHE TOKYMEHTOB U3 JIeJl, MPU HEOOXOIUMOCTH PaCIINBACT
Jiena, OCYHIECTBISET KOMMPOBAHUE JOKYMEHTOB, U3TOTaBIMBasl aHAJIOTOBBIE U
3JIEKTPOHHBbIE KOMHMHU. OMHOW aHAJIOrOBOM KONMWU JOKYMEHTA MPUCBAUBAETCA
CTaTyC «KOMHHM Ha MpaBax MNOMJIMHHMKA». Komus Ha mpaBax MNOJJIMHHUKA
TIOMENIAETCS B €UHUILY XpaHEHUs (JIe710).

JI71s1 5IeKTPOHHBIX JJOKYMEHTOB KOTIHUS CO3JIAETCs B AJICKTPOHHOU (hopme.
OdopmasieTcss akT 00 W3BATHU TOJJIMHHBIX CIUHUI] XPAaHEHUS, apXUBHBIX
nokymMeHTOB (Popma No 6) 1 BHOCSATCS M3MEHEHHUS B YYETHBIE JOKYMEHTHI B
COOTBETCTBUHM ¢ ITyHKTamMu 55.3 u 26.3 IIpasun 2020.

[lepenaua NOKYMEHTOB OCYUIECTBISETCS B INOMEIICHHM apXuWBa B 3apaHee
COTJIACOBAHHBIM JCHb W BpPEMsi HEMOCPEICTBEHHO B3BICKATENIO0 JIMOO €ro
MpeiCcTaBuTeNnto (MpU TMPEAbSBICHUU JOBEPEHHOCTH) W TMOATBEPXKAAETCS
pacnyuCcKOW B MOJYYEHUH JIOKYMEHTOB.
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bes pemenus cynma apxuB  00s3aH
BO3BPAaTHUTh:

— JIOKYMEHTBI JIMYHOT'O NPOUCXOKICHUS;

— TPYAOBYIO KHUXKKY IpaKJaHUHA;

— nokymeHtsl, nepemenieHusie B CCCP B
pesynbTate BTopoii MUPOBOM BOWHBI U

n. 55.2 IlpaBun
2020

be3 cynebHoro mocraHoBieHHs (aKTa) apXuB 00sf3aH BO3BPATHTH apXHBHBIC
JIOKYMEHTBI, yKa3aHHble B myHKTe 55.2 [TpaBui 2020.

Bo3Bpar JOKyMEHTOB JIMYHOTO TMPOMCXOXJAEHUS, OOpa30BaBUIMXCS B
nporecce AEATENbHOCTH OTACIbHBIX JIMII U SBJISIOIUXCSA IPU CO3JaHUM UX
JUYHOW (4acTHOW) COOCTBEHHOCTBIO, W3 MPEKPALICHHBIX YTOJOBHBIX,
aJIMUHUCTPATUBHBIX, (PUIBTPALIMOHHO-TIPOBEPOYHBIX €.




HaxoJsmuecs Ha Tepputopun Poccuiickoit
denepaunu

K Takum JokymMeHTaM OTHOCSTCS pykonucu, ¢otorpadur u Japyrue
JOKYMEHTBI JJMYHOT'O XapakTepa (ayauo- U BHJICO3alUCH, TUCbMa, PYKOIUCH,
JTHEBHUKU, PUCYHKH, HOTHBIE 3allUCM M HHBIE JOKYMEHTHl TBOPYECKOIO
XapakTepa, JIMYHbIE NPEAMETHI), BKIIOUYCHHBIE B COCTaB €IMHUL] XPaHEHUS,
chOpPMUPOBAHHBIX [0  MarepuajaM  [PEeKPalleHHBIX  yTOJIOBHBIX,
aJIMUHUCTPATUBHBIX, (PUIBTPALIMOHHO-TIPOBEPOYHBIX JIEII.

Bosspary He mnoanexar Qortorpaduu, caelaHHble B IpOILECCE BEICHUS
CIIEZICTBUS M B XOJI€ PAaCCMOTpPEHUs JieNna, WM O(UIHaIbHbIE JOKYMEHTHI
(ynocroBepeHus, CHpaBKH, HarpagHble JOKYMEHTbI, YYE€THbIE KapTOYKH,
JOKYMEHTBl ~ II€PECBUIOYHBIX  ITyHKTOB,  JOKYMEHTHl  KaCCalMOHHOTO,
HAJ30pHOTO M pPeaOWIMTAlMOHHOTO MPOU3BOJCTB, O TMPUBJICUYEHUU K
MPUHYIUTEILHOMY TPYAY B YCIOBUSX OTPaHUYEHHUsI CBOOObI, B TOM YHUCIIE B
«pabounx konoHHax HKB/I», a Taxxke 00 orpaHuMueHuu Ipyrux MpaB H
cBO0OJI, KOHTPOJIbHO-HAOIIOAATENIBHBIX I CHENIOCENIEHIIEB, CChbUIBHBIX H
BBICJIAaHHBIX U JP.).

BosBpar ocymiecTBisieTcs Mo 3asABICHUI0 peaOMIMTUPOBAHHOTO JIMIA, €ro
HaCJIeTHUKA UM TIPEJICTaBUTENs, COJIepKallleMy HE00X01UMble 000CHOBaHUSI.
3asBieHHE JOJDKHO OBITh O(GOPMIIEHO B MUCHBMEHHOM BHJE, MMOJIMHCAHO
COOCTBEHHOPYUYHO 3asiBUTENIEM, U TPEJCTABICHO UM MPHU JIMYHOM OOpalieHuu
B apXUB.

IIpn sTOM peaOuINTHpPOBaHHBIE JIMIA JOJDKHBI HPEIBbSBUTH CIEAYIOIINE
JOKYMEHTBI:

— IOKYMEHT, yA0CTOBEPSAIOLINI JINYHOCTB;

— CIIPaBKY O peaOMIUTAIUH.

Hacnennuku, kpome 3TOro, JOKHBI IPEAbSIBUTD:

— TIOKYMEHT, OATBEPKAAIOLINNA (PaKT CMEPTH PeadMINTUPOBAHHOTO JIUIIA;

— JIOKyMEHTBI, TOJTBEPXKIAIOIINE POJCTBO/CBUACTEILCTBO O TIpaBe Ha
HaCJIeCTBO.

Kpome Toro, MokeT OBITH NPEINCTABICHO pelIeHHE cyaa 00 yCTaHOBIICHUH
(akTa, UMEIOLIEr0 IOPUIUYECKOe 3HAUYEHUE, O HACJIEJOBAHUU KOHKPETHOTO
HMMYILECTBA.

[IpencraBurenn peaOWIMTUPOBAHHOTO JIMIA WM €ro  HACJEeIHUKOB
MPENBSBISIOT JOBEPEHHOCTh WJIM MHOW JOKYMEHT, MOATBEP)KIAIOLIMN HX




MIOJIHOMOYUS (JIOBEPEHHOCTh, BbIJaHHAasi U O(OpMIIEHHAs B COOTBETCTBUU C
3aKOHOM, JOKYMEHTBI, MOATBEPKIAAIOIINE IPABO JOBEPUTENS. U ITOJIHOMOUUS
MPEACTABUTENS, B TOM YHUCJIE, B JIEKTPOHHOU (opMme).

JIOKYMEHTBl M3BIMAIOTCSI M3 [€J1a, W3TOTABIMBAIOTCS MX aHAJIOrOBbIE U
ANEKTPOHHBIE KOMUU. [JIsi 3JIEKTPOHHBIX JOKYMEHTOB KOMMS CO3AaeTci B
ANEKTPOHHOHU (hopMme.

Odopmasercss akT 00 M3BATUM NOJJIMHHBIX €IMHUL] XPAHEHUS, apXUBHBIX
nokyMeHTOB (Popma Ne 6) U BHOCATCS U3MEHEHUS B YUETHbIE JJOKYMEHTHI B
COOTBETCTBUHM € ITyHKTamMu 55.3 u 26.3 I1paBun2020.

TpynoBas KHWKKa IpakAaHWHA, IEpeJaHHasl HA XpPaHEHUE B apXUB BMECTE C
JOKYMEHTaMU MO JIMYHOMY COCTaBy OT JHMKBUIMPOBAHHOW OpraHu3aluy,
BO3BpalaeTCA IPAKIAHUHY 10 €r0 JUYHOMY NMHCbMEHHOMY 3asBJICHUIO, IPU
MPEeIbSABICHUHN JIOKYMEHTa, YJIOCTOBEPSIONIEr0 JTUYHOCTh. B ciyuae cmeprtu
paOOTHHKa ero TpyJaoBas KHMXKKA BBIJAETCS Ha PYKH OJHOMY M3 €ro
POJICTBEHHUKOB I0JI PACIUCKY WJIM BBICBUIAETCS MO MOYTE MO MUCbMEHHOMY
3asBJICHHI0O OJHOIO W3 pOJACTBEHHUKOB. Komusi TpyJdoBOH KHHUXKKH HeE
M3TOTaBIIMBAETCS.

JoxymenTsl, nepemenieHHsle B CCCP B pe3ynbrate BTOopoii MUpOBOM BOIHBI
1 Haxondmuecs Ha teppuropun Poccuiickorn ®enepanuu, BO3BpaIIalOTCs B
CTpaHbl UX MPOUCXOXKACHUS B COOTBETCTBUH ¢ DenepallbHbIM 3aKOHOM OT 15
anpenst 1998 r. Ne 64-®3 «O KyJIbTypHBIX LEHHOCTSX, NEPEMEIICHHBIX B
Cow3 CCP B pesynbraTe BTopoil MUpOBOW BOWHBI M HaXOIAIIMXCS Ha
tepputopun Poccuiickoit denepannn». ApxuB, B ONEpaTUBHOM YIIPABJIECHUU
KOTOPOIO HAaxXOIUTCS MEpEeMELICHHAs KyJbTypHas LIEHHOCTb, SIBIISIOLIASACS
00BEKTOM TpeOOBaHUH, IO YKa3aHUIO MMOJIHOMOYHOTO (heIepabHOrO OpraHa
UCTIOJIHUTEJIBHONW BJIACTH B cdepe KyJbTYphl, HCKyCCTBA U KMHEMaTOrpapuu
(MunucrepctBa KyapTypsl Poccuiickoit @eneparium), 3aKiI04aeT 10roBop:

— ¢ opranuszanue (yupexaeHueM Ui OTAEIbHBIM JIUIOM), YIOJTHOMOYEHHON
Ha TO IPABUTEIBCTBOM IrOCYyapCTBa, 3asBUBILIETO IPETEH3UIO;

— C IMEIOLIUM HaJJIeKallue MMPaBOMOYMS NPEACTABUTEIEM CEMbH, KOTOPOU
paHee NMpuHaAexKana 3Ta KyJIbTypHasi LEHHOCTD (PETUKBHUS).

B cootBeTcTBMM € [IOrOBOPOM INPOM3BOAMTCA BO3MEILEHUE DPACXONOB Ha
WACHTU(DUKAIMIO, OSKCIEPTU3y, XpaHEHHWE, pPECTaBpaluio, KONHPOBAaHHUE




JIOKYMEHTOB, a TaK)K€ Pacxo/i0B Ha UX Iepenady (TpaHCIOPTHBIX U APYTUX), U
(akTHueckas nepeaaya JOKYMEHTOB.

KonusiM nepeMenieHHbIX TOKyMEHTOB, MOUIMHHUKH KOTOPHIX BO3BpAIlCHbI B
CTpaHbl MX TIPOMCXOXKIEHUS, IPUCBAMBAECTCS CTaTyC KONUH Ha IpaBax
MOJJIMHHUKOB. ODTHU KOMHH (OPMHUPYIOTCSI B apXUBHBIE KOJUIEKIHUU. YUeT
KOIIMHM Ha NIpaBax MOJJIMHHUKOB OCYILECTBISAETCS B COOTBETCTBUU C IIyHKTOM
37.18 IIpasui 2020.

CocraBnsieTcd akT O Ieperade IEPEMEIIEHHON KyJIbTYpHOW LEHHOCTH,
MOJUIMHHUK KOTOpPOro mepenaercs B MuHUCTEpCTBO KyJbTypbl Poccuiickoii
denepanyy, KOIMK aKTa OCTAIOTCS Y CTOPOH JOTOBOPA.

CocraBnsieTcd Takke akT 00 HW3BATUM TOJJIMHHBIX E€IUHMI] XpaHEHUS,
apxuBHBIX JOKyMeHTOB (Dopma No 6) W BHOCSATCS M3MEHEHHMS B YYETHBIC
JJOKYMEHTBI B COOTBETCTBHH ¢ MyHKTaMu 55.3 m 26.3 IIpasuu 2020.

228

Bo3BpaT apXuBHBIX JIOKYMEHTOB JOJIKEH
ObITb  OodopMIIEH akTOM 00 HU3BITHH
MO/JIMHHBIX €JIMHUI] XpPaHEHUs, apXHUBHBIX
JOKyMEHTOB Y OTpaXeH B  YYETHBIX
JIOKyMEHTax

n. 553 IlpaBun
2020

Bo3Bpar apXuBHBIX JIOKYMEHTOB OQOpMISETCS aKTOM 00 H3BATHH
MOAJMHHBIX €IUHUI] XPaHEHHUs, apXUBHBIX JOKymMeHTOB (dopma Ne 6) u
OTpa)KaeTcs B YUETHBIX IOKYMEHTaX B COOTBETCTBUU C TPEOOBAaHUSIMHU ITyHKTA
26.3 ITpasun 2020.

B neno ¢onna BkIO4aOTCs akT 00 M3BATUU MOMTUHHBIX €AMHUI] XPAHEHUS,
apXUBHBIX JOKYMEeHTOB (Popma Ne 6), a Takke CIeayIOIHe TOKyMEHTHI:

B Cilydae BO3BpaTa apXWBHBIX JOKYMEHTOB Ha OCHOBaHUH CYJICOHOTO
MMOCTaHOBJICHUS (AKTa):

— 3asIBJICHUE B3BICKATEIIS JINOO €T0 MPEICTaBUTEIS,

— Komwsl CyAeOHOTO MMOCTAaHOBIIEHUS (aKTa);

— KONHWH JIOKyMEHTOB, IIOATBEP)KAAMONNX TTOJHOMOYHS TPEIACTABUTEIS
B3BICKATETIS;

— pacrucka B3bICKaTelsl JU00 €ro MpeACTaBUTEINs O MpHeMe JOKYMEHTOB (C
yKa3aHHeM apXUBHBIX MU(POB U HOMEPOB JUCTOB). Ha pacmucke craBUTCS
TaKXXe MOJIMICH YIIOJTHOMOYCHHOTO JIMIIA apXHBA, BBIIABIICTO JOKYMEHTBI;

B CJyYae BO3BpaTa JOKYMEHTOB JINYHOTO IMPOUCXOXKICHHSI, 00pa30BaBIIMXCS B
nponecce ACATCIBbHOCTHU OTHACJIBHBIX JIUMI W ABJIAIOMUXCA IMPU CO3JaHUU HUX
JUYHOW (YacTHOM) COOCTBEHHOCTBIO, W3 MPEKPAIIEHHBIX YTOJOBHBIX,




aJIMMHHUCTPATUBHBIX, (PUIBTPALIMOHHO-IIPOBEPOYHBIX JIEN:
— 3agBlieHHME pPeaOMJIUTUPOBAHHOIO  JIMIA WU
MIpeICTaBUTEIS;

— KOIIMM JIOKYMEHTOB, IOATBEPXKAAIOIINX MOJIHOMOYMS JIUL, MOJIYYUBLIMX
apXUBHBIE JOKYMEHTHI,

— pacnucka peaOuIUTUPOBAHHOTO JIMIIA WU €r0 HACJIeJHHKA, MPEeACTaBUTEN]
0 IpHeMe JOKYMEHTOB (C yKa3aHHEM apXUBHBIX IIU(PPOB U HOMEPOB JIUCTOB).
Ha pacnucke craBUTCS TakXe IOANKUCH YIIOJIHOMOUYEHHOIO JIMIIA apXuBa,
BBIIABILIETO JJOKYMEHTHI;

€ro HaCJICJIHUKaA,

B CIIy4ae BO3BpaTa TPyAOBOW KHUKKHU:
— 3asBJICHUE O BO3BPATE TPYJAOBOU KHUKKU;

B CiIy4dae BO3Bpara JIOKyMeHTOB, nepeMenieHHblx B CCCP B pesynbrare
Bropoii mupoBOW BOWHBI M HaxoAsIIMXcs Ha Ttepputopun Poccuiickoit
denepauyu:

— KOIIKSA aKTa O Iepeaade nepeMenieHHON KyJIbTYPHOU IEHHOCTH;

— KOIUs J0OT0BODA;

— KOIMSI IPETEH3NUN HA NEPEMEIICHHYIO KyJIbTYPHYIO [IEHHOCTh, XOAATAaCTBA,
KACaOIIErocs IMEPEMEIIEHHBIX KyJbTYPHBIX LIEHHOCTEH, MPEICTaBIISIOLIINX
co00i1 ceMeliHbIe PEINKBUY;

— Komus (enepaJbHOrO 3aKkOHAa WM TocTaHoBieHus IIpaBurenbcTBa
Poccniickoit @epepanmu 0 BO3BpAaTe COOTBETCTBYIOUIMX JOKYMEHTOB
ApxuHoro ¢onna Poccuiickoii @enepanum;

— KOIKs JTOKYMEHTa C IOJIyYEHHBIM YKa3aHWueM MUHUCTEpPCTBA KyJbTYpPbI
Poccuiickoit denepanuu.

229

C U3BATHIX APXUBHBIX TOKYMCHTOB JOJI?)KHBL

OBITh  W3TOTOBJICHBI ~ KOMHH, KOTOPBIC
JIOJDKHBI ~ OBITh TIOMEIICHBI B  CIMHHILY
XpaHEHUsT HAa MECTa HU3BATHIX apPXUBHBIX
JIOKyMEHTOB.

n. 554 IlpaBun
2020

C Wu3BATBHIX aApXMBHBIX JOKYMEHTOB M3rOTaBIMBAIOTCS KOIHUH, KOTOpHIE
MOMEUIAIOTCd B €IMHMIYY XpaHEHHUs (J1eJla) Ha MeCTa M3BSATHIX APXUBHBIX
JIOKYMEHTOB, O 4Y€M JENaeTcsi OTMETKA B JINCTE-3aBEPUTENIC W ONHUCH e,
JIOKYMEHTOB.

B 3aBucuMocTH OT BUJA HOCUTENS JOKYMEHTAa KOMHS M3rOTaBIMBAETCS Ha
OyMaXHOM WJIH IUICHOYHOM HOCHUTENE, C DIEKTPOHHBIX JOKYMEHTOB
M3TOTABJIMBAETCS 3JIEKTpOHHAs Konus. [Ipy u3bsaTu BCero aena JomyCcKaeTcs




CO3/1aBaTh €ro KOIHUIO B 3JIEKTPOHHOM BUJE U pa3MelaTh B MHPOPMAMOHHOMN
CUCTEME apXHUBa.




Yacrp 3. PykoBoacTBO 110 COO/IIONEHNIO 00513aTeIbHBIX TPEOOBAHMII MPH OCYIECTBJICEHUH PErHOHAJIBLHOI0 KOHTPOJISA
(Hag3opa) 3a col/I0eHMeM 3aKOHOAATEILCTBA 00 ApXUBHOM JeJie, coaepskammuxcs B [IpaBuiiax opranuzanum XpaHeHus,
KOMILIEKTOBAHUSA, Y4€Ta H UCIO0JIb30BAHNS HAYYHO-TEXHUYECKOH JOKYMEHTAMH B OPraHaX rocylapCcTBeHHOM BJIACTH,
OpPraHax MeCTHOr0 CaMOyNpaBJIeHUS, TOCYIAPCTBEHHbIX H MYHHIIUNAJILHBIX OPraHU3aAMUAX

Nen/m | Conep:kaHue 00513aTeJIbHOTO TPeGOBAHUS PexBH3HUTHI MeTtoauyeckue peKOMEHAALMH N0 COOII0IeHHIO 00513aTeJILHOT0 TPeOOBAHUS
CTPYKTYPHOI1
enmanunbl  HITA,
coJep:KaIero
o0s3aTeIbHOE
TpedoBaHHe
1 2 3 4
1. Opranu3anys KOMILUIEKTOBAHUS APXUBA (TEXHHYECKOI0 APXHBA) OPraHU3alMy HAYYHO-TEXHHYECKOM JOKYMeHTaluen
1. 3amaun 1 QyHKuMH apxuBa (TexHuuyeckoro | m. 10 [IpaBun Opranu3zanus pazpadaThIBaeT MOJIOKEHUE 00 apXuBe (TEXHUYECKOM apXHBE) B

apxuBa) JOJIKHBI ONPENENATHCA | OpraHU3alUuU COOTBETCTBUHM C mpuMepHbIM [lonoxkeHneM 00 apxuBe, YTBEP)KICHHBIM

MIOJIOKEHUEM, YTBEPKIAEMBIM | XpaHEHUS, npukaszom PocapxuBa ot 11.04.2018 Ne 42. OpraHnsanuu, BBICTYIAIOIINE

PYKOBOAMTEIIEM OpraHU3auu KOMILJIEKTOBAHUS, | MICTOYHUKAMU KOMIUIEKTOBaHMS (eiepalbHbIX T'OCYJapCTBEHHBIX apXHBOB,
ydeTa u COTJIACOBBIBAIOT TOJIOKEHHWE 00 apXxuBe OpraHu3zaluu ¢ QenepaibHbIM
UCIIOJIb30BAHUs rOCyJapCTBEHHBIM AapXUBOM; OpraHU3alliM, BBICTYNAIOIIUE HCTOYHUKAMU
Hay4YHO- KOMIUIEKTOBAHMSI T'OCYJapCTBEHHBIX apXMBOB CyOBeKkToB Poccuiickoit
TEXHUYECKON Qenepanyy, MyHULUIAIBHBIX apPXUBOB, — C YIOJIHOMOYEHHBIM OpPraHOM
JIOKyMEHTAIlM B | UCTIOJIHUTENIbHON BlacTu cyobekta Poccuiickori ®enepamuu B cdepe
oprasax apXMBHOTO Jlefla WIM C TOCYJapCTBEHHBIM apXuBoM cyObekTa Poccuiickoii
rocygapctBeHHoM | Denepanuy, MYHHLIMNAIbHBIM apXMBOM B CIydae HAJCIEHUSA HX
BJIACTH, OPraHax | COOTBETCTBYIOIIMMH IMOJHOMOYMAMHU. [locie coriiacoBaHusi MOJOXKEHHE 00
MECTHOTO apXuBE€ OPraHMU3ALMH YTBEPKIAACTCA PYKOBOJUTEIEM OPraHU3aLMH
CaMOYIIPaBJICHHUS,
rOCyAapCTBEHHBIX
u
MYHHIMIIATIbHBIX
OpraHu3alusix,
YTBEPKICHHBIX

IPUKA30M




PocapxuBa ot
09.12.2020 Ne
155 (manee —
[IpaBuna HT);
1. 4 [IpumepHoro
MOJIOKEHUs 00
apXuBe
OpraHH3aIH,
YTBEPIKIACHHOTO
MPUKA30M
PocapxuBa ot

11.04.2018 Ne 42

HayuHno-TexHudeckas ToOKyMeHTanus (J1ajaee
- HTJ) nomkHa BKIIOYATBCS B COCTaB
apxuBHOTO (POHIIA OpraHa rocyJapCTBEHHOMN
BJIACTH, OpraHa MECTHOI'O0 CaMOYIPABJICHUS
U TOMJIEXKaThb XPaHEHHID B  aApXHUBE
(TeXHUYECKOM apXHBE) OpraHa B TEUEHUE
CpPOKOB XpaHEHHs], YCTaHOBJICHHBIX
benepanbHBIMU 3aKOHaMH, HMHBIMU
HOPMATHBHBIMH TIPAaBOBBIMH aKTaMH, a
TaK)Ke€ TMEpEeYHsSIMU C YKa3aHUEM CPOKOB
XpaHEHHUsI

. 12 IlpaBun
HTM; u. 1 cT. 17
®denepabHOTO
3aKOHa OT
22.10.2004 Ne
®3-125 «O6
apXHUBHOM JIeJIE B
Poccuiickoit
Denepanum»
(manee — d3-
125); mm. 2.3, 2.6
[IpaBun
OpraHu3aIu
XpaHeHUs,
KOMILJIEKTOBAHMS,
y4era u
HCITOJIH30BaAHUS
JIOKYMEHTOB
ApXUBHOTO
donma
Poccuiickoii

HTJl BrirowaeTcss B cocTaB apXwBHOTO (DOHJA oOpraHa TOCYIapCTBEHHOM
BJACTH, OpraHa MECTHOI'O CaMOYIpaBJeHHUs (Jajgee — OpraH), MOAJIEKUT
XpaHEHUI0 B apxuBe (TEXHHYECKOM AapXuBe) OpraHa B TEUYEHHUE CPOKOB
XpaHEeHus, YCTaHOBIIEHHBIX beneparbHBIMU 3aKOHAMH, WHBIMH
HOPMAaTUBHBIMHM TPABOBBIMU aKTaMH, a TaKkKe IMEepeyHs IMH C YKa3zaHUEM
cpokoB xpaHeHus. (4. 1 ct. 17 ®@3-125; . 2.3, 2.6 [pasun 2015)




denepauniv U
JPYTUX apXUBHBIX
JIOKYMEHTOB B
oprasax
rocyJJapCTBEHHOMN
BJIACTH, OpraHax
MECTHOI'O
CaMOYyIIPaBJICHUS
U OpraHu3alusX,
YTBEPKICHHBIX
IPUKA30M
MUHKYIBTYpBI
Poccum ot
31.03.2015 Ne
526 (manee —
[TpaBuna 2015)

[TogMHHMKYK, KOHTPOJBHBIE, paboune (B
TOM yuCIe AIIEKTPOHHBIE) KOIHUU
JIOKyMEHTOB; JTyOJIMKAThI, HW3BEHICHUS 00
M3MEHEHUHU TOJTUHHUKOB (pa3peuieHus: Ha
BHeceHue wu3MeHenui) HTJ[  gomkHbI
MOCTYNaTh B apXuB (TEXHUYECKHUI apXHB)
OpraHu3aIu-pa3padoTINKa

n. 80 IlpaBun
HTA

B apxuB (TexHumueckuil apxuB) opraHuzanuu nepepaercas HTJl (naydHo-
UCCIIeIOBATEeNbCKAss, MPOEKTHAas, KOHCTPYKTOPCKas, TEXHOJIOTUYECKas,
MporpaMMHasi JOKYMEHTAIT!s1), BBITOJIHEHHAS CaMOM OpTaHM3aliel, a TakkKe
bunmanaMu M TPECTABUTEIBCTBAMH OpPTaHHM3AIlMM B COOTBETCTBUHU C
JEHUCTBYIONMMH HaIMOHAIBHBIMU cTaHaaptamu (mm. 4.1, 4.3 TOCT 2.501-
2013 «Enunas cuctema KOHCTPYKTOPCKOM MOKyMeHTanuu. [IpaBuna yuyera u
xpanenusi»;, mm. 4.3, 44 TOCT P 21.1003-2009 «Cucrema mHpOEKTHOM
JOKYMEHTAIlM! JUIS  CTPOUTENhCTBA. YYeT U XpaHEHHWE MPOCKTHON
nokymentarumy»; 1. 5.3 TOCT P 15.101-2021 «Cucrema pa3paboTku u
MMOCTAHOBKH TPOAYKIUKA Ha MPOU3BOJACTBO. [IOpSAIOK BBHIMOTHEHHUS HAyIHO-
uccaenaoBatenbekux pador»; mm. 2.1, 2.2 'OCT 19.601-78 «Enunas cucrema
MporpaMMHO# JokyMmeHTaruu. OOmue mpaBuia AyONMUpPOBaHWS, ydeTa W
XpaHCHHS»):

— nommuHaukd HT/I;

- KOHTpPOJIbHBIE, paboune (B
JTIOKYMEHTOB;

TOM 4YHCIIC SHGKTpOHHHC) KOITNH1




- ny6mukatet HT/T;
— U3BCIICHUS 00 M3MCHEHUH IMOJJIMHHUKOB (pa3pelicHUs Ha BHECCHHE
M3MEHEHU)

[opnuunuku, nyomukatel m xomuu HTJL, | m. 81 IlpaBun | [lopsnox nmnepemaun B apxuB  (TEXHUYECKMH apXWB) OpraHu3aluu
BBITTOJTHEHHOM opranuzamusmu- | HT/] MOJJIMHHUKOB, AyOnukaroB u komuid HTJl (HaydHO-HMCClenoBaTENbCKOM,
pa3zpaboTuuKamu, copa3paboT4YHuKaMH, IIPOEKTHOM, KOHCTPYKTOPCKOM, TEXHOJIOTMYECKOM, IIPOrpaMMHOMN
cyOrnoapsAuMKaMH, JOJDKHBI TOCTyNaTh B JOKYMEHTAIIH), BBITMIOJTHEHHOHN OpraHu3alusIMU-pa3padoTINKaAMU,
apXuBbl (TEXHUYECKUE AaApPXMBBI) JAHHBIX copa3paboT4yukaMu,  CyOmoapsauuKaMu, JOJDKEH  OBITh  ONpeiesicH
OpraHM3alfii B COOTBETCTBUU C JIOTOBOPOM JOKYMEHTOM, YTBEpXKICHHBIM PYKOBOIHUTEIEM TOJIOBHOW OpraHU3allMu.
(rocynapcTBEHHBIM KOHTPAKTOM) B Ilopsinok nosmkeH ObITh pa3paboTaH B COOTBETCTBUU C JEHCTBYIOIIMMU
MOPSIIKE, YTBEPKIAEMOM PYKOBOJIUTEIIEM HanuoHaIbHBIMH cTaHmaptamu (mm. 4.1, 4.3 TOCT 2.501-2013 «Enunas
TOJIOBHOW OpraHU3aliu CHUCTEMa KOHCTPYKTOPCKOM AoKyMeHTaluu. [IpaBuia yuera u XpaHeHUs»; L.
4.3, 44 TOCT P 21.1003-2009 «Cucrema NMpOEKTHON ITOKYMEHTAIMH IS
CTPOMUTENBCTBA. YUET M XpaHEHHWE MPOEKTHOH nokymeHTauumn»; 1. 5.3 TOCT
P 15.101-2021 «Cuctema pa3pabOTKH H TIOCTAHOBKH TPOAYKIIMH Ha
MPOM3BOJCTBO. [IOPSIOK BBHIMOIHEHUS HAayYHO-MUCCIIEAOBATEIBCKUX DPAdOTY;
mr. 2.1, 2.2 TOCT 19.601-78 «Enunas cuctema mporpaMMHOMN
nokymeHTtaruu. OOmme mnpaBuia XyOIMpOBaHUS, y4deTa M XpaHEHHs») H
JOTOBOPOM  (TOCYJapCTBEHHBIM  KOHTPAaKTOM), a TakXKe YTBEpKIeH
PYKOBOJUTENIEM TOJIOBHOM OpraHu3aluu
HTJl nomxua moctynath B apxuB opraHa | m. 13 TlpaBwi | B apxuB (TexHWYecKuid apXuB) opraHa (TOCYJapCTBEHHOI'O OpraHa, opraHa
rocyJIapCTBEHHOH BiacTH, oprana mectHoro | HT/] MECTHOI'O  CAMOYIIPAaBJICHUS  IOCEICHUH, MYHUIUNAIbHBIX  PaNlOHOB,

caMmoyTIpaBJICHUs, BBICTYTAIOLINX
3akazunkamu HTJI, Ha oOCHOBaHMM U B
COOTBETCTBUU c JI0OTOBOPOM
(rocynapcTBEHHBIM (MyHUIHMITATEHBIM)
KOHTPaKTOM), 3aKJIIOYEHHBIM MEXTY
roCyJapCTBEHHBIM (MyHULMTIAJIBHBIM)
3aKa34uKOM u UCTIOJIHUTEIIEM,

HOAPSTYMKOM HAa €€ M3TOTOBJICHHUE, TOCIIe
HO/AMTHCAHNUS aKTa npremMa-ciauu
BBINTOJIHEHHBIX Pa0doOT

MYHHIIMIIATBHBIX OKPYTOB, TOPOJCKUX OKPYTOB U BHYTPUTOPOJCKUX PAaHOHOB)
HTJ (Hay4HO-MCCIIeIOBATEIbCKAS, MPOEKTHA, KOHCTPYKTOPCKas,
TEXHOJOTHYEeCcKasi, TPOrpaMMHasi JOKyMEHTAIIHsI) TOCTyaeT Ha OCHOBAaHHUH U
B COOTBETCTBUHU C JOTOBOPOM U MPWJIOKEHUSIMU K HEMY (IOCYIapCTBEHHBIM,
MYHHIIMIATbHBIM ~ KOHTPAKTOM), O(QOPMIICHHBIM B  COOTBETCTBUU  C
®enepanbubiM 3ak0HOM 0T 05.04.2013 Ne 44-d3 (pen. ot 16.04.2022) «O
KOHTPAaKTHOH cuctemMe B cdepe 3aKymokK TOBapoB, paboT, yciayr s
o0ecreyeHnsI TOCYIapCTBEHHBIX U MYHHIMIAIBHBIX HyX 1» 1 DenepanrbHbIM
3akoHOM OT 18.07.2011 Ne 223-®3 «O 3akymnkax TOBapoB, paboOT, ycIyr
OTJENbHBIMU  BHJIAMU  IOPUJIMYECKUX JIMI», 3aKJIIOUYEHHBIM  MEXay




roCy/1apCTBEHHbIM  (MYHHMIMIIAJbHBIM) 3aKa3YUKOM U HCIOJHUTENIEM,
HNOJPSTYMKOM Ha €€ H3rOTOBJICHHE IOC]e MOJMMCAHUS aKTa MpHeMa-cladu
BHIMMOJIHEHHBIX padoTr (mm. 4.1, 4.3 T'OCT 2.501-2013 «Enunas cucrema
KOHCTPYKTOpPCKON nokyMmeHTauuu. IIpaBuna yuera u xpanenusi»; nm. 4.3, 4.4
I'OCT P 21.1003-2009 «Cucrema TPOEKTHOH JOKYMEHTAIlMH LIS
CTPOUTEJIbCTBA. YUET U XpaHEHUE MPOEKTHOM ToKyMeHTauumy; nm. 4.1, 5.3
I'OCT P 15.101-2021 «Cucrema pa3paOOTKH U TTOCTAHOBKHM TPOIYKIIMHA Ha
pou3BOJCTBO. [IOpAIOK BBIMOIHEHUS HAyYHO-UCCIIEAOBATENBCKUX DPAOOTY;
mi. 2.1, 22 TOCT 19.601-78 «Enunas cuctemMa mporpaMMHON
nokymeHrtanuu. O0mue npaBuia TyOIUpOBaHUs, yUeTa U XpaHEHUN»; YaCTH
1-4 cr. 3.1-3 ®PenepanvuHoro 3akoHa ot 18.07.2011 Ne 223-®3 (pexn. ot
14.07.2022) «O 3akymkax TOBapoB, paboT, YCIyr OTIENbHBIMH BHJAMH
IOPUANYECKUX JUy»; 4. 1 cT. 34 PenepanbHoro 3akoHa oT 05.04.2013 Ne 44-
@3 (pen. ot 16.04.2022) «O KOHTPAaKTHOH cUCTeMe B cdepe 3aKyIlOoK TOBAPOB,
paboT, yciyr uisi obecreueHus TOCyJapCTBEHHBIX U MYHULIUIIATIbHBIX HYXK]I»

Ilepenava HTJ[ B  apxuB  oprana
rOCyAapCTBEHHOW BJIACTH, OPTaHa MECTHOIO
CaMOYIIPaBJICHNUS, BBICTYTIAIOLIETO

3akazunkom HT/I, momkHa OCyIIEeCTBISATHCS
B COOTBETCTBMM C ONHCBHIO  (aKTOM,
crienudukaryei) JIOKyMEHTOB (mem),
MOoJIJIeKAINX Tepeaade, Ha OCHOBAaHHH aKTa
npuemMa-tiepeiadd  JTOKYMEHTOB (Jen) Ha
XpaHEHUE C MPUIOKEHHEM KOIUHU JI0TOBOPa
(rocynapcTBEHHOTO, MYHHIIHUIIAJILHOTO
KOHTPAKTa), a TakKe KOMHUU aKTa MpHemMa-
Cauy BHIIOJHEHHBIX paboT MpH nepesave B
apxuB C 00f3aTeNbHOM perucTpamuei B
KHHUTE y4eTa (MOCTYTUICHHUS )

n. 14 IlpaBun

HTJ;
4.33
2015

m. 4.31,
[IpaBun

Ilepenaua HT/I (Hay4HO-MCCIIEN0BATENBCKOM, TPOEKTHOM, KOHCTPYKTOPCKOH,
TEXHOJOTMYECKOH, MPOrpaMMHOI JOKyMEHTAallMM) B apXuB (TEXHUYECKUH
apXuB) OpraHa rocyJJapcTBEHHOH BJIaCTH, OPraHa MECTHOI'O CaMOYIIPABJICHUS,
BbICTyMaromero 3akazunkoM HT/I, ocymiecTBiseTcss Ha OCHOBaHHM:

- OMMCH JOKyMeHTOB (men) (akra, cnernudukanuu) (MoxkeT OBITh
ucrnonb3oBaHa (opma Ne 38 «Dopma oOnmucH €AMHUI] XpaHEHHsS Hay4YHO-
TEXHUUYECKON JOKyMeHTauuum» @POopM YYEeTHbIX M HHBIX JIOKyMEHTOB K
Metoauueckum pekomeHnauusM K [lpaBunam opraHuzanuu XpaHEHus,
KOMIUICKTOBAHUS, y4€Ta M MCIIOJIb30BaHUs JTOKYMEHTOB ApPXHMBHOrO (oHIA
Poccuiickoit  @epepauuu M APYTHX  APXUBHBIX  JOKYMEHTOB B
rOCYJapCTBEHHbIX M MYHHUIMNAIbHBIX apXuBaxX, My3esiX M OHOIMOTEKax,
HayuHblX opraHm3auusx (PocapxusB, BHUUIAL. 2021) (manee -
Meroanueckue pexkomenganmu K IlpaBumam  2020) ¢  U3MEHEHHBIMH
PEKBU3UTAMH, B YaCTHOCTH, Oe3 rpuda yreepxkaenus JI1K);

- aKTa Ipuema-rnepenayu JOKyMeHTOB (z1en) Ha xpaneHnue ([Ipunoxxenue
20 k IIpaBwmmtam 2015).

Omnucu cocraBisitorcs B coorBeTcTBUU € 1. 4.31 Ilpasun 2015 Ha oTaenbHbIe




Buabl HT/I, HanpuMep, HaydHbIE OTYETHI 10 TEMaM.

K nepemaBaeMblM JOKYMEHTaM IPUKJIAABIBAIOTCA KOMNMS  JOroBopa
(rocy1apCTBEHHOT0, MYHHUIMIAJBHOTO KOHTpaKTa), a TaKKe KOMUS aKTa
nprUeMa-cJaud BBINMOJHEHHBIX paloT. Perucrtpamust mocTynuBIIEH B apXuB
JOKYMEHTAIIMHU OCYILIECTBIISIETCS] B KHUIe yueTa (MOCTYIUICHHsI) CM. 11. 36

[Tepenaya HT/I (B TOM ymcIie 3J€KTPOHHOI)
B apXMB (TEXHUYECKUI apXUB) OpraHU3aluu
u3 OpyTUX OopraHuszanui (kpome
opraHusanuii, ykazanueix B 1. 14 IlpaBun
HTJl) nmomkHa  OCYILECTBIIATBCS  Ha
OCHOBaHUM aKkTa npuema-nepenaun HTJ{

n. 86 IlpaBun

HTA;

.
[Tpasun 2015

4.33

[lepenaya HT/[ (B TOM 4uclie SIEKTPOHHOW) B apXuB (TEXHUYECKHI apXuB)
OpraHM3aly U3 JAPYrUX OpPraHu3aluid OCYIIECTBISETCS HAa OCHOBAHUHU aKTa
pueMa-nepenayu HTH (Hay4HO-HUCCIIeIOBATETILCKOM, IIPOEKTHOM,
KOHCTPYKTOPCKOM,  TEXHOJIOIMYECKOH, MPOrpaMMHOM  JIOKyMEHTALUH)
(ITpunoxxenune 20 x IlpaBunam 2015) Ha XxpaneHue. B axkrte NOKHBI OBITH
MePEeYnCIIeHbl HAaMMEHOBaHUs, 0003HAUYEHUS, CTaJAUU (dTambl) U KOJIUYECTBO
JUCTOB W/WIM WHBIE XapaKTEPUCTHUKU  MEpelaBaeMbIX JOKYMEHTOB.
AKT mpuema-niepefadd JOMyCKaeTCsi HE COCTaBIATh MpH Iepefade Komui
onexktponHor HTJ] w3 papyrux opraHusanuid B IIPOLIECCE COBMECTHOM
pa3paboTKu TPOEKTOB, H3AETUM, MPOBEACHHUS HayYHO-HCCIEeI0BaTEIbCKON
paboThI

Ilepenaua »snexrponnod HTJ B apxuB

(TeXHUYECKHWl apXWB) OpraHM3allH U3
CTPYKTYPHBIX MOJIpa3IeJICHUI
OpraHM3aly, MeXay ee QuiuaramMu u
MIPEICTaBUTEHCTBAMU yCTaHABIIUBACTCS
JOKaJbHBIMM  HOPMAaTUBHBIMU  aKTaMH
OpraHu3aly, M3 JIpPYruX OpraHu3zaluid —
COTJIALICHUSIMU 00 3JIEKTPOHHOM
B3aUMOJICHCTBUHU

n. 82 IlpaBun

HTJ;

1.
IIpaBun 2015

4.34

[Topsnmox nepegaun snexktponHod HTJl BHyTpu opranuzammu, MexIy ee
bunmanaMu U TPEICTAaBUTEICTBAMU  YCTAHABIMBACTCS  JIOKAJIBHBIMHU
HOPMAaTUBHBIMHM aKTaMH OpPraHU3allMM, B TOM YHCIIe ONpPEIENSIOIUMU MpaBa
noctyna pabotHukoB Kk HT/I, y4eTHBIM U CIIpaBOYHO-TIOMCKOBBIM CHCTEMaM;
IIPU B3aUMOJICHCTBUU MEXY OpraHU3alusIMU — JOTOBOpaMH (COTJIAICHUSMH)
00 DSJEKTPOHHOM B3aWMOJICHCTBHH, COCTABISIEMBIMH B COOTBETCTBUH C
TpeboBanusiMu  DenepanbHoro 3akoHa ot 06.04.2011 Ne 63-d3  «O6
AJIEKTPOHHON MOJINMUCH» U TMPUMEPHON (OPMOHM, YCTAaHOBJICHHOW MPHUKA30M
Munskonompazputusi Poccun ot 19.04.2021 Ne 205. Tlopsimox mepemayu

pa3pabarbiBaeTcsi B  COOTBETCTBUM C JCHCTBYIOIIUMH  HOPMAaTHBHO-
npaBoBbiMu  aktamu (.  4.34 IIpaBun 2015, n. 3.34 Tunosix
(bYHKIMOHATBHBIX TpeGoBaHUI K cucTtemMam AJIEKTPOHHOIO

JOKyMEHTOO0OpOTa M CHCTEeMaM XpaHEHHUS »JJICKTPOHHBIX JOKYMEHTOB B
apXMBaxX TOCYJapCTBEHHBIX OpraHoB, YyTB. mpukazoMm PocapxuBa ot
15.06.2020 r. Ne 69 (manee — TDT), . 8§ mpukaza MuHucTEepcTBa MUPPOBOTO
pa3BUTHS, CBSI3M M MacCOBbIX KomMMyHHKaumii Poccuiickoit deneparmu u




®denepanpHoit cmyk0b1 oxpanbl Poccuiickoit @eneparuu ot 04.12.2020 Ne
667/233 «O06 ytBepxxknenun TpeGoBaHMil K OpraHU3allMOHHO-TEXHUYECKOMY
B3aMMOJICIICTBUIO  IOCYJapCTBEHHBIX  OPraHOB U  TOCYJapCTBEHHBIX
OpraHM3aluii»), KOTOpble IPelyCMaTpUBAIOT, 4YTO Iepenaya >3JIEKTPOHHBIX
JOKYMEHTOB B apXHB OpraHU3allMd IPOU3BOJUTCS HAa OCHOBAHMU OIHUCEH
NIEKTPOHHBIX  JI€], JOKYMEHTOB CTPYKTYpPHBIX IOApAa3[EICHUH  I10
MH(}OPMALIMOHHO-TEJIEKOMMYHUKAIUOHHON ceTu (IpU HAJIUYUU B apXuBE
OpraHu3anyy nHGOPMAIIMOHHON CUCTEMBI) UM Ha (U3NYECKH 000COOICHHBIX
MaTEpUATIbHBIX HOCHUTENSX, KOTOPHIE IMPEICTABISIOTCS B JABYX WICHTHUYHBIX
sK3eMIuIsApax. [Ipuem 31eKTpOHHBIX JOKYMEHTOB I10 3alllMLICHHBIM KaHajlaM
CBSI3M JIOJDKEH OCYILIECTBIATHCA B (OpME TPAHCIOPTHBIX KOHTEHHEPOB
YCTaHOBJIEHHOI'O HOPMATHBHBIM aKTOM WJIM COIIalleHHeM cocTasa. [Ipu aTom
NOpSIOK  mpuema-tiepenaun  snekTtponHo  HTJ[  gommkeH  BKIIHOYATh
npoueaypsl, npeaxycMorpenHsie 1. 89 Ilpasun HT/]

B mponecce nmpuema Ha XpaHEHHE B apXHB
(TexHnueckuii apxuB) opranuzanmu HT/[ Ha
OyMa)XHBIX M TUIEHOYHBIX HOCHUTEJSX apXHB
(TeXHUYEeCKH apXMB) JOJDKEH IPOBEPSThH
MIOJIHOTY KOMIUIEKTa IIE€PEIaBacMbIX Ha
XpaHEHUE JOKYMEHTOB B COOTBETCTBUU C

COJIEpKaHUEM  COPONTIOPOBAHHOTO  TOMa
(apOOMa, TIarKu), BCIOMOCTSIMH,
crienupuKaIusIMH, OITMCSIMH, aKTaMH,
HOMEHKJIATYpaMH M WHBIMU JOKYMEHTaMH,
CBHUJICTEIHCTBYIOIIUMHU 00 HT/,
COCTaBJIAIONICH OJIMH KOMIIJIEKT
JIOKYMEHTOB,  IMPOBEPATh  MNPABUIBHOCTH

opopmiieHus (MOAMUCAHUS) JIOKYMEHTOB,
HaJU4Me YCTAaHOBJIEHHBIX NOJANUCEH, HarT,
WHBEHTAPHBIX ~ HOMEpPOB,  HajJu4ue U
HYyMEPALMIO JIMCTOB, & TAK)K€ MPUTOJHOCTh
HT/ nns nanpHeumero xpaHeHus.

[Ipu npueme >SIEKTPOHHBIX JOKYMEHTOB

TII. 15,
ITpaBun HT/{
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[Ipn npueMe HTA (Hay4HO-HMCCIIEI0BATEIBCKOM, IIPOEKTHOI,
KOHCTPYKTOPCKOH, TEXHOJOIMYECKOM, IPOrpaMMHOM JOKYMEHTAallMu) Ha
OyMaXXHbIX U IUIGHOYHBIX HOCUTEISIX B apxuB (TEXHUYECKUH apXuB)
IIPOBEPSIOTCSA:

- KOMIUIEKTHOCTh JOKYMEHTOB B COOTBETCTBUM C COJIEpKaHUEM
cOpomnrropoBaHHOTO TOoMa (anpbboMa, TMamnKW), BEIOMOCTSIMH YEPTEKEH
KOMIUIEKTa, BEAOMOCTSAMH TEXHUYECKHUX MPENTIOKEHUM, 3CKU3HBIX ITPOEKTOB,
TEXHUYECKUX TPOEKTOB, BEAOMOCTSIMH CCBUIOYHBIX M  IpUIIAraeMbIX
JOKYMEHTOB, JIEKTPOHHBIX JOKYMEHTOB, HOMEHKJIATYp 3KCIUIyaTallMOHHBIX
JOKyMEHTOB, OOIIMX JaHHBIX 1O pabOYMM dYepTekaM; Crenu(puKaimen
U3JeNIUi, MaplIpyTHOW KapTOW, WIM C JIPYTUM JOKYMEHTOM, B KOTOPOM
NepEeYMCIIEHbI CJaBaeMbl€ Ha XPaHEHUE JOKYMEHTBHI;

- HaJIM4Me BCEX JINCTOB MOJUTMHHUKA,;

- HaJIMYMe YCTAaHOBJEHHBIX MOAMUCEH (B TOM YHCIE 3IIEKTPOHHBIX
M (POBBIX MOANUCEN) U AT, UHBEHTAPHBIX HOMEPOB;

- NPaBUIBHOCTh 3allOJIHEHMS OCHOBHBIX Haamucedl u odopmieHus
TUTYJbHBIX JIUCTOB JOKYMEHTOB B COOTBETCTBHMM C HAllMOHAJIbHBIMU
cranpapramu o HT/I;




JIOTIOTHUTEILHO ~ TPOBEPSCTCS  HAMYIUE
AQHAJIOTOB COOCTBEHHOPYYHBIX MOJIHUCEH, B
TOM qucie “H(pOpMaAIIMOHHO-
YAOCTOBEPSIOIIUX JIMCTOB  3JEKTPOHHBIX
JIOKyMEHTOB, 3JIEKTPOHHBIX MOATHICEH

— npurogHocts HT/I 1u1st nanpHenero XxpaHeHus; MHOTOKPaTHOIO
CHSITHSI C HUX KON (MUKpOUIBEMUPOBaHUS, OLU(POBKN).

[TpoBepku ocymiecTBisitoTes B cooTBeTcTBUU C 11. 4.6 TOCT 2.501-2013
«EnnHas cucrema KOHCTPYKTOPCKOM AOKyMeHTanuu. [IpaBuia ydera u
xpaneHus»; 1. 5.1.2 TOCT P 21.1003-2009 «Cuctema npoekTHOI
JOKYMEHTAIUH JUUIsl CTPOUTEIIBCTBA. YUET U XpaHEHUE MPOESKTHOU
JOKYMEHTaLN»).
[Ipu mnpueme »SIIEKTPOHHBIX JIOKYMEHTOB JONOJIHUTEIBHO IPOBEPSAETCS
HQJIMYME AaHAJOroB COOCTBEHHOPYYHBIX MOJMHUCEH, B TOM  4YHCIE
MH(OPMALIMOHHO-YIOCTOBEPSIIOIINX  JIMCTOB  DJIEKTPOHHBIX  JIOKYMEHTOB,
AIIEKTPOHHBIX MOJIHUCEN.
He nonyckaeTcst npuHUMaTh Ha XpaHEHUE JOKYMEHThI, HE UMEIOIINE MOANNCH
T, OCYLIECTBIISIOIIET0O HOPMOKOHTposb. AKT npuema-nepenaun HTJ[ B
apxuB (TEXHUYECKHI apXWB) MOAMUCHIBAETCS MOCJE MPOBEACHUS MPOBEPOK.

10.

[Ipu npueme B apXuB (TEXHUYECKHI apXUB)
anekTpoHHo HTJ] apxuBoMm (TeXHHYECKHUM
apXMUBOM) JIOJIKHBI IPOBOIUTHCS:

IIpOBEpKa TMaKeTa »JJEKTPOHHBIX JJaHHBIX;
IIPOBEPKAa KOMIUIEKTHOCTH  DJIEKTPOHHOMN
HTJ no BemoMmocTsiM (peecTpam, MepeydHs)
JIEKTPOHHBIX  JIOKYMEHTOB;  IIPOBEpKa
HaJIMYUS W JEUCTBUTEIBHOCTH AHAJIOTOB
COOCTBEHHOPYYHBIX  IOJIHUCEH;  CBEpKa
OCHOBHOM u PEKBU3UTHOM yacTeu
AJIEKTPOHHOU HTM; [IpoOBEpKa Ha
BOCIIPOU3BOAMMOCTB; IIPOBEPKa Ha
OTCYTCTBHE BPEJOHOCHOIO IPOrPaMMHOIO
obecnieuenus (Bupycon). [lociie mpoBepku B
3aBUCUMOCTM OT €€ pe3yjbTaTa J0JDKHA
(bopmupoBaThCcs KBUTAHLIHSA

II.
HT]I
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IIpuem B apxuB (TexHuyeckuit apxuB) oanekrpoHHod HTJ (mayuno-
HCCIIEN0BATENIbCKOM, TMPOEKTHON, KOHCTPYKTOPCKOM, TEXHOJIOIMYECKOM,
IPOTPaMMHOM JOKYMEHTAIIUH ) TPOU3BOIUTCS MTPU OCYILECTBICHUH:

- IIPOBEPKHU NAKETa 3JIEKTPOHHBIX JaHHbIX;

- MIPOBEPKN KOMIUIEKTHOCTH 3sekTpoHHoM HTJI mo BemomocTsam
(peectpam, IepedHsIM) 3JIEKTPOHHBIX IOKYMEHTOB;

- MIPOBEPKH JCHCTBUTENBHOCTHU IEKTPOHHBIX NTOAUCEN;

— CBEPKM OCHOBHOH ((aill) u peKBU3UTHOW (MeTaJaHHbIE) dYacTel
anexktponnot HT/I;

- IIPOBEPKHU Ha BOCIIPOU3BOIUMOCTS;

- IPOBEPKU Ha OTCYTCTBHE BPEIOHOCHOI'O NMPOTPaMMHOI0 00€CTIeUeHHS
(BUpycCOB)

[TpoBepkn AOMKHBI TPOBOIUTHCS B cooTBeTcTBUU C 1. 4.6 TOCT 2.501-2013
«EnnHasg cucreMa KOHCTPYKTOPCKOW JoKyMmeHTanuu. IlpaBuna yuera wu
xpanenusi»; 1. S5.1.2 T'OCT P 21.1003-2009 «Cucrema mnpOEKTHOU
JOKYMEHTAllMM Ul CTPOMTENBbCTBA. YYEeT M XpaHEHUE IPOEKTHOM




(moaTBepxACHUE) 0 npuemMe
yBenomiieHre 00 omnoke

HJIN

nokymenrtauun». Ilpu npueme snextponnoit HT/I ¢popmupyercs kButaHuus
(moaTBepkaeHue) o npueme. llpumep Gopmbl Takoil KBUTAHLUM HMEETCS B
npukaze ®HC Poccuu ot 19.10.2018 Ne MMB-7-6/602@ «O0 yTBepxaeHun
¢dbopmMaToB IOKYMEHTOB, HEOOXOJUMBIX JUIsI OOECIEYEeHUsl 3JIEKTPOHHOIO
JOKYMEHTOO0OpOTa B OTHOILIEHUSX, PETYJIUPYEMbIX 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepaunu o Hamorax M cOopax» (3aperucTpUpOBaHO B
Muntocte Poccum  11.01.2019, peructpammonnsii Ne  53294). ®opma
KBUTAHLIUN YTBEPKAAETCS JIOKAIbHBIMA HOPMAaTUBHBIMH aKTaMH OpraHu3aluu
WM COIJIAlIEHUsMH, cM. II. 8. B ciywyae ecnum npu NIpoBEpKE BBISBICHBI
HEIOJHOTAa TIIaKeTa JJIEKTPOHHBIX JAHHBIX, pa3jiuMuus B OCHOBHOM U
pekBuU3UTHOM  vacTax  anekTtpoHHor  HTJI,  HeBocnpou3BOOMMOCTH
NEKTPOHHBIX  JTOKYMEHTOB, HaJW4YM€ BPEJOHOCHOIO  IMPOrPaMMHOIO
oOecnieueHus (BUpPYcoB), (opmupyeTrcs KBUTaHIUS (yBeAOMIIEHHE) 00
omubOke (oTkaze B mnpueme). Ksurtanmus (yBemomieHue) o0 ommoOke
MIEPECHUTAETCA OTIPABUTENO JJII BHECEHMsI WCIIPABICHUN B AJIEKTPOHHYIO
HTI

11.

Ilepen  mepemauwert HTJ B
(TeXHUYECKHIA apXUB)
OCYUIECTBIISATHCS €€ HOPMOKOHTPOJIb

apXuB
JIOJKEH

II.
HT/
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Ilepen  mepemauert HTJl  (HaydHO-HCCNEOBATENBCKOM, MPOEKTHOM,
KOHCTPYKTOPCKOM, TEXHOJIOTUYECKOM, MPOTPaMMHOM JTOKYMEHTAIlMN) B apXUB
(TEXHUUYECKHUI apXWB) JOJKEH OCYIIECTBIISITHCS HOPMOKOHTPOJHL (TIpoBEpKa
MPABIWJIBHOCTH O(QOPMIICHHUS JOKYMEHTOB B COOTBETCTBHUHM C HOPMATHBHBIMHU
TpeboBaHusIMHU). [TOpsAI0K OCYIIECTBICHUSI HOPMOKOHTPOJISI YCTaHABINBACTCS
B COOTBETCTBUU C TpeOoBanusmu craHaaptoB (cMm. ['OCT 3.1116-2011
«EnuHasg cucteMa TEXHOJOTMYECKOM JOKyMeHTauuu. HOpMOKOHTPOIbY;
I'OCT 2.111-2013. «Enunast cuctemMa KOHCTPYKTOPCKOM JOKYMEHTAIUH.
Hopmoxonatponsy; TOCT 21.002-2014 «CucreMa NMpoeKTHON JOKYMEHTAIIMH
JU1sL CTPOUTENBLCTBA. HopmoxonTpomis IIPOEKTHOMN U paboueit
nokyMeHTanun»). [lpouenypsl MpoBepKHM MNPaBHIBHOCTH — O(opMIIeHUs
OCYIIECTBISIOTCS HOPMOKOHTPOJIEPOM HIIM WHBIM PaOOTHHUKOM, HA KOTOPOTO
BO3JIOKEHbl ~ TaKM€ IIOJIHOMOYUSI B  COOTBETCTBUU C  JIOKAJbHBIMU
HOPMAaTHUBHBIMU  aKTaMM  opraHu3auuu. JIugo, OTBETCTBEHHOE  3a
HOPMOKOHTpOJIb ToanuchiBaeT nomuHHukr HTJ[ (B T.4. 3JeKTpoHHON) B
coorBerctBuu ¢ ['OCT 1n. 4.6. 2.501-2013 «Enmunas cuctema
KOHCTPYKTOPCKOW AoKyMeHTaiuu. [IpaBuna ydera u xpaHeHus»; u m. S5.1.2.




1 2 4
I'OCT P 21.1003-2009 «Cucrema MNpOEKTHOW JOKyMEHTALMU s
CTPOUTEJICTBA. YUeT M XpaHEHHE MPOEKTHOH JokyMeHTauuu». [lpu
OCYIIECTBICHUH HOPMOKOHTPOJISL  CIIEAyeT TIIOMHHTH, YTO BHECCHHE

m3MeHenun B HTJI, mnocrynuBumlyr0 B apXuB (TEXHUYECKHIl apXuB),
paspelaercss TOJIBKO [0 H3BEIIEHUSM 00 H3MEHEHHHU (pa3pellieHusiM Ha
U3MEHEHHE) B COOTBETCTBUU C HOPMATUBHBIMH aKTaMH (CM. 4YacTb 5.2
cratbi 52 I'pamoctpoutensHoro koxaekca Poccuiickoin @Denepanuu,
nocra”osienue [Ipasurenscta PO ot 01.03.2022 N 278 «O0 ycTaHOBIEHUH
0COOCHHOCTEN BHECEHHS W3MEHEHUH B MPOEKTHYIO JOKYMEHTAIUI0 U (WUJIN)
pe3ysbTaTbl  MH)KEHEPHBIX  M3BICKAHWM, IOJIyYMBIIUE  IOJIO)KUTEIBHOE
3aKJIIOUYEHUE TOCYJapCTBEHHOM 3KCIEPTU3bI, B TOM UHCJE B CBSI3U C 3aMEHOMU
CTPOUTEJIBHBIX PECYpCOB Ha aHAJIOTH, OCOOEHHOCTEH M CIydaeB NMPOBEICHUS
roCy/apCTBEHHOW SKCIIEPTHU3bl MPOEKTHOM JOKyMEHTAIMHM») U CTaHJapTaMu
(em. T'OCT 2.503-2013 «Eaunas cucreMa KOHCTPYKTOPCKOW JOKYMEHTAIUH.
[TpaBuia BHeCEHUSI U3MEHEHUI)

12.

IIpu nposeneHun
MUTPALMM  JIEKTPOHHOMN
(TeXHU4YeCcKun apXuB) JIOJIKEH
OpraHM30BaTh  MPOLEAYPY  IOJMUCAHUS
anekTpoHHOU HT/I 31eKTpOHHON MOAIUCHIO
B COOTBETCTBUU c MOPSIKOM,
YCTaHOBJIEHHBIM JIOKAJIbHBIM HOPMaTHBHBIM
aKTOM OPTaHU3ALHH.

IIpu mnpeobpazoBanuu HTJ[ He MOMMKHEI
U3MEHATBCA HAaWMEHOBAHME JOKYMEHTa U
€ro BUJA B 3aBHCUMOCTH OT crocoba
BBINIOJIHEHHUS. U XapakTepa HCIOIb30BaHUS

KOHBEPTUPOBAaHUA U
HTJA apxus

(OTMHHUK, nTyOnmKar, KOTIHS ).
JIOKYMEHTBI, TOJIyYeHHBIC B pe3yJbTaTe
B3aMMHOTO  TpeoOpa3oBaHUs,  JOJDKHBI

HMETHb COOTBCTCTBYIOIIHME CCBUIKK APy Ha
Aapyra

HT]I
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[IpaBun

B opranmzanum JomkeH OBITH TPUHSAT JIOKANbHBIM HOPMAaTHUBHBIM akT,
perIaMeHTUPYIONIUN TOPSIA0OK MOAMUCAHNUSI KOHBEPTUPOBAHHOM 3JIEKTPOHHOM
HTJ] snexTpoHHOH mnoAnuChiO. ApXUB (TEXHUYECKHH apXuB) OpraHuU3yeT
npouenypy mnoanucanus 3yekTpoHHod HTJl smekTpoHHON mNOANUCHIO, B
COOTBETCTBUU C IIOPSAKOM, YCTAHOBJICHHBIM JIOKAJIbHBIM HOPMAaTHBHBIM
aAKTOM OpTaHU3al1H.

IIpu mnpeobpazoBanuu HTJ] He JOMKHBI HM3MEHATHCS HAUMEHOBAaHHE
JOKyMEHTa U €ro BHJ B 3aBUCUMOCTH OT CIIOCOOA BBIMOJIHEHUS M XapakTepa
UCTOJIb30BaHuUs (MIOJUIMHHUK, TyOnuKar, komus). JJoKyMeHTHI, I0JTyYeHHbIE B
pe3yibTaTe B3aUMHOIO NPeoOpa3oBaHMUs, OJKHBI UMETh COOTBETCTBYIOIUE
CCBUIKM JpYyr Ha Jpyra, CO3JaBacéMble CpeICTBaMH HH(POPMALMOHHOM
CHUCTEMBl, a TaKKe IIyTeM BKIIOUEHHsS] CBEICHMH O MpeoOpa3oBaHUU B
METaJlaHHbIE U Y4YeTHBIE (OPMBI TOKYMEHTOB. PeKOMEHIyeTCsl OCYIIECTBIATD
KOHBEpTUpOBaHWE W  Mmurpanuro  snekrponHort  HTJ[  (mayuHo-
HCCIIEA0BATEIIbCKOM, IMPOEKTHOM, KOHCTPYKTOPCKOM, TEXHOJIOIMYECKOM,
IIPOrPaMMHOM JOKYMEHTAlMK) B COOTBETCTBHM C TPEOOBAHUSAMH CTAHJAPTOB:
I'OCT P HUCO 13008-2015 «Wudopmanus u moxkymentamms. IIporecce
KOHBEPCUHM W MUTpallMd JJIEKTPOHHBIX JTOoKymMeHTOB»; ['OCT P 54471-




2011/1SO/TR 15801:2009 «CucteMbl 3JICKTPOHHOTO JIOKyMEHTOOOOPOTA.
VYnpasnenue nokyMmeHTauueil. MHpopmauus, coxpaHsemas B 3JEKTPOHHOM
Buze. PekomeHmamum 1o OOECIeYeHHIO JTOCTOBEPHOCTH M HAJEKHOCTHY,
I'OCT P 54989-2012/ISO/TR 18492:2005 «ObGecneyenue A0ITOBPEMEHHOM
COXPAaHHOCTH  OJJEKTPOHHBIX  JIOKyMEHTOBY» [Ipu  ocymecTBiIeHUN
KOHBepTanuu HeoOxoaumo coOmoneHue tpedoBanuit m. 4.15 TOT: CXD
JOJDKHA PEaTM30BBIBAaTh IPOBEJCHWE KOHBEPTHPOBAaHUS 0Oe€3 ylaleHUs Wu3
CX3I ¢aiinoB ycrapeBmmx ¢opmatoB u ¢ BkitodeHueM B CXDJl daiinos
JOKYMEHTOB B HOBOM (popMare 3amicH C WX MPHUKPEIUICHHEM K apXHBHBIM
yueTHbIM ¢opmam (AY®P) U Cc aBTOMAaTHYECKUM MPOTOKOIUPOBAHUEM
BBITIOJTHEHHBIX JEHCTBUN U OTPAXKEHUEM B COCTaBE METaJaHHbIX AY D

13.

OnektponHas HTJl nomxHa mepenaBatbes
Ha XpaHEHHE B apXUB (TEXHUYECKHUH apXuB)
OpraHu3aIu B coCTaBe ImaKeTa
3JIEKTPOHHBIX JJOKYMEHTOB

II.
HT]I
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DeKTpOHHas HT/ (HayyHO-HCCIe10BaTEIbCKAs, POEKTHAs,
KOHCTPYKTOpPCKasi,  TEXHOJIOTWYECKas,  TMpOrpaMMHas  JTOKYMEHTAIHs)
nepeaaeTcss B COCTaBe MaKeTa MIEKTPOHHBIX JOKYMEHTOB, COJIEPIKaIlEero:

- KOMIUIEKT 3yiekTpoHHOM HT/I, cocTosimmii u3 0JHOr0 I HECKOJIBKHUX
KOHTEHHEPOB 3JIEKTPOHHBIX JOKYMEHTOB, BKJIIOYAIONINX OCHOBHYIO YacCTh H
PEKBU3UTHYIO YacThb (MeTaJaHHbIE) IOKyMEeHTa(OB), (ailfibl 3IEKTPOHHBIX
MOJICEN ¥ BU3YaITM3UPOBAHHBIC KOTIHU JIOKyMEHTOB;

- JIEKTPOHHYIO CTPYKTYPY MU3JIeNHUs, IPOEKTa (€CIIU 3TO NPELYyCMOTPEHO
rOCYJapCTBEHHBIMH (MEXTOCYIapCTBEHHBIMU) CTaHIAPTAMH, IPUMEHSIEMbBIMH
B OpraHU3aIN);

- CIPAaBOYHUKH, HAOOPHI TaHHBIX, OUIekKaMX BKItodeHuto B HT/I;

- 9JIEKTPOHHBIE OUOIMOTEKH, CIIPABOYHUKH U KJIACCH(PHUKATOPHI (MU UX
(bparMeHTsI), MO3BOJISIONINE NPEACTaBUTh B BH3YaJIbHO BOCIHPHHHUMAEMOM
BHUJIC BCE KOJMPOBAHHbIE 3JIEMEHTHI MTAKEeTa HJIEKTPOHHBIX JAHHBIX.

CornacHo mn. 3.34 TOT koHTEWHEp 3JIEKTPOHHOIO JOKYMEHTa COJEPKUT
KOHTEHT 53JIEKTPOHHOIO JOKYMEHTa, METaJaHHble, (aillibl 3JIeKTPOHHOM
MOJNMCH ¥ BHU3YAJIM3UPOBAHHYIO KOIHIO TEKCTOBOTO JAOKyMEHTa B (hopmate
PDF/A. JlokadbHbIM HOPMATHBHBIM aKTOM OpTraHU3allMd MOXET ObITh
YCTaHOBIIEH COCTAaB KOHTEWHEpa U (opMaT apXUBHOTO XpaHEHHUs, B KOTOPOM
anexkrpoHHas HT/] nepenaercs Ha XpaHeHueE.

[TakeT »SJIEKTPOHHBIX JOKYMEHTOB 3aBEpSieTCS DJICKTPOHHOH MOJIHCHIO
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paboTHHKa, oOecrieunBaroniero nepemaaydy viekrponnoi HTJ, B cooTBeTcTBUM
C JIOKaJbHBIMH HOPMAaTUBHBIMM aKTaMH OpraHU3allMM, JOTOBOpaMH
(cornamenusiMmu) 00 3JIEKTPOHHOM B3amMmozeicTBuu (ct. 10 denepanbHOTrO
3akoHa oT 06.04.2011 Ne 63-@3 (pen. ot 14.07.2022) «OO6 »neKTpOHHOU
TIOJIITHCH)

14. HT/ JOJDKHA OBIThH Bo3BpauieHa | . 91  Ilpasun | Bo3spar HT/] (HayuHO-uCClIEN0BATENBCKOM, IPOEKTHOM, KOHCTPYKTOPCKOM,
pa3zpaboTuuky, eciu npu npueme B apxuB | HT]] TEXHOJOTMYECKOH, MPOrpaMMHOI JOKYMEHTAIMH) pa3pad0TUUKy MPOUCXOAUT
(TeXHU4YeCKUn apXxuB) BBISIBJICHBI B Cilyd4ae, €ClM IpH NpUEME B apxuB (TEXHUYECKHH apXuB) B Ipolecce
HEKOMIUIEKTHOCTh JIOKYMEHTOB, OTCYTCTBUE IIPOBEPKU (CM. I1. 9) BBISIBIICHBI:
nojanuceid W 1ar, omuOKd B 0hOpMIICHUH, - HEKOMIUIEKTHOCTD IOKyMEHTOB;

OTCYTCTBHUEC JIUCTOB, HCYTOBJICTBOPHUTCIBHOC - OTCYTCTBHUE MOONUCEN U nar;

(r3HIECKOe COCTOSIHHUE TOKYMEHTOB - om0k B 0(OPMIIEHHH, OTCYTCTBUE JIUCTOB, HEYIOBJIETBOPUTEIBHOE
¢bu3nIecKoe COCTOSTHIE JOKYMEHTOB
(eMm. m. 4.6 TOCT 2.501-2013 «Enmumast cucreMa KOHCTPYKTOPCKOM
nokyMeHTtauuu. [lpaBuna ydera u xpanenus»). Ilpu Bo3spare HT/] B npyryto
OpPraHM3alMI0 COCTaBIAETCS aKT C YKAa3aHUEM BO3BPAILAEMBIX E€IUHMIL
XpaHEHUs ¥ IPUYMH BO3BPaTa, IEIAI0TCSI OTMETKU B YUETHBIX JIOKYMEHTAX

15. Ilpu nepenaye B apxuB (TexHuyeckuil | m. 92  IlpaBun | [loctynaromme Ha XpaHeHHE AJIEKTPOHHbIE KONMHM OyMa)KHBIX JOKYMEHTOB
apXx¥B) JUIS SJEKTPOHHBIX Komuid OymaxHbix | HTJ] JOJDKHBI OBITH CBEPEHbI C OyMaXKHbIM OpPUTMHAJIOM IyTEM BU3YaJbHOTO
JIOKYMEHTOB JIOJIKHO IIPOBEPATHCS IIPOCMOTPA WJIX € MTOMOILBIO TPOrpaMMHBIX CpeaCTB. /{1 cBepku MOTyT ObITH
COOTBETCTBHUE JIOKYMEHTA, IIPUBJICYEHB! CHEIUAINCTHI 110 TaHHOMY BHUJY JOKYMEHTAllMH, pa3padOTUMKU
IIPEJICTAaBICHHOIO B DJJEKTPOHHOM BHJE, HTJI. Pe3ynbrar CBEpPKM YIOCTOBEPSIETCS aKTOM WM JAENACTCSl OTMETKA B
JIOKYMEHTY, BHIIIOJTHEHHOMY Ha Oymare yaeTHbIX nokymeHTax (m. 4.6 T'OCT 2.501-2013 «Enmmnas cucrema

KOHCTPYKTOPCKOM JOKyMeHTauuu. [IpaBuia yuera u XpaHeHHUs»)

16. l'ocynapcrBeHHBIE OpraHsl, opranbl | . 115 IlpaBun | ['ocynapcTBeHHblE ~ OpraHbl,  OpraHbl ~ MECTHOIO  CaMOYIpaBJIEHUS,
MECTHOI'O camoynpasnenus, | HT/[; 4. 2 c1. 22, | rocyaapcTBeHHbIE U MYHUIMINAJIbHBIE OPraHW3alMH, BKIIOYEHHBIE B CIIUCKU
roCylapcTBeHHble M MyHuImnaibable | 23 ©3-125; m. 6.3 | HCTOYHUKOB KOMIUIEKTOBAHHSI TOCYIaPCTBEHHBIX (MyHUIIMTIAIEHBIX) aPXUBOB,
OpraHM3alnuM, BKIIOYeHHble B cnucku | IIpasmm 2015 obecrneynBaroT MOATOTOBKY M IepeAayy B YHOPSJIOYEHHOM COCTOSHUM Ha
UCTOYHUKOB KOMIUIEKTOBAHHUS MIOCTOSIHHOE XpaHeHue B COOTBETCTBYIOIIIHE rOCyJJapCTBEHHBIE
roCyAapCTBEHHBIX (MyHHULIMITIATbHBIX) (mynununansnele) apxusbl HT/I, oTHeceHHYI0 K cocTaBy ApXHMBHOro (poHaa

ApPXUBOB, NOJIKHBI o0ecneyuTh IMOATOTOBKY
1 Tiepcaady B YHNOpPAJOYCHHOM COCTOSHUU

Poccwuiickoit @eaeparinu B COOTBETCTBHUH ¢ 4. 2 cT. 23 @3-125, m. 6.3 [pasu
2015 o ucteuenuu cpokoB xpaneHuss HTJI B opranu3zanum, yka3aHHBIX B CT.
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Ha IIOCTOSIHHOE XpaHECHHE B 22 ©3-125 (cm. m. 19).
COOTBETCTBYIOILINE roCy1apCTBEHHbBIE
(MyHULIUTIAJIBHBIE) apXUBbI HT/A,
OTHECEHHYI0 K COCTaBy ApXHMBHOro (oHAa
Poccuiickoit ®enepanuun

17. Obs3arenbHOll mepenaue Ha mnoctosHHoe | . 116 IlpaBun | Ha mocTosiHHOE XpaHeHHE B TOCYJApCTBEHHBINM (MYHUIMMNAJIbHBINA) apXuB
XpaHEHUE B rocynapctBenubie | HT/L MOJJIeXKAT O00sA3aTeIbHOM Tepenade OpraHu3alusIMd — HCTOYHHUKAMH
(MyHMLIMDIAIIBHBIE) ~ apXMBBI  MOAJIEXAT KOMIUIEKTOBAHMSI JTOKYMEHTBI, OTHOCSALIMECS K TOCYJapCTBEHHOM WU
JIOKYMEHTHI, OTHOCSIIINECS K MYHHULMIAIbHOW (opMe COOCTBEHHOCTH, B TOM YHUCIE COJAEp Kallue
FOCyJapCTBEHHOW WJIM  MYHMIMIAIbHOU pe3ysIbTaThl  HAy4YHO-UCCIEHAOBATENbCKUX,  OIBITHO-KOHCTPYKTOPCKMX U
dopMe CcOOCTBEHHOCTH, B TOM YHCIE TEXHOJOTMYECKHX  paboT, YyuTeHHbIX B EauHONW  rocymapcTBEHHON
coJieprKaliue pe3yJIbTaThI Hay4yHO- MHPOPMALIMOHHOM CHUCTEME YyueTa Hay4YHO-HCCIEI0BATeNbCKUX, OMBITHO-
HCCIIEIOBATENbCKHUX, OTIBITHO- KOHCTPYKTOPCKMX M TEXHOJOTHYECKMX padOT B COOTBETCTBUU C 1. 3
KOHCTPYKTOPCKMX W TEXHOJIOTMYECKHX [Tonoxenus o Exannoii rocynapcTBeHHON MH(OPMAIIMOHHON CHCTEME yueTa
pabor, YUTEHHBIE B Enunoit HAy4YHO-HUCCIIeI0BATENbCKUX, ONBITHO-KOHCTPYKTOPCKUX M TEXHOJOTHYECKHX
roCyAapCTBEHHOU MH(POPMALMOHHOM paboOT  Trpa)<IaHCKOTO HAa3HAYEHMS, YTBEP)KJIECHHOTO MOCTaHOBJICHHUEM
CHCTEME yUeTa HAy4YHO-UCCIIEIOBATEIbCKUX, [IpaButensctBa Poccuiickoit @enepaunu ot 12.04.2013 No 327, u
OIBITHO-KOHCTPYKTOPCKHUX u [IOJTyYMBIIME HOMEP FOCYJapCTBEHHOM perucTpanuu
TEXHOJIOTHYECKUX paboT

18. [Ipoanenue cpokoB BpemeHHoro xpanenus | m. 118 IlpaBun | B caydae HE0OX0IUMOCTH MPOAJICHUS CPOKOB BpeMmeHHoro xpaHenuss HTJI,
JIOKyMEHTOB ApXHUBHOTO ¢onnma | HTHA; n. 6.5 | otHeceHHoil Kk cocrtaBy ApxuBHoro ¢onaa Poccuiickoii ®enepanuu,
Poccuiickoit ®@enepanuu B opranuzanuu — | [IpaBun 2015 yKa3aHHbIX B cT. 22 ®3-125 (cm m. 19), B opranuzanud — UCTOYHUKE
VCTOYHHKE KOMILIEKTOBAHUS KOMIUIEKTOBAaHMS, JaHHAas OpraHu3alus JoJDKHA HampaButh 3ampoc OIIK
roCcyAapCTBEHHOI'O (MyHHLIMIIAIBHOTO) YIOJIHOMOYEHHOTO OpraHa MCIIOJHHUTENIbHON BiacTu cyObekta Poccuiickoit
apxuBa  JOJDKHO  OCYIIECTBIATBHCA IO Oenepannn B cepe apxuBHOro gnena, OIIK HayuHolt opraHuzamnmw,
pemennto OIIK ynosHOMOYEHHOrO OprasHa BKJIIOUEHHOM B TIEpEYeHb HAYUYHBIX OpraHU3alldi, OCYIECTBIISIOLIINX
WCTIOJTHUTEIIbHOMN BJIACTH cyOBekTa MMOCTOSIHHOE ~ XpaHEeHHe JOKYMeHTOB ApxuBHoro ¢onma Poccuiickoit
Poccuiickoit Denepanuu B chepe Qenepary,  HAXOQAIIMXCA B TOCYJAapCTBEHHOW  COOCTBEHHOCTH,
ApXUBHOT'O niena, OIIK HAay4YHOH YTBEPKICHHBIN pacniopsbkeHueM [IpaBurensctBa Poccuiickoit deneparum ot
OpraHu3anuu 23.12.2016 Ne 2800-p. IlpomsieHne CpoOKOB XpaHEHHUS OCYLIECTBISETCS Ha

ocHoBaHuM pemenus coorBetcTBytomer DK (1. 6.5 Tlpaswmn 2015)
19. HTJI, otHOocsimasics k cocraBy ApxuBHoro | n. 117 Tlpasun | HTJI (Hay4HO-UCCIIEIOBATENbCKAS, IIPOEKTHA, KOHCTPYKTOpCKas,




donna Poccuiickoit dexnepanuu, ITOHKHA
XpPaHUTBCS B OpPraHU3ALMM BPEMEHHO [10

nepefayd  JOKYMEHTOB Ha IIOCTOSIHHOE
XpaHeHue B roCy1apCTBEHHBIN
(MyHUIMDAIBHBIN)  apXuB, HCTOYHUKOM
KOMIUIEKTOBAaHUS  KOTOPOrO  SIBISIETCS
OpraHu3anusi, B TEUEHUE YCTAaHOBJIEHHBIX
CPOKOB:

POEKTHas JIOKYMEHTaIus 1o
KaIlluTaJIbHOMY CTPOUTEIILCTBY,
KOHCTPYKTOpCKasi M TEXHOJOTM4ecKas

JNOKYMEHTalMs, TNaTeHTHas [JOKYMEHTalus
Ha  M300peTeHMs, TOJE3HbIE  MOJEIH,
HpOMBIIIIEHHbIE 00pa3ib! — 20 neT;
Hay4Hasl ToKyMeHTauus — 15 ger

HT; m. 4 cr. 22
®3-125

TEXHOJOrMYEecKas, MporpaMMmHasi JOKYMEHTAIUs), OTHOCSILIAsCA K COCTaBy
ApxuBHoro ¢onaa Poccuiickoit ®enepanuu, XpaHUTCS B OpPraHU3ALUHU
BPEMEHHO JO IepeAadyd JOKyMEHTOB Ha IIOCTOSHHOE XpaHECHHE B
rOCYJapCTBEHHbIM (MYHUIUNAIbHBINA) apXUB, UICTOUHUKOM KOMIUIEKTOBaHMS
KOTOPOTO SIBJISICTCS] OpraHU3allysl, B TCUEHUE YCTAaHOBJICHHBIX CPOKOB (1I. 4 CT.
22 ©3-125):

IMPOCKTHAadA JOKYMCHTalHA 1o KalluTaJIbHOMY CTPOUTCIIBCTBY,
KOHCTPYKTOPCKas u TCXHOJIOI'MYCCKas AOKYMCHTal 4, IIaTCHTHaA
AOKYMCHTAalMsd Ha I/I306p€T€HI/I${, IMOJIC3HBIC MOJACIH, MPOMBIINIJICHHBIC

o0pa3sisl — 20 neT;
Hay4Has JOKyMeHTanus — 15 ner

20. Cpoxku u ycioBus aeno3utapHoro xpanenus | . 119  IlpaBun | Cpoku U yciaoBHS AETO3UTAPHOTO XPAHEHUS JTOKYMEHTOB ApXUBHOTrO (hOoHIA
JIOKYMEHTOB ApXHUBHOTO ¢donma | HTH; 4. 2 ct. 18 | Poccuiickoit ®Penepannu, a TakKe YCIOBHS HWCIOJIB30BAHUS YyKa3aHHBIX
Poccuiickoit ®@enepanuu, a takxke ycinosus | ®3-125 JOKYMEHTOB YCTaHABJIMBAIOTCS B JIOTOBOPAX, 3aKIIOYaeMbIX (eliepaabHbIMU
UCIIONIb30BAaHUSl  YKa3aHHBIX JIOKyMEHTOB, OpraHaMM MCIIOJIHUTEIbHON BJIACTH U OpPraHHU3alUsAMHU C YHOJIHOMOYEHHBIM
JOJDKHBI  YCTaHABIMBATBCA B JOTOBOpaXx, ¢benepaabHBIM OPraHOM HCIIOJIHUTEIBHON BJIACTH B cepe apXUBHOTO Jena U
3aKTI0YaeMbIX  (pemepaibHBIMH  OpTaHAMH JICIIONPOU3BOICTBA B COOTBETCTBHH C 4. 2 cT. 18 ®3-125
VCIIOJTHUTENIBHOM BIAcTH M OpraHU3alUsIMU
c YHOJTHOMOYEHHBIM benepanbHbIM
OpraHOM HCIIOJIHUTENILHOW BJIAacTH B cdepe
ApXUBHOTO JIeJia U JIEJIONPOU3BOJICTBA

21. HT/, otHOCsAmascs k rocynapctBeHHo wiun | . 121 Ilpasun | HT/I (Hay4HO-UCCIIEI0BATENbCKAS, IIPOEKTHA, KOHCTPYKTOpCKas,
MyHUIUNIATbHON  (opme coOctBenHoctH, | HTJl; mm. 2.10, | TexHONMOTrMYeCcKas, IporpaMMHasl JTOKyMEHTalus ), ToJjIeKalas nepeaade B
noJuIexanias nepenade B rocygapcrsennsiii | 2.11, 3.4, 6.7 | rocynapcTBeHHBIH (MyHMLIMIAIBHBIA) apXuB, (OPMHUPYETCS B €IUHHIIBI
(MyHHUIIUTIQTBHBIN ) apXuB, nomkHa | [Ipasun 2015 XpaHEHUs] W y4yuThiBaeTcss B omucu eauHull xpanenuss HTJl[ mocTosiHHOTO

dbopMUpOBaTECS B EAWHHIIBI XPAaHCHHS B
COOTBETCTBUU ¢ TpeOoBaHusamu [IpaBumn
HTJI w yuuThIBaTbCSI B ONKWCH E€IWHMI]

xpanenust. Epunnnenn xpanenns HTJ[ sBnsgercs yyeTHas eauHuULa,
MpEACTaBIISIONAs COO0H COPOLTIOPOBAHHBIN TOM, aTbOOM HWJIU TIATIKY, KOTOpast
MOXET COAEp>KaTh OJWH WJIM HECKOJIbKO JOKYMEHTOB, HMMEIONIMX pa3HbIe
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xpanenust HT /] mocTOsSSHHOTO XpaHEeHUs o0o3Hauenus. EnuHuiiaMm XpaHeHUsT TPUCBAWBAIOTCSA YYETHBIE HOMEPA,
SBJISIOIIMECS 4YacThio apXuBHOro Imu¢ppa. CBeAeHHs O COCTaBe €AMHUI]
XpaHEHUsl U UX KoJudecTBe (QUKCUpYOTCA B omucu eauHul xpanenus HT/]
MOCTOSIHHOTO XpaHeHus (cM. mm. 37-39) um apyrux Y4eTHBIX JOKyMEHTax
apxuBa. EnuHunel XpaHeHus B npenaenax (Gonaa moayiexar cucTeMaTH3aluu.
IIpn IIPOBEJICHUU CUCTEMATHU3ALNH YUUTBIBAIOTCS BUJIOBOH,
XPOHOJIOTHYECKHH, peIMETHO-TEMaTHUECKU, 0ObEKTHBIHN, reorpaduueckuit
npu3Haku (mm. 2.10, 2.11, 3.4, 6.7 [Ipasun 2015)

22. Opranuzauuu - uctoyHuku | n. 120 Ilpasun | [Inan-rpadux orbopa, noaroroBku u mnepenaun HTJ] Ha mnocrtosiHHOE
KOMIUIEKTOBAHHUS rocynapctBennsix | HT/[.;, mnm. 6.6 | xpaneHue yTBEpKAAECTCA PYKOBOAUTEIIEM COOTBETCTBYIOLIETO
(MyHUIUTIAIBHBIX ) apXUBOB nosokHel | [IpaBun 2015 roCy/1apCTBEHHOr0  (MYHMIIMIIaJBHOTO) apXWBa [0 COIVIACOBAaHUIO C
COCTaBJIATh u COIJIaCOBBIBaTh C Nepearollel OpraHu3aluel — ICTOYHUKOM KOMIUIEKTOBaHus. (1. 6.6 IlpaBun
COOTBETCTBYIOIIUM rocy/AapCTBEHHBIM 2015)

(MyHMLIMTIAIBHBIM) apXUBOM IIIaH-TpaduK
otbopa, MMOATOTOBKH 51 nepeaavn
JIOKYMEHTOB Ha IIOCTOSIHHOE XPaHEHHE

23. B enunune xpanenus, chopmupoBanHoit u3 | n. 122 Ilpasun | B enunuiyy xpaneHus, cpopMHpOBaHHYIO W3 JOKYMEHTOB Ha OyMa>KHBIX
JIOKYMEHTOB Ha OymaxxHbIX HocutTensx, ;uist | HTZ; m.  4.20 | Hocutensx, MOMENAlTcs JOKYMEHTbI, KOTOpbIE IO CBOEMY COJAEP)KaHUI0
nepenayu B rocynapctBeHHsbli | [Ipasun 2015 COOTBETCTBYIOT 3arojioBKy. [Ipu 3TOM B enuHuUIE XpaHEHUS HE JOJKHO OBbIThH
(MyHUIIUTIAIBHBIN) apXUB HE JOJKHO OBITh 6omnee 50 nucTOB yepTexeil, mpuBeaeHHBIX K GopmaTty A4, wimu 200 mucToB
6osee 50 TUCTOB YepTeKEH, TPUBEIECHHBIX K TEKCTOBOW JTOKYMEHTAIlMH, TOJIIIMHA Jeja He JOJbKHA mpeBblmath 4 cm. B
dopmary A4, nan 200 TUCTOB TEKCTOBOU Cllyyae MpPEBbIIIEHHUS YKa3aHHOTO 00beMa eMHUIIA XpPaHeHHUs pa3fenseTcs Ha
JOKYMEHTAallMy, TOJIIHMHA Jiela HE JOJDKHA TOMa.
peBbIIIaTh 4 CM [Topsmox  mpuBenenuss Kk ¢opmaty  (dampuoBku) HTHA — momxen

cootBeTcTBOBATH 1. 23 [Tpauin HT/]

24. [Ipu mnoaroroBke HT/I, oTHOcsmelca K | M. 123-128 | Texanueckoe odopmienue gen HTJ  (Hay4HO-MCCIEIOBATEIBCKOM,
rocyiapcTBeHHo win  MyHununansHo# | [Ipasun HT/I; nm. | mpoekTHOM, KOHCTPYKTOPCKOH, TEXHOJIOTHYECKOH, MPOTPaMMHOMN
dopme coOcTBeHHOCTH, K mepenaue Ha | 4.21-4.23 JTOKYMEHTAIMH) Ha OyMa)XHOM HOCHTEJIE IPEyCMaTpUBAECT:

IIOCTOSIHHOE XpaHeHue B rocynapcrBeHHbid | [Ipaswmir 2015. - danboBKy depTexel (ckiaagsiBanue B popmaT A4 n A3 ¢ OCHOBHOM

(MyHUITUTIAJTEHBIH ) apXuB JOJDKHO
OCYIIECTBIIATHCS TEXHUUECKOE o(opmiieHuE
nen HTJI B yCTaHOBIEHHOM MOpSAIKE,

HaJNKCHI0 (YIJIOBBIM INTAMIIOM) Ha JIMIEBOH CTOPOHE CIIOKEHHOTO JIHCTa
cornacHo . 5.4, 6.6 'OCT 2.501-2013 «Enunas cuctema KOHCTPYKTOPCKOM
nokymeHrtaiu. [lpaBuia ydera u XpaHeHHs»); (anplioBKa depTexed u




BKJIIOYAIOIIEE GanblOBKYy  uepTexel;
HEPEIIET (MOALIMBKY) JIOKYMEHTOB
TEKCTOBOM  JTOKYMEHTallUW; HyMEpaluio
JUCTOB €IUHUIIBI XPAHEHUS; COCTABJICHUE
BHYTPEHHEH OIKCH; 3alloJIHEHHUE JIHCTa-
3aBepuTens; 0hopMIIeHUE 00JI0KKU

KpYNHO(OPMATHBIX JUCTOB IIPOU3BOJIUTCS TaKUM 00pa3oM, 4ToObI ObUT BUIEH
HOMED JIMCTA;

- nepenier (MOAMIMBKY) JOKYMEHTOB TEKCTOBOM JOKYMEHTalUU
(empbHOKAPTOHHAS 00JIOKKA);

- HYMEpAIUIO JIUCTOB €AMHULIBI XPAHEHHUS;

- COCTaBJICHUE BHYTPEHHEH OMUCH;

- 3aII0JIHEHUE JIMCTa-3aBEPUTEIIS;

- odopmiieHrnEe 00T0KKH.

I'paduueckas TOKyMeHTaIMs, COCTOSAIIAS U3 POCCHIIH, TOMEIIAETCS B MAIKH C
3aBsI3KaMU C IEIBbHOKApTOHHOW o00soxkor (cMm. m. 2.1 TOCT 17914-72
«OO0JIO)KKM JIeTT  JUIMTENbHBIX CPOKOB XpaHeHHs. Twumbl, pasMepsl H
TEXHHUUYECKHE TPECOOBAHUS).

Enununer  xpanenus HTJ]  (maydHO-ucClienoBaTeNnbCKOM, MPOEKTHOM,
KOHCTPYKTOPCKOM,  TEXHOJOTMYECKOH, MPOrpaMMHOM  JOKyMEHTAllUH),
COCTOSIIINE U3 JOKYMEHTOB Ha OyMaXKHOM HocuTene (Kpome paboueit
JOKYMEHTAIlMH), TOMEIIATCS B OOJOXKY U3 TBEPAOro KapTOHA WU
neperuieratoTcest. KpynuogopmarHbie JTUCTHI MOIIIMBAIOTCS 332 OJUH Kpai C
Y4eTOM COXpaHEHHsS BO3MOKHOCTH CBOOOJHOTO pa3BOpPAYMBaHUS JUCTOB.
[IpuMeHeHne MEeTamIMYeCKUX WM IUIaCTMACCOBBIX CIIMBATENICH W JIMIIKOU
JICHTBHI HE JTOMYCKaeTCA.

Bce muctet B emununax xpanenuss HTJ] (HaydHO-HMCClenoBaTENbCKOM,
MPOEKTHOM, KOHCTPYKTOPCKOH, TEXHOJIOTUYECKOH, MPOTpaMMHOMN
JOKYMEHTAllMM), KpOME€ YHCTBIX JIMCTOB, Mojiexkar yuery. KomuuectBo
JUCTOB €AMHMIIBI XpaHEHUs (PUKCHpPYETCsl B 3aBEpUTEIBHOM JHcTe. JIUCTHI
HYMEpYIOTCSl B IIPAaBOM BEPXHEM YTy JUIEBOW CTOPOHBI, a C(haablOBaHHbIE
YepTeXu — B MPAaBOM HUKHEM YIIIy 3a MpeaesiaMd yrioBOro Imramma (Tof
YIJIOBBIM IITaMIIOM WM HaJ HUM). KpynHodopMaTHbIE TUCTHI, HE UMEIOIINE
VIJIOBOTO IITaMIla, HYMEPYIOTCS B TIPaBOM HIDKHEM YLy TpapuTHBIM
kapangamoMm. Ecim B enuamue xpanenuss HTJl Bcrpewarotcs ¢otorpadum,
rpaduKy, CXEMbl, PUCYHKH, HAKJICCHHBbIC Ha JIUCT, HYMEpPYyeTCs caM JIHCT.
Kaxnpiif nucT TeKCTOBOM wiM Trpaduyeckoll AOKyMEHTaluu (Y4epTexu)
HYMepyeTcsl OTJENbHO HE3aBUCUMO OT dopmaTa. YHorpeblieHHE YEpHUT U




LBETHBIX KapaHJallei Jyisi HyMepaluy JIUCTOB 3allpelaeTcsl.

Hna enunun xpanenuss HTJl (Hay4HO-MCCIEAOBAaTEIbCKOW, MPOCKTHOM,
KOHCTPYKTOPCKOM,  TEXHOJIOTMYECKOH, MPOrpaMMHOM  JOKyMEHTAlUH),
c(hOPMHUPOBAHHBIX U3 HEMOJIIUTHIX TOKYMEHTOB, COCTaBISETCS BHYTPECHHSIS
OIKCh, B KOTOPOM YKa3bIBAIOTCS:

- MOPSIIKOBBIM HOMEP JOKYMEHTA;

- 0003HauYeHHE (MHEKC) TOKYMEHTA;

- Ha3BaHUE JOKyMEHTa (HaMMEHOBaHHE YyepTexa U3 YIJIOBOTO IITaMIa);
- HOMED JIUCTA (JIUCTOB)

(popma 13 «Dopma BHYTpEHHEH OMHCH JOKYMEHTOB CIUHHUIBI XPaHCHHS
Hay4YHO-TEXHUYECKON JOKyMeHTauuu» @OopM YyUETHBIX U UHBIX JOKYMEHTOB K
IIpaBmiam 2020). Ilo BHyTpeHHEH ONMCH YYMTHIBAETCS KOJMYECTBO
JOKYMEHTOB, BKJIFOYEHHBIX B €JUHUILy XpaHeHHs. [[ns equHuubl XpaHeHHs
HT/l, cocrosmeil M3 €IUHCTBEHHOI'O JOKYMEHTa, BHYTPEHHSS OIUCh HE
COCTABJISIETCSI.

Jluct-3aBepuTenb NOMEIAETCS] B KOHLIE €IMHUIBI XPAHEHUS M HE MOJJIEKUT
HyMepanuu. Jlucr-3aBepurens nena MOJANUCHIBAETCA €ro cocraButenem. Bee
MOCHEAYIOIME W3MEHEHUS B COCTaBE U COCTOSHUM Jena (TMOBpEeXIEHUs,
3aMEHa TMOJJIMHHBIX JOKYMEHTOB) OTMEYAlOTCSI B JIUCTE-3aBEpPHUTENE CO
CCBUIKOW Ha COOTBETCTBYIOLIUH aKT.

Jluct-3aBeputeny He cieAyeT BBIHOCHUTH Ha OOJIOXKKY Jella WM YHUCTBIN
000pOT JINCTA MOCTIETHETO TIOKYMEHTA. ECIN [1e510 MOAIIHNTO UITH MEPeTIeTeHO
0e3 OnaHKa JIMCTa-3aBEPUTENS, OH JIOJDKEH OBITh HAaKIIEEH 32 BEPXHIOIO YacTh
JUCTa Ha BHYTPEHHIOK CTOPOHY OOJIOKKM B KoHIe jgena (mm. 4.21-4.23
[TpaBun 2015).

Odopmnenne o0moxku enuHUIBl  xpanenus HTJ] mnpowmcxomutr B
COOTBETCTBUH C 1. 26.

25.

Ha 00JIOXKKY €TUHUI] XpaHEeHHUS,
OTHOCALIMXCS K TOCYJapCTBEHHOM wWin
MYHHULIMNAIbHOW (QopMe COOCTBEHHOCTH,
HoJuIeXalMX o0s3aTeIbHON Iepetadye Ha
MIOCTOSIHHOE XPaHEHHUE B T'OCYJIapCTBEHHBIN

n. 129 [TIlpaBun

HTJ;
4.25
2015

o 4.24,
[IpaBun

Ha 06510%Ky eMHHI] XpaHEHUsI BBIHOCSTCS CICAYIOIINE PEKBUZUTHI:

- HAaMMEHOBAaHME OpTaHHU3aIllMU-Pa3pabOTYMKa 10 TOCJIEIHEH JaTe
JOKYMEHTOB, BKJIFOUEHHBIX B €IMHUILY XPAHCHMUS;

- Ha3BaHUE  BBILIECTOSAIIECH OpPraHU3alUMyd [0 TOCIENHENM  Jare
JIOKYMEHTOB, HAXOAIIMXCS B €IMHUIIC XpaHEHUs (IPH HATWYIUN);
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(MyHULIUTIAJIbHBII ) apxuB, JOJKHBI - MECTOHAXOXICHNE OpraHu3aluu-pa3paboTunKa;
BBIHOCHUTBCS ClICayIoIIe PCKBU3HUTHIL: - mmdp ¥ Ha3BaHUE MPOCKTa (00BEKTAa), MPOOIEMBI, TEMBI;
HaUMEHOBAHHUE OpraHU3alUU-pa3padoTINKa - CTaIus pa3paboTK;
1 vcopa3pa60TqI/H<a; - Ha3BaHUE CJMHUIIBI XPAHCHUS,
Ha3BaHHWE  BBILIECTOALIEH  OpraHU3aluy; _ IO/l OKOHYAHHS Pa3paboTKH TOKYMEHTOB;
MCCTOHAXOMICHUS OpraHu3alin- - KOJIMYECTBO JIUCTOB B E€OUHMIIC XPAHEHUS M KOJHMYECTBO JIMCTOB
paspaboTiuKa; BHYTPEHHEH OIMCH.
mndp M HasBaHWe MpoekTa (0ObeKTa), IIpu odopmiiennn o060k eaunuubl xpanenuss HTJI, copepxatueit
npobieMs, TCMBL, JOKYMEHTbl OpraHU3alMU-copa3padOTYMKa, HAUMEHOBAaHHE OpraHU3aluu-
CTalui paspaboTky; copa3pa0oTUyMKa THUIIETCS B CKOOKax BCII€[ 3a Ha3BaHUEM OpraHU3aIllNH-
Ha3BaHUE €IMHULIBI XpaHEHUs; paspaGoTUHKa.
IOl OKOHaHW# paspabOTKH JOKyMEHTOB; OO6J105KKH WIIHM 3aMEHSIOIINE UX 3arjaBHbIe JTUCThI COPOIIIOPOBAHHBIX €TUHUI]
KOMHCCTBO JMCTOB B C/IMHNIC XPAHCHU 1 xpanenuss HTJ] He odopmisitoTcs, ecnu HUMETCs Bce HEO0OXOAMMBbIE
KOJIMYECTBO JIMCTOB BHYTPEHHEHN ONNCH sementsi (nim. 4.24, 4.25 Tpasw 2015)

26. [Ipuem-nepenaua HTJ[ Ha mnocrosHHoe | . 131 Ilpasun | [Ipuem-nepenaya HTA (Hay4HO-HCCIIe0BATENBCKOM, IIPOEKTHO,
XpaHEeHHUe B rocyaapctBenHbiit | HTJI; nm. 5.5, 6.7, | KOHCTPYKTOPCKON, TEXHOJIOTMYECKOM, MPOrpaMMHON JOKYMEHTAallMu) Ha
(MyHMIIMTIAJIBHBIN) apXuB nomwkHa | 6.8 IIpaBun 2015 | mocTossHHOE XpaHEHHWE B TOCYJApCTBEHHBIM (MyHHUIMIIAIBHBIN) apXuB
OCYIIECTBISATHCS o YTBEPKICHHBIM OCYIIECTBIISIETCS 1O YTBEPKJIEHHBIM omnucsM enuHun xpanenus HTJ
ONHCAM €IMHHIL XpaHEHUs HTA IIOCTOSIHHOTO XPAaHEHHs Ha OCHOBAaHMM aKTa IpHUeMa-Nepenadyd JOKYMEHTOB
MIOCTOSTHHOTO XPAaHEHHs Ha OCHOBAaHUU aKTa Ha TIOCTOSIHHOE XpaHEHHE.
npueMa-neperadu JOKYMEHTOB Ha Ilepen nepenaueil JOKYMEHTOB Ha IIOCTOSHHOE XpaHEHHE COBMECTHO C

IMOCTOAHHOC XPAaHCHUEC

MIPE/ICTaBUTENIEM T'OCY/IapCTBEHHOIO (MYyHHUIMNAIBLHOTO) apXuBa MPOBOJIUTCS
NPOBEPKA MPABUIBHOCTH OMHCAaHUS M OQOpPMIICHHS [N, (U3NYECKOTO H
CaHUTAPHO-TUTMEHUYECKOTO COCTOSIHUSL JOKyMeHTOB. Ilpu oOHapyxeHun
ne(QeKTOB COCTaBIISICTCSI aKT; YyCTpaHEHHE OOHApYKEHHBIX J1e(EKTOB
MIPOBOJIUTCS CUJIAMU OpraHU3al1u.

B rocynapcTBeHHBIM (MyHUIMNAIBHBIN) apXUB MEPEAAIOTCS TPU dK3EMIUIIpA
onucu eauHul, xpanenus HTJ], a Takke OJMH DOK3EMIUISIp ONUCH B
ANEKTPOHHOHN opMe (B KauecTBe pabodero SK3eMILIsApa).

[lepenaya nen mpoBOAMTCA B TOCYJApPCTBEHHOM (MYHHIIMIIAIBHOM) apXUBE
noexnHUYHO. Ha Bcex ak3eMIuisipax onucei Aeil, 10KyMEHTOB IIPOCTaBIISIOTCS
ormeTkH o npueme aen (Ipunoxenne 30 k [Ipasumam 2015)




27.

[Tpu nmepenaye Ha MOCTOSSHHOE XpaHEHUE B
roCyJIapCTBEHHbIN (MyHHULIUTIAIBHBINA) apXHB
JOKYMEHTOB  OIPaHHYEHHOIO  JOCTYIIa,
OTHOCSIIIUXCS K TOCYJAapCTBEHHOM MIIHU
MYHHUIMINATIbHOW (hopMe COOCTBEHHOCTH, a
TaKkKe 00BEKTOB MHTEJUIEKTYalIbHOU
COOCTBEHHOCTH,  OpraHW3alus JIOJDKHA
OTpENIeIUTh YCJIOBUS JIOCTyNa K HUM U UX
HCIIOJIb30BaHUS.

I[Ipy  nmepemade  AOKYMEHTOB,  CpPOKHU
OTpaHHYEHUS JOCTYNa K KOTOPHIM HCTEKIIH,
OpraHu3aiys J0JKHA OCYIIECTBUTH CHSTHE
COOTBETCTBYIOIIUX TPUGPOB (OTMETOK) WU
YCTaHOBHTH CPOK, Ha KOTOPBIi
MPOJIEBAIOTCSI OTPAaHUYEHUS JOCTyTIa

n. 132 IlpaBun
HTA

[Ipu nepenaye TOKYMEHTOB OrPaHUYEHHOrO JOCTyMNa, a TaKke OOBEKTOB
UHTEIJIEKTyalbHOM cobcTBeHHOCTH (cTathu 1226, 1240.1 I'paxkmanckoro
kojekca Poccuiickoit ®enepammu ot 18.12.2006 Ne 230-®d3 (pen. ot
11.06.2021, ¢ u3m. u pom., Betyn. B cuity ¢ 01.01.2022), nn. 4.2 Meronuueckux
pEeKOMEHJalUMi 1O OTHECEHHIO apXMUBHBIX JOKYMEHTOB K OOBEKTaM
aBTOPCKOTO M CMEXHBIX IpaB, JOCTYIly U HOPSAAKY HCIOJIb30BaHMS TaKHX
JOKYMEHTOB) OpraHu3alusi OINpeiesseT YCIOBHS JOCTylla K HUM M HX
ucrnonb3oBaHus. Pemenne opranumzauuu  odopmisiercs  OQHUUIMATBHBIM
IIUCbMOM, B KOTOPOM NEPEUYUCIIAIOTCS HAUMEHOBAaHHUS JIOKYMEHTOB M BUbI
orpanuueHuil. Ilpu nepepaue NOKYMEHTOB, CPOKHM OIpaHHMYEHMs AOCTYNaA K
KOTOpPBIM HCTEKJIM, OpraHU3allisi OCYIIECTBISET CHITHE COOTBETCTBYIOIIMX
rpu¢oB (OTMETOK) WMJIM YCTaHABIMBAEeT CPOK, Ha KOTOPBIA MpPOAJIEBAIOTCA
OTrpaHUYEHUS JIOCTYyIIA.

Pemenue Bonpoca o cHATUM TpU(OB (IOMETOK) BO3JIaraeTcsi Ha CO3/1aBaeMyo
B OpraHM3allid B YCTAHOBJIEHHOM TMOPSAKE CHEHUAIbHYI0 KOMMCCHIO, B
COCTaB KOTOPOH BKIJIIOYAIOTCS MPEJCTABUTENN CIYXKObI JOKYMEHTALHOHHOTO
o0OecrieyeHrsT OpraHu3allM, PEeXUMHO-CEKPETHOro oOpraHa (crmeuyacTv) M
PYKOBOJIUTENU CTPYKTYPHBIX MoApasieneHuil opranuzamuu (mm. 1.2, 2.11
noctaHoBieHus [IpaBurenscrBa Poccuiickoin @enepannn ot 03.11.1994 Ne
1233 «O06 ytBepxknenun IlonoxeHuss o mopsiake oOpareHus: co CIIyKeOHOU
uHpOpManrel OrpaHMYEHHOTO PACIpPOCTPaHEHUs B (QenepajbHBIX OpraHax
WCIIOJIHUTENIBHOW ~ BJIACTH,  YIOJIHOMOYEHHOM  OpraHe  yIpaBJICHHS
UCIOJIb30BAaHUEM AaTOMHOM DJHEPrMM M YHOJHOMOYEHHOM OpraHe Io
KOCMHYECKOHW AesATeNbHOCTH» (C WM3M. W nom.), cT. 14 3akona Poccuiickoit
Oenepanun - ot 21.07.1993  No  5485-1 (pen. ot 11.06.2021) «O
rOoCy1apCcTBEHHOM  TaifHe»; WHCTpyKIuss 1m0 OOECHeueHuIo pexuma
cekpetHocTH B Poccuiickoin ®@enepanuu, yTBEpXKACHHAs IOCTAHOBICHHEM
[TpaButenbctBa Poccuiickoit @eneparmu ot 05.01.2004 Ne 3-1).

Pemenne komuccum oQoOpMIISIETCSI COCTABISEMBIM B IPOU3BOJIBHOU (opMme
aKTOM, KOTOpPBIA YTBEpXKAA€TCS PYKOBOAWUTEIEM oOpranuzanuu. B akre
MEPEUUCISIIOTCS Jena (EIMHUIBl XPAaHEHHs), C KOTOPBIX CHHUMAETCA TpUd
(oTMeTKa). DK3eMIUIAp akTa B 00s3aTeIbHOM TMOPSIKE HaIpaBisieTcs B
COCTaBe COINPOBOJUTENBHBIX JIOKYMEHTOB B roCy/1apCTBEHHBIN




(MyHULIMDIAJIbHBIN ) apXUB

28.

OnektponHas HTJl nomxHa mnepenaBatbes
Ha MIOCTOSIHHOE XpaHeHHe B
rOCyAapCTBEHHBIN (MYHHIIUIIATBHBINA) apXUB
B YIOPSI0YCHHOM COCTOSTHUH B
COOTBETCTBUM C OINHUCAMU DIIEKTPOHHOMN
HT/] nmocrosHHOro xpanenus. K ommcsam
JOJKHBI COCTAaBJISTHCS peecTphl  (HaidsioB.
Ilepenaya poJDKHA OCYLIECTBISITRCA HA
dusznyecku 000COOTEHHBIX HOCHUTENSIX B
JIBYX IK3EMILIAPax u/nnm o
UH(POPMAIIMOHHO-TEIEKOMMYHUKAITMOHHBIM
cersMm. Cnocob6  mepenmayu, BUO U
KOJIMYECTBO  JK3EMIUISIPOB  (PU3UYECKHU
000CO0IEHHBIX HOcHUTENeR JTOJKHBI
COTJIaCOBBIBATHCS rOCyAapCTBEHHBIM
(MyHUIIMTIAIIBHBIM ) apXUBOM.

®opmatel  (aiinoB, ¢dopmar mnepenauu
JTAaHHBIX W COCTaB  CONPOBOJHUTEIHHOU
JIOKYMEHTAIlUH, HEO0X0IUMOI TUTST
NaJILHEUIIIET O BOCITPOM3BEICHUS "
o0ecrieyeHnss COXPAHHOCTU 3JIEKTPOHHOU
HT/, TOJDKHBI COIJIACOBBLIBATELCS C
COOTBETCTBYIOIIUM rOCyIapCTBEHHBIM
(MYHHUIIUTIQIBHBIM ) QPXUBOM.

Ha ¢usnueckn 000co0IEHHBIX HOCUTEISX U
ux ¢ymigpax J0DKeH ObITh  yKaszaH
apxuBHbIi 1mdp snexkrponnoi  HT/,
HaxXOAsAIIEHCs] Ha HOCUTENAX. APXHUBHBIN
mudp TOMKEH yKa3bIBaThCs CIIOCOOaMu, HE
MOBPEXKAAIOIIUMU HOCHUTEIh npu
HAHECCHHH, XPaHEHUH M UCIIOJIb30BAHUN

n. 133 IlpaBun
HT/

OneKTpoHHas HTA (Hay4yHO-HUCCIIe10BaTEIbCKas, IIPOEKTHAs,
KOHCTPYKTOpPCKasi, = TE€XHOJOTMYecKas,  INpOorpaMMHas  JIOKyMEHTalus)
IIEPElaeTCsl Ha IIOCTOSIHHOE XPAaHEHHWE B YIOPSAJOYEHHOM COCTOSIHMM B
COOTBETCTBUM C onucamu 37ekTpoHHo HTJl mocrtostHHOro xpanenums. K
OIUCSIM COCTaBJIAIOTCA peecTphl ¢aiioB. Ilepemaua ocymiecTBisercss Ha
¢uznyeckn 000COOJEHHBIX HOCHUTENSAX B JABYX OK3EMIULIpax W/WIH IO
MH(POPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHBIM ~ CeTSIM B BUJAE KOHTeiHepa
AJIEKTPOHHBIX JOKYMEHTOB B popmare ZIP-apxuBa. Cnioco0 nepenauu, Bua u
KOJIMYECTBO  DK3EMIUIAPOB  (U3UYECKH  00OCOOJIEHHBIX  HOCHUTENeH
COTJIACOBBIBAIOTCS TOCYJAApCTBEHHBIM (MYHUIUNANbHBIM) apXuBoM (. 8
npukasa MuHHCTepcTBa IUQPPOBOIO  Pa3BUTHUA, CBSI3M U MacCOBBIX
koMmyHuKauii Poccuiickoit denepannn u denepanbHoil CiryKObl OXpaHbI
Poccuiickoit ®@enepanun ot 04.12.2020 Ne 667/233 «OO6 yTBepkaAeHUH
TpeboBanmit K OPraHU3aIMOHHO-TEXHUIECKOMY B3aUMO/ICVCTBUIO
rOCYJJapCTBEHHBIX OPTaHOB U TOCYJAPCTBEHHBIX OPTaHU3ALHI» ).

®opmatsl (aitnios, popMar nepefadn JaHHBIX U COCTaB CONPOBOIUTENBHOM
JOKyMEHTAllMM, HEOOXOAMMON i JalbHEHIIero BOCIPOU3BEICHUS H
obOecrieuenuss coxpanHoctu snekrpoHHor HTJI, cormacoBeiBaroTCS €
COOTBETCTBYIOIIIUM T'OCY/apCTBEHHBIM (MyHMLIMIAIBHBIM) apxuBoM (1. 3.34
TOT).

Ha ¢wusnyeckn 0060COONEHHBIX HOCUTENSX M HMX (yTispax YKa3blBaeTcs
apxuBHbld 1Hdp dnexktponHor HTJI, Haxomsmelics Ha HOCHUTENSX.
ApxuBHBIH MU yKa3bIBaeTCs Coco0aMu, HE MOBPEKIAIOIIMMU HOCHUTENb
MIpU HAaHECEHUH, XpaHEHUHU U uctonb3oBanuu (mim. 2.31, 4.34 Tpasun 2015)
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29. [Ipu cmene pykoBoauTtenss opranuzauuu, | 0. 134 TIlpaBun | [lpu cmeHe pykoBoauTens oOpraHu3ali, pPYKOBOAMTENS apxuBa (IpH
pykoBonuTens apxuBa (mpu Hamuuuum) | HTZA; n. 7.2 | Hanuuumn) npuem-nepenada HTJI, y4eTHBIX JOKYMEHTOB M CIPaBOYHO-
[pueM-repenada HTA, yueTHbIX | [IpaBmi 2015 MIOMCKOBBIX CPEJCTB, a TaKXe IMOMEUICHUI, WHBEHTapss U 0O0OpyJ0BaHUS
JOKYMEHTOB ¥  CIIPaBOYHO-TIOMCKOBBIX apxuBa (IIpU HAJIMYUM) MIPOU3BOAUTCS MO aKTy IpUEMa-Tiepesadyn apXUBHBIX
CPEACTB, a TAK)KE ITOMEIICHUIN, UHBEHTAPS U JOKYMEHTOB Y MaTEPHUAIIbHBIX LICHHOCTEN.
o0opyoBaHusl apxuBa (NP  HAJIMYUH) Hns npuema-nepenaun HT/] ot pykoBogutens apxuBa (Ipu HaJIUYMN)
JIOJDKHA TIPOM3BOJUTHCA IO aKTy IIpUEMa- IIPUKA30M OPTraHM3alMM HA3HAYAeTCs KOMMCCHS B COCTaBE HE MEHEE Tpex
nepeJayd  apXMBHBIX  JOKYMEHTOB U yenoBek. Komuccusi mpoBepser Hamuume M cocrossHue Bcex Buaos HT/I,
MaTepUaIbHbIX IEHHOCTEN. HaxoJAIIEHCa HAa y4eTe B OPTaHU3alMH, YUYETHBIX JOKYMEHTOB U CIPaBOYHO-
s IpueMa-repe1adn HTI oT MIOUCKOBBIX  CPEACTB, OOOpYNOBaHMS XPAaHWIUIL, I[POTHUBOIOKAPHOTO
pykoBoauTens apxuBa (MpU  HAIUYUH) 0o0Opy/OBaHuUs, TEXHUYECKUX CPEACTB  OXpaHbl, KOMIIBIOTEPHOU U
IPUKA30M OpraHu3anuu JOJKHA MHOKUTEJIBHONM TEXHUKH, JPYTUX MaTEpPHUAIbHBIX CPEACTB HHBEHTAapHOI'O
HA3HAYaThCs] KOMUCCHUS B COCTaBE HE MEHEe yueta (1. 7.2 [IpaBun 2015).
Tpex  d4enoBek.  Komuccus — AoimkHa
IIPOBEPSATh HAJIMYHAE W COCTOSITHUE BCEX
sunoB HTJI, Haxomsmencs Ha yuyere B
OpraHM3aliM, YYEeTHbIX JOKYMEHTOB U
CIIPaBOYHO-TIOUCKOBBIX CPEACTB,
00opyA0BaHUA XpaHWIHIL,
IIPOTUBOINOXKAPHOTO o0opy10BaHus,
TEXHUYECKUX CPEICTB OXpaHhl,
KOMIIBIOTEPHON M MHOXHUTEJIBHOW TEXHUKH,
JIpYyTrUxX MaTepraIbHbIX CPEICTB
VMHBEHTApHOT'O y4YeTa

30. IIpu peopranmzaumu wiu JaukBugauuu | . 135, Ilpasun | [lpu peopranuzanuu Wi JUKBUAALMA OpPraHU3allMM Mepeiada u JajbHeee
opranMsanuu nepepada U pansHedmee | HT/(; cr. 23 ®3 | ucnonb3oBaHUE U JOKYMEHTOB OCYILIECTBIISIETCS B COOTBETCTBUU CO CTaThEMl
WCIIOJIb30BAaHWE U JTIOKYMEHTOB JOJDKHO | 125-D3 23 ®enepanpHoro 3akona ot 22.10.2004 Nel25-d3 «OO0 apxuBHOM Jeie B
OCYILIECTBIATECS B COOTBETCTBUU  C Poccuiickoit ®enepauun», crateeil 189.78 ®denepanbHOro 3akoHa OT
3aKOHOJATEILCTBOM Poccuiickoi 26.10.2002 Ne 127-®3 (pen. ot 30.12.2021, ¢ m3m. ot 03.02.2022) «O
Denepanuu. HECOCTOSITEILHOCTH (OAaHKPOTCTBE)Y.

31. IIpu peopranuzamuu HerocygapcTtBeHHo | . 136. IlpaBun | [Ipu peopranuszanyu HEroCyJapCTBEHHON OpraHU3allUd YCIOBUS M MECTO
Opra"u3anuu YCIIOBHUS u Mecto | HT/; u. 9 cr. 23 | nanbHedimero  xpanenuss HTJ[  ompenensitorcss  yupeauTeNnsiMM  3TOM




2
nanpHeimero xpanenus HTJl  momxHbI
ONPEAETATHCS YUPEAUTEISIMHU 3TOM
OpraHu3aIuu WIn OpraHamu,

YHOJHOMOYCHHBIMU Ha TO YUPCAUTCIIbHBIMU
JOKYMCHTaMMU.

®3-125

OpraHM3ally WU OpraHaMy, YNOJIHOMOYEHHBIMH HAa TO YYpPEIUTEIbHBIMU
nokymeHTamu. (4. 9 crateu 23 deaepanbHoro 3akoHa ot 22.10.2004 Nel25-
®3 «O6 apxuBHOM Jene B Poccuiickoit denepanuny)

32.

B cnydae peopranuzanuu opraHuzanuvu C
nepeaadei PyHKIUNA BHOBH CO3JaHHON WIIH
HHOH OpraHu3aluu HT/ JOJKHA
nepeaaBaThCs OpraHu3aIu-
IIPABOIIPEEMHUKY

n. 137 IlpaBun
HT/; 4. 4 cr. 23
®3-125

B cinywae peopranuzanmu (CIMsHUE, TPHCOEIMHEHHE, pa3JeleHue,
BBIZICJICHHE, TPEeo0pa3oBaHKEe) OpraHu3aluu ¢ rnepenadeil (QyHKIMH BHOBB
co3laHHOM wnu wuHOM opranmsauuu HTJl (HayuHO-MccnenoBarenbcKas,
IIPOEKTHAs, KOHCTPYKTOpCKas, TEXHOJIOTMYECKas, IIpOorpaMMHas
JOKyMEHTAIMs) TepeiaeTcsl OpraHu3aluu-paBonpeeMHuKy. (4. 4 cr. 23 O3-
125; 4. 1 c1. 57 TK POD).

Ha ocHOBaHMM 3aKIIOYEHHS TOCYAAPCTBEHHOTO (MYHUIIMIIAIBHOTO) apXuBa
JOKYMEHTBI PEOPraHU3yE€MOM OpraHU3alMM IEPEJaroTCs B YIOPSIJIOYEHHOM
COCTOSIHUM Ha BPEMEHHOE XpPAHEHHE OPraHM3alMU-TIPABONIPEEMHUKY, a IIPU
OTCYTCTBMM TAaKOBOW NPUHHUMAIOTCS B COOTBETCTBYIOLIMN TOCYAAPCTBEHHBINA
(MyHHULIMIIAQNBHBIN) apXMB.

VKa3zaHHbIE = JOKyMEHTBl  HMCKIIOYAKOTCS W3  COCTaBa  HMMYIIECTBA
pEOpraHu3yeMoil  OpraHmM3allMd M OCTalOTCsI B TOCYJapCTBEHHOMN
(MyHUIIMDIATBHON) COOCTBEHHOCTHM HE3aBHCHMO OT MecTa HuX Oyayuiero
XpaHEHUs!

33.

[Tpu JIMKBHIAIHN roCyIapCTBECHHON
(MyHununaneHo#)  opranusanuu, HT/,
BKJIFOYCHHAs B COCTaB ApXUBHOTO (HoHAA
Poccuiickoit  dDenepauuu, a  Takxe
apXHUBHBIC JOKYMEHTBI, CPOKH BPEMEHHOTO

XpaHCHUA KOTOPBIX HE HCTCKIIU, B
YHOPSA0YECHHOM COCTOSIHUM  JTOJIKHBI
nepeaaBaTbCAa Ha XpaHCHHUC B
COOTBETCTBYIOILINN rOCy1apCTBEHHbBIN

(MyHHMLIMTIAJIbHBIN) apXUB

n. 138 IlpaBun
HT/; u. 8 cT. 23
®3-125

[Ipu nukBHIAUUU TOCYNApPCTBEHHOM (MyHUUUMNANbHON) opranu3zauuu, HT/I,
BKJIIOYEHHAsi B cocTaB ApxuBHoro ¢onna Poccuiickoit deneparyn, a Takxe
apXUBHBIE JTOKYMEHTBI, CPOKH BPEMEHHOI'O XPaHEHHsI KOTOPBIX HE MCTEKIIU, B
YHOPSAJOYEHHOM COCTOSHMM IE€PENaloTCs Ha XPaHEHHWE B COOTBETCTBYIOIIUMI
rOCYIapCTBEHHBIN (MyHUIUITAIBHBIN) apxuB (4. 8, 10 ct. 23 ®3-125).
[lepenaua TOKYMEHTOB JTUKBUAUPYEMOW OpraHU3alMy BXOJUT B 0053aHHOCTD
KOMHCCHH, OOpa30BaHHOW [JIs Tepefadd jaesl U umymectBa. (m. 3 4. 8 cT.
189.78 denepanbhoro 3akona ot 26.10.2002 Ne 127-®3 (pen. ot 30.12.2021,
c u3Mm. ot 03.02.2022) «O HecocTosTeNbHOCTH (OaHKPOTCTBE)» (C M3M. U JIOTI.,
BeTym. B cuity ¢ 01.03.2022); nn. 7.1 IIpaBun 2015).

IIpy nMKBHOaMM  OpraHW3alMd —  HMCTOYHUKOB  KOMIUIEKTOBAaHUS
rOCy/apCTBEHHBIX (MYHHULMIAIbHBIX) apPXMBOB B COCTaB JIMKBHIALMOHHOMN
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KOMUCCUU BKJIFOUAETCS IpeJICTaBUTEIIb roCy/1apCTBEHHOTO
(MyHHMLIMIIAIBHOTO) apXH1Ba

34. Vnopsanouenne  HTJ[  nukBumupyemoit | m. 139 IlpaBui | Ynopsgouenue HT/ (Hay4YHO-HMCCIIEIOBATEIBCKOM, MPOEKTHOM,
OpraHu3anuu JIOJKHA opranuzoBatb | HT/I; yactu 8, 10 | KOHCTPYKTOPCKOH,  TEXHOJIOTMYECKOM, MPOrpaMMHON  JOKYMEHTAILHH)
JMKBUIAIMOHHAS KOMHUCCHS (KOHKYPCHBIH | cT. 23 ®@3-125; m. | TMKBUAMPYEMO OpraHU3allid OpraHU3yeT JIMKBUIAIMOHHAS KOMHCCHUS
YIPaBIISIONIHIT) 7.1 IIpaBun 2015 | (xkoHKypcHBIH ynpasmsonmii) (vactu 8, 10 cr. 23 ©3-125, n. 7.1 IlpaBun

2015)

35. IIpu cmene  ¢opmbl  cobctBeHHocTH | 1. 140 IlpaBun | [Ipy  cmene  GopMbl  COOCTBEHHOCTHM  OpraHU3alMM  IPOBOAMUTCS
Opra"u3anuu JIOJKHA npoBoautkes | HTJ unBeHTapuzanuss HTJl, ywer wu wiaccupukauus HTJ no ¢opmam
VHBEHTapU3aLus HT/A, yyer 5 COOCTBEHHOCTH.
knaccupukanus  HTJ  mo  gopmam HT[J (Hay4HO-HUCCIIeIOBATENbCKAs, IIPOEKTHas, KOHCTPYKTOpCKas,
COOCTBEHHOCTH. TEXHOJIOTUYECKas,  MpOorpaMMHas  JIOKyMEHTalMs),  OTHECeHHas K
HT/I, oTHeceHHas K TIOCyJapCTBEHHOMN rocy/1apCTBEHHON (MyHUIMNAIBHON) COOCTBEHHOCTH, C UCTEKIIMMHU CPOKaMU
(MyHHMLIUTIAIBHOM) COOCTBEHHOCTH, C BPEMEHHOIO  XpaHEHMsI INEPEeNacTcsi Ha IIOCTOSHHOE  XpaHEHHE B
UCTEKIIUMHU CpoKaMu BPEMEHHOT'O roCy/apCTBEHHBIH (MYHULIUIATIbHBINA) apXUB, UCTOYHHUKOM KOMILUIEKTOBAHUS
XpaHEHusi JOJDKHA  IepelaBaTbcsd  Ha KOTOpPOr0 OpraHu3alus sBJsJach 10 €€ NpUBAaTH3alUU. YUeT W Iepeaada
MIOCTOSIHHOE XpaHEHUE B TOCYJIapCTBEHHBIN HTJl npu npuBatuzanuu rocyJapCTBEHHOTO M MYHUIUIAIBHOIO UMYILECTBA
(MyHHLIMTIANBHBIA) ~ apXWB, HMCTOYHHKOM OCYIIECTBISIIOTCS B COOTBETCTBUM C HOPMATHUBHBIMHM IIPaBOBBIMHM aKTaMH
KOMIUIEKTOBAaHHUSI KOTOPOTO OpTraHu3alus Poccuiickoit @enepaunn, B 4acTHOCTH  IlonoxkeHneM o TopsiAKe yudera
SBIISJIACh J0 €€ IpHUBaTU3alMM. YYeT M apXUBHBIX  JOKYMEHTOB IIpM  INPUBAaTU3ALlMM  TOCYJApPCTBEHHOIO U
nepenayua  HTJI npm  npuBaTtusanuu MYHULHUIAJIBHOTO MMYIIECTBA, YTBEPKIECHHBIM IpHKa3oM PocapxuBa oT
FOCYJapCTBEHHOTO YU  MYHHUIUIAIBHOIO 06.11.1996 Ne 54 wu pacnopsoxkenuem ['ockomumymectBa Poccunm ot
MMYILECTBA JIOJDKHBI OCYIIECTBIATHCS B 22.10.1996 Ne 1131-p (3apeructpupoBano Munroctom Poccum 13.11.1996,
COOTBETCTBUU c HOPMAaTUBHBIMHU peructpanoHHbId Ne 1193)

MIPaBOBBIMHU aKTaMH Poccuiickoii
Denepaunun
2. JKkcnepTH3a HEHHOCTH JOKYMEHTOB

36. Okcrieptuza nenHoctd  HTJl  nmomxna | m. 107 IlpaBun | ApXuBHBIE JOKYMEHTHI BKIIIOYAIOTCS B COCTaB ApXuBHOrO (hoHIa
ocyuiecTBisAThCs B 1ensx orbopa HTJ B | HT Poccuitickoii  @enepaunu  Ha  OCHOBAaHMM  JKCIIEPTU3Bl  LIEHHOCTH
coctaB ApxuBHoro ¢Qonma Poccuiickoit JOKYMEHTOB, T.€. H3Y4YEHMs] JIOKyMEHTOB Ha OCHOBE KpPUTEPHUEB HX

denepaluy, YTOYHEHUS CPOKOB XpaHEHHUs
HTJ BpemenHoro xpanenusi u orbopa HT/I,

IeHHOCTH (cMm. 1. 39).




1 2 3 4
MOJUIeKAIIEH YHUUTOKEHUIO
37. Okcneprusza nenHoctu HTJL opranumzammum | m. 108 IlpaBun | Okcneprusa nenHoctd HTJ[ ocymectBisercs B nemsix or6opa HT/I Ha
JIOJKHA MPOBOAUTHCS He pa”ee yem yepe3 5 | HT/] MIOCTOSIHHOE XpaHeHue, B coctaB ApxuBHoro ¢onaa Poccuiickoit denepaunu,
JeT  1mocie  3aBeplieHHs — pa3paboTKH yTouHeHus: cpokoB xpaHenus HTJ] BpemenHoro xpanenus u orbopa HT/I,
IIPOEKTa, TEMBI, CHATUS M3JEIUS  C MOJJIE)KANIEH YHUYTOKEHUIO, HA OCHOBAaHWUU KPUTEPHUEB WX LEHHOCTH. [l
IIPOU3BOJCTBA, BBIBOJA U3 DKCIUTyaTalluU OLIEHKM 3HAYMMOCTH M 3((PEeKTUBHOCTH pa3pabOTKU, U3IAENUs, MPOEKTa
HE00X0UMO, 4TOOBI ITPOILIO ONPENEICHHOE BPpEMs II0CIIE 3aBEPIICHUS, BBOJA
00bEKTa B SKCIUTyaTallMIO, CHATHUSA C Npou3BojCTBA.  CpoKM M MOPAIOK
JKCIEPTU3bl  OpraHu3alys ompenenser camocrosarensHo. Ilpu  sTom
skcneprusa neHnoctd HT/I nomkHa npoBOAUTHCS HE paHEe YeM depes 5 JeT
rocjie 3aBepIEeHUsl pa3pabOTKU MPOEKTa, TEeMbl, CHATUSA U3JENUi C
IIPOU3BOCTBA, BBIBOJA U3 DKCILIYaTallMi, HO HE MO3JHEE CPOKOB BPEMEHHOIO
XpaHeHus! JOKyMeHTOB ApxuBHOro Gonaa PO, yka3aHHBIX B III. «BY» — «e» II.
4 ct. 22 ©3-125 (cm. n. 19). Cornacuo . 83 Ilpasun HT/I B psane ciayuaes
MOKeT ObITh ImpuHATO pemieHue o6 ordbope  HT/] Ha xpaHeHue B apxuB
(TeXHUYECKHI apXUB) B Ipoliecce UX pa3paboTKH (IIOITAIHO)».
38. [nsa nposenenns oskcneptussl LeHHOCTH | 1. 109  IIpasun | g npoBeneHMs] SKCHEPTHU3bl HEHHOCTH JOKYMEHTOB CO3/1a€TCs DKCIIEpTHAs

HTJI B opranmsanuu nomxkHa OBITH CO3/1aHA
JKCHEepTHas KOMHCCHS (BK) VI
HeHTpalibHas sKkcrepTHas komuccus (L[OK)

HTH.; u. 1 cT. 6
®3-125,49. 4 cT. 6
®3-125; 1.

36.1.,

36.8,

ITpasun 2020; mm.

4.4.

- 411,

[IpaBun 2015.

komuccus (nanee — 9K). B opranuzanusx, UMEIOMIUX CIOXKHYIO CTPYKTYpY

W/UTW  TIOJBEJAOMCTBEHHBIC  OpPTaHM3allMd, CO3JAIOTCS  ICHTPaJbHBIE
skcriepTHhie kKomuccuu (nanee — [[OK). DK (IIDK) sBnsieTcst coBemarenbHbIM
OpraHoM TIpd  PYKOBOJMWTENE  OpraHu3allidd, CO3JaeTcsl  MPHUKa3oM

PYKOBOJUTENS OpraHM3allMM, ACUCTBYET Ha OCHOBaHUM mnonoxeHus. OK
JOJKHA HUMETh II0JI0KEeHue, pa3paboTaHHoe Ha ocHoBe «IIpumepHoro
MOJIOKEHU 00 OHKCHEPTHOH KOMHCCHUU OpraHu3aluu», YTB. IPHUKA30M
PocapxuBa ot 11.04.2018 Ne 43 (3aper. Muntoctom Poccun 15.06.2018 Ne
51357). B cocraB OK BkiIOYarOTCs: INpeacenaTeslb KOMHCCHM, CEKpETapb
KOMHMCCHHM,  IPEICTABUTENM  CIYKObl  JIEJIONPOM3BOJCTBA,  apXHBa
(TEXHUYECKOTO apxXuBa) OpraHW3alld, CIYy>KObl HAyYHO — TEXHHYECKOU
JOKYMEHTAallud — CTPYKTYPHOIO TOJAPAa3NEICHMs, OCYLIECTBIIAIOIErO
oneparuBHoe xpaHeHue HTJl opranmzauuu (manee - CTJl) mpu Hanuuuw,
IOpYTHX CTPYKTYPHBIX IIOAPA3ACICHUN OpraHu3anud, B TOM 4YHCIIE
OCYILIECTBIAOMUX co3naHue U XxpaHeHue HTJI, rocynapcTBEHHOro WIH




MYHHIUTIAIBHOTO ~ apXHWBa, HMCTOYHUKOM  KOMIUICKTOBAHUS  KOTOPOTO
BBICTYNaeT opraHu3zauus (mo corsacosaHuto). Taxxke B cocra DK (IIDK)
BKITIOYAIOTCS  CIICUAIIUCTHI, AIKCHEPTHl JUIS OLEHKH IPOEKTOB/OOBEKTOB,
npobinem/teM. DK (IIDK) cormacoBbiBaeT [OOKYMEHTHI, (UKCHUPYIOIINE
Pe3yJIbTaThl SKCIEPTU3bI LIEHHOCTH JIOKYMEHTOB (II€PEYHU — CM. II. 36, onucu
— oM. mm. 37-39, aktel — cM. 1. 41). DkcnepTusza LEHHOCTU JTOKYMEHTOB
MIPOBOJUTCS KaK B JICIIONIPOU3BOJICTBE, TAK U B apXHBE (TEXHUYECKOM apXUBE)
OpraHu3aLH

39.

Oxcneprtu3za nennoctd HTJ[ B opranuzammm
JOJKHA TIPOBOJAUTHCA B JABa OdTama: 1)
pa3paboTKa TmepeyHsT MPOEKTOB/OOBEKTOB,
npobiieM/TeMm, Hay4YHO-TEXHHYECKas
JOKYMEHTAIlUsl 10 KOTOPBIM  TOJIJICKHT
nepefadye Ha TOCTOSHHOE XpaHEHHue; 2)
paspabotka ommcu aen HTJl mocrossHHOTO
XpaHeHwus, COOTBETCTBYIOLIUX
YCTaHOBJICHHBIM TPEOOBaHUIM

mr. 110,
IIpaBun HT/{

111

Okcneptuza ueHHoctu HTJl mpoBogutcss B aBa stama: 1) pa3paboTka
MepevHs MIPOEKTOB/00BEKTOB, npobiemM/Tem, Hay4YHO-TEXHUYECKas
JOKyMEHTAITUSI TI0 KOTOPBIM TOJUICKUT TIepeiade Ha MOCTOSTHHOE XPaHEHHUE;
2) pa3paboTka OIUCH aen HT/[ IIOCTOSIHHOT'O XpaHEeHUs.
[Ipyn mpoBeaeHMM MEPBOTO ATamna MPOBOIUTCS OTOOp Hambojee 3HAYMMOMN
(umeroren HUCTOPUYECKOE 3HAYEHUE) npo0IeMaTUKN/TeMaTUKU
Wccae0BaHui, HanbOojiee 3HAYMMBIX TPOEKTOB H3JACIUNA MPOMBIIUICHHOTO
MPOU3BOJCTBA,  TEXHOJIOTMYECKUX  IPOLIECCOB,  IPaJOCTPOUTENIbHBIX,
3eMJICYCTPOUTEIBHBIX W JIECOYCTPOUTEIBHBIX  MPOEKTOB,  IPOEKTOB
KalmUTaJIbHOTO CTPOUTENHCTBA, TPOrPAMMHBIX KOMILIEKCOB, JOKYMEHTALIMS 10
KOTOPBIM TIOJJICKUT BKIIFOUEHHIO B cocTaB ApxuBHOTO (poHma Poccmiickoit
denepaliii Ha OCHOBaHUU KPUTEPHUEB SKCHEPTHU3bI LIEHHOCTH. J[JI1 Hay4yHO-
TEXHUYECKON TOKYMEHTAIIMH WCITOJIB3YIOTCS KpOME OOIINX KPUTEPHUEB, TAKUE
KpUTEPUU KaK: OPUTHHAIIBHOCTH Pa3paboTKH; YPOBEHb HAYUYHO-TEXHHUYECKOTO
peuieHus; aKTyaJbHOCTh u BOCTPEOOBAHHOCT®; MIPUCYKJICHHE

pazpaboTkaM MEXKIYHAapOJHBIX WJIH TOCYJapCTBEHHBIX MPEMUi,
Harpag u aAp. Cucrema OOIMIMX, CHEHMUANBHBIX M JIOKAJIbHBIX KPUTEPUEB
skcnepTusbl neHHoctd HTJI u3noxkeHa B METOAUYECKUX PEKOMEHIalusIX (CM.,
Hanpumep: [lpuHuMnIBI U KpuTepuun oTOOpa Ha TOCYAApCTBEHHOE XpaHEHUE
HAYYHO-TEXHHYECKON TOKYMEHTAllMU: METOAMYECKHe PEeKOMEHIAINH / pyK.
tembl B.M. JKurynos; ['maBnoe ynpasnenue apxusamu HPb, 'AY MB/J] I'JIP,
I'maBapxuB CCCP. M., 1988. 24 c.; Ot6op Ha rocyaapCTBEHHOE XpaHEHUE
HT/: pexomennanmu M.: BHUMIA/, 1995; Meroauueckue pekoMeHIaluu
M0 OpraHu3anuyd paboThl MO SKCIEPTU3E LEHHOCTH HAyYHO-TEXHUYECKOU
JIOKyMEHTAIIMW MCTOYHHMKOB KomruiekroBanus (wmana PIAHTJ / pen. u




coct. JLIO. TlokpoBckas. Camapa, 2007). IlepeyeHr mpoekTOB/0OBEKTOB,
npobnem/reM, HTJ[ 1mo KOTOpbIM NOIJIEKUT IMepegadye Ha MOCTOSHHOE
xpanenune, cormacoBeiBaercss OK (IIDK) oprammsanuu, mocme dero
yTIBEpXKIaeTcss H3KcrepTHO-poBepouyHoil komuccueir OIIK  denepanbHoro
rOCyJapCTBEHHOI'O  apXuBa, OIIK  ynoiHOMOYEHHOrOo  OpraHa
UCTIONTHUTENIbHON Biactu cyOwbekta Poccuiickoit @enepamuu B cdepe
apxuBHoro nena, OIIK HayuHOl opraHuzanuy, BKIIOYEHHOM B MEpEdYEHb
HAay4yHbIX  OpraHU3alliui,  OCYIIECTBISIIONIMX  IOCTOSIHHOE  XPAaHEHHE
JOKYMEHTOB ApXUBHOTO (poHJa, YTB. pacnopsbkeHuem I[IpasurensctBa PO ot
23.12.2016 Ne 2800-p, u pykoBoauTesneM opranusauuu. Ha Bropom 3tame
OCYIIECTBISIETCA OTOOp €IWHUII XpPaHEHUS TIO0 MPOEKTaM/O00BEKTaM,
npobiemMaM/TemMaM Ha OCHOBaHMHU [lepeuHsl TUIIOBBIX apXHUBHBIX JOKYMEHTOB,
00pa3yromuXcsi B HAyYHO-TEXHUUYECKONH U MPOU3BOACTBEHHOMN N1€ATEIbHOCTH
OpraHM3altii, ¢ yKka3aHHMEM CPOKOB XpaHEHHs, yTB. IpukazoM denepanbHOro
apxuBHOro areHTcTBa oT 28.12.2021 Ne 142; unbix nepeuneil. OTOOpaHHBIE
€IMHHULIBI XPaHEHMsI BKIIOYAOTCS B onmUCH. OMUCH COCTaBISAIOTCS Pa3AeibHO
Ha kaxaeii Bua HT]I, cormacoBeiBatoTcst DK (LIDK) opranmzammm, mocnie
yero yrtBepxkaatorcs OIIK um pykoBoaurteneM opraHuzanuu. TpeGoBaHUS K
orucy HT /I moCcTOSIHHOTO XpaHeHHsT M3JI0KEHBI B 1. 37-39

40.

B omuce gen nocrossnHoro xpanenus HT/J]
JIOJDKHBI BKJIFOYATBCS  CIEAYIOIINE CTaIuu
HT:

3aKJIIOUNTENBHBIE M DJTallHbIE OTYETHI 110

HAy4HO-UCCJIEI0BATEIIbCKUM paboram;
cramusi  «[IpoekT» (I TPOEKTHOM
JIOKyMEHTAIUN);

cramusi «Pabouas mokymeHTamms» (IS
KOHCTPYKTOPCKOM M TEXHOJIOTHYECKOHN
JIOKyMEHTAITUH);

cramusi  «TexHuueckuit  mpoekT» (I

IPOrpaMMHOM TOKYMEHTAIUN)

m. 112,
IIpaBun HT /I

113

Onucu nen nocrosHHoro xpaHeHuss HTJ[ cocrtaBnsitoTcst pa3fenbHO Ha
kaxaeii Bug HT/. B ommce gen moctostHHoro xpanenuss HTJ[ moimkHbI
BKJIFOYAThCS CIIEYIOLIHE CTaauu HTUI:
- 3aKJIIOYUTENIbHBIE W JTalHble OTYETHl [0 HAyYHO-HMCCIIEI0BATEIbCKUM
paboram (m. 3.1., 3.2., 3.3. TOCT 7.32-2017 Cucrtema CTaHIapTOB IO
nHpopmanuu, OMOMMOTEYHOMY M H3AaTelbcKoMy Jneny. OTder o HaydHO-
uccienoBaTenbckoil  pabore. CTpykTypa ©  TpaBwia  ohOpMIICHHS);
- ctagus «[IpoexkT» (ms mpoexkTHOM nokymeHTanuu) (1. 4.1.1., 4.2.1 TOCT P
21.101-2020 Cucrema mNpPOEKTHOW JOKYMEHTALMU JJsI CTPOUTENIHCTBA.
OcHoBHBIE TpeOOBaHHMA K TIPOSKTHOM W paboyedl JTOKYMEHTAIlHH);
- cragus «Pabowas  nmokymeHTamus» (I KOHCTPYKTOPCKOM |
texnosiornaeckoit Jokymentamnuu) (mm 4.1. TOCT 2.103-2013 Enunas cuctema
KOHCTPYKTOpPCKOM nokymeHTauuu. Ctamuu paszpabotku; m. 3.1., 3.2. TOCT
3.1102 Enunasg cucTeMa TEXHOJOTHMYECKOW JokyMeHTanuu. Craguu




pa3paboTKu u BH/JIbI JIOKYMEHTOB. OO6mme TIOJIOKEHUS );
- cragus «TexHu4eckuid mpoekT (Ui MporpaMMHON JOKyMeHTarun) (1. 2.5.
I'OCT 19.101-77 Epunasg cucremMa HOpoOrpaMMHON JOKyMEHTalMH. Bumbl
IporpaMM U MPOrpaMMHBIX JTOKYMEHTOB). JIOKYMEHTbI MHBIX CTaJuil MOTYT
O0TOMpPAThCS Ha XpaHEHUE MPHU HEMOJHOTE U IJIOXON COXPAaHHOCTU YKa3aHHBIX
KomIuiekToB. CM. MeToauueckue peKkoOMeHIaluy 0 OpraHu3aiuy paboThl 110
SKCIIEPTU3E I[IEHHOCTH HAyYHO-TEXHUYECKOM JTOKyMEHTAlUW HCTOYHUKOB
kommuiektoBanus ¢ummana PIAHTI. Camapa, 2007; Metoauueckue
PEKOMEHIalliK 10 OpraHU3aluu padOThl MO 3KCHEPTU3E LIEHHOCTU HAy4yHO-
TEXHUYECKOH JOKYMEHTAllMd HCTOYHMKOB KOMIUICKTOBaHUS  (uiuana
PT'AHT/] / pen. u coct. JL.IO. TTokposckas. Camapa, 2007)

41.

Onuce €IUHHULL XpaHEHHs HTH
IIOCTOSIHHOTO XPaHEHUs, COCTaBisieMas IS
nepenaun  HTJ[ B rocymapCTBEHHBII
(MyHUIMTIAIBHBIN) apXMB, a TaK)Ke B apXHB
OpraHu3aluy, 3aKJIIOYMBIIEH IOrOBOp O
CPOKax M  YCIOBHMAX  JIEMO3UTapHOTO
XpaHeHHs JIOKYMEHTOB ApXHMBHOro (oHIa
Poccniickoit ®enepanuu ¢ PocapxuBoM,
JIOJDKHA ~ BKJIKOYAaTh: TUTYJIBHBIA  JIUCT;
IIepevYeHb IEPEUMMEHOBAHUN OpraHU3aIuu
(Ipy HaJMYUM); Co/epKaHHe (OTJIaBICHHE);

CIIUCOK  COKpameHud (Mpu  HaJU4HH);
MMpEanucCiIoOBUC, OIIMCATCIIbHbBIC CTaThu,
UTOTOBYIO 3aITUCh; JMCT-3aBEPUTEID,
COOTBETCTBYIOIINE YCTaHOBJICHHBIM

tpeboBanusM mimt. 71-77 [pasun HT /I

1. 71-77
IIpaBun HT /I

Onuce enuuun, xpanenus HTJ[ mocrosHHOoro xpanenus (popma Ne 38
«Dopma omucH €AVHUI] XPaHEHUS HAYYHO-TEXHUYECKOW JTOKYMEHTAIIHH
@opM yYYETHBIX M HHBIX JIOKYMEHTOB METOOUYEeCKUX pPEeKOMEHIalul K
[TpaBmiam 2020) BKITIOYaeT:

- TUTYJIBHBIN JIHCT;

- nepeyeHb NepenMeHOBaHHM OpraHu3auu (MpU HATUYHH);

- coJiepkaHue (OriaBIeHHE);

- CIMCOK COKpalleH!H (Tpu HAJIMYUK);

- MIPEAKCIIOBUE;

- onucaTeNbHbIE CTAThU;

- UTOTOBYIO 3aITUCh;

- JIUCT-3aBEPUTETTD.

Jlns ynoOcTBa HCIONB30BAHMS OMHUCEW EIWHUI] XPAHEHUS COCTaBISIOTCS
O0II¥e M CHEIMALHBIC YKA3aTeIN B 3aBUCHMOCTH OT COCTaBa M COJACPIKAHMSI
nokyMmeHToB. K omucu Moryt OBITH COCTaBIE€HBI OAMH WM HECKOJIBKO
yKazareneil B MPOW3BOJIBHON (opMe: MPEeIMETHBI, UMEHHOW, OOBEKTHBIMH,

TEMaTUYECKUH, reorpaguueckuii, XPOHOJIOTUYECKHMN. VYka3zarenu
IIOMEIAIOTCA B KOHEL] OIKCH [TOCJIE UTOIOBOU 3aIIUCH.
TUTyapHBIA ~ JUCT ONMCHU  €IUHUI] XPaHEHUS  HAYYHO-TEXHUYECKOU

nokyMmeHtauun (®Popma 51 @DopM  yueTHBIX M HMHBIX JOKYMEHTOB
Meroanueckux pexomenaaruii k [lpaBumam 2020) comepxut cieayroniue




DIIEMEHTHI:

- nojiHoe (B CKOOKax — COKpallleHHOE) Ha3BaHHWE TOCYJapCTBEHHOTO
(MyHUIIMTIAIBHOTO) apXHMBa B UMEHUTEIHHOM MaIEKE;

- Ha3BaHHE AapXWBHOTO (OHJA, KOTOPOE COCTOMT U3 IMOJHOTO H
opuIMaNbHO  TPUHATOTO  COKPAIIEHHOTO Ha3BaHHWS  OpraHW3allid B
MMEHHUTENIBHOM MaJeKe, €€ MOJAYMHEHHOCTH (HauMEHOBAaHUE BBIIIECTOALICH
OpTraHW3aIli) B POAUTEILHOM TMAJEKe, MECTOHAXOXKICHHS, KpaiHUX Jat
CYLIECTBOBAHHUS;

- Ha3BaHHE apXUBHOTO (HOHJA JAETCS IO MOCIEAHEH Jare JOKYMEHTOB,
BHECEHHBIX B OIUCH;

- HOMEp apXUBHOTO (hOHJIa, KOTOPBIN MPUCBAUBAETCS MO CIHCKY (DOHIOB
B I'OCY/JapCTBEHHOM (MYHHULIUIIATbHOM) apXUBE;

- HOMEp ONWCH, KOTOPBIM TpUCBamMBaeTcs 1O JHCTy (GOHIA B
roCy/1apCTBEHHOM (MYHHUIIUTIATHLHOM) apXHBE;

- Ha3BaHMe onucH (yKa3zaHHE BHJA JOKYMEHTAllMM M CpOKa €ro
xpaHenust). Ecim cocTaB onucH OTrpaHWYeH JOKyMEHTaMH OJHOTO IPOEKTa,
Ha3BaHUEM OIMCH MOXET ObITh Ha3BaHHE JTOTr0 MpoekTa. JlomyckaeTcs
yKkazaHue 000COOJeHHBIX TojapaszneneHnid ((PpuianasoB), €clii COCTaB
JOKYMEHTOB IIpeJ/ICTaBlIeH pa3HbIMU (POHJ000pa30BaATEISAMU;

- KpaifHue JaThl JOKYMEHTOB, BHECEHHBIX B OIUCh (€CIM B OIKCH
BKJTIOYCHBI JIOKYMEHTHI 332 HECKOJBKO JIET C IMEepephIBaMH, TO YKa3bIBAIOTCS
TOJIBKO T€ TOJIbl, 32 KOTOPbIE UMEIOTCS JOKYMEHTBI).

[Tepeyensr neperMeHOBaHUH BKIIIOYAET B CEOS:

- XPOHOJIOTUYECKUE  TMEPUOJbI  CYIIECTBOBAHUS  OpraHM3allli ¢
COOTBETCTBOBABIIMMH TOMY BPEMEHH HAMMEHOBAHUSIMU;

- MIOJTHOE M COKpAIICHHOEC HaWMEHOBAaHUE OPTaHU3AINH (COCTaBISIIOTCS
MOJIHOCTHIO B IMEHUTEIHLHOM MaJIeKe);

- HO/JIBEIOMCTBEHHOCTh OpraHu3aIu C yKa3zaHUEeM ee
XPOHOJIOTUYECKOTO Tepruoja W TOJHOTO HAMMEHOBAHHSA YUPESKICHHS
(Yka3bIBaeTCA MOJHOCTHIO B POAUTEIHLHOM MAEKe).

[lepeyeHb TEepeMMEHOBAHMHA JOJDKEH COCTABISATHCS C YYETOM COJIEPIKAHHS
YCTaBHBIX JOKYMEHTOB, HCTOPHUYECKON CHpPaBKH, apXUBHBIX JOKYMEHTOB (TIO




O0JIOKKE, COCTaBy JOKYMEHTOB Jlella W OTTUCKAaM TiedaTeil) W HWHBIX
CIPaBOYHBIX M3JaHUH C 1eibl0 0oJjiee TOJIHOTO OCBEUICHUS HCTOPHH
OpTaHU3aIHH.

[lepeyeHp nNEepeMMEHOBAaHMI COCTAaBIAETCS BIUIOTh JO  aKTYaJbHOTO
HAaMMEHOBAHHUS, €CII OPTaHU3aIINs SBISIETCS ICHCTBYIOLICH.

B conepxanuu (oriaBieHUH) NEPEUUCISIFOTCS COCTaBHbIC YAaCTH OMMCH:

- CIIMCOK COKpAILICHU;

- IPECIOBHE;

- Ha3BaHUs pa3zIeiioB;

- Ha3BaHUs IOAPA3CIOB, OTPAKAIOUNIMX CXEMYy CHCTEeMaTH3aIlH
IIPOEKTOB B OIHCH.

BHyTpn pa3znenoB co3maroTcs  MOApasleNbl, KOTOPHIM IPUCBAHBAIOTCS
Ha3BaHUs NpobieM (TeM), KOMIUIEKCOB, IMPOEKTOB, cTaauil. B coxepkanuu
(oryiaBneHNM) 00s13aTENILHO MPUBOAATCS HAa3BaHUSI IPOEKTOB.

B cnmcok cokpameHuii B angaBUTHOM MOPSAKE BHOCSTCS COKpAlLlCHHS
(ab0peBUaTypbl, TEPMHUHBI, B TOM YHUCJIE MHOCTPAHHBIC), XapaKTepHbIE s
NEsTeIbHOCTH OpPraHU3allii WM BEIOMCTBA, K KOTOPOMY OHa OTHOCHTCH,
UMEIOIIMecs] B TPEIUCIOBHM M  ONHUCATENBHBIX CTAaThIX OMUCH C
pacinppoBKOM Yepe3 TUpe UX MOJHOTO HAITUCAHUS.

B npenucioBun K OUCH U3IararoTCs:

- WUCTOpHS OpraHM3allid C YKa3aHWEeM BCeX IMEePEUMEHOBAaHUN W
MO TYMHEHHOCTH;

- OCHOBHBIE HalpaBJIeHUs (3TAIbl) IEATETbHOCTH OpraHU3allny;

- ucTopus QoH/a;

- COCTaB M COAEp)KaHUE JIOKYMEHTOB, BHECCHHBIX B ONHCH, HUCTOPHS
IIPOEKTHUPOBAHUS OMNMCHIBAEMBIX OOBEKTOB, M3JENHUH (YKa3bIBalOTCS aBTOP,
JIaThl Hayajla M 3aBEepIICHUS CTPOUTENbCTBA, 3allyCcka M3IACTUil B
IIPOM3BOJICTBO, IPUHIMIINAAIbHAS HOBU3HA);

- 0COOEHHOCTH U OOOCHOBaHME BBIOPAHHOW CXEMBbI CHUCTEMaTH3aLUH
(ocobeHHOCTH 00PAaOOTKU M OMMCAHUS JOKYMEHTOB, CBEJCHHUS O MOCTPOCHUH
OIUCH, O BUJAX HAY4YHO-CIIPAaBOYHOIO ammapaTa (ykKa3aTelsiX) K OINUCH U
MOPSIIKE MOJIb30BaHMS UM, CITMCOK OpraHU3alui-copa3paboTIYHKOB).




[Ipy HamucaHuu TPETUCIOBUS HEOOXOJUMO YUMTHIBaTh, YTO (PaKThI
IIEPEUMEHOBAHUS U U3MEHEHUs MOJBEIOMCTBEHHOCTH OPraHU3aluu JOJIKHBI
MOJIHOCTBhIO coBHaAath ¢ llepeyHem mneperMeHOBaHUN € 00s3aTeIbHBIM
YKa3aHHUEM HX IOJIHOTO U COKPAILlEHHOTO HAUMEHOBAHUS U XPOHOJIOTMYECKHUX
NepUOJOB, a TakKe HOPMATHUBHBIX JOKYMEHTOB (IIpM  HAJIWUYHH),
yCTaHaBJIMBAIOUINX (aKT cO3AaHus (IEpeUMEHOBAHNUS) OpraHU3alllH.
OmnucarenpHasi CTaThsl OMUCH BKJIKOYAET:

- HOPSIIKOBBIM HOMEp €JMHULBI XpPaHEHNUS;

- IPOM3BOJICTBEHHBIM MHJEKC, IH(p, YCIOBHOE HA3BaHUE JOKyMEHTa
(TOKYMEHTOB), BHECECHHBIX B €IMHUILY XPAaHEHUS;

- 3aroJIOBOK €IWHUIbI XpaHEHHs (B 3aroJOBOK BKIIIOYAETCS Ha3BaHME
WIA OCHOBHOE COJIEpXKaHME €AMHUIbl XpAaHEHMs, BKIIIOYAs yKa3aHUE s3bIKa
JOKYMEHTa(OB) MpH HAJIMYUU JOKYMEHTOB Ha OJHOM WJIM HECKOJbKHX
MHOCTPaHHBIX A3bIKAaX WM Ha s3bIKax HapoJoB Poccuiickoit Penepanun);

- COKpAILEHHOE HAa3BaHUE OpraHU3aluy (1 OpraHU3ali COMCIIOIHUTENS
— NpU HAJIUYMM) HA TOJ] OKOHYaHUs pa3padOTKU JOKYMEHTOB, AJI HayYHOU
JNOKyMEHTaluu  A00aBistoTcs  (GaMmiMu M MHHULOMANBL  aBTOPOB
(pyxoBouTENIENH, OTBETCTBEHHBIX UCIIOIHUTENEH);

- rog (roxel) pa3pabOTKM JOKYMEHTOB (KpallHHME JaThl €AMHMIIL
XpaHCHUS);

- o0111ee KOJIMYECTBO JIUCTOB M KOJUYECTBO JIMCTOB BHYTPEHHEH OmucH
(pu HAJIMYMH), YKa3aHHBIX Y€pe3 3HAK «ILTIOCH.

Jlonyckaercst BKIIOUeHHE Tpadbl «YUYETHBIM HOMEp €IUHMIIBI XpaHEHHS B
opraHuzanuu», pacnoiaraeMoii wmexay rpadoit «IlopsakoBeiii  HOMED
eNUHUIBl  XpaHeHHs» U «I[Ipou3BONCTBEHHBI WHAEKC, MHPpP TEMBI
(mpoekTa)y.

B rpady «IIpumeuanue» BHoOcATCSA CilyKeOHbIE OTMETKH, B TOM YHUCIE O
BBIOBITUU JOKYMEHTOB, OTPAHUYCHUU JTOCTYTIA, CO3aHUU CTPAaxoBOro (oH[a,
HaJINYMU (POHJA MTOJIb30BAHMSL.

ITpu cocraBnenun onucu HTJ] pexomennyercst ucnionb3oBars mm. 41.1, 41.2
Metoauueckux pekomenaanuii k [Ipasunam 2020; paznen 3.5 Mertoanueckux
pEeKOMEHJAaUUMi 10 YHOPSAOYEHHI0 M TNpPUEMY Hay4YHO-TEXHUYECKOU
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JOKYMEHTaluu B (enepaibHble U TOCYJIApCTBEHHbIE AapXHUBBI CYyOBEKTOB
Poccuiickoit @eneparuu (Camapa, 2007)

42. B ommcn anexrponnoin HTJI mocrostHuoro | m. 78.  IIpaBun | B onucu anexrponnoit HT/] mocTosHHOTO XpaHeHHs JUisl KaXKIOW €IVHUIIbI
xpaHeHus, omucu gen  nocrostHHoro | HTZI r., m. 30.1 | xpanenuss HT/I (Hay4HO-HCCIIe0BAaTENBCKOM, TPOEKTHOM, KOHCTPYKTOPCKOM,
XpaHeHus, cocraBisiemMod Ui nepenauu | [Ipasum 2020 TEXHOJOTMYECKOH, MPOrpaMMHOM JOKyMEHTAalluM) yKa3bIBaeTcsi 00BeEM B
HT/ B roCyJapCTBEHHBIN Mmerabaiitax ~ (BMECTO  KOJMYeCTBa  JIMCTOB),  COCTaB  TEKCTOBOM
(MyHUIMIIAIBHBIN) apXMB, a TAK)XKE B apXUB CONPOBOAUTENBHON JIOKyMEHTAIUH.
OpraHu3aluy, 3aKJIIOYMBIICH IOrOBOp O K omucnu snexrponHoit HT/l mOCTOSIHHOrO XpaHEHHs NPUJIAratroTcs peecTpbl
CpOKax M  YCIOBHMAX  JEHO3UTapHOrO JOKYMEHTOB 3JIEKTPOHHOIO Jenia,  CojepXaliue cBeAeHus o ¢ainax
XpaHeHUsl JIOKYMEHTOB ApXUBHOro (oHaa JIEKTPOHHBIX TOKYMEHTOB B cooTBETCTBUH C I1. 30.1 ITpasui 2020
P® ¢ PocapxuBom, mig Kaxiaou €IMHUIBI
xpanenus HTJ] nomkeH ykasbiBaTbes 00beM
B MerabanTax, COCTaB TEKCTOBOU
COMPOBOJIUTENBHON  AokyMeHTamuu. K
onucu nsnekrpoHHon HTJ/[ mnocrtostHHOrO
XpaHEHUs JOJDKHBl IPUJIAratbcs pPeecTphl
JJOKYMEHTOB JIEKTPOHHOTO JeJIa

43. [locne cocraBnenus onuceil snekTponHou | 1. 79. Ilpasun | Ilocne cocraBinenus omnmced snektpoHHoi HTJI mocTosHHOro XpaHeHus B
HTJI nocTOSHHOrO  XpaHEHHs B | HTJ PY® snextponnoit HTJ[ BHOCSTCS apXuBHblE HHU(PHI €IUHHUI] XpaHEHUs
pEerucCTpalMoHHO-Y4eTHYI0 GopMy (nanee - HT/I, Bxmouaromuecss B cocTaB MX MeraaaHHblx (m. 30.1 Mertoauueckux
PY®) »snextponnoit HTJ] nomxHbel OBITH PEKOMEHTalni K [IpaBunam 2020 r.).
BHECEHbl  apXMBHbIE IIU(PPH  E€IUHMIL ApxuBHBIH mHUPp — 0OO3HAYEHHE, HAHOCUMOE Ha EAWHUIYY XpaHEHUs
xpanenus HT/] apXMBHBIX JOKYMEHTOB B LIEJSIX €€ UACHTHU(QHUKALMKU U ydeTa, COCTOsIIee U3

COKpAIllEHHOTO Ha3BaHMs apxuBa (o¢puiHuambHON aOOpeBUaTypbl), HOMEpa
apxuBHOTro (oHAa, HOMEpa ONHUCH JeJ, JOKYMEHTOB, HOMEpa €IHHHUIIbI
XpaHeHus, Homepa eauHunbl ydera. (m. 134 TOCT P 7.0.8-2013 «Cucrema
CTaHAapTOB 10 HWH(poOpManuu, OMOIMOTEUHOMY M U3IATEIHLCKOMY JIEIy.
Jlenonpou3BOACTBO U apXMBHOE [e10. TepMHUHBI U OIpENCIICHUS», YTB.
npukazoM @PenepasbHOrO areHTCTBa M0 TEXHUYECKOMY PETYJIHPOBAHHUIO U
MeTposoruu oT 17.10.2013 r. Ne 1185-cT1)

44, YHUYTOXKECHHE JIOKyMEHTOB, He | m. 114 IlpaBun
MOJJICKAIAX XpaHEHHUIO, nomxkHo | HTJ; mm. 36.3.- | lokyMeHTanusi, HE BKJIIOYEHHAss B TEPEeYeHb MPOEKTOB/OOBEKTOB,
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OCYILECTBIIATECS ~ TOCiIEe  yTBepkiaenwus | 36.7 [IpaBun | mpobmem/tem, HTJ[ 1Mo KOTOPHIM TMOJUICKUT Tiepeaade Ha IMOCTOSHHOE
pykoBoauTeneM opraHu3zauuu  aktoB o | 2020; m.  4.11. | XxpaHeHue, yTpaTuBIAs MPAKTUUYECKOE 3HAUYEHHME W HE HUMerolas
BBIZICIICHUM K YHHYTOXEHHMIO INOKyMeHTOB, | [IpaBun 2015 HUCTOPUYECKOr0 3HAUECHUS, HE MOXKET OBbITh YHUUTOKEHA /10 YTBEPXKICHUS
HE MOAJIEKALTUX XPaHEHHUIO, PYKOBOAMUTENIEM OpraHU3aldd aKTOB O BBIJCICHUU K YHUUYTOKEHUIO

YCTaHOBJIEHHON (OPMBI

JOKYMEHTOB, HE€ TOJUIeKAIIMX XPAaHEHHIO YCTaHOBJIEHHOW (OpMbI (CM.
[Tpunoxxenue 21 x ITpasmiiam 2015 1r.)

3. Opranusanus y4eTra Hay4YHO-TeXHHMYECKOH JOKYMEHTAUMHI

45.

Bce mocrtynuBlie Ha XpaHEHHUE YYETHBIE
emnaunbel HTJ[, a Takke Bce ABMKCHUS
JOKYMEHTOB (M3TOTOBIICHUE U y4YeT KOIHIA,

BHECEHUE W3MEHEHMI, M3BEIIEHUI 00
W3MEHECHUH, MIPUMEHSAEMOCTb,
WCIOJBb30BAaHUE, YHHUTOXKEHHE, Mepeaada

Ha XpaHEHHE) JOJDKHBI (UKCHUPOBATHCS B
00s3aTeNbHBIX ~ YYETHBIX  JIOKyMEHTax
apxusa. Yuer HT/] npou3BoauTCs OTAEIBHO
OT JIPYTHX BUJOB apXUBHBIX JIOKYMEHTOB

nn.16, 17, 18, 19,
20, 47, 48, 49, 50,
51, 53, 54, 70
ITpasun HT/;
4. cr. 18m. 1.2
®3-125;

. 3.5, 3.6, 4.31,
5.5 IIpaBun 2015

BxiatoyeHuto B y4eTHBIE JOKYMEHTBHI IIOUIEKAaT BCE IMOCTYNAKOLIUE Ha
XpaHEHUE TMOJUIMHHUKH, IyOJMKaThl M KONMHM JIOKyMEHTOB. B yudeTHbIX
JOKyMEHTaxX apXuBa (TEXHUYECKOTO apxuBa) (UKCUPYIOTCS CBEICHUS O
COCTaBe €IMHMI] XpaHCHUs M HuX KojuuyectBe. Enununen xpanenus HT/I
ABIISICTCS yUeTHasl eIMHHIIA, IPEJICTaBIAIoMmas coO00M cOPOIIIOPOBAHHBIN TOM,
anp0OM WM TAamKy, KOTOpas MOXET cojepXaTb OJUH WJIH HECKOJIbKO
JOKYMEHTOB, HUMEIOIIUX pa3Hble 0003HAUEHUS. EnvHnnaMm XxpaHeHUs
MIPUCBANBAIOTCSl YUETHbIE HOMEpPA, SBIISIOIIMECS YaCThIO apXUBHOTO HIM(pA.
HTJ] yuuTbiBaeTcs MO YYETHbIM €IUHMLIAM W/WINM €AUHUIAM XPaHEHHUS.
VYyuerneivMu ennannamu HT/[ B opranusanum sBIsFOTCS:

- JUIs  HAaydyHOM  (Hay4yHO-UCCIIEAOBATEIbCKOW) JOKYMEHTAlUu —
OTJENbHBI Hay4yHbIH (TEXHUYECKMH) JOKYMEHT MO IMpobieme (Teme)
HAy4YHOTI'0 MCCIIENOBAaHUS WIH IO €r0 JTally — €IMHULA XPAHCHHUS,

- Ui KOHCTPYKTOPCKOH, TE€XHOJIOTMYECKOH, IIPOrpaMMHON
JTOKYMEHTAIH — rpa)nIeCKUid WIIM TEKCTOBBIN JIOKYyMEHT — €IMHUIIA yUeTa;

— JUIT  TPOCKTHOM  JIOKYMEHTalluh —  COPONIIOPOBAHHBIA  TOM,
COZIepKALIMM  TOKYMEHTbl 1O/ pa3HbIMH 00O03HAUYEHUSAMH, eAVHHLIA
XpaHEeHHUs, OTICNbHBIA Tpad)UYeCKUid WIIM TEKCTOBBIM JTOKYMEHT, MMEIOIIHA
CaMOCTOsITeNIbHOE 0003HAYCHHE, — €IMHUIIA yUeTa.

VYyerHoi ennHunen anextporHod HT/I siBisieTcs 2neKTpOHHBIN TOKYMEHT.
Vuernoit eaununeit HTJI Ha wmukpodopme sBusercs (U3NYECKH
obocoOyieHHass pemnporpaduveckas KOMHs IMOJIMHHUKA (MUKpodwIa,
MHUKPO(QUIBM PYJIOHHBINA, MUKPO(DMIBM B OTPE3KE U JIp.) BHE 3aBUCHUMOCTH OT
KOJIMYECTBA UMEIOIINXCS HAa HEW JJOKYMEHTOB.

VYdeTHble JOKYMEHTHl BeAyTCs Ha OyMaXHOM HocuTesne W (Wiau) B




AJNIEKTPOHHOM BHJI€ C HCIOJb30BaHHWEM HH(OPMALMOHHOW  CHUCTEMBI.
OcHOBHBIMU (0053aT€IbHBIMH) YYETHBIMU JOKYMEHTAMH SBIISIOTCS:

- VMHBEHTAapHbIE KHUTHU yueTa (cM. 1. 43, 44);

- KapTOYKHU yuyeTa IOKyMEHTOB (cM. II. 46);

- KHUTH (KypHaJIbl) pErucTpaly pa3pelieHUil Ha BHECEHUE U3MEHEHUN
IUIA  MPOEKTHOM JOKYMEHTALMM JJI CTPOMTEIbCTBA M INPOrpaMMHOMN
JOKYMEHTAlUH, U3BELICHUH, NIPEABAPUTEIbHBIX U3BELIEHUN U IIPEIIIOKCHUN
00 W3MEHEHHMHU I KOHCTPYKTOPCKOM M TEXHOJIOTMYECKOH JOKYyMEHTalUH
(cm. 1. 45);

- onucu emuaur] xpaneHus HTJ] nocrosuHoro xpanenus. Onucu
ennHun xpaHeHuss HT /[ mOCTOSSHHOTO XpaHEHHs COCTABIIAIOTCS PA3AEIbHO Ha
kaxaeli Bug HT/, momyexaiieil MOCTOSIHHOMY XpAaHEHHUIO, OTIEIbHO Ha
anexktpouHyto HT/I, moaseskarnyro mocTOSHHOMY XpaHeHHO (cM. 1.37-39).
Opranu3zanum, BBICTYIIAIOLIHNE MCTOYHUKAMU KOMIUIEKTOBAHHUS
rOCyJJapCTBEHHOTO (MYyHHMIMIIAIBHOTO) apXUBa, COCTABIAIOT MAcCIOPT apXuBa
opranuzanuu, xpansamed HTJ[ B cooTrBeTcTBUHM ¢ mpuiiokeHHEeM 46 K
PernaMeHTy rocynapcTBEHHOro yuera JOKYMEHTOB ApxuBHoro Ponaa
Poccuiickoit ~ ®denepannu. 3amnoiHEHHBI [AclopT  HampaBiseTcss B
COOTBETCTBYIOLIUI roCy1apCTBEHHBIN (MyHUIIUTIATIBHBIN) apXUB.

B apxuBe (TEXHUYECKOM apXMBE) OpraHU3aLH BETyTCS:

- KHMra ()KypHaj) ydyeTa IOCTYIUIEHUS U BBIOBITHS JJOKYMEHTOB;

- CIUCOK (POHJIOB;

- auct poHAa;

- peecTp Onuce;

- NacIOPT ApXUBOXPAHUIIUILA;

- neno (oHIA M aKThl, JTOKYMEHTHPYIOIIUE pPe3yJbTaThl apXUBHBIX
pabot, BKIOYeHHBIE B Aeno (onna. DopMbl JaHHBIX AOKYMEHTOB JTOJIKHBI
COOTBETCTBOBaTh NpuiioxkeHusMm 11-13, 19 IIpasun 2015.

CoctaB U (opMbl BCHIOMOTaTENbHBIX YYETHBIX JOKYMEHTOB OMNPEICIISAIOTCS
apXUBOM OPraHU3aLUN CaMOCTOSITENIBHO.

B yuernbix kaptoukax corsacHo mm. 98, 105 Ilpasun HTJ/] Takxe Bemercs
y4eT UCIOJIb30BaHuUs
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46. Kaxnoit yuernoit emunmme HT/] momken | m. 52, 57, 67 | Kaxnoit ydernoit emmnaune HTJl nmomkeH OBITH NMPHCBOCH WHBEHTAPHBIN
ObITh TPUCBOCH HHBeHTapHbIH Homep mo | [IpaBun HT HOMEP IO WHBEHTApHOM KHUIre ydeTra. B UWHBEHTapHOM KHHUIE TaKxKe

HHBeHTapHOﬁ KHUTC y4CTa

OCYIIECTBIISIETCS yueT u3MeHeHui B oobeme u coctaBe HT ]I, oOHapy ) eHHBIX
IIpU IPOBEACHUU IPOBEPKU HAIMYUA JOKYMEHTOB, BOCCTaHOBJICHUH
ITOVINHHHUKOB U HE YYTEHHBIX paHee.

KaxxnoMy NOAIMHHUKY JOKYMEHTa IPUCBAaUBAETCS WHBEHTApHBI HOMED.
MHBeHTapHBIE HOMEPA HE TOJIKHBI OBTOPATHCA. [10/UIMHHUK 1 KOIIMKA OAHOTO
JOKyMEHTa MMEIOT OJUHAKOBBIM WMHBEHTapHbII HOMep. COpOIIIOpPOBAHHBIM
JOKYMEHTaM IPOCTAaBJISAETCS €IWHBbIA WHBEHTAPHBIM HOMEP HA THUTYJIBHOM
aucre. JlomyckaeTcss IPUCBOCHUE WHBEHTAPHBIX HOMEpPOB [0 IIpHeMa
IIOJVINHHUKOB HAa apXWBHOE XPAHEHWE NPHU BeJCHUM yueTa. MHBeHTapHBIM
HOMEp, TMPUCBOCHHBIM JOKYMEHTYy Ha OyMaXHOM HOCHUTEJEe  WJIH
AIIEKTPOHHOMY JOKYMEHTY, JAOJKEH COXPaHATHCS MpH mpeodpazoBannu HT]]
B pyryio opmy (MUrpanus, KOHBepTaLus, pacrneyaTka, ckanupoanue). [Ipu
peructpanuu dnekTpoHHoOM HT/[ wHBEHTapHBII HOMEp BKIKOYAETCS B
PEKBU3UTHYIO YacTh (MeTaJaHHble) dJEKTPOHHOro JokymeHTra (PYO
AJNIEKTPOHHOTO  JIOKyMEHTa B  HMH(QOPMAIMOHHON CHUCTEME XpaHEHUs
anektponHoi HTJl — manee CXOHT/I, cm. n. 82). Ilpu BocmpousseneHun
(BU3yasiM3aluy) 3JEKTPOHHOTO JOKYMEHTAa HWHBEHTAPHBIM HOMEp JIOJKEH
0ToOpaXkaTbCs HAa TUTYJIBHOM JINCTE TOKYMEHTA UM B JIEBOM IOJI€ JOKYMEHTA
(B cOOTBETCTBYIOMIEH Tpade Mos IS MOIIUBKY).

ONEKTPOHHOMY [OKYMEHTY IPHCBAMBAacTCs OJWH WHBEHTapHBI HOMED BHE
3aBHCUMOCTH OT KOJIM4YeCTBa (hailyIoB, U3 KOTOPBIX OH COCTOMT.

IIpn co3manum HOBbIX Bepcui dnektpoHHoW HTJL coxpansrorcs ee
VHBEHTAPHBI HOMEpP M HAaUMEHOBaHUE. B pEKBU3UTHON 4YacTH 3JIEKTPOHHOU
HT/I nprucBauBaroTCsi HOBBIM CTaTyC U HOMEP HOBOW BEPCHUHU.

dusnveckn 000co0IeHHOMY HOCUTENO 3ekTpoHHo HTJl mpucBamBaeTcst
MHBEHTApHBI HOMEpP MO KHHUre yuyera Hocurened osnexkrpoHHon HT/L,
KOTOPBIN yKa3bIBA€TCs HAa BKJIAJIBIIIE, IOMEIIAEMOM B QYyTIISIp HOCUTES.
MuxkpodmieMy (MUKpo(uIle) IpUCBAaUBAECTCs HHBEHTAPHBII HOMEP, KOTOPBIi
IIPOCTABJISIETCS. HAa HA4YaJIbHOM M KOHEYHOM pakopAax pyJioHa WM Ha
CMELUAIBHO YCTAaHOBIEHHOM I10JI€ MUKPOQUILIH.

Eciu  3amensercs wiam  fo0aBisieTcsl OJMH MM HECKOJIBKO JIMCTOB




IIOJJINHHMKA, TO Ha HUX MPOCTABJISIETCS UHBEHTAPHBIN HOMED, ITPUCBOEHHBIN
noMIMHHUKY. IIpy 3ameHe BceX JIMCTOB NOMIUMHHUKY  JOKYMEHTa
IIPUCBANBAETCS] HOBBI HHBEHTAPHBIN HOMED.

BoccraHOBIIEHHOMY NOJJIMHHUKY KOHCTPYKTOPCKOI'O HIIM TE€XHOJOTHYECKOIO
JNOKyMEHTa IPUCBAMBACTCS WHBEHTApPHBII HOMEP BOCCTAaHABIMBAEMOTO
noanuHHUKa. O  BOCCTAHOBJIEHMM JIOKyMEHTa JIeJaeTcsi OTMETKa B
VHBEHTAPHON KHHIE

47.

HHBeHTapHBIE KHWATHM JOJKHBI  BECTUCH
pa3nensHO o BUJAM HT/ o
yCTaHOBIEHHOH  ¢opme.  Peructpanus
JOKYMCHTOB Ha HU3JCIHUA OCHOBHOI'O H
BCIIOMOT'aTEJIbHOTO IPOU3BOJCTBA JOJIKHA
MIPOU3BOJIUTHCS OTAEITBLHO

nn. 52, 55, 58-60
[IpaBun HT /I

Kuura (xypHan) yuera nocrymieHus u BoiobiTus HT/[ Ha OymakHOM WM B
AJIEKTPOHHOM BHJIE BKIIOYACT CIEAYIOIINE O00S3aTeNIbHbIC PEKBU3UTHI JIEI
(IOKyMEHTOB):

- VMHBEHTApPHBIIN (apXUBHBIIT) HOMEp;

- JlaTa perucTpaluy;

- HOMEp | J1aTa JOoroBOpa (KOHTPAKTA);

— aBTOp (pa3pabOTUMK) TOKYMEHTA;

— 0003HaUYCHHE TOKYMEHTA;

— HaUMEHOBaHUE JOKYMEHTA;

— YHCIIO JIUCTOB ISl IOKYMEHTOB Ha OyMa)>kHOM HOCHUTEIIE;

— KOJIM4YecTBO (paiinoB 1 06beM B MO 11 371€KTPOHHBIX IOKYyMEHTOB;

- dopmar;

- OCHOBaHHE TIOCTYIUICHHUS JIOKyMEHTOB B apXUB;

- KOJINYECTBO U3TOTOBJICHHBIX KOIHIA;

- JlaTa BBIOBITUS IOKYMEHTA,

- OCHOBAHHE BBIOBITHS IOKYMEHTA.

WNHuBeHTapHbIe KHUTU BeayTcs pasnaeiabHo no Buaam HT/I: maydynas (HaydHO-
UCCIICIOBATENbCKAsA), KOHCTPYKTOPCKas, TEXHOJIOTWYECKas, IPOEKTHasl,
MporpaMMHasl.

VHBeHTapHas KHUTA y4yeTa MOAJIMHHUKOB HAYYHOH JOKYMEHTAIIUH COJEPKHUT
crienyromue rpadul:

— WHBEHTApHBII HOMED;

- JlaTa perucTpaluy;

- 0003HaYCHHE JOKYMEHTA,;




- 3TaIl HAYYHO-HUCCIIEI0BATENILCKOM padoThI,

- HaUMEHOBAHUE TEMBI U €€ HOMED;

- HOMEp TOCYJIapCTBEHHOMN perucTpauy;

- Ha3BaHUE oTJieNa (JlabopaTopum )-pa3padoTunKa;

- PYKOBOJUTEIb (OTBETCTBEHHBIN UCIIOJIHUTEIND) TEMBL;

- KOJIMYECTBO JIUCTOB U HOMEpPA 3K3EMIUISIPOB, IPUMEYAHHUE.
VHBeHTapHbIe KHUTH Yy4eTa MOJJIMHHUKOB U JyOJIMKAaTOB KOHCTPYKTOPCKHX,
TEXHOJOTMYECKHUX U MPOEKTHBIX IOKYMEHTOB COJIEPKaT CleaytoIue rpadpl:

- MHBEHTAPHBII HOMEP TOKYMEHTa;

- JaTa perucTpaluy;

0003HaYCHHE JOKYMEHTA;

- HauMEHOBAHUE;

- KOJIMYECTBO JIUCTOB B JOKYMEHTE;

- dbopMaT 10KyMEHTa;

- KEM BBIITYILEH JOKYMEHT;

- MOJIMUCH O TIPHEMEe JOKYMEHTa Ha XpaHEeHUe, IpUMeYaHue.
[ToqMMHHUKK TPOrpaMMHOM  JTOKYMEHTAllMM, MPUHATBIE Ha XpaHEHHeE,
PETUCTPUPYIOTCS B WHBEHTAapHOM KHHUre TMOJJMHHUKOB 10 (opwme,
npusenenHoit B 'OCT 2.501-88. IIpu atom B rpade «IIpumeuanue» T0MHKHBI
YKa3bIBaTbCs BUIbl HOCHUTENEH JaHHBIX, Ha KOTOPBIX IMpPEICTaBICHBI
NOoANMHHUKU. OJTHOBPEMEHHO C PETUCTPALMEN NOJUIMHHUKOB B HHBEHTApHOMN
KHUT€ TIPOCTABJISIIOT W/WIM 3alOJIHAIOT IITaMO JJis  ydera, KOTOPBIH
pacriosiaratoT Ha ToJie Ui MOAIIMBKY JIMCTA YTBEPKICHHUS WM TUTYJIBHOTO
nucta B JeBoM BepxHem yriy (mm. 2.5, 2.6 TOCT 19.601-78 «Enunas
cuctema mnporpammHor  mokymentaumu (ECII). OOmme mnpaBuna
nyOnmupoBaHUs, yueTa U XpaHCHUS ).

IIpn py4HOU perucTpanuy KOHCTPYKTOPCKOM IOKYMEHTALMM MCIIOIb3YIOT
dbopmy | MHBEHTAPHOW KHUTH.

JlonmyckaeTcst BECTH OJHY HHBEHTapHYIO KHUTY Uil TOMJUHHUKOB H
OyOIMKAaTOB KOHCTPYKTOPCKUX U TEXHOJIOTMYECKUX TOKYMEHTOB U OT/IEIbHbBIE
WHBEHTApHbIE KHUTHU 10 BUJAM H3ACTUH (IU3eisIM, BaroHaMm, TpPaKToOpam,
TypOMHaM U T. J.), P 3TOM MHBEHTapHbIE HOMEpPa HE JOJKHBI MOBTOPATHCS




(em. mpunoxenue b, m 4.10 TOCT 2.501-2013 «Enunast cucrema
koHcTpykTOpckoit nokymeHtanuu (ECKJI). IlpaBuia ydeta u XpaHEHHS»).
Perucrpanusi AOKyMEHTOB Ha H3J€IHMs OCHOBHOIO U BCIIOMOTaTEIbHOTO
IIPOU3BOJCTBA IPOU3BOAUTCS OTIEIBHO.

[Ipu peructpan NpPOEKTHOW JOKYMEHTAllMUd PYKOBOJCTBYIOTCS COCTaBOM
3JIEMEHTOB MH(pOPMAaLlMU UHBEHTAPHON KHUTH, YKa3aHHbIM B 1. 5.2.2 TOCT P
21.1003-2009 «CucremMa MPOCKTHOW JOKYMEHTAIMH I CTPOHWTEILCTBA
(CITAC). Yyer u XxpaHEeHUE NPOEKTHON JOKYMEHTALUN.

[Ipu perucrpanuu JTOKyMEHTOB Ha OyMaXHOM WJIM IJICHOYHOM HOCHUTEJE B
rpade «lIpumeyaHue» HMHBEHTApPHOM KHHUIM YKa3bIBalOTCS CBEACHUSA O
BHECEHHBIX N3MEHEHUSX, aHHYJIUPOBAHUU WM BOCCTAHOBJICHUU MOJIMHHUKA.
ITpu perucrpauun snextpornHoit HT/[ B rpade «IIpumeuanue» MHBEHTapHOM
KHUTM YKas3blBalOTCcsl Qopmar (aiia U HCMoJIb3yeMoe IPOrpaMMHOE
obecnieueHue

48.

I[MomnmuHHUKN uU3BEMIEHHH 00 W3MEHEHUU
W aHHYJIMPOBAHUU JIOKyMEHTA,
pa3penieHuidi Ha  BHECEHHE HW3MEHEHUH
JIOJDKHBI  YUUTBIBATHCS B YCTAHOBJIEHHBIX
nn. 28, 34, 56 Ilpasun HTJ yderHsIx
dopmax

mo. 28, 34, 56
ITpaBun HT/{

V3MeHeHHss B HAayYHO-TEXHHYECKYIO JIOKYMEHTAIMIO JOJDKHBI BHOCHUTHCS
TOJIbKO Ha OCHOBAaHHMM TMOJJIMHHUKOB W3BEIICHUNH 00 W3MEHEHUH WIH
aHHYJIMPOBaHUM TOKyMeHTa OpraHu3anus J0JDKHA BECTH yUeT TOJTMHHUKOB
U3BEIIEHUH 00 W3MEHEHHM WIM aHHYJIWPOBAaHWU JOKYMEHTa TMpU HX
noctyrieHnd. [ToATMHANKYA U3BEIICHNH 00 M3MEHEHWH WM aHHYJINPOBAHUH
JOKYMEHTa, pa3pelleHnii Ha BHECEHHWE WM3MEHEHHMH TMOJUJIeKaT YYeTy B
y4eTHBIX (hopmax (KypHaIbl, KHUTH PETUCTPAIMHA pa3pelIeHUui, KapTOUKH
ydera). @opMmy KypHajga OpraHu3aivs yTBEpXkAaeT caMocToATeabHO. KHuru
(KypHaJbl) pPETUCTpalliy W3BEIICHHH 00 W3MEHEHHMH M pa3pelieHUi Ha
BHECEHHE M3MEHEHUI BEIYTCS pa3feibHO JUIsl KaXXI0TO BUJA JOKYMEHTAIUH.
OtnenpbHBIC KHUTH (OKypHaJIbl) 3aBOJATCS JUIA y4eTa U3BEHICHHH 00
U3MEHEHUU U PAa3PEILICHUI Ha BHECEHUE U3MEHEHUM CTOPOHHUX OpPraHU3aLUi.
Jlis KOHCTPYKTOPCKOW JOKyMEHTaluu Bce O(GOpMIICHHBbIE H3BELIECHUS 00
u3MeHenuu (nanee - M), nononHUTEIHHBIC U3BEIIEHUS 00 H3MEHEHUH (1asiee
- JIA), npenBapurenbHble WU3BElIeHUs 00 wu3MeHeHun (mamee - [IH),
JOTIOJTHUTENbHBIE TpPEeIBAPUTEIbHbIC H3BEIIeHHEe 00 H3MEHEeHuHu (nanee -
JITN) u peanoxenus: 06 n3amenennu (nanee - [1P) ¢ mpunoxenusmu (mpu ux
Hanuuuu) nepeparor B CTJl opranmsanuu (NpuU HaIW4YUM) WIUM HHOE
CTPYKTypHOE(bI€)  TMOapa3feneHue(s]), OCYIIECTBISIONIEe  ONEPaTUBHOE




xpaneane HTJ. OpnoBpemenno B CTJ mnepemairoT TOATMHHUKH,
BBINYIIEHHBIE B CBSA3M C 3aMEHOW WM 10OABJIEHUEM JHMCTOB H3MEHSIEMBIX
JOKYMEHTOB, a TaK’K€ BHOBb BBE/ICHHbIE UJIU 3aMEHEHHbIE TIOJJTMHHUKH.

Bce MU, 1IN u IIP, Beimyckaemble B [JaHHOM OpraHU3aluM, MOMJIEkKAT
perucTpalMd B  KHUT€ pEerucTpaly M3BEHIEHMH 00 HM3MEHEHHH,
IpEBapUTENIbHBIX M3BEIIEHUH W TPeAIoKEeHUH 00 HM3MEHEHHH (KHUIe
perucTpanun).

Knura perucrpanuu npennasHadeHa ans perucrpauuu MU, 1IN u IIP u ee
BeIyT B Ipenenax opraHuzanuu. Jlomyckaercss BECTH OJHY KHUTY
pErucTpanmy JUisi KOHCTPYKTOPCKUX M TEXHOJIOTMYECKUX NoKymeHTOoB. WU,
IIN u I1P perucTpupytoT B OTAEIBHBIX KHUTAX, IPX TOM KHUTY PETUCTPALINH
BEIYT OTIENbHO JJS JOKYMEHTOB, BBIIYLICHHBIX JAaHHOW OpraHM3alMed U
MOJIYYEHHBIX OT Apyrux opranm3zaiuii (cM. [lpunoxenue JI. YdeT uzBemneHuit
00  M3MEHEHWW,  JOTMOJHUTENIBHBIX  M3BEIIEHHMH 00  HM3MEHEHHH,
MpPEeBAPUTENIbHBIX ~ W3BEIIeHHH 00  U3MEHEHUH,  JIOMOJHHUTEIbHBIX
NpeBapUTENIbHBIX U3BEIIEHUH 00 N3MEHEHUH U TPEATIOKEHUIH 00 U3MEHEHUH
I'OCT 2.503-2013 «EpmHast cucremMa KOHCTPYKTOPCKOW JOKYMEHTAIHH
(ECKJI). ITpaBuna BHECEHUSI U3MEHEHUI ).

JInst TpOeKTHOW JOKYMEHTAallMH JKypHAJI PErucTpalMM pa3pelieHHd Ha
BHECEHHE M3MEHEHUH BBIMOJIHIETCS MO YCTAaHOBIECHHOW cTaHAapTamu dopme
(cMm. Tlpunoxenue B. ®opma >KypHama perucTpanuyd paspelieHuil Ha
BHecenne wu3MmeHeHuit ['OCT P 21.1003-2009 «Cuctema mnpoeKTHOM
nokymenTtauuu ansa crpourensctBa (CIIAC). Yuer u xpaHeHHe NMpPOEKTHOU
nokymMmenTtarumy. I1. 5.4.1)

49.

Ha KaX bl 3apEeruCTPUPOBAHHBIN
JAOKYMCHT Hay‘IHO-TCXHquCKOﬁ
JOKYMEHTAllMd  COCTaBJISIETCS  KapToyka
yucTta Jid yde€Tra ABWIKCHUA JOKYMCHTOB:
U3TOTOBJICHUS W y4eTa KOMHM, BHECEHUS
I/I3MeHeHI/H>'I, MPpUMCHACMOCTH,
UCIIONIb30BaHUS, YHUUYTOXEHUS, Iepeaadn

Ha apXUBHOE XpaHEHUE

IIII. 61,
[TpaBun HT/{

64

Ha xaxxaprii 3aperucTpupoBaHHBIN JOKYMEHT COCTABJISIETCS KapTOYKa ydeTa
mo dopme, pekomerayemoir ['OCT 2.501-2013 «ECK/. IlpaBuna ydera u
xpanenus»y  (Ilpunoxenune b, dopma 2, 2 a-B); 'OCT P 21.1003-2009
«Cucrema npoekTHoi aokyMeHTauuu ais ctpoutensctBa (CIIAC). Yuer u
XpaHeHue TpoekTHou mokymeHTanum» (IIpunoxenue A, b). [lo xaproukam
y4eTa OCYLIECTBIISETCS YUET JIBHKEHUS JOKyMEHTOB: U3TOTOBJIEHHE U y4YeT
KONUM,  BHECEHHWE  HM3MEHEHWH,  IPUMEHSEMOCTb,  HCIOJb30BaHUE,
YHUYTOKEHHUE, NIepeiauya Ha apXUBHOE XpaHEHUE.

Hanuuue apXuBHBIX KOMHM OTpa)kaeTcsl B KAPTOUKaX yueTa MOJIMHHUKOB
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50. VYyer Iy O0IMKaTOB JIOKYMEHTOB B|m 62 IlpaBun | Yyer nyOaukaToB JOKYMEHTOB B OpraHM3allMM — JepKaTese MOAJMHHUKOB
OpraHmMsanuu — Jaepxkarene nominHHukoB | HT/I OCYILIECTBIISICTCS OTACIBHO OT yueTa MOAJUHHUKOB. [lyOInKaTel HyMepyroTcs
JIOJDKEH ~ OCYIIECTBJIATBCS  OTAEIBHO  OT [0 KaXJIOMY JOKYMEHTY OTIENbHO, JJISl Yero Ha KaXkJIOM JIUCTE B JIEBOM
y4deTa IOJUIMHHUKOB BEPXHEM YIUIy Ha I0JIe JUIsl NOJUIMBKU IPOCTABIAETCS LITAMII WA HAaJAIUCh
«dyomukaTy unu mmdp «I».
VYder ayOnuKaTOB JOKYMEHTOB B OpraHM3allUd — Jepkarese TyOJIMKaToB
OCYIIECTBJISIETCS. 1O IpaBWJIaM, YCTAHOBJIGHHBIM JJIsi NOJUIMHHUKOB. [lpu
MIOCTAHOBKE Ha ydeT IyOJMKaToB B OpraHM3aLUU — JepkaTese TyOIMKaToB
MHBEHTapHbIE HOMEpa, IPUCBOECHHbIE B OpraHu3aluu — JeprKaTelie
NO/UIMHHUKOB,  3auepkuBarorca.  JlyOonukatam  snextponHoit  HT/,
nepelaHHbIM MOCPECTBOM MH(OPMAaLMOHHO-TEIEKOMMYHHUKAITMOHHON CeTH,
B OpraHM3allud — JepkaTtenie IyOJMKAaTOB B HH(POPMALMOHHOM cHUCTEME
IIPUCBANBAIOTCSl HOBbIE MHBEHTApHbIE HOMEpa
51. Yyer Kkomuil NPOEKTHBIX JOKYMEHTOB | mm. 63, 65, 66 | Yuyer Konuil NpoeKTHBIX JOKYMEHTOB JIPYIMX OpraHU3alMii OCYIIECTBISIETCS
JIpyrux opranu3auuii ocymiectsigercss B | [Ipasun HT/] B COOTBETCTBUU C TpeOOBAaHUSAMH, TPEABSIBICHHBIMH K PETUCTPAIHN
COOTBETCTBUU c TpeOOBaHUSIMH, no/JUIMHHUKOB. Ha kax10#l peructpupyeMoir Konuu Ha OyMa>KHOM HOCHTEJe
peIbABISIEMbIMU K perucrpamuu Ha JIMCT€ BHYTPEHHEW ONUCH Namnku (TOMa) WIM B JIEBOM BEPXHEM YTy

MNOJJIMHHHUKOB B  KApTOYKax YydcCTa TII0
0003HAaYECHUSAM WU HWHBCHTApPHBIM HOMCpPaM,

IIPUCBOEHHBIM ux MOAJIMHHUKAM
(M3rOTOBJIEHHBIX OpraHu3aluein-
pa3paboTYUKOM), B OTJIENbHON

WHBEHTAPHON KHUIE€ W B KApTOUKaX ydeTa
(ToJTyYeHHBIX U3 APYTUX OPTaHU3ALIIHI)

OOJIOXKKM JOKYMEHTa MpPOCTaBISETCS LITaMIl C YKa3aHUEM HMHBEHTapHOTO
HOMEpa, HOoMepa JK3eMIUIsipa (MpH HAJIWYUM HECKOJBKHUX HK3EMIUISIPOB) U
JaThl PETUCTPALIUH.

Ha xonusix JOKyMEHTOB, XpaHSIIUXCSI TOJIMCTHO B HECOPOIIIOPOBAHHOM BHJIE,
LITaMII CTaBAT B JIEBOM BEPXHEM YTy KaXJIOro JINCTA AOKYMEHTa. Yuer
OCYIIECTBIISICTCS B OTACIBHOW HWHBEHTAapHOW KHuMre (cMm. mm. 43, 44) musa
JOKYMEHTOB JApPYTHMX OpraHM3allMii M B KapToukax yuera (cMm. m. 46),
MOJYYEHHBIX U3 JPyTrux opraHu3zauuil. [Ipu 3ToMy KOIMMHM KOHCTPYKTOPCKUX U
TEXHOJIOTUYECKUX JIOKYMEHTOB (OTAEIbHBIC JIUCTHI, TMAaIK{, allbOOMBI),
U3TOTOBJICHHBIE OpraHu3anuen-pa3padoTINKoOM, JIOIy CKaeTCst
pPEeruCTpUpOBaTh TOJBKO B KapTOUKax ydera MO 0O003HAUYEHUSIM WU
WHBEHTApHBIM  HOMEpaM, IPUCBOCHHbIM HUX MOJIMHHUKaM. Komun
KOHCTPYKTOPCKMX JOKYMEHTOB JpPYI'MX OpraHM3allMii y4YWUTHIBAIOTCS B
KapToukax ydeta mno ¢opme, pekomeHaoBanHoi ['OCT 2.501-2013 «ECK.
[IpaBuna yuera u xpanenus» (IIpmnoxenue b, ¢popma 2, 2 a-B) mwium B
AJICKTPOHHOM (hopMme.




52.

Yyer BcexX W3MEHEHHWH ITOJUIMHHHUKOB,
KOTOpbIe OBLTM BOCCTAHOBJICHBI, JIOJDKEH
OCYIIECTBIIATHCSL B JIUCTE€ PETUCTPALMU HUX
W3MEHEHHUHU

n. 68 IlpaBun
HT/I

B nucre peructpanuu U3MEHEHH BOCCTAHOBJIEHHOI'O MOJJIMHHUKA JOJIKHBI
OBbITh BOCIIPOM3BECHBI JaHHbIEC, OTHOCSIINECS KO BCEM paHee BHECEHHBIM B
ATOT JOKYMEHT HM3MEHEHHs M. B3aMeH NOJUIMHHBIX MOAMNHMCEH, BU3 U Jar,
UMEIOIIMXCS HA MOJUIMHHUKE (B TOM YHCIE Ha I0Jie AJS MOAIMBKU U JIUCTE
perucTpalMd HM3MEHEHHH) B BOCCTAaHOBJIEHHOM IOJJIMHHUKE B KpPYIJIBIX
ckoOKax J0JKHO ObITh ykazaHo: (Iloxmuce) u ([ata). IlpaBuna peructpanuu
mmenenut cM. 1. 8.2. TOCT 2.501-2013 «ECKJ/. IlpaBmia ydera u
xpanenus», [OCT P 21.1101-2009. «Cucrema npoeKTHOM JOKYMEHTALIUU IS
cTtpoutenbcTBa. OCHOBHBIE TpeOOBaHMS K IPOEKTHOM U paboueit
nokymenrtaimny» ([Ipunoxenune M, ¢popma 10, 11)

53.

Vuer snexkrponnoid HT/[ momkeH BecTuch ¢
noMoupro PY®

n. 69 IlpaBun
HTA

Ha xaxnyro yuernyro eauuuily snexktpoHHod HTJl B CXOHT/] co3paercs
PY®. Cocra moseil  perucTpanioHHO-YYETHBIX  (GOpM  JOJDKEeH
COOTBETCTBOBATh PEKBU3UTAM YYETHBIX JOKYMEHTOB, B YACTHOCTH OIUCEH
anexktpoHHoi HT/] u peectpoB (haitnnoB 31MeKTPOHHBIX JOKYMEHTOB (00BEM B
MerabaiiTax, KOTUIECTBO (PaitioB)

4. Opranu3anus XpaHeHUsl HAYYHO-TeXHUYEeCKOI JOKYMEHTAIUH

54,

Bce opranuzanum, B 1e4T€IbHOCTH KOTOPBIX
obpazyercas HT/l, B cooTBeTCTBUH C UX
GYHKIIUSAMH WM YCJIOBHSIMH  JTOTOBOPOB,
rOCyAapCTBEHHBIX, MYHHIIUTATBEHBIX
KOHTPAKTOB, 00s13aHbI o0ecreunTh
XpaHeHue oOpa3yromieiics B ux
nearenbHoctd HT/] B TeueHue CpoKoB M C
COONIOZICHHEM yCIIOBUH, YCTaHOBIECHHBIX
HOPMAaTUBHBIMH  IPaBOBBIMU aKTaMH.
Opranbl TOCyJapCTBEHHOW BJIACTH, OPTaHbI
MECTHOTO CaMOYIIPaBJICHUS, BBICTYIAIOLINE
rOCYyapCTBEHHBIMUA WJIM MYHHIIUIIATHHBIMU
3aKa34rKamH, 00s13aHbI XpaHUTh
oOpa3ytomrytocs B ux aestensHoctu HT]] B
CO3/1aBaEMBIX HMMH apxuBaxX (TEXHHUYECKHX
apxuBax).

. 7, 11, 23, 24,
25, 38 [IlpaBun
HTI; ct. 18 O3-
125

XpaHeHue KOHCTPYKTOPCKOH, TEXHOJOTUYECKOH, MPOrPaMMHOM
JOKyMEHTalUU o0ecrieunBaeTcs oprasusanuei-pazpaboTunKkoM,
OpraHm3almei-3aka3yukoM (rocyIapCTBEHHBIM 3aKa34MKOM), OpraHu3aluei-
W3TOTOBUTENEM, OJKCIUIyaTHUPYIOUIEH  oOpraHu3anueil, sBIAIOLICHCS 10
YCIIOBUSIM JIOTOBOpa COOCTBEHHHKOM (BIaJENblIEM) JTOKYMEHTOB. XpaHEHUE
MPOEKTHOM JIOKYMEHTAallud OO0ECTeYnBaeTCsl 3aCTPOUIIMKOM, TEXHUYECKHM
3aKa34MKOM, JIMIIOM, OTBETCTBEHHBIM 32 HKCIUTyaTalUIO 3/1aHUs, COOPYKEHUS,
au00  CHeuuanu3upOBaHHOW HEKOMMEpPYECKOH oOpraHu3anuei, Koropas
OCYIIECTBIISIET JESATEIbHOCTh, HANpaBICHHYIO Ha obOecrieyeHHe MpPOBEICHUS
KallUTaJbHOTO PEMOHTa OOIIEr0 MMYILIECTBA B MHOTOKBAPTHPHBIX OMax
(pernoHaNbHBIA  omepaTop).  XpaHCHHE  HAYYHO-UCCIIEI0BATEIbCKOU
JOKYMEHTAllMM OCYILECTBIISIETCS OpraHU3alMell — HUCIOJHUTENEM Hay4yHO-
HCCIE0BATEeIbCKON paboThl, OpraHU3alueii-3aka3dyukoM (TIpH  HAJIWYHUH),
€CJIH HMHOE HE ONPEJEIIEHO YCIOBHSAMH JOIOBOpa Ha CO3JaHHE Hay4HO-
uccaeaopatenbckoit padotsl (cm. 1. 4.14 TOCT 2.501-2013 «ECK/. I1paBuna
yuera U XxpaHeHus», 1. 4.1 T'OCT 19.601-78 «Eaunas cucrema nporpaMMHON




nokymentanuu  (ECIIJ]). OOmme mnpaBwia nyOoiupoBaHusA, ydeTa |
xpanenusi», n. 4.1, 4.4 T'OCT P 21.1003-2009 «Cucrema mHpOeKTHOMI
JOKYMEHTallMl JUIs CTPOMTENbCTBA. YYeT U XpaHEHUE MPOEKTHON
noKyMmeHTaum», cr. 18 @3-125). XpaHeHue MAOKYMEHTOB B JPYTHX
OopraHu3anusx (KOHTPOJIbHO-HA/I30PHBIX, SKCHEPTHBIX, JIMLEH3UPYIOIIHX)
OCYILIECTBIISIETCSI B COOTBETCTBUM CO CpPOKaMH, YCTaHOBJIEHHBIMH Ha
ocHOBaHUMU llepeyHs] THUIOBBIX APXUBHBIX JTOKYMEHTOB, OOpPa3yOILUXCS B
HAy4YHO-TEXHUYECKON U IPOM3BOJCTBEHHON IEATEIBHOCTH OpraHU3allui, C
yKa3aHMEM CpOKOB XpaHEHHUs, yTB. Ipukazom DenepanbHOro apXxuBHOIO
areHtcTBa oT 28.12.2021 Ne 142; uHbIX nepeyHen.

HTJl xpaHuTcs B CTpyKTYpHBIX mnoapazaeneHusx (B Tom umcine CT),
apxuBax (TEXHMYECKHX apXuBax) COOCTBEHHHKOB WJIM  BJIaJeIbIICB
JNOKYMeHTOB. HayuHo-TexHHuYecKkue JIOKyMEHTbl, OTHECEHHbIE K COCTaBy
ApxuBHoro ¢onna Poccuiickoit denepanuy, MO HCTEUYEHHUH CPOKOB
BPEMEHHOIO XpaHEHUs JOKYMEHTOB ApxuBHoro ¢onga Poccuiickoit
denepanuy B OpraHu3anusax, ycTaHOBIEHHbIX cT. 22. ®3-125 (cm. m. 19),
MOJJIeXKaT Tepefaye B TOCYJapCTBEHHbIE W MYHULUIAIbHBIE aApPXUBBI.
@enepalibHble OpraHbl MCIIOJIHUTENBHON BJIACTH U OpPraHU3AlMM, NEPEUYECHb
KOTOpbIX ycTaHaBinuBaerca IIpaBurensctBoM Poccuiickoit  ®Penepanuu,
3aKJIIOYMBIIME  JIOTOBOP O  JCTO3UTapHOM  XPAHEHUM  JTOKYMEHTOB,
OCYIIECTBIISIIOT HMX XpaHEHHWE B COOTBETCTBHUM C YCIOBUSIMU JOTOBOpA.
Opranuzanuu, oOs3aHHBIE OCYLIECTBIATh XPAaHEHHWE HAYYHO-TEXHUYECKUX
TOKYMEHTOB, OO0ECIIEYMBAIOT YCIOBUSIX WX XpAHEHHUS, YCTAHOBJICHHBIC
HOPMAaTUBHBIMHU IMPAaBOBBIMU aKTaMH, B TOM uucie nmn. 2.14, 2.15 IlpaBun
2015.

I'ocynapcTBeHHbBIE OpraHbl, OpraHbl MECTHOTO CaMOYIIPaBJICHMs IIOCEJICHUH,
MYHUIMAIBHBIX PalilOHOB, MyHUIUNAIBHBIX OKPYI'OB, TOPOJICKUX OKPYIOB U
BHYTPUIOpPOJICKUX pailoHOB, BbIcTymaroue 3akazuukamu HTJI, o0s3aHbl
CO3/1aBaTh AapXHBbl, B TOM YHCIIE CIELUUAIbHO MpEJIHAa3HAUYEHHBIE JUIS
KOMIUJICKTOBAHUS, y4yeTa, XpaHeHHs, oOpamieHuss u ucnoib3zoBaHus HT/I
(TeXHUYEeCKHE apxXuBbl), M  oOecrneyuBaTb COXPAHHOCTb  APXMBHBIX
JOKYMEHTOB, B ToM uucie HT/l, B TedeHHe yCTaHOBICHHBIX CPOKOB XpPaHEHUs

55.

Equauner xpanenuss B mpexaenax  GdoHaa

21.

[IpaBun

Enununel xpanenus B pezenax GoHAA TOJDKHBI CHCTEMATH3UPOBATHCS 110
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JOJDKHBI  XpaHUTbCs B cooTBercTBUM ¢ | HT/I BUJIOBOMY, XPOHOJIOTHYECKOMY, IIPEMETHO-TEMATUYECKOMY OOBEKTHOMY,
YCTaHOBJIEHHBIMHU NpU3HAKaMU reorpaguuecKoMy Mpu3HaKy
CUCTEMaTH3al1H.

56. Xpanenne HTJ] nmomxHO ocymectBisathes | . 26 IlpaBun | dusnyeckoe pasMelieHne HAyYHO-TEXHHYECKMX JOKYMEHTOB B MeCTaxX HX
paznenbHO 1o cucreMaM jgokymeHTauuu | HT] XpaHEHUs! OCYLIECTBIIAETCS B COOTBETCTBHUM C YYETHBIMU JOKYMEHTaMU
(HayyHO-UCCIIEIOBATENIbCKas,  MPOEKTHAs, pa3fenbHO IO CHUCTEeMaM JOKyMEHTaluM (Hay4HO-HCCIIeOBaTeNbCKasl,
KOHCTPYKTOpCKas, TEXHOJIOrM4ecKas, MIPOEKTHas, KOHCTPYKTOpCKasl, TEXHOJIOTMYeCcKas, IIpOrpaMMHasi).
pOrpaMMHasi) [TopnuuHMKY, NyOIMKAaThl U KOIMUHU IMPOrPAaMMHOM JTOKYMEHTAllUU CIEeayeT

XpaHUTh B MOpSAJKE BO3pacTaHUs HUX O0O3HAYEHUM WM O0O3HAUYEHUN 110
KaX/1I0My pa3JInuUTeIbHOMY MHAEKCY (cM. mm. 2.9, 4.5 u 6.4 T'OCT 19.601-78
I'OCT 19.601-78 «Enunast cucrema mporpammaon nokymentaruu (ECII).
OOmume mnpaBwia JayOnMpoBaHUs, Yy4yeTa M XpaHeHus»). Jlomyckaercs
COBMECTHOE XpaHEHHE MOJUIMHHUKOB KOHCTPYKTOPCKON U TEXHOJIOTMYECKOM
nokymenTauu (1. 32 Ilpasuin HT/)

S7. [Ipn ocymecTBieHun xpaHeHus nmpoekTHoil | . 27  IlpaBwi | [IpoekTHast fOKyMeHTanMs B OpraHU3allyd XPAHUTCS B CIEAYIOIIEM BHUJIE:
JMOKYMEHTaIuu (MOTMHHUKOB, nyonukatoB | HT/I - MO/UTMHHUKU W JAyOJUKAaThl — B TMOPSIKE BO3pACTaHUS WHBEHTAPHBIX

" KOIU)
CHUCTEMAaTU3UPOBATBCS €
MIOCJIEI0BATEIbHOCTH MMPOCKTUPOBAHUS
(mpoexTHas JIOKyMEHTaIHs, pabouas
JOKYMEHTalusi) 1o HomepaMm (uudpam)
O0OBEKTOB  MPOCKTUPOBaHUS.  XpaHEHUE
MPOEKTHOM JOKYMEHTAIUU, BBIMOJHEHHOMN
Ha craaun «llpoekTHas JOKyMeHTaIus»,
JIOJDKHO ~ OCYLIECTBJIATBCA IO TOMaM B
COOTBETCTBUM C COCTaBOM IIPOEKTa IO
pasmenaM M mojpasienaMmM.  XpaHEHue
MIPOEKTHOM JOKYMEHTALMH, BBINOJIHEHHOMN
Ha craguu «Pabouas jmokymeHTalus,
JIOJDKHO ~ OCYILUECTBIISAITHCA 1O  OCHOBHBIM
KOMIUIEKTaM  pabouux  4YepTexxed 1o
YCIIOBHBIM 0003HAYEHUSM (MapKaMm)

}IOKYMCHTI)I JTOJIDKHBI
COOII0IEHUEM

HOMEPOB, 110 00BEKTaM U B IPyrOM YCTaHOBJIIEHHOM OpraHU3alMel MopsiiKe B
COpOIIIOPOBAaHHOM BHJIE WM HECOPONTIOPOBAaHHOM BHJE (TIOJMCTHO) B
Mankax;

- KOMUU — YJOXEHHBIMU B TMAalKU WM TEpPerVIeTeHHBIMH B TOMa
OTJENBHO MO KAKIOMY 3aHHIO (COOPY>KEHUIO) HIIM TI0 KaXK0M OpraHU3aIiH.
JlomkeH co0Jro1aThesl MOPSIOK CUCTEMAaTU3alluu MIPOEKTHON JTOKYMEHTAlluu
HO CTaJusIM - IPOEKTHAs JOKYMEHTAIHs, paboyasi JOKyYMEHTAIHs, B TIpeenax
KOKIOW CTaJuu — MO OObEKTaM NPOEKTUPOBAHUA.  XPaHEHHUE NMPOEKTHOU
JNOKYMEHTAllUW, BBINOJIHEHHON Ha crtaauu «lIpoekTHas AOKyMeHTaius»,
JOJKHO OCYIIECTBIATHCS IO TOMAaM B COOTBETCTBUHU C COCTAaBOM IPOEKTa IO
pazmenaM W monpaszenaM.  XpaHEHHWE MPOEKTHOW  JOKYMEHTaluH,
BBIMIOJIHEHHOW  Ha  craaun  «Pabowass ~ moKymeHTanus»,  JOJIKHO
OCYIIECTBISITHCS IO OCHOBHBIM KOMITJIEKTaM padounx dyepTesked. YKa3aHHbBIN
MOPSAJOK JOJKEH OBITh 3aKpEIUIEH YCJIOBHBIMU O0O3HAUEHUSIMU (HOMEpaMu,
mudpaMu, MapkaMiu) B COOTBETCTBUU C JIOKaJTbHBIMU HOPMATHBHBIMHU aKTaMU
WIHA CTaHJapTaMu opraHu3aiuu. JJOKyMeHTHl (U3WYECKH pacIoyararoTcs B




COOTBETCTBHM C YKa3aHHBIM IMOPSAIKOM IO YCJIOBHBIM 0003HaueHusM. (CM.
mm. 5.3.1, 5.3.2 TOCT P 21.1003-2009 «Cucrema npoeKTHOM AOKYMEHTALIMU
JUIS CTPOUTENIBCTBA. YUET U XpaHEHHE MTPOEKTHOMN TOKyMEHTALIUNY ).
bymaxnast mpoekTHasi JOKyMeHTalusl (MOJTMHHUKY, KOTIMH M JAyOJIUKAThI) B
HECOPOIIIOPOBAHHOM  BHUJE KOMIUIGKTYETCS CTpPOro B TAamnKd /WA
opomrtopyertcs cornacHo TpeboBanusM 1. 8.1 TOCT P 21.101-2020 «Cucrema
MPOCKTHOM JTOKYMEHTAIIMM ISl CTpOUTEeIbCcTBA. OCHOBHBIE TpeOOBaHUA K
MPOEKTHOM 1 paboyeil TOKyMEHTaILlUn.

[Ipu ocymiecTBIeHUH XpaHEHHWsS JIOKYMEHTOB B HECOPOIIOPOBAHHOM BHJIC
JIOKYMEHTBI TOJKHBI IOMEIIATHCS B TANKY

58.

XpaHeHue aHHYJIMPOBAHHOW U 3aMEHEHHOM
HTJ[ Bcex cucreM JOOKyMEHTalUMUd Ha
OyMaxHOM HocuTene (JOKyMEHTOB, JINCTOB
JOKYMEHTOB)  JOJDKHO  OCYUIECTBISATBHCS
OTZIEJIBHO OT JEHCTBYIOIINX MOIJIMHHUKOB

T 29, 33
IIpaBun HTJ
2020

[TonnuHHUKY aHHYIMPOBaHHBIX U 3aMeHeHHbIX HT/l (1McToB JOKyMEHTOB) Ha
OyMa)KHOM HOCHTeJIe TIpU Tepeade Ha XpaHeHue (pU3HnuecKu 000coOIsIoTCs
0T JeHCTByOMUX (IPUMEHSIEMbIX) MOJJIMHHUKOB, XPAHATCS CIOXKEHHBIMU Ha
dopmar A4 nnu A3 1 momemaroTcs B OT/IENbHBIE MAINKU, TyOychl, KOPOOKU U
uHble cpenctBa xpaHenus (cM. m. 5.3.5 TOCT P 21.1003-2009 «Cucrema
IIPOEKTHON JOKYMEHTALUU JUIsl CTPOUTENBCTBA. YUET U XpPaHEHUE NTPOECKTHON
nokymenrtarmuy, 1. 54 TOCT 2.501-2013 «Eawaas  cucrema
koHcTpykTOpckoil nokymentarmu (ECKJ). IIpaBuna y4yera u XpaHeHHs», II.
2.11 TOCT 19.601-78 TOCT 19.601-78 «EmunHast cuctema mporpamMMHOM
nokymenrtaiuu (ECILJI). O6mue npaBunia ay0aupoBaHus, y4eTa U XpaHEHHs
10 (GOpPMHUPOBAHUS €AMHUII XPAHEHHs C IENbI0 Tepeladyd Ha XPaHCHHUEY).
CBeneHuss O BOCCTAaHOBJIEHHOM IIOJUIMHHMKE YKa3bIBAlOTCA B  JIUCTE
pEerucTpanyy ero u3MeHeHui (cM. 1. 49)

59.

HOI[JII/IHHI/IKI/I JIUCTOB OJIAd 3aMCHBbI JOJIDKHBI

nepeAaBaTbCsi B apXuB  (TEXHUYECKHUH
apXuB) OpraHu3anuu BMECTE c
U3BELICHUAMU 00 U3MEHEHUH

(pa3peuieHUs MM Ha BHECCHHME HM3MEHEHUI).
3amensieMble ucThl HT/[ anHynupyroTcs u

n. 90 IlpaBun
HTA, o 4.1
ITpaBui 2015

[TonMMHHUKK JUCTOB ISl 3aMEHBI MEPEAA0TCSI BMECTE C M3BEHICHUSAMH 00
M3MEHEHUHU (pa3pelleHusIMU Ha BHeceHue u3MeHeHuil). [lpu moctymnenuu B
apXuB (TEXHMYECKUN apXWB) OpraHu3allid HU3MEHEHUU TNOJJIMHHUKOB YK€
xpansimieiicss B apxupe HTJl BMmecTe ¢ u3BemeHWsMHU (pa3pelieHUsIMU) Ha
BHECEHHME U3MeHEeHUN 3aMmeHseMble yucTel HT/[ aHHynupyroTcs, BMECTO HUX
MOJIKJIA/IBIBAIOTCS HOBBIE. AHHYJIHMpPOBaHHbIE W 3aMeHeHHble JHUCThI HT/I

JOJDKHBI  XPAaHUTbCS HE MEHEEe CpoKa JOJKHBI XPAHUTHCS OTJEJIBHO HE MEHEE CPOKA XPAHEHUS] CaMOro JIOKyMEHTA.
XpaHEHus1  JOKyMEHTa, BMECTO  HHX Ecimm  oskcmepTHas — (3KCHEPTHO-NIPOBEPOYHAsi)  KOMHcCCUs — oToOpana
IIOJIKJIAJIbIBAIOTCSI HOBBIE. aHHYJMpPOBAaHHbIE  (3aMEHEHHbIE) JOKYMEHTbl Ha  XpaHEHHE, IpHU




¢dopmupoBanuu eaunuubl xpanenus HTJ[ B apxuBe (TeXHHMUECKOM apXuBE) B
cootBeTcTBUM ¢ 1. 4.1 IIpaBun 2015 aHHY/IMpPOBAaHHBIE U 3aMEHEHHBIE JIUCTHI
no0aBisAtoTCs  (HMOJKIAABIBAIOTCS, MOJALIMBAIOTCS, MEpEIIeTaroTcs) K
NOKyMeHTy (momauHHUKY). (CMm. . 5.4.4, 5.4.5, 5.3.5 TOCT P 21.1003-2009
«CucrtemMa NMpOEKTHOW JOKYMEHTALUU Ul CTPOUTEIbCTBA. YUET U XpaHEHUE
MPOEKTHOH NoKyMeHTauuny; nm. 5.4, 5.5 TOCT 2.501-2013 «Eaunas cucrema
KOHCTPYKTOPCKOM gokyMeHTanuu. [IpaBuiia yuera 1 XpaHEeHUs»)

60. IIpu  xpaHenun  aHHynupoBaHHBIX M | 1. 29 IlpaBun | [logTMHHUKY aHHYJIMPOBAaHHBIX M 3aMEHEHHBIX JOKYMEHTOB B OyMa>KHOU
3aMEHEHHBIX JIOKYMEHTOB (yuctoB | HT/L dbopme XxpaHAT cioxeHHbIMH Ha (opmar A4 wim A3 B crHenuagbHO
JIOKYMEHTOB) TPOEKTHOW JOKyMEHTAIMH, a OTBEJIEHHBIX TMamkax B coorBerctBuu ¢ 1. 5.3.5 TOCT P 21.1003-2009
TaKxke KOIIH KOHCTPYKTOPCKOU «CucreMa NMpOEKTHON JTOKYMEHTAlWU JUIsl CTPOUTENIbCTBA. YUET M XPaHECHHE
JOKYMEHTAIUM Ha OYMa)>KHOM HOCHTEJE OHH NpoeKTHOM JokymeHtauum», m. 5.4 T'OCT 2.501-2013 «Enunas cucrema
JOJKHBI OBITH MpHBEAEHBI K (opmary A4 koHcTpykTOopckoi nokymeHntauuu (ECKJI). IlpaBuna ydera u xpaHeHus», II.
wii A3, KONMM  KOHCTPYKTOPCKOU 2.11 TOCT 19.601-78 «Enunas cucrema NpOrpaMMHON JOKyMEHTAIHH
JOKyMEHTAIlMid Ha OyMaXHOM HOCHUTEJE (ECITH). O6mme mpaBuia ITyOoJupoBaHus, yueTa U XpaHeHus». O mpaBuiax
JIOJKHBI XPAHUTBCS CJIO)KEHHBIMM B IarKax (basbLIOBKH CM. T1. 24.

(ampOomax) B ykazaHHBIX  (opmaTax
HE3aBUCHMO OT HX YHOPSAIOYEHHOCTH (CM.
m. 13)

61. [Ipn OCYLIECTBIICHUU xpanenus | . 30 IlpaBun | [lomnuuaukun Oymaxkneix KJ[ criemyer XpaHuTh MO KJIaCCU(PHUKAIIMOHHBIM
MIOJUITMHHUKOB KoHcTpyKkTOopckon | HT/I XapakTepucTHKaM (TpYINIUpPOBKaM) B TOpSAAKE BO3pacTaHHUs 00O3HaueHUs
JOKYMEHTalluM Ha OyMaXKHBIX HOCHTEISX JOKYMEHTOB B IIpelenax Kaxzaoro ¢opmara W KoJa OpraHM3aluu-
JIOKYMEHTBI JIOJDKHBI CHCTEMAaTU3UPOBATHCS paspaborurka win nodpopmatao (cm. mm. 5.1, 5.2 TOCT 2.501-2013 «Enunas
C COOJIOCHUEM TIOCIEIOBATEILHOCTH B cucreMa KoHcTpykropckod pokyMmeHtauuu (ECKI). IlpaBuna yuera wu
COOTBETCTBUM C  KIACCH(PMKALMOHHBIMU XpaHeHus»). [loATMHHNKY, BBIOJHEHHbIE Ha JMCTaX MEHbIIE, 4yeM (opmar
XapaKTepUCTUKAaMU B MOPSIIKE BO3PACTAHUS Al, cienyer xpaHuTh B pa3BepHYTOM Buje. [I0/UIMHHUKH, BBHIIOJHEHHBIE HA
0003HaueHUs JOKYMEHTOB B Ipezenax miucrax ¢opmata Al u Oosee, peKOMEHIYETCSl XpaHUTh CBEPHYTHIMHM Ha
Kaxaoro ¢opmara M KoJa OpraHU3alUH- CKaJIKax U B pa3BEPHYTOM BUJE
pa3paboTunka wim noopmMaTHO

62. [Ipn OCYLIECTBIICHUU XpaHEHus | MIL. 30, 36 | [Togmuuaukn Oymaxubix K/ cremyeT XpaHuTh B mpeaenax HU3ICTUS HIN
MOJUTUHHUKOB KoHCcTpykTOopckou | [Tpasuin HT/I COCTaBHBIX YaCTeW U3JEIUA B CICAYIONIEH MOCIEA0BATEIbHOCTH:

AOKYMCHTAllMU Ha GYMa)KHBIX HOCHUTCIIAX

- cnenuduKanus u3Ienus;




JIOKYMEHTBI JIOJKHBI CUCTEMaTU3UPOBATHCS
B [IpefieiaX U3ENINs UM COCTaBHBIX YacTel
u3zenus B CIeayoIen
[I0CJIEIOBATEIbHOCTH:

cnenuuKanus u3Ienus;

JIOKYMEHTBI OCHOBHOI'O KOMIUIEKTA U3/1ETIHS;
crenu(puKaluyu COCTaBHBIX YacTed W3eIHs
U JOKYMEHTBl OCHOBHOTO  KOMILJIEKTa
COCTaBHBIX YaCTEH M3JICIHS;

YEepTEXKHU JeTale, 3alHiCaHHbIE B
crenugpuKaluu OCHOBHOTO M3JENUs M BCEX
€ro COCTaBHBIX YaCTEH.

Komnn KOHCTPYKTOPCKOW JOKYMEHTAIuU
JOJDKHBI CHCTEMATU3UPOBATHCS B IOPSAIKE,
ONpPENEIEHHOM  JUIsl  NOJJIWHHUKOB, U
YKJIQIbIBATHCS B MANKH (aJ1500MBI)

— JIOKYMEHTbI OCHOBHOT'O KOMIUIEKTa M37eNus (B MOPSAKE 3alliCU UX B
cnenudukanun);

— cnenugpuKaluyu COCTaBHBIX YacTe M3/eNusl U JOKYMEHThl OCHOBHOTO
KOMIUIEKTAa COCTaBHBIX 4YacTel wu3genus (B MOpsAKE  BO3pacTaHUs
0003HauCHUN);

— YepTexXH JIeTalei, 3alrucaHHble B crielu(UKalMd OCHOBHOTO U3/ENUS
M BCEX €ro COCTaBHBIX yacTed (B TOpsIKE BO3pacTaHHs OOO3HAUYCHHUI) B
cootrBercTBUU C 1. 4.6 'OCT 2.501-2013 «Eannas cucteMa KOHCTPYKTOPCKOM
nokyMenTauuu (ECKJI). IlpaBuna yuera u XxpaHeHUs».

Komnuu KOHCTPYKTOpCKOW TOKyMEHTAallUd Ha OyMa)XHOM HOCHUTENE CIeayeT
XpaHUTh B Mamnkax (agmpboMax) B Mpenenax H3Jeius WIM B Ipelenax
paloHaIbHO BEIOPAHHBIX COCTABHBIX YacTel M3ACus.

Konuu yxnajaeiBatoT B MocieJoBaTeIbHOCTUH B cooTBeTCTBUU € 1. 6.7 TOCT
2.501-2013 «Enmunas cuctema KoHCTpykTopckou mokymeHTtanuu (ECKII).
[IpaBuna yuera u XpaHeHUsD»

63. Iommmuanku texHonornueckux | m. 31  IlpaBun | [logIMHHUKY TEXHOJIOTHYECKON JOKYMEHTAIMU CIEAYET XPAHUTH IO METOIaM
JOKYMEHTOB  (MOKyMeHTanuu)  noiikHbl | HT/I 00paboTKK M COOpKHM M37eNus B MOPSAIKE BO3pacTaHHUS UX OOO3HAUYCHUU B
CHUCTEMAaTU3UPOBATHCS o MeToJamM mpejenax KaxJAoro BHAA TEXHOJOTHYECKOro Tpolecca IO  METOIy
o0paboTku u cOopku wm3nenus Oe3 yuera BBIMIOJIHEHMSI. TakKe JOMYyCKaeTcsi XPaHWTh MOJJIMHHUKH KOMIUIEKTaMHU IO
dbopMaToB B TOpSAKE BO3pacTaHUs MX BO3paCTaHUIO 0003HAYEHUN KOHCTPYKTOPCKOW JOKYMEHTAIlMHU, YKa3aHHBIX B
o0o3HaUYeHMI B Tpejenax KakIoro BHIA OCHOBHOW HAJITUCU TE€XHOJOTUYECKUX JOKYMEHTOB B COOTBETCTBHUU C M. 5.2
TEXHOJIOTHYECKOT0 TIpoliecca IO METOIy u 5.3 T'OCT 2.501-2013 «Exunas cuctema KOHCTPYKTOPCKOW JOKYMEHTAIMH
BBIIIOJJTHEHHUSI  WJIM  KOMIUIEKTAMU  TIO (ECKH). IlpaBuna y4yera u xpaHeHUus». JJOKyMEHTBI CUCTEMATH3UPYIOTCS 6e3
BO3pPAcCTaHUIO O0O3HAUEHUH, YKa3aHHBIX B yuera (popmMaToB, OJHAKO MOAJUHHHUKH, BBIMOJIHEHHbIE HA JIMCTaX MEHBIIE,
OCHOBHOM  HAJNMUCH  TEXHOJIOTMYECKUX gyem ¢opmar Al, cieayer XpaHUTh B pa3BepHYTOM Buze. [loAmuHHUKH,
JIOKyMEHTOB BBHINIOJIHEHHbIE Ha JucTax ¢opmara Al u Oonee, peKOMEHIyeTCs XpaHUTh

CBEPHYTHIMU Ha CKAJIKaX WJIM B PA3BEPHYTOM BUJIE

64. Koruu xoHCTpyKTOpCKOM MokyMeHTanuu Ha | . 35  IlpaBwi | Komuu KOHCTPYKTOPCKOM MOKyMEHTAIlMM HA JIMCTaX MEHbIE, 4eMm (opmar

OyMa)xHOM HOCHTeNe JOJDKHBI XpaHutbes | HTJ] Al, cnexyer XpaHUTh B pa3BEPHYTOM BUJE.

CIOKEHHBIMH B Tamkax (ampbomax) B
dbopmate A4 unm A3 HE3aBHCHMO OT HUX

[TogmHHMKY, BHIIOJIHEHHBIE Ha JUCTaX He MeHee dopmata Al um Ooree,
PEKOMEHAYETCS. XPaHUTh CBEPHYTHIMH Ha CKaJIKaX MK B pa3BEPHYTOM BHIE B




2 3 4
YIOPSIOYCHHOCTH cootBerctBuu ¢ mm. 5.1, 5.3, 6.6 T'OCT 2.501-2013 «Egumnas cucrema
KoHcTpyKTOpckoil nokymentauuu (ECK/). IlpaBuna yueta u XpaHeHus»

65. Kommexktsl  komuit  TexHonoruueckux | n. 37 IlpaBun | Konuu TeXHONIOrMUeCKON NTOKYMEHTALUU CIIEAYeT XPaHUTh B MamKax WU B
JOKYMEHTOB ~ JOJDKHBI  ykiazasiBaTthest B | HT anpbomax. Ilpu »srom B oxHy manky (ajip0OM) TOMEIIAOT  Bce
nanku (aab00MBbl). TEXHOJIOTHYECKUE JOKYMEHTHI, pa3paOOTaHHbIE HAa OJIHO U3JeIue, WIN
B omny nmanky @ (anbOoM)  JTOJDKHBI HECKOJIbKO W3JENIMH, WIM pPALUOHAIBHO BHIOPAHHYIO COCTaBHYIO YacTb
MOMEIAThCS BCE TEXHOJIOTMYECKHE U3JIEIHSL.

JOKYMEHTbI, pa3paboTaHHbIE Ha  OJHO IIpu HeoOxoauMocTH B OJHY Mamnky (anbOoM) AOMyCKaeTcs MOMelaTh
U3JIeNUe IpU €AMHUYHOM TEXHOJIOTMYECKOM TEXHOJOTMYECKHE JTOKYMEHTHI 110 OTJEJIBbHBIM METOJaM 00padOTKU U cOOpPKHU
IIPOLIECCE, WIM HA HECKOJIBKO M3ACIIMNA IIPU m3nenus (m. 6.8 T'OCT 2.501-2013 «Enunas cuctemMa KOHCTPYKTOPCKOM
THUTIOBOM hiv2 (o0 TPYTITOBOM nokymentaiuu (ECK/I). [IpaBuia yueta u XpaHeHUsI»)

TEXHOJIOIMYECKOM IPOLECCE, WIM HA 4acThb

U3JIENHS

66. XpaHeHue MOATUHHUKOB Hay4yHbIX (Hay4yHo- | . 39  IlpaBun | [lognmuHHMKaM Hay4HbIX (HAyYHO-HCCIEIOBATEIbCKUX) JOKYMEHTOB Ha
HCCJIEIOBATENbCKUX ) JIOKYMEHTOB Ha | HTJ OyMa)XHOM HOCHTEJE MPHUCBAMBACTCSl YUETHBIM WHBEHTAapHbBINH (apXHUBHBIN)
OyMa)KkHOM HOCHTEJE JOJIKHO HOMEp 110 MTHBEHTAapHOM KHHTre, UMetoliel rpadpl, ykazanusie B nm. 18, 58, 59
OCYIIECTBIATHCS B TMOPSAKE BO3pacCTaHUS [Ipaun HTJl. XpaHeHue oOCymIecTBISIETCS B TMOPSAJIKE BO3pacTaHUSA
MHBEHTAPHBIX (ApXUBHBIX) HOMEPOB MHBEHTAPHBIX (ApXUBHBIX) HOMEPOB

67. XpaHeHue  MHUKpOQUIbMOB-NOUIMHHUKOB | 1. 40  IlpaBun | MukpouiabMbI-NIOATMHHUKA XPAHATCS B TOPU3OHTAJIBHOM IIOJIOXKEHUH B
JOJKHO OCYIIECTBIIATHCS B | HT[ METAJUIMYECKUX KOPOOKaX, Pa3MELICHHbIX B METANIMYECKUX HIKadax WIn Ha
TOPU30HTAIILHOM MOJIOXKEHUHU B cTemaxkax. JlomyckaeTcsl TakKe XpaHEHUE pPYJOHHBIX MUKPOPHUIBMOB B
METaJUINYECKUX IIKadax WK Ha CTeJIakax IUIACTUKOBBIX ~KOpOOKaX Ha CTe/Ulakax THUMa «elodka» Jubo Ha

crarmoHapHblx cremtaxkax (m 3.5 TOCT 13.1.203-84 «Penporpadus.
Muxkporpadus. [IpaBuia xpaneHuss MUKpOpopm»)
68. CrpaxoBoii boHI HTI (xkpome | m. 100 IIpaBun | B coorBerctBum ¢ m. 3 cr. 17 ®3-125, crpaxoBoit ¢oun HT/] nomxen

QJICKTPOHHOH), B TOM 4YHCJIE Ha 0C000
IICHHBIC JOKYMEHTBI, JOJDKCH CO3aBaThCs
IIyTeM MUKPO(DUITBMUPOBAHUS
TIOJTAHHUKOB.

HT/
125

; . 17 @3-

cO3/1aBaTbcsl Ha 0OCOOO LIEHHBIE, B TOM YHCJIE YHUKAJIbHBIE JIOKYMEHTBHI.
CrpaxoBoil ¢onn Ha uHyro HTJ] co3maercs Ha OCHOBaHMM KPHUTEPHEB,
OTIpeIeNIeHHBIX B opranm3anuu. CTpaxoBoil pOHA TOIHKEH CO3/1aBaThCs IyTeM
MUKpomIbMupoBanus noanuHaukoB HT/I.

CrpaxossiMu kontusimu HT /I siBsttoTCst:
- Uit OyMa)XKHOM OCHOBBI —
NIOKOJICHUS,  M3TOTOBJICHHas  Ha

HeraTWBHas MHKpo(dopMa IIepBOTO
yepHo-Oenoli  doTorpaduueckoit




rajloreHu0cepeOpssHOM  IJIEHKE  COOTBETCTBYIOUIETO  THUIA  METOAOM
OINTUYECKOro (hoTorpadupoBaHus JOKyMEHTA;

- i GOTONOKYMEHTa — TNepBasi KOMHUs OpPUTHHAala, U3TOTOBJICHHAS Ha
4yepHO-0esI0i IUIEHKE COOTBETCTBYIOLIEIO THUIA METOAOM PENpOaAYyLUPOBAHUS
WIA KOHTAaKTHOW meyatu (TUO CTPaxoBOM Komuu  (OTONOKYMEHTa
OTIpe/eNsAeTCs BUJIOM OpUrMHAaJIa: 1Jis HeraTuBa (Ay0Jib-HeraTuBa) CTpaxoBoil
KONHMEH SBIIAETCS NPOMEXKYTOUYHBIN IMO3UTHUB, AJs OUarno3uTHBa (crnaiina),
MO3UTHUBA, TyOJIb-TIO3UTHUBA — 1yOJIb-HETaTUB, AJs (OTOOTIIEYaTKA — HETaTUB);
- JUI. KUHOJOKYMEHTa — IIepBasi KOIUS OpUIMHAja, W3TOTOBJICHHAS Ha
IUICHKE COOTBETCTBYIOIIETO THUIIA METOJOM KOHTAKTHOM Ie4yaTw: MJs
OpUTHMHAJa — HeraruBa M300pakKeHHs U KOHTpaTWUIla CTPaxoBOH Komuei
ABJIAETCS IPOMEXYTOUHBIM IO3UTHUB; Ul OpUTHMHAA — IPOMEKYTOYHOIO
MO3UTHBA U MO3UTUBA CTPAXOBON KOMHUEH SBIIIETCS KOHTPATHUII;

- s (POHOAOKYMEHTa — IepBas KON OpUIMHAaja, W3TrOTOBIICHHAS
CIOCOOOM MarHWTHOW 3BYKO3AIMCH HA MAarHUTHOW JICHTE€ COOTBETCTBYIOIIETO
TUna (UId YHUKQJIbHBIX (POHOIOKYMEHTOB CTPAaxOBbl€ KOIUU MOTYT OBbITh
U3TOTOBJIEHBI ~ CHOCOOOM ~ MEXaHMYEeCKOM  3ByKO3alMCHM B BHJE
IpaMOPHUTUHAJIOB);

- JUIsL BUJIEOJIOKYMEHTA — TIEpBasi KONUs OpWUTMHAJIa, U3rOTOBJICHHAS B
¢dopmare opurmHaia criocoooM BHIC03BYKO3aIMCH HA MAarHUTHOM JICHTE.
PaGoTel 1O CTpaxoBOMY KONMPOBAHUIO JOKYMEHTOB BBINOJHSIOTCS B
coorBerctBur ¢ 1. 7 u 9 I'OCT P 33.505-2003 Enunsiii Poccuiickuii
cTpaxoBoii (oHI AokyMmMeHTaruu. [lopsnok co3gaHus cTpaxoBoro (oHzaa
JOKYMEHTAIlMH, SIBJSIOLICICS HAlMOHAIBHBIM HAy4YHBIM, KYJbTYpPHBIM U
ucropuyeckuM HacineaueMm, a Ttakke ['OCT 13.1.101-93 Penporpadus.
Mukporpadus. MukpodhuinbM TOKyMEHTa Ha TpaBax MoaduHHUKA. [lopsmok
U3TOTOBJICHMSI, Yy4YeTa, XPaHEHHWs W TNpuUMeHeHus. [ wu3roToBineHus
crpaxoBoro ¢onaa snekrpoHHoi HTJ[ moryr Owsite mpumenensr COM-
CHUCTEMBI

69.

KunonokyMeHTI U MUKPOQDUITEMEI
cTpaxoBoro (oHna ¥ (oHAa MOIB30BAHUSA
JIOJDKHBI OBITh O()OPMIICHBI CTaHAAPTHBIMH

HT]

41

[IpaBun

KuHOMOKYMEHTBI W MHKPOQHIBMBI  JOJDKHBI ~ OBITh  O(OPMIICHBI
CTaHJaPTHBIMH U 3aIIUTHBIMH PaKOPIaMH, HAMOTAHbI B PYJIOH Ha CEPICUYHUKH
dororpadmyeckuM ciaoeM Hapyxky. HampaBieHme HaMOTKM — C KOHIIA Ha




U 3alllUTHBIMM DPAaKOpAAMM, HAMOTaHbl B
PYJOH Ha cepAeuyHuKu ¢oTorpapuyeckum
cJ10eM HapyxXKy. MUKpO(DUIbMBI Ha TUIOCKUX
IUIEHOYHBIX HOCHUTEISX JOJIKHBI
MIOMEIIAThCSI B KOHBEPThl M KAacCeTbl U
XPaHUTHCS B KOPOOKAX MM ManKax

Hayasmo. HamoTka nomxkHa ObITh IUIOTHOM, 0€3 BBICTYMAIOIIMX BUTKOB Ha
TopLax pyJjoHa. MUKpOQHIbMBI Ha MJIOCKUX TUIEHOYHBIX HOCUTENSAX JIOJIKHbI
MOMEMIATHCS B KOHBEPTHI U KACCEThI M XPAHHUTHCS B KOPOOKAX WIIM TIaIKax.
TpeboBaHus K YCIOBUSAM XpaHEHHs MUKPO(UIBMOB ompenenstorcs m. 7.4
I'OCT P 33.3.02-2008 «EnuHbIii  pOCCHICKMH  CcTpaxoBO  (OHI
nokymeHtauu.  CTpaxoBble  KONMU  JOKYMEHTAllUHM,  SIBJISIOLICHCS
HAIIMOHAJIFHBIM HAYYHBIM, KYJBTYPHBIM M UCTOPUYECKUM HacieaueM. Oomue
TpeOoBaHUS K YyciaoBUsAM XpaHeHus», n. 5.3 T'OCT 7.65-92 «CUBU/.
KunonokymeHThl, (POTOTOKYMEHTHI U JOKYMEHTHl Ha MHKpodopmax. Obuiue
TpeOOBaHUS K ApXMBHOMY XPaHEHUIO)

70.

B opranmzanym JIOMKHBI  [IPOBOJMTHCS
IUTAHOBBIE TIPOBEPKU HAJIMYUSA U COCTOSHUS
HT/I, nopsimok ¥ CpPOKM IPOBEACHUS
KOTOPBIX  ONpPENEISIIOTCS  JIOKAJIbHBIMU
HOPMAaTUBHBIMHU aKTaMHU, B XOJA€ KOTOPBIX
OCYILECTBIISIIOTCS  00s3aTENIbHBIE  BUJIBI
pabot B cooTBeTcTBUH ¢ Tl 42, 43, 45, 67,
99, 106 [IlpaBun HTJ. Pesynbrars
npoBepkn Haimuusit W cocrossuuss HTJL
opopmistorest  akrom. IIposepkun HT/]
TaKK€  JOJDKHBI  NPOBOAUTBHCSA  IEpeN
BbIIaY€il JOKYMEHTOB W3 XpaHWINLIA U IPU
BO3BpPAILCHUN UX B XPAaHUJIMILE.

. 42, 43, 45, 67,
99, 106 IIpaBun
HT; n. 241
ITpaBui 2015

[IpoBepka HamMUMsI M COCTOSHUS JTOKYMEHTOB TPOBOJUTCS KOMHUCCHEH B
MOPSIIKE, YCTAHOBIICHHOM JIOKaJbHBIM HOPMATHBHBIM aKTOM OpraHU3aliu.
[TIpoBepka mpoBOAUTCS B IJIAHOBOM MOpsiKe, a Takxke nepen Boiaadeit HT/L
U3 XpaHWJIUIIA, B TOM YHcIlie pabOTHHKAM OpTaHHU3aIlMi ¥ B YUTAIBHBIN 3aJ1, U
MpY BO3BPAIIEHUHU €€ B XpaHWIHIIE. B X01e MpoBepKr HATUYUS U COCTOSIHUSA
HE00XO0IUMO:

- YCTaHABIMBATh COOTBETCTBUE UTOrOBOM 3alUCH B MHBEHTAPHOM KHHIE
(ormmucu) w/vnu wHGOPMAIIMOHHON cucteMe (dakTudeckomy Hamuwauio HT/,
BHECEHHOW B MHBEHTAPHYIO KHUTY (OMHUCH) W/WIH HHPOPMAIIMOHHYIO CUCTEMY
(mpoBepka Hamumuusi HTJI, BbigaHHOW paOOTHMKAM OpraHU3allid W B

YUTANbHBIA  3aJl, TPOBOJUTCS TO KHUTAM  BbIJIayd, 3alUCAM B
MH(OPMALIMOHHON CUCTEME);
— YCTaHABIMBATH COOTBETCTBHE uMerowecs B Hamvmuuun HT/L

CBEJICHUSIM, YKa3aHHBIM B CIIEHU(UKAIMIX WM BO BHYTPEHHEW ONHUCH TOMa,
TIAIKH;

- BBISBJISITH  OTCYTCTBYIOIIME JOKYMEHTHI,
OpraHu3alMM UX PO3BICKA;

- BBISBJISITh IIyTE€M IIOJIMCTHOTO IIPOCMOTpPA M YYHUTBHIBaTh JAOKYMEHTHI,
HaxoJsUIMecs B  HEYJIOBJIETBOPUTEIBHOM  (U3NYECKOM  COCTOSIHUH,
TpeOyronue npoGUIaKTHIECKOW W/WIIN PECTaBPAlMOHHO-TTPOPUIAKTHIECCKON
00paboTKu;

- i anekTpoHHod HTJI — mpoBOAWMTH KOHTPOJIb  (DU3UYECKOTO H

CANHUIBI XpaHCHUA JJIA




TEXHUYECKOIO COCTOSIHUS, ONPENEISATh BOCIPOU3BOIMMOCTb JOKYMEHTOB,
noTpeOHOCTh B MUTpallMd M KOHBEPTHPOBAHUHM, HAIWYHE BPEJOHOCHOTO
IIPOrpaMMHOT0 00€CIeYeHUsI, COCTOSIHUE YIAKOBKM M HaJn4yue (OTCYTCTBUE)
BHEUIHUX NIOBPEXKICHUN.

Bunsl paboT B X0/1€ IPOBEPKH HAIWYMS M COCTOSIHHS OTpeaeieHsl mi. 2.39-
2.41 IlpaBun 2015.

Pesynbratel mpoBepku Hamumuust HTJ[ odopmisitorcss akToM MpPOBEPKU
Hanuuusa. Akt mnpoepku Hanmuus HTJL yTBepknaercss pyKoBOIUTENIEM
opranu3auuu. [Tposepka Hanuuus u cocrosauss HT/] cunraercs 3aBepuieHHOM
IIOCJIE BHECEHUS BBISIBICHHBIX W3MEHEHMH B YYETHBIE JOKYMEHTHI. Yuer
u3MeHeHud B o0veme u coctaBe HTJI, oOHapyXeHHbIX NpU NPOBENECHUU
IIPOBEPKM HAIWYMsI JOKYMEHTOB, OCYIIECTBISETCS B WHBEHTAapHON KHHIE.
OOHapykeHHblE HM3MEHEHHs] B COCTaB€ M KOJMYECTBE JOKYMEHTOB
(UKCUPYIOTCS BO BCEX YUETHBIX JOKYMEHTax (cM. .67, 68)

71.

BreisiBieHHBIE B pe3yibTaTe€  MPOBEPKHU
Haquuuss W cocrosHus HTJ usMeHeHus
JIOJDKHBI BHOCUTBECS B aKThI, HA OCHOBAHHH
KOTOPBIX JIOJKHBI BHOCHUTBCS M3MEHEHUS B
YYETHBIE JOKYMEHTBI apX1UBa

TIII. 44, 45
IIpasun HT/I; .
2.43 [TpaBun
2015

HenocpencrBenHo mociie yTBepkaeHus akToB npoBepku Hanumuuss HT/[ na
BCE YTPAYEHHBIE U HEUCIIPABUMO NOBpexAcHHbIe nommHHukn HT/L cienyer
COCTaBUTh AaKT O CIHMCAaHUU IPHUIIEAIINX B HETOJAHOCTh WM YTEPSHHBIX
MIOJJIMHHUKOB. TakKe COCTaBIIAKOTCS aKT O TEXHHYECKHUX OIIMOKax B
YYETHBIX IOKyMEHTax, akT 00 0OHapyKeHUH TOKyMEHTOB, HE OTHOCALINXCA K
JTaHHOMY (POHIY, apXMBY OpraHM3allMU, HEYYTEHHBIX B COOTBETCTBHU C TI.
2.43 TlpaBun 2015 (Ilpunoxenust 4, 5). Ha ocHOBaHMM aKTOB BHOCSTCS
U3MEHEHUS B YUETHBIE JJOKYMEHTBL. B y4eTHBIX JOKYMEHTaX JI€JIal0TCs HOBBIE
UTOTOBBbIE 3alMCH, MPOCTABISAIOTCS IUTAaMIbl O BBIOBITUM M IOCTYIUICHUH.
IIpoBepka Hammuuss u coctosHuss HTJ] cuuraeTcss 3aBEpLICHHON IOCIE
BHECEHUS BBISIBJICHHBIX U3MEHEHUN B YUETHBIC JOKYMEHTBI

72.

HOI[JII/IHHI/IKI/I AOKYMCHTOB, IMPUHICAIINC B
HErOAHOCTb HUJIM YTCPSAHHBIC, JOJIXKHBI OBITh
BOCCTAHOBJICHBI Ha OCHOBaHHM KONUM U
,I[}’6J'II/IKaTOB JOKYMCHTOB C BHCCCHHUEM B
HUX COOTBCTCTBYIOIIUX HSMGHGHHﬁ, 0 4€M
JOJIXKHBI OBITE cAcIaHbl OTMETKH B

WHBECHTAPHON  KHWIE.

BoccranoBieHHbIE

n. 46 IlpaBun
HT/

[Ipumenmye B HErogHOCT, WIM yTepsHHble mnomuHHuku HTJI mnocne
COCTaBJICHHS] COOTBETCTBYIOIIETO aKTa (cM. 1. 29 PykoBoaCTBa) TOJKHBI OBITH
BOCCTaHOBJICHBI.

B uenax BoccraHoBienuss noaauHHUKOB HTJl wucmonb3yroTcss Konmuu u
TyOMHKaThl JOKYMEHTOB C BHECEHUEM B HUX

COOTBETCTBYIOIIMX M3MEHEHUH (IO pa3pelieHHsIM Ha BHECEHUE W3MEHEHUN),
BBIMTYIICHHBIX 10 MOMEHTA €r0 BOCCTAHOBJICHUSI.




HNOJUIMHHUKU  JIOJKHBI  OBITh MOZMHCAHbI
paOOTHUKOM, BBIMOJHSAIOUMM IPOLEAYPY
BOCCTAHOBJICHUSI

BoccraHoBneHHbI  TOMIMHHUK JOJDKEH MMETh HWHBEHTAapHBIA  HOMEp
BOCCTAHABJIMBAEMOTI'0 IIOJUIMHHUKA. O BOCCTAHOBJIEHUM MOJINHHUKA JEJ1aeTCs
OTMETKA B NHBEHTAapHON KHUTE.

IIpu  BoccraHOBiIEHMM  OyMa)KHOrO  MO/UIMHHUKA  KOHCTPYKTOPCKOM
JOKYMEHTAllM! C JOKYMEHTOB HE MEHEE 4YeM Ha JBYX JIUCTaX IOPSIKOBbIE
HOMEpa M3MEHEHUH, 00O03HAauYeHUs WU3BEUICHUH 00 M3MEHEHUM M JApyrue
JaHHbIE IIOCJIEJHETO HW3MEHEHHs KaXKJI0ro JIMCTa BOCCTAHOBJIEHHOTO
NO/UIMHHUKA JOJDKHBI OBITh IPOCTaBIE€Hbl HAa OCHOBAaHUM HMEIOIIUXCA
3anuceid B TabnuIe HM3MEHEHMH Ha JaHHOM JIMCTE BOCCTAHABIMBAEMOI'O
JOKyMEHTa M 3apErucTpUpoOBaHbl (CM. 1. 49).

[Ipy  W3rOTOBNEHMM  BOCCTAHOBJIIEHHOTO  MOJJIMHHUKA C  paHee
BOCCTAQHOBJICHHOTO TMOJ/UIMHHUKA (WJIM CHATOW C HEro YYTEHHOM KOIIHN)
UMEIOIIYIOCSI Ha TIOCJE€JIHEM HaJIIUCh O BOCCTAHOBJIEHUH MOJJIMHHHUKA
JOIyCKaeTcss He Bocrpou3BoauTh (cM. mm. 8.2.2, 8.2.3 TOCT 2.501-2013
«Enunas cuctema koHcTpykTopckoit qokymenrtanuu (ECK/). IlpaBuna yuera
U XpaHeHus»). BoccTaHOBIEHNE MPOEKTHOW JTOKYMEHTALlUU OCYLIECTBIISAETCS
B cootBercTBHU ¢ M. 6.6, 6.8 TOCT P 21.1003-2009 «Cucrema nmpoeKTHON
JOKYMEHTallM Ul CTPOMTENbCTBA. YYET M XpaHEHUE IPOEKTHOM
JOKYMEHTaII.

BoccTaHoBneHHble MOATMHHUKU JOJDKHBI OBITh TMOAMHMCAHBI PaOOTHUKOM
(OTBETCTBEHHBIM JIMIIOM), BBIIOJHSIOUIMM IPOLETYPY BOCCTaHOBIEHUs. B
BEPXHEM IPABOM YTy IOJISI KaXA0r0 JIMCTA BOCCTAHOBJIEHHOIO MOJJIMHHUKA
MIPOEKTHON JOKYMEHTallUu JOJDKHA OBITh HAANWCh TYLIBIO MM ILITaMI:
«BoccTaHoBneHHbId NOJIMHHUK No..»» C yKa3aHHEM MOPSIKOBOTO HOMEpa
BOCCTAHOBJICHHs JaHHOTO JIMCTa MOJUIMHHKUKA. Ha moainHHuKe Wi KONuH, ¢
KOTOpPBIX TMPOU3BOJAMIOCH BOCCTAHOBJIEHHE JOKYMEHTA, CTaBsT IITAMII:
«3aMeHEH BOCCTAHOBJIEHHBIM MOATUHHUKOM Ne...» B cooTBeTCTBUU C puc. I'.1
(mpunoxenue ') ¢ ykazaHueM MOPSIAKOBOIO HOMEpa BOCCTAHOBJICHHS U JIaThI
MPUHSITHS BOCCTAHOBJICHHOTO TIOJUIMHHWKA Ha XpaHeHuwe (cMm. m. 6.8, 6.9
I'OCT P 21.1003-2009 «Cucrema mNpOEKTHOW [MOKyMEHTAlMU IS
CTPOUTENBCTBA. YYeT W  XpaHCHHE MPOCKTHOW  JOKYMEHTALIUM).
BoccraHoBneHHbIE MOJIMHHUKA KOHCTPYKTOPCKOM TOKYMEHTALUHU JOJIKHBI
OBITh TIOJNHCAaHBl OTBETCTBEHHBIM JIMIIOM TIO0 YKa3aHUIO PYKOBOIMTEIS




1 2 3 4
M0JIpa3/ieJIeHus], BBITYCTUBILErO NOJIMHHUKY WM BEAYIIEro HaOJtoIeHue 3a
U3TOTOBJICHUEM HU3/1ETIHS.
Hannucs, moaTBepkaarolyo NpaBUIbHOCTh BOCCTAHOBJIEHHOTO MOJIMHHUKA,
ClIelyeT BBIIOMHATh TYIIBIO WM MAIIMHHBIM CHOCOOOM Ha TMoyie Jyis
nommmBka gokymMeHta (cM. m. 8.2.4 I'OCT 2.501-2013 «Eaumnas cucrema
KoHCTpyKTOpcKkoi gokyMenTtanuu (ECK/). [IpaBuia ydyera u XpaHeHH»)

73. [Ipn BOCCTAHOBJICHUH nognuHHuka | 1. 46  IlpaBun | Ilpu BoccranoBiieHuu noanuHHuKa 3iektpoHHo HT/L co3maercs ero HoBas
snextponnor HTJI nomwxknHa cospaBatees | HT/L BepcUs, B MeTaJaHHble (PEKBU3MTHYIO 4YacTb) BHOCATCS CBEICHHUS O
HOBasi Bepcusl C 00s3aTebHBIM BHECEHUEM BOCCTAHOBJICHHH.

CBEJICHUI O BOCCTAHOBJICHUU B METaJaHHbIE IIpaBriIbHOCTB BOCCTaHOBJIEHHOI'O MOJIMHHHUKA IIEKTPOHHOMI
(PEKBU3UTHYIO YacTb) M IOJTBEPKICHUEM KOHCTPYKTOPCKOM JOKYMEHTAIlMM JOJKHA TIOATBEPKAATHCA AIIEKTPOHHON
IEKTPOHHOU uudpoBoi MOJIHCHIO MOJNKMCHI0 OTBeTCTBeHHOro Jyinna (cMm. m. 8.2.4 T'OCT 2.501-2013 «Enunas
OTBETCTBEHHOTO JIUIIA cuctemMa KoHCTpykTOopckoi mokymentanmuu (ECKJI). IlpaBuna yuera wu
XpaHeHus»). i SJIEeKTpPOHHON HPOEKTHON JOKyMEHTAllMM IPaBUIIBHOCTH
BOCCTAHOBJICHUS TIOJTBEPKIACTCS TaKKe MHPOPMAIIMOHHO-YA0CTOBEPSIOIIUM
JMCTOM WJIM MHBIMH aHAJIOTaMH COOCTBEHHOPYYHBIX moanuceit (cM. m. 6.7
I'OCT P 21.1003-2009 «CucremMa TPOCKTHOW JOKyMEHTAIMH  JUIS
CTPOUTENBCTBA. YUET U XpaHEHUE MPOSKTHOM JOKYMEHTAIIMI )

74. Hns olecrnieyeHus coxpaHHocTH | . 22 IlpaBun | CoxpaHHOCT, JOKYMEHTOB B apXuWBe O0ECIeYyMBaeTCsi KOMIUIEKCOM
JIOKyMEHTOB B apXxuBe nomxusl | HTJ[;  nm.2.14— | meponpusituii B coorBercTBuu ¢ [IpaBunamu 2015:

OCYIIECTBIIATHCSA KOMIUICKCHI Meponpusituid: | 2.19, 2.21-2.29 | — OCHAII[EHUE aPXUBOXPAHIIUI CICIHATLHBIM 00O0pYIOBAaHUEM IS
- 1o CO3/IaHHIO nopmatuBHbIX | [IpaBun 2015 XpaHeHus JokymMeHToB (1. 2.21 TIpaBun 2015);

yCIIOBUiA, - 0o0OpyJI0OBaHHE TOMEILEHUs] apXHWBa OpraHU3alMM  CpeJCTBAMH
- Mo  COOJIOAEHHIO  HOPMATHUBHBIX MIO>KApOTYILIECHHsI, OXPAHHOM U NOKAPHOM CUTHAJIN3ALUEN;

PEKHUMOB; — coOJTI0IeHrE MPOTUBOTIOKAPHOTO peskuma (11 2.22 TIpasun 2015);

— Mo COONMIONEHUIO TpeOOBaHUU K — cobmoienne oxpanHoro pexxuma (1. 2. 23 Ilpasun 2015);

34aHUsAM,  TIOMEHICHHAM, B KOTOPBIX - CO3/JaHWE HOPMATUBHBIX TEMIIEpaTypHO-BIaKHOCTHOTO (. 2.25
obecrienBaeTCs XpaHCHHC HT/, [TpaBun 2015), ceeroBoro pexumoB (1. 2.24 Ilpasun 2015), nmpoBenenue
HCIIOJIb3yEMOMY 000pyIOBaHHUIO, CaHUTAPHO-TUTHEHUYECKUX MeponpusaTuii (mm. 2.26—2.29 IlpaBun 2015).
HOPpMaTUBHBIM pexuMam XpaHCHUA TpeboBanus K 31aHHUSM, TOMELICHUAM, B KOTOPBIX 00€CIICUNBACTCS XpaHEHUE
JMOKYyMCHTOB Ha PAa3TMIHbIX HOCUTCJISX; HT/, yxazansl B rmt. 2.16-2.18 Ipasun 2015.

- 0  O0ECNeYEeHUI0  COXPaHHOCTHU B cootBerctBuu ¢ m. 2.49 IlpaBun 2015 B opraHu3auuu JOJHKHBI OBITH




JIOKYMEHTOB
CUTYaLIUsX;
- M0 TIEPEMEUICHUIO JOKYMEHTOB B
COOTBETCTBUU c HOPMAaTUBHBIMH
TpeOOBaHUSIMU

pu Ype3BbIYaHbIX

pazpaboTaHbl  IUIaHBI ~ MEpPONPUATUH U HOPMAaTHBHBIE  JOKYMEHTHI,
periaMeHTHpYIOIe MOpSAOK paboThl B Ype3BblYaWHBIX cuTyarusax. C
COJICpKAHUEM IUIAHOB MEPOIPUATUNA U HOPMATUBHBIX JOKYMEHTOB,
OIIpENeNIAIONINX PA0OTy apXrUBa OPraHU3ALMH [IPU YPE3BbIYAHHBIX CUTYaLUsX,
JOJKHBI OBITh O3HAKOMJIEHBI PAOOTHUKH apXHBa OpraHu3aluu

75.

Opranuzauuu  JOJKHBI  0OecreyuBaTh
CoXpaHHOCTb eauHul XxpaHeHus HT/,
OTHECEHHBIX K COCTaBy ApXMBHOIo (oHIa
Poccuiickoit denepanuu

n. 130 IlpaBun
HT/; cratem 17,
18, 21, 22 @3-
125

JIOKyMEHTBI, OTHECEHHble K cocTaBy ApxuBHOro ¢Qonga Poccuiickoit
denepanuy, XpaHATCS BPEMEHHO B apXMBaX TIOCYAApCTBEHHBIX OPraHOB,
rOCYJAapCTBEHHBIX OpraHW3alMsAX, OpPTaHU3alMsIX B TEUYCHHUE CPOKOB UX
XpaHEHHUs], YCTAHOBJICHHBIX MOAMYHKTaMU «B»—«e» 1. 4 cT. 22 ©3-125 (cm. 1
19), 1160 B COOTBETCTBHM CO CPOKaMH JIOTOBOpa O JAEMO3UTAPHOM XpaHEHUU
(em. 4. 2 cr. 18 ®3-125). JlokymeHntsl ApxuBHOrO QoHma Poccuiickoit
deneparuy, HaXOAAUIMECS B TOCYJAPCTBEHHOH WM MYHHIIMIIATBHOM
COOCTBEHHOCTH, 110 MCTE€YEHHH CPOKOB HUX BPEMEHHOIO XpaHEHHS B
roCy/IapCTBEHHBIX OpraHax, oOpraHaXx MECTHOTO CaMOYIpaBJIeHUS JHOO
TOCYJapCTBEHHbIX W MYHULUIAIbHBIX OpraHU3alMsAX IepelaloTcs Ha
MIOCTOSIHHOE ~ XpaHeHHEe B  COOTBETCTBYIOUIME  TOCYJIAapCTBEHHbIE U
MyHHIHUMaIbHbIe apXuBbl (M. 1. 1, 2 ct. 17, m. 1, 2 ct. 18, . 1 cT. 21 @3-
125). o mepemauum Ha TMOCTOSIHHOE XpaHEHHE OpPTaHMU3alUU O0sM3aHBI
co0ro1aTh BCe MEphI 10 OOECIEYeHHI0 COXPAHHOCTH, YKa3aHHbIe B CT. 21
®3-125

5. Opranusanus UCNoJb30BaAHUS HAYYHO-TEeXHHYECKOIi TOKYMEHTAMH

76.

Opranmsanuss  JOJDKHA obecreunBaTh
JOCTYII TOJB30BaTeNIel, IpeACTaBUTENECH
CyJeOHBIX, MPABOOXPAHUTEIbHBIX W HHBIX
yIOJIHOMO4YEHHBIX opraHoB Kk HT/I ¢ yuerom
TpeGoBaHuil, YCTaHOBJICHHBIX
3aKOHOAATEIBCTBOM u JIOKaJIbHBIMH
HOPMaTUBHBIMH aKTaMU

n. 93 [IlpaBun
HTZ; CTaThbU
24.1, 25, 26 @3-
125;

n. 5.10 IlIpaBun
2015; m. 14.1
[Tpasun 2020

B cooTBeTcTBMM C 3aKOHOJATEIBCTBOM OpraHM3aLUs 00ecleYnBaeT JOCTYIl U
nepefady  MOJUIMHHUKOB W/WIM  KOMHHA  JOKYMEHTOB,  AIIEKTPOHHBIX
JOKYMEHTOB MOJIb30BATENSIM IyTEM MPEAOCTABICHHs CIPaBOYHO-TIOUCKOBBIX
cpeacts W uHpopMamuu 00 OSTHX CpPEACTBaX, B TOM duciIe B Qopme
3JIEKTPOHHOTO JIOKYMEHTa; IyTeM MpPEJOCTaBIECHUS MOJIMHHUKOB W/WIH
KOTHM HEOOXOIMMBIX UM JTOKYMEHTOB, B TOM YHCJIE€ B ()OpME DIIEKTPOHHBIX
OOoKyMeHTOB (cT. 24 @3-125). [lng gocTtynma MOXET HCHOIB30BaThCS
nH(pOopMaLOHHAas cucrema. IIpencraBurensim CyJ1eOHBIX,
IIPAaBOOXPAHUTEIBHBIX M MHBIX YHNOJIHOMOYEHHBIX opraHoB goctyn k HTJI
IperocTaBiseTcs Ha ocHOBeE 1. 2.1 cT. 4 @exnepanbHoro 3akona ot 17.01.1992
Ne 2202-1 «O npokyparype Poccuiickoit @enepanumn», 1. 19 cr. 5 YronosHo-




nmpoueccyanpHoro koxekca Poccmiickon ®enepanuu, 4. 1 cr. 57
I'paxxnanckoro npoueccyaibHoro kogekca Poccuiickoin denepannu, 4. 1 cr.
26.10 Konmekca  Poccuiickoii  ®enepauuu 00  aIMUHUCTPATUBHBIX
IIpaBoHapymeHusx, 4. 1 cr. 63 Kogekca  axMHHUCTPAaTUBHOIO
cyaonpousBoacTsa Poccuiickoit denepanuu.

OcTalbHBIM ~ IIOJB30BATENSIM  AOCTYN  NPEAOCTaBISAETCS. HA  PaBHBIX
OCHOBAaHMSAX, I IPEACTABUTENECH IPECChl HCKIIYEHUM HE JelaeTcs.

3ampockl W oOpalleHHs [OJb30BaTeleil MOryT ObITb  HampaBlICHBI
MOCPEACTBOM  HMH(OPMAILIMOHHO-KOMMYHHUKAIIMOHHBIX  ceTeil  00lero
[OJIb30BaHusA, B TOM 4ucie cetd Murepner. @opma 3ampoca U €ro

coaepxkanue omnpexaensitoress n. 5.10 Ilpasun 2015. [JocTtyn cOTpyIHHUKOB
npennpustus k HTJl ompenensercss OMKHOCTHBIME OOS3aHHOCTSMHU B
COOTBETCTBUM C JOJDKHOCTHOW MHCTpyKuueidl (permamentoM). [octyn
paboTHUKOB cTopoHHUX opranu3auuii kK HT]l ocymiecTisiercs npu HaIUYUU

MMMCbMEHHOTO  Pa3pelIeHHuss PYKOBOIAUTENsSl  OpraHW3aluh, a  TaKke
coocrBennuka  (Bmagensia) HTJ; and  OpoeKTHO-IIIaHMPOBOYHOM
JMOKyMEHTallMd — TaKXe TPU HAJUYUH TMHCHbMEHHOTO  pPa3pelIeHUs
coOCTBeHHUKa (Blajenblia) o0bekTa. OrpaHudeHre OOyCIOBJICHO TEM, UTO
JTaHHAS JIOKyMEHTaIUS SIBIISICTCS 00BEKTOM WHTEJUICKTY ATbHON
cooctBenHoctn (ct. 1228 m 1240 I'paxmanckoro koxaekca Poccuiickoit
deneparyn)

77. B opranumzanum, B gearensHocTH KoTtopod | m. 97  IlpaBun | PaGoTtHuk (paGoTHHKHM), OTBeTCTBEHHBIH(€) 3a Bbhiaywy HT/l B opranuszanmu,
obpazyercs HT/, nokansHbM | HT] Ha3HayvaeTcsl (HA3HAYarOTCs) JIOKAJbHBIM HOPMATHUBHBIM aKTOM, €ro (UX)
HOPMATUBHBIM ~ aKTOM  JIOJDKEH  OBITh MOJIHOMOYHS OMPEACIIAIOTCS JTOJDKHOCTHOM HMHCTPYKLMEW U TOJOKEHUEM O
Ha3HayeH pabOTHHUK, OTBETCTBEHHBIH 3a CTPYKTYPHOM NOJpa3aeieHUN
Bbiiauy HT/]

78. N3 xpanwnuma  AopKHbBI  BbigaBaTthes | . 94 IlpaBun | [lonb3oBartensiM 3amnpermaercsl BbllaBaTh NOMJIUHHUKH 3ekTpoHHor HT/ Ha
nyOsmkatel wiu konuu ¢onna nonszoBanus | HT; m.  19.5 | pusmueckn 000coOICHHBIX HOCUTENSAX (KPOME CIydaeB, OTOBOPEHHBIX B II. 95
BMECTO MOJIMHHUKOB 3J1ekTpoHHO# HT/] [Tpasun 2020 [MpaBun HT/, cm m. 75) u3 XpaHumnuiia, BMECTO HUX BBIJAIOTCS JTyOIHKATHI

WK Koy (OHJA MoJIb30BaHus (IpY HAJTMYHN)

79. [Togmmmuanuku HTJl Ha GymakHom Hocutene | . 95  IlpaBwi | [lonmuHHUKH TOKYMEHTOB Ha OYMaKHOM HOCHUTEJE BBITAIOTCS JIJIS:

JIOJKHBI BbIIaBaThCA M3 XpaHuiuma tojibko | HT/I - W3TOTOBJICHHS TyOJIMKATOB U KOMUM;




JUIST W3TOTOBJICHUS C HHUX AyOJIMKaTOB,
KOMMM W IS BHECEHHMS U3MEHEHHU B
MOUIMHHUKK. B ocTanbHBIX  cioydasx
JOJKHBI BBIIABATHCS AYOJNHMKATHI M KOIUU
HTI

- BHECCHMS M3MCHCHU;

- BOCCTAHOBJIEHMSI TOJINHHUKOB.

B ocranpHbIX cnydasx Beigarotrcs ayonukatel w konuu HT/[. Brermawa
IIPOrpaMMHOM, IIPOEKTHOMN u KOHCTPYKTOPCKOU JOKyMEHTaUU
ocymiecTBisieTcss Ha ocHoBanuu nm. 5.4.1, 54.2 TOCT P 21.1003-2009
«Cucrema npoektHoi gokymeHrtaruu Uit crpoutenbctBa (CIIAC). Yuer u
XpaHeHUe MPOEeKTHOU gokymeHTarwm», m. 2.10 TOCT 19.601-78 «Enunas
cuctema mnporpammHor  gokymentauumu (ECII). OOmme mnpaBuna
nyOnupoBaHUsl, yUeTa U XpaHEHU»

80. Cpoxku u mnopsgok Bbmaun HT/[ w3 | o 93, 96 IlpaBun | B opranuzanuu NpuHUMAOTCA U YTBEPKAAIOTCS PyKOBOJIUTENIEM JIOKAJIbHbIE
XpaHWIuINA,  HazHaueHWe  pabortHuka, | HT/I; IIPUKa3 | HOPMAaTUBHBIE aKThl, B KOTOPBIX YCTAHABIMBAKOTCS CPOKU M MOPSAJOK BbIIAYU
OTBETCTBEHHOro 3a coxpanHoctb HT/I, | PocapxuBa or | HTI w3 xpanunuma, opraHuszaunus goctyna kK anekrponHod HTJ ¢
opranuzanus gocrymna k anmekrponnoit HTJI | 01.09.2017 Nel43 | ucnionb3oBaHueM HMH(POPMAIIMOHHONW CHCTEMBI M TOPSAOK OOCCICYCHUS
C  ucmnonb3oBaHWeM  HH(popManuoHHOH | «O0 MHPOPMAIIMOHHON 0e30MacHOCTH, Ha3HaYaeTcs PabOTHUK, OTBETCTBEHHBIN 3a
CUCTeMBl M  TOPSJOK  oOecleyeHus | yTBepKICHUU coxpanHocts HT/]

UH(POPMALIMOHHON 0E30MacHOCTH JIOJDKHBI | MOPSAKA
pETyIUpOBaThCS (ycTaHaBIMBATHCS) | MCIIOIB30BAHMS
JOKAJIbHBIMM ~ HOPMAaTUBHBIMM  aKTaMHU | apXHUBHBIX
OpraHu3aluu JIOKYMEHTOB
roCyAapCTBEHHBIX
"
MYHHIMIATIbHBIX
apxuBoB POy
81. VYder BbIauM W BO3BpaTa MOJIMHHUKOB ® | mm. 98, 105 | CBenenust 0 BeIJaue M BO3Bpare MOMTMHHUKOB U Konuit HTJl BHyTpeHHUM H

kot HTJ/[ BHYTpeHHUM U BHELIHUM
II0JIb30BATENAM JOJDKEH OCYILECTBIATHCS B
KapTOYKax ydera [JOKYMEHTOB MW/WIM B
UH(POPMAIIMOHHON CUCTEME

IIpaBun HT/{

BHEIIIHUM I0JIb30BaTeNsIM (a0OHEHTaM) BHOCATCSI B COOTBETCTBYIOIINE Ipadbl
00s13aTeNbHONW YYeTHOH (DOPMBI — KAapTOYKH ydeTa ITOKYMEHTOB HIIM TIOJIA
0a3bl JaHHBIX COOTBETCTBYIOLIEH HH(pOpMAIMOHHON cucTteMbl. Dopma
KapTouku yctaHomieHa npwioxenusmu 3, b I'OCT 2.501-2013 «Enunas
cucrema KoHCTpykTopckod nokymentaumu (ECKJI). IlpaBuna ydera wu
XPAHECHU».

JlonyckaeTcss mpoBOAUTH y4yeT Bbliauu U Bo3Bparta konuil HT/[ BHyTpeHHUM
MOJIb30BATEISIM 10 A0OHEHTCKUM KapTOUYKaM ydeTa (3aBOAMTCS Ha KaxJIOTO




abOHEeHTa WJIU MOJIb30BaTelIsl) U/ B HUH(OPMALIMOHHON CUCTEME.

PaznenbHo ocymiecTBisieTcss ydyeT aOOHEHTOB BHEIIHUX M BHYTPEHHHX,
NPUHATHIX Ha A0OHEHTCKOE OOCTY)XMBAaHWE M H3BEIIAEMBIX O BHOCHUMBIX
U3MEHEHUAX B TMOJJIMHHUKUA WM JyOJMKaThl JOKYMEHTOB, aOOHEHTOB
pa3oBoii BbAauu (mepeaayun) J0KyMEHTOB

82.

Donn MOJIb30BaHMS HT/ JOJDKEH
dbopMupoBaThCs B BHIE KONUH  Ha
OyMaxHoM HocuTene u (WIM) B BHUIE
3JIEKTPOHHBIX KOIIHI

n. 101
HTA; .
19.2,

IIpaBun 2020

[IpaBun
19.1,
19.3

B cootBerctBumn ¢ n. 19.1. IlpaBun 2020 ¢ona moiab30BaHUS CO3JAETCA
OJTHOBPEMEHHO C CO3JaHueM cTpaxoBoro ¢oHIa Ha MHKpodopmax,
IUIGHOYHBIX M JAPYrHMX HocuTessix. Takke (OHJ MOJb30BAHUS MOXKET OBITH
CO31aH B DJEKTPOHHOM BHJ€ (DJIEKTPOHHBIM (OHA  MOJB30BaHUA).
ONEeKTPOHHBIA  (OHA  TONB30BAHUS  COJNEPKUT  DIIEKTPOHHBIE  KOIHMH
JOKYMEHTOB. TpU €ro CO3JaHUM, XpaHEHWH, y4eTe WU HCIOJb30BaHUU
1eJ1IeC000pa3HO  PYKOBOJACTBOBATBCS ~ METOJMUYECKUMH PEKOMEHIAIUSIMHU
PocapxuBa. CoctaB KOMIUIEKTOB (OHIA TOJB30BaHHS, CO3/1aBAEMOTO
OJTHOBPEMEHHO CO CTPaxoBbIM (OHIOM, ompeneneH B 1. 19.2 Ilpasun 2020.
[lopsimox co3maHus, XpaHEHUS W BbIAYU KOMHMM (QoOHJAa TNOJIB30BaHUS
onpeneneH 0. 19.3-19.19.6 I1pasun 2020 r.

83.

B apxuBe (TeXHHYECKOM apXuBe) TOJIKHBI
IPUMEHSTHCS CIIPaBOYHO-TIOUCKOBBIE
CpeicTBa

n. 102 IlpaBun
HTH; oo 39.1,
39.2 [IpaBun
2020; om. 5.1, 5.4
IIpaBun 2015

Jlnst ocyiiecTBiIeHHs MoucKa U ucrnonb3oBannusd HTJl B apxuBe npuUMeHSIOTCS
cnpaBoyHo-niouckoBble cpeactBa (CIIC) / nayuyHO-cpaBOYHBIN ammapar
(HCA) Ha GymaxHOM HOCUTEJIE U/WJIH B AIEKTPOHHOM BHjie. K o0s3aTenbHBIM
CIIC oTHOcATCA OMHMCH JIed MOCTOSHHOTO XpaHeHus (cMm. mm. 71-78, 131
[Ipasun HTM). K BcmomorarensubiM CIIC OTHOCSTCS MyTEBOAWUTENH WU
KpaTKHe CHpPaBOYHUKU 1O (GOHAAM Il HAy4HbIX OpraHU3allid, KaTajorH,
yKazaTelau W 0030pbl, CIY)KEOHBIE KapTOTEKH, PEeCTphl, 0a3bl MaHHBIX H
apyrue crnpaBouyHUKH. CocCTaB BCIIOMOTaTENbHBIX CIIPABOYHHUKOB apXHUB
OTIpE/IEIISET CAMOCTOSTENILHO C YYETOM COCTaBa M COJEPKaHUS XPaHALINXCS B
HEM JIOKyMEHTOB, THIIOBBIMM 3aJayaMH IIOHCKa, MHTEHCUBHOCTBIO
UCIIOJIb30BAaHUSL JTIOKYMEHTOB. ApPXHMB MOXKET pa3Meniarb HHPOpPMAIHUI0 O
cocrae  HCA B uuranbHOM 3aie W/Wwid Ha OQHUIMAILHOM caiite B
MH(GOPMaLIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSIX.

84.

B apxuBe (TexHMYECKOM apxuBe) A
MOJIB30BATENCH JOHKHO OBITH 000PYI0BAHO
IIOMEIIEHHE A HCIIOIL30BaHUSA

n. 103 IlpaBun
HTH; mm. 2.16,
5.19 [IpaBun

B nensx co3manust ycinoBuid A pabOTHI MOJIK30BATENICH B apXUBE CO3/1aeTCs
YHMTaIbHBIN 3a71 / paboyas KOMHATa, TPOCMOTPOBBIN 341 U AP. 000pyT0BaHHbIC
KOMHATBl C COOTBETCTBYIOITUMHU TEXHUYECKUMHU CPEICTBAMHU JUIsl pabOTHI C




1 2 3 4
JOKYMEHTOB (4nTaylibHBId 3am, pabowas | 2015, mn. 3.1 | mokyMeHTaMH Ha pa3HBIX BUAAX HOCHUTEJEH M WX BPEMEHHOTO XPaHEHUS B
KOMHATa) ¢ npefocTaBieHueM crnenuanbabix | [Ipasun 2020 YCIIOBUAX, 00€CIIEUNBAIOIINX COXPAHHOCTb.

TEXHUYECKUX U MPOrPAMMHBIX CPEACTB IS
noctyna K anekrponHot HTJI  (mpu
HAJIUYUH)

Pexxum  pa®oThl  YMTAJIBHOTO  3ajla  YCTaHABJIMBAETCA  JIOKAJIbHBIM
HOPMAaTUBHBIM AaKTOM, pa3MeEIlaeTcs B JOCTYIHOM JUIsl TOJb30BaTesel
MOMEILEHUU apXuBa W/MIM Ha OQUIHAIBHOM caiiTe B HH(OPMALUOHHO-
TEJIEKOMMYHUKALIMOHHBIX CETAX.

6. Opranusanus x

AHCHUA 3J'IeKTp0HHOI71 Hay‘lHO-TeXHH‘leCKOﬁ JOKYMCHTAIUU

85.

B opranuszanmu 1omKeH OBITH yCTAHOBJICH
nopsiiok xpaHeHus: snexkrponHor HTJL nHa
buznyecku 0060COOTCHHBIX HOCUTENSIX WU
C  MHCMOJb30BaHMEM  MHGOPMAIMOHHOMN
CUCTEMBI

n 141
HT]I

[IpaBun

B opranmzanuu gomkeH ObITh pa3paboTaH U yTBEPKIEH PYKOBOIUTEIEM HUITU
pacmopsIAUTENIbHBIM ~ IOKYME@HTOM  JIOKQJIbHBIH ~ HOPMATUBHBIA  aKT
(MHCTPYKIMS, TOPSAOK, IMOJIOKEHHE 00 apxuBe / TEXHHYECKOM apXuBe),
perlaMeHTHPY IO OPAIOK XpaHeHus dekTponHord HT/I:

- Ha pU3NYECKU 000COOIEHHBIX HOCUTEISIX;

- C WCTOJBh30BAaHUEM HH(POPMAIIMOHHOM  CHCTEMBI,  CIEIUAIBHO
MpeAHa3HAYEHHOMN JJIs XpaHEHUsl SJIEKTPOHHBIX apXUBHBIX TOKYMEHTOB (IIpHU
HaJUYHH ),

- OTHOBPEMEHHO Ha (u3nueckn O00OCOONEHHBIX HOCHTENSX MU C
WCIIOJIb30BaHUEM WH(OPMAIMOHHOM CHUCTEMBI, €CIM MPUMEHSETCS TaKas
npakTuka. JIOKaJbHBIH HOPMATHBHBIM aKT JOJDKEH BKIIOYATh MOJOXEHHUS O
npueme-tiepenade snexkTpoHHo HTJl Ha XxpaneHue, yuere, oOecrieueHUU
COXPaHHOCTH, HCIIOJIb30BAaHUH, COCTABE METAJaHHbIX 3iekTpoHHor HT/I,
Mepax o0ecreueHHs ayTeHTUHYHOCTH, TIOJTHOTHI, TOCTOBEPHOCTH, IIPUTOTHOCTH
JUTsl KICIOJIb30BaHus 3yiekTpoHHoM HT/l B mponecce ee »KM3HEHHOT O LUKIIA.
Onexrponnas HTJI, moctynuBimas B apxuB Ha (pu3mueckd 000COOICHHBIX
HOCHUTEJSIX, MOKET OBITh TMepeBefieHa IyTeM MUIPAllid Ha CEepBEPHOE
(o06navHoe) XpaHeHHE, C COXPAHEHHEM HCXOJHOTO (OCHOBHOTO) AK3EMILISApA,
€CJIM 3TO IPEIyCMOTPEHO JOKaIbHBIM HOPMAaTUBHBIM akToM. HezaBucumo ot
croco0a TOCTYIUICHUS B apXWB (TEXHUYECKHHA apXWB) — IO 3AIIUIIICHHBIM
KaHajiaM CBS3H, Ha (pu3ndecku 000COOJICHHOM HOCHUTENE, MyTeM pa3MeIleHus
B 00JJaUHOM XpaHWJIMILE, CUCTEME XPaHEHHs] JOKYMEHTOB — II€JIeCO00pa3HO
BKiroueHue snekrponHot HT/[ B CXOHT/ opranusanum, ocyecTBIsOnei
GyHKIIMU ~ mpuemMa, OOCCIIeUeHUs COXPaHHOCTH, YydYeTa, IIOMCKa |
MCIIOJIb30BaHUSI IOKYMEHTOB




86.

B opranmszanum JOJDKHBI HAJIMYECTBOBATH
TEXHUYECKHE M IMPOrpaMMHBIE CpEICTBA,
MO3BOJISIIOIIAE  OCYLIECTBUTh  XPaHEHHE,
BOCIIDOM3BEJCHUE, a TaKXe KOHTPOJb
(U3NYECKOTO U TEXHUYECKOTO COCTOSHUS
anextponHour HT/]

mn. 142, 154
IIpasun HT/L; m.
11.1 [TpaBun
2020, n. 2.30
IIpaBun 2015

HezaBucumo ot cnocoba xpanenus snektpoHHod HTJl (Ha ¢usnuecku
000COOJICHHBIX HOCUTEINSIX; C HUCIOJIb30BaHHEM WH(GOPMAIMOHHON CHCTEMBI,
OJIHOBPEMEHHO Ha  (U3MYECKU  OOOCOOJICHHBIX  HOCHTEIAX U ¢
UCIONIb30BaHWEM WH(GOPMAIMOHHONW CHCTEMbl) B OpraHU3alUUd JOJKHBI
MPUMEHSTHCS TEXHUYECKHE W IPOrpaMMHBIE CPEACTBA, OCYLIECTBIISIOLINE
MIPOCMOTP COCTaBa 3JEKTPOHHBIX JOKYMEHTOB B JJICKTPOHHOM J€l€ U HUX
METaIaHHbIX, MPOBEPKY LEIOCTHOCTU MAKETOB (KOHTEWHEPOB) TOKYMEHTOB,
MX BOCHPOU3BOJAUMOCTH, MPOBEPKY 3JIEKTPOHHBIX MOANHUCEH M UX HAIUYMUI,
IIPOBEPKY HA BPEJOHOCHOE MpOrpaMMHOE 0OecriedeHne U UHblE MpoBepku. B
OpraHu3alMK JIOJKHBI MPUMEHATHCS MPOrpaMMHBIE CPEACTBA, HMEIOLINE
cienyomue GyHKINU, 3a(UKCUPOBAHHBIE B TEXHUUECKON HKCIUTYaTallMOHHOM
JOKyMEHTAIMU MTPOTPaMMHOTI0 CPEACTBA: aBTOMATUUYECKasi TPOBEpKa HATUUUS
AJIEKTPOHHBIX JIOKYMEHTOB; aBTOMAaTHYECKOE OCYULIECTBIEHHE  IPOBEPKHU
TEXHUYECKOTO COCTOSIHMSI DJIEKTPOHHBIX JIOKYMEHTOB U  COXPaHEHHE
pe3yNbTaTOB  NPOBEPKM B TEUYEHHE  YCTAaHOBJIEHHOTO  JIOKAJIbHBIM
HOPMAaTUBHBIM aKTOM BpeMeHH, (HOPMHpPOBAHHE AaKTOB YyCTAHOBJICHHOMN
dbopMBI O pe3yibTaTaM TPOBEPKH HAIHYUS W TEXHUUYECKOTO COCTOSHUS
AJIEKTPOHHBIX JI€JI; BHECEHHE HW3MEHEHUN B PETUCTPALMOHHBIE YUYETHBIC
dbopmer (PY®D) mo pesynbraramM TpOBEPKH, a TakKKe KOHTPOIb (PU3HKO-
TEXHUYECKOT'O COCTOSIHHUS HOCUTENIeH B COOTBETCTBUU C TpeboBaHusamu 1. 11.1
[MpaBun 2020. Tlpu nammuuum CXOHT]] cucrema moiKHA OCYIIECTBIATH
aBTOMATUYECKYI0 MPOBEPKY HAIWYUA U  TEXHUYECKOTO  COCTOSHUSA
AIIEKTPOHHBIX ~ JIOKYMEHTOB,  (OPMHpPOBaHHE  YBEIOMJICHHH,  aKTOB
YCTaHOBIEHHOW (OpMBI MO pe3yibTaraM mpoBepku. [IpumepHsbIii cocTaB
MPOTPAMMHBIX CPEACTB Ml XpaHeHust snekrpoHHod HTJI oroBopen, B
YaCTHOCTH, B n. 64 ApXUBOBEOUECKUX U JOKYMEHTOBEIYECKHUX
(YHKIIMOHATBHBIX ~ TpeOOBaHM K  HH(MOPMAIMOHHBIM  CHCTEMaM,
00ecreuYnBarOIIUM IIEKTPOHHBIA JOKYMEHTOOOOPOT B IMpoliecce BHYyTPEHHEN

NeSATeNbHOCTH (efepalbHBIX OpraHoB UcHoaHUTeNbHOW Biactn (BHUNIAAJL,
2013)

87.

B oprannM3alivi JOJKHBI HaJIMYCCTBOBATH
TCXHUYCCKUC CpcacTBa, IMO3BOJIAOIINEC
OCYIICCTBUTH MHUI'palUIo u

n. 142 IlpaBun
HTH, o 2.30
IIpaBun 2015

B opraHmzamuu  JODKHBI  HAJIMYECTBOBATH  TEXHUYECKHUE  CPEJICTBA,
MIO3BOJISAIOIINAE OCYIIECTBUTh MUTPALUI0 U KOHBEPTUPOBAHME HIIEKTPOHHOMN
HTJ] B coorBerctBumM c TpeboBanmsimu mm. 85, 142, 155-157  IlpaBun




KOHBEPTUpOBaHHE 3IeKTpoHHON HT/]

pabotsl ¢ HT/I (cm. 1. 12, 83)

88.

B opranumsaumm B COOTBETCTBUHU  C
YCTAHOBJICHHBIMH TPEOOBAHUSMHU JTOJKHBI
OCYILECTBIATHCS MU paLIUs u
KOHBEpPTUpOBaHHE 3eKTpoHHON HT/]

nn. 142, 155-157
IIpaBun HT/I, nm.
2.30, 2.32
IIpaBun 2015

HezaBucumo ot crnocoba xpanenus snextpoHHoil HTJl (ua ¢usndecku
000COOJIEHHBIX HOCHUTENIAX WM C HCIOJIb30BAaHUEM HH(POPMALMOHHON
CUCTEMBI) B Cllyda€ €CIM IIPU OCYIIECTBIECHUM TEXHUYECKOTO KOHTPOJIS
YCTaHOBJICHbI U3MEHEHUS (PU3MUECKOTO COCTOSHUS HOCUTENIEH 3JIEKTPOHHBIX
JOKYMEHTOB, apXUB OpraHU3alluy 110 PELIECHUI0 PYKOBOJAUTEIS OpraHu3aluu
JOJDKEH IMPOBOJUTH paboTy MO Nepe3anucy EKTPOHHBIX JIOKYMEHTOB Ha
HOBbIE HOCUTENHU (MUIPALIUN).

[Ipu usmeHeHun QopmMaToB B pe3yjbTaTe NpeoOpa3oBaHMs MPOTrPaMMHO-
anmapaTHOM  cpeibl, yXYALIEHUS  BOCIHPOU3BOJUMOCTH  DJIEKTPOHHBIX
JOKYMEHTOB apXHMB OpraHU3allMy MO PELICHUIO0 PYyKOBOJIWTENSI OpraHU3aluu
JOJDKEH TPOBOJAUTH paboTy IO MEepe3anucd 3JIEKTPOHHBIX JOKYMEHTOB B
HOBBIE (hOopMaThl (KOHBEPTALIUN).

[Tpu ocyliecTBICHUH MUTPAlMK U KOHBEPTAIMM JIOJKHBI ObITh 00€CIeUeHbl
ayTEeHTUYHOCTh, MOJHOTA, JIOCTOBEPHOCThH, LIEJIOCTHOCTb M HEU3MEHHOCTb
MHpOPMaIINH, COIepIKaIIENCs B 3JIEKTPOHHBIX T0KyMeHTaX. CpOKHU U MOPSAI0K
MUTpAallMd U  KOHBEPTALlMK MOTYT OBITh YCTAHOBJIEHBl JIOKAJIbHBIM
HOPMAaTUBHBIM aKTOM OpraHu3allid B COOTBETCTBUU C PEKOMEHJIALMUAMU
cieaytommx nokymentoB: ['OCT P HMCO 13008-2015 «Uudopmamms wu

nokymeHrarus.  [Iporecchl  KOHBEPCHMM W MUTPAlMU  DIICKTPOHHBIX
nokymentoBy; ['OCT P 54471-2011/1ISO/TR 15801:2009 «Cucremsr
AIIEKTPOHHOTO JTOKYMEHTO000pOTA. VYnpasieHue JIOKYMEHTAIUEH.
Wudopmarms, coxpaHsemas B 3JICKTPOHHOM BHJC. PexoMeHmanuu 1o

obecreyeHnto T0cToBepHOCTH U HaaexkHocTny, [OCT P 54989-2012/ISO/TR
18492:2005 «Oo0ecneuenrue TOJTOBPEMEHHOW COXPAaHHOCTH SJEKTPOHHBIX

JOKYMEHTOB).
CXDHTJ/I nomxkHa oOecIieunBaTh:
- NpOIeCChl  KOHBEPTUPOBAaHUS  W/WIM  MUTPAlUU  DIJICKTPOHHBIX

APXUBHBIX OOKYMCHTOB BMCCTC C HUX MCTAJAHHBIMU B LCIIAX obecrieueHUs
COXPaHHOCTH H BO3MOXHOCTH HCIIOJB30BaHUA JJICKTPOHHBIX aAPXHWBHBIX
AOKYMCHTOB B TCUCHHUC YCTAHOBJICHHBIX CPOKOB XpaHCHUS;

- KOHTPOJIb COOTBCTCTBHUSA IIOJYYCHHBIX OJICKTPOHHBIX HTOKYMCHTOB




HCXOJIHBIM;
— npoBeicHHEe KOoHBepTHpoBaHus Oe3 yaanenus n3z CXOHT/l daitmos
ycrapeBix ¢opmatoB u ¢ BkiaodeHrnem B CXOHT/] ¢aiinoB 1oKkyMeHTOB B
HOBOM (hopmare 3anucu ¢ UxX npukpervieHuem kK PY®;

- ABTOMAaTUYECKOE IPOTOKOJMPOBAHUE BBINOJIHEHHBIX JIEUCTBUM U
OTPAXKEHUE B COCTABE METAIaHHbIX PY D;

- OoTOOp KOHKPETHBIX (OPMATOB 3alUCH DJIEKTPOHHBIX aPXUBHBIX
JOKYMEHTOB.

B 7okanbHOM HOpPMATMBHOM aKT€ OpraHu3alMyd CIEAYET OIPEICIUTh
paboTHUKA, OTBETCTBEHHOI'O 3a IPOBEJCHHWE MHIpAallMd M KOHBEPTAIlMH B
cooTBeTCcTBUH C TpeboBanusimu 11. 85 [Ipasun HTJ (cm. 1. 12)

89.

IIpu xpanenun osaektponHoit HTJ Ha
¢u3udeckn 00OCOOIEHHBIX HOCUTENSAX U C
UCIIO0JIb30BaHUEM HH(OPMAIIMOHHBIX CUCTEM
HeoO0xouMo obecreurBaTh ayTEHTUYHOCTD,
JIOCTOBEPHOCTb, LIEIOCTHOCTb, IPUTOJHOCTD
TSt MCTIOJIb30BaHUS ANEKTPOHHBIX
JIOKYMEHTOB

mo 142
HT]

[IpaBun

HezaBucumo ot cmocoba xpanenusi snmekTponHodt HTJl (Ha ¢usnuecku
000COOJICHHBIX HOCHUTENIIX WM C HCIOJB30BaHHEM HWH(POPMAIMOHHON
CUCTEMBbI) JOJDKHBI OBITH OOecreueHbl WX ayTeHTHYHOCTH, OCTOBEPHOCTH,
LEJIOCTHOCTb, TPUTOHOCTH JIJIsI UCIIOIB30BaHUS B TEUEHHE BCETO KU3ZHEHHOTO
nukina. TpeOoBaHHMsT K COXpaHEHUIO AayTEHTHYHOCTH, JIOCTOBEPHOCTH,
LEJIOCTHOCTH, MPUTOJAHOCTU JJISI UCIONB30BaHUS JTOJDKHBI COOTBETCTBOBATH
HalMoHanbHeIM cTaHmapram ['OCT P 7.0.101-2018/ 1SO 30301:2011
«CUBU/I. Cucremsl ympaBineHus JokymMeHTamu. Tpebosanusi» u 'OCT P
NCO 15489-1-2019 «CHUBU]. VYmnpaBnenue nokyMeHTamu. [loHsATHS U
MPUHIUIIED. AYTEHTHYHOCTh OOECIEYUBAETCS PETYJIMPOBAHHEM aCIEKTOB
pabotsl ¢ anektponHoii HT/I B moKambHBIX HOpMATHBHBIX akTax (cwm. m. 80).
J1oCTOBEpHOCTH 00ECTIEYMBACTCS TIOITBEPKACHUEM YITOJTHOMOYCHHBIM JTUIIOM
coBepiiaembix nedictBuil. B CXOHTJl momxHBI OBITH peaii30BaHbI
MEXaHU3Mbl aBTOPU3AIMU JIEUCTBUM yIOJHOMOYEHHOTO COTPYAHHKA C
MOMOIIIBIO DJIEKTPOHHOM MOAMHUCH WM APYTOoro MEeXaHW3Ma, TMO3BOJISIOLIETO
YCTaHOBUTH JIMIO, OTBETCTBEHHOE 3a JAEUCTBHUS C djekTpoHHOM HTJl n
MeTaganHbIMU. [lokazaTenssmMu 1enocTHOCTH JoKymeHTa ((aiimoB, ero
COCTABJISIOLINX) SIBISIETCA HAJIMYUE METaJaHHbIX 00 00beMe (M XeII-CyMMax)
u  cBsa3aHHbIX  (aiimax.  JIoKHBI  OBITh  BHEAPEHBI  MPOLEAYPHI,
o0ecrieunBarOIIAe  ICJIOCTHOCTH/OC30MaCHOCTh  JIOKYMEHTOB, a  TaKkKe
MIPEeIOTBpPAIIICHHE ux HECAHKIIMOHUPOBAHHOTO UCIOJIb30BaHUS,
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Moau(UKAIMK, TEepEeMEIleHUs, COKPBITUS W/Wiu yHuuToxeHus. Cpeacrtsa
o0ecreyeHns: COXpaHHOCTH/XpaHEHHsI JOKYMEHTOB JOJDKHBI COOTBETCTBOBATH
YCTaHOBJICHHBIM CTaHAapTaM JJjsi HocuTened HH(OpMalUU U TEXHOJIOTHIHA,
IPUMEHSIEMBIX JUIsl 00eCTIeYeHNsI COXPAHHOCTH JOKYMEHTOB, UX MPUTOJHOCTH
JUI ICTI0JIb30BaHUs B TEUEHHUE YCTAHOBJIEHHOTO MIEpU0/1a BpEMEHH

90. B opranuzauuu ¢usudecku obocobnennsie | mn. 143  Ilpasun | [Ipu xpanenun snexkrponHoit HT/l Ha ¢usnueckn 060C0OIEHHBIX HOCUTENSAX
Hocutenn  anekTtpoHHon HTJ[  mosokuer | HT/ B OpPraHM3alMM Ka)XAbli MOoCTynaromuil pusndeck 000COOIEHHbII HOCUTEh
XPaHUTHCS B YIIAKOBKAX, PEKOMEHIOBaHHBIX (muckosbie Hocutenu (CD, DVD, BR u np.), )xecTkue ITUCKU (BUHYECTEPHI),
IPOU3BOJUTENSIMU HOCUTENEH JICHTOYHbIE HOCHUTENU, TBEPAOTENIbHbIE HOCUTENH), COAEpKAIIUN €TUHUIIbI

XpaHEHUsI 3JEKTPOHHBIX JOKYMEHTOB, JOJDKEH ObITh B WHAWBUIYAIbHOM
ynakoBke (¢ytisape). [Ipu 3ToM JOMKHO OBITH HCKIIIOYEHO IMepeMeIlIeHre
HOCUTENIT BHYTPU YNAakoBKU. DyTisipbl JODKHBI HUMETh (UKCATOPBI,
MIpeI0OXPaHSIONINe HOCUTENN OT BbIMaIeHUS.

Bun ynakoBKM JIOJDKEH COOTBETCTBOBATH YKa3aHHOMY IIPOM3BOJUTENIEM
HOCHUTEJSI B JIOTOBOPE MOCTaBKH, CleUU(UKAIMM WHOM SKCILTyaTallMOHHON
JOKYMEHTaluu

91. JlunieBast ctopoHa oOnoxku (dymmsapa) | m. 143 Tlpasun | [Ipu xpanenun snexrponnoit HTJl Ha ¢usmueckn 000COOIEHHBIX HOCUTESIX
¢usuueckn  obocobnennoro  Hocutens | HT/] JMIEeBas CTOpOHA OOJIOXKKH ((yTisapa) ¢puzudecku 000COOICHHOTO HOCUTENS
anektponHo HTJ] nomxHa cHaGxaTbes anektpoHHo HTJI cHaGkaercss spibIKOM, Ha KOTOPOM YyKa3bIBaeTCs
SPABIKOM, Ha  KOTOPOM  YKa3blBaeTcs uHBeHTapHbIl HoMep HT/] m uneHTuukanmoHHsld HOMEp HocuTens (MpH
WHBEHTAPHBIN HOMED HT[J )51 HaJIM4YuM) 1o kuure (kypHaiy, bJ[) ydera Hocureneil.

UICHTU(QUKAIIMOHHBIT ~ HOMEp  HOCHUTEINA
(pu HaTMYIUN)

92. B opranmzanum pomxen ocymectBiaThes | 1. 144 Ilpasun | Ilpu xpanenun snexkrponHoit HTI Ha ¢usudeckn 060C0O0ICHHBIX HOCHTEISIX
yder Kak ¢msudyecku  obocobneHHsx | HT/] B OpraHu3alUu JOJKEH OCYIIECTBIATHCS Y4Ye€T KaK HOCUTENEeH, Tak H
HocuTener oanekrpoHHon HTJI, Tak wu JOKYMEHTOB, 3allMCAaHHBIX HA YKa3aHHbIE HOCHUTENM, TAKXKE IOCTYHAOLIUX
JIOKyMEHTOB, 3alMCaHHBIX Ha YKa3aHHBIE ANIEKTPOHHBIX Jen 1o kHure (kypHairy, bJl) ydera Hocureneit (cm 1. 85, 86).
HOCHUTEIHN [Tpu ydere HOCUTENEH HEOOXOAMMO BHOCUTH CBEICHHSI O MUTPAIIMK HA HOBbIE

HOCUTENIU. YUeT JOKYMEHTOB, HOCUTEJEH 11e1eco00pa3HO BECTU C MOMOUIbIO
CXOHT/H
93. CXOHT/] opranuzanuu A0MKHA BRIONHATE | . 145, 154 | CXOHT/] B opranmzanuu (IIpy HATWYUH) JODKHA BBINONHATH (YHKIUU

GYHKIMM ~ OpUeMa,  ydera,  XpaHEHHs

ITpasun HTJI

pueMa, ydera, xpaHeHus d1ekTpoHHod HTJI m mx Konmmii M METaJaHHBIX B




anektponHoi HTJ w wux komud wu
METaJaHHbIX (B TEYCHHME YCTAHOBJIECHHBIX
CPOKOB OO0 YHHYTOXCHHA WM NCPCaAavyr Ha
XpaHeHHEe B TOCYJApCTBEHHBI apXuB),
ucnosb3oBanus dnekTponHor HT/]

TEYEHHE YCTAaHOBJEHHBIX CPOKOB JO YHUYTOXKEHUS WIM TMepefadyd Ha
XpaHEeHHE B rOCYAapCTBEHHBIN apXHB

94. CXOHT/ opranuzanuu gokHa BeIIOAHATE | . 154  TlpaBun | CXOHT/l nomxHa obecnednBaTh MEPUOIUYECKOE PE3ECPBHOE KOMMPOBAHUE
nepuoanyeckoe pesepBHoe komnupoBanue | HT/I AJIEKTPOHHBIX JOKYMEHTOB, HAJIMYME B apXWBE OPraHU3allUd HE MEHEe JBYX
JJIEKTPOHHBIX  JTOKYMEHTOB, a  TaKke SK3EMIUIIPOB KaKJO0M €IMHUIBl XPAHEHUS DJJIEKTPOHHBIX JIOKYMEHTOB —
co3faHue (KONMMPOBAHHE) U BKIIOYEHHUE B OCHOBHOTO M paboudero, KOTOpbIE JOJKHBI HAaXOAUTbCA Ha Pa3HBIX
CXOHT/] »K3eMIUIIpOB 3JEKTPOHHBIX €I, ¢usnueckux ycrpoiictBax. IlepHOAMYHOCTH PE3EPBHOIO KOMUPOBAHUA MU
JIOKYMEHTOB U3 UX PE3EpPBHBIX 3K3EMILISPOB JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a CO3JaHHE KONMM, JOJKHBI ObITh
B3aMEH MTOBPEKIECHHBIX OIpEeJIeJIEHBl JIOKAIbHBIM akToM. [Ipu moBpexJIeHHH pabo 4Yero 3K3emIuisipa

OH BOCCTAHABIIMBAETCS IyTEM KOMHPOBAaHUS OCHOBHOTO W BKIIOYAETCS B
CXBOHTM (cm. mm. 2.30, 4.13 TOT)

95. CXBOHT/[ OpraHu3aU nomkHa | mm. 145, 162 | CXOHTJL B opranumzauuud (IpU  HaJIM4YMM) JIOJDKHA  OOecHedrBaTh
obecreynBaTh B3alMOJICICTBUE ¢ | IIpasun HT/I, B3aMMOJICHICTBIE C BHEIIHMMH © BHYTPEHHHMH aOOHEHTaMH IO
BHEUIHUMH U BHYTPEHHHUMH aOOHEHTaMH 110 MH(OPMaLIMOHHO-TEIEKOMMYHUKAIIUOHHBIM CETSIM; HaIpaBlieHUE
UH(POPMALIMOHHO-TEJIEKOMMYHHUKAITUOHHBIM JTOKyMeHTOB MM koMiuiekToB HT/I mo nHpopMaimoHHO-KOMMYHHUKAIIMOHHOM
CeTsIM; HaIpaBJICHWE JIOKyMEHTOB HWJIU KaHajaM CBSI3M BHENIHMM II0JIb30BATENSIM; TOJYyYEHUE DJIEKTPOHHBIX
kommiektoB HTJ[ mo wuHpopmannoHHo- JTOKYMEHTOB M3 CUCTEMbI aBTOMaTU3UpoBaHHOTO npoektupoBanus (CAIIP) u
KOMMYHHMKAIIIOHHBIM  KaHajam CBSI3U U3 JIpyrux MH(GOPMALMOHHBIX CHCTEM OpraHHU3alii, B KOTOPBIX CO3JAIOTCS
BHEUIHUM  IIOJIb30BATENsAM;  IOJy4YEHUE anektponnsle HTJ[. MudopmanmonHas cucreMa JO0JDKHA TOJJEPKUBATH
3JIEKTPOHHBIX JOKYMEHTOB M3 CHCTEMBI CTaH/IaPTU3UPOBAHHBIE MPOTOKOJIBl OOMEHAa MJAHHBIMHU [UISl 3JEKTPOHHOTO
aBTOMATU3UPOBAHHOTO IIPOEKTUPOBAHUS B3auMoeicTBuA. Iy peanu3anuy JTaHHBIX (QYHKIUI cHCTEMbl HEOOXOAUMO
(CAITIP) m w3 npyrux HHPOPMAIMOHHBIX o0OecrieunBaTh ~ NMPUMEHEHHE  COBMECTUMBIX  TEXHOJOTHH,  (OpMaToB,
CUCTEM OpraHM3allH, B KOTOPBIX MPOTOKOJIOB HMH(OPMAIIMOHHOTO B3aMMOJACUCTBUS W  YHH(PHIHUPOBAHHBIX
coznarotcs 3nekTponHsie HT/] MPOTPAMMHO-TEXHUYECKUX CPEICTB;

a TaK)Ke€ JIOTMYECKYI0 COBMECTHUMOCTb CXEM CHCTEMAaTH3allUuH, CIIPABOYHUKOB,
KJIacCU(PUKATOPOB HMH(POPMAIIMOHHBIX CHUCTEM, OOECICUYHBAIOIINX IPUEM-
nepeaaudy iekTpoHHoit HTJ (cm . 2.6 TDT)

96. CXOHT/, OpraHu3aIuu noipkHa | mm. 145, 147, 148, | UadopmarnmonHas cuctema a1 XpaneHus snekTponHoit HTJl B opranu3zanun
o0ecreynBaThb BKItoyeHue | 149, 151-153 | (mpu HanMuYUM) J0JHKHA 00eCTeunBaTh BKIIOUEHHE PErHCTPALMOHHO-YUETHBIX




PErUCTPAIIMOHHO-YUYETHBIX  CBEICHUH U
Apyrux MerajaHHbiXx syektpoHHon HT/I,
3a()UKCUPOBAHHBIX Ha buznaecku
000COOJICHHBIX HOCUTEISAX; MPU BKIIIOUCHUU

pPEruCTpPallMOHHO-YYETHBIX ~ CBEACHUH  —
COOTBETCTBUE HAaUMEHOBAHMUS noJsen
perucTpanoHHo-y4eTHbIX Qopm (PYD)

KQXKJIOTO YPOBHS OCHOBHBIM PEKBU3UTAM
HAy4YHO-TEXHHUYECKOTO JIOKYMEHTa 3a CYET
ABTOMATU3UPOBAHHOIO 3alOJIHEHUS TMOJeH
PY® nyrem wumnopra [IaHHBIX Hay4HO-
TEXHUYECKOTO JIOKYMEHTA, HUMETh
YCTAHOBJICHHBIN COCTaB MeTaJaHHbIX PYO.
CXDHT/I nomxkHa oOeclieunBaTh CO3IaHHUC
cBiazel  Mexay PY®, siaekTpoHHBIMH
JieflaMu ¥ 3JIEKTPOHHBIMH IOKYMEHTAMH

[IpaBun HT /I

CBEJCHMI M APYyrux MeragaHHbIX siekTpoHHol HT/I, 3adukcupoBaHHBIX Ha
¢buznuecku 060cobneHHbIX HOocuTeNnsax. HanmenoBanue noneid PY® kaxmgoro
YPOBHSI  JOJDKHBI COOTBETCTBOBATH OCHOBHBIM PEKBH3UTaM HAy4HO-
TEXHUYECKOrO0 JOKyMeHTa. [IpM BKIIOYEHUM pPETrUCTPAlMOHHO-YYETHBIX
CBEJCHMI JOJKHO OBbITh 00ECHEYEeHO COOTBETCTBHME HAMMEHOBAHMS MOJEH
PY® kaxzoro ypoBHS OCHOBHBIM PEKBHU3UTAM HAyYHO-TEXHUYECKOIO
JOKYMEHTa 3a CYET aBTOMATU3MPOBAHHOIO 3amoyiHEHUsA nosieki PY® myrtem
UMIIOpTa JAaHHBIX OCHOBHOM HAJIIUCH WIM THUTYJIBHOIO JIUCTAa HAy4YHO-
TEXHUYECKOIr0 JOKyMmMeHTa. K mepBoMy ypOBHIO CHUCTEMATH3allMM OTHOCHUTCS
mudp (ycnoBHoe o003HaueHHE) O0BEKTa, MpOeKTa, pa3paboTku, TeMbl. Ko
BTOPDOMY  YPOBHIO  CHCTEMATHM3allMd  OTHOCATCSA:  JUII  IPOEKTHOMU
JOKYMEHTAllU! — HOMEP YU HaUMEHOBAHUE YaCTU B COOTBETCTBUU C COCTABOM
MPOEKTa, JJIsl KOHCTPYKTOPCKOW JOKyMEHTalMu — O00O3HAaYeHHE WU3JENus B
COOTBETCTBUH CO CBOJHOW crienr(UKaILMeH, A Hay4YHO-HUCCIIe0BATENLCKOM
JNOKYMEHTAIlMM — ATAalHOCTh TeMbl. K TpeTheMy YpOBHIO CHUCTEMAaTH3ALMHU
OTHOCHTCS mmdp JOKYMEHTa (pu HaJIM4UN).
st ynpaienus: nokymentamu B CXOHT/] B PY® nomkHBl BKIIOYATHCS
CIIEAYIOIINE METaJaHHble: CBEJeHHs 00 HCIIOJIb30BaHUM JOKYMEHTOB (JaTa,
¢dbopMa HCIONB30BaHUS, MOJB30BATENb); CBEIECHUS O MPOBEPKE HAIUYHUS U
(Gu3n4ecKoro cocTosiHUs (BOCIPOU3BOAMMOCTH) JIOKYMEHTOB; CBEACHHUS O
KOHBEPTHUPOBAHMUU B JIpyrue (hopMaThl 3alucH (J1aTa, COBEpIICHHOE JeiicTBIE,
cBeZieHHsI 00 MCXOAHOM M HOBOM (hopmare, 00 MCXOIHOM U HOBOM OOBEMeE
¢aiina); cBeneHUS O TOJIH30BATENE, KOTOPHIA BBHITOJIHAI KOHBEPTHPOBAHUE,
UM aBTOMAaTHUYECKOM HACTPOMKE C BO3MOXKHOCTBIO IpuUKpereHus Kk PYD
(baiiioB ¢ pemeHUsIMH YIIOJIHOMOYEHHBIX JIOJDKHOCTHBIX JIMII O TIPOBEICHUH
KOHBEPTHUPOBaHMUA C YKa3aHUEM KOHKpETHbIX (opmaToB; cBeaeHHUs 00
AKCIEPTU3E LIEHHOCTH JOKYMEHTOB (OTMETKH O PELICHUSIX 3KCHEPTHOM u
HKCHEPTHO-TIOBEPOYHON KOMUCCHI) C BO3MOKHOCTBIO NMpPHUKpEIUIeHuss kK PY®
(bailioB MPOTOKOJIOB; CBEICHUS O TEepenave dJIEKTPOHHBIX NIeN, JTOKYMEHTOB
Ha XpaHeHue B rocynapctBeHHbli apxuB. IIpu Bxmouenun B CXOHT/]
AIIEKTPOHHBIX /€T, JOKYMEHTOB Ha (hU3HYecKH 000COOJICHHBIX HOCHTENSX B
PY® nomxHBl npeaycMaTpUBaThCs AONOJHUTENBHBIE MOJIA: BUJ HOCHUTEINS;
MecTO XpaHeHus; ¢opMar 3anucu. JIns BHeceHUs JONOJHUTEIbHOU
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HECTPYKTYpUPOBAHHOM HWH(OpMAallMM TMpU BKJIIOYEHUH JIOKyMEHTa B
CXOHTJ, B PY® mpenycmarpuBaercs  mone  «KommeHnTtapuii»
(«IIpumeuanuey). CocTtaB MeTaJlaHHBIX OO0 YIpPaBIEHUU JOKyMEHTaMHU U
TUIOBBIX apXUBHBIX IMpoOIEccax JIOMKEH ObITh YKa3aH B JIOKaJIbHOM
HOPMaTUBHOM aKT€ M TEXHUYECKOW OKCIUTyaTallUOHHOW JIOKyMEHTaluu
uHpopMmannoHHoil cucrembl xpanenus. CXOHT/] nomkna oOecnieuuBaTh
co3faHue cBsazed Mexay PY®D, sleKTpOHHBIMH J€lIlaMH U 3JIEKTPOHHBIMU
nokyMmeHTamu (cm. mm. 2.3, 4.5 TOT)

97. CXOHT/ OpraHu3aLu nomkHa | mm. 149, 150 | Mudopmanuonnas cuctema i xpanenus 3nekrponHoit HT/[ B opranuzanun
o0ecrieunBaThb y4er nocryruienus | [Ipasun HT/] JI0JKHA 00eCreunBaTh yueT MOCTYIUICHHUS 3JIEKTPOHHBIX /€7 B COOTBETCTBUU
JMEKTPOHHBIX Jel B COOTBETCTBUH C C MPUHATON CXeMOW cHUCTeMaTH3allK C MPUCBOEHUEM HACHTU(UKAIIMOHHOTO
IPUHATON CXEMOM CHUCTEMaTH3alUH, C Y4ETHOTO HOMEpPA
IIPUCBOEHUEM UACHTU(PUKAITIOHHOTO
Y4ETHOTO HOMepa

98. CXHTJ  nomxna oOecrieuuBath 1pu | . 146 IlpaBuin | [Ipu Brmrouenun pgokymenta B CXDOHTJl momwkHbl  00OecrieuynBaThCS:

BKJIIOYEHUHU JIOKyMEHTa (ukcanuoo (axra
MOCTYIUIEHUSI DJEKTPOHHBIX JOKYMEHTOB,
npoBepky syekTtpoHHon HTJI Ha Hamuyume

BpPEJIOHOCHOTO MPOTPAMMHOTO KOJa;
MPOBEPKY DJJIEKTPOHHBIX NOANUCEH WU
JIPYTHUX aHaJIOI OB COOCTBEHHOPYYHOM
HOAITHUCH AJIEKTPOHHOU HT/;
MIPOBEPKY BOCIPOU3BOJUMOCTH
AJIEKTPOHHOU HTM;
3aBEpEHHE  NPUHATBIX HAa  XpaHCHHE

anekTpoHHbIX HT/[ 271€KTpOHHOM MOAIUCHIO
YIOJTHOMOYEHHOT O JU1A; CO3/1aHHE
PETUCTPAIIIOHHO-YUYETHBIX (OpM

HTHA;, .
IIpaBun 2015

4.34

¢ukcarms ¢pakra nocrymieHus B CXOHT]l s1eKTpOHHBIX JIOKYMEHTOB;
npoBepka dnexkTpoHHod HTJl Ha Hamuume BpPEJOHOCHOIO MPOrPaMMHOTO
KOJa;

IIPOBEPKA 3JIEKTPOHHBIX MOJMUCEN WM IPYrHX aHAJIOrOB COOCTBEHHOPYYHOMN
HOAIMNUCH AJIEKTPOHHOU HT/;
MpOBEPKA BOCITPOU3BOJIAMOCTH AIEKTPOHHOU HTM;
3aBEpEHUE IMPUHATBIX Ha XpaHeHue osyekTpoHHon HTJL snexkTpoHHOM
MOJIKCHI0  YIIOJTHOMOYEHHOTO Juna; co3ganue PY®. Ilpu nepenaue
anektpoHHo HTJl mo 3amuineHHBIM KaHajdaMm CBSI3U  (DOPMUPYIOTCS
KOHTEHHEPBI, COCTaB KOTOPBIX OINpPEACIAETCS JOKAJIBHBIM HOPMAaTHUBHBIM
akToM win coriamenueM. B Ttakom cinywae CXOHTJl ocymectBiseT
IIPOBEPKY KOMIUIEKTHOCTH COCTaBa KOHTEMHEPOB DJIEKTPOHHBIX JOKYMEHTOB;
IIPOBEPKY HaJIM4Ms B METAJAHHBIX JOKYMEHTa CBEICHHM O IIPOBEpKE
MOJJIMHHOCTH  DJIEKTPOHHOM  IOJIUCH IIEPEIaBaeMOr0  HJIEKTPOHHOTO
JOKyMEHTa Ha MOMEHT €ro NOJNHCAHUS W/WIM TOJIYy4YEHHUs; IMPOBEPKY
BOCIIPOM3BOJMMOCTH  DJIEKTPOHHBIX JOKYMEHTOB, JJICKTPOHHBIX KON
JOKYMEHTOB, oOmucel nen; (OpMHUPOBAHHE YBEAOMIICHHUS OTIPABHUTEINIO




1 2 4
ANEKTPOHHBIX ~ JIeJI, JIOKYMEHTOB UM  ONHUCed  Jied, JOKYMEHTOB O
NOATBEPXKIeHUH MpueMa JoKyMeHToB B CXOJl unu o6 oTka3e B mpueme B
cllydae  OTpHUIATEIbHOrO  pe3yjbTaTa IPOBEPKM HAa  COOTBETCTBHE
TpeOOBaHUSIM
99. CXOHT/ OpraHu3aluu nomwkHa | min. 158, 159, 160 | Joctyn k nH(MOpMAIMOHHOHN CHCTEME AOJDKEH OBITh PETJIaMEHTHPOBAH Iy TeM
o0ecrieunBaThb CO3/1aHHE ¢donna | [Ipasun HT/] YCTAaHOBJICHUSI B JIOKQJbHOM HOPMATMBHOM aKT€ JIMI[, YHOJHOMOYEHHBIX
MI0JIb30BaHUs AIIEKTPOHHBIX nell, paboTaTh ¢ CUCTEMOM, UX MPaB U BBIIOJHAEMBIX JEHCTBUH, a TaKKe MOpsAIKa
JIOKYMEHTOB, (DYHKIMOHUPOBaHHE Ha €ro IIPUMEHEHHS DJIEKTPOHHOM IOANKCU JUIsl TOATBEP)KIEHUS IPOLERyp,
OCHOBE 3JIEKTPOHHOTO YWUTAJIBHOIO 3aJa, BBINOJHAEMBIX B cucteme. [Ipenocrasnenue nocryna k padore B UC nomkHo
JOCTyTl 3apEruCTpUPOBAHHBIX o0ecneunBaTbCsl TOJIBKO JUIS 3apErUCTPUPOBAHHBIX IOJIb30BATENCH ¢ yueToM
nosib3oBateneil k HT/I, mporokonupoBanue mpaB  JOCTyna W 00si3aTeldbHOM  HpOLEAyphl  ayTeHTU(HUKALNU.
UX JEUCTBUM B CUCTEME [IporokonupoBanue nedcTBuil mpu ¢yHKuoHupoBanuun MC  momxHO
OCYIIECTBIISITECS aBTOMATUYECKH, 0€3 BO3MOKHOCTH €r0 OTKJIIOUEHHUS WU
MPUOCTAHOBKH, & TaKXXe peJaKkTUpOBaHUs (yIaleHHs, U3MEHECHHS) 3alHCei.
Kypuan perucrpanun cobsituiit UC  nmomxkeH BKIOYAaTh 00s3aTelbHbBIE
CBe/IeHUsI 00 OonucaHuM COOBITHS; BIMSHUM coObITHs Ha MC, mHMUIMaTOpe
coObITHS (CBEIEHUS O TIOJIb30BaTENIC UM ABTOMAaTHYECKON HACTPOUKE); 1aTe U
BpEMEHU COOBITHSL.
Jnst ympaBieHus TOCTYNOM TMOJb30BaTelied W yIpaBlieHUS JOKYMEHTaMHU B
NC  1omKHBI NPUMEHSATHCS — CIPAaBOYHMKH, OOECHEeYMBAIOIIME  y4yeT
M0JIb30BaTENIe, a TakKe BO3MOXHOCTh HACTPOWKH HA KOHKPETHBIE BUbI
JIEWCTBUI TMOJB30BaTENE B COOTBETCTBMM C IIpaBaMu JocTyma. B
WH()OPMAIMOHHOW CHCTEM JODKHA (POPMUPOBATHCS OTYETHOCTH O paboTe C
JokyMeHTaMu ( cm 1. 2.2, 2.9 TOT)
100. CXBHTA OpraHu3aIu nokHa | M. 160 TlpaBun | Ilpu BeImosHeHMH WH(POPMAIMOHHBIX 3ampocoB mojb3oBateneir CXOHT/I
oOecrnieuynBaTh MHOTOKpHUTEpHaIbHbIN nouck | HT/] JOJDKHA 00ecreurBaTh MHOTOKPUTEPUAIBHBIM MOUCK M OTOOP 3JIEKTPOHHBIX
U OTOOp SJIEKTPOHHBIX JeN, JOKYMEHTOB B Jie, JOKyMEHTOB B COOTBETCTBUHU CO CXEMOW CUCTEMATU3ALMU JOKYMEHTOB B
COOTBETCTBUU CO CXEMOW CHCTEMAaTH3aLMU CXOHT/ u 3nauenusimu nosiet PY® (cm 1. 2.8 TOT)
nokymeHToB B CXOHT/[ u 3HavueHUsAMH
nosnert PY®
101. CXDOHT/, OpraHu3aIu nokHa | . 161 Tlpasun | CXOHT/] JIOJDKHA OO0ecCIeuynBaTh TMOMAMHUCAHUE KOIMHUHU JJIEKTPOHHOTO
o0ecreynBaThb MOAIKCAHUE kormu | HTJI APXMBHOI'O  JOKYMEHTA  JIEKTPOHHOM  IOJIUCBIO  YIOJHOMOYEHHOI'O




1 2 3 4

JJIEKTPOHHOTO  apXMBHOTO  JTOKYMEHTa JOJDKHOCTHOTO JIUIIA
3JIEKTPOHHOU ITOAIUCHIO YIIOJTHOMOYEHHOI'O
JOJDKHOCTHOTO JIMIA

102. CXOHT/ Opranu3anuu nomwkHa | m. 163 IlpaBun | Unpopmannonnas cucrema /i XxpaHeHus aiektponHoil HT/I B opranuszanuu
o0ecrieunBaTh y4eT ucnionb3oBanusa | HT/I (mpu HaJNIWYMM) JOJDKHA OOecreyrBaTh YYET HCIIOJIb30BAHUS AJIEKTPOHHBIX
3JIEKTPOHHBIX nen, JIOKyMEHTOB; nell, JOKYMEHTOB,
CO3J1aHHBIX KOITHH HTA; co3nannbix konuit HT/I, a Takke ¢dopMupoBaHHEe OTYETOB O pe3yibTaTax
¢opMHpOBaHHE OTUETOB O pe3yJbTaTax UCIIOJIb30BaHUs
VCITOJI30BAHUS

103. CXOHT/ OpraHu3aLuu JIOJDKHA | II. 164, 165| B CXDOHT/l nomkHa peanu30oBbIBaTbCS Iepefada dJIEKTPOHHBIX €,

oOecrnieynBaTh nepeaavy 3JIeKTPOHHBIX Jell,
JOKYMEHTOB B TOCYJapCTBEHHBI apXuB,
UCTOYHUKOM KOMIIJIEKTOBaHHUSI KOTOPOTO
SIBIISIETCA TOCYIApCTBEHHBIM OpraH, opras
MECTHOI'O CaMOYIIpaBJICHHUS,
rocyaapcTBEHHas, MYHULUTATbHAS
OpraHM3anys, MO0 3allUIIeHHBIM KaHajlaM
CBSA3M B COOTBETCTBUU C OPraHU3allMOHHO-
TEXHUYECKUMU TpeOOBaHUAMU K
YKa3aHHOMY UHPOPMALIUOHHOMY
B3aMMOJICICTBHIO, ¢ (OPMUPOBAHUEM aKTa
IpUeMa-nepeladyl U XpaHEHHUEM B CHUCTEME
UHpOpMaLUU O Tepenade JOKYMEHTOB Ha
XpaHeHue

IIpaBun HT/, m.
11, 23, 37.13
IIpaBun 2020

JIOKyMEHTOB B TOCYJApCTBEHHBIM apXWB, HCTOYHHKOM KOMILJIEKTOBAHHMS
KOTOpPOrO0  SIBJIIETCSI ~ TOCYJApPCTBEHHBI  OpraH, oOpraH  MECTHOrO
CaMOYTIpaBIICHUS, TOCYJapCTBEHHAs, MYHUIIMIAJIbHAS OpraHu3aIus, IIo0
3aIMIIEHHBIM KaHallaM CBSI3M B COOTBETCTBMM C OpraHU3allMOHHO-
TeXHUYECKUMH  TpeOOBaHUAMH K  yKa3aHHOMY  HH(GOPMAIIMIOHHOMY
B3aMMOJICHICTBUIO C COXpaHEHHEeM HHQPOpMAIMH O KaxJoh mepemadye B
rocynapctBeHHbI apxuB (cm. m. 28). CXOHTJl momkna oOecrneunBaTth
dbopMupOBaHHE aKTa MpHEeMa-Tepenadd AIEKTPOHHBIX JAeNl, TOKYMEHTOB B

rocyJapcTBeHHbli  apxuB. llepemawa  momKHA  OCyHIECTBIATBCA B
COOTBETCTBUU c MIOPSIIKOM, YCTaHOBJICHHBIM benepaabHBIM
YIOJHOMOYEHHBIM OpPraHoM BJacTH B cdepe apXUBHOTO Jiela U
JEJONPOU3BOACTBA, JIOKAJIBHBIM HOPMATHBHBIM ~ aKTOM  apXuBa WU

JOTOBOpPOM, corameHueM. OnektpoHHas HTJl moxxer nepemaBatbcs Ha
XpaHEHUE HAa OCHOBAHUU corameHus: 00 nHHOpMAIIMOHHOM B3aUMOICHCTBUN
MEXIy OpraHu3alneld — UCTOYHUKOM KOMIUIEKTOBAHHUS U IOCYJapCTBEHHBIM,
MYHULUIAIBHBIM apXUBOM, HMHBIMH YYaCTHUKAMH B3auMOJAECUCTBUS (TIpHU
Hanuuuu). B cornmameHuu — ykasplBalOTCsl  IpaBuia  (GOPMHUpPOBAHUS
[epeAaBacMbIX  TPAHCHOPTHBIX  KOHTEWHEpOB  3IeKTpoHHbIX HTJ wu
KOHTEeHHepoB onuceid snektpoHHsix HTJ. B caydae wucnonb3oBaHus
MEKBEJOMCTBEHHOH CHCTEMbI JJIEKTPOHHOTO JOKYMEHTOOOOpOTa MpHUEM-
nepenada aaekTpoHHbIX HTJ  ocymiecTBisercss B COOTBETCTBUU  C
TpeOOBaHUSMU K OPTaHH3AIIMOHHO-TEXHUYECKOMY B3aWMOJICHCTBUIO JAaHHOU




cucteMbl. Ilpm wcnonp3oBaHuM Ui nepenadd  dnekTpoHHbIX  HT/I
TPAaHCHOPTHOM  MMHBI ~ OQOpPMJICHHE  TPAHCIOPTHOIO  KOHTEHHepa
ONpesAeNseTcss B COOTBETCTBUM C MOJOXKEHUSMU M  perjiaMeHTaMu
HKCIUTyaTalui TPAHCHOPTHOM mHHbI (cM 1. 4.26 TDT)




Yactp 4. PykoBoACTBO 110 COOJIIOIEHHIO 00513aTe/IbHBIX TPEOOBAHUI MPH OCYIECTBJICHUH PErHOHAJIBLHOI0 KOHTPOJISA
(Hag3opa) 3a coO/IIOIeHNMEM 3aKOHOAATEILCTBA 00 apXMBHOM JeJie, coaep:kamuxcs B [lopsaake ucnoab30BaHust AapXUBHBIX
JOKYMEHTOB B rOCYIapPCTBEHHbIX M MyYHHIUIIAJIbHBIX apxuBax Poccuiickoit ®egepauuu

Ne ni/m Conep:kanue 0053aTeJIbHOTO TPeOOBAHUSA PexBuU3UTHI MeToauyecKue peKOMeHIaIUM 10 CO0II01eHHI0 00513aTeJIbHOI0 TPeOOBAHUSA
CTPYKTYPHOI1
ennannbl HITA,
cojiepiKanero
o0s13aTesIbHOE
TpeboBaHMe
1 2 3 4
1 [onp3oBarens noymkeH ObITh momymieH juist | mm. 2.1, 2.2, 2.3. | [lonp3oBaTens nomyckaetrcs A paOoThl B YMTAIBHBIA 3aJl HA OCHOBAaHUH
paboThl B YMTaNbHBIA 3a;m apxuBa mpu | «[lopsaka 3asBJICHUS B MPOCTOM MUCHMEHHOW (hOpME WIM NMHUChbMa HAMPaBHUBIIETO €0
COOJIIOICHUH CIEIYIOIINX yCIOBHIA: HCTIOJIBb30BaHUS OpraHa Wi OpTaHHW3aIH, B KOTOPBIX YKA3BIBAIOTCS (DaMUITUs, UMsI, OTYECTBO
- TPENOCTaBJICHUE 3aSBJICHUSA WM MUCbMA | apXUBHBIX (TIpu HAJTWMYHMH) TOJIB30BATENS, MECTO pabOoThl (yueObl) M JOJDKHOCTH (MpH
HAIPaBUBLIETO €ro oprasa WINA | TOKYMEHTOB B | HUIMYMK), YYEHOE 3BaHME M Yy4Y€Has CTeneHb (MpU HaJIW4YUHU), TeMa,
OpraHu3aluu, COOTBETCTBYIOIIUX | TOCYJAPCTBEHHBIX | XPOHOJOTHUYECKHUE PAMKH UCCIIEIOBAHMS.
YCTaHOBJICHHBIM TPEOOBAHUSIM; 51 Takke MoJB30BaTeNlb 3aMONHIET aHKETY, B KOTOPOW YKa3bIBaeT: (paMUIIHIO
- NpEeAbABICHUE JIOKyMEHTA, | MyHHUIIUIIAJBHBIX | UMS; OTYECTBO (MPU HATMYUH); JaTy POKICHHS; TPAXKIAHCTBO; MECTO PabOThI
YIOCTOBEPSIOLIETO JUYHOCTD; apxuBax (yueObl) W MODKHOCTH (NIPH HAJIWYMM), OOpa3oBaHME, yYE€HOE 3BaHHE U
- odopMmieHne MUCHbMEHHOTO corjiacus Ha | Poccuiickoi YUYCHYIO CTETEeHb (ITPU HAJIMYUH); OCHOBAHUE JJISI TIPOBEACHUS HCCIICIOBAHUS
00paboTKy MEepCOHATBHBIX TaHHBIX; denepaunn» (InuyHOE 3asBJIEHUE TMOJb30BaTENsl WM MHCbMO HANpaBUBIIEH €ro
- 3al0JIHCHUE AaHKEThl B COOTBETCTBHM C | YTBEPKIACHHBIN OpTaHU3aINH); TEMY, XPOHOJIOTHYECKUE PAMKH MCCIIEIOBAHMS; 1IeJIb PaOOTHI;
YCTaHOBJICHHBIMU TPEOOBAHUSIMH; MIPUKA30M aJpec  perucTpalid MO0 MECTy IKUTENbCTBA (TpeObIBaHUA); aapec
- O3HaKOMJIEHUE ¢ HacTosmuM [lopsakom; Pocapxusa oT | GaKTHUECKOT0 MPOXKWBAHKS; HOMEP KOHTAKTHOTO TesedoHa (MpyU HATWYUH);

- COIIPOBOXIACHUC OJHOI'0 U3 pOHHTeHeﬁ

WIM  3aKOHHBIX  TpeACTaBUTENeH (I
HECOBEPIICHHOJETHUX MOJIb30BaTENEH ).
ComnpoBokIaonme MOoJIb30BaTeNs  JIMIA

(3aKOHHBIE TPEJCTABUTEH, NEPEBOAUYUKU U
JIpyTre TTIOMOIIIHUKH, JINILIA,
CONPOBOXKIAIOIINE M0JIL30BaTEIIS c
OTpaHUYECHHBIMHU BO3MOKHOCTSIMU

01.09.2017 Ne
143 (B pemakuuu

npuKasa
Pocapxusa OT
09.06.2021 Ne 51;
nanee -

[Topsnok); . 48.4
IIpaBun

azipec SJCKTPOHHON MNOYTH (IpW HAIMYUM); BHJ, CEpUIO, HOMEpP U JaTy
BBIIaYU JJOKYMEHTA, yAOCTOBEPSIOLIErO JUYHOCTD, & TAKXKE OPraH, BbIIaBIIUI
JIOKYMEHT; (aMuiIusi, UMs, OTYECTBO (IPU HAJIUYMHU) COMPOBONKIAIOIIETO
muna. Cornacuo 1. 45.3. Tlpaswn 2020 B aHKeTe TOJb30BaTENSI apXUB 00513aH
YBEIOMIISATH TMOJIB30BATENsI O COOMIOACHUN peKuMa KOH(PHUICHIUATBHOCTH B
OTHOLICHUM CTaBIIEH €My HW3BECTHOM MH(OpMAaIM, HCIOIb30BaHUE U
pacIpocTpaHEHHEe KOTOPOM OrpaHUYEHO 3aKOHOAATEIbCTBOM Poccuiickon
denepanuu.




2 3 4

3/10pOBbsI) JOJKHBI OBITh JOIMYLIEHBI AJISl | OpraHu3aluu 3asiBIeHUs, TUCbMA M aHKETHI MOJIb30BaTENIeH JOKHBI XPAHUTHCA B JTUUHOM

paboThl B UMTANBHBIA 3a7 apXuBa IOCJIE | XPaHCHMS, JieJie T0JIb30BaTelsl, COCTaB KOTOPOro cooTsercTByeT II. 48.4 Ilpasun 2020.

3al0JJHEHUS ~ AHKEThl ~ YCTAHOBJIEHHOI'O | KOMIUIEKTOBaHUs, | Jlesno Benercs Ha OyMa)KHOM HOCHUTENE WU B 3JIEKTPOHHOM BHJIE.

o0pasua ydera u | [lonp3oBarens 3Hakomurcs c¢ llopaakom, TpeabsABISIET COTPYIHHUKY
HCIIOJIb30BaHUS YUTAJIBHOTO 3ajla JOKYMEHT, YJOCTOBEpSAIOIIUN JUYHOCTh, U  JAET
JIOKYMEHTOB IMUCbMEHHOE corjacue Ha 00pabOTKy NepCOHaNbHbIX JaHHbIX. [loabp3oBarens,
ApXHUBHOTO HE JOCTUTIUN COBEPLIEHHOJETHS, JOIMycKaeTcs Uil paOoThbl B YUTAJIbHBII
donna 3a]1 C OJHUM U3 pPOIUTENIEH WIM JPYTMM 3aKOHHBIM IPEACTaBUTEIEM,
Poccuiickoii HECYIIMM OTBETCTBEHHOCTH 3a coOmrofeHue [lopsiaka HeCOBEPIICHHOIETHUM

®denepaunun u
JPYTHX
APXUBHBIX
JIOKYMEHTOB B
roCyJJapCTBEHHBIX
u
MYHHIIUTTATBHBIX
apxXmBax, My3esX
u Oubnmorekax,
HAyYHBIX
OpraHu3aIusX,
YTBEPKICHHBIX
MIPUKa30M
PocapxuBa ot 2
mapta 2020 r. Ne

I10JIb30BATENIEM.
ConpoBoxjaromue Juna (B TOM 4YHMCIE€ 3aKOHHBIE IPEJCTABUTENH,
NEPEBOUYMKH U IPYTHe NOMOIIHMKH, JIMIA, COIPOBOKIAOIIHUE MT0JIb30BATENS
C OTpaHMYEHHBIMH BO3MOXKHOCTSIMHU 3/10pPOBbsI) JOMYCKAIOTCS B YMTaJIbHBIN
3a]l apX¥Ba Ha OCHOBAaHUM 3allOJJHEHHON AaHKETHI, B KOTOPOH yKa3bIBAIOTCS:
dbamunusi, UMs, OT4eCTBO (IIpU HAJIUYMM), JaTa POXKIAEHHUS, TPa)kIaHCTBO,
MecTO paboThl (Y4eObl) U TOMHKHOCTD (TIPH HAJIMYKM), aJipeC PEeruCTpaluy Mo
MECTY JKUTeIbCTBA (IpeObIBaHMsl), afpec (HPaKTUUECKOTO MPOKUBAHUS, HOMED
KOHTAaKTHOTO TejedoHa (MpH HAJIMYUH), aZpec SJICKTPOHHOH MouThl (IpH
HaJIM4YUK), BUJ, CEpUs, HOMEP U JaTa BhIJA4YM JOKYMEHTA, YIOCTOBEPSIOIIETO
JMYHOCTh, @ TAK)KE OpraH, BbIIABUIMHA JOKYMEHT, (paMuius, UMs, OTYECTBO
(mpu HAJIMYMM) COMPOBOKIAEMOTO JIUIIA.

VYder nocemeHuii YNTaJIBHOTO 3aJ1a MOJIb30BATEISIMUA BEJIETCS B CIIELUAIIBHOM
KypHaJe.

24 (mamee -

[Tpasuna 2020)
Ha kaxxmoro monp3oBarens, BeImoJgHUBIIETO | . 2.2., 2.4, | JIngd mpoxoga B YUTAIBHBIA 3a7d 0(OPMIISIETCS TPOMYCK JUisi pabOTHI B
TpeboBanus m. 2.1, 2.2 Ilopsiaka, a takxke | [Topska YUTAJIBbHOM 3aJle, JNCUCTBYIOIIMN B TEYEHUE KAJCHIAPHOrO Toja CO JHSA

(mpu HEOOXOIUMOCTH) Ha
COMPOBOXKIAIOIIEE €ro JIHIO B apXHUBE
JOJDKEH OBITh  0OpMIIGH TIPOIMYCK B
YUTAJIbHBIM 321 B TEUEHHE TpexX paboumx
JIHEW CO JTHS MOCTYIUICHUS YKa3aHHBIX B 11. |

BBIJIaYM B T€UCHHUE TPEX PaObOUYMX JTHEW CO JTHS MOCTYIICHUS YKA3aHHBIX B II.
1 nokymenToB. Cpok paOOTHl B YHTAIHHOM 3aJi€ JOJDKEH OBITh MPOMJIEH IO
3asIBJICHUIO MOJIb30BATENId WJIM IHUChbMY HAIpPaBUBILIEH €ro OpraHu3aluyd B
MOPsIZIKE, YKa3aHHOM B I1. | HACTOAIIEro pyKOBO/CTBA.

Jluity, conmpoBOXKIaNIEMy TMOJb30BATENsA, HA OCHOBAHUMW 3aIOJHEHHOW UM




JIOKYMEHTOB, JICCTBYIOIIMI B TEUYCHHE
KaJICHJApHOro0 roja co JHA Bblaauu. Cpok
paboThl B YWTAJIBHOM 3aJie¢ JOJKEH OBITh
MPOJIJIEH MO 3asiBJICHUIO IOJb30BATENS WU
MMCbMY HaIpPaBUBIIEH €ro OpraHU3alNH B
NOpsIIKe, YKa3aHHOM B 1. | HacTosiero

aHKeThl 0(OpMIISETCS MPOIYCK B YMTAJIBHBIN 3aj, NEWCTBYIOUINM B T€UEHUE
KAJICHJIapHOI'0 I'oZia CO JHS BbIIAYU.

PYKOBOJCTBA

JHoctyn I10JIb30BaTENIEH K nenaM, | 4. 2. cr. 25 | Ilonp30Barento NpeqoCTaBiIseTCs JOCTYIl K AejaM, JTOKyMEHTaM, CIPaBO4YHO-
JIOKYMEHTaM, CIPaBOYHO-TIOUCKOBBIM | DesiepanbHOTO MIOMCKOBBIM CpPEJICTBAM K HHUM, [I€YaTHBIM W3JIaHUSM OrPaHUYEHHOTO
CpEeICTBaM K HMM, II€YaTHBIM HW3JIaHUSM, | 3aKOHA OT | JocTyna,  COAEpXAllUM  CBEJEHUS,  COCTaBJAIOLIME  OXPaHAEMYIO
coJiepkaliuM uHpopMaluio orpanndeHHoro | 22.10.2004 Ne | 3akoHomarensctBOoM  Poccuiickoit  ®enepanuu  TaliHy, @pU  yCIOBHH
JocTyna B COOTBETCTBUU c | P3-125 «O06 | cobmoieHnsl MoNb30BaTeeM TpeOOBaHUNM W OTPaHUYECHUH, YCTAHOBJIEHHBIX
3aKOHOIATEJIHLCTBOM Poccuiickoil | apxuBHOM Jielie B | 3aKOHOJATelIbcTBOM Poccuiickoit deneparuu, a UMEHHO:

®denepauyy, [TOJDKEH IPEAOCTaBIAThCS € | Poccuiickon - 3akoHOM Poccuiickoii ®epepanuu "O rocymapcTBeHHOW TaiiHe" OT
COOJIIOICHNEM  YCIIOBUM, YCTaHOBJICHHBIX | Deneparimy 21.07.1993 N 5485-1 (B penakiuu 04.08.2022);

3aKOHO/IaTEJIbCTBOM Poccuiickoii | (nanee - ©3-125); | - ykazom I[Ipe3unenta Poccuiickoit @enepanuu ot 06.03.1997 Ne 188 (pexn. ot

®enepaunu u 1. 3.1., 3.2., 3.4 [lopsaka

mn. 3.1, 3.2. 3.4.

ITopsiaka,
pas3zensl XIII,
XLV, mmo. 45.1-
45.3, 48.4.
[Tpasui 2020

13.07.2015) «O0 yTBepXkACHUU TMEpeUHsl CBEACHUN KOH(MUIECHIINATHLHOTO
XapakTepay;

- cT. 9 ®enepanproro 3akoHa Ne 149-03 ot 27.07.2006 (pex. ot 30.12.2021)
«O6 wuHbopmanuu, WHOPOPMALMOHHBIX TEXHOJNOTHUAX U O 3alluTe
WHGOPMAIIUM» U UHBIX HOPMATHBHBIX aKTOB.

JIOKYMEHTBI, HMEIOIIME TIOMETYy <«JUIS  CIy’)KeOHOTO  TIOJTB30BAHUS
MPENOCTABIAIOTCS  MPU  HAJIMYMKM  MHCbMEHHOTO  pas3pelieHus  OT
¢donno00pazoBarens (MpaBONPEEMHUKA).

JlocTyn K TOKyMEHTaM, COJIEpKallUM CBEJICHHS O JIMYHOW U CEMEUHOM TailHe
rpaX<JJaHWHAa, €T0 YAaCTHOM JXU3HHU, CBEIEHUS, CO3JAIONINE yTpo3y IS €ro
0€301acHOCTH, MPEAOCTABISETCS OIB30BATENIO A0 UCTEUEHHs 75 JIeT co IHA
CO3/1aHUs JOKYMEHTA, €CITU TI0JIh30BATEIb:

- SBNISIETCS CYyOBEKTOM YKa3aHHBIX CBEIEHUN — OCHOBaHUU
COOTBETCTBYIOIIETO  3asiBICHUS  MPU  NPEABSIBICHUU  JOKYMEHTOB,
YAOCTOBEPAIOIINX JHYHOCTD, SIBJISIETCS HACJIEAHUKOM IO 3aKOHYy — Ha
OCHOBAaHUU COOTBETCTBYIOIIETO 3asBIICHUS MPHU MPEABIBICHUN JOKYMEHTOB,
YAOCTOBEPSAIOIIUX JUYHOCTh U MOATBEPKAAIOIINX POJICTBO;

Ha




- SIBJISIETCSI HACTIETHUKOM I10 3aBEIIAHUIO — HA OCHOBAaHUHU COOTBETCTBYIOIIETO
3asiBJIICHUS TPU TPEIBSIBICHUU JOKYMEHTOB, yIOCTOBEPSIOUINX JIMYHOCTh, a
TaKkKe JOKYMEHTOB, MOJTBEPKAAONINX TPABO HACIIECIOBAHUSA, C YKa3aHHUEM
Ha COOTBETCTBYIOIIUHI JOCTYII K YKa3aHHBIM JieJaM, TOKYMEHTaM;

- IMEET COoIJIacHe TpakJIaHrHA WX €r0 HACIEeTHUKOB Ha JJOCTYII K YKa3aHHBIM
CBEICHHMSM — Ha OCHOBAHMHU COOTBETCTBYIOLIErO 3asBICHHUS MPH
MPEIBbABICHUN  JIOKYMEHTOB, YJOCTOBEPSIONIMX JIMYHOCTh, a TaKXkKe
JOBEPEHHOCTU OT TpaKJaHWHA WU €r0 HACIEAHHKOB, YIAOCTOBEPEHHOW B
MOPSIIKE, YCTAHOBJIEHHOM 3aKoHoAaTenbCcTBOM Poccuiickonn depepanuu,
MOATBEPXKJAIONIEH  MpaBO  MPEACTaBISATh  HUHTEPECHl  JTOBEPUTENS
(JTOBEPEHHOCTH W WHBIC JTOKYMEHTHI, TOJTBEPKIAIONINE MPABO Ha JOCTYTI,
MOMEIIAIOTCS B TMYHOE JIEI0 TTOJIB30BATENS).

Hoctynm mosnp30oBaTeNst K JeliaM, JOKYMEHTaMm, CIPaBOYHO-TIONCKOBBIM
CpeICcTBaM K HHM, TI€YaTHBIM H3JIaHUSIM, HAa KOTOpBIE PACIpPOCTPAHSIETCS
nericTBrue 3aKoHomarenbcTBa Poccuiickoit denepannyn 006 MHTEIIEKTYTBHOU
COOCTBEHHOCTH, OCYIIECTBIISCTCS C YU4ETOM TpeOOBaHMI 3aKOHOJATEIILCTBA
Poccuiickoit @eaepannn 06 nHTEUIEKTYyanbHONH coOcTBeHHOCTH (Ct. 1345,
1363 wactu 4 I'paxxnanckoro kojekca Poccuiickoit @epepauun (pen. oT
11.06.2021). [JocTym B TeueHHe cpoKa JEHCTBUS MpaB, CBSI3aHHBIX C
MHTEJJIEKTYyallbHOM  COOCTBEHHOCTBIO, OCYIIECTBIIIETCS C MUCHMEHHOTO
paspemieHusi  mpaBooOnanarensi(ei) wuiaM  HacienHukoB. [luceMeHHOE
paspellieHre Ha JOCTYI paBooOiagaTesns(ei) uin HaclIeIHUKOB MTOMEIIAeTCs
B JIMYHOE JICIIO MOJTh30BaTElsA. APXUB JTOKCH HHPOPMHUPOBATH TIOJIE30BATEIS
0 HeoOxouMOCTH COOIOACHHUS TpaB MpaBoobIaaaTess(ei).

Hoctyn 10JIb30BATENA K aenam,
JIOKyMEHTaM, CIIPAaBOYHO-TIOMCKOBBIM
CpeACTBAM K HHUM, II€YaTHBIM W3JaHHAM,
IEepeaHHbIM 1[I0 JOrOBOPY B apXHUB
COOCTBEHHUKaMHU U BIIAJCJIbLIAMU,
YCTAHOBUBILIUMHU OI'PAaHUYEHUS HA JOCTYI K
HUM,  JOJDKEH  OCYILECTBIIATBHCA  IIPHU
IPEABSABICHUN ITHUCBMEHHOIO PAa3peIIeHUs
OT COOCTBEHHUKA WJIU BJIAJICIIbIIA.

n. 3.3. ITlopsnka,
n. 45.2. IlpaBun
2020

IIOCTYH MMOJIB30BaTCIIA K JAcIaM, HOOKYMCHTaM, CIIPaBOYHO-IIOMCKOBBIM
CpCaACTBaM K HHUM, NCYATHBIM HU3JJAHUAM, ICPCAAHHBIM 110 JOrOBOPY B apXHB
COOCTBEHHUKAMH HJIH BlIaacibuaMy, YCTAHOBUBIIMMH OTI'pPaHUYCHHA Ha
AOCTYyIl K HHM, OCYWCCTBIIKICTCA IIpU MNPCABABICHUHW TMHUCbMCHHOI'O
pasp€i€Hus OT COOCTBEHHUKA TN BJIazciiblia, KOTOPOC OOJIDKHO XPAaHUTLCA B
JIJUYHOM JCJIC IT0JIb30BATCIIA.




[Tonws3o0BaTemnto, SIBJISIFOILIEMY CST
npencraButeneM (GOHI000pa3oBaTes WU
€ro TMpaBONpeeMHHKAa JOCTYN K JeJiam,
JIOKYMEHTaM, CIPaBOYHO-TIOUCKOBBIM
cpeacTBaM OTPaHHYEHHOTO JOCTyTa
MPEIOCTaBIsACTCS B Mpeleiax HCHOTHEHUS
CITY>KEeOHBIX 00s13aHHOCTEH o
MOTHBHPOBAaHHOMY MUCEMEHHOMY
oOpaleHuI0 opraHa, OpraHU3alMH, YbHM
MPEJICTABUTENIEM OH SIBIISICTCS

. 3.5. [lopsinka

[Tonb3oBarento, sBIAIOLIEMYyCS MpeacTaBuTeneM (oHmooOpa3oBaTens WU
€ro MpaBONPEEMHUKA JOCTYI K Jie]aM, JOKYMEHTaM, CIIpaBOYHO-IIOMCKOBBIM
CpPEICTBAM OIPAaHMYEHHOTO JOCTyla [MpeloCTaBisIeTCs B  Ipeaenax
UCTIOJIHEHUS CITy>KeOHBIX 0053aHHOCTEN 0 MOTUBUPOBAHHOMY MHCbMEHHOMY
oOpallleHUI0 OpraHa, OpraHu3alUd, YbUM MPEICTABUTENIEM OH SIBISETCS.
OOparieHre NoMeaeTcs B IMYHOE JEJI0 MOJIb30BATENs.

[lomIMHHUKY apXWBHBIX €1, JOKYMEHTOB,
IeYaTHbIC U3JaHUS HE JOJKHBI BbIIABATHCS
B CIIy4asiX, IPE€yCMOTPEHHBIX ITYHKTOM 3.6.
Ilopsinka, 3a  WMCKIIOYEHUEM  BBIIAYH,
npeaycMoTpenHon 1. 14.2. IMpasun 2020

n. 3.6. Ilopsnka,
n. 14.2. IlpaBun
2020

HO)IJ'II/IHHI/IKI/I APXUBHBIX ACJI, TOKYMCHTOB, IICYATHBIC U3JaHHUA HE BBIAAIOTCSA

B CIIy4asx:

- HaJM4us Konui ¢oH/1a IOJIb30BaHuUs;

- BBIIOJHEHHUSA  CIOYXeOHBIX  3aJaHUi  COTPYJHMKaMHM  apXuBa C
UCTOJb30BaHUEM  3aTpeOOBAaHHBIX  IOJb30BATEIEM /€1, JIOKYMEHTOB,

MEYaTHBIX M3JaHHUM, MPU OTOM CPOK, B TEUEHHE KOTOPOrO TaKHE JIeNa,
JTOKYMEHTBI, TI€YaTHbIE M3JJaHHUsI HE BBIJAIOTCS, HE MOXET mpeBbimarth 120
pabounx AHEH ¢ MOMEHTA 3aKa3a MX MOJb30BaTENIeM;

- BBIJQYM JIeJI, JOKYMEHTOB, MI€YaTHBIX M3JJaHUI BO BPEMEHHOE MOJIb30BAHUE
FOPUINYECKUM u buznyecKuM nunam-(GoHI1000pa3oBaTENSIM, ux
MPaBONPEEMHUKAM WJIM IO 3alpocaM OpPraHOB TOCYJAapCTBEHHOM BJIACcTH M
HHBIX T'OCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPAaBIICHHUS, IIPU
3TOM CPOK, B TEUEHHE KOTOPOTO TaKUe JieNia, JOKYMEHTbI, IeYaTHbIE U3JaHUs
HE BBIJAIOTCS, HE MOXKET MPEBBIIIATh CPOKA, YKA3aHHOTO B aKTE O BbIJAYE BO
BPEMEHHOE TOJIb30BaHUE TAKUX €I, TOKYMEHTOB, IEYaTHBIX U3/IaHUI;

- DKCIIOHUPOBAHHUS €], JOKYMEHTOB, ME€YAaTHBIX M3JaHUI Ha BBICTABKE, MPU
3TOM CPOK, B TEUEHHE KOTOPOTO TaKUe JieNia, JOKYMEHTbI, IeYaTHbIEC U3JaHUs
HE BBIJAIOTCA, HE MOXKET MNpPEeBbIIATh CPOKAa WX  BBIIAYM U3
ApXUBOXPAHWIMIIA, ONPEACICHHOIO PACHOPSIAUTEIBHBIM JOKYMEHTOM Ha
MPOBEJICHUE BBICTABKY;

- BBIJA4YW J€J, JOKYMEHTOB, MEYaTHBIX M3JIaHUI APYroMy IOJIb30BaTEI0 B
YUTAJbHBIA 3], TPU OSTOM CpPOK, B TEUYEHHE KOTOPOIO TaKHUE JIeNa,
JIOKYMEHTBI, MeYaTHblE W3IaHWS HE BBIJAIOTCS, HE MOXKET mnpeBbimath 40




pabouux JHEW ¢ MOMEHTA 3aKa3a UX MOJIb30BATEIICM.

[TonnuHHUKK €7, MOKYMEHTOB, HMEIOIIME Komuu (OoHOA TMOJIb30BAHUS,
SIBJISIFONITUECS] YHUKAIBHBIMH, UMEIOIHE B 0(OPMIICHUN WIIH B MIPUJIOKECHUH K
HUM JparolieHHbIe METAJUIbl 1 KAMHHU U COCTOSIINE Ha 0OCOOOM pexXUMe ydeTa
W XpaHEHWs, a TAK)Ke MPU3HAHHBIE HAXOMSIIUECS B HEYJIOBIECTBOPUTEIHHOM
¢buznyeckoM coctosHuu B cooTBeTcTBUM ¢ 1. 13.1. [IpaBun 2020, Beinatotcs
Ha OCHOBAaHUM 3aKIIIOUYCHHS KOMHCCHH, YTBEPXKIECHHOTO PYKOBOAHUTEIIEM
apXyBa WU YIOJIHOMOYEHHBIM UM JIMIOM B MHOPAJIKE, YCTAHOBJICHHOM IIII.
14.2.-14.6. IIpasun 2020.

B cimydae HapymeHus —1OJIb30BaTeNIEM
noanyHktos 4.2.5, 4.2.6, 4.2.9, 4.2.12,
4.2.19 Ilopsinka NOJIMHHUKM apXUBHBIX
JieNl, JOKYMEHTOB, CIIPAaBOYHO-TIOMCKOBBIX
CpPEICTB K HHUM, TI€YaTHBIX W3JaHUUN
MOJIb30BATENI0 HE JOJKHBI BBIIABATHCA C
JaThl  TOJAyd  apXMBOM  3asgBICHHS 00
aJMUHHCTPATUBHOM NPAaBOHAPYIIEHUU JTHOO
3agBICHUST O TMPECTyIUICHMH MO0 (aKTy
COBEpUICHHs TOJb30BaTEIEM YKa3aHHBIX B
HACTOAILEM IIyHKTE HapylleHHWH U 110
TPUHSTHS pelieHus 1o neiy
YIOJTHOMOYEHHBIMU OpraHaMu

n. 3.7. Ilopsanxa,
n. 48.6. IlpaBun
2020

B cimyuae Hapymenus nosab3oBaTesieM MnoamnmyHkroB 4.2.5., 4.2.6., 4.2.9.,
4.2.12.,4.2.19. Tlopsaka (o cobmroaeHNN 00IIECTBEHHOTO TTOPSIKA, TUIITMHBI
Y YHCTOTHI B YUTAILHOM 3aJie, a Tak)Ke MpaB U 3aKOHHBIX UHTEPECOB JAPYTUX
MOJIb30BaTeIeii W pPaOOTHUKOB apxuBa; OOECIEUEHHWU  IEJIIOCTHOCTH U
COXPAaHHOCTH MOJYYEHHBIX JUISI M3Yy4Y€HUs M€, AOKYMEHTOB, CIPaBOYHO-
MOMCKOBBIX CPEJCTB K HHUM, MEYaTHBIX U3JaHUI, B Cilydae MX MOBPEXKICHUS
WIM TIOTIBITKY BBIHECTH MX W3 YMTAJIBHOIO 3ajla) B COOTBETCTBHMHU C 1. 46.8
[TpaBun 2020 paGOTHUK YUTATHHOTO 3ajla COCTABIISIET JIOKJIATHYIO 3aITUCKY Ha
UMl PYKOBOJHTENSI apXHUBa C H3JIOKEHHEM OOCTOSATENIBCTB HApyLICHHUS U C
MPWJIOKEHUEM JI0Ka3aTelIbCTB, IOKAa3aHUW OYEBUALEB, OOBSICHUTEIBHOMN
3aMUCKH ToNb30BaTensl (mpu Hanmuyuu). Ha OCHOBaHWMU OKJIAIHOM 3amHuCKu
PYKOBOJIUTENb apXWBa MPUHUMAET pELIEHHWEe O TMojade 3asBiIeHHus 00
aMMHHUCTPaTUBHOM IpaBOHAPYIIEHNUHU (B COOTBETCTBHHM CO CT. 5.61, cT. 7.13,
ct. 13.20, ct. 20.1 Komekca 00 aaIMUHHCTPATHUBHBIX IPAaBOHAPYIIECHUIX
Poccuiickoit ®enepauuu (pea. ot 14.07.2022) mubo 3asBICHUS O
npecTymieHnu ( B COOTBETCTBUU cO cT. 164, cT. 167, 168, 325 VYromoBHOrO
kojnekca Poccuiickoit ®enepanuu (pen. ot 14.07.2022)) unm uHBIX cTateil B
MPaBOOXpPAHUTENbHbIE OpraHbl M MPEKPallleHWHd BBIJAYM  OAJTUHHBIX
ApPXUBHBIX 1€, JOKYMEHTOB, CIPaBOYHO-TIOMCKOBBIX CPEICTB, IMEYaTHBIX
M3JIaHUM TOJIB30BATENIO C JaThl MOJAaud 3asBJICHUS B MPABOOXpPAHUTENbHbIE
OpraHbl.

B nenp momaum 3asBiieHUS B MPaBOOXPAHUTENBHBIE OPraHbl MOJB30BATENIO
HATPABIICTCS YBEIOMIICHHUE O TPEKPAICHHH BBIIaY MOJIMHHBIX apXUBHBIX
JOKYMEHTOB,  CIPAaBOYHO-TIOMCKOBBIX  CpPEACTB, IEYaTHBIX  HW3JaHUM.




[TonnMHHUKN apXUBHBIX €], JOKYMEHTOB, CIPaBOYHO-IIOMCKOBBIX CPEJICTB K
HUM, [€YaTHBIX M3JaHUM II0Jb30BAaTEII0 HE BBIJAIOTCA C JaThl IOJA4YU
apXuBOM 3asiBI€HHUA OO0 aJMHUHUCTPATHBHOM IpPAaBOHAPYIIEHUU JIUOO
3afBICHUS O TMPECTYIUIeHUH 1O (aKTy COBEpLICHHUS IMOJb30BaTEIeM
yKa3aHHbIX B HACTOSILEM IyHKTE€ HApyIIEHUH W JI0 AaThl BCTYIUIEHUS B
3aKOHHYIO CHJIy TIOCTaHOBJIGHUS 1O Jeiny 00 aJIMUHHCTPaTUBHOM
IIpaBOHAPYLIEHUH JINOO BhIHECEHUS pellleHusl 00 0TKa3e B BO30YKICHUHU Jieja
00 aJAMUHHUCTPATUBHOM IPaBOHAPYIIEHUH 1O (AKTy COBEPLICHUSA
MI0JIb30BATE]IEM YKa3aHHBIX B HACTOALIEM IIyHKTE HapyIIEHUH WM JAaThbl
BCTYIUICHUSI B 3aKOHHYIO CHUJIy NPHUTOBOpa CyJa MO YIOJOBHOMY Jeiy JIHOO
BBIHECEHUsI pelIeHHs 00 OTKa3e B BO30YKIEHUHU YTOJIOBHOTO Jiena Mo (GakTy
COBEpUICHHMSI I10JIb30BATEIEM YKAa3aHHBIX B HACTOSIIEM ITyHKTE HapyLIEHW.
Pekomenayercss mpu perucTpaluu yBEAOMJIEHHMH YKa3blBaTb OCHOBaHHE M
CPOK IpEKpallleHus] BblJaul JOKYMEHTOB, KOIMM YBEIOMJIEHUN MOMELIATh B
JUYHbIE JieJa Tojb3oBaTenell. ApXHUB JOJDKEH BECTH KOHTPOJb CPOKOB
IIPEKPALLEHUS] BbIIAYM MOJJIMHHBIX AapXUBHBIX JOKYMEHTOB, CIIPAaBOYHO-
MTOMCKOBBIX CPEJCTB, NIEYaTHBIX U3/IaHUMH.

[Tonb3oBarensM apxuBa JOJDKHBI  OBITH
o0ecrneveHbl npasa MoJTy4aTh
HEMOCPEJCTBEHHO B  apXMBe WIH C
WCTIOJIb30BAaHUEM nH(pOpMaIMOHHO-
TEJIEeKOMMYHHUKAIIMOHHBIX cere
uHopmaluo o mopsAake  ohOpPMIICHHS
NponmycKka B YHTANbHBIA 3a1, rpaduke
paboThl 4YMTAJIBHOTO 3ajla, TMOpSAAKE H
YCIIOBUSIX MPEAOCTABICHHSI YCIYT apXUBOM

n. 4.1.3. [lopsinka

JUid peanuzauuu TNpaB IOJb30BATENs apXuB JOJDKEH pa3sMECTUTh Ha
ounMansHOM caiiTe apxuBa U (WJIM) B MOMENIEHUHM NPUEMHOM apxuBa, U
(umM) B MHOM, JOCTYIHOM JUIs MOJb30BaTeieil mecrte HH(popManumo o
nopsake o¢gopMIIEHHsS] MPOMyCKa B UWTAIbHBIN 3a1, rpaduke paboThb
YUTAIBHOTO 3aJ1a, IOPSAKE U YCIOBUSAX MPEAOCTABICHUS YCIIyT apXUBOM.

[Tonp3oBarensiM apxuBa JOJKHBI  OBITH
o0ecrieyeHsl MpaBa Mojay4yarh A U3yUeHHUs

. 4.1.4. Ilopsaka

[Tonp30oBaTento MOJDKHBI OBITH TPENOCTABICHBI JJIsi HM3YYCHUS B BHIC
MONJMHHUKOB Y (Wiu) KOmud (QoHJa TMOJB30BaHUS JeNa, JTOKYMEHTHI,

B BU/IC TIOJIJTMHHUKOB U (Wn) Konui dhoHma MPOIIEAIINE HAyYHOE OIHCaHHWe, TEXHUYEeCKoe Oo(OpMIICHHE H HE
N10JIb30BaHUs nena, JOKYMEHTHI, NpPU3HAHHBIE HAXOSAIIUMHUCS B  HEYJOBJIECTBOPUTEIHLHOM  (PH3HMUECKOM
MpOIIeIIINe Hay4yHOE OIHCaHue, COCTOSIHMM B COOTBETCTBHUH C MOPSAKOM IMPU3HAHUS JOKYMEHTOB APXHMBHOIO
TEXHUYECKOE oopmieHue u HE ¢donna Poccuiickoii denepanyin HAXOIIIMIKUMUCS B HEYAOBJIECTBOPUTEIHLHOM




1 2 3 4
pU3HAHHbIE HaXOSAIIUMHUCS B (GU3NYECKOM COCTOSIHUH, CIIPAaBOYHO-TIOMCKOBBIE CPEACTBA K HUM, I€UaTHBIE
HEYJI0BJIETBOPUTEILHOM ¢buznueckom U3JIaHUs. Pexomennyem Ttaxxke wucnonb3oBath «llopsanok mnpusHaHuA
COCTOSIHUH, CIIPaBOYHO-IIOMCKOBBIE nokyMeHToB ApxuBHoro ¢onna Poccuiickoit denepanuu HaxoQSIMIMMHCS B
CPEJIICTBA K HUM, [1I€YaTHBIC U3JaHUS HEYJIOBJICTBOPUTEIBHOM (U3NYECKOM COCTOSIHUM» (YTBEPXKAEH IMPHUKA30M

PocapxuBa ot 25.06.2020 Ne 75; 3apeructpupoBan B Muntocte Poccun
04.08.2020 3a Ne 59164).

10 [TonnMHHUKY N1€d, JOKYMEHTOB, MMEIoIue | II. 4.1.4. | Bolgaua TNO/UIMHHUKOB JeJl, JOKYMEHTOB, HMEIOIIUX Komuu QoHaa
Konuu (oHIA TOJdb30BaHuUsA, sBisAounmecs | [lopsaka, TaBa | MOJIB30BaHMS, SBJSAIOIINXCS YHUKAIbHBIMU, UMEIONIMX B O(OPMIIEHUU I B
YHUKaJIbHBbIMU, HMerole B odopmiienun | XIV [IpaBun | mpuiioKEHUM K HUM JParolieHHble METaulbl U KaMHM M COCTOSIIMX Ha
WIM B NPUIOKEHWHM K HUM jparouenssle | 2020 oco0OM pexHuMe ydeTa U XpaHeHMs, a TakkKe HaXOJAIIUXCS B
MeTaJIJIbl U KaMHU U COCTOSIIIIME Ha 0cO00M HEYJIOBJIETBOPUTEIHLHOM (PU3NYECKOM COCTOSIHUHM, JIOJIKHA OCYIIECTBISATHCS B
peKMME YyueTa W XpaHEHMs, a TaKke nopsijike, ycraHoBiaeHHoM B XIV rnase [Ipasun 2020
HaxoJsIIuecs B HEYAOBIETBOPUTEIHHOM
du3ngeckom COCTOSIHUH, JOJKHBI
BbIIaBaTbCAd B TOPSIJIKE, YCTAaHOBJIEHHOM
[TpaBunamu 2020

11 [Tomp3oBaTento JOMKHBI ObITH oOecrieueHo | 1. 4.1.5 [Mopsaka | Jlns peanuzanuu mpaB MOJIB30BATENs apXUB JIOJDKEH MPEJOCTABUTH B JICHD
IpaBo nojy4yarb B JEHb OOpallieHus oOpalleHus: CIpaBOYHO-TIOUCKOBBIE CPEJICTBA K JielaM, JIOKYMEHTaM, B TOM
CIIPaBOYHO-TIOMCKOBBIE CPEACTBA K JENaM, qHClie MyTeM OpPTraHM3alluy XPaHEHUs OMUCEN U MHBIX CIIPABOYHO-TIOMCKOBBIX
JOKYMEHTaM, a TaKkKe HMMETb JOCTYN K CPEACTB B YHMTAJBHOM 3ajie. ApXHUB TaKkKe JOIDKEH O00eCleuuTh JOCTYH K
aBTOMATHU3HPOBAHHBIM CIPaBOYHO- aBTOMATHU3MPOBAaHHBIM  CIIPABOYHO-TIOUCKOBBIM  CpPEJCTBaM  (apXUBHBIM
MOMCKOBBIM CpeACTBaM (TIPH HATUYHH) MH(POPMALIMOHHBIM cHCcTeMaM, 06a3aM JaHHBIM, HHBIM CIIPABOYHO-TIOMCKOBBIM

CpeICcTBaM B D3JEKTPOHHOM BHJIE NpPU HAIWYUHM), IyTEM OpraHu3aluu
aBTOMAaTH3HPOBAHHBIX pabOYMX MECT IOJb30BaTEe B YHUTAILHOM 3ajle C
cobmoieHneM Mep 1o obecrnedeHno MHGOPMAIMOHHOM 0€30MacHOCTH WU
pasMmeleHuss MX Ha OQHUUMATBHOM caiite apxuBa. llpu pasmemieHnn
CIPaBOYHO-TIONCKOBBIX ~ CPEACTB Ha caliTe apxuBa PEKOMEHJIyeTcs
PYKOBOJCTBOBAaTbCSl METOAMUECKHMH PEKOMEHAALUAMUA 10 CO3AAHHUIO U
Pa3BUTHIO MHTEPHET—CAWTOB IOCYAAPCTBEHHBIX U MYHULUMAIbHBIX apXUBOB
Poccuiickoii ¢enepanuu, mpoekT KoTopslx Obul pazpaboran BHUUIA]JL B
2022 rony.

12 [Tonp3oBarento AOMKHBI ObITh obecredeHo | mm. 4.1.6., 4.1.7. | Jlng peanusanuu mpaB MOJIb30BaTelNlsl apXUB JOHDKEH OPraHW30BaTh MPHEM




IIPaBO IMOJTy9YaTh Ha OE3BO3ME3THOW OCHOBE
HE TI03/IHee YeM uepe3 2 pabounx AHs (1ena,
JOKYMEHTBI ~ OTPaHMYEHHOTO  JIOCTYIIA,
YaCTUYHO paccekpeueHHbIE, Ha
MHOCTpaHHbIX sA3bIKax — yepe3 10 paboumx
IHEe) co nHA oQopMIIeHHs 3aka3za B
CIIETYFOIINX KOJIMISCTBAX:

1o 20 men obmuM obvemom He Gonee 1500
TUCTOB (100 OgHO nenmo o0reMom Oosee
1500 nucToB) ynpaBieHYECKOW M HAy4HO-
TEXHHYECKON TOKYMEHTAIlMU WU He Ooliee
500 mwmctoB (MO0 OAHO JEI0 OO0BEMOM
6omee 500 5HUCTOB) JAOKYMEHTOB JHUYHOTO
MIPOUCXOKICHHUS,

1o 10 emuHUI] XpaHEHUS ayTMOBU3yaTbHBIX
Y DJIEKTPOHHBIX JOKYMEHTOB

ITopsinka

3aKa30B, Mepefady MX B XpaHWIWIIC WIM WHOMY HCIIOJHUTEIO U BBIIAYY
7ieJ1, TOKYMEHTOB, CIIPaBOYHO-TIOUCKOBBIX CPEJICTB K HUM, IIEUATHBIX W3JaHUN
TaK, 4TOOBI 3aKa3 OB UCIIOJIHEH HE MO3/IHEE YeM uepes3 2 pabouunx nHA (3aKas
Ha JieNa, JOKYMEHTbhl OTPaHMYE€HHOTO JOCTYIA, YACTUYHO PAaCCEKPEUYECHHBIE,
Ha MHOCTPAHHBIX sI3bIKaX — HE mo3aHee 4eM uepe3 10 paboumx mueir). [lpu
3TOM JOJKEH COOJII0aThCs MOPSAIOK BBIAAYH €T B COOTBETCTBUU C ml. 14.1.
- 14.7. IlpaBun 2020, a TakkKe BECTUCH yUET UCIOIb30BAaHUS B COOTBETCTBHUHU C
nn. 14.8. - 14.11. IlpaBun 2020. Ilnara 3a Belgady ne€a, JOKYMEHTOB,
CIIPAaBOYHO-TIONCKOBBIX CPEACTB K HUM, ICUaTHBIX H3JaHHWHA [0 3aKazaM
M0JIb30BaTENEeH B3UMAThCS HE JI0JKHA IPU COOJIIOJICHUH 00BEMOB 3aKa30B:

- 1o 20 men obmum obbemoM He Oosee 1500 muctoB (G0 OMHO AENO
oowvemom Oonee 1500 mucToB);

- YIpaBJIEHYECKON U HAyYHO-TEXHUYECKOH JOKyMeHTaluu uiu He 6oiee 500
TUCTOB (10O onHO 1eno oobeMoM Goinee 500 MHUCTOB) JOKYMEHTOB JTHYHOTO
MIPOMCXOXKICHUS;

- 10 10 equHMIl XpaHEHUs Ay JMOBU3YAJIbHBIX U DJIEKTPOHHBIX JOKYMEHTOB.

13 [Tonb3oBarento momxkHO ObITh oOecneueHno | mn. 4.1.8., 4.1.9. | [lns obOecrieyeHus mNpaB MOJB30BATENsl apXUB JOJDKEH MPEJOCTaBUTH
MpaBo U3yyaTh JAela, JOKyMeHTHI, edatneie | [lopsaka BO3MOXXHOCTh M3y4aTh MOJTyYEHHBIC JeNa, JOKYMEHTHI, TIeYaTHbIC H3TaHUS B
u3nanuss B TedeHue 20 pabouux JHEH, teueHne 20 paboumnx MHEH, MOTMHHUKNA 0CO00 IEHHBIX JEJ, TOKYMEHTOB B
MOJITHHHUKHT 0c000 [EHHBIX nelt, teyerne 10 pabounx AHEW; MMETh B MOJB30BAHUU OJHOBpEeMEeHHO 10 20 mer,
JIOKyMEHTOB B TedeHue 10 paboumx mHE; JIOKyMEHTOB, TEYATHBIX HM3JaHUM, o0mmuM obobeMoM He Ooisee 1500 muctoB
uMeTb B modb3oBaHuu g0 20 nedn, (mubo onmHO neno oowremoM Gosee 1500 TUCTOB) yNpaBIeHYECKON U HAYYHO-
JIOKyMEHTOB, TI€YaTHBIX W3JaHUN, OOIINM TEXHUYECKON NIOKyMeHTanuu win He Oonee 500 nmuctoB (MO0 OIHO €710
oobsemoM He 6oree 1500 nmcToB (JinbGO 0HO oobemMom ©Oonee 500 JHCTOB) MOKYMEHTOB JIMYHOTO MPOUCXOXKACHUSA. B
neno obvemom Oosee 1500 nmcToB) coorBerctBuM ¢ 1. 3.1. IlpaBunm 2020 apxuB MAOMKEH OpPraHU30BaTh
YOpPaBIEHYECKOW ¥ HAayYHO-TEXHUYECKOU BPEMEHHOE XpaHWIUIIE JeJl, JAOKYMEHTOB, OCHAIIEHHOE CpeICTBaMH
JNOKyMeHTanuu uinu He Oonee 500 mmctoB (obopynoBaHueM) Al XpaHEHHUS JeJ, JOKYMEHTOB, CIPaBOYHO-TIOMCKOBBIX
(mubo omHO nmeno obvemMom OGomee 500 CPEICTB ¥ UW3IaHUH B YCIOBUAX, COOTBETCTBYIOIIMX HOPMATHBHO
JICTOB) JIOKYMEHTOB JUYHOTO YCTaHOBJICHHBIM.

MPOUCXOXKICHUSI.
14 ApxuB JTOJDKEH KoHTpoJimpoBaTh | 1. 4.2.2 Tlopsinka | Jlnsa uctioiHeHUs 00s3aHHOCTEH MOJIB30BATENS TI0 COOJIIOICHUIO TPeOOBaHUMN

HCIIOJHEHHE OO0S3aHHOCTEH I10Jb30BATEIS:

[Topsiaka apxuB 00s13aH OPTaHU30BaTh XpaHEHUE M 00ECIEYUTh COXPAHHOCTD
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claBaTb Ha XpaHEHHE I@pU BXOAE B C/1aBaeMbIX IOJIb30BATEJIEM HAa XpaHEHHE JIMYHBIX BEIIEH U MHBIX IPEIMETOB,
YUTAJIbHBIA 3a]1 BEPXHIOI OACKIY, CYMKH KpOME T€X, KOTOpBIE I10JIb30BATEIb BIIPABE NPOHOCUTH B UMTAJIbHBIN 3] B
paszmepom ©Oonee 200x300 MM, 3OHTHI, coorBercTBUM ¢ 1. 4.1.6 Ilopsnka (mucbMeHHbIE MNPUHAAJICKHOCTH,
IAKeTbl U MHBIE IPEAMETH, KpoMe COOCTBEHHBIE TEXHUYECKHE CpPEJCTBA, BBIMHCKH, KOIIMM  apXUBHBIX
yKa3aHHbIX B oanyHkre 4.1.16. [lopsaka JOKYMEHTOB, TI€YaTHBIX W3JaHUM, JIUCTHl C MAIIWHOMHCHBIM TEKCTOM,

PYKONHMCHBIM Marepuai, TpaHKH Hay4dHoill pabotel). KoHTponb apxuBa 3a
UCIIOJIHEHUEM  00sI3aHHOCTEH  TOJb30BaTElNs, OCYIIECTBISETCS  IyTEM
COOJIIOICHUST BHYTPHOOBEKTOBOIO M OXPAaHHOTO pEXHMa pabOThl apXHBa,
YCTaHOBJICHHBIX JIOKAJIbHBIMU HOPMATHUBHBIMU aKTaMHU.

15 Apxus JOJKEH KOHTPOJIUPOBATH | II. 4.2.3. | ApXxuB JIOJDKEH KOHTPOJUPOBATh HCIIOJHEHHE OOS3aHHOCTEH MOJIb30BaTENsA
UCIIOJTHEHHE o0s3aHHOCTel mosb3oBarens | [lopsaka. MyTeM TpeAbIBICHUS 3aKOHHBIX TpeOOBaHUII UM  OCYILECTBICHUS
BHOCUTb B YWTaJbHBIA 3a1 IPEIMETHI, MPOBEPOYHBIX JEUCTBUI pabOTHUKAMU apxuBa, OXPAaHHOM M MOXKapHOU
paspemenHble cornacHo 4.1.16 Ilopsaka, B ciyk00i1 apxuBa, HampaBJICHHBIX Ha COONIOICHHUS BHYTPUOOBEKTOBOTO U
Opo3payHoOM TMakere MW (WIM) CyMKe OXpPaHHOT'O PeXHMa pabOThl apXUBa M IPABUJI €T0 BHYTPEHHETO paclopsIKa,
pazmepom He 6osee 200x300 mm. YCTaHOBJIEHHBIX JIOKAJbHBIMU HOPMAaTUBHBIMHU akTaMu apxuBa. COTpyIHUKH

apxvBa WIM OXPAaHHOW CIIy>KOBbl JOJDKHBI KOHTPOJMPOBATH TPU BXOJE B
MOMEILIEHUE YUTAJIBHOTO 3aj1a, YTOOBI MOJIb30BaTENb MPOHOCHI MHCbMEHHBIE
IIPUHAJJIEKHOCTH, BBIMUCKKM M3 JEJ], JOKYMEHTOB, CIPAaBOYHO-IIOMCKOBBIX
CPEICTB K HUM, I€YaTHBIX U3JIaHUN, KONUU apXUBHBIX JOKYMEHTOB,
NEYAaTHbIX M3JAHUH, JHUCTHl C MAIIMHONMUCHBIM TEKCTOM, PpPYKONHMCHBIN
MaTepual, TpaHKW Hay4dHOl paboThl, COOCTBEHHbIE TEXHHUUECKHE CPE/CTBA,
UCIOJIb3YEMBIE TIPU H3YYEHHM [€J, JAOKYMEHTOB, CIPAaBOYHO-IIOMCKOBBIX
CPEACTB K HMM, IICYAaTHBIX M3JAHWM, KONMPOBAaHUHU J€J, IOKYMEHTOB,
MEYATHBIX W3/IaHUH B MPO3PAYHOM MaKeTe U (WIH) CYMKe pa3MepoM He Oolee
200x300 mwm. IIpu Hanmmymum nakera (CyMKH), HE COOTBETCTBYIOIIMM JTaHHBIM
YCIIOBHSIM, COTPYJIHUK apXUBa WM OXPAaHHOH CiIykObl BIpaBe MoTpeOOBaTh
OT IIOJIB30BATENS MPEABABUTD ISl OCMOTPA UMEIOIINECS Y HETO MaTEepHUAJIbl U
IIPEIMETHI UM HE JONYCTUTH 10JIb30BATENS B UNTAJIbHBIN 3aJ1.

16 ApxuB JOJDKEH KOHTPOJIUPOBATh | II. 4.2.4. | lna ucriomHEHUST 00sS3aHHOCTH TOJIB30BATENS 1O COOJIIOICHUIO TpeOOBaHUH
UCTIONIHEHUe o0s3aHHOCTH monb3oBatens | [lopsaka, m. 48.5. | [lopsaka apxuB 00s3aH BECTH y4YeT IOJb30BaTeNeld B JKypHale yueTa
pETUCTPUPOBATHCS MPHU KaxaoM nocemieHuu | [Tpasuin 2020 MOCEIIEHUI YUTAIBHOTO 3aj1a B COOTBETCTBUH C 1. 48.5. [IpaBun 2020. Apxus

B )KypHAaJIe yyeTa.

JOJIZKCH KOHTPOJIMPOBATH HaIn4yue COGCTBGHHOpy‘-IHOﬁ OO CH
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10JIb30BATEJISL B 3aIIUCH O KaXKJJOM IIOCEIIEHUH YUTAIBHOIO 3aJ1a.
17 Apxus JOJKEH KOHTpoaupoBath | nm. 4.2.7., 4.2.10. | ApXuB J0JK€H KOHTPOJIMPOBATH HCHOJHEHHE O0sS3aHHOCTEH MOJIb30BATEINA

UCIIOJTHEHHE OO0SA3aHHOCTEH IMOJIb30BaTENS:
CTaBUTh MOJINUCH B 3aKka3e (TpeboBaHUM) 3a
MOJYyYECHUE JIeJI, JOKYMEHTOB; 3aIlOJHATh
JIMCTBl KCIOJIb30BAHUS IIOJIYYEHHBIX JIEJI,
JIOKYMEHTOB

ITopsinka

ITyTEM MPOBEPKU HAJIWYMS MOJINCH M0JIb30BATEI HA 3aKa3e O BbLAAUe JIe, a
TaKK€ IPOBEPKU 3alOJHEHUs JIMCTa MCIOJIb30BaHUSA BO3BPALIECHHBIX
MI0JIb30BaTEEM I0CiI€ pabOThl JeN, JOKYMEHTOB, ME4YaTHbIX H3faHuil. B
JIMCTE MCIIOJIb30BAaHUs eI, CIPaBOYHO-TIOMCKOBBIX CPEJCTB (IpU HaJTUYMN)
JOJI?KHBI OBITH YKas3aHbl JOaTbl HCIIOJIB30BAHMA, (baMI/IJ'H/Ifl, HMHUIIUAJIBI
(pa3bopuuBo), XapakTep MPOU3BEICHHOM MOJIb30BaTEIeM PadOTHI.




